OO0 yTBep>KaeHUH A JMUHHCTPATUBHOI'O perjiaMeHTa 110 IPeJ0CTaB/IEHHIO
MYHULMIIQILHOHN yonyTu «IIpegocTaBieHre HHPOpMalK U3 CBOAHOIO IUIaHa
Ha3eMHBIX ¥ 10/3eMHbIX KOMMYHUKALMIA ¥ COOPY’KEHU FOPOACKOro OKpyra
PedriHckiim

Bo ucnonHenve nyHkra 3.4 pasgena [ npoTokosia oriepaTUBHOIO COBeLLlaHUs
[TpaButensctBa CBepzyioBckoi obmactu ot 10.12.2020 roga Ne 30-OIl1, B pamkax
TTIOJTHOMOYHMH TI0 BeJIEHUIO0 CBOJHOTO IJIaHa Ha3eMHBIX U MOJ3eMHbIX KOMMYHUKALIAU
U COOpY)XKeHuH, UH(POpMalUW, CofepXKallleiicsi B CBOJHOM IlJlaHe HAa3eMHbIX U
MOZI3eMHBbIX KOMMYHUKALIMU U COOPY>KeHWU, Ha ocHOBaHWU [Iprika3a MunucTepcTBa
CTPOUTE/ILCTBA U pa3BUTUS UHPPAcTPYKTypbl CBep/ioBcKoi obsiactu oT 24.06.2021
roga Ne 369-I1 «O0 yTBep)KJeHHH METOAUUYEeCKMX pPeKOMeH/al[iii O TIopsKe
Ipe/ioCTaB/ieHss ~ OpraHaMyd  MeCTHOIO  CaMOYINpaB/ieHuss  MYHULIUIIAIbHBIX
oOpa3oBaHMii, pacIONIO)KeHHBIX Ha  TeppuTopun  CBepAyiOBCKOM  006/acTy,
MH(OpMalluM M3 CBOJHOIO IIaHA Ha3eMHbIX M TMO/3€MHbIX KOMMYHUKALUA U
COOPY’KEeHH»

I[TOCTAHOB/JIAIO

1. YtBepautb AJMWHUCTPaTHMBHBIA perjaMeHT [0 TpeJOCTaBIeHUIO
MyHULMNanbHOU ycnyru  «IIpegocTtaBieHre WH(pOpMalMd W3 CBOJHOTO TIJIaHA
Ha3eMHbIX U IIO/I3€MHBIX KOMMYHUKALUM W COOPY)KEHWW TOPOJCKOrO0 OKpyra
PedTuHckuii» (mpunoxkenue Ne 1).

2. Ony0nMKoBaTh JlaHHOe TIOCTaHOBJeHWe B WH(POPMALMOHHOM BeCTHHKE
aJIMUHUCTPALIUU TOPOACKOT0 okKpyra PedTrHCKM «Pe(TUHCKMI BECTHUKY.

3. KoHTpo/b Haj UCIIO/HeHWeM HaCTOSIero MoCTaHOB/IeHUsI BO3J/IOXKUTh Ha
3amMecTuTeIs rasbl aamMuHucTparuu T.A. Kaprosy.

I'naBa ropoackoro
OKpyra H.b. MenmbyakoBa



[Tpunoxxenue Ne 1

YTBEP)XIEH

MOCTaHOBJIEHWEM [JIaBbl TOPOJCKOTO
okpyra PedTruHCcKui

oT Ne

«06 yTBep>KAeHU!
AJIMUHHCTPAaTUBHOTO perjaMeHTa 10
NpeJi0CTaBIeHUI0 MYHULMMNATbHON

ycnyru «[IpegocraBienve nHdopmaum
Y3 CBOJHOIrO TIlJlaHA Ha3eMHbIX U

T0/3eMHBIX KOMMYHUKALUH U
COODY)KeHU  TOpOJICKOTO  OKpyTa
PedTrHCKUN»

A MVHUCTpaTUBHbBIY perjiaMeHT IpefoCTaB/IeHs MyHULMIIAILHON YCIyTU
«IIpegocraBnenre nH(GOpMAaLH U3 CBOJHOIO IUIaHA Ha3eMHBIX U IT0[3eMHbIX

KOMMYHUKALI ¥ COOpPY>KeHU F'OpPOACKOro okKpyra PedrrHckuiin»

Pazzen 1. Ob1ue NonoXXeHus
[IpegmeT peryMpoBaHusi perjiameHTa

1. AZMUHHCTPaTUBHBIN perjaMeHT TpeAoCTaB/ieHuss MyHULIUMNAJIbHOW YCIyTH
«[IpegocraBneHvie WH(OpPMALMM K3 CBOJHOTO I/laHA HA3eMHbIX M MOJ3eMHbIX
KOMMYHMKALIUl M COOPY)XEHUW TOpOJCKOro OKpyra PedtuHckuii» (ganee -
AJIMUHUCTpaTUBHbIM  perjiaMeHT) yCTaHaB/AMBaeT  TMOPSZIOK U CTaHAapT
Npe/ioCTaB/eHUsT MYHULIMIIAIBLHOM YCJIyTM TI0 MNpeAoCTaB/leHut0 WH(pOpMaluy U3
CBO/IHOT'O TI/laHa Ha3eMHBIX U M0/[3eMHbIX KOMMYHMKAI[W U COOPY>KeHUI rOpO/ICKOTO
okpyra PedTHHCKUN.

2. PernameHT yCTaHaB/IMBaeT CpOKH 51 110C/1e0BaTe/IbHOCTh
aZIMUHUCTPATUBHBIX TIPOLIeAYP aJMHUHHUCTPAI[UM TOPOJACKOTO OKpyra PedTuHCKuit
(mamee - YMOJHOMOUEHHBIM OpraH, AJMWHUCTpalLYsi) TIPU HerocpeiCTBeHHOM
y4aCTUY MYHHULIMMNAIBHOTO Ka36HHOTO yUpeKJeHUs « YTpaB/ieHue 3aKa3unka» (Janee
- Yupex/ieHue), OCyl[eCTB/ISIEMbIX B X0/le TIpel0CTaB/IeHrs MYHHULIMIIAIbHOM YCITyTH,
MOPSIIOK B3aUMOJEUCTBUSL MeXAY AO/DKHOCTHBIMU JIMIIAMH, B3aWMOJENCTBUS C
3asiBUTEISIMHU.

Kpyr 3asgBuresnen

3. 3asBUTeNsIMM Ha TMpe/loCTaBleHue MYHHULIMMNAIbHOM YCIYTH SIB/SHOTCS
dbu3rMueckue W rOpUAUYECKHe JIUlla, OpraHbl TOCYZAapCTBEHHOM BJIaCTH, OpraHbI
MEeCTHOT'O caMOYyIIpaB/ieHus (fasee - 3asiBUTEHN).

4. OT ¥MeHM 3asiBUTE/IeM MYHULMIAIbHOW YCJyTd MOTYT BbICTyNaThb JIMLIa,
MMeIoLllie Takoe TMpaBO B COOTBETCTBMM C 3aKOHOZATeNbCTBOM Poccuiickoun
®enepai MO0 B CUMY Hafle/leHUs] UX 3asBUTe/ISIMU B TIOPsiiKe, YCTAaHOBIEHHOM



3aKOHOJaTenbCTBOM Poccuiickon ®esiepaljiv, COOTBETCTBYIOLLIMMU [TOJTHOMOYMSIMHU.

[TpenocraBnenue nHpopmaru u3 CBOAHOrO TJIaHa OpraHaM roCy/jJapCTBeHHOM
B/JIACTU, OpraHaM MeCTHOTO CaMOYIIpaB/IeHHsI OCYLLeCTB/SIETCSI C WCI0J/Ib30BaHUEM
EfuHoM crcTeMbl MeXBeJJOMCTBEHHOTO 3/IeKTPOHHOTO B3aUMO/1eliCTBUSI.

TpeboBaHMs K IOPSAAKY WH(OOPMUPOBAHUS
0 Tpe/ioCTaB/IeHU MyHUIUTIATbHOM YCIYTH

5. HdopmupoBaHue 3asiBUTe el 0 MOPsiike TIpe/loCTaB/eHNs MyHUIUTIATbHOM
YCJIYyTU  OCYLIECTB/ISIETCSI HENOCPeJCTBEHHO CreLUaluCTaMi  AJIMUHUCTPALIUU U
YupexxaeHusi 1py TMYHOM MpHUEMe U 110 Tesie)oHy, a Takke yepe3 ['ocyapCcTBeHHOe
OromKeTHOe yupexkaeHrne CBepayioBCKOM 00macTh «MHOTo(yHKI[MOHANbHBINA LIEHTP
rpe/ioCTaB/IeHUsI TOCYAAPCTBEHHbIX M MyHULIUNANIBHBIX yCayr» (fanee - M®II) u ero
bumanbl.

6. Hdopmaiiusi 0 MecTe HaxoX/eHus1, rpagukax (pexkume) paboTbl, HOMepax
KOHTaKTHbIX TeJsie)OHOB, ajipecax 3/7eKTPOHHON MOUThl U O(UIMaTbHBIX CAUTOB
AMuHMCTpalu, uHbOpMalius o Mopsiike TpeoCTaB/IeHNs MyHULIUMA/IbHON yC/IyTH
W YCIyT, KOTOPBIE SIB/IAIOTCS He0OX0IUMBIMH U 00s13aTe/TbHBIMU 1S TIPeI0OCTaBIeHUST
MYHULIUMNAIBHOW  yCIyrHM, pa3MmeljeHa B  (efepasbHOU  TOCYJapCTBEHHOU
rnHbOopMaIMoHHON cucTeMe «EIWHBIN MOPTal ToCyAapCTBEHHBIX U MYHUIUTIATbHBIX
ycnyr (pyHKUmn)» (nasnee - EquHbIi noptan) mo agpecy http:// www.gosuslugi.ru, Ha
oduLasbHOM caiite AgmuHucTpauuu http://goreftinsky.ru, Ha oduLManbHBIX caliTax
B ceTu MHTepHeT U MH(OPMALMOHHBIX CTeH/jax AJIMUHUCTpALMY, Ha O(ULIMaTbHOM
caite M®L] (www.mfc66.ru), a Takke mNpegOCTaB/IsIETCS HENOCPeACTBEHHO
crieLjuaIucTaMu AZIMUHUCTDPALIUU U YUpeXX/leHUs NP JTMYHOM TpueMe, a Takxke 10
TenedoHy.

7. OCHOBHBIMU TpeOOBaHUSAMU K WH(DOPMUPOBAHWIO 3asiBUTE/IeN O TOPSIKe
MpefoCTaB/ieHus] MYHMLUIAIbHOW YCAYyTM W YCIYr, KOTOpble  SIBJISIFOTCS
HeoOXOUMBIMUA 1 00sI3aTe/IbHBIMM [IJIS1 TIPeJJOCTaB/IEHUS] MYHUIIUIIAIBHOM YCITYTH,
SIBJISIFOTCSI IOCTOBEPHOCTb TIPe/IoCTaB/isieMOl UH(OpMalliy, YeTKOCTh B HU3/10XKEeHUH
rnHbOopMaI[1H, MoJHOTa UHPOPMHUPOBaHUSI.

8. Ilpu obmenuu c 3asBUTeNIMH (10 TesleOHY WIM JIMYHO) CITeLAaTMCThI
AJIMUHUCTpAIMU U YUpeXX/leHUsl OJDKHBI KOPPEKTHO U BHUMAaTe/IbHO OTHOCUTHLCS K
3asiBUTE/ISIM, He YHIKasi UX YeCTU M AOCTOMHCTBA. Y CTHOe WH(MOPMHpOBaHUE O
MopsiIKe TIpefloCTaB/IeHUsT MYHMIMMANAbHOW YCAYTd [IO/DKHO TPOBOAMTBCS C
MCI0JIb30BaHueM O(ULIMaIbHO-Ze/I0BOT0 CTUISI PeUH.

9. NndopmrpoBaHue 3asBUTe/Iel O MOPsiZiKe TIpeA0CTaB/IeHrs MyHULUTIaTbHOU
YCJIyTH MO>KeT OCYILIeCTBJISITbCSI C UCTIOIb30BAHUEM CPe/ICTB aBTOMH(OPMHUPOBaHHUSI.

Pasgen 2. CtasaapT NpeOCTaB/IeHHAS MyHULIUIIA/IBHON yCITyTH
HavMeHOBaHVe MyHULIMTIATLHOM YCIYTH

10. HameHOBaHUe MyHULMTIABHOU yciiyTH — «IIpefocTaBnenre nHGpopMaluu
M3 CBOJHOTO TII/laHAa Ha3eMHbIX M TIO/[3eMHBIX KOMMYHUKAIIMM M COODPY’KeHHUM
ropoZicKkoro okpyra PedTuHckuli» (fanee — MyHULIUNA/IbHAs yCIyra).

HaumeHoBaHue opraHa,
Mpe/0CTaBJISIOLIEr0 MYHULIMIIATBHYIO YC/IYTY

11. TIpemoctaBnenue wHdopMaluu u3 CBOJHOTO IJlaHA OCYILECTB/SIETCS B

3/IeKTPOHHOW ¢opMe B aJMUHMCTpAl[MM TOpPOJACKOro okpyra PedTuHCKuN mpu
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HeloCpeJCTBeHHOM yuacTuu crepquanucra MKY  «YrmpaBieHue 3aka3yuka»
rOpOAicKOro okpyra PedTuHCKui (fanee - yrioJIHOMOUEHHBIA OpraH) JIMUHO, 100 C
VICII0JIb30BaHUEM MHOTO(YHKIIMOHATbHOTO L[eHTpa Tpe/l0CTaBJIeHuUs
rOCyJapCTBEHHbIX W MYHHULMMAIbHBIX YCIYT WIA C WCHO0Jb30BaHUEM JIMUHOTO
KabuHeTa B (efiepasbHON TOCY/JapCTBEHHON WH(MOPMAI[MOHHOM cucTeMe «ETUHBIN
MOpTaJl TOCY/IapCTBEHHbIX U MYHULIMIIATLHBIX YCIYT ((DYHKITHI)».
HanmMeHOBaHMe OPraHOB M OpraHu3aluu, oOpailieHre B KOTOpbIe
Heo0X0uMO JJ1s TIpeIoCTaB/IeHHsI MyHULIMTA/IBHOU YC/IyTH

12. B nmpefocTaB/ieHUM MYHMIMIIQ/JILHOW  YCAYTH, TpeAyCMOTPEeHHOU
AJIMUHUCTPATUBHBIM perjaMeHTOM, MHbIe OpraHu3alyy yyacTye He NPUHUMALOT.

13. B cooTBeTcTBUM C TPeOOBAaHUSMHU ITyHKTa 3 yacTu 1 cTathu 7 @efiepasbHOTO
3akoHa oT 27.07.2010 roma Ne 210-®3 «0O6 opraHu3alyy IpefoCTaBIeHUs
roCy[lapCTBEHHbIX W  MYHHULMIAJbHBIX YCAyr» OpraH, IpeAoCTaB/IsIOINA
MYHULIATIAJIBHYIO YC/IyTy, He BIpaBe TpeOOBaTh OT 3asiBUTENS OCYIIeCTB/IEHUS
JNEeUCTBUM, B TOM UWC/e COIJIACOBAaHWM, HEOOXOAMMBIX [/  TIOJyUeHus
MYHULIATIATBHOM YC/IYTH U CBSI3aHHBIX € oOpalileHneM B roCyZlapCTBEHHBbIE OPraHbl,
VHbIe OpraHbl MECTHOI'O CaMOYIIPaB/eHUsI ¥ OpraHv3aliM, 3a UCKIH0YeHUeM YCJIyT,
BK/IIOUEHHBIX B TIepeueHb YCIyr, KOTOpble SBJSIOTCA HEOOXOJUMBIMU U
00si3aTe/TbHBIMUA /11 TIPeJIOCTaB/IeHUs] MYHMIMIA/BHBIX YCIYT, yTBEpPKIAEeHHbIN
MOCTaHOBJIEHHWEM IJ1aBbl TOPOJCcKoro okpyra Pedrrnckuii ot 18.04.2017 roma Ne 250
«O6 yTBepkaeHUN PeecTpa MyHUIMMNANbHLIX YCIYT ((DYHKI[HI), TpeAoCTaB/asieMbIX
(ucronHsIeMbIX) Ha TEPPUTOPUM TOPOICKOT0 OKpyra PeTUHCKUI».

Ornrcanue pe3ysbTaTa MpefoCTaBIeHUS
MYHULIANAIBHOU YCIYTH

14. Pe3ynpTaTamu npefoCTaBieHUs MYHULIUTIABHOM YCIIYTH SIBJISTFOTCS:

1) undopmarius u3 CBoHOTO MJ1aHa, Mpe/iCTaB/IeHHast B 3/IEKTPOHHOM (popMe, C
NpUBSI3KOM K cucteme kKoopauHat MCK-66, B ciieiytolix 3/1eKTPOHHbBIX (hopmMaTax
JaHHBIX:

B (popme pactpoBor mogenu B (popmarax TIFF, JPEG u PDF;

B ¢dopme BekTopHOM Mojienu B (opmarax SHP, MIF/MID, DWG u SXF
(coBmecTHO c (parnamu onucanust RSC);

2) yBejOM/IeHHWE O TOTOBHOCTH JOKyMEHTa, COJep)Kallero MH(OpMaLuo u3
CBofHOrO TIaHa, B CJiyyae TMOATOTOBKA HWH(opMauud u3 CBOAHOrO MJIaHa,
coZieprKalller CBeIeHus, OTHOCSLLMeCs K TOCYJapCTBeHHOU TalHe;

3) pelieHre 06 0TKa3e B rpeoCcTaB/ieHNH nHpopmaLyy u3 CBOHOTO T/IaHa.

MammnHHbele HocuTenu wuHbopmatmu: CD-R, CD-RW, Flash-namstb
TIpeIOCTaBJIIFOTCS 3asBUTEIEM.

Cpok npefocTaB/ieHUs MyHULIUIAIBHOU YCJIYTHU, B TOM YUCJIEe C YYETOM
Heo0X0oAUMOCTH oOpalljeH!sI B OpraHU3aliy, yUaCTBYHOIIYEe B TIPeIOCTaBIeHUN
MYHHULIUMNAIBHOM YC/IyTU, CPOK NPUOCTAHOBJ/IEHUS TIpeJi0CTaB/IeHHsI MyHUIUIIA/IbHOM
YCJIYTH B CJly4ae, ec/id BO3MOXXHOCTb MPUOCTAaHOBJIEHUS MPeyCMOTpPeHa
3aKOHOAaTebCcTBOM Poccuiickori Pefepalivy U 3aKOHOaTe/bCTBOM CBep/I/IOBCKOU
00/1acTH, CPOK BblZlauM (HarpaBJ/ieHus1) JOKYMEHTOB, SIBJISIOLIUXCS pe3y/IbTaTOM
Npe/loCTaB/IeHUs MyHULMTIATbHOU YCIYTH

15. Cpok mnpeiocTaB/ieHUs] MYHULIUTIATbHON YCJIYTU He TIpeBbIllaeT 7 (Cemu)



pabourx [Heli co [HS TOfAud 3asBUTe/ieM 3asB/ieHUSI O TIpe/loCTaB/IeHUU
MYHULIUNATbHOU YCJIYTH.

Cpok mipesoctaBieHusi wuHbopMmaiuu u3 CBOAHOrO T[UlaHa HayuHaeT
WCUYUC/ISITHCS CO IHS PErUCTpalliy 3asiB/IeHUsI M MHBIX IOKYMEHTOB, HEOOXOZAMMBIX /15T
nipefiocTaB/ieHus1 H(opMaluu u3 CBOHOTIO T/laHa, B YTIOJTHOMOYEHHOM OpraHe.

HopmaTuBHbBIe MpaBOBbIe aKThl, peryupyroliye
Tripe/ioCTaB/ieHe MyHUIUIAIbHOW YCIyTU

16. IlepeueHb  HOpPMATHMBHBIX  [PABOBLIX  AaKTOB,  Pery/JUPYOLUX
rpe/loCTaB/ieHe MYHULIMIIA/IbLHOM YCIIYTH, C YKa3aHUEM UX PEKBU3UTOB U UCTOYHUKOB
oduIMaIbHOrO OIMy0/IMKOBaHKS pa3MellleH Ha o(dUlMabHOM caiiTe A IMUHUCTPAI[UN
B cetn «VHTepHeT» 10 ajpecy: http:/goreftinsky.ru u Ha EguHom mopTane
http://www.gosuslugi.ru.

OpraH, MpeAoCTaBISIONIMK  yCIyry, obecrieudBaeT  pasMellleHHe U
aKTya/u3al[di0 TepeyHsl yKa3aHHbIX HOPMaTUBHBLIX IIPaBOBbIX aKTOB Ha CBOeM
oduimanbHOM caiiTe B ceTd VIHTepHeT, a Takxe Ha EuHOM mopTaite.

