IIpoekT

OO6 yTBep>kaeHU: AJMUHHCTPAaTUBHOIO perjaMeHTa peJ0oCTaB/IeHUs
MYHHULMIIATBEHOM yoryru «[IpegocraeiieHue uHpopMarn 06 o6beKTax yuera,
COZiep>Kallieiics B peecTpe MyHULIMIIA/IbHOT'O UMYIIECTBa»

B cootBerctBUM ¢ PepepanbHbiM 3akOHOM OT 27.07.2010 roga Ne 210-P3
«0O6 opraHu3zaluu MpeAoCTaBIeHUs TOCYJapCTBEHHBIX U MYHULUMAJbHBIX YCIYT», B
COOTBETCTBUM C 4YacThio 5 crtaTtbu 51 ®epepanbHoro 3akoHa ot 06.10.2003 ropa
Ne 131-®3 «O6 o06muMx MpPUHLMIIAX OpraHMW3aljid MeCTHOTO CAaMOYIIpaBleHUS B
Poccuiickori ®epepaiuu», Ilpukazom MuHucTepcTBa (uHaHCOB Poccuiickon
@enepat ot 10.10.2023 rogma Ne 163H «O6 yTBepkaeHuu Ilopsiika BefeHUs
OpraHaMM MeCTHOI'O CaMOYIIpaB/IeHUs peeCTPOB MYHULIWIIAJIBHOTO KMYILeCTBa»,
PYKOBOZCTBYsICh cTaThsiMu 27, 30, 48 ¥YcTaBa ropozckoro okpyra PeTrHckuit
ITIOCTAHOB/JIAIO

1. YTBepauthb AJIMUHUCTPaTHUBHbBIU perjiaMeHT TpeJ0CTaB/IeHUs
MyHULUNansHONU ycnyru  «IlpefoctaBieHvie uHpopMaiuu 006 00BeKTax yueTa,
CoZleprKallleliCsl B peecTpe MyHULIMITA/IbHOT0 UMYIIeCcTBa» (mpuiokeHue Ne 1).

2. Ony6mmkoBaTh HacCTosIIee MOCTaHOB/eHHe B MH(OPMAaIIMOHHOM BeCTHUKE
aJIMUHUCTPALIUU TOPOACKOro OKpyra PedTuHckuii «PeTUHCKUN BeCTHHK» M Ha
oduLMa/ILHOM CailiTe TOPO/ICKOTr0 OKpyra PeTuHCKMIA.

3. KoHTpOJIb Haj UCTIO/IHEHHMEeM HaCTOSILLero MOCTaHOBJIEHUS] BO3/IOKUTH Ha
3aMeCTUTeA rj1aBbl agMuHucTpanuu MU.I'. HUKUTUHCKYO.

I'naBa ropoackoro
okpyra PedruHckmii H.b. MeybuakoBa



[Tpunoxenue Ne 1

YTBEPXIEH

MOCTaHOBJIEHWEM [JIaBbl TOPOJCKOTO
okpyra PedtuHckuii oT

No «O6  yTBepXKAeHUn
AJIMUHUCTPATUBHOI'O persaMeHTa
1pei0CTaB/IeHus MYHULMITIaIBHOU

ycayru «IIpenocTaBieHue nHbOpMaIvu
00 oObekTax yueTa, Cojeprkaileiics B
peecTpe MYHHUIUIA/ILHOTO UMYIIIECTBa»

AJMUHHCTPaTUBHBIN perjiaMeHT MyHULIUTIAIbHOM YC/TyTH
«[IpepocraBnenue nHpopmarpiu 06 06beKTax yueTa, Coiep Kalleiicsi B peecTpe
MYHHLIUIIA/IGHOT'O UMYILIECTBa»

Paszgen 1. OO61pe 110/10)KeHHS

IIpegmeT pery/MpoBaHus aAMAHNUCTPAaTUBHOIO perjiaMeHTa

1. AZMUHHCTpPaTUBHBIN perjiaMeHT IpeJoCTaB/IeHUs] MyHUIUTIATbHOU yC/IyTH
«[IpemoctaBnenve wHbopMaii 00 00BEKTaxX ydeTa, COJepsKallleiics B peecTpe
MYHULIMIIAZIBHOTO WMYyLecTBa» (fanee — PersiaMeHT) yCTaHaB/IMBaeT IMOPSLOK
W CTaHAapT TMpeJoCTaB/eHUs] MYHHULIUMAJBbHONW YCAYyTM TI0 TpeA0CTaB/IeHUI0
uHbopmaluu U3 PeecTpa MYHUIMMNAJBHOTO UMYI[eCTBA TOPOJCKOrO OKpyra
Pedtunckuii (nanee — Yciyra).

PersiameHT ycTaHaB/IMBaeT CPOKM U TMOC/I€10BATE/bHOCTh aJIMUHUCTPATUBHBIX
MpoLefyp, OCYLIeCTB/AsSIEMbIX B XOJe TIpefoCTaB/ieHuss Y CIyrd, TOpSA0K
B3aMMO/IEWCTBUSI MEXKJY YIOJTHOMOYEHHBIMM Ha MpeJoCTaB/ieHre Y CJIyTU JIULAMU
Y 3asiBUTEJISIMMU.

2. B paMKkax Ycayru Mo)keT ObITh MpeJjocTaBieHa UH(pOpMallvsi B OTHOIIIEHUH:

— HaxoJsIIerocsi B MYHMULMMNAJbHOM COOCTBEHHOCTU MYHHULIAIIAIBHOTO
obOpa3oBaHusI TOPO/ICKOM OKpyr PedTHHCKUIT HeABWKHMMOIO WUMYyIecTBa (3/aHue,
CTpOeHMe, COOpY)KeHHWe WM OObEeKT He3aBepIlieHHOTO CTPOUTEeThCTBA, 3eMe/TbHBIN
YYaCTOK, JKWAJIOe, HEXW/0e TOMeI[eHHe WIM WHOM TIPOYHO CBSI3aHHBbIM C 3eMJyied
00BeKT, TMepeMelrieHre KOToporo 6e3 copa3mepHOro yirepba ero Ha3HaueHHIO
HEBO3MO>KHO, JTUOO MHOe UMYII[eCTBO, OTHECEHHOE 3aKOHOM K HeJJBIKUMOCTH);

— HaxoJAIerocss B MYHMIMMNAJLHOM COOCTBEHHOCTU MYHUIIATIATBHOTO
o0Opa3oBaHMs TOPO/ICKOM OKPYT PedTHHCKMI ABMXKMMOTO UMYIIECTBA, aKLU, J0/ei
(BK/1aZIOB) B yCTaBHOM (CK/IaIOYHOM) KariTajie XO3SIMCTBEHHOTO OOIjecTBa WA
TOBapUIL[eCTBa MO0 MHOe UMYIL[eCTBO, He OTHOCSIIL[eecs K He/IBYKUMBIM U IBUYKUMBIM
BelllaM, CTOMMOCTb KOTOPOTrO TpEBbILLIAeT pa3Mep, YCTaHOBJIEHHBIA peLleHHUSIMU
Mpe/|CTaBUTe/IbHBIX OPraHOB COOTBETCTBYIOIIMX MYHHULMIAIBHBIX 00pa30oBaHU,
a Takxe 0co00 11eHHOr0 JBM)XMMOTO MMYILeCTBa, 3aKperyieHHOro 3a aBTOHOMHBIMU



1 OF0/PKeTHBIMU MYHUIUIATEHBIMU YUPEXKIEHUSMU U OTIpe/ie/IeHHOe B COOTBETCTBUU
c @enepanbHbIM 3aKOHOM OT 3 Host0pst 2006 roma Ne 174-®3 «O06 aBTOHOMHBIX
YupexxaeHusAax»;

— MYHMLIMIAMbHBIX YHUTAPHBIX MPeANPUATHH, MyHULIUTIA/TBHBIX YUPEXKIeHHH,
XO3SMCTBEHHBIX OOIIeCTB, TOBApHIIECTB, akKLUW, J0du (BKIaAbl) B YCTaBHOM
(CK/1aZIoUHOM) KamnuTajie KOTOPBIX TPUHAAJIEKAT MYHMIMIIAIbHOMY 00pa30BaHMIO,
WHBIX IODUJUYECKUX JIML, yupemuTesneM (YYaCTHUKOM) KOTOPBIX SIBJISIETCS
MYHUIUIa/TEHOe 00pa3oBaHue.

Kpyr 3asButesneit

3. Ycnyra npenocTaBsieTCsl MHOOBIM 3aMHTEPECOBAHHBIM JTUI[aM, B TOM UHCJIe
bu3nUecKuM J/MiiaM, WHAWBUAYA/IbHBIM TIPeANPUHUMATE/ISIM, FOPUANUEeCKUM JIMLlaM
(manee — 3asiBUTEJIb), a TAKXKE UX MPE/ICTABUTEISIM.

OT uMeHU 3asiBUTesIel 3arpoC U MHbIe 0KYMeHThI (MH(pOpMalvio, CBeleHUs,
JlaHHBIe), TIpelyCMOTPeHHble PersiaMeHTOM, MOTYT T0ZiaBaTh (MpeJCTaB/sATh) JIULIA,
yIOJITHOMOUEHHbIe B COOTBETCTBUHM C 3aKOHOjlaTenbCTBOM Poccutickoii @enepaiiyu
BLICTYNaTh OT WMEHU 3asBUTe/ied TpU B3aUMOJIEICTBUM C TOCYZApCTBEHHBIMU
Y MyHULUMaIbHBIMU OpraHaMu (fiajiee — MpeJICTaBUTETN ).

