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IJIABA TOPOJCKOI'O OKPYI'A PE®TUHCKHUI

ITOCTAHOBJJEHHUE

30.08.2022 Ne 607
. Peprunckuii

OO0 yTBepXaeHU: A/IMUHHUCTPATHBHOI'O perjlaMeHTa Ipe/J0CTaBJ/IeHUs
MYHULMIIA/IbHON yCIyTH «BhIIlaTa KOMIIeHCalMy YaCTU POAUTE/TLCKOM I/IaTh 3a
MIPHCMOTP M YXOZ 3a AeTbMH B MYHHMLIMIIA/ILHBIX 00pa30oBaTe/bHBIX OPraHM3allisiX,

HaXO/AIIHMXCA Ha TEPPUTOPHI T'OPO/CKOro OKpyra PeTrHCKi»

B cootBerctBun ¢ @PepepanbHbiM 3akoHOM oOT 27.07.2010 roma Ne 210-
@3 «O06 opraHu3alyd  TIPeAOCTAB/I€HUs] TOCY/IaPCTBEHHBIX W MYHULIMTIATIbHBIX
ycnyr», pacnopsbkeHueM [IpaButenbctBa Poccuiickon ®epgepaiuu ot 18.09.2019
rozga Ne 2113-p «O IlepeuHe TUNOBBIX rOCYLapCTBEHHBIX U MYHULUIIA/IbHBIX YCIIYT,
Mpe/fOCTaB/IsieMbIX ~ MCIOJIHATE/IbHBIMM ~ OpraHaMd  TOCYJJapCTBEHHOM  BJIaCTH
cyobekToB Poccuiickoit @ejepaliiu, roCcyAapCTBeHHBIMU YUPEX/€HUSIMU CYObeKTOB
Poccurickor ®efepaliii U MyHULIMNA/IBHBIMU yUpeXAEeHUsIMH, a TakKe OpraHaMu
MECTHOT'O CaMOYTIpaB/IeHUsI», HA OCHOBaHUM MyHKTA 15 craTbu 30 Y cTaBa ropojCKOro
okpyra PedbTuHckuii
ITOCTAHOBJIAIO

1. YTBepguth AJMUHVCTPaTUBHBIU perjiaMeHT TrpeJ0CTaB/IeHus
MYHULIMIIANBHOW YCIyry «BplrylaTa KOMIeHcanuu 4aCcTH POJWTEeNbCKOM IIAaThl 3a
MPUCMOTP M yXO/[] 3a IeTbMU B MYHULIMIAIbHBIX 00pa30oBaTe/bHbIX OpraHu3alusx,
HaxOZSALMXCS HA TEDPUTOPUU TOPOJICKOr0 OKpyra PeTUHCKHI».

2. Ony6/MKoBaTh JlaHHOe TIOCTAaHOBJeHWe B WH(OPMALIMOHHOM BeCTHHUKE
aJIMUHUCTPALIMUA FTOPOACKOro okpyra PedTuHCKUM «Pe(TUHCKUI BECTHUKY.

3. KoHTpo/sb Haj MCIOMHEeHWeM HaCTOSIero MoCTaHOB/IEHUS BO3JIOXKUTH Ha
3amMecTuTe/s rnasbl aaMuHUucTparu O.@. KpuBoHOroBYy.

I'naBa ropoackoro
OKpyTa H.b. MenmsuakoBa



[Tpunoxenue Ne 1

YTBEP)XIEH

MOCTAaHOBJIEHWEM T[J/1aBbl TOPOJCKOI0
okpyra PedbTrHckuii

ot 30.08.2022 Ne 607

«06 yTBep K eHUU
AJMUHUCTPAaTUBHOTO perjamMeHTa
TIpe/0CTaB/IeHNs MYHULIATIATEHOU

yoIyru «Belmuiata KOMIeHcaluy 4acTh
pPOJUTEeNbCKOM IIaThl 38 NPUCMOTP U
yX0J, 32 [eTbMU B MYHHULMIAIbHBIX
obpa3oBaTesibHbIX opraHu3auusx,
HaxOJAIMXCS Ha TepPUTOPUU
rOpoZICKOro oKpyra PedTUHCKMII»

AIMMHMCTPaTHBHBIM PeryiaMeHT MpeJ0CTaB/IeHHs MyHHULMIIA/ILHOH YCIYTH «BhIIiaTta
KOMIIEHCAI[H YaCTH POAUTE/IbCKOM IUIaThl 32 IPUCMOTP U YXO/ 3a JeThMU B

MYHUILMIQ/IbHBIX 00pa30BaTe/IbHbIX OPraHM3alisaX, HaXOAIIIXCs Ha TepPUTOPUI
ropozckoro okpyra PeTvHcKuii»

I. O611He IOJIoXKEHHS

[Ipegmer perynmupoBaHusi AJMUHUCTPATUBHOI'O perjaMeHTa

1.1. AJMMHHUCTpaTHMBHBIM perjaMeHT IIpeJ0oCTaB/JeHUusI MYHHULMIIAIbHON
yciiyTu «BbiriaTa KOMITeHCalMU YaCTy POJUTeTbCKOM TI/1aThl 3@ MPUCMOTP U yXO[, 3a
JeTbMH B MYHHULWIANbHBIX 00pa30BaTe/bHBIX OpraHW3alysax, HaXOASIIUXCS Ha
TePPUTOPUM TOPOACKOTO OKpyra PedTuHckuii» (ganee — AJAMUHUCTPATUBHBIN
persiaMeHT) pas3paboTaH B Le/sSX TIOBBIIIEHWS KauyecTBa U  JOCTYITHOCTU
IpeloCTaB/IeHNs MYHULMIIAJIbHOM yC/IYTH, OlpefiesisseT CTaHAapT, CPOKU U
MOC/Ie0BaTeIbHOCTD JeUCTBUM (aAMUHUCTPATUBHBIX MTPOLIEAYP) TIPU OCYILeCTB/IEHUN
MOJIHOMOYHU TI0 BbITJIATE KOMITEHCALIMA YaCTh POAUTENBCKOM T/1aThl 38 MPUCMOTP U
yX0[ 3a [IeTbMH B MYHHUIUMNAIBHBIX 00pa30BaTe/bHBIX OpPraHU3alUsX TOpPOZCKOro
okpyra PedtunHckuii. Hacrosimii AJZMUHUCTPAaTUBHBIA perjaMeHT peryaupyeT
OTHOIIeHNs, BO3HUKAIOLI[ie Ha OCHOBAHUY 4acTy 5 cTathu 65 denepanbHOro 3aKkoHa
ot 29.12.2012 rozma Ne 273-®3 «O6 obpa3oBanuu B Poccutickoit dengeparym».

Kpyr 3assureneit

1.2. 3asiBUTesieM Ha MOJyYeHUe MYHULIMMNAJIbHOW YCIYTH SIBJISETCS POAUTEb
(3aKOHHBIN TIpe/ICTaBUTENb) AeTel, IMOCelawldXx o0pa3oBaTe/ibHbIe OpraHU3allvH,
peanu3ytoliie 0O6pa3oBaTebHYI0 POrPaMMY ZOIIKOJIEHOTO 00pa30BaHusi, BHECIIHIA
pPOUTEeNbCKYI0 TIUIaTy (WM TIOPYYMBIIMM €e BHECTH TpeTbeMy JIMLY) 3a
MIPUCMOTP U YXOZ, 3a IeTbMU B COOTBETCTBYIOIIYIO 00pa30oBaTe/bHYI0 OpraHU3al[iio
(manee - 3asiBUTE/Ib).
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TpeboBanus K NOpsAKY UH(OPMUPOBAHUS
O ITPe/IOCTaB/IEHNM MYHULMIIA/IGHOM YCTyTH

1.3. MHdbopMrpoBaHUe O MOpsJIKe TMpe0CTaB/IeHUs] MYHUIUIIA/JIbHONW yC/IyTH
OCYLLIeCTBJISIETCSI:

1) HemocpeACTBEHHO TMPH JIMYHOM TipueMe 3asiBUTeNsI B 00pa3oBaTe/bHOMN
OpraHu3aliuy, peanu3symwoileidi oOpa3oBaTe/lbHYH0 TPOTpaMMy  /IOIIKOJIbHOTO
obpa3oBaHus, rpe/i0CTaBJISIOIe roCy/JJapCTBEHHYHO (MyHMIIUITIA/IbHYIO)
yCayry (Janee - YTIOTHOMOUEHHBIM OpraH) WM MHOTO(QYHKIIMOHAJbHOM LIeHTpe
MpefloCTaB/ieHusI TOCYJapCTBEHHbIX W  MYHULMIAIbHBIX yciayr (manee -
MHOTO(YHKIIMOHA/IbHBIN 11eHTp, M®LI);

2) 10 TenedoHy B YTIOJTHOMOUEHHOM OpraHe WM MHOTO(MYHKI[MOHA/TEHOM
1[eHTpE;

3) TMWCbMEHHO, B TOM UHWC/Je TIOCPeJCTBOM 3JIEKTPOHHOW  ITOUTHI,
(hakCcMMUIBHOM CBSI3U;

4) 1ToCpeiCTBOM pa3MellleHHSI B OTKPBITOM U JIOCTYIHOW  Qopme

uHbopMaLuu:
B (QefepanbHOM TOCYyAapCTBeHHOW WHGOPMAaI[MOHHON cucTeMe «EaUHBIN
rnopTasn roCyZ,apCTBeHHBIX u MYHULUTATbHBIX yCJIyT (byHKIHH)»

(https://www.gosuslugi.ru/) (ganee - ETII'Y);

MOCPeACTBOM pasMelieHUss MH(pOpMaLMM Ha WH(POPMALMOHHBIX CTeHZax
YnomHOMOYeHHOro opraHa Ha OQULMAJBbHOM CalTe aJMUHUCTPaLd TOPOJCKOro
okpyra PedtuHckuii B cetu «VHTepHeT» 10 azipecy: http://www.goreftinsky.ru wim
MHOTO()YHKLIMOHA/ILHOT'O L|eHTPA.

1.4. VHdopmrpoBaHue OCYILeCTBISETCS MO BOMPOCAM, KaCaroLUMCSL:

1) cnoco6oB rozaun 3asiB/ieHNs O MPej0CTaB/IeHUH MYHULMIAIBHON YCIyTH;

2) azppecoB YTIOJTHOMOYEHHOrO OpraHa WU MHOTO(YHKI[MOHA/IbHBIX LIEHTPOB,
oOpaiiieHre B KOTOpbIe HEOOXOAUMO JJisl TIPeZ0CTaB/IeHUSI MyHULIUIIAIbHOM YCITyTH;

3) cripaBo4HOM MH(bOpMaIK 0 paboTe YTIOJTHOMOUEHHOTO OpraHa;

4) [OKyMeHTOB, HeOOXOJWMBIX /i/is1 TIPeA0CTaB/IeHUS] MyHULIUIIAIbHOM yC/IyTH
U yCJIyT, KOTOPBIe SIBSIFOTCS He00X0AMMBIMU U 00s13aTe/TbHBIMU [1J151 TIPeJJ0CTaBIeHuUs
MYHULMIIATBHOU YCIIYTH;

5) mnopsifKa ¥ CPOKOB MpPef0CTaB/IeHUs] MyHULIUIA/IBHOM YCITIyTH;

6) mopsifka IONy4YeHUs] CBeJeHWH O XOJe pacCMOTpPeHHs 3asB/IeHusl O
NpefloCTaB/JeHU MYHULIMMNAJIBHOM YCIYTM U O pe3y/ibTaTax IIpefoCTaB/eHus]
MYHULMTATBHOW YCIIYTH;

7) TI0 BOTMpOCaM Ipe/0CTaB/IeHUsl YCIyT, KOTOPbIe SIB/STFOTCS HeO0OXO0[UMBIMU
1 00s13aTe/IbHBIMU [I71sS1 TIPe/IOCTaB/IeHUst MyHULUTIA/IbHOW YCIYTH;

8) mopsigka  gocyzsebHoro  (BHecyneOHOro) — oO)KajioBaHWS — ZIeMCTBHM
(be3melicTBUSI) [JO/DKHOCTHBIX JIML, U TIPUHUMAaeMbIX HWMH pelIeHUud Tpu
Mpe/loCTaB/IeHUY MyHULIMNAIbHOW YCIIYTH.

[TosiyueHve uHpOpMaLyM IO BOINpOCAM IIpeAOCTaBAeHUs MYHULUIIATbHON
YCAYTM W YCJIyT, KOTOpble SBJSIOTCS HeOoOXOAUMBIMU U 00si3aTeNbHbIMU [Jist
TpeJI0CTaB/IeHUsT MyHULIUIIAILHOM YC/IyTH OCYILeCTB/IsieTcs OecriaTHO.

1.5. Tlpu yctHoM oOpaijeHun 3asBuTens (MMUYHO WIM TI0O TenedoHy)
JO/DKHOCTHOE JTULI0 YTIOJTHOMOUEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHA/IEHOTO
[[eHTpa, OCYILEeCTB/SIOLUIMI KOHCY/IbTUPOBaHUE, TIOJPOOHO U B  BEXJIUBOU
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(koppekTHOI1) popme nHGOPMUPYeT 00PATUBIIMXCS 110 UHTEPeCYIOLMUM BOIIPOCAM.

OtBer Ha TenedOHHbIM 3BOHOK [IO/DKEH HAUMHATBCSI C UHGPOpMAlUU O
HavMeHOBaHWW OpraHa, B KOTOPbIW MMO3BOHW/I 3asiBUTEb, (DaMUINU, UMEHH, OTYeCTBa
(mocsieiHee - TpY HAJIMUWK) U JOJDKHOCTU CIel[dasIviCTa, TPUHSBIIEro Te/ie(OHHbBIN
3BOHOK.

Ecim  JO/DKHOCTHOE /MU0 YTIOJIHOMOYEHHOI'O  OpraHa He  MOJKeT
CaMOCTOSITe/ILHO [laTh OTBeT, Tejie()OHHBI 3BOHOK /IO/DKeH ObITh TMepeaipecoBaH
(mepeBefieH) Ha Jpyroe JO/DKHOCTHOE JIMIO0 WK Ke 0OpaTUBIIeMYCs JIULY [10/DKeH
ObITb COOOITIeH TesleOHHBIM HOMEp, MO0 KOTOPOMY MOJKHO OyZeT IOMyYuTh
HeoOXoAuMYI0 HH(OPMALIUIO

Eci moroToBKa oTBeTa TpebyeT Mpo/j0/DKUTeTbHOTO BPEMEHH, OH Ipe/ijiaraeT
3asiBUTEJIIO OJIVH U3 CIeAYIOIIUX BaDUAHTOB JaTbHEeUIINX JeHCTBUM:

1) u3noxuTh obpailieHre B MMCbMEHHOH (hopMme;

2) Ha3HA4YUTh APYroe Bpemsl [/ KOHCY/IbTal[UH.

[JO/DKHOCTHOe JML0 YTIOJTHOMOYEHHOTO OpraHa He BIIpaBe OCYLECTBIISITh
MH(OPMUPOBaHUe, BBLIXOJSIee 3a paMKM CTaHZAPTHLIX TMPOLEAYyp U YC/I0BUH
Mpe/loCTaB/ieHUsI MYHULIUMA/JIbHON YC/IYTH, W BJIUSIIOIIEe MPSIMO WIM KOCBEHHO Ha
TIPUHUMaeMoe pelleHue.

[Tpofo/mKUTeTBHOCTE ~ MH(GOPMHUPOBaHUS 1O  TejneOHy He  J0J/DKHA
ripeBbIliaTh 10 MUHYT.

WHubopmupoBaHUe OCYIIECTB/SIETCSI B COOTBETCTBUM C TrpaduKoM mpuema
rpakJaH.

1.6. TTo nmrcbMeHHOMY OOpaIl[eHHIO [JOJ/DKHOCTHOE JIUII0 YTI0JTHOMOUYEHHOTO
opraHa, OTBETCTBEHHBIM 3a TpeAoCTaB/ieHe MYHHUIUMAILHOW YCIyTU, MOAPOOHO B
MUCbMEHHOM (hOpMe pa3bsICHAEeT FPakJAaHUHY CBeZleHHs TI0 BONpPOCaM, yKa3aHHbIM B
nyHkre 1.4. Hacrosimero AJMWUHMCTPAaTUBHOIO perjaMeHTa B  TOpsiJKe,
ycTaHoB/ieHHOM @efiepaibHbIM 3aKOHOM OT 02.05.2006 roga Ne 59-®3 «O nopsake
paccMoTpeHusi obpamieHuii rpaxkzaH Poccuiickoit  @epeparmn»  (manee -
®epnepanbHbIM 3aKOH Ne 59-D3).

1.7. Ha EIII'Y pa3smelnaroTcsi CBezieHus, IpefyCcMOTpeHHble IlooxeHrem o
denepasnbHOI TOCyAapCTBeHHOW MH(OPMalMOHHOU crucTeMe «PefiepasibHbIi peecTp
rOCyZlapCTBEHHbIX M  MYHULMMNAIbHbIX  yCayr ((QyHKUUN)», yTBep>KAeHHbIM
rioctraHoB/ieHueM [lIpaBurtenbcTtBa Poccuiickont ®Pepepaumu ot 24.10.2011 ropga
Ne 861.

HocTyn K MH(pOpMaIMy 0 CpOKax U Mopsi/iKe MpeA0CTaBAeHNs MYHULIUIATbHOM
YCJYTH OCyIecTBsieTcs 6e3 BbIMO/IHEeHUsS 3asiBUTeNeM KakKux-iubo TpeOoBaHuUi, B
TOM UKCJjie 6e3 MCI0/Ib30BaHUs POrPaMMHOT0 00ecrieueHus, yCTaHOBKAa KOTOPOTO Ha
TeXHUYeCKUe CpeficTBa 3asiBUTEIsI TpeOyeT 3aK/I0UueHUsl JTMLEH3MOHHOTO WM WHOTO
COTJIaIlIeHUsT C ripaBoo0OiafjaTesiemM TIPOTPaMMHOTO obecrieueHus,
rpelyCMaTpUBaroLLero B3MMaHMe I/1aThl, PETUCTPaL{MI0 WX aBTOPU3ALUIO 3asBUTEJIs,
WU TIpeJj0CTaBIeHUe UM MepCOHaIbHBIX [JaHHBIX.

1.8. Ha oduupmanbHOM caiiTe YTI0ITHOMOYEHHOI'O OpraHa, Ha CTeHZ,aX B MecTax
Mpe/iOCTaB/AeHUs  MYHULUIIAJILHOW YCAYTA W YCIYT, KOTOpbIe  SIBJISSFOTCS
HeoOX0AUMBIMU U 00s13aTe/TbHBIMU /1J1s1 TIPEZI0CTaB/IeHUs] MYHULUITAILHOW YCIYTH, U
B MHOrO(YHKLMOHA/JBbHOM LIEHTpe pasMellaeTcs CjeAyroljas CrpaBOYHast
MHbOopMaLusi:
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1) o mecrte HaxoxjeHuss U rpaduvke pabOTbI YTIOJTHOMOUEHHOTO OpraHa,
OTBETCTBEHHBIX 33 [pefoCTaBjeHHe MYHULMIAJIbHOW YCIyrd, a Takke
MHOTO()YHKLIMOHAJILHOT'O L|EHTPA;

2) cmpaBouHble Tesied)OHBI YTIOJTHOMOUEHHOTO OpraHa, OTBETCTBEHHBIX 3a
rpefoCTaB/ieHe MYHULMIIAJbHOM YyC/IyTW, B TOM 4YHUCIe Homep TeyedoHa-
aBToOMH(oOpMaTopa (TIpy HaTuuuK);

3) ajpec opUIMAIBLHOTO CaiiTa, a TAKXKe 37IeKTPOHHOM TOUThI ¥ (M) (hOPMBI
00paTHOM CBsI3W YTIOJTHOMOUYEHHOTO OpraHa B ceTu «/IHTepHeT».

1.9. B 3amax oXugaHuss  YNOJHOMOUEHHOrO OpraHa pa3MellaroTcs
HOpDMaTMBHbIEe TMPABOBbIE  aKThbl, pEry/JUPYIOLIWe TIOPSIAOK TIpefoCTaB/IeHHUs
MYHULIUMNAJBHOW YCIYTH, B TOM Uic/ie AJMUHUCTPAaTUBHBIN perjiaMeHT, KOTOpbIe Mo
TpeboBaHMIO 3asBUTEIS TIPEJOCTABIISIFOTCS eMY /IJIsl 03HAKOMJIEHUSI.