VcuepribIBaroIIuii TiepeueHb JOKYMEHTOB, HEOOXO0UMBIX
B COOTBETCTBUU C 3aKOHOZaTesibcTBOM Poccutickoit defepaiiyuu u
3aKOHO/aTebcTBOM CBep//IOBCKOM 06/1acTy /1J1si PeI0CTaB/IeHUsI MyHULIATIA/IbHOM
YCJIyTH U YCIYT, SBJISIOMIAXCS HeOOXOAUMBIMH U 00sI3aTe/TbHBIMHM [171ST
Tipe/IoCTaB/IeHHsI MyHUIUMTIAILHOM YCIYTH, U TIO/|/IeXKAlllMX Mpe/|CTaB/IeHHI0
3asiBUTeJIeM, CITOCOOBI UX TOTyUeHUs 3asiBUTe/IeM, B TOM UKC/ie B /IeKTPOHHOMN
(dhopme, MOPSIAOK UX TIpeACTaBIeHUs

17. s nipefocTaB/ieHUss MYHULIUMIIAILHOM YCIYTH 3asiBUTEJIb MPEJCTaBIIsIeET B
ApamunauCcTpatuio mbo B MOL:

1) 3anpoc Ha nipefocTaB/eHre UH(GopMaLu M3 CBOJHOTO MJlaHa C yKa3aHWeM
dhopMBbI U Cpe/iCTB MpeoCTaBIeH!sT MHPpOpMal1y;

2) TIaH TpaHUI] 3eMe/IbHOr0 yuacTKa (TeppUTOpHH), B OTHOIIIEHMM KOTOPOTO
3arparimBaeTcs nH(opmaiiys 13 CBOAHOIO IJ1aHa;

3) IOKyMEeHT, TIO/ITBep K/atoll[1ii TIO/THOMOUMe TIpe/ICTaBUTe IS IeliCTBOBaTh OT
UMeHW 3asBUTesist (rpy  oOpameHuyd 3a uHbopMaiyedd w3 CBOJHOro TiTaHa
Tipe/iCTaBUTeIsI 3asiBUTEJIs);

4) nvuUeH3Wsi Ha OCyllecTBAeHUe paboT, CBsS3aHHBIX C HCII0/Ib30BaHHEM
CBeJIeHUM, COCTaBJIAIOIIMX TOCY/lapCTBEHHYIO TaWHy (ec/id /i 3anpaliivBaeMOoro
(dbparmMeHTa UMEIOTCSI pe>KUMHbIe OTpaHUYeHUsI Ha pacripoCcTpaHeHue);

5) rpaBOyCTaHaB/IMBaKOIIMe NOKYMEHTbl Ha 3eMeJibHbIM yuacTOK, Ha KOTOPOM
TUIaHUPYeTCsl TIpoBefieHHe paboT, B caydae, ec/iii HeoOXoJuMble [IOKYMEHThl U
CBeJieHus1 O TpaBax Ha 3eMeJIbHbIM yUacTOK OTCYTCTBYIOT B EZIMHOM rocyiapcTBeHHOM
peecTpe HeABWKUMOCTH, a TakKxe B C/yyasix, €CJU B COOTBETCTBUU C
3aKoHO/aTeTLCTBOM Poccuiickoit ®Pezepaliuu rmpaBa Ha 00beKThl HEIBPKUMOCTH He
TMo/I/IeXkaT perucTpalyu B ETMHOM rocyiapCTBeHHOM peecTpe HeJBKUMOCTH.

dopma 3ampoca O TIpeJoCTaB/ieHUs] MYHULMIAIBHONW YCAYruM pa3melljeHa
B TIpU/IOKeHUH 1 K HacTosieMy AJIMUHACTPAaTUBHOMY perjlaMeHTY.

B kauecTBe [OKyMeHTa, MOATBEp)KAAIOIIEro IOJTHOMOYMS TpeACcTaBUTes,
MpeAbsBISIETCS  [JOBEPEHHOCTb, O(QOpMJIEHHAsi M BblJJaHHasgi B  TOpPsJKe,
rpe/lyCMOTPeHHOM 3aKOHO/1aTe/IbCTBOM Poccuiickor ®efiepaljyu.



18. B ciyuae ecim 3arpoc HarpaB/isieTCsl 3asiBUTeJIEM B 3/IeKTPOHHOU (popMe,
TaKOW 3alpoC U 37eKTPOHHBbIe 00pa3bl JAOKYMEHTOB, 3/IeKTPOHHBbIE [JOKYMEHTHI,
HeoOXoauMble i TioydeHuss uMHMopMmaiyi 13 CBOJHOTO TIIaHA, MOTYT OBITh
Tpe/icTaB/ieHbl B BU/jle MakKeTa (aiisioB, TaKOW TakeT Tpe/cTaB/seTcss B ¢opme zip-
daiina, MoMMCaHHOTO YCU/IEHHOW KBaTU(PULIMPOBAHHOM 3/IeKTPOHHOM MOAMUCHIO.

B ciyuae obpaiiieHusi 3a npefocTaBaeHreM nHbopMaiiyd n3 CBOAHOTO IlaHa
(H3UUeCKOTO NHIIA, 3aTPOC C PUIOXKEHHBIMH 3JIEKTPOHHBIMH 00pa3aMu JOKyMeHTOB,
3JIEKTPOHHBIMM [TOKYMEHTaMH [OMyCKaeTCsl TMOAMUChIBaTh MPOCTOU 37€KTPOHHOU
TIOATIUCHIO.

19. I1naH rpaHuI] 3eMeJ/IbHOTO y4yacTKa (TeppUTOpHH), B OTHOILIEHUA KOTOPOTO
3anpammBaercs uH(opMmanuss u3 CBOAHOrO IJlaHa, MpPeJCTaB/sieTCss B BUJeE
KOOP/IMHATHOT'O OIMMCAaHUsI TEPPUTOPUH B TabiuHOM dhopme B popmarax XML, GML,
MID/MIF, TAB, SHP, IDF, OGS, SXF (coBmecTHO c daiiamu omnvcadusi RSC) B
CUCTeMe KOOpJWHAT BeleHUs EJIUHOro rocyzapCTBEHHOrO peecTpa HeABMKUMOCTH
CaepayioBcKou obsactu (fanee — MCK-66).

B c/iyuae OTCYTCTBHMS KOODJAWHATHOIO OIMCAaHUSI TEPPUTOPUM, B KadyeCTBe
ONMMCAaHUsl TPaHUI] 3eMeJbHOr0 yuacTKa (TeppUTOPHH) MOXKeT ObITh yKa3aH
Ka/laCTpPOBbIM HOMep (HOMepa) 3eMebHOro yyacTKa (Yy4aCTKOB) WM CBeJleHUsl O
rpaHMIaX YyyacTKa (TeppyuTOpuM), KOTOpble Coflep)KaT rpaduueckoe OINHCAHUEe
MeCTOIT0/I0’KeHUSI TPAHUL] 3TOr0 yyacTKa (TeppUTOPUM).

20. 3ampoc ¥ JOKYMeHTbI, He0OXOAMMBIe 1711 TTPeJOCTaBAeHUS] MyHHUIUTIATbHOM
yCJIYTY, yKa3aHHble B TIyHKTe 17 HacTosllero AJAMWUHHUCTPAaTUBHOIO perjiaMeHTa,
TPeCTaB/ISAITCA B AJMUHUCTPALIMIO HEIOCpeACTBEHHO, yepe3 MO®PII, wim npu
Ha/IMUYUU TeXHUUECKOW BO3MOXKHOCTH, yepe3 EauHbIi mopTan B MH(OPMAaLMOHHO-
Te/IEKOMMYHUKALIMOHHOU ceTh «/IHTepHeT».

W cueprnibiBatonuim repeyeHb JOKYMEHTOB,

HeoOXOMMBIX B COOTBETCTBHHM C 3aKOHO/ATeTbCTBOM Poccuiickoit Pezepariuu v
3aKoHO/IaTeIbCTBOM CBep//I0BCKOM 00/1aCTH 1S TIPeIOCTaB/IeHHs MyHULIATIATbHOM
YCJIyTU, KOTOPbIE HAaXOZATCS B PaClOPsyKEHUU rOCYJapCTBEHHBIX OPraHOB, OPraHOB

MEeCTHOI'O0 CaMOYTIpaBJ/IeHUsI U UHbIX OPraHOB, YYaCTBYIOLIUX B IPeOCTaB/I€HUU

roCy/JapCTBEHHBIX WM MYHULIUMNATIBHBIX YCIYT, U KOTOPbIe 3asBUTE/ b BIIPaBe
TIPe/[CTaBUTh, @ TAK)Ke CII0COOBI MX TIO/TyUeHHs 3asBUTE/ISIMH, B TOM UKCJIe B
3/71eKTPOHHOM (hopMe, MOPsI/I0K UX Mpe/ICTaBIeHUs

21. [loxkymeHTOM (CBefieHUsIMM) HeOOXOJWMBIM B  COOTBETCTBUH C
3aKOHOaTelbCTBOM Poccuiickor @efepaliuv U 3aKOHOJATe/IbCTBOM (CBep/I/IOBCKOM
obnactd Ayl TpeAoCTaB/AeHUs] MYHHULUTATbHON YyC/Iyrd, KOTOPBIM HAaxXOgUTCS B
pacriopsKeHUH r'OCy[apCTBeHHbBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIpaBJ/ieHUsl U
VHBIX OPTaHOB, YYaCTBYIOIIUX B TMPeJOCTaBI€HUA MYHULIUNAIbHBIX YCIYT, SBSETCS
BBITNIMCKa (CBegeHrs) U3 EqUHOro rocyjapCTBeHHOT0 peecTpa IopyUnueCcKuX JinL (pu
oOpallleHuH IOPUAWYECKUX JIMI]) WiIM W3 EJWHOrO TOCyJapCTBEHHOTO peecTpa
WHAVBHAYa/lbHbIX — TIpeANpUHUMarened (MpH  oOpallieHWMd  WHAWBHYa/IbHBIX
rpe/rpyuHUMaTesien).

B wensax mpepocraBiieHvs UHGopMatyu w3 CBOAHOIO IJlaHa UCMOJIb3YHOTCS
JOKYMeHTbl UM HWH(OpMaLusi, I[Ooay4yaeMble B MpOLecCe MeXBeJOMCTBEHHOIO
MH(OPMAaIIMOHHOTO B3aUMO/JeHCTBUS C:



- deepanbHOM HATOTOBOM CTY>KOOM;

- Ynpasnenuem ®eziepanbHOT0 KasHaueiicTBa o CBep/yIoBCKOM 06/1acTu uepe3
rocyZlapCTBeHHY0  WHGOPMAlIMOHHYK0  CHACTeMY O  TOCYJJapCTBEHHBIX U
MYHULIUNANbHBIX T1aTexax (manee - ['IC T'MII).

22. 3asiBUTe/ib BIIpaBe IMpPeACTaBUTb JOKYMEHTHI, COJepkalljue CBeleHus,
yKa3aHHble B MNOyHKTe 21 HacTosiiero AJMUHHCTPAaTUBHOTO perjaMeHTa, TI0
coOCTBeHHOM MHULIAATHBE.

3asgBUTE/b MMeeT TpPaBO MPeAO0CTaBUTh [OKYMEHTHI, TTOATBEpKAatoLe (akT
MPOU3BEJEHHOr0 TUlaTe)ka M 3auuC/IeHUsl JeHEeXXHbIX CpPeJCTB 3a IpeJoCTaB/ieHHe
rnHbopMaruu 13 CBOJHOTO TI/IaHa, 110 cOOCTBeHHOM nHULIMaTrBe. [1pu nmoziaue 3ampoca
yepe3 EauHbIN nopTas (TIpY HaJIMYMK TeXHUUeCKOW BO3MOYKHOCTH) 3asiBUTETb MOXKET
Mpe/iCTaBUTh [OKYMEHT, TOJTBEePXKAAIMMK (PaKT MpPOM3BeAeHHOr0 IlIaTexa,
TOCPEeICTBOM TPUKpPETJIeHHsI ero 37eKTPOHHOro oOpa3a K MHTepPaKTUBHOU ¢opme
3anpoca B Buje (aisioB B popmate PDF, apxuBaiuu ¢aitios ZIP.

HernpezicTaBieHue 3asiBUTe/eM JIOKYMEHTOB, KOTOpbIe OH BIIpaBe Mpe/ICTaBUTh
10 COOCTBEHHOUW WHMIMATHBE, He SIBJISIETCS OCHOBAHWEM /i1 OTKa3a 3asBUTENIO B
TIpe/loCTaB/IeHUH MyHUIUIAIbHON YC/TyTHU.

Yka3aHue Ha 3arpeT TpeOOBaTh OT 3asBUTEJISI MPe/ICTaB/IeHHUs JOKYMEHTOB,
MH(OPMAaLMU WA OCYLLeCTB/IeHUS [1eHCTBUU

23. 3ampeilrjaeTcst Tpeb60OBaTh OT 3asiBUTEJIS:

Tipe/iCTaB/eHUs] JOKYMEHTOB U MH(OpPMalMyd WIX OCYLIeCTBJ/EHUsI AeUCTBUMH,
Npe/iCTaB/ieHle WM OCYLeCTB/IeHHe KOTOPbIX He MpeJyCMOTPEHO HOPMAaTHWBHBIMU
MPaBOBbIMM aKTaMM, DPEryJMpPYIOLMMUA OTHOLIEHUS], BO3HMUKAIOIIWe B CBS3U C
rpe/locTaB/ieHueM MyHULUIaIbHOW YCIyTH;

Tipe/iCTaB/lieHUs] [IOKYMEHTOB W HWH(OpMal[MM, KOTOpble B COOTBETCTBUM C
HOPMAaTUBHBIMU TpPaBOBbIMU akTamMu Pocculickoli Pepepauyyd, HOPMAaTHBHBIMU
NpaBOBLIMH akTamu IIpaBuTenbcTBa CBepA/IOBCKON 00/1aCTM ¥ MYHMIMITATbHBIMU
MPaBOBLIMM aKTaMU HaXOASTCS B PpaClOpsDKEeHUM TOCYy/IapCTBEHHBIX OpraHoB,
TIpe/IOCTaB/ISIIOIINX TOCY/JapCTBEHHYIO YC/YTy, WHBIX T'OCYJapCTBEHHBIX OpraHOB,
OpraHOB MeCTHOT'O CaMOyTIpaBjieHus1 U (WIK) MO/iBeJJOMCTBEHHBIX TOCY/1apCTBEHHBIM
opraHaM M OpraHaM MeCTHOT'O CaMOYITIpaB/ieHHsI OpraHW3aliui, y4acTBYIOIIUX B
TIpe/IoCTaB/IeHUY TOCY/IapCTBEHHBIX WM MYHMIMMNANbHBIX YCIYT, 3@ HUCK/IHOUeHUeM
JIOKYMEHTOB, yKa3aHHbIX B 4yacTu 6 cratbu 7 ®PefepanbHOro 3akona ot 27.07.2010
roga Ne 210-®3 «O6 opraHu3au TIpeIOCTaBleHNs TOCY/apCTBEHHBIX U
MYHULUTIATBHBIX YC/IYT»;

Tpe/iCTaB/ieHUsi JOKYMEHTOB U uHboOpMaluu, OTCyTCTBUe U  (WIK)
HeJJOCTOBEPHOCTh KOTOPBIX He yKa3bIBa/IMCh MPU MepBOHAYa/IbHOM OTKa3e B MpHeMe
JOKYMEHTOB, HEOOXOANMBIX [IJisl TIPeIOCTaBIeHNsI MYHUIUMTIAILHOM yCIyTH, b0 B
NpeJi0CTaB/IeHUA MYHULIUIATBHOM YC/IYTH, 38 UCK/TFOUEHHWEM CJIeIVIOLINUX C/TydaeB:

v3MeHeHHe TpeOOBaHWN HOPMATHMBHBIX TIPAaBOBBIX aKTOB, KaCalOIUXCS
TIpe/IoCTaB/IeHUsI MyHULIAIIAILHOM yC/TyTH, TOC/Ie TIePBOHAYA/ILHOM T10/1auy 3asiB/IeHHS
O Tpe/ioCTaB/IeHUY MYHUIUTIATbHOM YCIYTH;

HajMuve OIMOOK B 3asiBIeHUMM O TMpeAoCTaBIeHUU MYHULUIAJbHON yC/Iyru
M [JOKyMEeHTaX, MOJaHHbIX 3asiBUTe/IeM I0C/e MepBOHAYaJbHOTO OTKas3a B MpHeMe
JOKYMEHTOB, HeOOXOAUMBIX /ISl TIPe0CTaB/eHrsI MYHULUMIIAJIbHOM yCIyTH, 100 B



MpefoCTaB/eHM MYHMULIMNAJIbHOW YC/IYTU W He BK/IIOUEHHBIX B Mpe/CTaBIeHHbIA
paHee KOMIUIEKT JJOKYMEHTOB;

HCTeueHue CPOKa /IeliCTBUS JOKYMEHTOB WM M3MeHeHUe UH(pOpMalluu Ioce
TepBOHAYa/IbHOTO OTKa3a B IpHeMe JOKYMEHTOB, He0OX0JUMBIX [I7Isl TTPe/IOCTaB/IeHHS
MYHULIATIATBHON yCJTyTH, JTUOO B TTPe/IOCTaB/IeHUH MYHHULIMTIATbHON YCIyTH;

BbIsIB/IeHWe  /IOKYMEHTaJbHO  TIOATBEP)KJeHHOro  (¢akra  (MPHU3HAKOB)
OIITMOOYHOTO WM TPOTHBOIIPABHOTO AeMcTBUs (Oe37eicTBUSI) IO/DKHOCTHOTO JIHI[a
YTo/IHOMOUEeHHOTr0 oOpraHa, COTpyaHukKa M®L] 1ipy TiepBoHayajbHOM OTKase B
npreMe JIOKYMEHTOB, HeOOXOAUMBIX [jisl TIpe0CTaB/IeHNsI MyHULIUIATLHOU YCIIYTH,
6o B MpefjoCTaB/IeHUM MyHULUIATIBLHOM YCIyTH;

Tipe/iCTaB/eHUs JOKYMEHTOB, TTOATBEPKJAIOLMX BHECEHUE 3asiBUTEJIeM MJI1aThl
3a rpeJoCcTaB/ieHre MyHULUTIATbHOU YCIYTH;

rpeioCTaB/ieHusi Ha OyMa)KHOM HOCHTesle JOKYMEHTOB | MH(OpMaIiH,
3/IEKTPOHHbIE 00pa3bl KOTOPLIX paHee ObUIM 3aBepeHbI B COOTBETCTBUH C ITYHKTOM 7
yactu 1 crateu 16 ®epepanbHoro 3akoHa ot 27.07.2010roga Ne 210-P3, 3a
HCK/TFOUeHWEeM CJTyuaeB, eC/TM HaHeCeHWe OTMETOK Ha TaKhe JOKYMEeHThI MO0 WX
W3BSATHE SIB/ISIeTCA HeoOXOAWMBIM YCJOBHEM IIPeIOCTaBAeHUs MYHUIIAIIATbHON
YCIYTH, ¥ UHBIX CJIy4aeB, YCTaHOBJIEHHBIX (he/lepa/ibHbIMUA 3aKOHAMM.

24. T1pu nipefi0CTaB/I€HUHA MYHULIMNABHOM YC/IYTH 3aripelaeTcs:

OTKa3blBaTh B TIpYeMe 3asiB/IEHHSI M WHBIX [JOKYMEHTOB, HEOOXOAWMBIX /ISt
Tpe/loCTaB/ieHUsI MyHULIMIIATbHOW YCIYTH, B Cy4yae ecjv 3asBleHue U JOKYMEHTHI,
HeoOXoAuMble /iJii  TIPeJOCTaB/IeHUS MYHUIUMMAJIbHOW  YC/IyTH, TIOJaHbI B
COOTBETCTBUM C MH(OPMal[reli 0 CpOKax U Mopsiike MpeAoCTaB/ieHrst MyHULIUNaTbHON
yC/Iyrd, omnyOnvMkoBaHHOM Ha EpuHom moprtane /b0 OdUIMaZbHOM —CaiiTe
AMUHWCTpaLUWY;

OTKa3blBaTb B TIPeOCTaB/€HWM MYHULIUMNAJBHON YCIYyrd B CJ/lydae, eciau
3asB/IeHHe U [JIOKYMEHTbI, HeoOXOAWMble i TIpe[oCTaB/eHUs MYHUILIAIIAIbHON
yCIyrd, TOJAaHbl B COOTBETCTBUM C HWH(OpMalMed O CpOKaX U MOpsiJKe
TIpe[OCTaB/IEHHS] MYHUIMIIATILHOK YC/IyTH, OIyO/JuKOBaHHOW Ha EfuHOM mopTasie
6o odulaTbHOM caiiTe A IMUHUCTPALUH.

VlcueprnibiBaroIUii lepeyeHb OCHOBAaHUM
JIsI OTKasa B TIpHeMe JJOKYMEHTOB, HeOOXOAUMBIX /IS TTPeIOCTAB/IEHUS
MYHULIAMAJbHOU YCIYTH

25. OcHoBaHUsSIMU [T OTKa3a B TIpUeMe [JOKYMEHTOB, He0OXOJUMBIX [IIs
NpeA0CTaB/AeHNs MYHULIUTIATbHOM YCJIYTH, SIBJISTFOTCS:

1) nopaua 3asiB/ieHUs1 OT UMEHU 3asiBUTeJI He YIIOJTHOMOYEHHBIM Ha TO JIULIOM;

2) TpefCTaB/ieHVe YTpaTWBILIErO0 CWIy [OKyYMeHTa, B CJlyyae eC/lud CpOK
JeNCTBUSL  [JOKyMeHTa yKa3aH B CaMOM JIOKyMeHTe /mbO0  ompejerneH
3aKOHOZJATeNIbCTBOM, A Takke B  MHbIX  CIydasgX, NOpeAyCMOTPEHHBIX
3aKoHO/aTebCTBOM Poccuiickoit @ezneparun, CBep//I0BCKOM 00/1aCTH;

3)  HecoOTBeTCTBME  [IOKYMEHTa,  TMOJATBEpP)KAAIOLIEro  IOJIHOMOYME
TIpe/[CTaBUTESI [1eHiCTBOBAaTh OT MMEHHU 3asBHTe/Isl, TpeOOBAHUSIM, YCTAaHOBJIEHHBIM
3aKOHOZaTenbCTBOM Poccuiickor Pefepaliuu;

4) HecOOTBeTCTBME JIML[eH3WM Ha OCYyIecTBieHHe paboT, CBS3aHHBIX C
MCTI0JTb30BaHKeM CBe/leHUM, COCTaBJISIIOIIUX TOCy/JapCTBeHHYIO TaliHy, TpeboBaHUSIM,
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yCTaHOBJIEHHBIM 3aKOHOZaTeNbCTBOM Poccuiickort ®epepaiuu, CBep//ioBCKOM
obacTy;

5) OTCyTCTBMe I/IaHA I'PaHUL] 3eMeJIbHOT'O yJacTKa (TeppUTOPUN), B OTHOLLIEHUH
KOTOpOro 3arpaiivBaercss uHpopmanusi U3 CBOJHOrO IjaHa, MOATOTOB/IEHHOTO B
COOTBETCTBUM C MYHKTOM 19 HacTosiero A jMUHUCTPATUBHOI'O perjiaMeHTa.