TpeboBaHus K MOPSAAKY MH()OPMHUPOBAHHUS O IIPEJOCTaB/IeHUN MyHHUIUIAIbHOM
yoiyru

4. WHdbopMupoBaHUe 3asBUTe/eld O TMOpsiKe TIpefoCTaBAeHus Y CIyTu
OCYILIeCTB/ISIeTCS HerocpeCTBeHHO COTPYJHUKaMHU YTIOJTHOMOYEHHOT 0
Ha TIpe/loCTaB/ieHre Y C/IyTU OpraHa Ipu JIMYHOM TpyveMe U 10 TeseoHy, a Takxe
yepe3 TOCyAapCTBeHHOe OromkeTHoe yupexzaeHrve CBepAJyiOBCKOW —o6sacTu
«MHOTO(YHKIIMOHA/IbHBIH L[eHTP TipeioCTaB/IeHus roCyZ,apCTBeHHBIX
Y MYHULMTAbHBIX YCIyT» (/lajlee — MHOTO(YHKI[MOHA/IbHBIN 1[eHTP Mpej0CTaB/IeHuUs
roCylapCTBEHHBIX U MYHULIUMA/IbHBIX YCIYT) U ero (huIrasibl.

5. Nndopmarms 06 agpece MecToHaxoKAeHUs, rpaduKkax (pexkume) pabOTHI,
HOMepaX KOHTAKTHBIX Teie()OHOB, ajipecax 37eKTPOHHON MOUThl U O(MUIIMA/IBHBIX
CATOB MYHHUILIMIAIBHBIX 00pa3oBaHuii, UH(OPMAIUS O TOpsi/IKe TpeA0CTaBIeHus
Yciyru W yciayr, KOTOpble SIBASIIOTCS HeoOXOAUMBbIMH UM 00si3aTeNbHbIMU /ISt
npefiocTaB/eHnuss Y CIyr¥, pasMellleHa B (efepaJbHOM  TOCy/lapCTBEHHOM
nHbOpMaLMOHHON cucTeMe «EQUHBINA MOPTal TOCYJapCTBEHHbIX U MYHULUTIATBHbBIX
yCIyT (byHKLMIN)» (manee — EuHbIi rnopraJ) —
https://www.gosuslugi.ru/600452/2/form, Ha oduIaTbHOM caiiTe MYHHUI[UATIATLHOTO
obpa3oBanuss  ropojckoi  okpyr  PedrtuHckuii  (http:/goreftinsky.ru/) wu
MH(MOPMAaI[MOHHBIX CTeH/IaX YIOJTHOMOUYEHHOTO Ha MpeJoCTaB/ieHue Y CIyry opraHa,
Ha o(duUIMA/JILHOM cailTe MHOTO(YHKIIMOHAJBLHOTO 1IeHTpa IpeJoCTaB/IeHuUs
roCylapCTBeHHbIX WU MYHUIUMNaNbHbIX ycayr (mfc66.ru), a Takke npefocTaBisieTcs
HEeMoCpe/ICTBEHHO COTPYJAHUKaMHU YIIOJTHOMOUEHHOTO Ha TpeJoCTaB/ieHHe Y CIyTd
opraHa Mnpuy JTUYHOM TipueMe U 1o TenedoHy.
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6. OcHOBHbIMU TpeOOBaHUSIMM K MH(POPMHDOBAHHIO 3asBUTesel O TOpsKe
NpeJoCTaBleHus YCIYyTH U YCAyr, KOTOpble SIBJSIIOTCS  HeO0OXOAUMBIMU
u o0si3aTeNlbHBIMU [l TIPEJOCTaB/eHUs] Y CJIyTH, SBASIOTCS IOCTOBEPHOCTD
npeoCTaB/isieMoil MH(OPMaLMY, UYeTKOCTb B U3/I0KEeHUM WHGOpMalyy, MOJIHOTa
MH(GOPMHPOBAHUS.

7. Tlpu obmieHuu c 3asiBUTesissMU (0 Tesie)OHYy WM JIMUHO) COTPYAHUKU
YIIOJIHOMOUEHHOI'0 Ha [IpejoCTaBjleHUWe YCIyrd opraHa [JO/DKHBI KOpPPEeKTHO
Y BHUMATe/IbHO OTHOCUTBCSL K 3asiBUTENISIM, He YHW)Kasg UX YeCTH U JOCTOUHCTBA.
YcTHOe nH(pOopMHpOBaHUEe O TIOPsIKe MPeAoCTaBIeHUs Y CJIyTH J0/DKHO MPOBOAUTHCS
C UCMO0JIb30BaHUEM O(PULIMaTbHO-AEI0BOr0 CTUJISI PEUH.

8. MHdbopMrpoBaHue 3asiBUTe/Iel O TOPsi[iKe MpejoCTaBlAeHUs1 Y CJIyTU MOXKET
OCYLLIECTBJISITBCS C UCIOJIb30BaHUEM CPE/ICTB aBTOMH(OPMUPOBaHUSI.

Pasgen 2. CtaHzapT IpeoCTaB/IeHHsA MyHULIATIAIBHON YCITyTH
HanmeHoBaHHe MyHULIATIA/ILHON YCTyTH

9. HaumeHoBaHWe MyHULIMNAAbHOW yciyru: «llpepocraBienne vHdopMauyu
00 oOBekTax yueTa, cofepkaileiics B PeecTpe MyHMIIMIIABHOTO WMYIIeCTBa
MYHULIATIAJTBHOTO 00pa30BaHus TOPOZACKON OKPYT PedTHHCKHU».

HanmeHoBaHMe OpraHa, Mpe/joCTaB/ISIOIIero MyHULIMIAIBHYIO YCIYTY

10. Ycnyra npegocTaBisieTCsi  aJAMUHHCTpalLiell TOPOJICKOTO  OKpyra
PedTrHCKUM.

denepalbHOM  HA/OTOBOM  CAy)KOOM  TIPeIOCTaB/ISIOTCS  CBeZIeHMS,
HeoOXouMble [l TIpeAOCTaBAeHUs Y CIyrd, HaXOASIHecs B pacTopsHKeHU!
roCy/ZlJapCTBEHHBIX OPTraHOB.

11. 3arpeiriaetcsi TpeboBaTh OT 3asiBUTENS] OCYII|ECTB/IEHUS /IeHiCTBUM, B TOM
yKrc/ie COTJIaCOBaHWM, HeOOXOMUMBIX [/ TIONy4YeHWs YCIyTM W CBSI3aHHBIX
c obpalrieHrieM B WHbIe TOCYZApCTBEHHbIE OpraHbl M OpraHU3al[|H, 3a UCKII0UeHeM
MOTyUeHUs YC/IYT, BKIIOUEHHBIX B TepeUYeHb yC/IYT, YTBEP>KAEeHHble HOPMAaTUBHBIM
MpaBOBbIM aKTOM TIPeACTaBUTE/NIbHOTO OpraHa MeCTHOTO CaMOYIIpaB/IeHUs —
B OTHOILEHUU YCJIYT, OKa3bIBaeéMbIX B LieJIAX IPeJOCTaB/Ie€HHUs OpraHaMd MeCTHOIO
CaMOyTIPaB/IeHHs] MYHULIUITIA/IbHBIX YCIIYT.

Pe3ynbTaT rnpefjocTaB/ieHrs MyHULIMIAIBHOM yCIyTH

12. Pe3ysiibTaTaMu npeoCTaB/ieHUs Y CJIYyTU SBJISIFOTCS:

— TpefoCTaBleHWe 3asBUTE/I0 BBIMWCKM U3 PeecTpa MyHMLMIIAIBHOTO
umyliiecTBa (manee — PeecTp), cofepskaiiieii cBefieHUst 00 00bekTe (00beKTax) yueTa,
BHeceHHble B Peectp ((opma Bbimmcky u3 PeecTpa MyHMLIMIIAIBHOIO UMYILECTBA
nipuBeZieHa B ipuioykeHuu Ne 1 k Pernamenty);



— TIpe/loCTaB/ieHre 3asiBUTE/II0 YBeJJOM/IeHHsI 00 OTCYTCTBUM 3aripalliiBaeMoi
nHdopmaiiuu B Peectpe (dopma yBemomieHuss o6 OTCYTCTBUM 3aripalllliBaeMOM
nH(opMmaiuu B Peectpe npuBeeHa B npuioxkeHUU Ne 2 K PeryiameHTy);

— petieHre 00 0TKa3e B TIpeJjOCTaB/IeHUH CBe/IeHUH, copepkaiuxcs B Peectpe
(opMa oTKaza B TipelOCTaB/ieHHMH CBe/leHUW TpHBe/leHa B MpPUIOKeHUU Ne 4 K
PernameHry).

dopMHpOBaHMe peeCTPOBOW 3alKCU B KauecTBe pe3yJibTaTa MpeJoCTaBIeHUs
roCyZ,apCTBEHHOW YC/IYTH He MPeJyCMOTPEHO.