1.10. Pa3memieHre nHpopMaLy 0 OPsAJKe MpeJoCTaBIeHUs] MyHULIUNaTbHOU
YCIYyrd Ha WH(OPMALMOHHBIX CTEHJax B TOMeIeHUM MHOTO(YHKIMOHA/ILHOIO
L[eHTpa OCYILeCTB/ISIeTC B COOTBETCTBUU C COrJIAllleHUeM, 3aK/HOUeHHBbIM MeXIy
MHOTO(YHKLIMOHA/IbHBIM ~ LIeHTPOM W aJIMUHUCTpALield TOpOJCKOr0  OKpyra
PedruHckuii ¢ yderoM TpeboBaHMM K WHGOOPMUPOBAHHWIO, YCTAHOBJIEHHBIX
AJIMUHUCTPATUBHBIM perjaMeHTOM.

1.11. VHudopmaiusi 0 XxoAe pacCMOTpPEHUsl 3asiB/ieHHsT O TpeoCTaBIeHUN
MYHULINAJIBHOU YCIYTH U O pe3y/bTaTax MpefoCTaBIeHus MyHULIUIAJIbHOU YCIYTH
MOXXeT OBITb ITONyueHa 3asiBUTe/leM B JUUHOM KabuHere Ha EIII'Y, a Takke B
YTOMHOMOUEHHOM oOpraHe TIpu oOpalieHuu 3asBUTeNsT JIAYHO, TI0 TesedoHy,
MOCPEeJCTBOM 3JIEKTPOHHOM MOYTHI.

II. CranpapT npefocTaB/ieHUs MyHULIMIIATIBHOM YCITIYyTH

HavmeHOoBaHHe MYHULMIIAIBHON YCIIYyTH
2.1. TocynapcTBeHHasi (MyHHULMManbHasi) yciayra «BbiylaTa KoMIeHCaluu

YaCTU POJIUTe/bCKOW TIaThl 3a MPUCMOTP U YXO/ 3a [eThbMU B MYHUIMIIATbHBIX
oOpa3oBaTe/bHBIX OpPraHu3alMsAX, HaXOAMIIUXCS Ha TEPPUTOPUU TOPOZCKOTO OKpyTa
PedTrHCKuU».
HanmeHoBaHue opraHa rocyZjapCTBeHHOM B/IaCTH,
OopraHa MecTHOr0 CamOyTpaB/ieHus1 (OpraHu3aliyiu), IIpef0CTaB/ISIOL|ero
TOCY/APCTBEHHYIO (MYHULIMIIATBHYIO) YCIYTY

2.2. T'ocypapcTBeHHast (MyHMLMIIA/IbHAS) yciiyra Mpe0CTaB/IseTCs
Y1o/IHOMOUYEeHHBIM OpPraHOM rOpoJCKOro OKpyra PepTMHCKUH.

2.3. B npefoctaBieHMM MYHULMNAJbHOW yCJIYTM [pPHHUMMAaET ydacThe
aJIMUHUCTPALUS TOPOACKOro oKpyra PepTrHCKuUN.

[Tpu ripefocTaB/ieHM MYHULMIATBHOW YCYTH Y TIOJTHOMOUEHHBIM OpraH uepes
otaen  obpa3oBaHMA  QJMUHHCTPALIMA  TOPOJACKOrO0  OKpyra  PedTuHCKUI
B3aHMO/IeHCTBYET C:

- ®epnepanbHON Ha/MOTOBOM Cy>kO0li B YacTHW TOJyueHUs CBeJleHUd O
POXKJEeHUH;

- I[lencuonnbiM @oHAOM Poccurickon Pefjepalivy B UaCTU MOJTyYeHUs CBEIeHUU
O JIMIIIEHUU POAUTENbCKUX TPaB;

- IlencuonneiM @oHAOM Poccurickon Pefjepalivy B 4aCTH MOJyUYeHUs: CBeJleHUH
00 orpaHUYeHUH POIUTETbCKUX TIPAB;
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- IlencuonneiM @oHAOM Poccurickon Pefjepalivy B 4aCTH MOJyUYeHUs: CBeJleHUH
00 oTobpaHuM pebeHKa MPH HETIOCPeICTBEHHOM yTpO3e ero >KU3HU UK 3/10POBLIO;

- ®epnepanbHON HA/MOTOBOM C/My)kO0l B YacTW TOJyuyeHUs CBeJeHUNd O
3aK/IF0UeHUH (pacTopsKeHrr) Opaka;

- denepanbHON HANMOrOBOM C/IY)KO0W B 4YacTW TIOMy4YeHUsT CBefeHHN 00
YCTaHOBJIEHUU OTL|OBCTBA;

- denepanbHOM HAMOrOBOM C/Iy)KO00H B 4YacTH TOJyuyeHUs CBeleHWM 00
M3MeHeHuM (aMWIMY, UMEeHH WM OTUeCcTBa [JIs1 JIUL, U3MEHUBIIUX (PaMUINI0, UMS
W/ OTYECTBO;

- IlencuonnsiM @oHAOM Poccurickon Pefjepalivy B 4aCTH MOJTyUYeHUs: CBeJleHUH
00 yCTaHOB/IEHHU OTIeKU U TIOTIeUnTe/TbCTBA Hafl peOeHKOM.

2.4. Tlpu mnpejoCcTaBleHWH MYHULIMNATBHOM YCJIYyTA YTIOTHOMOYEHHOMY
oprany 3aripeiaeTcsi TpeboBaTh OT 3assBUTe/IsI OCYI[eCTB/IeHUs IeHCTBHI, B TOM UKCIIe
COTJIacOBaHHM, HEOOXOAUMBIX [I/IS TIOJTyUeHUs] MYHULIATIATbHOM YC/TyTH U CBSI3aHHBIX
c obpailjeHrieM B WHbIe TOCY/IapPCTBEHHbIE OpPraHbl U OpPraHU3al|y, 3a UCKIHUYeHHeM
MOJIydeHUs] yCJyr, BK/IIOUYEHHBbIX B I[lepeueHb yCJyr, KOTOpbie SIBJISKOTCS
HeoOXO0UMBIMHU U 00si3aTeTbHBIMU /1J151 TIPeJJ0CTaB/IeHUSI MYHHULIUTIATbHON YCITYTH.

OrmmicaHue pe3y/ibTaTa Mpef0CTaB/IeHHUs MyHULIUIIATbHON
yoyru

2.5. Pe3ynbTaTOM mpenocTaBieHUs MYHULIUIAIBHOM YCIIYTH SIBJISIETCS:

2.1.1. PemieHve o0 TIpefOCTaBlIeHHWHM MYHHULUMNAJIbHOW yCayrd 1o ¢dopMe,
corsiacHo npunokeHuto Ne 1 K HacTosLeMy AJIMUHUCTPATUBHOMY PerjlaMeHTY;

2.1.2. Pemenue 00 OTKasze B MpeAOCTaB/I€HUM MYHUIUIAILHONW YCIyTH TIO
dopme, cornacHo TipwiIoKeHHt0O Ne 2 K HacToseMy AJIMHUHUCTPAaTUBHOMY
perjaMeHTy.

Cpok npenocTaB/ieHUs MyHULMIIAILHONW YCIIYTH, B TOM YUCJIE C YYeTOM
Heob6xoauMOoCTH 00OpallieHus B OpraHU3aliy, YJacTBYIOLHE B TIpeJOCTaB/IeHIH
MYHULMIA/ILHO! YCIIyTH, CPOK MPUOCTaHOB/IeHWs [IPe/I0CTaB/IeHU MyHULTIA/ILHON
YCJIyTH, CPOK BbIZJaull (HarlpaB/ieHNs) JOKyMEHTOB, SIB/ISIOLIUXCS pe3y/IbTaTOM
TTpe/JOCTaB/IEHMS MyHULIMIIAIBHOM YCIIyTH

2.6. YTOJHOMOUEHHBIN OpPraH B TeueHHe 6 pabouux JHei CO JHS perucTpalyn
3asB/IeHUsI M JOKYMEHTOB, HEOOXOAWUMBIX [I/Isi TIPeIOCTAaB/IeHUs MYHHUIUTIATbHON
yCJIYTY B YTI0/ITHOMOUEHHOM OpraHe, HarpaBJisieT 3asiBUTe/I0 ClIOCOO0M yKa3aHHOM B
3asiBJICHUU OJWH U3 pe3y/bTaTOB, YKa3aHHbIX B MYyHKTe 2.5 AJMUHUCTPATUBHOIO
perjiaMeHTa.

HopMaTuBHBIe IIpaBOBEIE aKThl, pery/IMpYIOL|e IIpeioCTaB/IeHue
MYHULUTIA/IBHON YCITyTH

2.7. IlepeueHb HOPMAaTHBHBIX  IIPaBOBBIX aKTOB, peryamupyromx
rpe/loCTaB/IeHe MyHULMITAIbHOU YCIYTH (C yKa3aHWeM UX PeKBU3UTOB U UCTOYHUKOB
ouLMasIbHOrO OITyOJMKOBAaHHUsS) pa3Melraercs B (deJepajbHOM TOCYZapCTBEHHOM
vHpopMaliuoHHOW  cucteMe «®desepasbHbId  peecTp TOCYJapCTBEHHBIX U
MYHULIMNAABHBIX yCayr ((GyHKLuUI)», B COOTBETCTBYHOLUMX pasgenax Ha EIITY,
PIIT'Y, oduimanbHOM caliTe a/MUHUCTPALIUM TOPOJCKOTr0 OKpyra PedTUHCKUI:

®epepanbhbii 3akoH oT 29.12.2012 roga Ne 273-®3 «O6 obpa3oBaHuu B
Poccuiickon ®@eneparn».
HcueprbIBaronyii repevyeHb JOKYMEHTOB M CBeZIEHMM, HEOOXOAUMBIX B COOTBETCTBUM
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C HOpMaTHBHBIMM [MPABOBLIMU aKTaMM [|j1s IIPeJ0CTaB/IeHNs] MyHULIATIA/IbHOU YCIIyTH
Y YCIYT, KOTOPHIE SIB/ISIOTCS HeOOXOAUMBIMU M 00s13aTe/IbHBIMU J1/151 ITPEOCTaBJIEHUS
MYHHLMIIAILHON YCTYTH, TIOZJIXKAIIX Tpe/ICTaB/IeHHIO 3aABUTE/IEM, CTTOCOORI X
TIOJTy4eHNs 3assBUTe/IEM, B TOM UNCJIe B 3/IEKTPOHHOM (PopMe, TIOPS0K UX
TIpe/iCTaB/IeHUsI

2.8. Jlns mojiyyeHUsi MyHULIMTIAILHOM yC/IyTH 3asiBUTe/b Pe/ICTaB/IsIeT:

2.1.1. 3asBiieHWe O Mpe/OCTaBJIeHUHM MYHHULIMMNAJIBHOM YC/Iyru T0 (opMe,
corsiacHoO npu/iokeHuto Ne 3 K HacTosilLieMy AZMUHUCTPAaTUBHOMY perjlaMeHTy.

B cnyuae HampaBneHusi 3asiBieHusi nocpegctBoMm EIITY  dopmupoBaHue
3asiBJIEHUS OCYILLEeCTB/ISIETCS MOCPeCTBOM 3arl0/IHeHUs MHTePAaKTUBHOW (OpPMBI Ha
EIT'Y 6e3 HeoOXOAMMOCTH JJOTIOJTHUTEIBHOM IT0jauM 3asiB/IeHUs B KAKOM-TH00 MHOM
dbopwme.

B 3asiB/IeHNH Tak)Ke YKa3bIBaeTCsl OJIUH U3 CJIeYIOLIUX CTIOCOOO0B HarpaB/ieHuUst
pe3y/ibTaTa MpeA0oCTaBAeHNss MyHULIUIATIbHOW yC/TyTH:

1) B dopme 37€KTPOHHOTO JJOKYMeHTa B TMUHOM KabuHeTe Ha ETIT'Y;

2) [OTNOJHUTEBHO Ha OyMa)KHOM HOCHTelle B BH/e paclie4aTaHHOTO
9K3eMIUIsipa  JIBKTPDOHHOTO  JJOKyMeHTa B YTIOJTHOMOYEHHOM  Oprale,
MHOTO()YHKLIMOHA/ILHOM LIEHTDE.

2.1.2. [1OKyMeHT, y0CTOBepPSIIOLIUN TUYHOCTb 3asiBUTEJISI.

B cnyuae HaripaBsieHus 3asBieHusi riocpeactsoM EII'Y  cBemenust u3
JOKyMeHTa, y/OCTOBEpSIIOILero JIMUHOCTb  3asiBUTeNsi  (POPMUPYIOTCS — MIpU
MOJTBEPXKJeHUM yueTHOW 3amucu B EauHON cucreMe HWJeHTU(PUKALUU U
ayTeHTU(UKALMK U3 COCTaBa COOTBETCTBYIOLMX JaHHBIX YKa3aHHOW y4eTHOM 3arucu
Y MOT'YT ObITh MIPOBEpEHbI ITyTeM HarlpaBJIeHHsI 3arpoca C MCI0J/Ib30BaHUEM CHUCTeMbI
Me>XBeJOMCTBEHHOT'0 3/IeKTPOHHOT'O B3aUMO/IeHCTBUSI.

B cnyuae eciiu IOKyMeHT, MOATBEP KAAIOLLIMM TTOJTHOMOYMS 3asiBUTe/IsT BblJjaH
HOTapUyCOM - 10JDKeH ObITh TIO/TIMCAH YCUIeHHOW KBaMM(UKALMOHHOM 3/IeKTPOHHOMN
MO/NMCBI0 HOTapUyCa, B HHBIX CJyuyasix - MOANMUCAHHBIN TPOCTOM 371eKTPOHHOM
MO/NUCHIO.

2.1.3.  JloKyMeHT, y/J0CTOBEpPSIIOIIHI INYHOCTD UJIeHOB CeMbU 3asBUTeNs (/151
JeTeil B Bo3pacTte [0 14 et - CBUAETENbCTBO O POXKJEHHWH, JJid JeTeld B BO3pacTe
ot 14 no 23 nieT - CBUAETENBCTBO O POXKJIEHWU U MACIOpPT);

2.1.4. cnpaBka 006 oOyueHuu 10 ouHOM (hopMe B 0OIeoOpa3oBaTebHbBIX
opraHusalusx, NpoQecCHOHaMbHBIX  00pa3oBaTeNbHbIX  OpPraHM3aALMsAX WM
oOpa3oBaTe/ibHBIX OpraHW3alysX BbICIIEro oOpa3oBaHus pebeHKa (JeTeid) crapiie
18 ner, mMpo)KuBaKWIIMX B CeMbe pOAUTE/sT (3aKOHHOTO TMpeACcTaBUTes);

2.1.5. [IOKyMeHT 0 poXKJeHuH pebeHKa, BbIZJAHHOe KOMITeTEHTHBIMH OpraHaMH
WHOCTPAHHOT'0 TOCY/JapCTBa (B C/Tyuae poxkeHus1 peOeHKa 3a npeziesiaMy Poccuiickoi
denepaliyn);

2.1.6. [JOKyMeHT, MOATBeP)KAArOIIUA YCTaHOBIEHUE OTeKH (ITONMeYnTe/IbCTBA)
HaZi peOeHKOM, B Ciayyae ec/id 3asiBUTe/b SIB/ISETCS OIMEKYHOM (TIoreuuTesiem)
(mpy HeOOXOAMMOCTH);

2.1.7. JOKyMeHThI, OATBepsK/arolle A0X0/ (OTCYTCTBUE [10X0/a) KaXKJ0ro
yjieHa CeMbH, BXOJSILETO B ee COCTaB;

2.1.8. cnpaBka o poxzaeHnd no ¢opme Ne 25 mpefocCTaBiseTcs, ecjau
cBefieHus1 00 OTIe peOeHKa BHECEHBI B aKTOBYIO 3aMKCh O POXK/I€HUU CO CJI0B MAaTepH.
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2.9. 3asB/ieHWe W TpUiaraemble [JOKYMEHThI, yKa3aHHble B IyHKTe 2.8
HacTosiero AJMUHUCTPAaTUBHOTO perjiaMeHTa, Harpab/stoTcs (MojarTcs) B
YTonHOMOUeHHbIN OpraH B 3/1IeKTPOHHOM (popMe myTeM 3ario/jiHeHUs: (hOpMBI 3arpoca
yepe3 JIMUHbIN KabuHeT Ha ETITY.

HcyepribIBaroIyii iepeyeHsb JOKYMEHTOB U CBe/IeHHH, He00X0JUMBIX B COOTBETCTBUA
C HOpMaTHBHBIMM [MPaBOBLIMU aKTaMH [/ IIPeJ0CTaB/IeH|s] MyHULIMTIATLHON YCITyTH,
KOTOpbIe HaXOZATCA B PacCliOpsDKeHUM roCyJapCTBeHHBIX OpraHOB, OPraHOB MECTHOT'O
CaMOYTIpaBJIeH!s U UHBIX OPraHOB, YUaCTBYIOILLMX B IPeiOCTaB/IeHUH
rOCy/AapCTBeHHbIX WM MyHULUIIA/ILHBIX YCIyT

2.10. TlepeueHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBHUH C HOPMAaTHBHBIMU
MPaBOBLIMM aKTaMU [jIs1 TIpeJOCTaBJeHUs] TOCY/[apCTBEHHOW YCIyru, KOTOpble
Haxo/IAITCS B PpaCIOpsDKEeHUM TOCYy/IapCTBEHHbIX OpraHoB, OPraHOB MeCTHOIO
caMOyTIpaB/ieHWsI W  WHBbIX OpPraHOB, YYaCTBYIOI[UX B  TIpe/lOCTaB/IeHUU
rOCy/JapCTBEHHBIX WM MYHHUIUIATIBHBIX YCIYT B C/ydae obpalieHust:

2.1.1. CBeJeHUs 0 pOXK/|eHUM;

2.1.2. cBemenust 06 yCTaHOBJIEHUM OTIEKU Ha/l peOeHKOM M3 pellleHHs: OpraHa
OTeKU U MOIMeurTeTbCTBa;

2.1.3. cBefieHMs O JIMILIEHUU POJUTE/NHCKUX IIPaB;

2.1.4. cBemeHust 00 OrpaHUYeHUM POJUTENbCKUX IIPaB;

2.1.5. cBemenuss o6 oToOpaHMM peOeHKAa NpPU HEIOCPeICTBEHHOM Yrpo3e
ero >KU3HU WY 3[J0POBbIO;

2.1.6. cBemeHus O 3aKaHOUeHUM (pacTOp)KeHWH) Opaka;

2.1.7. cBepeHusi 00 yCTaHOB/IEHUM OTLIOBCTBA;

2.1.8. cBemenuss 00 u3MeHeHHWH (DaMWIUH, UMEHH WM OTYECTBA IS JIHII,
W3MeHMBIIMX (PaMUINI0, UMSI UK OTYECTBO.

2.11. [Ipy nmpefgocTaB/ieHWX MYHUIMIIA/JILHOW  YCJAYyTU  3arpelaeTcs
TpeboBaTh OT 3asBUTEJIS:

2.1.1. TlpeacraBneHusi AOKYMEHTOB U WHGOPMAlUX WKW OCYIeCTBIeHUs
JeNCTBUM, TpeACTaB/eHUe WM OCYLIeCTBJIeHUe KOTOpPbIX He TMpeAyCMOTPEHO
HOPMAaTUBHBIMU MPAaBOBbIMU aKTaMH, Pery/MPYIOIIUMU OTHOILIIEHUS, BO3HUKAOLUe B
CBSI3U C MPeJ0CTaB/IeHUeM MYHULIUIA/IbHOMN YCTyTH.

2.1.2. TlpeacraBneHusi [JAOKYMEHTOB UM  UH(OpMalMW, KOTOpble B
COOTBETCTBUM C HOPMAaTUBHBIMM TIPAaBOBbIMM akTamu Poccuiickoii ®Pefepaiuu 1
CBepayioBCKOM 00/1aCTW, MYHHUIUMNA/JbHBIMA TIPABOBLIMHM aKTaMU aJMUHHCTpAI[UH
ropoficCKoro OkKpyra PedTUHCKUM, HaxoASTCS B  PacloOpsDKEHWH  OPraHoB,
TIpe/IOCTaB/ISIONIUX TOCYZAAaPCTBEHHYIO (MYHULIUITA/IbHYIO) YCIYTY, TOCYZapCTBEHHBIX
OpraHOB, OpraHOB MECTHOTO caMoyTipaBieHuss U (WIM) TI0/IBeOMCTBEHHBIX
roCyZlapCTBeHHBIM OpraHaM M OpraHaM MeCTHOTO CaMOYIIpaBjeHHs OpraHMW3allvi,
yU4acTBYIOIIUX B TPeJOCTaBAeHUM MYHUIMIAAbHBIX YCIYT, 3a WCK/IIOUeHUeM
JIOKYMEHTOB, yKa3aHHbIX B 4yacTu 6 crateu 7 depepasbHOro 3akoHa ot 27.07.2010
rogja Ne 210-®3 «0OO06 opraHu3aluM TMpeOCTaBAeHUs] TOCY/JapCTBEHHbIX U
MYHULMIANIBHBIX YCIyr» (fanee - @enepanbHbii 3akoH Ne 210-D3).