B cnyuasix, yka3aHHBIX B MOAIYHKTax 3-4 4aCTH MepBOM HACTOSLLErO MYHKTAa,
YTOoMHOMOYeHHBIM opraH B TeueHue 3 (Tpex) pabouux [Hell CO [HS MOCTYIUIeHUS
3arpoca O Npe/oCTaB/IeHUM MYHULIUIIAIbHOM YCIYTY BO3BpallaeT 3asiBUTETI0 JaHHbIN
3arpocC U mpujiaraeMble K HeMy JJOKyMeHThbI 6e3 pacCMOTpPeHUs C yKa3aHHeM TPUUKH
BO3BpaTta. B 3TOM cjyuyae 3ampoc O MpeJOCTaBIeHUM MYHULMIAIbHOW YCIyTH
CUUTAETCs] HeHarnpaB/IeHHbBIM.

VcuepribiBatoIIUii epeyeHb OCHOBAHUM [I/1s1 IPUOCTAaHOB/IEHUST WIU OTKa3a
B NIpe/I0CTaB/IeHUY MyHULIMIIATbHOU YCIYTH.

26. OcHOBaHUs [Jis1 TIPUOCTAaHOBJIEHWS MPEAOCTAB/IEHUS MYHUIUIIAIbHOU
YCJIYTH OTCYTCTBYHOT.

27. OcHoBaHMeM /i OTKa3a B IMpeA0CTaB/IeHUs MYHHULIAIAIBHOM YCIyTH
SIBJISIETCS:

1) 927eKTpOHHBIE [OKYMEHTbl W 37eKTPOHHble 00pa3bl [JOKYMEHTOB He
MO/ Jat0TCs IPOYTEHMUIO;

2) oTcytcTBue MH(opMaLmy B CBOJHOM IJIaHe B TPaHULIAX 3eMeJIbHOrO yYacTKa
(TeppuTOpHH), B OTHOIIIEHHHA KOTOPOTo 3aripaiivBaeTcsi uHdopMalus u3 CBOHOIO
T/1aHa;

3) OTCyTCTBUe WM TIpe/icTaB/ieHWe He B TIOJIHOM O0beMe [OKYMEHTOB,
yKa3aHHbIX B NOyHKTax 17, 19 Hacrositiero AJMHWHUCTPAaTMBHOIO perjiaMeHTa,
HeoOXOAUMBIX [1/Is1 pefocTaBaeHus nHopmaimu n3 CBOJHOTO IJ1aHa;

4) mo ucreyeHnyd 7 pabourx AHeW CO [AHS HampaB/ieHUs T10/Ib30BaTesIk0
yBezoM/IeHUsI 00 ori/1aTe ripejocTaB/eHus HHGopMariyu u3 CBOAHOTO 1ylaHa CBe/leHUs]
00 OCyll[eCTB/IEHUM TO/Ib30BaTe/ieM OIIaThl TIPeJOCTaBleHUs WH(POpPMaLUK U3
CBOJHOrO TJlaHa y OpraHa MeCTHOIO CaMOYIIpaBJ/ieHWsl OTCYTCTBYeT WJ/IM OIliara
Npe/loCTaB/IeHusl CBeJIeHUM, JOKyMEHTOB, MaTepUalioB OCYILeCTB/IeHa He B MOJHOM
obbeme.

28. 3asiBUTE/Ib UMEET NTPaBO OTO3BATh 3aIlpoC B MEPHUOJ, C MOMEHTAa PerucTpaLuu
3arpoca U UHbIX JJOKYMEeHTOB, HeOOXOAUMBIX [jisl TIpe/loCTaB/ieHrsl MHGOpMaLuu U3
CBogHOro nmyaHa, /0 Hauana (OpPMHUPOBAHUS pe3y/jbTaTa IIpeOCTaB/IeHUS
uHpopMaruu 13 CBogHoro miaHa. IlpegocraBienue wHpopmauuu n3 CBOJHOTO
IJlaHa MpeKpaljaeTcss C MOMeHTa pPerucTpalyy OT3bIBa 3arpoca IpU YCJI0BUM, UYTO
OT3bIB TIOZIAH B TepU0/l, YKa3aHHbIN Bbillle. YBejoM/IeHre 00 OT3biBe HarpaBJsieTcst
3asBUTEI0 CrIoco0O0M, yKa3aHHbBIM B 3asiBJIEHUH.

[TepeueHb yCayr, KOTOpBIe SIBJISIFOTCS
He0OXOIMMBIMU U 00sI3aTe/TbHBIMU [I71s1 TIPeJOCTaB/IeHHsI MYHULUIAIBLHON YC/IyTH, B
TOM UYHCJIe CBeJeHUs O JOKyMeHTe (JJOKyMeHTax), BblJaBaeMOM (BbIZiaBaeMbIX)
OopraHu3al[sMH, YUYaCTBYHOIIMMHU B MPeI0CTaB/IeHUY MyHULIUNAbHOM YCIyTU

29. Ycayr, KOTOpble SIB/ISIOTCS HEOOXOAUMBIMH U 0O0s3aTeNbHBIMUA IS
Mpef0CTaB/IeHUsI MYHHULIMIIAJBbHOM YC/IyTW, HOPMAaTUBHBIMU IIPDAaBOBbIMM aKTaMU
Mpe/ICTaBUTEBLHOIO OpraHa MeCTHOTO CaMOYIIpaB/IeHUsI He TIPelyCMOTPEHO.
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[TopsifoK, pa3Mep ¥ OCHOBaHUS B3UMaHUs
roCy/JjJapCTBEHHOW MOLIJTMHBI UM UHOM TI/1aThl, B3UMAaeMOM 3a Mpej0CTaB/IeHUe
MYHULIANAJIBHOU YCIYTU

30. 3a npegocTtaBneHue uHdbopMmaluu U3 CBOJHOTO TijlaHa 3a WCK/IHOUeHWeM
c/lydaeB, Kora denepanbHbIMU 3aKOHAMU YCTAaHOBJ/IEHO, UTO YKa3aHHbIE B 3aripoce
CBeZIeHUsI IPeI0CTaB/SIOTCS 0e3 B3MMaHUs T/1aThl, C GHU3NUECKUX U FOPUANYECKUX JIUL]
B3UMaeTcsl TiaTa. [lopsijloKk pacueTa CTOMMOCTH TIpe/loCTaB/eHus UH(OpMaluu 13
CBofiHOTO TMUlaHa B 3/IeKTPOHHOM ¢opme (TIpUio)KeHWe 2 K HaCTOSIIeMY
AJIMUHHCTPaTUBHOMY perjlaMeHTy).

31. PacueT CTOMMOCTH Npe/IoCTaB/eHUs CBe/ieHHI O TePPUTOPUH MPOX3BOAUTCS
HCXOZsl W3 KOJIMUeCTBa 3eMeJIbHbIX Y4yaCTKOB (yacTeld 3eMeJIbHbIX Y4YaCTKOB) U
IUIOWIAAM  Hepa3rpaHWYeHHBbIX 3€Mejlb, pAaClOJIOKEHHbIX B TPaHULIAX TaKOU
TepPUTOPUH.

32. Eci nyiata 3a npefocraBieHre HHGopMaru u3 CBOJHOTO IJlaHa BHeCeHa
3asBUTe/IEM B pa3Mepe, TpeBbIMIaoiieM OOIuMi pa3Mep IUIaThl, HAUWC/AEHHOW 3a
rpe/ioCTaB/eHe CBeJileHWH, AJIMUHUCTpALUS TI0 3asiB/IEHUI0 3asiBUTeJNiI B CPOK He
mo3aHee 3 MeCsIeB CO JIHS MOCTYIJIEHUS] TAaKOTO 3asiBjieHUs1 obecrieurBaeT BO3BpaT
V3/IUILIHE YIJIaYeHHbIX CPe/ICTB.

Ec/u 3asiBUTEMIO0 OBIJIO OTKA3aHO B MpeiocTaBieHny HHGopMarun 13 CBOZAHOTO
TJlaHa [0 OCHOBAHMWIO, YKa3aHHOMY B TIOAINYHKTe 4 TyHKTa 25 HaCTOSLIEro
perjiaMeHTa, B CBSI3M C BHECEHHEeM IJ/1aThl 3a Ipe/j0CTaB/IeHre CBeJleHH, IOKYMEeHTOB,
MaTepyasioB He B TOJIHOM 00bemMe, A IMUHUCTPALMS TI0 3asiBJIEHUIO 3asiBUTETSI B CPOK
He 1o3/jHee 3 MeCsILieB CO JHS IMOCTYII/IEHUs TaKOTo 3asiB/ieHus obecrieurBaeT BO3Bpar
yTJIa4eHHbIX CPeJCTB.

33. Onnara npegoctaBieHuss uHpopMmaumu u3  CBOJHOrO  TJIaHa
OCYIIIeCTBJISIETCS 3asiBUTe/IeM ITyTeM 0e3HaJMYHOro pacueTa.

[Topsimok, pa3mep U OCHOBaHUS B3UMaHUSA
TI7IaThI 3@ TIPeJJOCTaB/IeHUe YCIyT, KOTOPhIe SIBJISTIOTCS He0OX0IUMBIMU U
00s13aTe/TbHBIMU 1S TIPeIOCTABIeHHS MyHULIUITAIbHOU yC/TyTH, BK/TFOUast
MH(OpMaL1IO0 0 MeTOAMKe pacueTa pa3mMepa TaKOH T/1aThl

34. Ycuyr, KOTOpble SB/ISIOTCS HEOOXOAMMBIMHA W 00s3aTebHBIMA  [IJIst
Npe/ioCTaB/leHUsT MYHUIMIIA/JIbHOW YCJIyT¥M, HOPMaTUBHBIMU TMPAaBOBbLIMU aKTaMU
Tpe/ICTaBUTEIbHOIO OpraHa MeCTHOI'O CaMOYIIPaB/IeHUS He MPeyCMOTPEHO.

MakcruMainbHbIM CPOK 0XKUJaHWS B ouepeu
TIpU ToZ,aye 3arpoca O MpeJoCTaB/IeHUU MYHULIUIIAILHOW YCIYTH, YCIIYTH,
NpefoCTaB/IsIeMOY OpraHu3aluel, yuacTBYoLer B Mpel0CTaBIeHu!
MYHULIMNAJIBHOU YCJIYTU, U MPU MOJTyUeHUH pe3yibTaTa MpeAoCTaBAeHNs TaAKUX
yCIIyr

35. MakcuMasnbHbIM CPOK OXKWJIAHUSI B OuepeAu TIpU Tofade 3asBI€HUS O
IIpe[0CTaB/IeHUH MYHUIUIAILHOW YCIYTH B A IMUHUCTPAI[UK MO0 YupeXXaeHuu He
[lO/DKeH IpeBbIlaTh 15 MUHYT.

[Tpu obpaijennu 3asBuTesisi B M®II cpok o)KuzlaHusi B ouepeu Tpy Tojave
3asiB/IeHUs O TIpel0CTaB/IeHUH MyHULIMTIAIbHOW YCJIYTU U TIPU MIOJTyUYeHHUU pe3yJibTaTa
MYHULMTAIBHOW YCIYTHU TaKXKe He [0/DKeH MpeBbIlaTh 15 MUHYT.

CpOK U MOpsAJ0K perucTparuu 3anpoca
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3asBUTE/IS O MpeA0CTaB/IeHUA MyHULMIIAIbHOW YCIYTH U YCIYTH, TIPeloCTaB/IsieMOn
opraHu3alyen, y4yacTBYIOILeN B TIpeJ0CTaBIeHUA MYHULIUMAIbHOM YC/IyTH, B TOM
yucsie B 3/IeKTPOHHOU (popme

36. Peructpaiusi 3ampoca W WHBIX JIOKYMEHTOB, HEOOXOAWUMBIX [I/ist
NpeJiOCTaB/AeHNUs MYHULIMNAJBHOU YC/IYTM, YKa3aHHbIX B TyHKTe 17 HaCTOsILEero
AJIMUHUCTPAaTUBHOIO perjaMeHTa, OCYLIeCTB/SeTCS B JleHb WX MOCTYIJIeHUS B
AmuHMCTpaluio ipyu obpaiiieHny muuHo, yepe3 M®II (1py BO3MOKHOCTH).

37. B cnyuae eciud 3ampoC M HHbIE JOKYMEHTBI, HeOOXOAuUMbIe Jis
Npe/ioCTaB/leHNs MYHULMIIAIbHOM yCAYTH, TIOZlaHbl B 3JIeEKTPOHHOM (hopMme,
AaMuHUCTpalLUs He TI03iHee pabouero AHs, CeyoIlero 3a AHeM IoAauu 3arpoca,
HaripaB/IsieT 3asiBUTEJII0 3JIEKTPOHHOE COO0O0IleHre O TIPUHATHH /00 00 OTKase B
TIDUHSITUY 3asiB/IeHus1. PervcTpaiiys 3arnpoca ¥ UHbIX JOKyMEeHTOB, HeOOXOAUMBIX Z1Jis1
Npe/loCTaB/ieHUsI MYHULIMMNAJbHOWM YCIYTH, HarpaB/ieHHbIX B (pOpMe 3/IeKTPOHHBIX
JIOKYMEHTOB, TIPU OTCYTCTBMM OCHOBAHUMW [Ji OTKa3a B MpUeMe 3arpoca M WHbBIX
JNOKYMEHTOB, HeOOXOJUMBIX /1 TIPeloCTaBlAeHUss MYHULIAIIATBHONW — YCIyTH,
OCYIL[eCTBJISIETCS He TI03Hee pabouero [Hs, C/IeIVIOIIero 3a JHeM I0/lauM 3arpoca u
WHBIX JTOKYMEHTOB, HeOOXOJUMBIX /IJIsi TIPe/JOCTAB/IEHUSI MYHULIATIATBHOW yC/TyTH, B
AIMVHUCTpaLUU.

38. Peructpaiusi 3ampoca M HWHBIX JIOKYMEHTOB, HEOOXOJAWUMBIX [IJIsi
MpefioCTaB/AeHUs ~ MYHULIMMNAJIbHOM  YCJIYyTH, OCYIIEeCTB/ISIeTCS B  TOPSJKe,
NpelyCMOTPEHHOM B pa3jie/ie 3 HaCTosiero AZMUHUCTPAaTUBHOTO perjiaMeHTa.

TpeGoBaHUs K TTOMeITIeHUsIM, B KOTOPBIX TIPeJJOCTaB/ISIeTCS
MyHULUIabHAas yCyra, K 3a1y 0>KUaHusl, MeCcTaM [i/isi 3arI0/THEHUSI 3aTIPOCOB O
TIpe/I0CTaB/IeHUH MYHHULIMTIATBHON YCIYTH, UH(POPMALIMOHHBIM CTeHAaM C obpa3sijamMu
VX 3ar0/IHeHUs 1 TilepeuHeM I0KyMeHTOB, He0OXOAMMBIX [I/isl TIPeA0CTaB/IeHUs]
MYHULIUMNAIBHOM YC/IyTH, pa3MellleHuio ¥ 0OpM/IeHHIO BU3YyaIbHOM, TeKCTOBOM 1
MyJIbTUMEIUUHOU UH(MOPMaL[MY O TIOpsiIKe TIpeJj0CTaB/IeH!s TaKOW YC/IyTH, B TOM
yrc/ie K 06ecreueHn o JOCTYITHOCTH /IJisi MHBAIW/IOB YKa3aHHBIX 00bEKTOB B
COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM Poccuiickor ®Peiepaljuy U 3aKOHOAATeTbCTBOM
CBepzJIOBCKOM 00/1aCTH O COIMA/ILHOM 3all[Te WHBAIH/OB

39. B nomelieHusix, B KOTOPbIX TPeAOCTAB/SIeTCS MYHULMMAIbHas YCIyra,
obecrieurBaeTCs:

1) cooTBeTCTBUE CAaHUTAPHO-3MUAEMHUOJIOTMUECKUM TIpaBUiaM U HOpMaTHBaM,
TTpaBH/IaM MIPOTHBOII0)KAPHOM 06e30IMacHOCTH;

2) co3faHWe WHBA/IK[AM C/IeyIOIMIUX YCJOBUM MAOCTYITHOCTH OOBEKTOB B
COOTBETCTBUM C TpPeOOBaHUSIMH, yCTAHOBJIEHHBIMH 3aKOHOZATETbHBIMA W WHBIMHU
HOPMAaTUBHBIMU MPAaBOBbIMY aKTaMU (yKa3aTh MPU HAJTMUUM):

BO3MOXXHOCTh OeCIpernsiTCTBeHHOT0 BX0/la B 00beKThI M BBIXO/]a U3 HUX;

BO3MOXXHOCTb CaMOCTOSITE/TbHOTO TIePe/IBV)KEeHUSI TI0 TePPUTOPUM O0BEeKTa B
1[e/IIX JO0CTyIa K MeCTy Tpe[joCTaB/eHHs] MYHULIMIIATbHOM YC/IYyTH, B TOM YHC/Ie C
TIOMOIIbI0 pabOTHUKOB O0OBEKTa, TIPeJOCTaBJISIONIUX MYHHUIUIAIbHBIE YCIYTH,
ACCHUCTUBHBIX U BCIIOMOTaTe/IbHBIX TeXHOJIOTHH, a TaK’Ke CMEHHOT'O Kpec/ia-KOJISICKY;

3) momeleHus1 AO/DKHbI UMETh MecTa JJis OKUJaHusl, HWH(OPMUDPOBaHMS,
ripueMa 3asiBUTesiei.

Mecta oxugaHusi 00ecrieurBalOTCsS CTYJIbSIMH, KpeCeJbHbIMUA CeKLWSMHU,
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CKaMbsiMH (DaHKeTKaMM);

4) TomeIlrieHust O/DKHBI UMeThb TyalleT CO CBOOOJHBIM JIOCTYTIOM K HEMY B
pabouee BpeMms;

5) mecTa UH(OPMHPOBaHUs, MpeJHa3HauUeHHbIe J/1s1 03HAKOMJIEHUSI TPaXKJaH C
MHGOPMaI[MOHHBIMU MaTepHaiaMu, 000pyAyIOTCS:

MH(OPMaI[MOHHBIMU CTeHJlaMU WIM WH(POPMALMOHHBIMU  3/IeKTPOHHBIMU
TepMHHa/IaMy;

cToslamMu (CTOMKaMH) C KaHLeSIPCKUMU TPHUHA/I/Ie)KHOCTSMM A71s1 0(hOpMJIeHHs
JIOKYMEHTOB, CTYJ/IbSIMHU.

Ha nHdopMallMOHHBIX CTeHJaxX B NOMeIeHUsTX, TIpeiHa3HaueHHbIX /1J1s IpUema
rpakjaH, pa3mMellaercs uHGopmalus, ykasaHHasi B MyHKTe 6 AJIMUHUCTPaTUBHOIO
perjiaMeHTa.

OdopmiieHre BU3yalbHOM, TEKCTOBOM W MYJbTUMeAWNHON UHGOPMALUA O
MOpsiZIKe TpelOCTaB/IeHUs] MYHULIMNAIbHOM yCIYyTd [IO/DKHO COOTBETCTBOBATh
ONTUMAJLHOMY 3DUTE/IbHOMY W CJyXOBOMY BOCHDUSITUIO 3TOW UH(GOpMalUA
3asiBUTE/ISIMH, B TOM UHMCJIe 3asBUTe/ISIMUA C OTPaHUUYeHHBIMU BO3MO>KHOCTSIMHU.