CpOK 1pefjocTaB/eH!s] MyHULIMIIAILHOU YCIyTU

13. Cpok mipefjocTaB/ieHUsI YC/IyTA COCTaB/IsieT 5 pabouux JHEW C MOMeHTa
perucrpayyMyd B YIIOJJHOMOYEHHOM Ha MNpefoCTaB/eHue YCIyrM OpraHe 3arpoca
3asgBUTeIs O NIpe0CTaB/IeHny Y CIIyTH.

[lpu oOpailjeHun 3asiBUTe/iss  uvepe3  MHOTO(YHKLMOHA/IbHBIM  L|eHTP
Mpe/loCTaB/IeHusI TOCY/JapCTBEHHBIX U MYHULIMMNAIbHBIX YCJIYT CPOK MpeJoCTaB/IeHUs
Ycnyru  ucuucnisieTcs C  MOMEHTa perMcTpaluu B YIIOJTHOMOYEHHOM — Ha
rpe/iocTaB/ieHue Y CJIyTU OpraHe.

[TpaBoBEIE OCHOBaHMSI MPEAOCTAB/IEHHS MyHULIATIAILHON YCITyTH

14.  TlepeueHb  HOPMAaTMBHBIX  TIPABOBBIX  aKTOB,  PETryJHUPYIOUIUX
npeZioCTaB/ieHre Y C/IyTH, C YKa3aHWeM MX PEeKBU3UTOB M UCTOYHHUKOB O(UIIMATBHOTO
ory0/IMKOBaHUsT pa3MellieH Ha OUIMAaIbHOM CaliTe MYHHUIUTIA/JILHOTO 0O0pa30BaHUs
B MH(POPMAal[MOHHO-Te/IEKOMMYHHUKALIMOHHOW ceTu «VIHTepHeT» 1O afpecy
http://goreftinsky.ru/ u Ha EuHom noprane https://www.gosuslugi.ru/600452/2/form.

VicuepnibIBarolIyii iepeueHb JOKyMEHTOB, He00XO/JUMBIX ISl TIPe0CTaB/IeHUs
MYHULMNA/ILHON yCIyTH

15. HcuepnbiBatomuii  repeyeHb  [JOKYMEHTOB, HEOOXOAWMBIX  AJisi
Tpe/loCTaB/ieHus1 Y CIyTrH, MOJJIeXKallyX Npe/iCTaB/IeHUI0 3asBUTe/IeM:

1) mMrCBEMeHHBINA 3arpoc, B TOM YKCJ/Ie 3ampoc M0 3/IeKTPOHHOM TouTe, 00
3arpoc yepe3 EivHbIl ropTas Ha rostydeHre nHbopmaiiuu 06 oobektax yueta (popma
3arpoca npusezieHa B rpunokeHuu Ne 3 K PeryiameHTy).

dopma 3aripoca pasMelijeHa Ha EnuHom rioprase —
https://www.gosuslugi.ru/600452/2/form;

2) IOKYMEHT YZ0CTOBEPSIIOLINN TMYHOCTD 3asiBUTE/IsT, PeJ|CTaBUTEJIS.

B kauecTBe MOKyMeHTa, MOATBEP)KAAIOLEro IIOJTHOMOUHWS IIpefCTaBUTeIs,
MpeAbsBISETCS  [JOBEPEHHOCTh, OGOpMJIeHHass W BbllaHHas B  TOPSJKe,
rpeJlyCMOTPeHHOM 3aKOHO/1aTe/IbCTBOM Poccuiickor ®Pefepaliuu;

3) cBefieHus, MOATBEP)KAAOIIMe YIJIaTy I1aTexkel 3a pefjocTaByieHye Y CIyrH,
B (C/lyyuae eCJid B MYHULMIAJIUTeTe TPeSyCMOTPDEHO BHECEHHWe  IJIaThl
3a mpefiocTaByieHue nHbopMalu 06 00beKTax yuerta, copepikaiiuecs B Peectpe.



16. 3ampoc Ha moJsiyueHuWe YC/IYTU TIpefCTaB/seTCsd TOCPeACTBOM JIMYHOIO
oOpaitieHysi 3asiBUTe/isi, [0 TIOuTe, uepe3 MHOTO(PYHKLMOHAIbHbIE L[€HTPhI
MpeJOCTaB/eHUs]  TOCYIapCTBEHHBIX U MYHHULUMANBHBIX  yCayr Jjubo C
MCIO0JIb30BaHeM MH(POPMaLMOHHO-Te/IeKOMMYHUKALIMOHHBIX TEXHOJIOTU, BK/IIOUast
ucrnosb3oBaHve EauHOro nmoprasa M ApYrMX  CPeACTB  UH(OPMALMOHHO-
Te/IeKOMMYHUKALMOHHbIX TEXHOJIOTUH, B C/IydasgX W TOpsJKe, yCTaHOBJIEHHBIX
3aKOHO/laTeNbCTBOM Poccuiickoit ®@esiepaliyu, B hopme 3/1eKTPOHHBIX JOKYMEHTOB.

[Ipy 3TOM moANMcCaHWe 3arpoca B 3J€KTPOHHOW (hOpMe OCYILeCTBISETCS
MPOCTOM 3JIEKTPOHHOW TOJIMCHIO, AOMYyCKaeTCs IO/IMCaHue 3arpoca yCUIeHHOM
KBaM(UIIMPOBAHHOM 3/1eEKTPOHHOM MOAMNUCKHIO.

B ciiyuae obpaiijeHusi ¢ 3alIpOCOM JIMYHO, Yepe3 MHOTO(YHKLIMOHA/IbHBIN LIeHTP
Mpe/oCTaB/IeHUs] TOCYJapCTBeHHbIX U MYHULUMNAJbHbIX yCAyr 7aubo TmyTeM
HaripaB/IeHUs] [IOYTOBOTO OTIIPAB/IEHUS K 3alpOCy MPU/IaratoTcsl KOMUKU JOKYMEHTOB,
MOATBEPKAAIOIINX JIMUHOCTh 3asBUTeNs JIMOO TIpe/CTaBUTeNs], [JOBEPeHHOCTH.
TpeboBanusi, rpebsiB/sieMble K JOKYMEHTY MpU 1ofiaue, — OPUrvHaJ.

B ciyuae HampaBsieHusi 3ampoca NocpeAcTBoM EAWHOro moprana cBefeHUst
U3 [JIOKyMeHTa, yAOCTOBEPSIOLIero JIMYHOCTb  3asiBUTe/sl, I[pe/CTaBUTes,
dopMHUpYIOTCS TpU TMOATBEP)KAEHUM YyYeTHOM 3amucu B EjauHOM cucTteme
uaeHTA(UKaMu U ayreHTUPUKaLuu (fanee — ECUA) u3 coctaBa COOTBETCTBYIOLLUX
JAHHBIX YKa3aHHOM yueTHOU 3alycy U MOTYT ObITh IPOBepeHbI MyTeM HarlpaBJieHUs]
3arpoca C WCIO/Jb30BaHWEM €WMHOM CHUCTeMbl MEeKBEJOMCTBEHHOI'O 3/IEKTPOHHOIO
B3aMMO/IeliCTBUSl. PyuHoe 3amo/iHeHWe CBe/leHUM B WHTEPAKTHMBHOU (hopme yC/Iyru
JIOMYCKaeTCcsl TOJBKO B C/lydae HEBO3MOXKHOCTH TMOJIyUeHUs] yKa3aHHBIX CBeJeHUM
n3 1mudpoBoro mpoduns. ObecrieurBaeTcsi aBTO3ariojiHeHHWe (GopM U3 TPOdUIs
rpaxgannHa ECUA, nudposoro npoduis.

B oayuae HampaB/ieHuMs ~3anpoca nocpeactsoM  ExauHOro - moprasa
(opMHpOBaHUe 3ampoca OCYILeCTB/ISIeTCS TOCPeACTBOM 3ar0/IHEHUS] MHTePaKTUBHOM
¢dopmbl Ha EuHOM noprarne 6e3 He0OX0AUMOCTH [IOTIO/THATEIbHOM TI0Jjauu 3arpoca
B KakoM-1ibo nHo opme. PyuHoe 3amonHeHre CBefleHU B MHTEPAaKTUBHOU opme
Ycnyru pomnyckaeTcsi TOABKO B C/lydae HEBO3MOXKHOCTHM TIOTyYeHUs YKa3aHHBIX
CBeZleHni 13 1M(pOoBOro rmpodusi.

B 3aripoce TakXe yKa3bIBaeTCs OAWH W3 C/AeyIOLIMX CIIOCOOOB HarpaB/ieHUs
pe3yJibTaTa MpefoCcTaBieHus Y CIyru: B ()OpMe 3/IeKTPOHHOTO JOKYMEHTa B JIMUHOM
KabuHeTe Ha EpuvHOM moprasne; Ha OyMa)KHOM HOCHTesle B BUjle pacrieuaTaHHOTrO
5K3eMIIsIpa 3JIEKTPOHHOTO JOKYMeHTa B YIOJHOMOUYEHHOM Ha MpeJoCTaBlIeHUe
Ycnyru oprane, MHOro()yHKLIMOHA/TbHOM LIEHTPe MpeJoCTaBIeHUs TOCy1apCTBEHHbIX
Y MyHULIMTAIbHBIX YCJIYT.