2.1.3. TlpeacraBneHusi JOKyMeHTOB U HWH(OpMal[MU, OTCYTCTBUE U (WIH)
HeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIBaJMCh MPU MePBOHAUAILHOM OTKa3e B rpuemMe
JOKYMEHTOB, HeOOXOAMMBIX IJisl TIPeI0CTaBeHUs] MYHULIMTIAbHON yCIyTH, mMbo B
Mpe/0CTaB/IeHUM MYHULMIIATBHOM YCIYTH, 3a UCK/IFOUEHUEM CJIeAYIOLUX C/Ty4yaeB:
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1) wu3MeHeHue TpeOOBaHMI HOPMATUBHBIX TPABOBBIX aKTOB, KAaCAIOIIUXCS
TIpe/l0CTaB/IeHs] MyHULIUIIA/ILHOM YCJIYTH, IT0C/Ie TTePBOHAYa/IbHOM IT0/1auy 3asiB/IeEHUS
O Mpe0CTaB/IeHUA MyHULIMIIATbHOW YCIYTH;

2) Ha/mmuve OIMMOOK B 3asBJEHWHA O TMPEIOCTAaB/IeHUA MYHUIUITATBLHON
YCIYTM U JOKYMEHTaX, MOJAaHHbIX 3asgBUTe/IeM I10C/Ie TNepBOHAuYaJbHOrO0 OTKas3a B
rpreMe JJOKYMEHTOB, HeOOXOAUMBIX /il TIPeI0CTaBIeHNsI MyHULIUMATLHOW YCIyTH,
mibo B TIpe/OCTaB/IeHWH MYHHULMIANBHONW yCJIYyTH U He BK/IIOUEHHBIX B
Npe/iCTaB/IeHHbIN paHee KOMIUIEKT 10KYMEHTOB;

3) uCTeueHHWe CpPOKa JEMCTBHUS AOKYMEHTOB W/IM W3MeHeHWe WH(OopMaruu
Moc/je TepBOHAYa/JLHOTO OTKasa B IpUeMe [JOKYMEHTOB, HeoOXOAWMBIX AJist
TpeJI0CTaB/IeHUsT MYHULUIATBHON yCayTH, MO0 B MpeAoCTaB/ieHU MyHULIATIAIbHOM
yCIIyTH;

4) BbIsIBJIeHHWEe JOKyMeHTalbHO TIO/TBEPKAeHHOro (akTa (TPU3HAKOB)
OIIMOOYHOT0 WM TIPOTUBOIIPABHOTO JiecTBUs (Oe3eliCTBUS) AO/DKHOCTHOTO JIUIA
YTOMHOMOYEHHOTO OpraHa, CJyskallero, paboTHHMKa MHOTO(YHKIMOHAIBEHOTO
1[eHTpa, pabOTHWKa OpraHv3alvd, TIpeJyCMOTpPeHHOW uacteio 1.1 crathu 16
@®enepanbHoro 3akoHa Ne 210-®3, npu r1epBoHaya/bHOM OTKase B IIpUeMe
JOKYMEHTOB, HeOOXOITUMBIX /Il TIpeZ0CTaBAeHUs] MyHULIUIIAILHOW YCIyTH, 100 B
NpeJi0CTaB/JeHUA MYHULIUMAJIBHOU YCIYTH, O YeM B MMCbMEHHOM BH/e 3a MOJAMUCHIO
PYKOBOJMTe/s1 YTIOJTHOMOUEHHOTO OpraHa, pyKOBOAUTES] MHOTO(YHKIMOHA/IBHOTO
L[eHTpa TPy TIepBOHAYa/IbHOM OTKa3e B TIpUeMe JO0KYMEHTOB, He0OXOJUMBIX [Jisi
MPeJIOCTaB/IeHUsT MYHUILUMNAJBLHOW yC/IyTH, JU00 pYKOBOAWUTENST OpraHW3aliuy,
npeAycMoTpeHHOU uacTthto 1.1 crateum 16 ®egmepanbHoro 3akoHa Ne 210-P3,
yBeJoMJisieTcsl  3asBUTe/b, a TakXKe TMPUHOCATCS W3BHMHEHHUS 3a [JOCTaB/IeHHbIE
HeyZo0CTBa.

VcyepribiBaroiyii riepeyeHb OCHOBAaHUM J1 OTKasa B IIpUeMe JOKYMEeHTOB,

HeoOXOAVMBIX [J1s TIpei0CTaB/IeH sl FOCYAAPCTBEHHO (MYHHMLIMIIA/ILHOM) yCITyTH

2.12. OcHoBaHUsAMHU [JIg OTKa3a B IpYemMe K pacCMOTPEHUIO0 [OKYMEHTOB,
HeOOXOAUMBIX [jisi TIPeJOCTaB/IeHUs] MYHUIUMAJBLHOW YCIyTH, SIBISFOTCS:

2.1.1. mopmaua 3arpoca O TIpeJoCTaB/ieHUU YCAYTU U JOKYMEHTOB,
HeoOXOUMBIX [i/Is TIPe/IOCTaB/IeHHsl YCJIYTH, B 37IeKTPOHHOU (hopMe C HapylleHrneM
yCTaHOBJIEHHBIX TpeOOBaHMUI;

2.1.2. npeacraBieHHble 3asBUTe/eM [JOKYMEHTbl COJep)KaT MOAUYUCTKUA U
VICTIPaB/IEHUS TEKCTA, He 3aBepPeHHbIe B [T0PS/IKe, yCTaHOBIEHHOM 3aKOHO/aTe/IbCTBOM
Poccuiickoli @egepaliuu;

2.1.3. [OKyMeHTbl cojfilep)kaT TOBPEeX/JeHUs, Ha/luuvue KOTOpPbIX He
Mo3BOJIIeT B TMOJMHOM o0ObeMe WCMO/b30BaTh MHGOpPMALMI0O U CBeZeHUs,
coJilep>Kallyecs B JOKyMeHTax J1Jisl Ipe0CTaB/IeHUsl yCIIyTH;

2.1.4. HeKOppeKTHOe 3aro/iHeHre 00si3aTeIbHBIX Iosiel B (hopMe 3arpoca, B
TOM UHMCJie B UHTepakTUBHOU (hopme 3ampoca Ha EIIT'Y (HemocToBepHOe, HEMOJHOE,
6o HerpaBU/IbHOE 3arloJIHeHe);

2.1.5. mnpejcTaB/ieHHbIE JOKYMEHTbI UM CBEJleHUs] yTPaTHU/IN CUTy HA MOMEHT
oOpariieHus 3a yC/Iyrou;

2.1.6. TmipeAcTaB/ieHWe HETOJHOTO KOMIUIEKTa [JOKYMEHTOB, HE0O0XOAWMBIX
JJ1s1 IPeJJOCTaB/IeHUs] YCIYTH;

2.1.7. 3asBfieHWe O TpeJoOCTaBJIeHUM YyCJAyTU TIOlAHO B  OpraH
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rOCyZ,apCTBEeHHOW BJIACTH, OPraH MEeCTHOr'O0 CaMOYIIpaB/I€HWSl WIM OpPraHu3aluio, B
MIOJIHOMOYHXS KOTOPBIX He BXOJUT MpeloCTaB/IeHue yCIyTH.
VW cyeprbIBalolIiii epeyeHb OCHOBaHUM /111 IIPUOCTaHOB/IeHHUS WIH OTKasa B
ITPeJOCTaB/IEHMM MYHULUIIAIGHOM YCIyTH

2.13. OcHoBaHMM [/151 IPUOCTAHOB/IEHUS] TPe/OCTaB/IeHUs] MYHULMIATbHON
YCOJIYTU 3aKOHOJAaTeNbCTBOM Poccuiickor Pefepaliiv He MpeyCMOTPEHO.

2.14. OcHoBaHus A5 OTKasa B IpeioCTaB/AeHUH MYHULIUIAIbHON YC/TyTH:

2.1.1. 3asBUTe/Nb He COOTBETCTBYeT KaTeropuu JIWl], UMeIUX IIpaBO Ha
rpe/loCcTaB/ieHre yC/IyTH;

2.1.2. npepacTaByieHHble 3asBUTe/IEM CBeJleHUs B 3alpoce O MpeJoCTaB/IeHun
yCJIYyTU He COOTBETCTBYIOT CBe/IeHUSIM, TI0JTyUeHHbIM B TIOPsI/IKe Me>KBe/IOMCTBEHHOT'O
B3aUMO/IEUCTBUS;

2.1.3. Hanmuuue CBe/leHUN O NUIIEHUUA POAUTENHCKUX TIpaB;

2.1.4. HamiuWe cBefieHU 00 OrpaHUYEHWH B POJUTE/ILCKHMX IpaBax;

2.15. Hamuume cBeseHuid 00 oToOpaHMuM  pebeHka  (geTed) mpu
HeToCpe/ICTBEHHOW yrpo3e ero >KU3HU WU 3[,0POBBIO.

ITepeueHs yC/IyT, KOTOpBIE SIBJISIFOTCS HEOOXOAMMBIMI U 00s13aTe/TbHBIMU JJ151
TIpej0CTaB/IeHIs] MyHULIUIIAILHON YCIIyTH, B TOM UHC/Ie CBeleHUs O JOKyMeHTe
(ZoKyMeHTax), BbljJaBaeMOM (BbIZlaBaeMbIX) OpraHU3al[UsIMH, YUaCTBYIOIIMMHU B

TIpe/JOCTaB/IEHMM MYHHULUIIABHOM YCIyTH
2.15. Ycnyru, HeobxoauMble U 0o0s3aTe/bHbIe /I TIPeA0OCTaBJ/IeHUS

MYHMIUTIAaTBHON YCIYTU, OTCYTCTBYIOT.
ITopsifoK, pa3Mep ¥ OCHOBaHUsI B3UMaHUs
rOCyAapCTBEHHOM MOLUIAHBI WM UHOM OIUIaThl, B3MMaeMoH 3a IpejoCTaB/ieHre
MYHULMIA/IbHOM YC/IyTU
2.16. TlpegoctaBneHve  (TrOCyJapCTBEHHOW)  MYHULMNAQJbHOU  YC/IYTH
OCy1L[eCTB/IsieTCs OecriaTHO.

ITopsinoK, pa3Mep ¥ OCHOBaHMs B3UMaHUs IUIaThI 3a peAoCTaB/ieHHue yCIIyT, KOTophie
SIBJISEOTCS HEOOXOAUMBIMI U 00s13aTe/TLHBIMU JIJ151 TPEA0CTaB/IeHHUS MyHULUIIA/TBHOM
YCJIyTH, BK/TIOUast “H(GOpMaIUIO 0 MeTOJUKe pacyeTa pasMepa Takoy IIaThl

2.17. Ycnyryu, HeoOxoauMble U o0s3aresbHble [Ji1  TIPeAOCTaBIeHUS
MYHULIAIAIBbHOW yCIyTH, OTCYTCTBYIOT.
Makcuma/bHBIV CPOK OXKUZIAHUS B OUepey Ipy nozgave
3arpoca O MpejoCTaB/IeHUY MyHULIMIIA/IbHOM YCIyTY U TIPY IIOJTyYeHUH pe3y/IbTaTa

TIpeJOCTaB/IeHMSI MyHULIAIIAIbHOM YCIIyT!
2.18. MakcuMasibHbId CpPOK OXKU/JaHWSI B ouepeqyd TIpy Tojiave 3arpoca o

MpefoCTaB/JeHUM MYHULIMMNAJBHOM YCAYrM W TIpU  TOAy4YeHUW pe3y/ibTaTa
Mpe/loCTaB/eHusI MYHULIMNAJIbHOM YCAYrM B YTOJHOMOUYEHHOM OpraHe WU
MHOTO(YHKLIMOHA/IbHOM LIEHTPe COCTaB/isieT He OoJiee 15 MUHYT.
CpOK ¥ NOpsAZIOK perucTparjiu 3arpoca 3asBUTesIs O PeA0CTaB/IeHAA
MYHULMIA/ILHON YC/IyTH, B TOM YKC/Ie B 3/IeKTPOHHOU (hopMme

2.19. 3asBneHrs O mNpeJOCTaBIeHWM MYHULMNAJBHOM YCJIYTA TOJJIe)Kar
perucTpaliid B YTIOJIHOMOUEHHOM oOpraHe B TeueHue 1 pabouero AHS €O [JHS
MOJyYeHUs 3asiB/ieHUsT W JOKYMEHTOB, HeOOXOAUWMBIX [i/ii TIpeJOoCTaBIeHUs
MYHULIUNATBHOU YCJTYTH.

B o1yyae HanuMuMss OCHOBaHUM [iI1 OTKasa B IIpUeMe [OKYMEHTOB,
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HeoOXOUMBIX Jijisl TIpe/JOCTaB/IeHHs] MyHULIMTIA/JIbHOW YC/IyTH, YKa3aHHBIX B ITYHKTe
2.14 Hacrosiero AZMHHUCTPATUBHOTO perjiaMeHTa, YTIOJIHOMOUYEHHBIM OpraH He
To3/iHee CJIe/IyIOIIero 3a JHeM TOCTYTIeHHs 3asiB/IeHUsI U IOKyMEeHTOB, He00X0JUMbIX
IJ1s1 TIpeZIoCTaB/IeHUs] MyHULIMTIAbHOM yCIyTH, paboyero AHs, HaripaBJisieT 3asiBUTETO
pellileHMe 00 OTKa3e B TIpUeMe JOKYMEHTOB, HeOOXOJWMBIX [Jisi TIPeJoCTaBJ/ieHUs
roCyJJapCTBeHHO (MyHHIIMITA/IbHOM) YCJYTH TI0 (popMe, PUBeJIeHHOW B MPUJIOXKEHUH
Ne 4 K HacTosilLIeMy AZMUHUCTPAaTUBHOMY PerjlaMeHTy.
TpeboBaHMs K TIOMEII[EHIAM, B KOTOPBIX
Tpe/IOCTaB/IeTCs TOCyjapCTBeHHas (MyHUI[MNa/IbHasA) yCIyTa

2.20. MecTtomnonokeHue  aJMUHUCTPATUBHBIX  3[JdHUM, B  KOTOPBIX
OCYLL[eCTB/ISIETCSI  TPUEeM  3asiBieHUd U JI0KyMEHTOB, HEeOOXOAWMBIX  [IJisi
MpefloCTaB/JeHUsI MYHULMIIATbHOM yCIyTM, a TakkKe BblJaua pe3yJbTaToOB
MpeJIOCTaB/IeHUsT MYHUIUMA/IBLHOW YC/IyTH, AO/DKHO obecrieunrBath yA0OCTBO AJist
rpak[jaH C TOUYKM 3peHUs TelIex0JHON JOCTYITHOCTA OT OCTaHOBOK OOIIleCTBEHHOTO
TPaHCIIOPTa.

B ciiydae, ec/iv iMeeTCsi BO3MOKHOCTh OpraHU3aliuU CTOSTHKY (TTapKOBKH) BO3J1€
3naHus  (CTpoeHMs1)), B KOTOPOM pa3MelleHO TIoMellleHWe TphemMa M BblZaud
JOKYMEHTOB, OPTaHU30BbIBAeTCSI CTOSTHKA (TTapKOBKa) /1JIsi TMYHOTO aBTOMOOUTBHOTO
TpaHCIopTa 3asgBUTeseld. 3a M0J/ib30BaHUe CTOSTHKOM (MTAapKOBKOW) € 3asiBUTe/Iel T1aTa
He B3UMaeTCsl.

[nsi MapKoBKW cCreluanbHbIX aBTOTPAHCIOPTHBIX CPEeACTB WHBAJIUAOB Ha
CTOsTHKe (TTapKOBKe) BbiziesisieTcsi He MeHee 10% MecCT (HO He MeHee O/THOr0 MeCTa) [1Jist
OecriiaTHOM TMAapKOBKM TPAHCIMOPTHBIX CPEeACTB, yrpaBiseMbix uHBammgamu I, 11
IpYIII, a TakKe MHBaMAamu 111 rpyminsl B nopsiike, ycraHoBeHHOM [IpaBuUTe/IbCTBOM
Poccutickor ®@efepariu, U TpaHCIIOPTHBIX CPEJICTB, MePeBO3SIINX TaKUX WHBA/IAJ0B
u (Mm) 1eTer-uHBAJIN/O0B.

B 1jesnisix obecrieueHusi 6eCripensiTCTBEHHOTO AOCTYTIa 3asBUTeseH, B TOM UKUC/Ie
NepeIBUraloIuXcs Ha WHBAJIWIHBIX KOJSICKax, BXOJ B 3/laHWe W TOMeLleHus, B
KOTOpPbIX  MpEeJOCTaB/sieTcsl  rocyJapCTBeHHass  (MyHULUIAaAbHasi)  yCJIyra,
o0OpyAyIOTCSI ~ TIaHAYCaMH,  TIOPYYHSIMH,  TaKTHU/IbHBIMH  (KOHTPaCTHBIMK)
NpeAyTIPeXXAAI0LMMU  37IeMeHTaMU, WHBIMU CIielUaJbHbIMA  TIPUCIIOCO0/IeHUSIMY,
MO3BOJISIIOIIMMU ~ 00ecrieunTh OeCrpernsTCTBeHHBbIM [OCTYyNl U TepejBiKeHre
VHBA/IMJIOB, B COOTBETCTBUM C 3aKOHOJaTeqbCTBOM Poccuiickor ®epepanyud 0
COLIMA/IbHOM 3alljiTe UHBAaJIMOB.

[leHTpanbHBIE BXOJ B 3/aHWe YTIOTHOMOUYEHHOTO OpraHa /[I0/DKeH ObITb
o6opyzioBaH MHPOPMALIMOHHOM TabIMUKOM (BBIBECKOI), coieprKaiileli nH(opMaluro:

1) HavMeHOBaHUe;

2) MeCTOHaxXOXKJeHre U FOpUUUeCKul azipec;

3) pexuM paboTh;

4) rpaduk rpuema;

5) HoMepa Te/ie()OHOB [i/is1 CITIPABOK.

[TomerrieHus1, B KOTOPBIX TIPeOCTaB/ISTCS TOCYJapCTBeHHas (MyHULUIAIbHAsA)
yCJIyra, [OJDKHBI COOTBETCTBOBAaTh CAHUTAPHO-3MUAEMHOJIOTUUECKUM MpaBWIaM U
HOpMaTHBaM.

[TomerrieHus1, B KOTOPBIX TIPeOCTaB/ISITCS TOCYJapCTBeHHas (MyHULUNAIbHAsA)
yCJ1yra, OCHalarTCs:
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1) nmpoTMBOMOKapHOU CUCTEMOM U CPeliCTBAMU M0KapOTYILIeHUS;

2) CHUCTeMOU OMOBeIeHUsI 0 BOSHUKHOBEHUY Upe3BbIUaiHOW CUTYallUy;

3) cpeAcTBaMM OKa3aHUsI IepBOWM MeAUI[MHCKOM MOMOILILIY;

4) TyaneTHbIMHA KOMHaTaMH [I/isl TIOCeTUTe/IeN.

3an oxuzaHus 3asBUTeell 000pyayeTcsl CTY/bSIMM, CKaMbsIMH, KOJAUYECTBO
KOTOPBIX OMpejieisseTcsl UCXO/is1 U3 (paKTUUeCKON Harpy3Kyd U BO3MOKHOCTEN JJIs1 UX
pa3MelleHus B IOMeLeHUH, a TaKXXe UH(POPMAaLMOHHBIMU CTEH/IAMU.

TekcTbl MaTeprasoB, pa3MelleHHbIX Ha MH()OPMAL[MOHHOM CTeH/le, IeuaTaroTCs
yA00HBIM 17151 uTeHUs prdTOM, 6e3 MCIpaB/ieHUH, C BbiJje/ieHreM HarboJiee BayKHbIX
MeCT TI0/Ty>KUPHBIM IIPU(TOM.

Mecra fJisi 3aronHeHusi 3asiBieHUd OOOPYAYIOTCS CTY/bSMU, CTOJIaMU
(cToiikamu), 6;1aHKaMH 3asiBJIeHUH, TTHCbMEHHBIMU TIPUHA/TEKHOCTSIMHU.