[Toka3zareny JOCTYMHOCTHU U KaueCTBa
MYHHULIMNAIBHOW YC/IyTHU, B TOM UKUCJ/Ie KOJTMUEeCTBO B3aUMOIEMCTBUN 3asiBUTEJIS C
JTIOJDKHOCTHBIMU JIU1[aMU TIPU MPe/IOCTaB/IeHUM MYHULIUMA/IbHON YC/IyTH U UX
MPO/I0/DKUTETbHOCTh; BO3MOXXHOCTD TIO/TyueHUst UH(OpMaLiU 0 Xo/ie
TipeloCTaB/IeHUsI MyHULUMTIATbHOU YCIYTH, B TOM UMCJIe C UCI0/Ib30BaHUEM
MHGOPMaI[OHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHH; BO3MOXKHOCTh JINOO
HEBO3MO>XHOCTD MOJIy4eHHs] MyHULIMTIA/IbHOU yciyru B M®LI, B Tom uucie B
TI0JTHOM 00beMe, a TaK)Ke TI0OCPeAICTBOM 3aripoca O MpefoCTaBIeHUH HeCKOTbKIX
roCyZiapCTBeHHBIX U (W/IM) MYHULIMMNA/IbHBIX YCIYT, MPelyCMOTPEHHOr 0 cTaThel 15.1
®enepasibHOro 3akoHa ot 27 utosst 2010 roga Ne 210-D3 (manee — KOMIIEKCHBIN
3aI1pocC); BO3MO>KHOCTh JTMOO HEBO3MOKHOCTD ITO/IauH 3aIipoca, JOKyMEHTOB,
vHbOpMalLy, HeOOXOAUMBIX IS TTOJTyYeHUss MyHHULUITAILHOM YC/TyTH, a TaKXKe
MoTyueHue pe3y/bTaTOB Mpe0CTaBIeHUsI TAKOW YCIYTU B MpefiesiaX TeppPUTOPUU
CBep//IOBCKOM 006/1acTy B F0OOM TepPPUTOPHAIBLHOM T0/Ipa3zie/ieHly OpraHa,
TIpe/[0CTaBJISIONeT0 MYHULIATIABHYIO YCIIYTY, 110 BRIOOPY 3asiBUTEIS
(9KCTEppUTOpPHAJIbHBIN NPUHLIWIT) He3aBUCUMO OT ero MeCTa XKUTe/IbCTBAa UK MeCTa
nipeObIBaHMS (1711 PU3HUeCKHX JIULI, B TOM UHC/Ie WHAWBU/Ya/TbHBIX
rpeArprHUMaTeieii) b0 MecTa HaXOXKAeHHs (/151 FOPUANUECKUX JIUIT);
BO3MOXXHOCTh TI0ZIauy 3aripoca, JOKyMeHTOB, HHGOpMalii, He0OX0AUMBIX IS
MOTyYeHUs] MyHULMIIAJIbHOW YCTYTH, a TakXKe T0JTyYeHHs pe3y/ibTaToB
TIpe/IOCTABJ/IeHNS] TAKOU YC/IYTH B TIpefiesiax TeppuTopuu CBep/oBCKOM 06/1aCTH B
nmobom dunmmane M®II o BeIOOpY 3asiBUTEISA (IKCTEPPUTOPHAILHBIN TTPUHLIUI)
HEe3aBUCHMO OT ero MecTa YKUTe/IbCTBA W MecTa rpebbiBaHus (/151 pU3nUeCcKuX
JIUIL], B TOM YKMCJIe UHIMBU/IyaIbHBIX TIPeTIPUHUMAaTeei) 1100 MecTa HaX 0K/ [eHHsT
(7151 FOPUANYECKUX JIUILT)

40. TToka3aTensiMy JOCTYITHOCTH U KaueCTBa MpeA0CTaBIeHNs MyHULIUIAaTbHON
YCIIYTH SIBJISIFOTCS:

1) BO3MOXHOCTb TMOAyYeHUs WHPOPMaLUMA O XOJe TIpeloCTaB/eHus
MYHULMMAIBHOW yCJIyTHM, B TOM YHWC/Ie C WCMIO0/Ib30BaHUEM WH(POPMAaLMOHHO-
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KOMMYHHUKALIMOHHBIX TEXHOJIOTUM;

2) HEeBO3MOYKHOCTb TI0/]auM 3asiB/IEHHST M UHBIX IOKYMEHTOB, He0OXOIUMBIX /1/1sT
MOJyUYeHUs] MYHULUMNAJIbHOM  yC/IyrM, a TakKe TMOJiyyeHue pe3y/bTaToB
TIpe/OCTaB/IeHUs] TaKOW YCIyTH B Tipefenax Teppuropuy CBepasoBcKoi obiactu B
no00M  TeppuTOpHAnbHOM  TIO/Ipa3fie/ieHHd  OpraHa,  IPeoCTaB/ISIOIIEro
MYHULIATIATBHYIO YCIYTY, TI0 BBIOOPY 3asBUTE/ST (3KCTEPPUTOPUATBLHBIA TTPUHIIHI)
HEe3aBUCHUMO OT er0 MeCTa >KUTe/TbCTBa UM MecTa IpebbiBaHus (1711 hU3UUeCKUX JHII,
B TOM UHWCJ/ie UHAWBU/yaTbHBIX TIpeATpUHUMaTesieil) mubo Mecta HaxoxaeHus (/s
IOpUINUeCKUX JIULY);

3) BO3MOXXHOCTb MOJIyUeHHUs] MyHULMIAaAbHOW YCJIyTA MOCPEACTBOM 3arpoca o
Mpe/loCTaB/I€eHUM HECKOBKHUX TOCYJapCTBEHHBbIX W (W/IM) MYHULMIIAIbHBIX YCJIyT B
M.

41. Ilpu ripe0CTaB/I€HUA MYHULIUMNAIBHOM YCIYTU B3aUMOEUCTBHE 3asIBUTEIS
CO CMeL[MaMCTOM, TIPeOCTaB/ISIOIIUM MYHULUIIA/IBHYIO YCIYTY, OCYILEeCTB/ISIETCS He
Gonee 2 pa3 B CIe[yHOLIUX CAyYasix:

TIpUeM 3arpoca W WHBIX JOKYMEHTOB, HEOOXOAMMBIX [JIs1 TIpe0CTaB/IeHUS
MYHULIUNABHOU YCIyTH;

BblJlaua pe3yJsibTaTa MpefoCTaBAeHNs MYHULIUTATbHON YC/IyTH.

B kKaXkzom ciiyyae BpeMsi, 3aTpaueHHOe 3asiBUTeJIEM TMPU B3aUMOJEHUCTBUSIX CO
CMeLUa/IMCTOM TpU  TIpe[IOCTaB/I€HUA MYHULMIIA/JILHOW  YCJIyTH, He [IO/DKHO
TIpeBbILIaTh 15 MUHYT.

nbie TpeOOBaHMS, B TOM UHCJ/Ie YUHUTHIBAIOIIIE
0CO0EHHOCTH Mpe0CTaBIeHUs] MyHULIMTA/IbHOM yoyru B M®II, ocobeHHOCTH
NpeJ0CTaB/IeHNs MYHULIMIIAIbHOM YCJIYTH 110 SKCTEPPUTOPUATIBHOMY MPUHLIUMY (B
cyJae, eC/id MyHULIUMaIbHasA yCayra MpeoCTaB/isieTCsl M0 SKCTePPUTOPHUAIBHOMY

TIPUHLIUITY ) ¥ 0COOEHHOCTH MpeA0CTaB/IeHUs] MyHHUIUIA/IbHOW YC/IYTH B

37IEKTPOHHOM (hopme

42. Tlopgaua 3arpoca, /[JOKyMEHTOB, HWHGbOpMAI[iHd, HEeOOXOAUMBIX IS
MOJTyUeHUs] MYHULMMNAJBbHOM  yC/IyrM, a TakkKe T[OJiydeHus1 pe3y/bTaToB
NpeAioCTaB/AeHUs MYHULMIIAILHONM YC/IYTH TI0 3KCTePPUTOPUAIBHOMY TPUHLIUITY
HEe3aBUCHMO OT €r0 MeCTa >KUTe/TbCTBa WM MeCTa IpeObIBaHus (111 hU3NUeCKUX JIHII,
B TOM YMCJIe WHAWBU/Ya/JbHBIX TTPeATIPUHUMATE/IeN) 00 MecTa HaxXOoxKAeHus (s
IOPUIUYECKUX JIHILT) B TF000M utnanie ML B ipegennax teppuropru CBepI0BCKOM
o0macTy 110 BEIOOPY 3asiBUTeJIsI He MPeAyCMOTpeHa.

43. Tlpu obpatrieHnA 3a MOTyYeHeM MYHULIATIATBHOW YCIYTH B 3/IEKTPOHHOM
BUze uyepe3 EnuHbIM TOpTas (MPU HAJWYMKA TEXHUYECKOM BO3MOJKHOCTH), uepe3
opuiManbHbli  calT (MpA HaIUUMU TeXHUYEeCKOW BO3MOXXHOCTH), 3arpoc
MOAMUCHIBAETCS  MPOCTOU 3JIEKTPOHHOU  MOJTIUCHIO 3asBUTENST MO0
YIIOJIHOMOUEHHOI0 JiMla, B COOTBeTCTBUM C I[lpaBunamu omnpejeneHds BHUOB
9JIEKTPOHHOM TTOAIMCH, WCITOMb30BaHWe KOTOPBIX [JOMYCKAaeTCs Tpyu oOpalieHuH 3a
MOJTyUeHUeM TOCY/JapCTBEHHbIX W MYHMIUIA/IbHBIX YCAYT, YTBEPXXAEHHbIMHU
noctaHoBsieHreM [IpaButenscTBa Poccurickont @enepauyu ot 25.06.2012 Ne 634 «O
BUJlaX 3JEKTPOHHOM TMOAIMUCH, WCIOMb30BaHWE KOTOPBIX [JIOMYyCKaeTcs MpHU
oOpalljeHuH 3a MoyYyeHrueM roCcyAapCTBeHHBIX U MYHULUMATbHBIX yYCIyT».

Pasznen 3. Cocras, noc/iej0BaTe/IbHOCTh U CPOKU BBITIOJIHEHUSA
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aIMMHUCTPaTUBHbIX ITpoLieayp (AeicTBuUiA), TpeOOBaHMS K ITOPSAKY UX BHITTOJTHEHH,
B TOM 4KC/ie 0COOeHHOCTH BBIITIO/IHEHHMS aIMUHHCTPATUBHBIX MpoLeayp (AeiCTBIIT)
B 2JIEKTPOHHO} (hopMe, a TaK)Ke 0COOEHHOCTH BBITTO/IHEHHS aAMUHHUCTPAaTUBHBIX

rporieyp (ZeicTBUii) B MHOrOQYHKI[MOHAIbHBIX LIEHTPax Mpef0oCTaB/IeHUs

rOCyZapCTBEHHbIX U MyHULMITA/IbHBIX YC/IyT
44. VcuepnblBarOLMii TepevyeHb aJMUHUCTPAaTUMBHBIX MpoLeayp (merucTBui)

TMpU TIPeA0CTaB/I€HUA MYHULIUTATBHOM YC/IYTU BK/IFOYAEeT:

1) nmpuem 3amnpoca o npefocTaBaeHUM HHPopMaLMy u3 CBOJHOTO IJ1aHa U UHBIX
JOKYMEHTOB, He0OXOJUMBIX [/isi TIpefloCTaBleHUss MYHULIMIIAIbHONW  YCIyTH,
perucTpaLus 3arnpoca;

2) paccMOTpeHHe 3arpoca W TIpe/loCTaB/leHHBIX JOKYMEHTOB, 00paboTka
JOKYMEHTOB M MH(OpMaILU, HeoOXOAUMBIX AJisi MpeA0oCTaBAeHUs] MyHULIATIATbHON
yCJIyTH, TIDUHSATHE PellieHus1 0 MpeAocTaBaeHnH JMbo 06 OTKase B MpefoCTaBeHUN
MYHULIUMNAIBHOU YCIyTH;

3) yBezmomsieHWe 3asBUTeNss 00 0OIljeM pa3Mepe TIaThl 3a IpeOCTaB/eHHe
MYHULIUNAIBHOU YCIyTH;

4) IOATrOTOBKA U HarlpaB/ieHUe 3asiBUTEJII0 pe3y/ibTaTa MyHULIMIA/IbHOU YC/TyTH.

45. BapuaHTbl TpeAOCTaBAeHUsI MYHULMIAJBHOW YC/IYyTH, BK/IOUAKOIMe
MOPSIZIOK  TIPeIOCTaB/eHUsI MYHHULIUMNAJIbHOU YCAYTA OTAENbHBIX KaTeropusiM
3asBUTe/IeH, 00beAWHEHHbIX OOIMMH TpPU3HAaKaM{W, B TOM UHC/e B OTHOIIIEHWN
pe3y/nbTaTa MyHULIUMNAIBHOU YC/IYTU He TIPeyCMOTPEHBI.

[Ipuem v peructparus 3arpoca U JOKyMEeHTOB,
HeoOXOUMBIX [I/Is1 TIPeA0CTaBAeHUs] MyHHULUIA/IbHOW YCIyTH

46. OcHoOBaHMEM [JiI1 Hauvaja aJMUHUCTPATUBHOM TIPOLIEAYDPHI SIBJISETCS
oOpailjeHue 3asBUTe/s B AJMUHHCTpPAI[MI0O C 3alipocOM U [JOKyMeHTaMH,
HeoOXOAUMBIMU /1J1s1 TIPe/[OCTaB/IeHUSI MYHULIUTIATbHON YCITYTH.

47. Tlpu obOpairieHUH 3asiBUTENS] B AZIMUHUCTPALIUIO CTIEMa/UCT MpU TIpreMe
3arpoca:

yCTaHaB/IWBaeT JIMYHOCTh 3asiBuTens ((u3rueckoro mulia, IpeCcTaBUTEs
(bH3UUECKOTO0 WU/ FOPUANYECKOTO JINIIA), a TPH 0OpaliieHry IpeiCTaBUTe IS 3asiBUTEIS
— TIOJTHOMOUHS IeCTBOBATh OT €r0 UMEeHHU;

MpyM  OTCYTCTBUM O(GOPM/IEHHOTO 3alpoca WM TIpU  HelpaBUIbHOM
(HEKOPPEeKTHOM) ero 3aro/IHeHWHW TIpe/jlaraeT 3aHOBO 3allO/IHUTh YCTaHOBJIEHHYIO
dbopmy 3amnpoca;

MpU OTCYTCTBMM OCHOBAHWM [Ji OTKa3a B MpueMe JOKYMEHTOB, YKa3aHHbIX B
TIyHKTe 25 HaCcToA1ero AJIMUHUCTPAaTUBHOTO PerjiaMeHTa, CrieL{uauCT peruCTpupyer
3anpoC U BbIZAET 3asiBUTEJIF0 KOIMUIO 3arpoca C OTMETKOUW O MPUHSTHUU JOKYMEHTOB
(maTa NpUHSATHSA U MOAIMCH OTBETCTBEHHOTO CIeLUaIiCcTa AJMUHHACTPALIVN).

48. Pe3ynbTaTOM MCIIOTHEHUS aIMUHUCTPAaTUBHOU MPOLeAYPbI SB/ISETCS:

1) peructpauys 3ampoca YW HWHBIX JOKYMEHTOB, HeOOXOAMMBIX [IJisi
Npe/ioCTaB/eHUs MYHULIMMAAbHOM YCJAyTW, B AJMUHUCTPALIUM, UTO CJIYXKUT
OCHOBaHMeM /I Hayajla paCCMOTpPeHus 3arpoca, o CyLLecTBY;

2) Bbllaua 3asiBUTE/0 KOIKH 3apoca C OTMETKOW O MOJIyYeHU! JOKYMEHTOB;

3) oTKa3 B rpyueMe JOKYMEHTOB, TIPU YCTaHOB/IEHUU (PaKTOB, MTPEMNSITCTBYIOLUX
TIPUHATUIO JOKYMEHTOB.



15

BpeMsi BbINOTHEHUST aZIMUHUCTPATUBHOW MPOLIEAYPHI 110 TIPUEMY 3asiBJIEHHUS He
[OJDKHO TIpeBbIllaTh 15 MUHYT.

49. B uensix npefocTaBieHUs] MyHULIAIIAIBHON YCIYTH OCYLLECTB/ISIeTCS IPUeM
3asiBUTe/Iel AJIMAHHCTpPALIMeN COT/IaCHO PeXKUMY PabOoThI.

50. IMpu 3amucu Ha rpueM YTIOJTHOMOYEHHBIM OpraH He BIipaBe TpeOOBaTh OT
3asBUTeNII  UHBIX  JIEUCTBUM, KpOMe TMPOXOXK/JEHUsl HJeHTU(PUKauu U
ayTeHTU(UKaLMK B COOTBETCTBUM C HOPMAaTHBHBIMU MPaBOBbIMU aKTaMu PoccriicKoi
desepalvy, yKasaHusl LeJd TpheMa, a TakKe IIpeJoCTaBAeHUs CBeJeHUM,
HeoOXOAUMBIX [Ji pacueTa [JIMTeTbHOCTH BPEMEHHOr0 WHTepBaia, KOTOpPhIU
HeobxorMo 3a0pOHUPOBATH /1S TTpHeMa.

PaccmoTtpenue 3arpoca v rpejoCTaB/IeHHbIX JOKYMEHTOB,
Ha rpeaMeT BO3MOXXHOCTH MpPefoCTaBIeHUs
vH(opmaiuu u3 CBOJHOrO IjiaHa

51. OcHoBaHMeM /il Hayaja aJMUHUCTPAaTUBHOW MpOLEAYDPLI SBJSETCA
repejiaya Ha MCIOJIHEHWEe OTBETCTBEHHOMY CHELUAIUCTY YUpexJeHus (apXUTeKTOp
MKY «YmnpaBneHre 3aka3uvKa) 3aperMCTPMPOBAHHOrO 3ampoca U JOKYMEHTOB,
HE0OXOIUMBIX [I7IsI TIPe/[OCTaB/IeHHs MYHULUIATBHON YCTyTH.

52. PaccmoTtpenuwe 3ampoca O MpefoCTaB/IeHWd MYHULIMMNAJBbHOM YCIYTHM U
NOKYMEHTOB, HeoOXOAWMBIX [ijid TpelOCTaB/eHUs] MYHULMIAIBHON  yCIyTH,
MPOU3BOUTCS OTBETCTBEHHBIM CITELIMA/IMCTOM YUpeXXJIeHHs B CJIeyIOLeM MOpsiJKe:

- TIPOBO/IUT TIPOBEPKY AIOCTOBEDPHOCTH CBeZIeHUM O HOpUIUYeCKOM Jivile JHO0
VH/MBUYaJIbHOM MpeANpUHUMAaTeIe TI0 CpeAiCTBaM 3arpoca BbIMUCKU (CBeeHNN) 13
EfvHOTO TOCy/apCTBEHHOTO peecTpa OpUAuYeckux jui (mpu  obpaiieHyn
IOpUAMYECKUX JIUL]) WK U3 EJUHOr0 rocyZjapCTBeHHOTO peecTpa UHAWBUAYATbHBIX
npeAnpyHAMaresieli (pu oOpallleHnd WHAWBHAYAJbHBIX IpeATrpUHUMAaTeneil) B
paMKax Me>XXBeZJOMCTBEHHOT0 UH(OPMALIMOHHOTO B3aUMO/IeCTBUS;

- TIpOBepsieT Ha/MuKe MPU3HAKOB IOPUAMYECKOU 3HAUMMOCTH Tpe/CTaBIeHHOU
JOKyMEHTaLM1 — MPOBOJUT MPOBEPKY Ha/JIMUMS 3JIEKTPOHHBIX LIM(PPOBBIX MOAMCEN,
MPOBEPKY COOTBETCTBUSI BHUJOB 3/€KTPOHHBIX LIM(PPOBBIX MOAMNMCEN, BHUAAM
3JIEKTPOHHBIX LM(POBBIX MOAINMCeH, yKa3aHHbIM B TyHKTe 18 Hacrosero
AJIMVHHCTPaTUBHOIO perjiaMeHTa, MPUMeHSIeMbIX ISl TOAMWCAHUS 371eKTPOHHBIX
JIOKYMEHTOB, 3/IeKTPOHHBIX 00pa30B JOKYMEHTOB UCTIOJHUTE/IbHOW JOKyMeHTaluy U
MPOBEPKY J€MCTBUTETbHOCTH 3/IEKTPOHHBIX LIU(POBBIX MOAHCEH;

- TIpOBepsieT HajluuMe B 3ampoce WH(OpPMAaLMA O PeKBU3UTAX 3arpaliuBaeMbIX
CBeJIeHMI U COOTBeTCTBUe TpeOOBaHUSIM, YKa3aHHbIM B TyHKTe 19 HacTosiiero
AJIMAHHCTPaTUBHOI'O PerjlaMeHTa;

- yCTaHaBJ/IMBaeT Ha/MuMe 3arpalirvBaemMblxX cBeZieHul B CBOJHOM I/IaHe;

- ycTaHaB/MBaeT 00beM 3arpaliuBaeMbIX CBe/IeHNH;

- IIpoBepseT  OTCYTCTBHE  YCTAHOBJEHHOTO B  COOTBETCTBUU  C
3aKOoHOZaTensCTBOM Poccuiickor ®efiepaliiy 3arnpeTta B NpejOCTaB/IeHUM CBEeIeHUM,
OTHECEeHHbIX (pefiepajibHbIM  3aKOHOJATe/bCTBOM K KaTeropuv HH(pOpMaLyu
OrpaHUYeHHOro JJOCTYIIA.

53. Ilpu oTCyTCTBMM y CHeLManucTa, OTBETCTBEHHOTO 3a IpeoCTaB/ieHue
MYHMLMTATBHOW yC/IyTH, 3aMeUaHuid K COZlepKaHuIo 3arpoca U Mpe/iCTaB/JIeHHbIM [1JIst
MOJIy4YeHUs] MYHHULIMIIAJbHOM YCIyTM JOKyMeHTaM U WH(OpMaluu, NMPUHUMAaEeTCs
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pellleHre 0 MpejOCTaB/IeHUH MyHULIUNAIbHOW YC/TYTH.