[JOKyMeHT, TIOATBEpPKAAIOLMN [MOJTHOMOYMST TpPeACTaBUTENsS JeMCTBOBaTh
OT UMEHU 3asiBUTEJIS:

— B (Jlyuae ecjau 3arpocC TOZAeTCsl TpejCTaBUTeNeM IyTeM oOpalieHus
B  yIOJHOMOYEHHBbI Ha TIpeJoCTaBleHHWe YCJAyru opraH Jjubo  uepe3s
MHOTO(YHKLIMOHA/TbHBIN LIeHTP T1Ipe/l0CTaBJIeHHs roCyJjlapCTBeHHbIX U
MYHULIMIAIbHBIX YCIYT — NPeJ0CTaB/IsSeTCsl OPUTHMHAT;

— B (Qlydae HCMOAb30BaHUsl EauWHOro moprana — Ao/bKeH ObITh 3aBepeH
YCUJIEHHOH KBa/IM(PHLMPOBAHHOM 3JIEKTPOHHOM MO/TIUCHIO HOTapuyca



B COOTBETCTBUM C TpeboBaHMsSMU K (opMaTy U3rOTOBJIEHHOTO HOTapUuyCoM
3/IEKTPOHHOTO /I0KyMeHTa /MO0 TMOCpeACTBOM TIpe[CTaB/ieHUs TOTBep KAarolero
JIOKyMeHTa B YIIOJTHOMOYEHHBIM Ha NpefoCTaB/leHHe YC/IyTU OpraH B TeueHue 5
pabouux AiHel TIOC/Ie OTIIPABKU 3ampoca.

PyuHoe 3amosilHeHUe CBe/leHUI B UHTePaKTMBHOM (pOpMe YCIyru [JOMyCKaeTcs
TOJIBKO B Clyyae HEBO3MOYKHOCTU TIOJyueHUs! yKa3aHHbIX CBeJeHUW U3 L(pOBOro
npocduns. ObecrieunBaeTcst aBTo3arnosiHeHHe hopM u3 ripodus rpaxkaanrnHa ECUA,
1M(ppoBoro npodus.

17. TIlepeueHb [JOKYMEHTOB MW CBeJleHWH, T[I0JlydaeMbIX B paMKax
Me)KBEJOMCTBEHHOTO HH(OPMALMOHHOTO B3aUMOJEWCTBUS, KOTOpbIE 3asBUTEb
BIIpaBe MpeJioCTaBUTh M0 COOCTBEHHOM UHULIMATHBE:

— cBefleHyst U3 EMHOro rocyZiapCTBeHHOTO peecTpa FpUAUUYecKux aul (manee
— ET'PHOJI);

— cBefleHnss u3 EaMHOrO rocyzapCTBeHHOrO peecTpa WHAWBUZYaIbHBIX
npeanprvHrMaresien (fanee — EI'PUIT);

— CBeJleHUs], TIOATBep KAarolue YIiaTy IiaTe)ker 3a npefocTaBieHue Y CaIyru
(B csiydae eciiv B IIpelyCMOTPEHO BHeCeHUe I1JIaThl 3a [peoCTaBIeHre Y CJIyTH).

17.1. MexxBeZJOMCTBEHHbIe 3anpoChl (POPMHUPYIOTCS aBTOMaTUUECKH.

17.2. IlpepmocraBieHue  3asgBUTe/leM [JOKYMEHTOB, IIpeJyCMOTPeHHbIX
B HaCTOSILL|eM TIoZpasfiesie, a TakXke 3arpoca O IIpefoCTaB/ieHnd YCIyrd B
COOTBETCTBUM C (HOPMOM, TpefyCcMOTpPeHHOM B mpuiokeHud Ne 3 K PernameHTy,
OCYLLIeCTBJISIETCS B MHOTO()YHKL[MOHA/IbHOM L[eHTpe Mpe/loCTaB/IeHUs
rOCy[apCTBEHHbIX M MYHULMNAJbHBIX YCIYr, MYTeM HarpaB/ieHHsi [M0YTOBOIO
OTIpaBJieHus, mocpecTBoM EauHoro noprana.

YKa3aHue Ha 3anpeT TpeboBaThb OT 3asBUTE/IS MPE/ICTaB/IeHUs JOKYyMEHTOB
¥ MH(OpMAaLK WM OCYLLIeCTB/IEHUS JeCTBUM

18. 3amperriaetcs TpeOOBaTh OT 3asBUTEJIS:

— TIpeJiCTaB/IeHUs JOKYMEHTOB U UH(OPMALIUM UK OCYLIeCTB/IeHHUs [1eHCTBUM,
npe/CTaB/eHre WM OCyLleCTBeHHe KOTOPBbIX He TpeJyCMOTPeHO HOPMaTHUBHBIMU
MPAaBOBBIMU aKTaMH, PperyJUPYIOLIMMH OTHOLLUEHMs,, BO3HUKAlIMe B CBSI3U
C IIpefjoCTaB/IeHueM Y CJIyIH;

— Tpe/CTaB/IeHUs] JOKYMEHTOB U HH(OpMalLyy, KOTOpble B COOTBETCTBUU
C HOPMaTMBHBIMU NPaBOBbIMM akTaMu Poccutickon ®Pepepanjuy, HOpMaTUBHBIMU
npaBoBbIMK akTamu IlpaButenbcTtBa CBepAJiOBCKOM 00/1aCTH U MYHULIMIATbHBIMU
NPaBOBBIMU aKTaMU HaXOZAATCSI B PacClOpsUKeHUM TOCY[apCTBeHHBIX OpraHoB,
NpeJOCTaB/ISIOMX TOCYJapCTBEHHYO YCIYry, UHBIX TIOCYJapCTBEHHBIX OPraHOB,
OpraHoB MeCTHOI'O CaMOYIIpaB/ieHUs U (WIK) MO/BeLOMCTBEHHBIX [OCYAapCTBEHHbIM
OpraHaM M oOpraHaM MeCTHOTO CaMOYIIpaB/jeHWsl OpraHMW3aluii, y4aCTBYHOLIUX
B Mpe0CTaB/IeHUH rOCYJapCTBEHHBIX WM MyHULIUIAIBHBIX YCIYT, 32 UCKIIOYeHUeM
JIOKyMEHTOB, yKa3aHHbIX B yacTu 6 cratbu 7 defepasbHOTO 3aKOHa OT 27 WIS
2010 roma Ne 210-®3 «OO6 opraHuzalMu MpeAOCTaB/IeHUs] TOCYZAPCTBEHHBIX
Y MYHULIMIAbHBIX YCIYT»;



— TpefocTaBieHUss Ha OymMaXHOM HOCHTesle AOKYMEHTOB M WHGOpMaLuy,
3/IeKTPOHHbIe 00pa3bl KOTOPbIX paHee ObLIM 3aBepeHbl B  COOTBETCTBUU
c nyHKTOM 7.2 yactu 1 crateu 16 depepanbHoro 3akoHa ot 27 urong 2010 roza
Ne 210-®3 «O6 opraHu3alyy NpeAoCTaB/IeHUs FOCYJapCTBEHHBIX Y MYHULUIATBHBIX
yCJIyT», 3@ UCK/IFOUEHWeM CJy4yaeB, eC/IM HaHeCeHHe OTMEeTOK Ha Takue [JOKYMEHTHI
mibo WX  U3bATHE  SB/SETCS HeoOXOJUMBbIM  YC/IOBHEM  TpeAoCTaB/ieHUs
rocy/apCTBeHHOM yC/IyTrd, W WHBIX C/y4yaeB, YCTaHOBJ/IEHHBIX (peJepasbHbIMU
3aKOHaMy;

— TIpeACTaBleHUs] JOKYMEHTOB, TMOJATBEPKAAIOLIMX BHECEHWe 3asiBUTe/leM
TJ1aThl 3a MpeioCcTaB/eHre Y CYTH MpU NpeJjoCTaB/IeHUH ee OecriyiaTHO;

— TpeACTaB/eHUs [JOKYMEHTOB U HWH(OpMal[u{, OTCYTCTBHe U (WIN)
HEeJJOCTOBEPHOCTh KOTOPBIX He yKa3bIBa/IMCh MIPU MePBOHAYa/IbHOM OTKase B MpUeMe
JIOKYMeHTOB, HeOOXOAUMBIX [I7Is TIpeoCTaBieHust Y Cyru, mubo B mpefocTaB/ieHUH
Ycnyry, 3a CK/ItOUeHreM C/IelyIOLINUX CIy4aes:

u3MeHeHWe TpeOOBaHMM HOPMATHMBHBIX T[IPABOBLIX AaKTOB, KaCaOL[UXCS
NpefocTaB/ieHus  YCIyrd,  [0oCjae  [epBOHayaJbHOM — ToJaud  3arpoca
O MIpe0CTaB/IeHUuU Y CIIyIy;

Ha/iMuve OIIMOOK B 3ampoce O TIPeJOCTaBlIeHUM YCAYTM U JIOKyMeHTaX,
MO/IAHHBIX 3asiBUTe/IeM II0C/Ie TepBOHAYa/JIbHOIO OTKa3a B IMpHeMe [OKYMEHTOB,
HeoOXOAUMBIX MJisi TIpeJOCTaB/eHusi YC/Iyrd, MO0 B TMpeAoCTaB/leHUU Y CIyTu
Y He BKJ/IFOUEHHBIX B MPe/ICTaB/I€HHbIN paHee KOMILIEKT JOKYMEHTOB;

VCTeYeHue CPOKa JIeMCTBUS JOKYMEHTOB WM M3MeHeHre MH(GOpMaLuu nocje
MepBOHAYa/IbHOTO OTKa3a B MpreMe JOKYMeHTOB, He00X0[UMBIX [I/Is1 TTpe/loCTaB/IeH st
Ycnyru, 6o B pejoCTaBAeHUH Y C/TyTH;