Mecta mpueMa 3asiButesielt 060pyayoTCcs WHGOPMAI[MOHHBIMHM TaO/IMUKaMH
(BbIBECKaMM) C yKa3aHUEM:

1) HOMepa KabuHeTa;

2) damunuu, UMeHH W OTuecTBa (TOC/ie/Hee - MPU Ha/UMUWU), AOJDKHOCTH
OTBETCTBEHHOTO JIULIA 3a PUeM JJOKyMEHTOB;

3) rpaduka npuema 3asiBUTeJIEN.

Pabouee MeCTO Ka’K[JOT0 OTBETCTBEHHOT'O JIMI]a 3a IIpHeM I0KYMeHTOB, JO/DKHO
ObITh 000PYJOBAaHO TMEepPCOHA/NBLHBIM KOMITBIOTEPOM C BO3MOJKHOCTBIO JOCTyMa K
HeoOXoAuMbIM HWHGOPMAlLMOHHBIM 0a3aM JaHHBIX, T[eYaTaloIUM YCTPONCTBOM
(MpYHTEpPOM) U KOMHMPYHOIIUM YCTPOUCTBOM.

JIUllo, OTBETCTBEHHOE 3a TpHEM [IO0KYMEHTOB, JIO/DKHO MMeTb HAaCTOJIbHYIO
Tab/MMUKy C yKa3aHueM ¢aMWINHM, UMeHH, oTyecTBa (TIOC/ejHee - TIPU HaIMuuM) U
JOJDKHOCTH.

[Tpu npefocTaB/ieHUM MyHULIATIA/IGHOW YCIYTY UHBA/IMaM 00eCTieunBaroTCs:

1) BO3MOXHOCTH OecIpensTCTBEHHOTO [JOCTyra K 00BeKTy (37aHuIo,
MOMeLL[eHUI0), B KOTOPOM TIpPeJOCTaB/sieTCsl ToCyAapCTBeHHasi (MyHHULUIaIbHasT)
yCIIyTa;

2) BO3MOXXHOCTb CaMOCTOSITE/IbHOTO TepeABWKEHUsI TI0 TepPpPUTOPUM, Ha
KOTOpPOW pacrosioXKeHbl 3[jaHUs U TIOMeIlleHHs, B KOTOPbIX IIpeJOCTaBJIseTCs
rocyJapCcTBeHHasi (MyHULUINaAbHasi) YC/Iyra, a Takke BXOJa B Takue OOBeKThl U
BbIXO/Ia 13 HUX, NTOCA/IKU B TPAHCTIOPTHOE CPEJICTBO Y BbICAZIKW M3 HETO, B TOM UUC/Ie
C UCTI0JIb30BaHUe Kpec/ia- KOJSICKY;

3) CONpOBOX/EHWE WHBA/IWJO0B, UMEIOILIUX CTOUKHE PacCTPOMCTBA (QYHKLIUU
3peHUst U CaMOCTOSITeTbHOTO TiepeBIKeHMS;

4) Hajajexaljee pa3MmelieHHe 000pyZOBaHMS M HocuTesel HHbOpPMaIUH,
HeoOXOAUMBIX Ajisi 0becrieueHus: OeCIpPernsaTCTBEHHOTO A0CTyIa WHBAIWZOB 3/IaHUSM
1 TIOMeITIeHUsIM, B KOTOPBIX MpeoCTaB/seTCsl TOCyAapCTBeHHas (MyHUILIAIIA/IbHAS)
yciiyra, U K MyHULIMIIAILHOM YCIyTe C Y4eTOM OrPaHUUeHUN X JKU3HeAesTeTbHOCTH;

5) aybmvpoBaHre HeoOXOJWMOM /11 WHBAJW0B 3BYKOBOW UM 3pUTE/IbHOMN
vHpOpMalMy, a Takke HaZMHCeld, 3HAKOB UM HHOW TEKCTOBOM W rpaduueckoi
rMH(MOpMaIMK 3HaKaMU, BbIMIOJTHEHHBIMU pebe(yHO-ToueuHbIM 1ipudToM bpaiins;

6) [Jomyck cypAonepeBoAuUMKa U TU(IIOCYPAONEePeBOAUHKa;

7) mOomycK cobaku-TpOBOJHUKA MPY HAJTMUKU TOKYMEHTa, MOATBePKAA0ILero
ee crelyaabHOoe oOyueHre, Ha OOBEKTHI (3[aHWs, IIOMEIIeHUsI), B KOTOPBIX
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TNIpe/l0CTaBJIA0TCS rOCyJlapCTBeHHast (MyHULMIIAbHAsA) YCIYTH;

8) okaszaHue WHBa/KZAM TIOMOLM B TIpPeoj0/ieHUH OaphepoB, MeIlaroIINX
TOTYYEeHUI0 UMH T'OCY[apCTBeHHbIX ¥ MYHULIMIIA/IBHBIX YC/IyT HapaBHe C JAPYTUMHA
JIMLIaMU.

IlokasaTe/m JOCTYITHOCTH M KauecTBa
MYHMLIMIIA/ILHOM yC/TyTH

2.21. OCHOBHBIMU TOKa3aressiMu JOCTYITHOCTH rpesoCTaB/IeHUs
MYHULMTATbHOW YCTYTU SIBJISIFOTCS:

2.1.1. HamMuue MOJHOW U TIOHSITHOM MH(OPMaI[YH O TIOPsi/iKe, CPOKaX U Xoje
Tpe/loCTaB/IeHUs MYHULMTATBHOU yCIIyTH B MH($OpPMaLMOHHO-
TeJIEKOMMYHUKAL[MOHHBIX CeTsX OOILero To0/b30BaHUs (B TOM UHC/Ie B CeTU
«/HTepHeT»), cpeAcTBaX MacCOBOM MH(MOPMaLUY;

2.1.2. BO3MOKHOCTb MOJTyYeHUsT 3asgBUTENIEM yBeZIOMJIEHUH )
Mpe/loCTaB/IeHUY MyHULIMNAIBHOW yCIyTH € moMolieio EINTMY;

2.1.3. BO3MOKHOCTb TIO/lyueHUsI UH(OpPMALMM O XOJie TMpeAoCTaBIeHUs
MYHULMTAIbHOW yCJIyTM, B TOM UHC/Ae C WCIOJb30BaHHeM WH(OPMAaIMOHHO-
KOMMYHUKALIMOHHBIX TeXHOJIOTUH.

2.22. OCHOBHBIMHU TOKa3aTe/isiMU KaueCcTBa MpeJOCTaB/lIeHUs] MyHULUITA/IbHOU
YCIIYTH SBJISIFOTCS:

2.1.1. CcBOeBpeMeHHOCTb TMpeA0CTaB/eHUSI MYHMIMIIAJIbLHOW yCAyTH B
COOTBETCTBUM CO CTaHAAPTOM e€e TpeJOCTaBJ/IeHUs, YCTAHOBJIEHHbIM HACTOSIUM
AJIMVHHCTPaTUBHBIM perjiaMeHTOM;

2.1.2. MMHMMa/LHO BO3MOKHOE KOJIMYEeCTBO B3aUMO/IeMCTBUH I'paXk/laHWHa C
JOJDKHOCTHBIMUA JIML|aMM, YYaCTBYIOLIMMH B TIPeJOCTaB/Je€HUM MYHULMNATbHOU
yCIIyTH;

2.1.3. orcyrctBue 0OOCHOBAHHBIX KanoO Ha JeucTBus (bOe3zelcTBHE)
COTPYZIHUKOB M UX HEKOPPEKTHOe (HEBHUMATEIbHOE) OTHOLLIEHHUE K 3asiBUTEJISIM;

2.14. orcyTrcTBUe HapylLleHUM yCTaHOBJIEHHBIX CPOKOB B TIpoLiecce
TpeJi0CTaB/IeHNS MYHULIUIIATbHOM YCIIYTH;

2.1.5. orcyrctBue 3asiBjieHMd 00 OCIIapMBAaHWM  peIeHuH, JeHCTBUN
(be3meicTBHSI) YTIOJITHOMOUEHHOI'O OpraHa, ero JO/DKHOCTHBIX JIMI], IPUHUMAaeMbIX
(CcoBepIlIeHHBIX) TIpU MpPeJOCTaBJIeHUM MYHULUIIAJBHOW yCIyrdM, [0 HWTOram
pacCMOTpeHHsI KOTODBIX BbIHeCeHbl pellleHUss 00 y/JOB/IeTBOPEHHUH (YaCTUYHOM
yZIOB/IeTBOPEHUH) TpeOOBaHMM 3asiBUTETEH.

WHbie TpeboBaHMs, B TOM YHC/Ie YUUTHIBAFOIIE
0Cc0O6eHHOCTH TIPeA0CTaB/IeHUsI MyHULIMIIA/ILHOW YCIYTH B MHOIO(YHKIJMOHA/IBHBIX
I[eHTpax, 0cOOeHHOCTH Mpej0CTaB/IeHUs] MyHUIUIAIBLHOM YCITyTH T10
5KCTeppUTOpHaIbHOMY NPUHIUITY ¥ 0COO€HHOCTH IIpe/JOCTaB/IeHNs] MyHHULAIIaIbHON
YCJIYTH B 37IeEKTPOHHOM (hopme

2.23. TlpepocraBneHre MYHHULMIIAJBHOM YCAYTM MO 3KCTEPPUTOPUATBHOMY
TIPUHLIMITY OCYILIEeCTBJISIeTCS B UaCTH obecrieueHus1 BO3SMOYKHOCTHY T0Jjauu 3asiB/IeHUHN
nocpegcteoM  EIN'Y w  nosiyueHus pe3ysnbTaTa MYHULMIIAJBHOM YCIYyTM B
MHOTO(YHKLIMOHA/TbBHOM L|eHTpE.

2.24. 3asiBUTessiM 00ecrieurBaeTCsi BO3MOXKHOCTD TIPe/ICTaB/IeHUs 3asiB/IeHUs U
NpuaraeMbIX JJOKYMeHTOB B (pOpMe 3/1eKTPOHHBIX J0KyMeHTOB nocpesctsoM EINTY.

B »stom cnyuyae 3asiBuTenp aBtopusyercds Ha EIII'Y  nocpenctBoMm
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MOATBEP)KAEeHHOU yyeTHOW 3anmcu B ECHA, 3anosHsieT 3asBieHuWe O
NpeJoCTaB/IeHUY MyHULIMIA/IbHOW YCIYTH C UCTIOIb30BaHUEM UHTEPAaKTHBHOM (POPMBbI
B 3/IEKTPOHHOM BU/JI€.

3arnonHeHHOe 3asiB/ieHWe O TIpeloCTaBAeHUM MYHULIMNAJBbHOW  YCJIyTH
OTIpaB/isieTCsi 3asiBUTe/ieM BMeCTe C TIPUKpPeIyIeHHbIMUA 371eKTPOHHBIMUA 0Opa3amu
JOKYMEHTOB, HeOOXOJUMBbIMU [Jisi TpeAOoCTaB/AeHUs MYHULIMIIAIbHOW YCIyTHU, B
YnonHoMmoueHHbIM opraH. [Ipu aBTopusaiyu B ECUA 3asiBjieHre 0 mipefioCTaBIeHUH
MYHULMTAIBHOW YCIYTY CYUTAETCS TOANMCAHHBIM MTPOCTOM 37IeKTPOHHOM MOAMUCHI0
3asiBUTeJIS.

Pe3ynbTaThl NpefoCTaB/ieHdss MyHULMIIAIbHOU YC/IYTM, YKa3aHHblEe B IYHKTE
2.5 Hacrosero AJMVHHCTPAaTUBHOTO perjlaMeHTa, HalpaB/sSiOTC 3asBUTEIO B
miuHbld KabuHer Ha EIIT'Y B dopme 3/1eKTPOHHOTO JOKYMeHTa, MOZAMUCAHHOTO
YCWIEHHOW KBalU(ULMPOBAHHOW 3/I€EKTPOHHOW TMOAMNMCHI0  YIIOJIHOMOYEHHOIO
JIOJDKHOCTHOTO /U@ YTIOJIHOMOYEHHOI0 OpraHa B CJly4yae HaripaB/eHMs 3asiB/IeHUS
rocpescrsoM EINIT'Y.

B cnyuae HaripaBieHus 3asBieHuss 1iocpeactsom  EIII'Y  pesynbrat
TIpe/[0CTaB/IeHUs] MyHULUIA/IBHOW YCIYTH TakKyKe MOXKeT ObITh BbiIaH 3asiBUTE/IO Ha
OymMaxHOM  HOcUTejle B MHOTOGYHKI[MOHAJBHOM  LIEHTPe B  TIOpS/Ke,
IpelyCMOTPEHHOM ITyHKTOM 6.4 HacTosALero AZMUHUCTPAaTUBHOIO perjiaMeHTa.

2.25. D/eKTPOHHbIE JOKYMEHTbI PeJCTaB/Is0TCS B C/IeAYIOLIMX (popMaTax:

2.1.1. xml - ais hopmanr30BaHHBIX JOKYMEHTOB;

2.1.2. doc, docx, odt - gnsi IOKYMEHTOB C TeKCTOBBIM COJiep)KaHUeM, He
BKJIFOYAKOIMM (pOPMYJIbI (338 UCK/IOUEHMEM JOKYMEHTOB, YKa3aHHbBIX B MOJIYyHKTE
«2.25.3» HaCTOSIIIero NyHKTa);

2.1.3. xls, xIsx, ods - A/ OKYMeHTOB, COZlep>Kall[iX pacueThbl;

2.1.4. pdf, jpg, jpeg - AAs1 JOKYMEHTOB C TEKCTOBBIM CO/lep>KaHHWEeM, B TOM
YKC/le BK/IIOUAIUX hopMysibl ¥ (Mn) rpaduueckre n3o0paykeHus (3a UCKTFOUeHUEM
JNIOKYMEHTOB, yKa3aHHBIX B TIOJAMYHKTe «2.25.3» HACTOSAIEro MyHKTa), a TakKXKe
JIOKyMEHTOB C rpadMyecKruM COZiepKaHHEeM.

HonyckaeTcsi popMHUpOBaHUe 3/IEKTPOHHOTO JOKYMeHTa MyTeM CKaHWPOBaHUsI
HeIoCpeJiICTBEHHO C OpUTrMHa/a JOKyMeHTa (MCM0J/Ib30BaHWe KOMMK He [IOMyCKaeTcs),
KOTOpOe OCYILeCTB/IsIeTCd C COXpaHeHWeM OpHeHTald OpUIMHala [JOKyMeHTa B
paspetieann 300 - 500 dpi (maciirab 1:1) ¢ Mcrob30BaHUEM CIeYIOIMIUX PeKUMOB:

1) «uepHO-Oenblii»  (TIpU  OTCYTCTBUM B JIOKYMeHTe  rpadUyecKux
n300paykeHui 1 (U/TM) 1[BETHOTO TEKCTa);

2) «OTTeHKH ceporo» (MpU HaIMUMU B JOKyMeHTe rpaduyecKux
1300pa’keHUM, OT/IMUHBIX OT LIBETHOT'O TpaduuecKoro n300paxeHus);

3) «UBETHOW» WM «pPeXHUM TIOJHOM IiBeTorepenaun» (TpU HaIUUUU B
JOKyMeHTe I[BeTHBIX TpadruecKrx n300pa’keHui MO0 LIBETHOTO TEKCTA);

4)  coxpaHeHWeM BCeX ayTeHTUUHBIX MPU3HAKOB TIOAJIMHHOCTH, a WUMEHHO:
rpacdruecKo MoANMCH UL, TlevaTty, YIJI0BOro 1tamra 0/1aHKa;

5) KomuuecTBO (PaiijIOB AO/KHO COOTBETCTBOBATb KOIMUYECTBY JJOKYMEHTOB,
KaK/IbIM U3 KOTOPBIX COZIEP)KUT TEKCTOBYIO U (WK) rpaduueckyro MHGOpMaLuio.

ONeKTPOHHbIe OKYMEHTbI JO/DKHBI 00ecrieunBaTh:

1) BO3MOXXHOCTb UIEHTU(ULMPOBATh JOKYMEHT M KOJMUeCTBO JIUCTOB B
JIOKyMEeHTe;
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2) [y JOKYMEHTOB, COZep)KalluX CTPYKTYPUPOBaHHbIE IO YacTsM, I/laBaM,
pa3zenam (rozpaszenaM) AaHHble W 3akaafK, obecrieurBaroIivie Tepexo/ibl IO
OTJIaBJIeHUIO U (W/IN) K COZIep KaIl[UMCsI B TeEKCTe pUCYHKaM U Tab/uiiam.

IJokyMeHTBI, MOjexxalllde TpeAcTaBaeHut0 B dopmarax xlIs, xlsx wmu ods,
dhopMUPYIOTCS B BH/le OTAeIbHOT0 3/IeKTPOHHOTO JJOKyMeHTa.

IT1. Cocras, roc/ef0BaTe/IbHOCTb ¥ CPOKU
BBITIOJIHEHHS aIMMHMCTPATUBHEIX NpoLieyp (AeicTBIiT), TpeOOBaHIA K MOPSAKY HX
BBITIO/IHEHMS, B TOM UKC/Ie 0COOEHHOCTH BBINO/HEHHS aIMUHHUCTPaTUBHBIX TIPOLIEYP B
3/IEKTPOHHOM (popme

VicuepribiBaromuii repeyeHb aMUHUCTPATUBHBIX MPOLIEAYP

3.1. TlpemocTtaByieHHe MYHUIUIIAILHOM YCIyTH BK/IIOUAeT B cebst CieIyroIme
aZIMUHHACTPAaTUBHBIE TIPOLIEIYPHI:

3.1.1. mnpoBepKa JOKyMEHTOB U perucTpaliys 3asiB/IeHUS;

3.1.2. nosiyyeHue cCBefileHUWM MocpeAcTBOM defiepasbHONM TOCYAApPCTBEHHOU
MH(MOPMaIMOHHOW cucTeMbl «EMHas cucTeMa Me)XBeJOMCTBEHHOIO 3/1eKTPOHHOTO
B3auMoieiicTBUS» (ganee - CMOB);

3.1.3. paccmoTpeHMe JOKYMEHTOB U CBeIeHUM;

3.1.4. npuHATHe pelleHus;

3.1.5. Bblgaua pe3y/bTara;

3.1.6. BHeceHMWe pe3y/bTaTa MYHULWIIAJIbHOW YCJIYTU B PeecTp FOpUJAYeCKH
3HAUUMBIX 3allCeu.

OrnucaHve aMUHUCTPAaTUBHBIX MPOLIeAYP NPe/ICTaB/IeHO B NPWIoXKeHur Ne 5 K
HacTosiemMy AJIMUHUCTPAaTUBHOMY perjiaMeHTYy.

ITepeueHb aAMUHICTPAaTUBHBIX NpoLieyP (AeHCTBIM)
IIpY NpeJ0CTaB/IeHUY MyHULIUTIA/ILHON YCIIyTH YCIyT B 37IeKTPOHHOM (hopme

3.2. Tlpu mpemocTaB/ieHUM MYHULMIIA/JILHOW YCIYTHM B 37I€KTPOHHOM (opme
3asiBuTes0 06ecreurnBaroTCs:

3.2.1. monyyeHue wuHGOpPMALMM O TOPSiIKE W CpPOKax IIpe/loCTaB/eHuUs
MYHULIUNAIBHOU YCIIyTH;

3.2.2. dopmupoBaHUe 3as1BIEHUS;

3.2.3. 1ipyeM U pervcrpauusi Y moJHOMOYEHHbIM OPraHOM 3asiB/IeHUSI U UHbBIX
JOKYMEHTOB, HeOOXOIUMBIX ZIJis TIPe/IOCTaB/IeHUSI MyHULIATIATBHON YCIYTH:

3.2.4. TmonyuyeHue pe3y/ibTara MpeJOCTaB/JIeHUs] MyHULUIIAILHOW YCIYTH;

3.2.5. Tmony4yeHue CBeJeHUM O X0/le paCCMOTPEeHHsI 3asiBJIeHHS;

3.2.6. ocyllleCcTB/eHHe OLleHKHM KauecTBa MpeA0CTaB/eHUsI MYHUIUIIATbHOU
YCIyTH;

3.2.7. nmocynebHoe (BHecymeOHOe) oO)Ka/JlOBaHWE peIIeHUH W JAeMCTBUU
(be3meticTBUSI)  YIIOJIHOMOUEHHOrO oOpraHa JmMbo  jelictBus  (Oe3xelicTBue)
JIO/DKHOCTHBIX 1] Y1onHOMOUeHHOT0 Oprasa, Mpe0CTaB/ISIOLLIEro
rocy/lapCTBeHHy0  (MyHULUMNa/JbHYI0)  yCayry, Judbo  rocyJapCTBEHHOTO
(MYHMIIMIIA/IBHOTO0) CJTy>Kalllero.