54. B cnyuyae BbIsIBIeHWS OCHOBaHMM /I OTKasa B IpefoCTaBIeHUU
vHbOpMalMy, YKa3aHHbIX B TYHKTe 27 HACTOSILEro perjameHTa, CeLyaaucT
YupexxzieHusi B TeueHUe TpexX pabouux AHel CO JHS PerucTpaliiu 3arpoca TOTOBUT
MMCbMEHHOe yBe/joM/IeHre 00 OTKa3e.

55. Pe3ynbTaTOM WCIIOMHEHUS aAJAMUHUCTPATUBHOW IpOLIeAYPHI SIBJISETCA
MPUHSITHE pellieHus] 0 TPeAOoCTaB/IeHUM MYHULIMIIAJbHOW YC/Iyru Win 00 OTKase B
Mpe/loCTaB/IeHUY MyHULIUNAIbHOW YCIIYTH.

BpeMsi BbINIO/THEHUST aAMUHUCTPATUBHOW MPOLIeAYyPbl He JOJDKHO MpPeBbIIaTh 5
(siTr) pabouux AHeM.

YBenomMsieHue 3asiBUTesIsE 06 0011jeM pa3mepe TIaThl 3a MpeioCTaB/IeHHe
MYHULIANATIBHOU YCIYTH

56. OcHOBaHWeM Havana JAaHHOW aJMWHUCTPAaTUBHOU MPOLIEAYPbI SIB/ISIETCS
TIPUHSITHE NIPe/IBapUTETBHOTO PeLleHus O MPeJ0CTaB/IeHU MYHULIUIA/IBHOM YCTYTH.

57. Cnieriua/iMcT YUupeXk/jeHus B TeueHre 2 paboumnx JHeM C JaThl PerucTpalin
3anpoca:

— oripeiefisieT 00U pa3Mep T/IaThl 3a TIPeAOCTaB/ieHHe 3arpaliiBaeMbIX
cBefieHuH. [IOKyMeHTOB, MaTepUasoB;

— HarpaBJisieT yBejomieHHe 00 00lijeM pa3Mepe IJIaThl 3a TIPeJOCTaBIeHUE
MyHULMNAMBHOW ycayru (mpuwioxkenue Ne 3 K HacroseMy AJMUHHACTPaTUBHOMY
perjiaMeHTy) (Jasee — yBeJomieHre o0 oryiaTe) TIpH JTMYHOM 0OpallleHUH 3asBUTEIS
0o Harpas/sieT 10 3/IeKTPOHHOM TToYTe TI0 afjpecy, YKa3aHHOMY B 3arpoce.

[ToaroroBka 3anpaiivBaeMbIX CBeJ€HHUW, JOKYMEHTOB, MaTepPUasiOB

58. OcHoBaHMeM /i Hayaja aJAMWHUCTPATMBHOM TIPOLIeypPbl SIBJISIETCS
TIPUHSITHE DellieHrs O TIpeloCTaB/JeHur MyHMLUMNaAbHOW yciayru. MHbopmaius u3
CBOJHOTO TIIaHAa TPeAOCTaB/SIeTCSl MO COCTOSIHUIO Ha Jarty (opMUpOBaHUs
3JIEKTPOHHOT0 JOKYMEHTa, COZlep Kalliero 3arpariuBaeMyro HH(OPMAaLMIO.

59. Creyuanuct YupexzaeHus (opMupyeT 3arpallidBaeMble CBeZeHUs,
ucrnonb3yss 6a3y paHHbIX TocyzapctBeHHOM WMCOI'/], c mpuBsi3kod K CHUCTeMe
KoopguHaT MCK-66.

60. B cnyuae orcyrcTBusi MH(OpMaluu O (hakTe OI/IaThbl MYHMIUIIAJILHOU
YCJIYTH TI0 UCTeueHuH 5 paboumx Hel co AHs HampaB/ieHus yBeJoMiieHus 00 oriiare,
mibo ecM  omylaTa  TIPeJOCTaBeHWsI CBeJIEHWH, [JOKYMEHTOB, MaTepHhasioB
OCyll[eCcTB/ieHa He B TIOJHOM o0O0beMe, CHeLMaluCT, OTBETCTBEHHBbIM 3a
npeJioCTaBleHue MYHULIMTNAJIbHOW YCIyTW, B TeueHuWe 7 pabouux [HeM C [aTbl
HarpaBJ/ieHus yBeJoM/IeHUsI 00 oriyiaTe TOTOBUT W HalpaBJisieT 3asiBUTEJTIO IMTMChbMEeHHOe
yBeflom/ieHHe 00 OTKase.

Bbijlaua (HaripaB/ieHYe) 3asiBUTE/IO 3arpallirBaeMoi HHGpopMaliy 13
CBo/IHOTO T/1aHa WK yBeJoMJieHust 00 OTKasze

61. OcHoBaHWeM [/ Hayaja aJMWUHUCTPAaTUBHOW TMpOLIEAYDPbI SBJSETCA
TIPUHSITHE TIPeJBAPUTE/ILHOIO PeLleHus O MPeJ0CTaB/IeHUM MyHULIMIIAIbHOM yCIIyTH,
mibo 06 oTKa3e B Mpej0CTaB/IeHUY MYHULIUITATbHOM YCITyTH.

62. Pe3ynbTaT a/MUHUCTPAaTUBHOM MPOLie/lypbl — NOArOTOBIeHHast UH(hOpMal[vs
13 CBOJHOTO I/1aHa, TIpe/icTaB/IeHHasl B 3J7IEKTPOHHOU (JopMe, C TIPUBSI3KOM K CUCTeMe
koopauHaT MCK-66 B (opmaTax JaHHBIX, YKa3aHHbIX B TMOAMNYHKTe 1 myHKTa 14
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HaCTOSILET0 perjiaMeHTa Wiv MMCbMeHHoe yBe/joMyieHre 00 OTKase.

63. CieLiuanvCT, OTBETCTBEHHBIM 3a TIPe0CTaB/IeHue MyHULMIIaTbHOU YCIyTH
Co00I1jaeT 3asiBUTEJTIO O TIOATOTOBKE 3arparinBaemMoi MH(GOPMaLuy WiK YBeJOM/IeHHS
00 oTkaze.

BpeMsi BbITIO/THEHUST aZIMUHUCTPAaTUBHOM MPOLieAyPhl He [JO/DKHO MpPeBbIaTh 1
(oguH) pabourii fIeHb.

64. Pe3ynbTaT MpeJOCTaB/AeHUs] MYHUIMMNANbHOW yCJIyTU HampaB/sieTcs
3asiBUTEJII0 CIIocoO60M, oripefie/ieHHbIM UM B 3aripoce.

[TopsiioK OoCyleCTB/IeHUSI aAMUHUCTPAaTUBHBIX
ripoiieAlyp (AercTBUI) MO MpegoCTaB/IeHUI0 MyHULIUIA/IbHOU YCIYTH B
3/1eKTPOHHOM (hopMe, B TOM YMCJIe C UCM0JIb30BaHWeM EauHoro noprana (ripu
Ha/IMYUM TeXHUUECKOHM BO3MOKHOCTH)

65. IlpeacTaB/iieHrde B YCTaHOBJEHHOM TOpsiiKe WH(GOPMALIUU 3asBUTENISIM U
obecrieueHre OCTYTIA 3asBUTe/IEN K CBEZIEHUSIM O MYHUIUTIAILHOMN YCIyTe.

Ha EuHOM niopTase pasMeliaeTcs ciaeytolias UH(QpopmaLys:

1) wucueprnbIBarOIM  TlepeueHb  JOKYMEHTOB, HEOOXOAWMBIX IS
TIpe/[OCTaB/IeHNS] MYHHUIUIAIBLHOM yC/Iyrd, TpeboBaHUsI K O(OPM/IEHUIO yKa3aHHBIX
JNOKYMEHTOB, a TakKxe IlepeueHb [IOKYMEHTOB, KOTOpble 3asiBUTe/b BIIpaBe
TIpe/[CTaBUTh TI0 COOCTBEHHOM MHHUI[ATHUBE;

2) Kpyr 3asBUTeNew;

3) CpOK mpeAoCcTaB/ieHrs MyHULIUNAAbHOW YCIYTH;

4) pe3ynbTaThl TIPeAOCTaB/e€HUS MYHULUMAIBHOU  yC/IyTH, TOPSIAOK
Mpe/iCTaB/lieHUs]  JOKYMeHTa,  SIB/SIFOLLErocss  pe3y/ibTaTOM  [peJoCTaB/IeHuUs
MYHULMTIATBHOU YCIyTH;

5) pa3mMep TroOCyJapCTBeHHOW TMOIUIMHBI, B3WMaeMOMW 3a TIpefoCTaB/eHHe
MYHULMTIATBHOU YCIyTH;

6) McuepIibIBalOIIUI MepeueHb OCHOBAHUWM /1JIs1 TIPUOCTAHOBJIEHUSI WM OTKa3a
B TIpe/l0CTaB/IeHUY MYHUIUTIaTbHOW YCIYTH;

7) o mpaBe 3asiBUTeJIS1 Ha JocyzaebHoe (BHecCyeOHOe) obykaoBaHHe [1eHCTBHI
(be3meticTBUS) ¥ peIlleHU, MPUHATBIX (OCYIEeCTB/IIEMBIX) B XO/ie TIPe0CTaB/IeHHUS
MYHUITUTIATBHOU YCIyTH;

8) dopmbl 3asBreHMil (yBeJOMIIEHUM, COOOIIeHUI), WCIOMIb3yeMble TIpH
Tpe/loCTaB/IeHU MYHULIUMA/IbHON ycnyru. WHdopMmaiua Ha EfuHom mioprtasie o
MOpsi/IKe U CPOKaXx Mpej0CTaB/IeHUsI MyHULUTIaTbHOW YC/YTH Ha OCHOBAaHWUH CBeIeHUM,
cofepxaluxcsi B (esepanbHOM TOCY/apCTBEHHOM WH(POPMALIMOHHOW CUCTeMe
«®PefepasnbHbIN peecTp rOCYJapCTBEHHBIX M MYHULIUMA/IbHBIX YCIyT (QyHKLIMM)»,
TIpeI0CTaB/IsIeTCs 3asiBUTe0 OecriyiaTHO. JlocTym K MHGOpMaLMK 0 CPOKaxX U TOpsifiKe
MIpe/0CTaB/IeHNs] MYHUIUIAJbHOM yC/IYTH  OCYIeCTBAsieTcs: 0e3  BBIMOHEHHs
3asBUTE/IEM KaKuUX-TH00 TpeOoBaHWi, B TOM uHciae 0e3 HCIOJIb30BaHUS
IIPOrpaMMHOr0  00ecITeueHHsi, yCTaHOBKA KOTOPOrO Ha TeXHHUeCKHe Cpe/CTBa
3asBUTeNIT TpPeOyeT 3aK/II0UeHUs JIMIIEH3WOHHOTO WM HWHOTO COTJIAIlIeHUsl C
npaBoo0saziaTesieM NPOrPaMMHOTO obecrieueHus], TIpeAyCMaTPUBAOIIEro B3UMaHMe
MaaThl, PETUCTPALMI0 WIA AaBTOPU3ALMIO 3asiBUTEJIs, WM TIpeloCTaB/ieHue UM
MepPCOHAJIbHBIX JJaHHBIX.

66. 3anuch Ha TpyveM B YIIOJTHOMOYEHHBIM OpraH /il MoJayu 3armpoca o
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Npe/ioCTaB/eHUA  MYHMIUMIAJbHOW  yCayrd  (IpM HaJMYMKA ~ TeXHUUeCKOM
BO3MOXXHOCTH).

3asiBUTEJII0 TIPeJJOCTaB/ISIeTCsl BO3MOYKHOCTh 3arucy B 100ble CBOOO/HBIE Ajist
rpuemMa JlaTy U BpeMsi B Mpejiefiax yYCTaHOBJ/IEHHOTO B YTIOJJHOMOUEHHOM OpraHe
rpadvka rpuema 3asiBUTeIei.

[Tpu 3armvicy Ha TIpHEM YTIOJTHOMOUEHHBLIM OpraH He BIIpaBe TpeboBaTh OT
3asBUTeNs]  UHBIX  JIeWCTBUM, KpOMe TIPOXOXKJeHus1 uAeHTUdUKAluM U
ayTeHTU(PUKALMU B COOTBETCTBMM C HODMAaTUBHBIMU IMPaBOBbIMU aKTaMu Pocculickoun
desepalvy, yKasaHusl LieJid TpUeMa, a TakKe TMpeJoCTaBlIeHUs] CBeJleHuH,
HeoOXOAUMBIX JJii pacueTa [JIUTeNbHOCTH BPEMEHHOIO WHTepBaia, KOTOpPBIU
Heob6xorMo 3a0pOHUPOBATH /1S TpHeMa.

67. dopMUpOBaHKe 3arpoca O MpeoCTaBAeHUM MYHULIMIIATbHOW yC/IyTU (TIpU
peanv3aluu TeEXHUUeCKOHW BO3MOKHOCTH).

1) dopmupoBaHMe 3ampoca 3asiBUTe/IeM OCYL[eCTB/SIETCS T0CPeCTBOM
3aro/iHeHUs1 371eKTPOHHON (opMbl 3asiBrieHUs Ha EfuHoM mopTtane, oduijajibHOM
caiite 6e3 HeoOXOAUMOCTH JIOTIOJTHUTELHOM T0/lauM 3arpoca B KaKoW-iMbo WHOMU
dbopwme.

Ha ExvHoMm noprase, oduIMaIbHOM caiiTe pa3MeljaroTcsi 00pas3iibl 3ar0/HeHUST
3JIeKTPOHHOU (hOPMBI 3aripoca.

2)  dopmaTHO-7IOTUuUecKas  TpoBepka  C(POPMUPOBAHHOIO  3ampoca
OCYILLeCTB/ISIETCS aBTOMaTUYeCKH T0C/Ie 3aro/IHeHUsT 3asiBUTe/IeM KaXKJ0ro U3 ToJieid
3JIeKTPOHHOM (hOpMBI 3asiBjieHus. [Ipy BbISIBIeHUM HEKOPPEKTHO 3aroJIHEHHOTO MOJIst
3/IeKTPOHHOUM (DOpMBI 3arpoca 3asiBUTe/Ib YBeJOMJIIeTCSI O XapaKTepe BbISIBJIEHHOW
OLIMOKK U TIOpSiIKe ee yCTpaHeHHsl MOCPeCTBOM HH(MOPMALIMOHHOTO COOOIeHus
HeToCpe/ICTBEHHO B 3/IeKTPOHHOM (hopMe 3asiB/IeHUSI.

3) TIlpu dopmupoBaHuM 3/IeKTPOHHOW (OPMBI  3ampoca  3asBUTEIIO
obecrieurBaeTCs:

a) BO3MO>KHOCTb KOITMPOBAHMWSI U COXPaHEHHWsl 3arpoca M WHbBIX TOKYMEHTOB,
yKa3aHHbIX B TIyHKTe 17 HacTrosiiero AJMUHHUCTPAaTUBHOTO perjaMeHTa,
HeoOXOUMBIX /I/Is1 IIPeZI0CTaBIeHUs] MYHHUIUIA/ILHOUW YCITyTH;

6) BO3MO)XHOCTb 3ar0/THEHHS] HECKOJIbKMMHU 3asBUTE/IIMH OJIHOM 3JIEKTPOHHOMN
dbopMbl  3ampoca TIpM  OOpalieHWMW 3@  MYHULMIAABHBIMHA  YC/TyTaMH,
Tpe/roaraloiiMMM  HarpaB/ieHHe  COBMECTHOTO  3asiBJieHHUSI  HeCKOJIbKUMU
3asBUTE/ISIMU (OTTHUCHIBAETCS B CTydae HeOOXOIUMOCTHU JOTIOTHUTETHHO);

B) BO3MOYKHOCTD MeuaTH Ha OyMa)KHOM HOCUTesie KOTIMH 37IeKTPOHHON (POPMBI
3arpoca;

I') cOXpaHeHue paHee BBeJ|eHHBbIX B 3/IEKTPOHHYIO (JOpMy 3aripoca 3HaueHui B
000l MOMEHT TIO0 JKe/IaHWIO TI0/Tb30BaTesis, B TOM UHC/Ie TPYd BO3HUKHOBEHUU
olTMOOK BBO/IA ¥ BO3BpaTe /IJisi [IOBTOPHOTO BBOZA 3HAaUEHHWM B 3/IEKTPOHHYIO (hopMy
3arpoca;

[1) 3aTI0/THEHMe 10J1el 3/IeKTPOHHOU (DOpPMBI 3arpoca [0 Hauyasia BBO/ia CBe/IeHUM
3asiBUTEJIEM C MCIO/Jb30BaHUEM CBe/leHWM, pa3MellleHHbIX B (eJepaabHOU
rocyJjJapCTBeHHOW MH(MOpMallMoOHHOU cucteMe «EavHas cucteMa uaeHTU(hUKALUA U
ayreHTU(pUKaluu B  UWHGpaAcTpyKType, obecrieurBaromied  MHMOpPMaI[MOHHO-
TEeXHOJIOTUUeCKOe B3auMO/IeCTBUEe MH(OPMALMOHHBIX CUCTEM, WUCIO/b3YEMBIX JIs
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TMpe/l0CTaB/IeHus TOCYJapCTBEHHBIX M MyHULMIIABHBIX YCIYT B 3JIEKTPOHHOU (hopme»
(mamee — enuHas cucTeMa UWJeHTU(MUKAIIMM U ayTeHTU(UKALMU), U CBeJeHUl,
orny0/mMKoBaHHBIX Ha EAWHOM riopTase, odulMaIbHOM caiiTe, B UaCTH, Kacarollencst
CBeJleHUH, OTCYTCTBYIOIIUX B IMHON cucTeMe uAeHTU(hUKAIUU U ayTeHTU(dUKaI[1Y;

€) BO3MOKHOCTb BEPHYTbCSl Ha JIOOOW W3 3TarioB 3arojiHeHUs 371eKTPOHHOM
¢dopmbl 3anpoca 6e3 moTepu paHee BBe[leHHOM UH(OpMAaLUH;

’K) BO3MO)KHOCTb JIOCTYTIa 3asiBUTe/isi Ha EMHOM nopTasne uau oduLyanbHOM
cauTe K paHee MOJaHHbIM MM 3anpocaM B TeueHHe He MeHee OJHOI0 rofia, a Take
YaCTUYHO C()OPMUPOBAHHBIM 3aipocaM — B TeueHHe He MeHee 3 MeCsLeB.

CdopmupoBaHHbBIM 1 MO/MCAHHBIN 3alpOC, U UHbIE JJOKYMEeHThI, yKa3aHHbIe B
nyHKTe 17 HacTtosiero AJAMUHHUCTPAaTUBHOTO perjiaMeHTa, HeoOxoauMmble /st
Tripe/loCTaB/IeHsI MyHULIUMNAIbHOW YCIYTH, HANPaBJISIOTCS B Y TIOJITHOMOYEHHbIN OpraH
nocpecteoM EanHoro nopTrasna, opuiMaabHOTO CalTa.

68. Ilpuem u peructpanusi YTIOJHOMOYEHHBIM OpraHOM 3arpoca o
TIpe/[0CTaB/IeHUH MYHUIIATIATBHOM YC/IYTU U UHBIX [JOKYMEHTOB, HEOOXOUMBIX ISt
Mpe/loCTaB/ieHus] ~ MYHULMIAAbHOM  yoiayrd  (MpM HaJMuMM  TeXHUUeCKOou
BO3MOXXHOCTH).

1) YrionHomMoueHHBIM opraH 00ecrieunBaeT MpreM JOKYMEHTOB, He0OX0UMBIX
[Ji  TIpeJIOCTaB/IeHUs] MYHULIMTIAZBHOM YC/IyTH, W DPerucTpanuio 3ampoca 0e3
HeoOXOIMMOCTH TIOBTOPHOTO TIpe/ICTaB/IeHUs] 3asBUTE/IeM TaKUX JOKYMEHTOB Ha
OyMa>XHOM HOCHUTeTIe.

2) Cpok peructpariuu 3asiBjieHust — 1 pabounii fieHb.

3) IlpemocTaByieHre MyHULIMTNABHOW YCJIYyTU HAUMHAETCS C MOMEHTa Iipyema U
pervucTpalyy Yo THOMOUYEeHHBIM OpPraHOM 3JIEKTPOHHBIX JOKYyMEHTOB, He00XO0IUMBbIX
AJ151 IpeJOCTaB/IeHUs] MyHULIUMATIbHOW YCITyTHU.

4) TlpueM W perucTpauys 3amnpoca OCYIIeCTB/SIOTCS AO/DKHOCTHBIM JIMLIOM
CTPYKTYPHOTO MO/ipa3s/iesieHrsi, OTBETCTBEHHOT'0 3a PerucTpalL1io 3arpoca.

[Tpu monyyeHUM 3aripoca B 3/IeKTPOHHOM (hopMe B aBTOMAaTUUECKOM DeXKrMe
OCy11leCTB/IsIeTCs1 (POPMaTHO-IOTMUECKU KOHTPOJIb 3asiB/IEHUS.