BbIsSIBJIeHWe  [OKYMEHTa/JbHO  TIOATBepXKZAeHHOro  (akTta  (TIPU3HAKOB)
OLIMOOYHOTO W/ TIPOTUBOIIPABHOTO JeicTBUsA (Oe37eiicTBYsA) AO/DKHOCTHOTO JUIia
YyIIOJIHOMOUYEHHOTO  Ha  [pefoCTaBjlieHWe  YCQIyTW  OpraHa,  COTPYZJHUKA
YTIOJITHOMOYEHHOTO  Ha  TpeflocTaB/ieHWe  YCAyrM  opraHa,  pabOTHHKa
MHOTO(YHKLIMOHATBHOTO L[eHTpa TIpe/loCTaB/IeHUs rOCyZapCTBeHHbIX
M MYHULMIIAJIBHBIX YCJIyT TPU IePBOHAYa/JbHOM OTKase B IIpUeMe [JOKYMEHTOB,
HeOOXOAWMBIX [/ TIpe/loCTaBjeHuss YCIyrd, gubo B TpefoCcTaBieHUd Y CIyTH.
B [pgaHHOM c/iyyae B IIMCbMEHHOM BHJe 3@ TOJIMCBIO  PYKOBOJUTEJS
YIOJIHOMOUYEHHOIO  Ha  IpefloCcTaB/ieHWe  YCAYrM  OpraHa, pPYKOBOJUTess
MHOTO(YHKLIMOHA/IbHOTO ~ L[eHTpa  MpeJOCTaBlIeHUs]  TOCyJapCTBEHHbIX U
MYHULMMAAbHBIX YCJIYr TIPU TEpPBOHAYaJbHOM OTKa3e B TpuUeMe [JOKYMEHTOB,
HeoOXOUMBIX [I7Isl TIPe/IOCTaB/IeHrsl Y CJIyTH, 3asiBUTeb yBeloMJIsieTCst 00 yKazaHHOM
dakTe, a Tak’Ke TIPUHOCSTCS U3BUHEHUS 3a O0CTaB/IeHHbIe HeyZ00CTBa.

[Ipu nipeocTaB/ieHUH Y CJIYTU 3amperlaeTcs:

OTKa3blBaThb B TpHeMe 3arpoca W WHBIX [JOKYMEHTOB, HeOOXOJUMBIX AJis
NpeJioCTaB/IeHus1 Y CJIyTH, B Cydae, eC/id 3arpoc U J0KyMeHThbl, Heo0XoAuMble [Jist
npeoCTaB/lieHusl YCIyru, ToJaHbl B COOTBETCTBUM C HH(pOpMaLeld O CpoKax
U TIOpSIIKe TIpeJjoCTaB/IeHus1 Y C/Iyru, onmybsrMkoBaHHON Ha EauHom moprane mibo
Ha o(ULIMaTbHOM CaliTe yI0JIHOMOUYEHHOIO Ha MpeJoCcTaB/ieHre Y C/IyT'y OpraHa;

OTKa3bIBaTh B IpPe/IOCTaB/JIeHNN Y CIYTU B C/ly4ae, eC/v 3arpoc U JOKYMEeHTHI,
HeoOXo/AuMble i1 TIPeJOCTaB/eHUs YC/Iyrd, TI0flaHbl B COOTBETCTBUU C



nHbopMalell 0 Ccpokax U TOpsiKe MpeAoCTaBlAeHUs Y CIyry, onmy0/MKOBaHHON Ha
EnvHom mnoprane 6o Ha oQUUMaTbHOM —caiiTe  YIIOJIHOMOYEHHOrO  Ha
npejoCcTaB/ieHue Y CJIyry OpraHa.

VcuepnbIBaromiyii nepevyeHb OCHOBaHHMM [/11 OTKAa3a B IIpreMe JJOKYMEHTOB,
HEOOXOAMMBIX 151 PeIOCTaB/IeHUs. MyHULIUIIA/ILHOMN YCIyTU

19. OcHoBaHWeM Jjsi OTKa3a B ITIpHeMe JOKYMEHTOB, HeOOXOJUMBIX Jis
NpeloCTaB/ieHus1 Y C/IyTH, SIBJISTFOTCS:

1) HecobsrofleHre YCTAHOBJEHHBIX YCOBUM TIPU3HAHUS AeMCTBUTEIBHOCTH
YCUI€HHOW KBaTU(UIIMPOBAHHOM 3/IeKTPOHHOM TOANMCH;

2) TipeficTaB/ieHHbIe [JOKYMEHTBl YTPAaTHIM CUIY Ha MOMEHT oOpaleHus
3a Yciyroi (JOKyMeHT, Y0CTOBEPSIOIIUA JIMUHOCTh; JOKYMEHT, Y 0CTOBEPSIOIIUIA
TIOJTHOMOYMS TIPeZICTaBUTEJIsI 3asBUTEIs, B Cjlyuae obpaiiieHus 3a MpeoCcTaBIeHreM
YCJIYTU YKa3aHHBIM JIULIOM);

3) mojjaya 3arnpoca O Tpe/0CTaB/IeHuH Y C/IyTH U JOKYMEHTOB, He0OX0IUMBbIX
J/1s1 IpeIOCTaBeHus1 Y CJIyTH, B 37IEKTPOHHOU (popMe C HapyllleHUeM YCTaHOBIEHHBIX
TpeboBaHN;

4) nmpeAcTaB/ieHHble B 3/IEKTPOHHOW (opMe JOKYMeHThbl COZeprKaT
TIOBPEKeHUs], Ha/IMule KOTOPBIX He TI03BOJIsieT B TOJTHOM 00beMe HCIT0/Ib30BaTh
MH(OpMAaLMI0 U CBeJeHUs, COoZep’Kaljuecss B [JOKyMeHTax, [JJ/sl MpeJoCTaB/IeHUs
Ycnyru.

PeriieHuie 06 oTKa3e B rpyemMe JJOKYMeHTOB, HeOOXOAUMBIX /1J1s1 TIpe/IOCTaB/IeHKs
nHdopmaluu 13 PeecTpa MyHMIMMNANbHOTO MMYIeCTBa, MO (opme, TIpUBeJeHHOU
B ripwioxkeHnud Ne 5 K PersiameHTy, HarpaBisieTCsl B JIMUHBIM KaOWHeT 3asiBUTEJIS
Ha EariHOM 11opTare He Tio3iHee riepBoro paboyero AHsI, C/IeAYIOIIETO 3a AHEM T0auu
3arnpoca.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOAUMBIX [Jis1 TIpeJoCTaB/eHus1 Y C/IyTH,
He TPersTCTBYeT MOBTOPHOMY OOpall[eHUIO 3asBUTeJIs 3a TIpe/joCTaB/ieHneM Y C/TyTH.

W cuepnbiBaroniyii nepedyeHb OCHOBaHUM [ij1s1 IPUOCTaHOB/IEHUSI TIPEe/jOCTaB/IeHIUS
MYHUILMIIQ/ILHON YC/IyTYU WIK OTKa3a B NPeZ0CTaB/IeHN MyHULIANA/ILHON yCIyTH

20. OcHoBaHMU Jjis1 TIPUOCTAHOB/IEHUS Tpe/OCTaB/ieHUsT YCAyrd He
MpelyCMOTPEHO.

OcHoBaHveM [jj1s1 OTKa3a B IIpe0CTaB/IeHUN Y C/IYTH SIBJISIeTCS:

1) orcyTcTBHe B TeKCTe 3ampoca 3asBUTeNs YyKa3aHWs Ha MoJiyyeHue
uHpopmaLry 06 oObeKTe yueta — rpemera oOpailjeHus], a UMEeHHO:

— TipockOBl O TMpeocTaBAeHUM HHGPOpPMAlLMM O HaIUuuMK OObeKTa yueTa
B Peectpe;

— CBeJleHM{ O HaWMeHOBaHUM U MeCTOIMOJIO)KeHUM 00beKkTa, B OTHOLIeHUU
KOTOPOTO 3arpalliiBaeTcs UH(popMaliys;

2) OTCYTCTBHE B TEKCTe 3arpoca 3asBUTe/isI CBeZieHui 00 azipece, Ha KOTOPbIi
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HeoOX0UMO HarpaBUTh OTBeT, B C/ydae, eC/IM B 3alipoce He COJIeP’KUTCS TTPOChObI
0 Bbljlaue OTBeTa MpH JIMYHOM OOpallleHHWu B YIIOJIHOMOUYEHHbIN Ha TpefoCcTaB/ieHre
Yciayru opras.

3) poTUBOpeuMe J0KYMEHTOB WU CBeJleHUH, MOJyueHHbIX C UCTI0/Tb30BaHUEM
Me)KBeJJOMCTBEHHOTO  MUH(OPMAlIMOHHOTO  B3aWMOJIEMCTBUS,  TpeJCTaB/IeHHbIM
3asiBUTEJIEM IOKYMeHTaM WU/ CBeJleHUsIM;

4) OTCyTCTBME [OKYMEHTOB, TOATBEP)KJAIOLIMX  yIUIATy  I[UlaTexen
3a mpejocTaBieHUe YCIyrd (B cjlydae eCyid B MPeJyCMOTPEHO BHECEHWe TIJIaThl
3a Mpe/iocTaBieHue Y Cayru).