ITopsimox oCy1IecTB/IeHV S aJMUHUCTPaTUBHBIX
rpoLieayp (ZeiCTBHI) B 3/IEKTPOHHOM hopme
3.3. ®opmMmupoBaHue 3asB/I€HUS.
®opMUpOBaHKE 3asIBJIEHUS] MOXKET OCYILECTBJISAITbCS MOCPECTBOM 3ariOTHEHUsT
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3/IEKTPOHHOW hopMbl 3asBiieHnss Ha EIIT'Y 6e3 HeoOXOAMMOCTH OTIOTHUTETHLHON
T0/lauM 3asiB/ieHrs B Kakon-nbo nHol gopme.

®opMaTHO-I0ruYecKas TpOBepKa c(hOpMHUPOBAHHOT O 3asB/IeHUS
OCYILIECTBJISIETCSI TIOC/e 3aro/HeHUs1 3asiBUTeNIeM KaK[Oro W3 TOJeld 371eKTPOHHOU
dopmbl 3asiBsieHust. [Ipy BbISIBIEHMM HEKOPPEKTHO 3ar0/IHEHHOT'O T0JIsi 3JIeKTPOHHOM
dopMbl 3asiBfieHHs1 3asiBUTe/b YBEAOMJISIETCSI O XapaKTepe BbISIBIEHHOM OLIMOKU U
Mopsiike  ee  yCTpaHeHWsi  TIOCPeACTBOM  MH(OPMALMOHHOTO  COOOIIeHHs
HeToCpe/ICTBEHHO B 37IeKTPOHHOM (hopMe 3asiB/ieHusl.

[Tpu opmupoBaHuM 3asiB/ieHUs 3asBUTE/TIO 00eCTIeUMBAeTCS:

1) BO3MOKHOCTb KOMMMPOBAHUS U COXPaHEHHs 3asiBJIEHUSI U UHBIX [JOKYMEHTOB,
yKas3aHHbIX B TyHKTax 2.8 - 2.10 HacTosmero AJZMHWHUCTPaTHBHOI'O perjlaMeHTa,
HeoOXOUMBIX /I/Is1 TIPeZI0CTaBIeHUs] MYHHUIUIA/ILHOMN YCITYyTH;

2) BO3MOKHOCTB TleuaTh Ha OyMa)KHOM HOCHUTeJ/ie KOTTUM 37IeKTPOHHOU (hOpMBI
3asiBJIeHNS];

3) coxpaHeHHe paHee BBe/IeHHBIX B 3/IEKTPOHHYIO ()OpMY 3asiB/IeHHs] 3HAUeHUH
B /000N MOMEHT TIO >Ke/laHWI0 TI0/Ib30BaTesis, B TOM UHC/Ie TP BO3HUKHOBEHUH
olIMOOK BBO/IA U BO3BpaTe /IJisi [IOBTOPHOTO BBOZIA 3HAUEHUM B 37IeKTPOHHYIO hopMy
3as1BJIeHNS;

4) 3arosiHeHWe TIo/iel 3/1IeKTPOHHOM (OpMBI 3asiBleHMsl [0 Hauajga BBO/ja
CBeleHHWl 3asiBUTe/leM C MCII0J/Ib30BaHMEM CBefleHuH, pa3MellleHHbIx B ECUA, u
CcBeJieHUH, oOIyO/mkoBaHHbIX Ha EIII'Y, B 4YacTw, Kacaromehcss CBeJeHuH,
otcyTcTByrOIUX B ECHA;

5) BO3MOKHOCTb BEPHYThCSI Ha JiIt0OOM M3 ITAIOB 3ario/IHEHUS 3/IEKTPOHHOMN
dbopmbl 3asiBNeHrst 6e3 1oTepyu paHee BBeZIeHHOW WHGbOpMaLUY;

6) BO3MOXHOCTH focTyna 3asBuTenss Ha EINY K paHee MojgaHHBIM UM
3asB/IeHUSIM B TeUeHWe He MeHee OJJHOT0 ro/ia, a TaKXKe YaCTUYHO CPOPMHUPOBAHHBIX
3asB/IeHUM - B TeUeHUe He MeHee 3 MeCsLIeB.

CdopmupoBaHHOe W  TOANKCAHHOE 3asiBIeHWe W HWHblEe  [JOKYMEHTHI,
HeoOXoAUMble /11 TIpeJOCTaB/eHHsI MYHULIMIIAIbHOM YCIyTH, HaIpaB/sSOTCS B
YnonHomoueHHbIM opraH rocpeactsoM EINTY.

3.4. YTomHOMOYeHHbIM opraH obecrieurBaeT B CPOK He To3AHee 1 pabouero
[HA C MOMeHTa rozauu 3assieHus Ha EIII'Y, a B ciyuae ero IocryruieHus B
Hepabouuii Wiy TIpa3AHUYHbBIN [ieHb, - B CJIeYIOIIWI 3a HUM TIepBblii pabounii 1eHb:

1) TipuieM AOKyMeHTOB, HeOOXOAUMBIX [I7Isl TIPeIOCTaB/IeHNsT MYHHULIATIATbHON
yCAYTH, U HarpaBjieHue 3asiBUTE0 3JIEKTPOHHOTO COOOIeHHsI O TIOCTYI/IeHU!
3asiBJIeHUS];

2) perucTpayuio 3asB/eHWs] U HarpaBjieHue 3asgBUTEeNI0 YBeJOMJIEHUSI O
pervcTpalyy 3asB/ieHus MO0 00 OTKase B IIpHeMe JAOKYMEHTOB, HeOOXOJUMBIX [I/Ist
Mpe/l0CTaB/IeHUs MyHULMIIaTbHOU YCTYTH.

3.5. OJIeKTPOHHOe 3asiBjieHWe CTaHOBUTCH AOCTYIHBIM [Jis JO/KHOCTHOIO
Jvua  YTIOJTHOMOUYEHHOrO OpraHa, OTBeTCTBEHHOTO 3a IIpUeM U PerucTpalyio
3agBieHUst (Zjasiee - OTBETCTBEHHOe [O/DKHOCTHOE JIMI0), B TOCyAapCTBeHHOU
MH(GOPMALMOHHOM CUCTeMe, WCMO/Ib3yeMOM YTIOJIHOMOYEHHbIM OpraHOM [iJist
rpeZi0CTaB/AeHUs MYHULIUMNaAbHOM yciyru (panee - ['IC).

OTBeTCTBEHHOE [JOJDPKHOCTHOE JTULIO:

1) mpoBepsieT HamMuue 3JIEKTPOHHBIX 3asBieHUH, roctynusmmx ¢ EIITY, c



17
[1IepUOoZIOM He peske 2 pas B [ieHb;

2) paccMaTpvBaeT TIOCTYTHMBIIME 3asB/ieHUs U TIPWIO)KeHHble 00pas3bl
JIOKYMEHTOB (JJOKyMEHThI);

3) TIpOU3BOJUTAEMCTBUS B COOTBETCTBUU C TIYHKTOM 3.4 HaCTOSIIero
AJIMUHUCTPATUBHOIO perjiaMeHTa.

3.6. 3asBUTe/NI0 B KaueCTBe pe3y/bTaTa IpefoCTaB/eHWUs] MYHMIMIIAJIbHON
yciiyry obecrieurBaeTCsi BO3MOXXHOCTh TIOJTyUeHUsT IOKyMeHTa:

1) B ¢QopMe 5/IeKTPOHHOTO [OKyYMeHTa, IIOAIMCAHHOIO YCUJIeHHOU
KBa/M(UIIMPOBAHHOM 3/IEKTPOHHOW TMOAIKCHbIO YIIOJHOMOYEHHOTO [IO/DKHOCTHOTO
nvia YTi0/THOMOUEHHOT0 OpraHa, HarpaB/ieHHOTO 3asiBUTETIO B JIMUHbIN KaOWHeT Ha
EINT'Y;

2) B Buje OyMaKHOTO [OKYMEeHTa, TIO/ITBED>KIAIOIIETO CoJepyKaHue
3JIEKTPOHHOTO IOKyMeHTa, KOTOPhIN 3asiBUTe/b MOJTyyaeT MPH JITYHOM OOpallleHuH B
MHOTO()YHKLIMOHAJ/ILHOM LIEHTDe.

3.7. TlonyueHue wuH(OpPMalLMM O XOJle PAaCCMOTPEHUs] 3asiBJieHUS U O
pe3ynbTaTe TMpeJOCTaB/JIeHUs] MYHULIWNAJIBHOU  YCJIYTU  TIPOU3BOJUTCS  BHE
3aBHCHUMOCTH OT criocoba mojaud 3asB/ieHus B JUYHOM KabwHeTe Ha EIIT'Y, mpu
YCJIOBUM aBTOpU3alUM. 3asBUTE/b MMeeT BO3MOXXHOCTh IPOCMATpPUBATh CTaTyC
3JIEKTPOHHOTO 3asiB/IeHUSs, a TaKXKe MH(OPMaLUIO O a/IbHEeUINX AeUCTBUSIX B IMUHOM
KaOuHeTe 110 COOCTBeHHOM MHUIIMATHBe, B TT0O60e BpeMms.

[Ipy npefocTaB/ieHUM MYHULIMIAIBHOW YC/IYTW B 3JIEKTPOHHOW  (popme
3asgBUTe/IHO HATIpaBJ/IsIeTC:

1) yBegomiieHWe O TpUeMe W PervucTpaLyy 3asBeHUs U UHBIX JOKYMEHTOB,
HE0OXOIUMBIX [ijisl TIPeA0CTaB/IeHUs] MyHULIMTIA/IbHOU YCTYTH, COZiepiKalliee CBeIeHuUs
0 (akre mpuema 3asiB/ieHUS U JOKYMEHTOB, HeOOXOAWMBIX AJisi TIPefOoCTaB/IeHUs
MYHULMIAIBHOW YCJIYTHd, U Hadajle MpoLeAyphbl NpefoCTaBleHUs MYHULIUIIATbHOM
yOUIYTH, a TakXke CBeleHWs O JlaTe W BpeMeHW OKOHYaHHWs IIpe0CTaBJIeHUs
MYHULMMAIBHONW YCIyTh MO0 MOTHBUDOBaHHBI OTKa3 B TIpHeMe [JOKYMEHTOB,
HeoOXOUMBIX [I/Is1 TIPeA0CTaBIeHUs] MyHHULUIA/IbHOW YCITyTH;

2) yBeJoMJieHHEe O pe3y/bTaTax pacCMOTPEHHSI JOKYMEHTOB, HeoOXOAWMBIX
[J1s1 TIpe/IOCTaB/IeHusI MyHULIUIA/IbHOM YCIYTH, COZiepXKalliee CBeJleHUsI O MPUHATUN
MIOJIOXKUTE/NIBHOIO  PellleHWss O TpeZioCTaB/IeHWd MYHULMINAJIBHOW YCJIYTH U
BO3MOYKHOCTH TIOJTYUUTh pe3y/bTaT IMpeJoCTaBIeHUs MyHULUTIATLHOW yCIyTu 00
MOTHMBUPOBAHHBIM OTKa3 B MPeA0CTaBA€HUH MYHULIUMNAIBHOU YCIIYTH.

3.8. OueHka KauecTBa MpeA0CTaB/IeHHs MYHULMITAbHOU YCIYTH.

OreHKa KauecTBa NpeJoCTaB/IeHUsI MYHULMIIAIBHOM YCIYTU OCYILeCTBJISIETCS B
cooTBeTCTBUM C IlpaBwiaMy OLIEHKM rpakjaHam 3((eKTUBHOCTH [AeSITe/lbHOCTH
PYKOBOZMTEJIEN TEPPUTOPUA/IBLHBIX OPraHOB (pefiepasbHbIX OPraHOB UCIOTHUTETbHOU
BJIaCTH (MX CTPYKTYPHBIX TO/ipa3/ie/ieHrii) C yueTOM KauecTBa MpeA0oCTaB/IeHus UMU
roCy/JapCTBEHHBIX YC/IYT, a TaKXXe MPUMEHEHUsI Pe3y/IbTaTOB YKa3aHHOW OL[eHKU Kak
OCHOBaHUWSl [/l TIPUHSATUSL pelleHWd O JOCPOYHOM TIpeKpalljeHUM HWCIIO/HEeHHUs
COOTBETCTBYHOLIUMU  PYKOBOJAWTENSIMM  CBOMX  [JOJDKHOCTHBIX  0Osi3aHHOCTeM,
yTBEP)KJEHHbIMU TOCTaHOBAeHWeM llpaBurensctBa Poccuiickor ®efepauyy OT
12.12.2012 roga Ne 1284 «O06 oreHke rpaxzaaHamu 3h(HEKTUBHOCTH JAesATeTbHOCTU
PYKOBOJUTE/IEl TePPUTOPUAIBHBIX OPTaHOB (efiepajbHbIX OPraHOB UCIIOIHUTE/IbHOM
BaCTU (MX CTPYKTYPHBIX TMOZpa3fe/leHud) U TeppUTOPUa/bHBIX  OpPraHOB
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rOCy/lapCTBeHHbIX BHeOHOIKeTHBIX (POH/I0B (MX PervoHa/IbHbIX OT/eeHH) C yUeToM
KauecTBa Tpe/0CTaB/IeHuUs roCyZapCTBeHHbIX YCIIYT, PYKOBOZMTeJIeN
MHOTO(QYHKI[MOHA/IbHBIX ~ L[EHTPOB  TMPEeAOCTaBJeHUs]  TOCYJApCTBEHHBIX U
MYHULMIIAIBHBIX ~YCIYr C y4yeTOM KaueCTBa OpraHusalyy —IpefoCTaB/IeHUs
rOCYyZApPCTBEHHBbIX U MYHULIMIAIBHBIX YC/IYT, @ TakKKe O NPUMEHEHUU pe3y/bTaTOB
yKa3aHHOM OLIeHKM KakK OCHOBaHUSl [Jid TPUHATUSL pEIIeHUd O JOCPOYHOM
MpeKpaljeHu  UCIIOJIHEHUS ~ COOTBETCTBYIOLLIMMU  PYKOBOAUTEISIMU  CBOMX
JO/DKHOCTHBIX 00s13aHHOCTEM».

3.9. 3asBuTremo obecrieurBaeTCsi BO3MOYKHOCTb HarpaB/IeHUs »KaroObl Ha
pellieHus, JeNCTBUs WK Oe3/eliCTBHe YTOJTHOMOYEHHOTO OpraHa, JAO0/DKHOCTHOTO
/LA YTIOJIHOMOYEHHOrO0 OpraHa B COOTBETCTBUM CO cTaTbed 11.2 ®epnepasbHOTO
3aK0Ha Ne 210-®3 u B mopsJke, yCTaHOBJIEHHOM ITO0CTaHOBJieHWeM [IpaBuTenbcTBa
Poccuiickort ®epepauu ot 20.11.2012 roma Ne 1198 «O denepanbHOU
rocyJapCTBeHHOM  uH(pOpMaIMOHHOW  cucTeme, obecrieunBaroiieli  Mpoiecc
nocyznebHoro, (BHeCyaeOHOTro) 00’kasoBaHMs PellieHu U JlelcTBui (Oe37eiicTBYs),
COBEpILIEHHBIX MPU MPeJ0CTaB/IeHUH IrOCYAapCTBEHHbIX U MyHULIAIA/IBHBIX YCIYT.

ITopsAmoK UCTIpaB/IeHNs AOMYIIEHHBIX OMEYaToK U OIMOO0K
B BbI/JaHHBIX B pe3y/bTaTe IpPe/jOCTaB/IeHIs] MyHULIMTIAIbHON YCIYTH JOKyMeHTax

3.10. B ciyuae BbIsSIBIeHHsI OT1€YaTOK M OMIMOOK 3asiBUTETb BIIpaBe 00paTUThCS
B YTIOJIHOMOYEHHBIM OpraHa C 3asiBJIieHUeM C MPUJIOKeHUEeM JOKYMEHTOB, YKa3aHHbIX
B IMyHKTe 2.8. HacTosero AJMUHNUCTPAaTUBHOIO perjiaMmeHTa.

3.11. OcHoBaHUsI OTKa3a B IpUeMe 3asiBjieHHs 00 WCTpaB/eHWd OTevaToK U
oIMOOK yKa3aHhbI B MyHKTe 2.12. HacTosiero A JMUHUCTPAaTUBHOTO PerylaMeHTa.

3.12. VcnpaBjieHHe [OMYIIeHHbIX OIeYaTOK W OIMMOOK B BBIJAHHBIX B
pe3yJibTare NMpeoCTaB/IeHHUs MYHULIMITAIbHOW YCIYTH JOKYMEHTaX OCYLIeCTB/ISIETCS
B CJIe[lyIOLL[eM MOpsiJiKe:

3.12.1. 3asButens rpu 0oOHApy>KeHWM OMEUYaTOK M OIMIMOOK B /OKyMeHTaX,
BBbIJaHHBIX B pe3y/bTaTe TPeJOCTaBJIeHUs MYHHUI[UMAILHOW YC/IyrH, oOparjaercs
JIMYHO B YTIOJTHOMOUYEHHBIM OpraH C 3asBjieHHeM O HeoOXOJUMOCTH HCITPABJ/IeHUS
OTeYyaTOK U OIIMOOK, B KOTOPOM COZIEPKUTCS YKa3aHUe Ha UX OMUCaHUE;

3.12.2. YnonHOMOYeHHbIM OpraH Mpu TOJydyeHUM 3asiB/ieHUs], YKa3aHHOTO B
noAnyHkTe 3.12.1 Hacrosimiero Tofipasjena, paccMaTpyuBaeT HeoOXOAMMOCTD
BHECEHUs] COOTBETCTBYIOIIUX U3MEHEeHUU B JOKYMEHTHI, SIBJISIOLIMeCs pe3y/1bTaToM
TIpe/l0CTaB/IeHNsI MyHULMIIAIbHOU YCIYTH;

3.12.3. YmonHOMOUeHHBIM oOpraH o0ecrieurBaeT YCTpaHEHHWe OreuaToK U
OIIMOOK B JOKYMEeHTaX, SBJISTFOIINXCS Pe3y/IbTaTOM Mpe0CTaB/IeHUs] MYHULUIATBHON
YCIIyTH;

3.12.4. Cpok ycTpaHeHUsi OrieuaTOK M OLTMOOK He [J0/DKEH IMPeBbIIaTh 3 (Tpex)
pabourx AHEeW C JaThl PETMCTPAIMM 3asB/IEHUs, YKa3aHHOTO B monmyHkTe 3.12.1
HaCTOsLLIero nozpaszena.

IV. ®opMbI KOHTPO/IA 3a UCTIO/THEHWEM aJIMUHUCTPAaTUBHOIO PerjiaMeHTa

TTopsAoK OCYILECTB/IEHHS TEKYIIIEr0 KOHTPOJIS 3a COO/IF0/JeHEeM U UCTTO/THEHHEM
OTBETCTBEHHBIMH [JO/DKHOCTHBIMH JIALIAMHU TIOJIO’KEHMH PETJIaMeHTa U MHBIX
HOPMaTHUBHBIX MPABOBEIX AKTOB, YCTaHAB/IMBAIOIMX TPeOOBAHIS K TPEJOCTABJIEHHUIO
MYHHLMIIA/ILHOMN YC/IYTH, a TakoKe TIPUHSTHEM UMM PEeIleHIH
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4.1. Texyuuii KOHTpPO/Ib 3a COO/IOIeHWeM W UCIIOJHeHWeM HaCTOSILero
AJIMUHUCTDAaTMBHOTO  perjaMeHTa, WHbIX HOPMAaTUBHBIX [IPABOBBIX  aKTOB,
yCTaHaB/IMBAOLIMX TpeOOBaHUSI K TMpeAOCTaBAeHUI0 MYHUIMIAJbHON YCIYTH,
OCYLLIECTBJ/ISIETCSI Ha MOCTOSTHHOW OCHOBE [IO/DKHOCTHBIMM JIMLIAMU aJMHUHHCTPaL[UU
YTI0/THOMOUEHHOr0 OpraHa, YIIOJTHOMOUEHHBIMM Ha OCYLIeCTBJIEHWE KOHTPOJIS 3a
rpe/loCcTaB/ieHeM MYHULUIIAaTbHOU YCIYyTH.