[Tocsie ero mpoxokAeHWsi MpPOBepsieTCs Haauude OCHOBAHWUM [/l OTKas3a B
rpuemMe JOKYMEHTOB, YKa3aHHbIX B TyHKTe 25 HacTosiiero AJIMUHUCTPaTHBHOIO
perjamMeHTa, a TaK)Ke OCYILeCTB/ISIIOTCS CelyIoIIue JeiCTBUS:

a) MPU HaJIMYMU XOTsI ObI OZJHOTO M3 YKa3aHHBIX OCHOBaHWM, JOJDKHOCTHOE JTUL[0
OTBETCTBEHHOe 3a TpHeM U pervcTpaljuio 3arpoca, He TMo3AHee paboyero Hs,
CJIeyIOLero 3a [JHeM T[I0JauyMd 3arpoca, Harpas/seT 3asgBUTEIH0 3JIEKTPOHHOE
coobiijeHre 00 0TKa3e B IpueMe JOKyMeHTOB;

0) Tmpu OTCYTCTBMM YKa3aHHBIX OCHOBaHWM 3asBUTENMI0 COOOILaeTcs
TIPUCBOEHHBIN 3alipoCy B 37IeKTPOHHOM (hopMe YHUKaIbHBIM HOMep, 10 KOTOPOMY B
COOTBETCTBYIOLL[eM pa3fene EnvHOro mnoprana, O(QULIMAIBLHOTO CailTa 3asBUTEJIHO
OyzeT npesicTaB/ieHa MHPOPMALIYS O XOZie BLITIOJTHEHUST YKa3aHHOTO 3arpoca.

5) INocse pervcTpauyy 3ampoc Hampab/isieTCsl B CTPYKTYPHOe Topas/esieHre
YTO/HOMOYEHHOTO OpraHa, OTBETCTBEHHOe 3a Tpe/loCTaB/ieHHe MYHHULMIAIbHON
YCIIyTH.

6) Ilocne  npuHSATMST ~ 3ampoca  OTBETCTBEHHBIM  CIELIMA/IMCTOM,
YIOJIHOMOUEHHBIM Ha TpeJoCTaB/ieHre MYHULIMNAJbHOM YCIyTH, CTaTyC 3arnpoca B
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MMYHOM KabuHeTe 3asiBuTesst Ha EAHOM nopTarie, oduiiMaibHOM caiiTe 0OHOBIsIETCS
[0 CTaTyca «IIPUHSTO».

69. OnuiaTa rocyZapCTBeHHOM MOLLIMHBI 3a Mpefi0CTaB/IeHre roCyAapCTBEHHOU
YCJIYTH U yIIaTa UHBIX [1/1aTeXel, B3MMaeMbIX B COOTBETCTBUM C 3aKOHOZ,ATeIbCTBOM
Poccurickor ®efepaniiv ¢ UCMO/Ib30BaHUeM EIMHOrO noprasna rocyZjapCTBeHHbIX U
MYHULIMTNAIBHBIX YCayT (HyHKIMI), 0ULMaTbHOTO CaiTa He OCYILL{eCTB/ISIeTCS.

70. TlonyyeHuwe 3asBUTeNeM CBeJleHWW O XOZe BBINOJIHEHHs 3arpoca o
Npe/ioCTaB/eHU  MYHMIMIIAJILHOW  yCayrd (IpU  peanu3aliiM  TeXHUUYeCKOU
BO3MO>XHOCTH).

1) 3asBuTe> HMeeT BO3MOXHOCTb TIOJIyueHUs] HH(OpPMaLMd O XOfe
NpeloCTaB/ieHusI MyHULMNaAbHOW yciyrd. MH@opMmalus o xofe TpefoCcTaB/eHust
MYHULMTAIBHOW YC/IyTU HaripaB/sieTCsl 3asiBUTE/I0 YTIOJIHOMOYEHHbIM OpPraHOM B
CPOK, He TIpPeBBbIIIAIOIIMKA OJHOTO pabouero [AHs TOC/e 3aBepilieHUs] BbITIO/THEHUS
COOTBETCTBYIOLLIErO IeMCTBUS, Ha a/ipecC 3JIeKTPOHHOM MOUThI UK C UCIIO/Ib30BaHUEM
cpeactB EfvHoro nopTasa, opHUIMaIbLHOTO CaifTa 1Mo BbIOOPY 3asBUTEJIS.

2) Ilpu npejocTaBieHWW MYHULIMIIAIBHOU YCIYTM B 3JIEKTPOHHOM (popMme
3asiBUTEJTF0 HaTpaBJIsieTCs:

a) yBelIoOMJIeHWE O 3aluCH Ha MpUeM B YTIOJTHOMOUYEHHbIM opraH win MO®IL]
(omMchIBaeTCs B cyiyuae HeOOXOJUMOCTH [IOTIOJIHUTE/TBLHO);

6) yBeoMseHue O TIpUueMe W PerucTpaly 3arpoca UM WHBIX JOKYMEHTOB,
HeoOXOUMBIX [I7Isl TIPe/IoCTaB/IeHNs MyHULIUTIAIbHON yCIyTH (OMUChIBAeTCS B C/Tyuae
He0OXOUMOCTH JIOTIOJTHUTEBHO);

B) yBelOMJ/ieHME O Hauaje TMpoLeAypbl TpPeJOoCTaBAeHUsI MYHULUIA/IbHON
yc/iyTH (OTMChIBaeTCs B C/iydae HeOOXOAUMOCTH [IOTIOJTHUTE/THHO);

T) yBefjomyieHre 00 OKOHUAaHWY MpeA0CTaBIeHUs] MyHULIUITAILHOU YCIYTH MO0
MOTUBUPOBAaHHOM OTKa3e B IpHieMe 3arpoca U WHBIX JOKYMEHTOB, He0OXOIUMBIX AJist
TIpeJI0CTaB/IeHUs] MyHULIMTIAIbHOW YCIyTU (OTIMChIBAeTCsl B Cyiydyae HeoOXOAMMOCTU
JOTIOJIHUTENTBHO);

1) yBeZJOMJIeHHe O pe3y/ibTaTax PACCMOTPeHUs IOKyMEeHTOB, HEOOXOJUMBIX /IJIsi
NpeJI0CTaB/IeHUs] MyHULIUTIA/IbHOW YC/IyTH (OMUCHIBAETCS B C/lyuae HEOOXOAUMOCTH
JOTIOJIHUTEJTBHO);

e) yBeJOMJIEHWE O BO3MOXXHOCTU TIOJIYYUTh pe3y/bTaT MpeoCTaBIeHUs
MYHULUIATEHON YCIyTH (OMTUCHIBAeTCS B C/Ty4ae HeoOX0AUMOCTH JIOTIONTHUTETBHO).

71. B3aumogelicTBre YNOJHOMOYEHHOTO OpraHa C MHbIMA OpraHaMU BJ/IaCTH,
OpraHamMM MeCTHOTO CaMOYIIpaB/IeHWss W OpraHu3alusiM{, y4dacTBYIOLIVMU B
T1pe/loCTaB/IeHUY MyHULIMIIAIBHOW YCIIYTHU, OTCYTCTBYET.

72. IlomyueHue 3asiBUTesleM pe3ysbTaTa IPefOCTaBlIeHUs MYHULMNAIbHOU
ycayru (Tipy peanu3alui TeEXHUUYEeCKOM BO3MOXKHOCTH).

3asgBuTe/b BIIpaBe IIOIYYMTb pe3y/bTaT MpPefOoCTaBAeHUs] MYHULMIIATbHOU
yoIyTd B (hOpMe 3J1eKTPOHHOIO JOKYMEHTa B TeueHHe CPOKa JeUCTBUSl pe3y/bTaTa
Mpe/l0CTaB/IeHUs MyHULMIIaTbHOU YCTYTH.

73. OcylecTB/IeHUe OLIeHKU KauecTBa IpeJoCTaB/IeHUsl YCIYTU. 3assBUTEISIM
obecrieuriBaeTCss BO3MOYKHOCTb OLIEHUTb AOCTYIMHOCTh M KaueCTBO MYHHULUTIATbHOMN
yoiyrd Ha EuHom noprase.

[TopsiloK BBITIO/THEHWS aJIMUHUCTPAaTHUBHBIX TIpoLieAyp (AerCTBU) 10
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rpe/i0CTaB/IeHUI0 MyHUIIUITA/IbHOW YCIYTH, BbIMOMHsIeMbIXx M®LI, B TOM unc/ie
TOPSZI0K aJMUHHCTPAaTUBHBIX MpoLieAyp (4erCTBUM), BbINOaHsAeMbIx M®L] npu
Tpel0CTaB/IeHNY MYHULMIIAIbHOW YCIYTH MIOCPeACTBOM KOMIIJIEKCHOTO 3arpoca

74. MO®L] ocywectBiser WHGOPMUPOBaHWE 3asiBUTE/Ned O  TOpSIKe
Tpe/loCTaB/IeHUs MyHULIMITAJILHOM YCIYTH, B TOM YMCJ/Ie TTIOCPeJCTBOM KOMILIEKCHOTO
3arpoca, 0 XO7ie BBINOJHEHUS 3allPOCOB O TPe0CTaB/IeHUY MYHHULIMIIAIBHOM yCIIyTH,
O XOZle BBINOJIHEHUS KOMIUIEKCHBIX 3allpoCcoB, a TakKe II0 HWHBIM BOIpOCaM,
CBSI3aHHBIM C Mpe0CTaB/IeHUeM MYHULIMIIATbHOW YCIYTH.

75. IIpu obpaienuu 3asiButesis uepes M®I] crietipanvict M®L] ocyiijecTsisieT
JeNCTBUS, MpPeNyCMOTPEHHble MYHKTOM 47 perjiaMeHTa, W BblJaeT 3asiBUTEJIO
PacCIUCKy B [OJIyUYeHUU JOKYMEHTOB.

76. Ilepenaua Kypbepom nakera AOKyMeHTOB u3 M®ILl B AaMHUHUCTpaLUIO
OCYILLeCTBJIIETCS HAa OCHOBAaHWHW 3aK/IFOUEHHOIo coryalieHus mexay MOL wu
AJIMUHHCTpaL1en.

77. llepemaua WH(pOpMaLWH, SBSIOLIENCS pe3y/abTaTOM IIpeJOoCTaB/IeHUs
MYHULIUNATBHOU yCIyTy, u3 AgmuaucTpariuu B M®LI He npenycmoTpeHa. Pe3ysibrar
MYHULIMIIAIBHOW  YCIYTM HarpaB/sieTCsl 3asBUTEM0 B 37IeKTPOHHOM  (hopMme,
yKa3aHHbBIM B 3arpoce Crioco00M.

78. Ilpu mnepejaue mnakera [JOKYMEHTOB U MOTHMBUPOBAHHOI'O OTKasa B
MpefoCTaB/JeHud MYHULMIAABHOU yCayru u3 ApmuHuctpauud B M®IL uepes
KyPbepCKYI0 CIyKOy, TIPUHUMAIOIIUNA MPOCTaB/isieT AaTy MOAy4YeHUs] AOKYMEHTOB,
®.1.0. u noanmck. OWH 3K3eMILISIP TaKeTa JOKYMEHTOB uepe3 KyPhepCKYI0 CIyKO0y
nepegaetcs B M®L], BTopout — ocTaeTcs B A IMUHUCTPALUN.

79. Pe3ysibTaTOM UCMHOJIHEHUS] aIMUHACTPAaTUBHOM NPOLIeIYPbI SIB/ISIETCS:

riepejjayua 3arpoca u rpusaraemMbix JOKyMmeHTOB u3 M®I] B A iMUHUCTpALIUIO;

repeziaua MMCbMEHHOT0 yBeJomIeHHs 00 otkasze B M®PII, ecymi 3asiBieHue Ob110
1oJaHo B AgMuHUCTpaLuio yepe3s MOILI.

80. I'lpu BbIgaue JOKyMeHTOB crietaauct M®II:

— yCTaHaB/IMBaeT JIMYHOCTb 3asBUTeJs, Ha/uyuMe COOTBEeTCTBYIOLMX
MOJIHOMOYHU Ha MOTyYeHre MyHULMINaIbHOW YCIIyTH;

— 3HAKOMMUT C T[IepeyHeM Bbl/laBaeMbIX JOKYMEHTOB;

— BbIZIaeT yBeJloM/IeHre 00 OTKa3e B YCTaHOBJIEHHbIE CPOKH.

3asgBuTeNb TOATBEPXKAAET TOJIydeHHe [AOKYMEHTOB JIMUHOM TIOAMUCBIOD C
paci@poBKOU B COOTBETCTBYIOIIel Tpade 3ampoca, KOTOpbIii XpaHuTcsi B ML,

HeBocTpeGoBaHHbIe pe3y/abTaThl MPEeAOCTaB/IeHUS MYHULUIAIbHON YCIyTu
xpaHsATcd B M®L] B Teuenue 3-x (Tpex) mecsieB. [1o WCTeueHNMM yKa3aHHOTO CpPOKa
repejaroTcs 0 BeOMOCTH IIpueMa-Tiepefjaud B A IMUHUCTpPALIO.

81. I1pu ogHOKpaTHOM ObOparttieHny 3asiButesst B M®PI] ¢ 3arpocom Ha monydeHue
IByx 1 0Oosiee MyHMLMIANBHBIX YC/IyT, 3asiBJileHHe O TMpefoCTaB/eHUd YCIyTu
chopMHUpYyeTCsl YITOTHOMOUEeHHBIM paboTHUKOM M®II u ckperuisietcs ieyatbio MDL.
M®L] nepegaeT B AJMUHUCTpPaLMi0 O(OPM/IEHHOe 3asBlIeHHe U [JOKYMEHTHI,
Mpe/loCTaB/ieHHble 3asBUTE/NeM, C MpWIOKeHWeM 3aBepeHHor M®L] konmwm
KOMIIJIEKCHOT'O 3arpoca B CPOK He T03/jHee OJJHOTO0 pabouero [Hsi, CeAyrollero 3a
oopM/IeHMEM KOMITIEKCHOTO 3arpoca.

82. Pe3ysbTaThl mpefocTaB/ieHUs MYHULMIAIBHBIX YC/IYr II0 pe3yJbTaTaM
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pacCMOTpeHUs] KOMIUIEKCHOTO 3arpoca Hampas/sstoTcs B MO®PLI nasg  Beigauum
3asgBUTETIO.
dopMUpOBaHyMe U Harpas/ieHHe
Me)KBe/IOMCTBEHHbIX 3alIPOCOB B OpraHbl (OpraHu3aliuu), yuacTBYIOIIYe B
TIpe/loCTaB/IeHUH MyHUIUMAIBHON yC/IyTU

83. OcHoBaHueM /il Hayaja aJMUHMCTPAaTUBHOM TMPOLIEAYPLI SBJISETCA
OTCYTCTBHME B T[laKeTe [IOKYMEHTOB, IIpeJCTaB/AeHHbIX 3asBUTe/IEM, BbITUCKA
(cBemenuii) u3 EaWHOro rocysapCTBEHHOTO peecTpa HOPUAWYECKUX Ul (TpU
oOpallleHuM IOpPUAWYeCKUX JiMl]) Wid W3 EJWHOTO TOCy/JapCTBEHHOTO peecTpa
VHAUBUYa/JbHbIX — TpeAnpuHHAMaresneid (Mpu  obOpallleHWd  WHAWBUYa/bHBIX
TpeArprHUMaTesieli), KOTOpble 3asBUTENb MOXKET TMPeJOCTaBUTh IO COOCTBEHHOM
VHULMaTHBe.

Cnelpanuct  YupexzaeHus, OTBETCTBEHHbBIU 3a  TIpefoCTaBJieHUe
MYHULIATIAIBHOW yC/Iyrd, B TeueHWH 1 (ofHOro) pabouero AHS C MOMeHTa
pervcTpalydy 3arpoca ¥ WHBIX JOKYMEHTOB, HeOOXOJUMBIX /i TIPe0CTaB/IeHUS
MYHMIUTIATBHOW yC/1yTy, OpMUpPYeT U HarpaB/sieT Me>KBeJOMCTBEHHbIN 3arpoc B
TeppUTOpUasbHble opraHbl ®PesepanbHONM HAMOroBoM  ciaybObl  Poccutickoit
deslepaliiy /i1 MOAyUYeHUs BBIMTMCKUA (CBefieHU) u3 EAWHOrO rocy/1apCTBeHHOTO
peecTpa IOPUAWUECKUX UL (MPH oOpalleHny IopUUUYecKuX JIKI]) Wid u3 EauHoro
roCy/JapCTBEHHOI'O peecTpa MHAWUBHAYaAIbHBIX TpeAIpHHUMaTe el (Tpy oOpalrieHnn
VHAVBU/ya/IbHbIX MpeAIpUHUMAaTeNen).

Pe3ynbTaTOM aHHOW a/MUHUCTPAaTUBHOM MPOLAYPHI SIB/SIETCSl HallpaBieHUe
Me)KBeJJOMCTBEHHOT'0 3arpoca B TeppUTOpUa/IbHbIe OpraHbl PefiepasbHOM HAI0rOBOM
cy»k0b1 Poccutickoit degepanyu.

[Topsimok ucrpas/ieHust JOMYIeHHbIX
OTeYaTOK U OIIMOOK B BbIZIJaHHBIX B pe3yJibTaTre MpejoCTaB/IeHus] MyHULIATIaTbHON
YCJIYTHU JOKYMEeHTax

84. B csiyuae BbISIBJIeHUSI 3asiBUTE/IEM OIE€YATOK, OIIMOOK B TOJTyueHHbBIX
3asgBUTENIEM  JIOKYMeHTaX,  SIBJISIIOLIMXCS  pe3y/lbTaToOM  [peoCTaB/IeHHUs
MYHULIATIAJIBHOM YCJ/IyTH, 3asBUTE/b BIIpaBe 0OpaTUTbCA B AJIMHUHHCTPALAIO JTHOO
YupesxzieHue C 3asiB/ieHHeM 00 WCMpaB/IeHUM [IOTYILeHHBIX OMeYaTOK U OIIMOOK B
BbIZIAHHBIX B pe3y/ibTaTe MpeoCTaB/IeHNs MyHUIATIAILHOM YCIYTH JOKYMeHTax.

85. OcHoBaHuMeM [i/1s1 Havyasia NpoLie/lyphbl 10 WCIPaB/JIeHUI0 OMevyaToK U (KU/n)
OIITMOOK, AOMYI[eHHBIX B JOKYMEHTax, BbIJAHHbIX B pe3y/bTaTe TPeJoCTaB/IeHUs
MYHULIATIAJTBHON YCIIYTH, SIBJISIETCS TIOCTYIJIeHWe B AZIMUHUCTPALIUIO 3asiB/ieHus1 00
WCTIPaB/IeHUM OTeYaToK U (Win) oIMOOK B JOKYMEHTax, BbIZIAHHBIX B pe3yJsbTaTe
TNpe/loCTaB/ieHrsI MyHULUTIATbHOU YCTYTH.

86. 3asBneHve 00 WCMpaB/ieHUM OIeYaTOK W (WIM) OLIMOOK C yKa3aHueM
criocoba MHPOPMUPOBaHUSI O pe3y/ibTaTaX ero pacCMOTPeHHsT W JOKYMEeHThI B
KOTOPBIX CO/IEP>KATCSI OIeYaTKH W (WJIH) OIIHUOKH, TIPeJCTaB/ISIOTCS C/IeyHOIIUMU
criocobamu:

1) nuuHO 3asBUTeNleM B AJMUHHCTpAI[MIO TPeJCTaB/SIOTCS OpPUTMHA
JOKYMEHTOB C oredaTkamMu 4 (Wid) olmbkamu, CrieluaaucToM AJAMUHUCTPALUU
J1eN1at0TCsl KOTMUW 3TUX JOKYMEHTOB;

2) uepe3 OpraHu3alivi0 TOYTOBOM CBS3M, (3asBUTEe/eM HaIlpaBJsSIFOTCS KOIMWU
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JNIOKYMEHTOB C oreyaTKaMu 1 (W/IK) OIMOKaMHm).

87. Tlo pe3ysbTaTaM pacCMOTpeHUsl 3asiBjieHusi 00 UCIIpaB/IeHUU OTeuaToK
u (W) ommbOoK CrelyuanucT YTIOJIHOMOUEHHOTO0 OpraHa JiMbo YupekieHus B
TedyeHHe 2 paboumx AHEH:

1) mpuHuMaer perieHre 006 WCMpaBAeHUM OMeYaTOK W (WIM) OIIKOOK,
JOMYIeHHbIX B  JOKyMeHTaX, BbIJJaHHbIX B pe3y/jbTaTe IpeJ0CTaB/IeHUs
MYHULIATIATBHON YCITYTH, U YBEIOMJISIET 3asiBUTEJISI O TIPUHITOM PeIleHrnr CIIoco0oM,
yKa3aHHBIM B 3asiBJIeHHH 00 HCIIpaB/ieHWH OIeuaToK M (W/IM) OMO0K (C yKazaHHeM
CpOKa UCTIpaB/ieHus1 A0MYIeHHbIX OMevyaToK U (Un) OIIMboK);

2) TpUHMMaeT pelleHWe 00 OTCYTCTBUM HeOOXOAUMOCTU MCIpaB/eHUs
oreyaToK U (W) OLIMOOK, AOMYIeHHBIX B JIOKYMEHTax, BbIJaHHBIX B pe3yJbTaTe
Npe/loCTaB/ieHrsI MYHULIUMA/JBbHOM YC/IyTM, U TOTOBUT MOTHBUDOBAaHHbIM OTKa3 B
WCTIpaB/IeHUM OTIeuaToK U (W/IM) OLIMOOK, JOMYIeHHbIX B IOKyMeHTaX, BbIZIJAHHBIX B
pe3y/ibTaTe MpeA0CTaBIeHUs] MyHULIMIATIbHOW YC/IYTH.