Pa3mep miatel, B3bIMaeMOM C 3asiBUTeIs IIPH [IPe/j0CTaB/IeHUN
MYHHULIMIAJLHOMN YCIIYTH, U CIIOCOObI B3UMaHUs

21. Ycnyra nipefocTasisieTcss 6e3 B3MMaHUS TOCYJapCTBEHHOM TOIITUHBI 00
CO B3WMaHUeM I1/IaThl.

WHble TpeGOBaHUSA K IPeJOCTaB/IEHHUIO T'OCYAapCTBEHHOM yCIyTH

22. Ycnyrd, KOTOpble SIBISIOTCS HEOOXOAWMBIMH U 00si3aTeNbHBIMU [IJIst
MpefioCTaB/leHUs YCIYyrd B COOTBETCTBUM  3aKOHOZATeIbCTBOM  PoccuicKoun
@®efepaliiv U HOPMaTUBHBIM IIPABOBBIM aKTOM Ipe/CTaBUTE/IbHOTO OpraHa MeCTHOI'O
CaMOYIIpaB/IeHWs] — B OTHOLLUEHWU YC/IyT, OKasbiBaeMbIX B Lie/IsIX MpenoCTaB/ieHus
OpraHaMy MeCTHOI'O CaMOYIIpaB/IeHUs1 MyHULIUIIA/IbHBIX YCIYT, He TIpeyCMOTPEHBL.

23. Ycayr, KOTOpble SIB/SIOTCS HEOOXOJWMBIMH M 00si3aTeTbHBIMM  [I/Ist
npe/iocTaB/ieHnuss  YCIyrd,  3aKOHOZaTenbCTBOM  Poccuiickori — Pepepaijuu
He TpeJlyCMOTPEeHO.

MakcrMa/IbHBIN CPOK OXKUJJAHKS B OUepey MpH Mojjaue 3arnpoca
0 Mpei0CTaB/IeHNA MyHULIATIA/IGHON YC/IYTH, YCIYTH, TIPeJ0CTaB/sieMOi
OpraHu3aLyiel, y4aCcTBYIOLIeH B IIPeJOCTaB/IEHNN MYHHULUTIA/ILHOM YC/IyTH, 1 TIPU
MOJTyYeHUH pe3y/ibTaTa MPejOCTaB/IeHNs] TAKUX YCIIyT

24. MakcuManbHbId CPOK OKWJJ@HUSI B Ouepeu MpU Mojauve 3arpoca
O TIpeJ0CTaB/IeHUU Y CJIYTU U TIPY TTOJTyUYeHUH pe3y/bTara Y CJIyry B YII0OJIJHOMOUEHHOM
Ha rpejoCcTaB/ieHre Y CJIyT'y OpraHe He [JOJ/DKeH MpeBbIllaTh 15 MUHYT.

[Tpu obpaitieHuu 3asiBUTe I B MHOTOGYHKIIMOHAIBHBIN L[eHTP Tpej0CTaB/IeHus
rOCyZapCTBeHHbIX M MYHULIMIIA/IbHBIX YCIYT CPOK OXKUJAHWSA B Ouepelu IIpu rojavye
3arnpoca O IpejoCTaB/JeHUd YCIyrM U IIpU TOIyUYeHUU pe3ysbTaTa Y CIyTd Takxke
He I0JDKEH IMpeBbIllaTh 15 MUHYT.

CpOK U TIOPSIZIOK PerrCTPaL{iM 3arpoca 3asiBUTers
0 TIpe0CTaB/IeHUY MYHULUIIA/TILHON YC/IYTH U YCIYTH, TIpe0CTaB/IsieMon
OpraHu3aLyieid, yuyacTBYIOLIel B IIPeJOCTaB/IeHNM MYHHULUIA/ILHOM YC/IyTH, B TOM
yKC/ie B 3/IEKTPOHHOM (hopme
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25. Peructpaijys 3arpoca 3asiBUTe/IsI U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NpeAioCTaB/AeHns Y CJIyTH, YKa3aHHbIX B MyHKTe 15 PeryiameHTa, OCyleCTB/SeTCs
He Tio37Hee 1 pabouero AHS C MOMEHTa TIOCTYIJIEHUS B YIOJTHOMOYEHHBIN
Ha TIpeJoCTaB/ieHHe YCJIyrd oOpraH Tipy oOpaijeHMH JUYHO b0 depes
MHOTO()YHKIIMOHA/TbHBIM LIEHTD rpei0CTaB/IeHUS roCyJapCTBEHHbIX u
MYHULIMNATbHBIX YCIYT.

26. B cioyuae ec/u 3ampoCc YW MHBIE IOKYMEHTBI, He0oOXoguMble [IJist
npefioCTaB/eHnss YCIyrd, TMOJlaHbl B 37€KTPOHHOM (opMe, YIOJHOMOYEHHBIM
Ha MpejoCcTaB/ieHre Y CJIyTU OpraH He ro3jaHee 1 pabouero AHs, C/IeAYIOIIEro 3a AHeM
TMo/lauy 3arpoca, HarpaB/isieT 3asiBUTEJTIO 3/IEKTPOHHOe COo00II[eHre 0 MPUHSTUM JTO0
o0 oTKa3e B TIPUHATHM 3allpoca. Perucrpaiys 3arnpoca W HWHBIX JOKYMEHTOB,
He0OXOAUMBIX [I/Is1 TIPeJIOCTAaB/IeHUs] Y C/TyTH, HarpaB/ieHHbIX B (hOpMe 371eKTPOHHBIX
JIOKYMEHTOB, TIpU OTCYTCTBUM OCHOBAaHWM [Jisi OTKa3a B IpueMe 3arpoca U MHBIX
JIOKYyMEeHTOB, HeOOXOAWMBIX [Jii TIPeJOoCTaB/eHUs] TOCYAapCTBEHHOW YCJIyTH,
OCYIIIeCTB/IsIeTCS He To3/iHee 1 pabouero AHs, CyieyrOIero 3a AHeM Iofauu 3arpoca
M UHBIX  JIOKYMEHTOB, HeOOXOJUMBIX [/  TpeAOoCTaBlAeHUs Y CIyTH,
B YIIOJTHOMOUYEHHbI Ha Mpe/IoCTaB/IeHne Y CIyry OpraH.

27. Peructpaiusi 3ampoca W WHBIX JOKYMEHTOB, HeOOXOJUMBIX [IJisi
TpeJjoCTaB/IeHUs Y CJIyTY, OCYLLeCTBJIIETCS B TIOPSZKe, MPeJyCMOTPEHHOM B paszesie
3 PerniameHTa.

TpeboBaHus K TIOMEIIIEHHUSIM, B KOTOPBIX MPeJOCTaB/IAeTC s
MYHHIIMIA/IbHas yCIyTa

28. B momeIrieHUsiX, B KOTOPBIX MPeIOCTaB/seTCsT Y cayra, 00ecrneunBaeTCs:

1) cooTBeTCTBUE CaHUTAPHO-3MH/IEMHUOJIOTMYECKM TTpaBU/iaM U HOpMaTHBaM,
TIpaBW/IaM TIPOTUBOTIOKAapHOM 6e30macHOCTH;

2) co3faHWe WHBAIM[AM CAeJyIOIMUX YCJIOBHN JOCTYIMTHOCTH OOBEKTOB
B COOTBETCTBUM C TpPeOOBaHWSIMM, yCTAaHOBJIEHHBIMH 3aKOHO/[aTeIbHBIMH U WHBIMU
HOPMAaTHMBHBIMU MIPABOBbIMU aKTaMU:

BO3MOXXHOCTh OeCIpernsiTCTBeHHOTO BX0/ja B 00BheKThI 1 BbIX0/la U3 HUX;

BO3MOXXHOCTb CaMOCTOSITE/TbHOTO TIepe/IB)KEHHsI 110 TEePPUTOPHUH 00beKTa
B Le/sIX AOCTyNa K MeCTy TpeJoCTaB/ieHUs Y CJIyrd, B TOM UYHUC/IEe C TOMOIbIO
paboTHUKOB 00beKTa, MPeIOCTAB/SIOIIMX YCIYTH, aCCUCTUBHBIX U BCIIOMOTaTe/IbHbIX
TeXHOJIOTHM, a TaK’Ke CMEHHOT'O Kpec/1a-KOJISICKY;

3) Ha/iMuMe B MOMeELIEHUsIX MeCT JJig OXKWJaHusl, THGOPMUPOBaHUs, TIprUemMa
3asiBUTeJIel; MecTa O>KUJjaHusl 00eCrieunBaroTCsl CTY/IbSIMU, KpeCelbHbIMUA CEeKLUSIMMU,
CKaMbsiMH (DaHKeTKaMM);

4) Hamuuue B TIOMeILeHUSIX TyajeTa CO CBOOOJHBIM JOCTYIIOM K Hemy
B pabouee Bpems;

5) HamMuuve MecT WH(GOPMUPOBAHUS, TpeAHa3HAUeHHBIX i O3HAKOMJIEHUS
rpak/iad ¢ TH(POPMaI[MOHHBEIMHM MaTepHra/iaMi, KOTOpble 000pyIyIOTCS:

VH(OPMaI[MOHHBIMU CTeHJaMU WIA UH(POPMALIMOHHBIMU  3/IeKTPOHHBIMU
TepMHHA/IaMy;

CToJlaMU (CTOMKAaMM) C KaHIeISIPCKUMU TIPUHAZ/IEXKHOCTSIMU /17151 0(DOpPMIIEeHUSsT
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[IOKYMEHTOB, CTYJ/IbSIMH.
Ha nH(OpMaLMOHHBIX CTeHJaX B MOMeLeHUsIX, peJjHa3HaueHHbIX /1 IpreMa
rpakJiaH, pa3meliiaeTcss UHopMallvs, yka3aHHasi B TlyHKTe 5 PerjiameHTa.
Odopmnenne BU3yanbHOW, TEKCTOBOM W MY/IbTUMEAUWHOM HWH(OpPMaLn
O TOpsiiKe TMpefoCTaB/leHnss YIYTU [O/DKHO COOTBETCTBOBAaTb ONTHUMAaIbHOMY
3pUTEIbHOMY U CIyXOBOMY BOCIIPUSITUIO 3TOW MH(OpMAaLMU 3asgBUTENSIMH, B TOM
yKCIie 3asBUTeJISIMUA C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU.