Onis  TeKyillero  KOHTPOJS  WCIIO/Ib3YKOTCS ~ CBefleHHs  Cay»KeOHOM
KODPEeCIIOH/IeHL[MM, YCTHasi W TMCbMeHHasi HWH(GoOpMalys CrelydaJucToB U
JOJDKHOCTHBIX JIUL] YTIOJTHOMOUEHHOI'O OpraHa.

Tekyiui KOHTPOJIb OCYIECTB/ISIETCS MyTeM NPOBe/IeHHs POBEPOK:

1) pemenui#i o nmpenoctaBneHnu (06 OTKae B IpeAOCTaBIeHUN)
MYHULIUMNAIBHOU YCyTH;

2) BbISIBJIEHUS U YCTPAaHEHHWsI HAapYLIEeHWH MPaB rpak/aH;

3) paccMOTpeHwUs], IPUHATHS PeIlleHU U TI0ITOTOBKHA OTBETOB Ha OOpalrieHus
rpak/iaH, coZiepyKaliiye >kajio0bl Ha pelrieHus, AercTBys (Oe3eiicTBYE) TO/PKHOCTHBIX
JIVLL.

ITopsioK U TTeEpUOAUYHOCTH OCYIL[eCTB/IEH!Us TUIaHOBBLIX ¥ BHEIUIAHOBBIX IPOBEPOK
TTOJTHOTBI ¥ KaueCTBa IIpe/JOCTaB/IeHIsI MyHULMIIaIbHON YCIYTH, B TOM UHCJIe ITOPAAOK
¥ (hopMBI KOHTPOJIA 3a ITOJTHOTOM M KaueCTBOM IpeZioCTaB/IeHUs. MyHUIATIA/IEHOM
yoyru

4.2. KOHTpOJIb 3a MOJTHOTOW W KaueCTBOM MpeJOCTaBlIeHUs] MyHULMITA/TIbHOW
yCJIyTH BK/TIOUaeT B cebs TTpoBe/ieHNe TJIaHOBLIX 1 BHETIJIAHOBBIX TIPOBEPOK.

4.3. IlnaHoBble TIPOBEPKU OCYILECTBJISIIOTCA Ha OCHOBAHMU T'OJOBBIX IJIaHOB
paboTHI YnosHOMOUeHHOTO OpraHa, yTBEPXKJaeMbIX PYKOBOAUTEIEM
YnonHomoueHHOro opraHa. [Ipy mM/IaHOBOM TMpOBEpKe TMOJHOTHI U KayecTBa
NpeZioCTaB/IeHUs MYHULIUTIATbHOM YCJIYTH KOHTPOJTIO TIOZJ/1eKaT:

1) cobsrofeHre CPOKOB TPeI0CTaBIeHNUs MyHHULUITAILHOU YCTyTH;

2) cobsmoieHye TI0/I0KeHUH HaCTOSIIero A JMUHUCTPATUBHOTO PerjlaMeHTa;

3) MpaBUIBHOCTL W OOOCHOBAHHOCTb TIPUHATOTO pellleHWss 00 OTKase B
TpeJi0CTaB/I€eHUA MYHULIUIIATbHON YCIIyTH.

OcHoBaHWeM [1/151 POBe/IeHKS BHETJIAHOBBIX MPOBEPOK SIBJISTFOTCS:

1) mosyyeHuMe OT TOCYAAPCTBEHHBIX OPraHOB, OpPraHOB  MEeCTHOTO
camoyripaB/ieHus1 UHGOPMaLMKU O TIpeAroJiaraeMbIX WA BbISIBJIEHHBIX HapyIIeHUsX
HOPMAaTHMBHBIX MPaBOBbIX akTOB Poccuiickon ®Pefepaliv, U HOpPMaTUBHBIX MPABOBBIX
aKTOB OPraHOB MeCTHOI'O CaMOYTIpaB/IeHUS;

2) obpaieHWss TpakKJaH ¢ OpPUJWYECKMX JIMI] HAa  HapyIIeHUs
3aKOHOZAaTeNlbCTBA, B TOM UHC/e Ha KauyeCcTBO Mpe0CTaB/eHUs] MYHMIUITA/JIbHOU
YCIIYTH.

OTBeTCTBEHHOCTD [JO/DKHOCTHBIX JIUIL]
3a pellreHus 1 JeicTBus (6e3geiicTBIe), PUHUMaeMble (OCYIL|eCTB/IsieMbIe) UMM B
X0/ie npeAoCTaB/IeH!s. MyHULIMIA/IbHOA YCIyTH

4.4. Tlo pe3ynbTaTaM TIPOBEAEHHBIX TIPOBEPOK B CJiyyae BbISBIEHUS
HapylleHud  TMOJIOKEHWW  HACTosALlero  AJMUHUCTPAaTMBHOTO  perjiaMeHTa,
HOPMAaTUBHBIX TIPAaBOBBIX aKTOB T'OPOJICKOT0 OKpyra PedTHHCKUII OCYIeCTB/sIeTCS
MpUBJ/IEUEHWE BUHOBHBIX JIMI] K OTBETCTBEHHOCTM B  COOTBETCTBUU C
3aKoHOAaTenbCTBOM Poccuiickor denepanyu.
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[lepcoHanbHass OTBETCTBEHHOCTh [JO/DKHOCTHBIX JIML] 32 MPaBUIBHOCTb U
CBOEBPEMEHHOCTb TPUHATHSI pellleHHWsi O TipeJocTaBieHnd (00 OTkase B
MpeOCTaB/IeHMY) MYHULMMNAJBbHOM YCIYTU 3aKpeIvisieTcsi B HX  [JOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TpeOOBaHUSIMU 3aKOHO/jaTe/TbCTBA.

TpeboBaHuMs K TOPSAKY ¥ (hopMaM KOHTPOJISA
3a MpeZoCTaB/IeHeM MYHUIUINA/ILHOM YC/IyTH, B TOM UMC/Ie CO CTOPOHBI Fpak/iaH, UX
o0beauHeHHI U OpraHu3aLiiit

4.5. I'paxkaaHe, uX 00beIUHEHYS M OPraHU3allid UMEIOT TIPABO OCYIIIEeCTBIISTh
KOHTPOJIb 3a TMpPeJOCTaBJIeHUEM MYHULMIAIBHOU YCJIYTU TIyTeM [OTy4YeHUst
vH(OpMaL1K 0 X0/e peJj0CTaB/IeHUs] MyHULIMMAIbHOW YCIYTH, B TOM YHUC/Ie O CPOKax
3aBeplLeHrs a[MUHACTPAaTUBHBIX MpoLieayp ([ eHlCTBUN).

['pakzaHe, X 0ObeAVHEHNS M OpraHK3aliy TaK)Ke UMEIOT MPaBo:

1) HampaB/ATb 3aMeYaHUs] U TPeJJIoXKeHHUsl TI0 YIYUIlleHUI0 JOCTYITHOCTH U
KauecTBa MpeoCTaB/AeHUs] MyHULIMINAJIbHOW YCIIyTH;

2) BHOCHUTH TpeJ/IoKeHUs] 0 Mepax M0 yCTpaHeHWI0 HapylleHW! HaCTOSIIero
AJIMUHHUCTPaTUBHOI'O perjlaMeHTa.

4.6. 10/DKHOCTHBIE /Mlla YTIOJTHOMOYEHHOrO OpraHa NPUHHUMAarT Mepbl K
MpeKpallleHUt0 JOMNyIeHHbIX HapylleHWW, YCTPAaHSIOT TPUYMHBI U YC/IOBMS,
CroCcOoOCTBYIOIIME COBEPIIIEHHIO HAapYIIIeHU.

Wudopmauyss o0 pe3ysbTaTaX pAacCMOTPEHHs 3aMeuaHud U TIpe/IoyKeHUM
rpaxkjiad, ux 00beIMHeHUN 1 OpraHu3al[|i I0BOJUTCS 10 CBeIeHHS JIULI, HallPaBUBIINX
3TH 3aMeuaHusi U NpeJI0KeHusl.

V. HocyzeOHblii (BHeCYAeOHBII) MOPSAOK 06/Ka/loBaHKs peLleHHi 1 AeCTBII
(6e3meiicTBr) OpraHa, MPeAOCTaBISIOLLIEr0 FOCYAAPCTBEHHYIO (MYHULIUTIAILHYO)
YCIIYTY, & TakKe MX JO/DKHOCTHBIX JIML], TOCYJapCTBEHHBIX (MYHULMIAIBHBIX) CITy KALLIIX

5.1. 3asBUTE/Nb MMeeT MpaBO Ha oO)ka/jioBaHWe pelleHUs U (W) JeHCTBUM
(be3meticTBHUSI) YTIOJTHOMOUEHHOTO OpraHa, AO/DKHOCTHBIX JIUL[ YTIOJTHOMOUEHHOTO
opraHa, TOCyZlapCTBeHHbIX (MYHUIMIIAIbHBIX) C/y>KallUX, MHOTO(YHKI[MOHA/ILHOTO
1[eHTPa, a TakKe pabOTHMKA MHOTO(YHKIIMOHA/TLHOTO IieHTpa MpH TIpej0CTaB/IeHu!
MYHULIATIATBHON yCTIyTH B IoCyie0HOM (BHeCyaeOHOM) mopsifike (fasee - xanoba).

OpraHbl MeCTHOT'O CaMOYIIPaBJIeHVsl, OPraHu3al[iy ¥ YIIOJIHOMOYEHHEIE Ha
PacCMOTPEHHE >KajI00bI JIHI]a, KOTOPEIM MOXKET OBITh HarpaB/ieHa >Xajioba 3assBUTeS B

JocyznebHoM (BHeCyzie6HOM) nopsiiKe

5.2. B gocynebHoMm (BHecygeOHOM) TopsiiKe 3asiBUTe/b BIpaBe 00PATUTHCS C
»kanoboil B mucbMeHHOM (hopMe Ha OymMaKHOM HOCHTesle WK B 37IeEKTPOHHOU (hopme:

5.2.1. B YNO/HOMOUYEHHbIM OpraH - Ha pelleHWe W (Wih) JerCTBUSA
(be3meticTBHE) JO/DKHOCTHOTO JIMIla, Ha pelleHWe W JAedctBus (0Oe3melicTBHe)
YT0/THOMOYEHHOT'0 OpraHa, pyKOBOAWTe ST YTI0JTHOMOUEHHOT0 OpraHa;

5.2.2. B BBIIIECTOSIIMNA OpraH Ha perieHue U (Win) aelictBus (6e3zelicTBue)
JOJDKHOCTHOTO JIMLIA, PYKOBOAUTE/ISI ¥ TIOJTHOMOYEHHOTO OpraHa;

5.2.3. K PYKOBOAMTE/NH0 MHOTO(MYHKI[MOHATBLHOIO I[eHTpa - Ha pelleHus U
nevictBus (6e3geiicTBre) paboTHUKA MHOTO(YHKIIMOHATBHOTO I1eHTpa;

5.2.4. K yupeauTte/it0 MHOTO(QYHKI[MOHAJbHOTO LIeHTpAa - Ha pellleHue U
nevictBus (6e3aeiicTBre) MHOTO(MYHKIIMOHATBHOTO 1IeHTPA.

B YnonHoMoueHHOM opraHe, MHOTO()YHKLIMOHAIbHOM LIEHTpe, Y yupeJuTesist
MHOTO()YHKL[MOHA/IbHOTO LIEHTPa OIpeJe/IsiioTCsl YII0JIHOMOYEeHHbIe Ha PACCMOTpPeHHe
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»Kano0 O/DKHOCTHBIE JIULIA.

Crioco6s1 nH(OpMHUPOBaHUA 3asBUTE/IEN O TIOPSKE MOJauy M PACCMOTPEHUS Kao0bI,
B TOM UM(CJIe C UCTI0ob30BaHueM EfuHoro noprasa rocyjapCTBeHHBIX U
MYHULANTBHBIX YCIIyT (byHKLpi)

5.3. Mudopmanus o nopsigke Mojauyd ¥ paCCMOTPEHUs »Kao0bl pa3MelaeTcst
Ha MH(OPMAaLMOHHBIX CTEHJAX B MeCTax IpeA0CTaB/eHUsI MyHULMIIAIbHOW YCIYyTH,
Ha calTe YmoJiIHOMOYeHHOro opraHa, EII'Y, a Takke mpeaoCTaB/sieTCs B YCTHOU
dopme 1o TenedoHy U (WIM) Ha JMUHOM TIpHeMe /MO0 B MHMCbMEHHOM (dopme
MOYTOBBIM OTIIPaBJ/IEHHEM T10 a/ipecy, yKa3aHHOMY 3asiBUTEJIEM.

[TepeueHb HOPMAaTUBHEIX IIPABOBLIX AKTOB, PEry/IMPYIOLX
HOpSIOK AocyzebHoro (BHecynebHOro) obkamoBanus geicTeuii (be3aeiicTBys) U
(vm) pellieHUH, MPUHATHIX (OCYILLECTB/IEHHBIX) B X0/i€ IPe0CTaB/IeHUs
MYHULIMIIA/IbHON YCIIyTH

5.4. Tlopsimok pmocymeb6Horo (BHecyseOHOro) 0O6yKaloOBaHUSI —peILIeHHUN W
nevicteuii  (Oe3melicTBUsA) — YTIOJTHOMOUEHHOTO — OpraHa,  IIPeOCTaBJISIOIETO
roCyZiapCTBeHHYI0 (MYHULIMMNANbHYI0) YC/AYry, a TakKXe ero [A0/DKHOCTHBIX JIWL]
peryaupyeTcsi:

1) ®enepanbHbiM 3aK0HOM OT 27.07.2010 roma Ne 210-®3 «O6 opraHu3aiyu
Tpe/loCTaB/IeHusI TOCYAAapPCTBEHHBIX M MYHULIUMA/IBHBIX YCIYT»;

2) mnocraHosnenueM I[lpaButensctBa Poccurickon ®@enepauyu ot 20.11.2012
romja Ne 1198 «O denepanbHOl ToCyJapCTBeHHOW HWH(OPMAIIMOHHOW CHCTEMe,
obecrieunBaroIieii mporjecc gocyzaedHoro (BHecye0HOr0) 00>KalOBaHUS pereHnid 1
neiictBuil (be3/eiicTBYs), COBEPILIEHHBIX NP TPeA0CTaB/I€HUN TOCYAAPCTBEHHBIX U
MYHUIUTIATBHBIX YC/IYT»;

3) mocraHoBsieHueM IlpaBurtenscTBa CBepaioBcKoi obsactu ot 22.11.2018
roga Ne 828-TII1 «O6 yrtBepxkaenuu IlonmoxxkeHnss 00 OCOOEHHOCTSIX IOAAUH U
pPacCMOTpeHHsI kanob Ha pelleHUS W AecTBus (Oe3melicTBHE) WCIIOTHUTETbHBIX
OpPraHOB TroCy/lapcTBeHHOM BiacTu CBep/IoBCKOM 00/acTy, Mpef0CTaB/ISIONINX
roCyiapCTBeHHbIe YCJIyTH, UX AO/DKHOCTHBIX JIML], TOCY/JapCTBEHHBIX I'DaKJaHCKUX
C/Ty>KallluX MCIOJIHUTE/IbHBIX OpraHoB TOCyAapCTBeHHOW BiyacTu (CBep//TOBCKOM
o0/1acTy, TIPeIOCTABJISIONIMX TOCY/apCTBeHHbIE YCIYTH, a TakKe Ha pelleHus M
nevictBusi  (OGe3zeiicTBre) MHOTO(YHKIIMOHA/JILHOTO — IIeHTpPa  TpPe0CTaB/IeHHs
roCy/JapCTBeHHBIX U MyHULIUITAJILHBIX YCIYT U €r0 PabOTHUKOBY;

4) pacrnopsbkeHueM TJiaBbl TOpoJcKoro okpyra PedrtuHckuii ot 06.06.2016
roga Ne 360-p «O Ha3HaueHHWH OTBETCTBEHHBIX JIWI] 3a TIpreM B 06pabOTKy Kamob ¢
WCIIO/Ib30BaHWeM  MH(OpPMAllMOHHOM  CUCTeMbl, obecrieunBaroiieid  MpoIecc
nocyznebHoro (BHecyzeOHOTo) 00>KajloBaHMS peIleHuid U JercTBUM (Oe37eicTBys),
COBEpILIeHHBIX P MPeJ0CTaB/JIeHUU rOCYJapCTBEHHBIX U MYHULIUTIATbHBIX YCIYT» .

V1. OcobeHHOCTH BHINOJTHEHHS aJMAHUCTPATUBHBIX MPOLieAyP (AecTBUiA) B
MHOrOQYHKIMOHA/IbHBIX LIeHTpax MpejoCTaB/IeHu s FOCyAapCTBEHHBIX ¥ MyHULMITATHHBIX

ycryr

VcuepnbiBaroyii nepeveHb aMIHACTPAaTUBHBIX IIPOLieAyp ([eiCTBUi) IIPU
TIIpeA0CTaB/IeHN MyHULMIIAILHOM YC/IYTH, BBITO/HSEMbIX MHOIO(QyHKIOHA/TEHBIMU
L{eHTpaMu

6.1. MHoOrogyHKIMOHaIbHbIM LIeHTP OCYILeCTB/IsIeT:
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6.1.1. uHpopMupoBaHue 3asiBUTe/ield O  TIOpsiiKe  TpeoCTaBJ/ieHuUs
MYHULIMINAIBHOW YCIYTM B MHOTOQYHKI[MOHAJbHOM LIeHTpe, M0 WHBIM BOIPOCaM,
CBSI3aHHBIM  C  TIpeOCTaB/J€eHMeM  MYHHULMIAJBbHOM  YCJIyTH, a  TakKxke
KOHCYJ/IbTUPOBaHWe 3asiBUTe/IeN O TOPs/IKe MpeAoCTaB/IeHNs] MyHULIMIIATbHOW YCIyTH
B MHOT'O(DYHKLIMOHA/IbHOM LIEHTPE;

6.1.2. BblJauy 3asBUTe/I0 pe3y/abTaTa IIpeAoCTaB/AeHHs MYHMIMIIAJIbHON
yC/Iyrd, Ha OyMa)KHOM HOCUTesie, TIOATBEPXKJAIOLUX CO/lep)KaHHe 3/IeKTPOHHBIX
JIOKyMEHTOB, HarpaB/eHHbIX B MHOTO(YHKLMOHAIbHBIM LI€HTP 0 pe3y/bTaTaM
MpeloCTaB/ieHrsI MyHULIMMNAJIbHOW YC/IYyTH, a TakKXXe BblJaya [JOKYMEHTOB, BK/ItOUast
cocTaBjieHHe Ha OyMa)KHOM HOCUTesle U 3aBepeHHe BBIMTHMCOK U3 MH(OPMALMOHHBIX
CUCTEM OpraHOB, MPe0CTaBJIAIOIIMX FOCYapCTBEHHBIX (MyHULIUNAIBHBIX) YCIYT;

6.1.3. wuHble TIpoUefypbl W [JeWCTBUS, NpefycMOTpeHHble DenepanbHbIM
3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusaluu TpeoCTaB/eHuUs
rOCyZapCTBeHHbBIX U MYHULIUIA/IbHBIX YCIYT».

B cootBetctBUM € yacThio 1.1 crateu 16 @epepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHu3alMM MPeJOCTaBIeHUS] TOCYAAPCTBEHHBIX W MYHHIUIIATBHBIX
yoIyT» JJi peanv3alyyd CBOMX (YHKIMM MHOTO(YHKLMOHA/JbHbIE LIEHTPbI BIIPaBe
TIPUBJ/IEKATb UHbIE OPraHU3aLvN.

WHdopMmupoBaHe 3asBuTesieit

6.2. udbopmupoBaHue 3asiBUTeNii MHOTO(YHKIIMOHA/IBHBIMU  LIeHTPaMU
OCYILIeCTBJISIETCS C/IeAYIOUUME Criocobamu:

6.2.1. mocpenCTBOM TpUBJIeUEHUsT CPE/ICTB MacCOBOM MH(MOpMaLMK, a TakxKe
MyTeM pasMellleHds MH(OpMalMyd Ha O(ULMA/IBHBIX CalWTaX W WH(POPMAaLMOHHBIX
CTeH/iaX MHOTO()YHKLIMOHAJIbHBIX LIEHTPOB;

6.2.2. Tipu obpaieHny 3asiBUTe/SI B MHOTO()YHKI[MOHATBHBIM LIEHTP JIMUHO,
1o Tesie)OHy, TTOCPEICTBOM TTOUTOBLIX OTIIPABJ/IEHUM, JTMOO TI0 3/IEKTPOHHOM TIoYUTe.