WcnpaByieHre oredyatoKk u (Wid) OIMMOOK, AOMYI[eHHBIX B [JOKYMEHTaXx,
BbIZIAaHHBIX B pe3y/bTaTe Mpe/loCTaBAeHUs MyHUIUTIAaIbHOU YCIYTH, OCYIIeCTB/ISIeTCS
CreLyaMCTOM YTIOJTHOMOUEHHOTO OpraHa B TeueHHe 3 pabounx JHei.

ITpu ucrpaB/ieHUW OMeYaToK W (Win) OIMMOOK, JOMYIIeHHbIX B JOKYMEHTaX,
BbIZIAHHBIX B pe3y/bTaTe IMpe/ioCTaBlIeHUs] MyHUIUTIaTbHOM yC/IyTH, He /10IyCKaeTCs
M3MeHeHHe COjlep>KaHUsl JOKYMEHTOB, SIB/ISIFOIIMXCS pe3y/IbTaTOM IIpe/loCTaB/ieHus
MYHULMTATbHOW YCIIYyTHU.

88. KpureprieM nMpuHATHS pellieHus: 00 UCTpaB/ieHUH OreuaTok 1 (M) OImboK
ABJ/IIETCS HaAMuyde oOrevaTok W (Wid) owrOOK, [AOMYIeHHBIX B JOKYMEHTax,
SIBJISTIOLLUXCS Pe3y/IbTaTOM MpeJoCTaB/IeHUs] MyHULIUMA/IbHON YCIYTH.

89. MakcuManbHbIM CPOK MCIIOJTHEHWS aJMWHUCTPAaTHBHOU TMPOLIeAYDbI
coctaBsieT He 60see 5 pabounx AHEM CO AHS MOCTYIUIEHUS B A IMUHUCTPALHIO JTHO0
YupesxzieHre 3asiBjieHdst 00 UCIIPaB/IeHUH OTIeuaToK U (W/H) OIIMOOK.

90. Pe3ysibTaTOM IpOLIEAYPHI SIBJISIETCS:

1) ucrnpaBneHHbIe [JOKYMEHTHI, SIB/SIOIMECS pe3y/abTaTOM IIpe/loCTaB/eHus
MYHUITUTIaTBHOU YCIyTH;

2) MOTHMBUDOBaHHBIi OTKa3 B WCIpaBJ€HUM OMeYaTOK W (UIM) OIIUOOK,
JOMYIIeHHbIX B  JOKyMeHTaX, BbIJ[aHHbIX B pe3yJbTaTe IIpe0CTaB/IeHUs
MYHULIUMNATBHOMN YCTyTH.

CriocoboMm ¢ukcaiu pe3ysbTaTa TIPOLIEAYPhI  SBJISIETCS  PervucTpalust
WCTIpaB/eHHBIX [JOKYMEHTOB W/IM TPUHSATOrO pelleHusi B >KypHaje HWCXO/silei
JNOKyMeHTal[1H.

Paspen 4. dopMeI KOHTPOJIS 3a NPEJOCTaB/IEHUEM MYHULIMIIA/ILHON YC/IyTH
[TopsioK oCyleCTBIeHUs TeKYILero KOHTPOJIsS
3a cobJTroZieHrieM 1 UCTIOJTHEHWEeM OTBeTCTBEHHBIMU JI0/DKHOCTHBIMU JTLIAMUA
TI0JI0KEHUH perjaMeHTa U UHbIX HOPMaTHUBHBIX IMPAaBOBLIX aKTOB, YCTaHAB/IHWBAIOIINX
TpeOOBaHUS K TIPeOCTaB/IEHHI0 MYHULIUIIAIBHOM YCTYTH, a TaK)Ke TIPUHATHEM UMH
peleHuin

91. Tekyuuii KOHTPOIbL 3a COOJIIO/leHHeM TI0C/IeJOBaTeTbHOCTH JIeMCTBUM,
ornpefeseHHbIX  aJMUHUCTPAaTUBHBIMM  TIpoLielypaMH MO  MpPeJOCTaBIeHUIO
MYHULMTAIBHOU yCJIYTH, OCYLIECTB/SIeTCS DPYKOBOJWUTENEM W A0/DKHOCTHBIMU
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mvuamMyu  AJMUHUCTpalUM U YUpeX/eHWsl, OTBeTCTBEHHbIMU 3a Mpe/0CTaBIeHUE
MYHULIUNAJBHOW YC/IYyTM, Ha TOCTOSIHHOW OCHOBE, a TakXXe MyTeM IIpOBe/JeHHs
TJIAHOBBIX U BHEIIAHOBBIX ITPOBEPOK T10 COOJTIO/IEHHI0 W MCTIOTHEHUIO TI0J/I0’KeHUH
HacTosiero AMAUHUCTPAaTUBHOTO perjiaMeHTa.

92. Tekyuit KOHTPOJIb cobrojeHus Criel{uaIMCTamMu M®II
MoC/e0BaTeTbHOCTH [IeUCTBUH, OTIpe/ie/IeHHbIX aIMUHUCTPAaTUBHBIMU MPOLieypPaMH,
OCYIL[eCTBJISIETCSI PYKOBOJUTEIEM COOTBETCTBYHOIIETO CTPYKTYPHOTO MO/pa3/ie/leHuUs
ML,

Tekyluii KOHTPOJIb OCYLECTBJISIETCS MPUA BU3MPOBaHWM, COT/JIACOBAaHUM U
MOAMUCAHUM  [JOKYMEHTOB, odopm/sieMblX B  TIpoLiecCe  TpeAoCTaB/eHuUs
MYHULMTATbHOW YCIIYTH.

[TopsiioK U 1epuoIUYHOCTh OCYILeCTBIEHUS
TJIAHOBBIX M BHEIJIAHOBBIX MIPOBEPOK TMOJIHOTHI U KaueCTBa MpeJ0CTaBIeHUs
MYHULIUMNAIBHOU YCJIYTU, B TOM UKCJIe TIOPSI0K U (POPMBbI KOHTPOJIS 3@ TTOJTHOTOM U
KauyeCTBOM Tpei0CTaB/IeHHs MYHULIUTIATbHOW YC/IyTH

93. KoHTpo/ib 3a MOJIHOTOM W KaueCTBOM TIpe[0CTaB/AeHUs MYHUIUIA/IbHOU
yC/IyTd B AZIMUHUCTPAIK BK/TFOUaeT B ce0s TIpOBe/ieHHe TVIAHOBBIX W BHETIJIAHOBBIX
MPOBEPOK, BbISIBJIEHWE M yCTpaHeHWe HapyllleHWuM MpaB 3asiBUTEsIeM, TO0JI0KeHUMN
AJIMUHUCTPAaTUBHOIO perjiaMeHTa W [PyruX HOPMAaTUBHBIX TPABOBBIX aKTOB,
pPacCMOTpeHHe, TIPHUHSATHE PpeIleHud U TIOATOTOBKY OTBETOB Ha obparieHue
3asiBUTE/IeN, COZieprKall[iX »>kamoObl Ha perneHusi, gelictBus (0Oe3zmelicTBHe)
JIOJDKHOCTHBIX JIHL].

94. TIpoBepku MOTYT ObITh T/IAHOBBIMU 1 BHETIJITAHOBBIMH.

[TnaHOBBIe MPOBEPKHU MOJHOTHI ¥ KauecTBa Mpej0CTaBAeHUs MyHULMIIATbHOU
yCJIyT¥ B AZIMUHUCTDALIUU TIPOBOJSTCS He pe)ke OJHOTO pa3a B roj/l HA OCHOBAaHUU
MaHOB. BHeriaHOBble TIDOBEPKM TPOBOJSATCS TI0 TIOPYYEHUIO PYKOBOAUTEJIS
YTOMHOMOUEHHOTO OpraHa W/Id JiMlia, €ro 3aMeljarollero, I0 KOHKPeTHOMY
oOpallleHHI0 3aMHTEePEeCOBAHHBIX JIHII.

[TpoBepkUu TOMHOTHI U KaueCTBa Mpe0CTaB/IIeMON MYHULIMMNAIBHOW YCIyry
TIPOBO/ZSITCSI HA OCHOBAaHWU PACMOPsPKeHUs TlaBbl TOPO/ICKOTO OKpyra Pe(THHCKUM.
st ipoBefjeHrs NPOBEPKH (DOPMHUPYETCSI KOMUCCHSI, B COCTaB KOTOPOM BK/TFOUAKOTCS
MyHULIUNA/bHBIE C/Ty>Kall[ye ¥YTI0THOMOUeHHOTO OpraHa, Y upeXxieHusl.

Pe3ysnbTaThl MpoBepku OGOPMIISIIOTCSI B BUJIe 3aK/IHOUYEHHs, B KOTOPOM
OTMEYAIOTCS BbIABJIEHHbIE HENOCTaTKW W TIPeJJIOKeHUs] MO0 WX YCTPaHEHHIO,
3aK/IFOUEHUE TIOATMChIBAETCSl uleHaMu KOMHUCCHMU. C 3aK/IH0UeHWeM 3HaKOMSITCS
JIOJDKHOCTHBIE JTMLIA Y TIOJTHOMOYEHHOTO OpraHa v YupeKJeHus.

95. M®I, crneupamuct MOPII HecyT OTBeTCTBEHHOCTb, YCTaHOB/IEHHYIO
3aKOHO/1aTeIbCTBOM Poccuiickoun ®efepariviu:

3a TOJIHOTY MepefaBaeMbIX YTOJHOMOYEHHOMY OpraHy, MpeAoCTaB/IsIoIIeMY
MYHULIUMNANBHYI0 YCIYTY, 3asiBJIEHUN O MpeJoCTaB/JIeHUU MYHUIUIIA/JIbHOW YCIYTH U
MX COOTBETCTBUeE MepeiaBaeMbIM 3asiBuTesieM B M®ILI cBefieHUsIM, UHBIX IOKYMEHTOB,
TIPUHSATBIX OT 3asIBUTEIS;

3a CBOeBDPEMEHHYIO Mepeiauy Y I0JITHOMOUeHHOMY OpraHy, MpeJoCTaB/IsSoLeMy
MYHULMTAIBHYIO YCJIYTYy, 3asiBJIeHAA O TPeJOCTaBA€HUA MYHULMIAIbHBIX YCIIYT,
VHBIX CBeJleHHUU, JOKYMEHTOB U (WIX) UH(POpMaLH, IPUHSTBLIX OT 3asiBUTeJel;
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3a cobsirofleHre TIpaB CYOBEKTOB TepPCOHAMbHBIX MAAHHBIX, 3a COO/MIOZIeHHE
3aKoHO/aTeMbCTBa Poccuiickoit defepaiiyiy, yCTaHaBAMBAIOIEro 0cobeHHOCTH
oOpaiijeHus ¢ nH(GOpMaLyei, JOCTYI K KOTOPOM orpaHudeH deepasbHbIM 3aKOHOM.

OTBeTCTBEHHOCTb JIOJDKHOCTHBIX JIMI] OpraHa,
TIpe/I0CTaB/ISAIOIIero MyHULIUIIA/IbHYIO YC/IYTY, 3a pellleHus U 1eiCTBUsI
(6be3meticTBHE), TPUHUMAaeMble (OCYIIIeCTBIsIEMbIe) MU B XO/ie TPe0CTaB/IeHUs
MYHULIAMAJIBHOU YCIYTH

96. 10/KHOCTHOE JTMLI0 HeCeT TepCOHa/IbHY0 OTBETCTBEHHOCTH 3a:

co0/roieHre yCTaHOB/IEHHOTO TIOpsiika TipreMa JJOKYMeHTOB;

TPpUHATHE HaJJjie)XallluX Mep TI0 TOJHOM W BCECTOPOHHEW IIpOBepKe
TNpe/iCTaB/IeHHbIX JOKYMEHTOB;

co0/tofieHie CPOKOB pacCMOTPeHMsT IOKYMEHTOB, COOJitofieHre TopsiiKa
BbIZIAUU JOKYMEHTOB;

yueT BbIZIJaHHBIX JIOKYMEHTOB;

CBOeBpeMeHHOe (OpMHpOBaHUE, BeJeHHWe U HaJjieXxalllee XpaHeHue
JIOKYMEHTOB.

[To pe3ysibTaTaM MNpPOBe/IEHHBIX MPOBEPOK B C/lyyae BBISIBJIEHUs HapyIlIeHUM
MpaB 3asiBUTe/le W WHBIX HapyllleHW{d K BUHOBHBLIM JIMIlaM TPHUMEHSIFOTCSI Mepbl
OTBETCTBEHHOCTH, YCTAaHOB/IEHHbIE 3aKOHO/IaTe/IbCTBOM Poccuiickor ®Pefepaliyu.

[Tosio)keHus1, XapakTepu3yolire TpeOoBaHUS
K MOPSIAAKY U (popMaM KOHTPOJISI 3a MPeJoCTaBIeHUeM MYHULIUIIA/IbHON
yCJIyTH, B TOM YKCJIe CO CTOPOHBI TPaXK/jaH, UX 00beJUHEeHWI 1 OpraHu3alui

97. KoHTposb 3a mpefocTaBieHueM MYHULIUMNAIbHOU YCIYTA OCYILeCTB/ISIeTCS
B (hopMe KOHTPOJISI 3a COOJII0/IeHHeM MOC/e/J0BaTe/IbHOCTH JeHCTBUM, OTpe/ie/IeHHbIX
AJIMUHUCTPaTUBHBIM perjaMeHTOM I10 UCIOJHEHUI0 MYHULUIAAbHOW YC/IyTH, U
TIPDUHSITHEM pelleHu [O/DKHOCTHBIMUA JIMLIAMU TIyTeM TIPOBe/ieHUsI TIPOBEpPOK
coOMoleHnsT W WCIIOJIHEHUsI  JIO/DKHOCTHBIMHM — JIULIaMHA ~ AIMUHHCTpALldAd U
YupexxJieHusi HOpPMaTHMBHBIX  MpaBOBbIX akToB  Poccuiickoit  ®epepaiyu,
CBepyIOBCKOM 00/1aCTH, a TakXke II0JIOKeHHH HACTOsIIero AJJMWHHACTPATUBHOIO
perjiameHTa.

98. I'paxkmane, X 06beAMHEHNST U OPraHU3alldu /IJIsi OCYIIIeCTBIEHUS] KOHTPOJIS
3a TpeJoCTaBeHHMEM MYHUIMIIATLHOM YCJAyTM WMEIOT TIpaBO  HarpaB/isiTh
WHAWBHAyalbHbIeE W  KOJ/UIEKTWBHBIE  oOOpalleHds C  TpeJjiooKeHUssMH 110
COBEpILIeHCTBOBAHUIO TIOps/IKa Mpe/OCTaB/IeHUs MyHULUTAIbHOW YCIYTH, a Takke
»karmo0Obl U 3asiB/IeHUsI Ha fielicTBYsA (6e3/ieicTBUe) JO/HKHOCTHBIX JIUL] M TIPUHSIThIE UMHU
pellieHus, CBsi3aHHbIe C MPeJoCTaB/IeHueM MYHULIUIA/IbHON YCTyTH.

99. I'paxkmane, X 00beAVHEHUSI U OpPraHU3al[Md B C/Tydyae BbISB/IEHUS (aKTOB
HapylleHus MopsiiKa Tpei0CTaB/IeHrsl MyHULIMIIAIbHOM YCIYTH WK HeHaZjieXkall|ero
WCTIOJTHEHUS peryiaMeHTa BripaBe 06paTUTHCS C )Kanoboii B AZAMUHUCTPALUIO.

Pa3zen 5. [locyaebHbIi (BHeCYAeOHbIN) MOPS0K 00)Ka/IOBaHUs pellleHHA
U JelicTBuii (Oe3neiicTBUS) OpraHa, Ipe/JOCTaB/ISAOIIero MyHULIMIIAIBHYIO YCIYTY,
€ro JO/DKHOCTHBIX JIUL] 1 MyHULMIIATBHBIX CTY KAIlAX, a TaKKe pellleHUN U AelCTBUA
(6e3aeticTBHsl) MHOIO(YHKLIMOHA/ILHOT'O LIEHTPA IIPeA0CTaB/IEHU rOCy/JapCTBEHHBIX

Y MyHULIMINA/IbHBIX YCIyT, paO0OTHUKOB MHOrO()YHKI[MOHA/IbHOT'O I{eHTpa
Ipef0CTaB/IeHNs FOCYapCTBEHHBIX U MyHULMIA/IBHBIX YCIIYT
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WHudbopmariys A1 3aMHTepecOBaHHBIX JIULL 00 KX rpaBe
Ha iocygebHoe (BHecyzebHOe) obykanmoBaHue AeicTBuil (be3meiicTBYsA) U (U/TH)
pelleHn, OCYILeCTB/IIeMbIX (IPUHATBIX) B X0/ Tpel0CTaB/IeHrsl MyHULMIIaTbHOU
yciyry (anee — >kanoba)

100. 3asiBuTesib BIpaBe O0KasoBaTh pellleHUst U JieiicTBus (Oe3zelicTBue),
MPUHATBIE B XOZe MpeJOCTaB/JIeHUs] MyHULINAJbHOU YCIYyTd AJMUHUCTpaLuen M
YupexzaenueM, MpefOCTaB/ASIOIMM MYHULMIIAJBHYIO YCIYTy, €ro JO/DKHOCTHBIMU
JUIaMH, a TakXKe peltieHus U aeiicteus (be3geiictre) M®LI, crierjpancror M®I] B
nocyznebHOM (BHecyeOHOM) TOpsiiKe, B TOM UHMC/ie B CIy4asix, TpeJyCMOTPeHHbIX
ctatbelt 11.1 @enepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-P3.

OpraHbl rocy1apCTBEHHOM B/IaCTH, OPraHu3aluu
Y YTI0JIHOMOUYEeHHbIe Ha paCCMOTPeHHe »Kao0bl JIUiia, KOTOPhIM MOXKeT ObITh

HaripaBJ/ieHa »kayioba 3asiBUTeJIsI B 0CyAeOHOM (BHeCyZieOHOM) TIOpsIIKe

101. B cnayuae o6)kasoBaHWSI pellleHWM W fAelicTBui  (Oe3meiicTBYS)
AJIMUHUCTpaLMX U YUpeXXJeHusl, TIpeJ0OCTaB/ISOIero MyHULUMIIA/IbHYIO YCIYTY, ero
JOJDKHOCTHBIX JIUL] U MYHULIUTIATBHBIX CAY>KAIAX ¥YTI0JTHOMOUYEHHOTO OpraHa »kaioba
TI0/Ia€TCs J7Isl PACCMOTPEHHs B A IMUHUCTPAI[HIO B IMMCbMeHHOM hopMe Ha OyMa>kHOM
HOCHUTeJle, B TOM YMCJIe MPU JIMYHOM TIpueMe 3asiBUTe/Isl, B 3/IeKTPOHHOM (hopMe, TI0
roure uay yepes MOLI.

Kanoby Ha pemenusi u gelictBus (Oe3meiicTBue) AJAMUHUCTPAIUM U
YupexxaeHusi, Npe/JOCTaB/ISIOLUMX MYHULIMIIAbHYIO YCIYTY, €ro JO/DKHOCTHBIX JIUL U
MYHMLMTAIBHBIX C/IYXKAllMX TakKXXe BO3MOXKHO MOJaThb B OpraHbl MPOKYpaTyphl B
nMUcbMeHHOW (Gopme Ha OyMaKHOM HOCHTe/ie, B TOM YHCJie TIPH JIMYHOM TIpreMe
3asiBUTeJIsI, B 3JIEKTPOHHOU (popMe, 1o rouTte Uiu yepe3 MPII.

102. B cnyuae obGxkamoBaHusi pellieHWM U febictBuii (6e3zetictBus) MOII,
cnerfuamcra M®II kamoba mogaetcst At paccMotperusi B M®Il B mucsMeHHOM
dopMe Ha OyMa)KHOM HOCHTe/le, B TOM UHC/e MPH JTMYHOM IMpHeMe 3asBUTEJIs, B
3JIEKTPOHHOM (hOpMe WU 110 ToYTe.

JKanoby Ha pemeHust U JetictBusi (Oe3zeiictBre) M®I] Takke BO3MOKHO
nmojath B MUHHCTEPCTBO HU(POBOro pa3BUTUs U CBsi3W CBepJIOBCKOM 00/1acTh
(manee — yupeaurens M®ILI), B nrucbMeHHOH GopmMe Ha OyMa>KHOM HOCHTENe, B TOM
yuc/e Npy JIMYHOM TIpueMe 3asiBUTeJisl, B 3/IeKTPOHHOM (hopMe, MO MoYTe UM uepe3
MOII.