INoka3arem KauecTBa U JOCTYITHOCTH MyHUILMIIA/TBHON YCIyTH

29. IlokaszarensiMu [JOCTYITHOCTM U KaueCTBa TIpefoCTaB/ieHUs Y CIyru
SIBJISIFOTCSL:

1) BO3MOXKHOCTB TIO/Iy4eHUs] UH(OPMaLMM O XOJe MpefoCTaBlIeHUusl Y CIyry
JIMYHO WM C UCTI0JIb30BaHUeM UH(POPMAlIMOHHO-KOMMYHUKAIIMOHHBIX TeXHOJIOTUM;

2) BO3MOXHOCTb OOpaljeHWss 3a TpeAoCTaBeHWeM YC/Iyrd — uepe3
MHOTO()YHKIIMOHAJTbHBIM LIEHTD rpei0CTaB/IeHUS roCyJapCTBeHHbIX u
MYHUIUTIANBHBIX YCIYT U B 37IEKTPOHHON (hopMe;

3) co3faHWe WHBaIWJaM BCeX HeOOXOJUMBIX YCJIOBUH JOCTYITHOCTH
MYHULIATIATBHBIX  YCJIYT B COOTBETCTBUM C TpeOOBaHUSMHU, YCTaHOB/IEHHBIMU
3aKOHOZATeTbHBIMU U UHBIMA HOPMAaTHUBHBIMU MTPAaBOBBIMU aKTaMU.

B03MOXXHOCTH MO/Ty4eHUst Y C/IyTy B Jit0OOM TeppUTOPHAIbHOM ToApa3/ieneHnn
YIIOJTHOMOYEHHOTO Ha TIpe/loCTaBjieHre YCJIYyrd oOpraHa 1o BbIOOpY 3asiBUTeSIs
He TIpelyCMOTPeHa BBUAY OTCYTCTBUS TAKUX TEPPUTOPHAIBHBIX TTO/pa3e/eHuH;

4) orcyrcTBUe 000CHOBaHHBIX >ka/iob Ha geiictBusi (Oe3gelicTBue)
JIO/DKHOCTHBIX JIML| M X OTHOLLIEHKE K 3asiBUTEJISIM;

5) OTCYTCTBHEe HapylleHW CPOKOB Mpe/loCTaB/ieHus1 Y CJIyTH.

30. TIlpu mipegocTaB/ieHUH  YCAYTU  B3aUMOJEWCTBUE  3asiBUTENsT  C
JIO/DKHOCTHBIMM JIULIAMU  YTIOJTHOMOYEHHOTO Ha TMpeAoCTaBjeHue YCIyrd OpraHa
OCYLL|eCTB/ISIeTCS
He Oosiee 2 pa3 B CJIeAYIOUIUX C/Iydasix: NP TpUeMe 3arpoca, TpU TMOoJyYeHUd
pesysnbrata. B KaXzom ciydyae BpeMs, 3aTpayeHHOe 3asiBUTe/eM IIpU
B3aMMOJIEUCTBUSIX C JOJ/DKHOCTHBIMUA JIMLIAMU TIpM  TIPeJOCTaBAe€HUU Y CJIYTH,
He JJOJDKHO IpeBbIlaTh 15 MUHYT.

WHble Tpe6OBaHMUs, B TOM UKMC/I€ YUATHIBaKOIIEe 0COOeHHOCTH MpeI0CTaB/IeHHs
MYHHUILMIA/IbHON YCIyTA B MHOTO()YHKITMOHA/IbHBIX 1[eHTpaxX NpeZoCTaB/IeH s
rOCYZapCTBEHHBIX ¥ MYHHUIUIIA/IbHBIX YCIyT, 0COOEHHOCTH IPeA0CTaBIeHUs
MYHHIIUIIALHOMN YC/TYTH 10 SKCTePPUTOPHAIbHOMY MPUHIIMITY U 0COO@HHOCTH
TMpeJj0CTaB/IeH|s MyHULIATIAILHOM YCJIyTH B 3/IEKTPOHHOM (hopme

31. IIpu oOpaijeHuun 3asBUTeNss 3a  TpejoCTaBIeHUeM Y CIYTH
B MHOTO(YHKI[MOHA/TbHBIN LIeHTp TIpeJ0CTaB/IeHuUs roCcyJiapCTBeHHbIX
M MYHULUINANbHBIX  yCJAYT  COTPYJHHMK  MHOTO(QYHKI[MOHAJbHOTO  LIeHTpa
Ipe/loCTaB/IeHNsT T[OCYJapCTBEHHbIX U MYHULMIAABHBIX YCIAYr OCYILLeCTB/seT
[leMCTBUS, TpelyCMOTpeHHble PerjameHTOM M cCOIJalleHWeM O B3aWMOJENCTBUH,
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3aK/FOYEHHBIM ~ MEXJy  MHOTO(YHKLIMOHA/JbHBIM  L[EHTPOM  [peJoCTaB/IeHHUs
rOCyZ,apCTBEHHBIX
Y MyHULIMNA/IBHBIX YCIYT M YIIOJTHOMOUYEHHBIM Ha IpeZioCcTaB/ieHre Y CJIyT OpraHoOM.

MHoOrodyHKIIMOHABHBIM ~ 1IeHTP  MpeJoCTaBlAeHUsi  T'OCYAapCTBEHHbIX
Y MyHULIMTA/IBHBIX YC/IyT obecrieurBaeT repejjauy MPUHATHIX OT 3asBUTEJIs 3arpoca
U JIOKYMEHTOB, HeOOXOJUMBIX [JIsi TIPeJOCTaB/IeHus1 Y CJIyTH, B YIOJTHOMOYEHHBIH
Ha rpeoCcTaB/ieHre Y CIyr'y OpraH B MOPsiZiKe U CPOKY, YCTaHOBJIEHHbIe COTJIallleHreM
0 B3aMMOJEMCTBUM, HO He TIO3/IHee CJieAylollero pabouero JHsI MOcCje TPUHSATHS
3ampoca.

32. Pe3ynbTaToOM IpefoCTaB/IeHUs Y CJIYTU ABJIIETCS MpeoCTaB/ieHre BBITTUCKU
n3 Peectpa wiu coobireHusi 06 orcyTcTBUM B PeecTpe cBeseHuii 00 o00ObekTe
(o6BekTax) B OyMma)kKHOM /MO0 B 3/IEKTPOHHOM BHJIE.

3asgBUTE/Nb BIpaBe MOJyUYUThb pe3y/bTaT MpefoCTaBieHusT YCIyrd B (opme
3JIEKTPOHHOT'O [JOKYMeHTa WM JJOKyMeHTa Ha OyMa)KHOM HOCHTeJie B TeueHHe CPoKa
[leMCTBUS pe3y/ibTaTa NpejoCTaBIeHus Y CIIyTHU.

33. IlonyueHwe Ywiyrd 10 3KCTePPUTOPUA/ILHOMY  TIPUHLIMIIY  He
MpefyCMOTPeHO  BBHUJY  OTCYTCTBUSI ~ TEPPUTOpPHAbHBIX  MOZApPaszeeHUun
YIIOJITHOMOUYEHHOI'O Ha TIpe/loCcTaB/ieHye Y CJIyTy Oprasa.

3asiBUTe/Ib MMeeT TIpaBO Ha TIoJAyueHWe Yciyru B Jitobom ¢unuane
MHOTO(YHKLIMOHATbHOT'O L[eHTpa TIpe/loCTaB/IeHUs roCyZapCTBeHHbIX
Y MYHULIUNA/IbHBIX YCIYT.

Pasznen 3. CocTaB, moc/iej0oBaTe/IbHOCTh U CPOKU BBITIOJTHEHUS
aJIMUHHCTPATHUBHBIX MPOLeAYP

34. VcuepnblBarOIMii MepeveHb aJMUHHACTPAaTUBHBIX MPOLEeAYp (ZelCTBUM)
IO Mpe/IoCTaBIeHUI0 Y CITYTU BK/IIOYAeT:

1) npuem U perucTpalys JOKyMeHTOB;

2) mpoBe/ieHre SKCIepPTU3bl JOKYMEHTOB;

3) ¢opMupOBaHMe U HarpaB/eHHe MeXXBeJOMCTBEHHBIX 3allpOCOB B OpraHbl,
yuacCTBYIOILUE B MPeJOCTaBIeHUN Y CIyTH;

4) odopmnenue nH(opmMaiuu 13 Peectpa B dopMe BbIMUCKU U3 PeecTpa umm
coobirienust 06 orcyTcTBuM B Peectpe cBesleHuii 06 o6bekTe (00BbeKTax);

5) Bblijaua uHbopmaluu U3 Peectpa B ¢opme BbIMMCKU U3 PeecTpa win
coobiienust 06 orcyTcTBun B Peectpe cBefieHuii 06 00bekTe (00BeKTax).