[Tpu imuHOM OOpateHr paboTHUK MHOTO(MYHKI[MOHALHOTO IIeHTpa MoPOOHO
MH(popMUpyeT 3asiBUTE/IeN 110 UHTEPECYIOIIUM UX BOIIPOCaM B BE>K/TMBOU KOPPEKTHOU
dbopMme ¢ ucnonb3oBaHUEM OGuLMaTbHO-Ae/I0BOr0 CTU/IS peud. PekoMeHayeMoe BpeMst
TIpeJjoCTaB/IeHUs] KOHCY/bTal[ik He Oosee 15 MUHYT, BpeMsi O>KUJaHUSI B ouepeu B
CeKTope MH(OPMUPOBAHUS /1/Is TTO/IyueHUs] MH(OPMaLMi 0 MyHULMINA/IbHBIX yCIyrax
He MOJKeT IpeBbIaTh 15 MUHYT.

OTBer Ha Tene(OHHBIM 3BOHOK [JOJ/DKEH HAUMHAThCA C MH(OpPMaLMu O
HaVMeHOBaHUM OpraHu3aluy, (paMuIiy, UMeHH, OTYeCTBe U JO/DKHOCTU pabOTHHKA
MHOTO(YHKL[MOHA/ILHOTO LIeHTPa, TIPUHSBLLIETO Tene)OHHBIN 3BOHOK.
WHavBuyasbHOe YCTHOe KOHCY/IbTHPOBaHUe TIpy obpaltieHru 3asBUTeJIs 110 Tesie)oHy
pPabOTHUK MHOTO(YHKIIMOHALHOTO TIeHTPa OCYIIeCcTBIisieT He 6osiee 10 MUHYT;

B ciyuae ecrm fjisi TIOATOTOBKM OTBeTa TpeOyeTcsi Gosiee TMPOO/DKUTETBHOE
BpeMsl, pabOTHUK  MHOTO(MYHKI[MOHA/ILHOTO 1|eHTpa, OCYILeCTB/ISIFOLLAN
VHJUBUAYaJbHOE YCTHOE KOHCYJbTUPOBaHHE MO Teye(OHY, MOKET MpeaJIOKUTh
3asBUTEJIIO:

1) u3noxuTh oOpairieHWe B TIMChbMeHHOW (opme (OTBeT HaIpaB/IseTCs
3asBUTEJTI0 B COOTBETCTBUH CO CII0COO0M, yKa3aHHBIM B 00pallleH!H);

2) Ha3HAuWTh APYroe BpeMs /151 KOHCYJ/IbTallh.

[Ipy KOHCYIbTUPOBaHUM TIO TIMCbMEHHBIM oOpailieHusiM 3asiBUTesiell OTBeT
HarpaBJIsieTCsl B MTMCbMEHHOM BH/le B CPOK He I03/jHee 5 Ka/leHJapHbIX JHel C MOMEHTa
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peructpaiyy obpaiiieHusi B popme 371eKTPOHHOTO IOKYMeHTa T10 a/[pecy 3/IeKTPOHHOMN
TIOUThI, YKa3aHHOMY B 0OpaltieH1H, TIOCTYTMBIIIEM B MHOTO(YHKIIMOHA/ILHBIH L[EHTD B
dbopme 3/IeKTPOHHOTO [IOKYMeHTa, U B MMCbMEHHOM (hopMe I0 MOUTOBOMY afipecy,
yKa3aHHOMY B oOpalljeHuH, TOCTYNUBIIeM B MHOTO(YHKLMOHA/JBHBIA L[eHTP B
NMCbMeHHOH (opMe.
Bbizjaua 3asBUTeMO pe3y/bTaTa NpefoCTaB/IeHUs
MYHULMTIQ/ILHON YCIIyTU

6.3. Ilpy HanMuuK B 3asiBJIeHUM O TpeJOCTaB/IeHUM MYHHULIMMNAIbHOM YyCIyTH
yKa3aHusi O BblJlaye pe3y/bTaTOB OKa3aHWs YCIYrd 4epe3 MHOrO(QYHKLMOHaIbHBIA
1[eHTP, YTIOJJHOMOUEHHBIM OpraH repefiaeT JOKYMEHTbl B MHOTO()YHKIIMOHA/IbHbIM
L[eHTp [Jis TIOC/eyIolei Bbijaun 3asBUTEMI0 CIIOCOOOM, COTJIaCHO 3aK/THOUYeHHBIM
COTJIAllIeHUSIM O B3aUMO/IeMCTBUY 3aK/TFOUEHHBIM MEXX/Ty Y TOJIHOMOYEHHbIM OpPraHOM
1 MHOTO(YHKI[MOHA/JbHBIM 11eHTPOM B TIOpSi/IKe, YTBEP>K/IEeHHOM [OCTaHOB/IeHUEM
[IpaButensctBa Poccuiickont ®Pegeparmu ot 27.09.2011 roma Ne 797 «O
B3aUMO/IECTBUM MeXKZy MHOTOMYHKIIMOHAMBHBIMU 1[@eHTPaMM ITIpe/loCTaB/ieHus
roCy[lapCTBEHHbIX M MYHMLUMNAJbHBIX YyCJAYT W (efepajbHbBIMU  OpraHaMu
WCTIOJTHUTE/IbHOM BJIaCTH, OpraHaMH TOCYZApCTBEHHBIX BHEOHOKeTHBIX (OH/IOB,
OopraHamMH rOCyJapCTBEHHOM BJIaCTH CyOBEKTOB POCCHMCKOM (heaeparjuu, opraHaMHu
MEeCTHOTO CaMOYTpaB/ieHWss WIA B C/ydasix, YCTaHOBJIEHHBbIX 3aKOHO/ATe/bCTBOM
poccuiickou (emepariyu, my0TMUHO-TTPaBOBLIMH KOMITAHUSIMI.

[TopsiioK ¥ CpOKY Tepefiaud Y IOTHOMOYEHHBIM OPraHOM TaKuX JOKYMEHTOB B
MHOTO()YHKLIMOHA/IbHBIM L|€HTP OMNpeJeSIOTCS COTJallleHHheM O B3auMOJENCTBUU,
3aK/IFOUeHHBIM UMH B TIOPSiZiKe, YCTaHOBJIEHHOM TIOCTaHOB/eHWeM [IpaBUTe/bLCTBaA
Poccuiickort ®@enepauyu ot 27.09.2011 roga Ne 797 «O B3auMOJENCTBUM MEXIY
MHOTO(YHKIIMOHA/IbHBIMU  [IeHTpaM{  TpeJIOCTaB/eHUs] TOCYZapCTBEHHBIX U
MYHMIMTIANBHBIX YCAyT U (efepanbHbIMU OpPraHaMM UCIOJHUTETBHOW B/ACTH,
OpraHaMy roCyZlapCTBeHHBIX BHeOIOKeTHBIX (hOH/I0B, OpraHaMu rOCyJapCTBEHHOM
B/IaCTU CyOBEKTOB POCCHHCKOM (hesiepariiii, opraHaMM MeCTHOTO CaMOYTIpaBJIeHUs
WM B CJydyasiX, yCTAaHOBJIEHHbIX 3aKOHOJATeJbCTBOM PpOCCUNCKOW (eaepalu,
My 0/TMUHO-TIPaBOBBIMUA KOMITAaHUSIMU .

6.4. Ilpuem 3asiBuTeneut /sl BblJaud JOKYMEHTOB, SB/ISIOIIUXCS Pe3y/IbTaTOM
MYHULIUMNATIBHOU YCIYTH, B TIOPSIIKE 0UepeJHOCTH MPU TTOTyYeHUU HOMEPHOT O TaJIoHa
13 TepMUHaJIa 37IeKTPOHHOU ouepe/iv, COOTBeTCTBYIOLLETO Lie/iv obpalijeHus, 1100 1o
rpeJiBapyUTe/IbHOM 3auCH.

PaboTHUK MHOTOGYHKIIMOHA/ILHOTO I[[eHTpa OCYILECTBJISET C/IeAYIOIIHe
JIeCTBUS:

1) ycraHaB/ivMBaeT JIMYHOCTh 3asiBUTe/II Ha OCHOBAaHUM JIOKYMEHTa,
YAOCTOBEPSIIOLLero JMYHOCTb B COOTBETCTBUU C 3aKOHOJATeabCTBOM Poccuiickoun
desepaliyy;

2) omnpejensieT CTaTyc UCMoJHeHus 3asaBeHus 3assurens B ['1C;

3) pacneuatbiBaeT pe3y/bTaT MPeJ0CTaBleHUs MyHULIMIIAIbHOM YC/IyTH B BUJIE
9K3eMIUIspa 37eKTPOHHOTO [OKyMeHTa Ha OyMa)KHOM HOCHTe/le U 3aBepsieT ero C
WCI0/Ib30BaHWeM Te4aTu MHOTO(YHKI[MOHA/JILHOTO IjeHTpa (B TMpeAyCMOTPEeHHbIX
HOPMAaTUBHBIMU MPABOBbIMU aKTamu Poccuiickoit ®esiepaljuy ciaydasix - medatu C
n3obpaxxeHreM ['ocyzapcTBeHHoro repba Poccutickoit denepariyn);

4) 3aBepsieT K3eMILISIP IeKTPOHHOTO JOKYMeHTa Ha OyMaKHOM HOCHUTese C
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WCI0/Ib30BaHWeM Te4aTu MHOTO(YHKI[MOHA/JILHOTO IjeHTpa (B TMpeAyCMOTPEeHHbIX
HOPMAaTUBHBIMU MPABOBbIMU aKTamu Poccuiickoit ®esiepaliuy ciayuasx - medatu C
n3o6pakeHreM I'ocygapctBeHHOro repba Poccuiickoit ®enepaiiyn);

5) BblZlaeT [AOKYMEHTbl 3asiBUTe/N0, MpPU HeoOXOJWMOCTH 3arlpalliuBaeT y
3asiBUTeJIs TIOJITMCH 3a KaXK/IbI BblJaHHbIN JOKYMEHT;

6) 3ampallMBaeT corjacue 3asiBUTe/s Ha ydacThe B CMC-OIpPOCe [I/isi OLIeHKU
KauecTBa MpeZoCTaBAeHHbIX YC/IYT MHOTO(MYHKI[MOHATBHBIM LEHTPOM.



25

ITpunoxxenue Ne 1

K AJMUHUCTPDaTUBHOMY perjaMeHTy
Tipe/loCTaB/IeHUs MYHULMTaTbHOU
yoiyru «Beimiata KoMrneHcaluy 4acTh
pPOJUTENBCKOM IJIaThl 38 MPUCMOTP U
yX04, 3a [AeTbMU B MYHULMNAJbHBIX
oOpa3oBaTebHbIX OpraHu3alysx
ropoZicKoro okpyra PedTruHCKuU»

HarMeHOBaHHe OpraHu3aliin

Komy:

PEIIIEHVE
0 TIpeJOCTaBJIeHNH YCIYTH

(HOMep U JjaTa pellleHus O TIpeJoCTaBIeHUH YCIyTH)

PaccmotpeB Barne 3asBiieHue ot No U IpyujiaraemMsle K HeMy
JOKYMEHThI TIPUHSATO pellieHre O TpeioCTaB/IeHWH KOMITeHCAl[UK T/1aThl, B3UMaeMoM
C poauTesisi (3aKOHHOTO TPe/ICTaBUTeJIs1) 3a TIPUCMOTP M yX0/ 32 peOeHKOM(ZIeTbMMU),
rocemarmmmM(r)  oOpa3oBaTenbHYIO(ble) OpraHu3alyio(M), peanu3yroIIyo(re)
ITPOrpaMMy JIOIIKOJ/ILHOTO 00pa3oBaHMs Ha pebeHKa(geTeil)

(®UO pebenka (meteid)

B pa3mepe py6usieii.

JospkHocTh M PUO coTpyHuKa, MO/TNCh
TIPUHUMaAIOLLIEr0 pellieHre
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ITpunoxxenue Ne 2

K AJMUHUCTPDaTUBHOMY perjaMeHTy
Tipe/loCTaB/IeHUs MYHULMTTaTbHOU
yoiyru «Beimiata KoMrneHcaluy 4acTh
pPOJUTENBCKOM IJIaThl 38 MPUCMOTP U
yX04, 3a [AeTbMU B MYHULMNAJbHBIX
oOpa3oBaTebHbIX OpraHu3alysx
ropoZicKoro okpyra PedTruHCKuU»

HarMeHOBaHHe OpraHu3aliin

Komy:
PEIITEHUNE
006 OoTKa3se B IIpe/JOCTaB/IEHNH YCIYTH
No oT
PaccmoTtpeB Baie 3asiBieHve ot Ne Y TIpWiaraeMble K Hemy

JMOKYMEHTBI IIPUHSATO peleHre 00 0TKa3e B MPpeA0CTaB/IeHUN YCAYTH T10 CIeAYIOMIM

OCHOBAHMUSIM:

1) 3asiBuTE L HE COOTBETCTBYET KAaTerOPHH JIUL], UMEFOIIUX ITPaBO Ha MpeoCTaB/IeHe

YCJTyTH.

2) TlpepncrapiieHHble 3asiBUTE/IEM CBe/IEHHUS B 3alpOCe O TIPe[OCTaB/IEHUH YCIIYTH He

COOTBETCTBYIOT CBEJIEHUsSIM, TIOJTyUYeHHbIM B TIOpPSIIKE  MEKBeZOMCTBEHHOTO

B3aUMO/IeHCTBHSI.

3) Hamuuue cBefieHUH O UIIIEHUH POAUTENBCKUX TIPaB.

4) Hamume cBefieHui 00 OrpaHUUYeHUH B POAMTENbCKUX TpaBax.

5) Hanmuuie cBesienuii 06 oTobpanuu pebeHKa (zieTeit) TIpyu HEOCPeICTBEHHOU yrpo3e

ero >KU3HU WU/IH 3[J0POBLIO.
MoronmauTtenbHas HHGOPMALIKS: .

Bbl BripaBe TIOBTOPHO OOpAaTUTLCA B YIIOJTHOMOUEHHBIM OpraH C 3asiBJieHMEM O

TIpe/[OCTaB/IeHUH YCIYTH TTOC/Ie yCTpaHeHWs YKa3aHHBIX HapyIleHHH.

JTaHHBI 0TKa3 MOXKeT ObITh 00)Ka/loBaH B [I0CY1e0HOM TOPSIIKe TTyTeM HarpaB/IeHus

’Karo0bI B YITOJTHOMOUEHHBIM OpraH, a Takke B CyZeOHOM TIOpsiZiKe

JospkHocTh M MO coTpysHuKa, MOANUCH
MIPYHUMAIOLLETO pellieHe
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ITpunoxxenue Ne 3

K AJIMUHUCTDAaTUBHOMY perjaMeHTy
MYHULIUMaTbHON
yC/yTy «BbImiata KOMIeHCcaluy 4acTh
POAUTE/bCKON T/IaThl 3a TIPUCMOTP U
yXOA 3a JeTbMU B MYHULIAIMAIbHBIX
OpraHM3aLusIx
ropoZicKoro okpyra PedTruHCKuU»

rmpeaocTaB/IeHUA

obpa3oBaTe/ibHbIX

B
(HaHMeHoBaHye yIo/IHOMOYEHHOrO OPraHa, MpefoCTaB/IsIOILEro YCayry,)
oT
3asBiieHUe
0 ITPeJOCTaB/IeHMA MYHULIUIIA/IbHOM YCITyTH
KOMIIEHCAI[VA TUIaThl, B3MMaeMoii C poJJUTeiel, 3a MPUCMOTP M YXOJ 3a JeThMH
(bamuuist, uMsi, 0T4eCcTBO (TIpK HAIMUMK) 3asBUTEIsS)

[ata poxjeHust
CHUJIC
TeJI.:

aZipec 371eKTPOHHOM MOYThI

HaumeHoBaHMe
JIOKYMEeHTa,
Y0CTOBEPSIOLLIEr0
JIMYHOCTh

Harta BbiTaun

Cepus v HOMeD
JIOKyMeHTa

Kop nogpa3aenenus

Kewm BbIIaH

['paxxaHcTBO

Appec peructpanuu/Azpec BpeMeHHOM PernuCTpaLyu:

HaumeHoBaHue
JIOKYMEHTa,
YOCTOBEPSIOLLIEr0
JIMYHOCTh

[ara Bbigauu

Cepus 1 HOMep
JOKYMeHTa

Kop noapa3aenenus

Kewm BbisjaH

I'pakgaHcTBO

Ajipec peructpainun/Aipec BpeMeHHOM perucTparyu:
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[Ipomy npefoCTaBUTh KOMIEHCALIUIO T/IaThl, B3UMAeMOU C poAuTesen (3aKOHHBIX
rpe/iCTaBUTEIeN) 3a IPUCMOTP U YXOZ, 3a

(dbamunus, uMsi, 0TYeCTBO (MPU HATAUUM)
ocBauBaroIuM(eii) obpa3oBaTe/ibHYIO ITPOrPaMMy JIOIIKOJ/ILHOTO 00pa30BaHUs B

(HaumeHoBaHue 0Opa30BaTe/IbHOM OPraHU3aLiK, PeaU3yIoIlel MporpaMmy JOMIKOIbHOTO 00pa30BaHus).

[7nsi mosiyueHusi KOMIeHCal[uu coo0ljao cieyroly0 uHpopMailyoo o pebeHke
(meTsix):

Pamunus [aTa poxzaenus
Nwma 1071
OtyecTBO CHUJIC
PeKBM3UTBI aKTOBOM 3arCH 0 POXK/eHUU peOEHKa

Homep akToBO#M Hata
3aMKCH O POXKIEHUU
pebGEéHKa

Mecro

rocy/lapCTBeHHOM

perucrpanyu

[To kako¥i rpuuriHe y pebEéHKa U poAuTeisi pa3Hbie (haMUIUN:

B oTHo1IeHUM pebEHKA YCTaHOBIEHO OTIIOBCTBO

PeKBU3UTHI aKTOBOM 3amycy 00 YCTAHOBJIEHUH OTIIOBCTBA

Howmep akToBoii [Hara
3anucu
MecTo rocyiapCTBeHHOW perucTpalyu

3akroueHre poauTeneM Opaka

PeKBU3UTHI aKTOBOM 3anycy 00 yCTaHOB/IEHWH OTLIOBCTBA

Howmep akToBoM Hata
3anucu
MecTo rocyilapCTBeHHOW perucTpalyu

PacTopskeHue poauTtesieM Opaka

PeKBU3UTHI aKTOBOM 3amKcy 00 YCTAaHOBJIEHUH OTLIOBCTBA

Howmep akToBoM Hata
3anucu
MecTo rocyjapCTBeHHOM perucTpanuu

N3menenue ®M10O

PeKBU3UTHI aKTOBOH 3amKcHy 0 TiepeMeHy uMeHH (1 Y poautesisi 0 Y pebeHKa
Howmep akToBoi Hara
3anucu
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| MecTo rocy/iapCTBeHHO#! pericTparin \

CpeacTBa Mpoly HarpaBUThb

PexBu3uTHI
[Touta Apnpec
roJiyyaresist
Homep noutoBoro otgenenus (MHAEKC)
bank BUK wnu HaumMeHoBaHue DaHKa

KoppecnioneHntckuii cuet

Howmep cueta 3asiBuTesis

K 3asiB/ieHHIO TIpH/Iarao cjiefyrolie J0KyMeHTbI

Ne ri/m1

HaumeHoBaHuM HAOKYMEHTOB

1

O6 OTBETCTBEHHOCTH 3a IOCTOBEPHOCTH Mpe/ICTaB/IeHHBIX CBe/IeHUH MpeayTpex/eH (Ha).

Haro corjacve Ha mosyueHue, 0oOpabOTKy U Tmepefauyy MOMX TepCOHABbHBIX [aHHBIX B
cooTBeTcTBUM ¢ DenepanbHbIMU 3aKoHaMu OT 27.07.2006 roga Ne 149-®3 «O6 uHbopmarmm,
VMH(OPMaLMOHHBIX TEXHOJIOTUAX U 0 3awuTe nHpopmauuu», ot 27.07.2006 roga Ne 152-d3 «O

TepPCOHAbHBIX JaHHBIX».