Crioco6b1 HTHGOOPMHPOBaHUS 3asiBUTEJIeH O TOPsSIKe
M0/lau U PAaCCMOTPEHHsI Kaiobbl, B TOM UKCJie C UCToJb30BaHueM ErHOTro
roprasa

103. Apmunuctpanyst, M®II, a Takxke yupeautesn M®II obecrieunBator:

1) wnHbopMHpOBaHMe 3asBUTEeNed O TOpsAKe OO0)KaJOBaHUSI peIlleHrud U
netictBuii  (Oe3zeicTBUsA) AAMHUHHUCTPALIMM U YUPEXKIEHHS, MPeJ0CTaBISIOIUX
MYHULIUMNATBHYIO YCIYTY, €ro JO/DKHOCTHBIX JIMI[ U MYHMIUIIAQ/IbHBIX CTy’Kall[uX,
peleHui U Aercteuk (6e3meticteust) M®II, ero m0/KHOCTHBIX JIUL] U CITELUATICTOB
MOCPeJCTBOM pa3MeleHus1 MH(OpMaLiu:

Ha CTeHZ,aX B MeCTax MpejoCTaB/AeHUs MyHULIUNaIbHbIX YCIYT;

Ha OQULUUaIbHBIX CaWTax OpraHoOB, MPeJOCTABISIOLIMX MYHHULUIAIbHbIE
ycayru, M®II (http://mfc66.ru/) u yupeaurtens M®L] (http://dis.midural.ru/);


http://mfc66.ru/
http://dis.midural.ru/
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Ha FEguHom nmoprtasie B pa3jene «JlormonHUTeNbHas — HH(OpMaIys»
COOTBETCTBYIOLLeH MYHULUIIATbHOU YCIYyTH;

2) KOHCY/JbTHDOBaHUe 3asiBUTeleld O TMOpsgKe 00’KaloBaHUsSI pelleHud U
nevictBub  (Oe3zercTBUs) AJMUHHUCTPALMH W YUDEXXIeHHs, Ipe0CTaB/IsSIOINIero
MYHUIUTIANTBHYO YCAYTY, ero AO/DKHOCTHBIX JIMI] U MYHHULIAMA/IbHBIX CIYXKall[uX,
pelilieHuM U fAeticTBui (6e3meticTBusi) M®PLI, ero AO/KHOCTHBIX JIUI] M CITELMA/IMCTOB,
B TOM UMCJIe TI0 TesiehOHY, 7IeKTPOHHOM TouTe, TIPYU JINYHOM TpHeMe.

[TepeueHb HOPMaTUBHBIX MMPAaBOBbIX aKTOB,

PeryIupyroIyx Nopsifiok AocyaebHoro (BHecyzebHOro) o6kamoBaHust
pelleHu U JericTBuid (6e3/eiiCcTBYsA) opraHa, MpeOCTaB/ISIONEer0 MyHHUIUTIATBHYHO
YCIIYTY, €r0 JO/DKHOCTHBIX JIML, U MyHULMMNAAbHBIX TPKAAHCKUX CTY>KallUX, a
TaK)Ke pPeIreHnd U JielicTBui (6e3/elicTBYs) MHOTO(YHKIJMOHA/ILHOTO LIEHTpa
TIpe/[0CTaB/IeHNs TOCYJaPCTBEHHBIX U MyHULIUIAIBHBIX YCIYT, paOOTHUKOB
MHOTO()YHKIIMOHA/IBHOTO 1[eHTpa MpeJ0CTaB/IeHUs TOCYAapCTBEHHbBIX
Y MYHMIUMaNbHBIX YCIYT

104. Tlopsimok pocyzaebHoro (BHecyseOHOro) 0O6yKa/oBaHUSI PpeIIeHWH U
nevicteui (6e3melicTBUST) AMUHHUCTPAI[UM U Y UPeXKIEeHHs, ero 0/DKHOCTHBIX JIUL] U
MYHULIATIATBHBIX CAY’KaIllUX, a TakKe pellieHud U feticTBuil (6e3meiictBuss) MPII,
crieruanuctoB M®L] perynvpyercs:

1) cratbsimu 11.1-11.3 ®epepanbHoro 3akoHa oT 27.07.2010 roga Ne 210-D3
«O6 opraHu3alyy Tpe/[0CTaB/IeHuUs TOCYJapCTBEHHBIX U MyHULIATIAIBHBIX YCIYT»;

2) moctaHoBneHreM [lpaBuTesnbctBa CBepgioBckod obsactu ot 22.11.2018
roga Ne 828-ITI1 «O6 yrBepkaenuu IlosokeHuss o6 0coOEHHOCTSAX TOAAUd U
pacCMOTpeHHs1 kanob Ha peleHus1 U JelcTBUs (Oe3meiicTBUe) HCIIO/THUTETbHBIX
OpraHoB ToOCyjAapcTBeHHOW BraactTu CBepaoBCKOW 006/1acTH, Tpef0CTaBIISIOMINX
roCyiapCTBeHHbIe YC/IYyTU, UX JOJ/DKHOCTHBIX JIML, TOCY/JapCTBEHHBbIX I'Da’KJaHCKUX
Cy’KalllMX WCIOJHUTE/bHBIX OpPraHOB T'OCYy/JapCTBeHHOM BjacThu CBep//IOBCKOU
00/acTH, TIPeIOCTAB/ISAIONIMX TOCY/apPCTBEHHbIE YCAYTH, a TakKKe Ha peIleHus U
neiictBusi  (Oe3zmelicTBHe) MHOTOMYHKLIMOHAJBHOTO — LIEHTpa  Ipe/j0CTaB/eHus
roCy/IapCTBeHHBIX ¥ MyHULIUITAJIBLHBIX YCIYT U €r0 PaOOTHUKOBY;

3) pacrnopsbkeHrMeM Tr/aBbl ropoAckoro okpyra Pedrunckui ot 06.06.2016
roga Ne 360-p «O Ha3HaueHHWM OTBETCTBEHHBIX JIWI] 3a TIpPUeM M 00pabOTKY Kamob ¢
WCIIO/Ib30BaHWeM  MH(GOPMAallMOHHOM  CHCTeMbl, oObecrieurBaroIliell  Tipoliecc
nocyznebHoro (BHecyzZebHOTO) 00>Ka/ioBaHUS pellieHnd U JercTBuil (6e3meicTBus),
COBEepILIeHHBIX TPU MPeI0CTaBAeHUH TOCY1apCTBEHHbIX U MYHULIUMA/IbHBIX YCIYT».

105. TlonHas wHGpOPMaIMS O TIOpPsAAKe ToJayd M pacCMOTPeHMs >Kaao0bl Ha
pemmenrss W AectBust  (Oe3felicTBue)  AJMMHMCTpAL[Ud W YUpeXeHUs,
MpeloCTaB/SIIOIIMX ~ MYHULIMMA/NBHYIO — yC/IyTy, €ero [JO/DKHOCTHBIX JIUL U
MYHULIATIATBHBIX CJTY’KallUX, a TakkKe pellleHUs U fAeiictBus (6e3gericteue) MOII,
crieruanctoB M®L] pasmenjeHa Ha ExguHoM mopTtasie B paszene «/lornoyiHuTe/bHast
vH(opMalusi»  COOTBETCTBYIOIed  MYHULMIIQJIbBHOW  yCAyrM 1O  ajpecy:
http://www.gosuslugi.ru.
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[Tpunoxxenue Ne 1

K AZJMUHUCTPaTUBHOMY perjiaMeHTy 10
Ipe/0CTaB/IeHHUI0 MYHULMIATbHOU
ycayru «[1pepocraBnenve nHbopMaum
V3 CBOJHOTO IlJlaHA Ha3eMHbIX W

T0/I3€MHBIX KOMMYHUKALUM u
COOPY)XKeHWd  TOpPOJICKOTO  OKpyra
PedTuHCKU»

®OPMA

3anp0c Hd TnTpeaoCTaB/IEHHE PH-I(I)OPM&L[I/H/I H3 CBOJHOI'O Il/IdHAd Ha3eMHbIX U I103€MHbBIX

KOMMYHMKAL ¥ COOPY>KeHUH

1 |3agBieHue

2 |2.1.

AMUHUCTpaLUs TOPOACKOro OKpyra PeTuHckuit

(Yka3biBaeTcsi HaWMeHOBaHWE oOpraHa MeCTHOTO CaMOYMpaB/eHUsi MyHULMNAaJbHOTO
oOpa3oBaHus WM TIOJBEJOMCTBEHHOE €My YupeXX/eHWe, YIOJHOMOYEeHHOe Ha TpuemM
WICTIOJIHUTE/IbHOM JIOKYMEeHTaLUK [1J1sl Be[leHUs1 CBOJIHOTO TIJlaHa Ha3eMHbIX U M0/J3eMHBIX
KOMMYHHUKAaL[MH U COOPY>KEHUM )

(Zanee — YIIOJTHOMOUEHHBIN OpraH)

3 |Ilpowy npepocTaBUTh MyHULMIIANBHYIO yCiayry «[IpefocTraBnenye nH(popMaLu U3 CBOJHOTO
T71aHa Ha3eMHBIX U 110/13eMHbIX KOMMYHHUKALIUK U COOPY>KeHHI rOpO/ICKOr0 OKpyra
PedrrHCcKui»

4 |41

3eMe/IbHBIM yUyacTOK HaXOAWUTCS (MpaBOyCTaHABIUBAKOIIUM JOKYMEHT):

4.2

KapmactpoBslii HoOMep:

4.3

Tun azgpeca:

Appec:

AJIpecHBI OPUEHTHD:

5 | 3asBiieHue rpe/CTaB/IsSeTCs

3asiBUTe/IeM

npeacTraBUTE/IEM 3asABUTEJISA

6 |CBenenus o 3asiBUTesie (Tipe/icTaBUTeNe):

¢usryeckoe ULIO:

hamunus UMsI 0TueCTBO (TI0JIHOCTHIO)

(MOJTHOCTBIO)
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JIOKYMEHT, y[IOCTOBEPSIFOIIUI | BUJ] cepus HOMep
JTMYHOCTB:
KeM BbIJaH KOZ JlaTa Bbljaun
no/ipasieneHus
«_» T.
azipec MmecTa JKUTebCTBA | TesieOH J1s1 | aipecC 37IeKTPOHHOM TTOUThI
(peructparum) CBSI3U

HaMMEeHOBdHNME 1 PEKBU3UTHI JOKYMEHTA, [TOATBEPXKAAIOIIEero II0/JIHOMOYMSA IIpeACTaBUTE/IA

rHpngnyeckoe Jimio:

I10/THO€ HaMeHOBdHHe:

OI'PH VNHH KIIIT
IOpUMYeCKUI 1 TIOYTOBBIMN a/ipec TenedoH JJ1s1 | afpec 3/1eKTPOHHOM TIOUThI
CBSA3U

HAaWMMEHOBAHKWE U DEKBU3UTEI [JOKYMEHTA, MMOATBEPKAAIOIIEr0 ITIOJTHOMOYMA TIpeACTABUTEIA

[Tpoilly YTOIHOMOUEHHBIM OpraH HarpaBUTb MH(OPMALMIO U3 CBOAHOTO IJlaHA Ha3eMHbIX U
T0/[3eMHBIX KOMMYHHKAIIW ¥ COOPY>KeHHH, MO0 pelieHre 06 0TKase B Bbijaue WHMOOpMAaIu 13
CBOJIHOTO TJIaHa Ha3eMHBIX U NO/I3€MHbIX KOMMYHUKALIMWA U COOPY>KEHUM:

Ha agpec BJIeKTpOHHOﬁ IIOYTHI Ha 3JIEKTPOHHOM HOCHUTeJ1e

Llenb mosyueHusi UHPOPMALIMU M3 CBOJHOTO TJlaHa HAa3eMHBIX U MOJ3eMHbIX KOMMYHUKALMK U
COOpY>KeHUM

TexHo/OrMUeCKOe TMpUCOeUHEHWe K CeTIM HH)XeHepHO-
TeXHUYeCKOro obecrieueHust U (WIM) MOTyueHHe TeXHUUeCKHX
YCJIOBUM

[TpoekTHpoBaHHe TPU OCYIIECTBJEHWH TEeXHOJIOIMYeCKOro
NIpUCOeIMHEHUS

[TpoekTHpOBaHUWEe TIpU TIPOBeJeHUM PaAbOT B OTHOLIEHWU
MOCTPOEHHBIX ~ W/IM  CTPOSIUXCS ~ CeTed  WH)KEeHEpHO-
TEeXHUYEeCKOT0 00ecrieueHust
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NHoe:

[logTBep)Kmar0  CBOe  corjiacMe, a TakKke  CorJyiacue
TIpe/ICTaB/IsIeMOr0 MHOI JHMIla, Ha 00pabOTKy IepcoHaIbHBIX
JAHHBIX YTIOJTHOMOYEHHBIM OPTraHOM.

[TpenymnpexxaeH (a) 06 OTBETCTBEHHOCTH 3a MpeAOCTaBJIeHHe
3aBeIoMO JIO>)KHOM vH(opMalu
1 HeZIOCTOBEPHBIX JIaHHBIX.

IToanuce Hara

«_» .
(moanucek) (vHULMAMBI, haMuIIHs)
OTMeTKa  crOeLUalucTa,  TPUHSBILIEr0  3asiBieHUe U

TIPUJIOKeHHBIe K HeMY I0KYMeHThI ((aiifbl):

9 |IlepeyeHb NpuIaraemMbix JOKYMEHTOB:

['panuija TeppUTOPUM, B OTHOLLIEHUM KOTOPOW 3ampaimBaeTcs UH@opmanus u3 CBOJHOrO IUlaHa,
JIO/DKHa HAuMHATbCS Ha TpaHMlle WM B TPaHMIjaX 3eMelbHOI0 ydacTKa NpaBooOmazarens u
3aKaHYMBATbCSl B TOUKe TMOJK/IHOUYeHHUs1 (TeXHOJOTHYeCKOro TpUCOeJuHeHus1)) 00beKTa K CeTsiM
VMH)KeHepHO-TeXHUUECKOTo obecrieueHHsi, yKa3aHHOM B TeXHUUECKHX YC/IOBUSX TTO/K/IFOUEHMUs
(TeXHOIOTUYeCKOro TMpUCOeJMHEeHUsT) K CeTsIM WH)KeHepHO-TeXHHYecKoro obecrnieuenus. I'paHuiia
3eMeJIbHOTO Y4acTKa, B OTHOLLEHUM KOTOpOro 3arpaiiuBaercss nHpopmarys u3 CBOJHOrO IJ/1aHa,
MOJKeT COBIIa/IaTh C IPaHULeN 3eMeTbHOT0 yuacTKa rpaBoobiajaTesisi UM MPOXOAUTh TI0 CMeXXHbIM
C HUM yuaCcTKaM Ha pacCTOsiHHM 710 20 MeTpOB OT rPaHMLIbI 3eMe/IbHOTO yuacTKa rpaBoobsiazareris.
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[Tpunoxxenue Ne 2

K AJIMUHUCTPAaTUBHOMY perjlaMeHTy TI0
MIpe/JOCTaB/IEHUI0 MYHULUIANIBbHON yC/IyTU
«[IpenocraBnenre nHdopmalu U3 CBOAHOTO
TJ1aHa Ha3eMHbIX U TMO/I3€MHBIX
KOMMYHMKALIUM U COOPY>KeHUH TOpO/iCKOT0
okpyra PedbTrHCcKMii»

Iopsimok pacyeTa CTOMMOCTH TIpe/I0CTaB/IeHHs MH(popMaru 13 CBOAHOTIO I1aHa B 3/IEKTPOHHO# (opme

Pasnen
YpenpHas CTOMMOCTD ®opMya pacyeTa CTOMMOCTH NpefioCcTaB/ieHus1 HH(opMaLin roCyZapCTBeHHOMH

Hcory

100 pybneit — 3a mpemoctaBneHue opnHoro | C=Nx100, py0., 14

JIOKyMeHTa, MaTepuaja B 3JeKTPOHHOW | rze:

dbopme N— K0/IM4eCcTBO KON JOKYMEHTOB, MaTepUaioB

1000 pyOGJieit — 3a pejoCTaBIeHUE CBEIEHUH | a) eC/H TI/I0Ia b 3eMe/TbHOT0 yJyacTKa (YacTu 3eMeibHOro yuacTtka <10000 14

o6 opHOM 3eMenbHOM ydacTke (wactu | kB.M., C=Nx1000, py0.,

3eMe/IbHOTO0 y4YacTKa) 3a KaX/ble TIO/Hble | rje:

(veronHble) 10000 KB. MeTpPOB MUIOLIAJU
TAaKOr0 yyacTka W (WIM) JOTOJHUTeTbHBIN
KOHTYp (Zi/11 MHOTOKOHTYPHBIX 3eMesbHbIX
y4acCTKOB)

N— KOmMueCcTBO 3eMeJIbHBIX yYaCTKOB (YacTel 3eMe/IbHOTO yJacTKa),
pacrionoKeHHbIX B TPaHULIAX TEPPUTOPUH T10 3asiBJIEHUIO, HA KOTOPbIX UMEIOTCS
3arpalyBaeMble CBeJleHUsl.

0) ecM /IO T 3€MeJTBHOTO yYacTKa (YacTH 3eMelbHOTO ydacTtka >10000
KB.M.,

C=[n] x1000 py®6.,

rje:

[n]=(3.S)/10000,

rje:
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[n] — okpyT/IeHHOE YKCIIO IO 11e/10T0 B OOJBIITYI0 CTOPOHY, Ta.
(3.S) — cymmapHas muiolaZib 3eMeTbHbIX Y4aCTKOB (UacTeid 3eMelbHOTO
yuacTKa), 3a MCK/IFOUeHHUEeM TIJIONA/IA BOJHBIX 00BEKTOB, KB.M

1000 py6neit — 3a mpefiocTaB/eHUe CBeleHUH
0 HepasrpaHUUeHHBIX 3eMJISIX 3a KaX/ble
rnonHele (HermosiHble) 10000 kB. MeTpOB
T/IOIIA/IA TaKUX 3eMeJlb

a) Hepa3rpaHUueHHbIe 3eM/1H Toiabpo < 10000 KB. M:
C = 1000 py®6.

b) ecnu rtoijaib HepasrpaHUueHHbIX 3emesib > 10000 KB. M:

C=[n] x1000 py®.,

rae:

[n]=(3:S)/10000,

rae:

[n] — oKpyT/IeHHOE YKCIIo A0 11e/10T0 B OOJBIIYIO CTOPOHY, Ta.

(3.S) — cymmapHas nioiaib 3eMeTbHbIX Y4aCTKOB (YacTel 3eMeIbHOTO
yuacTKa), 3a MCK/IF0UeHHEeM TJIOL[A/Id BOJHBIX 00BEKTOB, KB.M

14
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[Tpunoxenue Ne 3

K AZJMUHUCTPaTUBHOMY perjiaMeHTy 10
Ipe/0CTaB/IeHHUI0 MYHULMIATbHOU
ycayru «[1pepocraBnenve nHbopMaum
V3 CBOJHOTO IlJlaHA Ha3eMHbIX W

T0/I3€MHBIX KOMMYHUKALUM u
COOPY)XKeHWd  TOpPOJICKOTO  OKpyra
PedTuHCKU»

HavMeHOBaHHe U MOUTOBbBIN aZipec Moyiyyaresis
MYHULUNAIBHOMN yCIyTH (AJ151 FOpUANUEeCKUX JIULY)

®NO, nouTOoBbIi afpec rnosyuaTe/isi MyHULIUITATbHON YCIIyTH
(st GU3UIeCKUX JTHILT)

YBegomerne 06 o611jeM pa3mepe IIaTHI 3a MPe0CTaB/IeHHe MyHHLIUIIAILHON YCTyTH
Bawm,

y

(MosTHOe HaMMEeHOBaHKe OPTraHU3aLUK— ISl 3asIBUTEJIS] — FOPUIUUECKOTO JIULIA,
®UO — pj1s1 3a9BUTE/IST — GU3UUECKOTO JIHILIA)

JJi1  TIpefjoCTaB/ieHus1 3anpolieHHOM Bamu wuHpopmanuu u3 CBojHOro IiaHa
ropoZicKOro okpyra Pe(TUHCKHMI B COOTBeTCTBUH C Baivm 3anpocom

oT No HEOGXOAI/IMO OIlIaTUTH IIpejoCTaB/IeHH e
(yka3arb faTy perucTpauyu 3arnpoca) (yKa3aTb PerrcTpaLMoHHBIA HOMep 3arpoca)
MYHHHHHaHBHOﬁ yC/Iyru B CymMmme py6neﬁ,

(Yka3biBaeTcsi cymma L paMu 1 TIPOTIUCHI0)

ImyTemM 0e3Ha/IMYHOr0 pacyeTa Ha CUeT,

(YKa3bIBalOTCsl HOMEp CueTa M MHble PEKBU3UTHI /151 BHECEHUSI T171aThl
3a TIpe/|0CTaB/IeHHe MyHULIMTIAIbHON YC/IyTH)

omnpe/ie/ieHHbIN

(YKa3bIBaeTCst HOpMaTHBHO — TIPAaBOBO#A aKT)
OOparjato Barie BHMMaHWe, ec/id 10 HCTeueHHH 5 pabouux gHed co [JHS
HaTpaBJ/IeHUs yBeJoM/IeHHsT 00 oryiaTe CBe/leHHUH HH(pOpMaIys B

(Ha“MeHOBaHHe UCIIOTHUTe/IbHO-PaCOPsANTENEHOTO OpraHa MyHHIMNAILHOTO 00pa30BaHMUsl, OCYIIeCTBIISIOLIEr0
TpeZiocTaB/IeHNe MYHULMIIA/ILHOMN YCIIYTH)

00 ocCyIIlecTB/IeHUH OI/IaThl TIPeJOCTaBIeHUs] CBeJ[eHUM OTCYTCTBYeT WM OrljiaTa
Mpe/j0CTaB/IeHUs] CBeJleHUM OCyll[eCTBJeHa He B TOJHOM o0Obeme, CBefleHHs He
Mpe/l0CTaBJISIOTCS.

[IpunosxkeHue:

1. PacueT ctoumocTy npefocTaBieHus: vHGopmanuu 13 CBOJHOrO IJlaHa Ha ____ J1. B
13K3;

2. Cuet Ha omiaTy npefocrtas/eHus: MHGopMauyy u3 CBOJHOTO IMjlaHa Ha ___ JI. B 1
9K3.

I'naBa ropoackoro

okpyra Pedrurckuii
(ynonHomoueHHOe JTUL0) (moamumch) (bamunusi, MTHULUAJIBI)