Hara

IToanuce 3asiBUTENS
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[Tpunoxxenue Ne 4

K AJMUHUCTPDaTUBHOMY perjaMeHTy
Tipe/loCTaB/IeHUs MYHULMTaTbHOU
yoiyru «Beimiata KoMrneHcaluy 4acTh
pPOJUTENBCKOM IJIaThl 38 MPUCMOTP U
yX04, 3a [AeTbMU B MYHULMNAJbHBIX
oOpa3oBaTebHbIX OpraHu3alysx
ropoZicKoro okpyra PedTruHCKuU»

B
(HaHMeHOBaHHe yII0/IHOMOYeHHOr O OpraHa, rpejoCcTaB/IArL]ero yCayry)
Komy:
PEIITEHUNE
06 oTKa3e B nprémMe JOKYMEHTOB, HeOOXOANMBIX ISl IMPEeJOCTaB/IEHUs YCIIYTH
No oT

PaccmoTtpeB Baiie 3asiBjieHve OT No Y TIpyWiaraemMbie K
HeMY JOKYMeHThI IPUHATO pellieHre 00 0TKa3se B IpueMe JOKYMeHTOB, He00X0JUMBIX
JJ151 IpeJOCTaB/IeHUsT YCIYTH TI0 CJIeAYHOIIUM OCHOBAHUSIM:

1) mogaua 3ampoca o MpeAoCTaBAeHUUA YCIYTU U TOKYMEHTOB, He0OX0JUMBIX
A5l TIpe/IOCTaB/IeHUs YC/IYTU, B 3/IEKTPOHHOM (hOpMe C HapyllleHUeM YCTaHOBJIEHHBIX
TpeOOBaHMM;

2) Tpe[CTaB/ieHHble 3asiBUTe/leM [OKYMEHTbl COJiep)KaT TIOJAUUCTKU U
MCTIpaB/ieHUs TEKCTa, He 3aBepeHHbIe B Mopsi/iKe, yCTaHOB/IEHHOM 3aKOHO/|aTe/IbCTBOM
Poccuiickor @egepaiuy;

3) JIOKyMeHThI COjiep>KaT TIOBPEXK/JeHHs, HaJiuule KOTOpPbIX He TI03BOJISIeT B
MoJHOM o0beMe WCI0/Ib30BaTh WHGOpPMAIMI0 U CBeZeHHUs, COZeprKaluecs B
AJOKYMeEHTaXx AJId IpeaoCTaB/1eHnsA YC/IYTH;

4) HeKOppeKTHOe 3arojiHeHre 00si3aTe/bHBIX 1osiel B (hopMe 3ampoca, B TOM
yuc/ie B MHTepakTUBHOM (hopme 3ampoca Ha EINT'Y (HemocToBepHOe, HETOTHOe, 00
HerpaBWIbHOE 3aro/IHeHNe);

5) mpejCcTaB/ieHHbIe [JOKYMEHTbI WU CBeleHUs] yTPaTWId CWIy Ha MOMEHT
oOpairieHusi 3a yCIyrou;

6) mpezacTaBieHHe HEMOJHOTO KOMILIEKTa [JOKYMEHTOB, HEOOXOAWMBIX [Jist
NpeJj0CTaB/IeHuUs YCIYTH;

7) 3asiBjieHMe O TPeJoCTaB/eHUM YC/IyTU TOAAHO B OpPraH rocy/apCTBeHHOM
BJACTU, OpraH MECTHOTO CaMOYIIpaB/ieHUsI WM OpraHu3alyi, B TIOJIHOMOYMS
KOTOPBIX He BXOJUT MpeJoCTaB/IeHe YCIyTH.

HonosmHuTtensHast HGOPMaLUs: .

BbI BripaBe NMOBTOPHO 0OpPaTUTHLCS B YIIOJTHOMOYEHHBIM OpraH C 3asiBJieHUEM O
Mpe/loCTaB/IeHUH YCJIyTH TOC/Ie YCTPaHeHUs YKa3aHHbIX HapyILLIeHUH.
aHHBI 0TKa3 MoXKeT ObITh 00)Ka/loBaH B [I0Cy/1eOHOM MOPsIIKe TTyTeM HarpaB/ieHus
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»Kasiobbl B YIIOJTHOMOYEHHBIM OpraH, a Takke B Cy/leO0HOM MopsijKe

JospkHocTh M MO coTpysHuKa, TIOATTNCH
TIPUHUMAIOLLIETO pellieHre
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IIpunoxxenue Ne 5

K AJIMUHUCTPaTUBHOMY
Tpel0CTaB/IeHuUs

MYHULMIIaTbHOU

perjameHTy
yCIIyTH

«BpIraTta KOMIIEHCALIMM YdCTH pO,Z[HTEJIbCKOﬁ

I1/IaThI

MYHULMTNATbHBIX
OpraHu3aLUsIX ropoAcKoro okpyra PetruHckuii»

3a TPUCMOTP U yXOJ 3a JeTbMU B

oOpa3oBaTebHbIX

CocraB, noc/ie[j0BaTe/IbHOCTb U CPOKH BBITIOJIHEHUST a[IMUHUCTPATUBHBIX TpoLieAyp (ZelcTBuil) Npu NpeAoCTaBIeHUH roCy1lapCTBeHHOM
(MyHULIUTIAZTBHOW) YCIyTH®

Mecrto
JomkHoCTHOE
BBITIO/THEHUST
OcHoBaHue s Cpok JIULIO, Pesysibrar
Copepxanue aIMHUCTPaTUBHO
Havasa BBITIOJTHEHUST OTBETCTBEHHOE 3a o Kpurepuun aIMUHUCTPaTUBHOTO
aIMUHUACTPATUBHBIX ro JerCTBus/ N
aJIMUHUCTPAaTUBHO N Ny a/IMUHUCTPATUBH BBITIO/THEHHE TIDUHSITYS PeIlieHns1 | JeMCTBUS, CII0co0
i mpoLeAypbl A bIX /IeHiCTBUM MHHUCTPaTUBHO MEOJIb3yeMast (bukcamu
POREAYP A A P nH(OpMaIoHHast 1
o [1eMCTBUS
cucrema
1. IIpoBepka JOKYMEHTOB Y pPerucTpaljys 3asB/IeHus
[Toctynienue ITpuem v mpoBepKa o 1 pabouero OTBeTCTBEHHOE YT0OJIHOMOYEHHBI Perncrpanus
3asBJIEHUS U KOMITJIEKTHOCTH nHs? JIALI0 1 opran/ I'IC 3asBJIEHUS U
JIOKYMEHTOB /151 JIOKYMEHTOB Ha YnonHomouyeHHOT JIOKYMEHTOB B
Tpe/ioCTaB/IeHusI Ha/Inure/0TCYyTCTBUE 0 opraHa COOTBETCTBYHOILIEN
rOCy/lapCTBEHHOW | OCHOBAHUU [ OTKa3a FUC (npucBoeH
(MyHULMIAIEHOM) B [IpreMe HOMep 1
yCJIYTHU B JIOKYMEHTOB, JlaTHpOBaHue).
YT0/IHOMOUEHHbI | TIpeyCMOTPEHHbBIX
U opraH IyHKTOM 2.12
AJIMUHUCTPAaTUBHOTO
perjiaMeHTa

B cniyuae BrisiBieHus
OCHOBaHWM /7151 OTKa3a
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B [IpyeMe
JIOKYMEHTOB,
HarpaBJieHue
3asBUTEJIIO B
371eKTPOHHOM (hopme B
JTMYHBIN KaOWHeT Ha
EIIT'Y yBemomsieHusi o
HeJ|0CTaTOYHOCTH
Tipe/ICTaBIeHHbIX
JIOKYMEHTOB, C
yKa3aHheM Ha
COOTBETCTBYIOLLIHN
JOKYMEHT,
NpelyCMOTPEeHHbIN
IyHKTOM 2.8
AJMUHUCTPAaTUBHOTO
perjameHTa Mo 0
BBISIBJIEHHBIX
HapylueHusx. [laHHbIe
He/I0CTaTKXA MOT'YT
OBITh MCTIPABJIEHBI
3asiBUTeNIeM B TeUeHue
1 pabouero gHs CoO
JIHSI TIOCTYTI/IeHUS
COOTBETCTBYIOLLIEr0
yBeOMJ/IeHUsI
3asiBUTEJIIO.

B cnyuae
Herpe/CTaB/IeH!s B
TeueHue yKa3aHHOTO
CpOKa HeoOX0JTUMBIX
JIOKYMEHTOB
(cBegeHuit U3
JOKYMEHTOB), He
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WCTIpaB/IeHus
BbISIB/IEHHBIX
HapylleHuH,
dhopmMupoBaHue 1
HarpaBjieHue
3asBUTEJIIO B
3/71eKTPOHHOM (hopme B
JTMYHBIA KabWHeT Ha
EIIT'Y yBenomienus
00 0TKa3e B rpriemMe
JIOKYMEHTOB,
HEOOXOAUMBIX JIIsI
Tpe/IoCTaB/IeHUsI
MYHULUIIATBHOU
YCJIYTH, C YKa3aHHEM
TIPUYMH OTKa3a

B ciyuae otcytcTBUs
OCHOBAHUM AJ1s1 0TKa3a
B [IpHeMe JJOKYMEeHTOB,
npe/lyCMOTPEHHbIX
IyHKTOM 2.12
AJIMUHUCTPaTUBHOTO
peryiameHTa,
pervcrpanus
3asiB/IeHUs B
3/IEKTPOHHOM ba3e
JlaHHBIX TI0 yueTy
[OKYMEHTOB

[TpoBepka 3asB/ieHUs U
JIOKyMEHTOB,
TIpe/iCTaB/IeHHBIX JIs
TIO/TyYeHUs
MYHULIAMATbHOU

yCIIyTH

HaripasyienHoe
3asBUTEJI0
yBeZloOMJIEHHUE O
rprveme v
perucrpanuu
3asBJIeHUs K
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Hamnpasnenue
3asIBUTEJTIO
3JIEKTPOHHOT'O
COO0O0IIeHHs 0 ITpreMe
3asIBJIEHUs K
PacCMOTPEHHUIO JTO0
OTKa3a B [IpHeMe
3asiB/IeHUs K
PacCMOTPEHHMIO C
000CHOBaHHEM OTKa3a

PacCMOTPEHHUIO
b0 OTKa3 B

ripreMe 3asiB/IeHHMsI
K PaCCMOTPEHHIO C
yKa3aHHeM TPUYUH

Hamuue/oTcyTcTB
1ie OCHOBaHUM [Jis1
OTKasa B
TrpeloCTaB/IeHUN
Ycnyry,
NpelyCMOTPEeHHBIX
IyHKTOM 2.12
AJIMUHHCTPaTUBHO
0 perjiaMeHTa

2. ITosyueHue cBefieHui mocpeicreom CM3OB

ITaker
3aperrCTpUpOBaHHbI
X [JOKYMEHTOB,
MOCTYNUBIINX
JO/DKHOCTHOMY
mny,
OTBETCTBEHHOMY 3a
T1ipeJj0CTaB/IeHre
MYHULIMNA/IbHOU

yCIIyTH

ABTOMaTHYeCKOE
(opmupoBaHue
3arpocoB U
HarpaBJieHue
Me>XBeZJOMCTBEHHbIX
3arpoCoB B OpraHbl U
opraHu3anyy,
yKa3aHHbIe B ITyHKTe
2.3
AJIMUHUCTPaTUBHOTO
perjiameHTa

[TosyueHrie 0TBeTOB Ha
Me>KBeZIOMCTBeHHbIe
3arpochl,
(hopmrpoBaHue

o 5 pabounx
JTHeu

OTBeTCTBEHHOE
JIALIO0
YNonHOMOUEHHOT O
opraHa

Y110/1HOMOYeHHBI
v opran/I'UC/
CMDB

Hamiuue
JIOKYMEHTOB,
HEOOXOIUMBIX [IIsT
T1IpeJi0CTaB/IeHUs
MYHHLIMIIATbHON
YCIIyTH,
HaxO/ALUXCS B
pacIiopsbKeHrH
roCy/JjapCTBEHHbIX
OpraHoB
(opraHu3aLum)

Hanpagsnenue
Me)KBe/IOMCTBEHHOT'O
3arpoca B OpraHbl
(opranu3zauun),
TIpeJJ0CTaB/ISOLL1e
JIOKYMEHTBbI
(cBemenus),
1peJlyCMOTpeHHbIe
IyHKTOM 2.10
AJIMUHUCTPAaTUBHOTO
perjamMeHTa, B TOM
yucsie ¢
WCMO/Ib30BaHKEM
CMOB

[Tonyuenue
JIOKyMEHTOB
(cBeneHwuit),
HeoOXOIUMBIX IS
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TIO/THOTO KOMIL/IEKTa TIpe/loCTaBJ/IeHuUs

[IOKYMEHTOB MYHULIATIATbHOU

YCIIYTU
3. PaccMoTpeHne AOKYMEHTOB U CBe/IeHHM
ITaker [IpoBenenue o 1 pabouero OTBeTCTBEHHOE YnonaomouenHs!l | Hamuune/otcyreTB | IIpoekT pesyibrara
3aperucTpy¥poBaHHbl | COOTBETCTBUSA [Hs JILIO 1 opran/I'IC vie OCHOBAHUM JIs1 | MpeAoCTaBIeHUs
X JOKYMEHTOB, JIOKYMEHTOB U YnonHoMoueHHOr o Tpe/ioCTaB/IeHUs MYHULIMNaTbHOM
MOCTYIMBIINX CBeJIeHUM opraHa MYHULANIAIEHOU YCIIyTH
JIOJDKHOCTHOMY TpeGoBaHUSIM YCIIyTH
Ly, HOPMAaTUBHBIX
OTBETCTBEHHOMY 3a | IIPAaBOBBIX aKTOB
TrpesiocTaB/ieHye TIpeloCTaB/IeHUs
MYHHULIMTA/IbHOU MYHULMTATbHON
YCIIYTH YCIIYTU
4. TlpuHsiTve pelueHHs

ITpoexT pesynbrata | [Ipunsatue pemenus o | [Jo 1 yaca OTBeTCTBEHHOE YT0JIHOMOUYEHHBI PesysbTar
rpeJoCTaB/IeHUs rpefoCcTaBIeHUs JIALIO i opran/I'IC rpefocTaB/IeHUs
roCyJlapCTBEHHOM | rOCy/lapCTBEHHOM YnosHOMOueHHOT rocy/iapCTBEHHON
(MyHMLIMTIANBbHOM) | (MyHULIMNAIbHOMN) 0 opraHa (MyHULIMTIATBLHOM)
YCJIyTU 110 hopme yC/IyTy umm 06 oTKase YCIIyTH 110 (hopMe,
COIJIaCHO B Tpe/I0CTaBIeHUN TIpYBe/IeHHOM B

npuiokeHusM Ne 1,
2K
AJIMUHHCTPaTUBHOM
y perjameHTy

yCITyTH

npunoxxenuu Ne 1,
Ne 2K
AJIMUHUCTPaTUBHO
My perjlaMeHTy,
MO/ CaHHBIN
YCUJIEHHOMN
KBa/IM(HULIMPOBAHHO
1 TIOAITUCHIO
PYKOBOAMTEIEM

dopmupoBaHue
pelieHus o
pe/ioCTaB/IeHUN
MYHULIANA/IbHON

Y110/THOMOUYEHHOT O
opraHa W UHOTO
YIIOJTHOMOYEHHOT O
1M IU1ia
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yciyry unu o6 oTkasze
B TIP€/IOCTaB/IEHUH

Pertierue 00 oTkase
B TIP€/IOCTaB/IEHUU

MYHULIUTTATEHOU MYHULIATIATbHOU
YCIIyI'u yCIIyTy,
TIpUBeZIeHHOe B
IIpunoxenuu Ne 4 K
AIMUHUCTPATUBHO
MY perjiameHTy,
TIO/TTHCAHHBIM
YCUJIEHHOM
KBa/IM(ULIMPOBAHH
Ol TOANUCHIO
PYKOBOAUTEIEM
YT110/1HOMOYEHHOT O
opraHa W/ UHOTO
YI10JIHOMOYEeHHOI 0
YM JIMLIa
5. Belaua pesy/bTaTa
®opMUpOBaHUE U Perucrparus ITocne OTBeTCTBEHHOE YTOJTHOMOUYEHHBI BHeceHue cBeieHuM
Perucrparus pe3y/bTaTa OKOHYaHUS JMLIO 7] 0 KOHEUHOM
pesysbTara Mpe/IoCTaBIeHus TpoLie1ypbl YnomaomoueHnHor | opran/I'MC pe3y/bTaTe
roCy/IapCTBEHHOW | FOCY/IapCTBEHHOU TIPUHATUS 0 opraHa rpeJoCTaBIeHUs
(MyHMLIMTIANbHOM) | (MyHULIMNAIbHOMN) peliieHus’ rocyJjapCTBeHHOMN
YCIIyTH, YCIIyTU (MyHULMTIATIEHOK)
yKa3aHHOT 0 YCOIyTH
B IIyHKTe 2.5
AJIMUHUCTPaTHUBHO
ro perjiameHTa, B
dopme
3JIEKTPOHHOI'O
JokymenTa B ['IC
HaripaBnenuve B B cpoky, HomxHocTHOe YTI0/IHOMOYEHHEBI | YKa3aHue Briziaua pe3ysisTara
MHOTO(YHKLIMOHA/IbH | YCTaHOB/IEHHbIE JIILIO v opran/T'IC/ 3asiBUTeJIEM B MYHULIATATbHOU
bIM LIEHTp pe3y/ibTaTa | corjailieHueM o | YmosHomoueHHor | M®I] 3asiB/ieHUU YCIJIYTU 3asIBUTEITI0
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MYHUIUTIATbHOM B3aUMO/IEVCTBUU | O OpraHa, criocoba BbIIaun B (popme
YCJIYTH, YKa3aHHOTO B | MEXAY OTBETCTBEHHOE 3a pe3ysbTara OyMaXHOTO
MyHKTe 2.5 YTonmHOMOUeHHBI | MpefiocTaBeHNe roCy/lapCTBeHHOM JIOKYMeHTa,
AJIMUHUCTPaTUBHOTO M OpraHoM u MYHULIUTIA/TIEHOU (MyHULMTIA/TEHOM MO TBEP K AIOLero
peryiameHTa, B (hopme MO®I] yCIIyTH ) ycnyru B M®L, a | comep>kaHue
3/IEKTPOHHOT' 0 TaK>Xe IoJjaua 3JIEKTPOHHOTO
JOKYMEHTa, 3aripoca yepes JIOKYMeHTa,
MO CAHHOT O MoI 3aBepeHHOro
YCU/IEHHOU neyatsto ML,
KBanMpUIMPOBaHHON BHeceHue cBefieHHi
3/1IeKTPOHHOMN B ['IC o BbIaue
MOATHCHIO pe3y/bTara
YIIOJTHOMOUEHHOT 0 MYHULMNATEHON
JIOJDKHOCTHOTO JIULIA yCJIyTH
YnonHoMo4YeHHOTro
opraHa
HaripaBnenue B nmenb HomxHOCTHOE I'cC PesysbTar
3asiBUTETO perucrpanuu JIALIO MYHULUTATEHON
pe3y/nbTaTa pe3y/bTaTta Y101HOMOYEHHOTO yCIyTH,
npe/joCTaB/eHHst TpeZIOCTaB/IeHUsl | OpraHa, HarpaB/IeHHbIN
MYHULMTATEHON MYHULIMNANBHOM | OTBETCTBEHHOE 3a 3asiBUTEJIIO B
YCJIYTY B TMUHBIN yCIyTH Tipe/ioCTaB/IeHHe JIUYHBIN KabUHeT Ha
kKabunet Ha EITT'Y MYHULMNA/IbHON EIIT'Y/PIIT'Y;
yCIIyTU Bnecenue

ceesennii B I'YIC o
BbIJjaue pe3y/ibTaTa

MYHULIATIATbHOU
yCJIyTH
6. BHeceHue pe3y/bTaTa MyHUIMNAILHOM YC/IYTH B peecTp pelleHuH
®dopmupoBaHve U BHecenue cefiennii 0 | 1 paboumii HomxHocTHOe 'cC PesynbTar
perucTparys pesy/bTare J\eHb JIULIO0 MYHULMIATbHON
pe3y/bTaTta npe/j0CTaBlIeHuUs! YnonHOMOYeHHOT 0 YCJIyTH, BbI/JaHHbIA
MYHULIMNA/TbHON MYHULIANATBHON opraa, 3asBUTEJTIO,
YC/IyTH, YKa3aHHOTO | YCJIYTH, YKa3aHHOM B OTBETCTBEHHOE 3a ¢dukcupyercs B 'UC,
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B MMYHKTe 2.5
AJIMUHUACTPaTUBHOT
O perjiaMeHTa, B
dbopme
3JIEKTPOHHOI'O
nokymenTa B ['IC

MyHKTe 2.5
AJZIMAHUCTPaTUBHOT'O
perjiaMeHTa, B peecTp
pelieHui

Tpe/joCTaB/IeHue
MYHULMIIA/IBHOU

yCJIyTH

JIMYHOM KaOuHeTe
EIITY/PIITY