35. Tlopsiok oOcCyillecTBAeHUs aJMUHUCTPAaTUBHBIX TMpoleayp (AerCTBU)
0 MpeJOCTaB/IeHUI0 Y CIYyTH B 3JIeEKTPOHHOM (hOpMe, B TOM YMCJIe C UCIO0/Ib30BaHUEM
EuHoro noprarna:

1) mpexncraB/ieHMe B YCTAaHOBJIEHHOM TMOpsiKe HWH(POPMaLUM 3asiBUTENSIM
1 obecrieyeHre 10CTyTIa 3asiBUTesIel K CBefleHUsIM 00 Y cyre;

2) 3amMCh Ha IpYeM B OpraH, NpeoCTaB/ISIFOILIUN Y CIyTy, [/1s1 [10/lauu 3anpoca;

3) dopMupoBaHue 3arpoca o MpejoCTaBlIeHNu Y C/IyTH;

4) mpyeM ¥ perucTpalys yIOJHOMOYEHHBIM Ha IIpeflocTaBjieHue Y Cayru
OpraHOM 3arpoca U UHbBIX JOKYMeHTOB, HeOOXOJUMBIX [Ijisl TIPeJOCTaBIeHUsT Y C/yTH;
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5) orlaTa rocy/JapCTBeHHOM TIONIIMHBI 3a TpefiocTaB/ieHde YCIyrd U yIijiaTa
WHBIX TIJIaTeXXel, B3MMaeMbIX B COOTBETCTBUM C 3aKOHO/|aTelbCTBOM Poccuiickoit
®denepanuy;

6) monyueHue 3asiBUTe/leM CBeleHWM O XOJie BbITIOJIHEHUs —3arpoca
O Mpe0CTaB/IeHNuU Y CJIyry;

7) moJiyueHue 3asiBUTe/IeM pe3yJibTara IpeloCcTaB/ieHust Y CIyry;

8) ocyliecTB/ieHre OlIeHKU KaueCTBa MpeoCTaB/eHUs1 Y CIyTHU.

36. TlopsiioK BBINIOHEHUS aJMUHUCTPATUBHBIX TMpoleayp (AercTBUI)
10 TIpeJIOCTAaBJIeHUI0 Y C/IYTH, BBITIO/HAEMbIX MHOTO(MYHKIMOHATBHBIM I1[€HTPOM
TIpe/IoCTaB/IeHusI TOCY/JapCTBEHHBIX M MYHUIUIIABHBIX YCIYT, B TOM UKCJ/Ie TIOPSIIOK
aZIMUHHACTPATUBHBIX Mpolieyp (ZeliCTBUI), BbITIOHSIEMbIX MHOTO(QYHKIIMOHA/IbHBIM
I[EHTPOM TpPeJOCTaBlIeHUs] TOCYAAPCTBEHHBIX W MYHUIUIIAIBHBIX YCIYT TIpU
Mpe/loCTaB/ieHUd Y CAYyrd B TOJHOM oObeMe YW TpU TMPeAOCTaBIeHUM Y CIyTH
TOCPe/ICTBOM KOMILJIEKCHOTO 3arpoca:

1) wundbopMUpoBaHMe 3asiBUTesell O TIOpsiike TIpeAoCTaB/ieHus Y CIyru
B MHOTO(DYHKIIMOHA/IbHOM  I[eHTpe  TpeJOoCTaBJeHUs]  TOCY/JapCTBEHHBIX
Y MYHULIAIMA/IbHBIX YCIYT, O XO/le BBITIOJTHEHHUs 3arpoca O MpeioCTaBieHuu Y CIyTH,
M0 WHBIM BOIpOCaM, CBsI3aHHBIM C TIpeAOCTaB/ieHWeM YCIyTH, a TakxKe
KOHCY/JIbTUDOBaHWe  3asBUTesied O  TOps/Ke  TIpefloCTaB/ieHus Y CIyTH
B MHOTO(DYHKIJMOHA/IbLHOM  I[eHTpe  TpeJoCTaBJeHUs  TOCY/JapCTBEHHBIX
Y MYHULMTATbHBIX YC/IYT;

2) TmpueM 3arfpoCoB 3asiBUTe/iell O TpeJoCTaBIeHUM YCJIYTU W WHBIX
JIOKYMEHTOB, HeOOXO0JUMBIX [I7Isl IPeJOCTaBeHUs1 Y CIIyTH;

3) BblJjaua 3asBUTEI0 pe3y/bTaTa IIPeA0OCTaB/eHus YC/IyTU, B TOM UHCIe
BbiZlaua JOKYMEHTOB Ha OyMa)kKHOM HOCHUTese, TIOATBEPKAAIOIIUX COJlepP>KaHHe
3/IEKTPOHHBIX /IOKYMEHTOB, HarpaB/leHHbIX B MHOTOMYHKIIMOHAMBHBIMA I[€HTP
Mpe/loCTaB/ieHusl TOCYJapCTBEHHbIX U MYHHULMNAIbHBIX YCAYT TI0 pe3yJbTaTaM
Mpe/loCTaB/ieHusl TOCYJapCTBEHHbIX U  MYHUILMMNAJbHBIX  YyCJAyT  OpraHamy,
TMpe/IoCTaB/ISIOIIMMU TOCY/IapCTBEHHbIe YC/IYTW, U OpraHaMu, TpeAoCTaB/ISIOIIUMU
MyHUIUTIaNbHble YCIYTH, a TakKe BblJjaua [JOKYMEHTOB, BK/IOYasi COCTaBJIeHUe
Ha OyMa)KHOM HOCWTeJle M 3aBepeHre BBIITUCOK W3 WH(POPMAI[MOHHBIX CHUCTEM
OpraHoB,  MPEeJOCTAB/SIONUIMX  TOCy/JlapCTBEHHble  yCJyTW, U  OpPraHoB,
TIpe/IoCTaBJISIOIMX MYHULIUTAbHbIE YC/TYTH.

[IpreM U perucTpanys JOKyMEHTOB

37. OcHoBaHMeM /[/s1 Hayajaa aJMWUHHUCTPAaTUBHOM TPOLIeAYyPhl SIBSETCS
TOJIyueHue CIieljuaMCcTOM YIIOJTHOMOYEHHOr0 Ha IpefoCTaB/ieHue Y Iyr Oprasa,
OTBETCTBEHHBIM 3a pPErucTpalyi0 BXOJdlleld KOpPPeCHoHJeHLMH, 3anpoca Ha
noJjiyueHue YCIyru U JOKYMEHTOB, MpeJCTaB/IeHHbIX B MUCbMEHHOM (popme WM B
dopMe >3/1eKTPOHHOTO0 JOKYMEHTa C MCIO/b30BaHUEM O(ULMaNIbHON 3/1€KTPOHHOU
MouThl B HH(OPMAaLMOHHO-TEJIeKOMMYHUKAL[MOHHOM cetu «VHTepHeT». Ilpu
oOpaiieHun
3a MoJIyyeHueM Y CIyTH B 37IeKTPOHHOM popMe [0y CKaeTCsl UCTIOIb30BaHUe TIPOCTOM
3JIeKTPOHHOM MOJIMUCH, YCU/IEHHOU KBaU(PULIMPOBAHHOM 3/IeKTPOHHOM MOJIUCH.
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38. CneumanyiCcT YMOJHOMOYEHHOrO Ha TipefocCTaB/ieHWe YCJIyrd Oprasa,
OTBETCTBEHHBIM 3a PperucTpalyi0 BXOZsIleld KOppecrnoHJeHLUH, (UKCUpYeT
MOCTYIMBILNK 3aMpoC C JOKYMEHTaMU He I03JHee 3 Hed C MOMeHTa MOCTYIUIeHUs
3arpoca. MakcumasibHOe BpeMms, 3aTpayeHHOe Ha aJ[MMHHCTpPaTUBHOE [elCTBUe, He
JOJDKHO TIpeBbIIaTh 10 MUHYT B TeueHHe OZHOTO pabouero AHs.

39. 3aperucTpypOBaHHBIM  3arlpoC  HAIpaB/SeTCsl  yYIIOJHOMOUYEHHOMY
[IOJDKHOCTHOMY JIMLYy B COOTBETCTBUU C KOMITeTeHLIMe! [/l paCCMOTPEHUSI.

40. MakcuMasnibHOe BpeMs, 3aTpaueHHOe Ha aJIMUHUCTPATHUBHYIO TpPOLeAypY,
He JI0JKHO TpeBbIllaTh 1 pabouero Hsl.

[IpoBesieHKe FKCIIEPTHU3bI JOKYMEHTOB

41. OcHoBaHMeM /i1 Hauaja aJMUHUCTPAaTUBHOW TIpOLIeAYPhI SIBJISETCS
MOCTYIUIeHHEe K YITIOJITHOMOYeHHOMY Ha IpeZioCTaB/ieHye Y CIyry JO/DKHOCTHOMY JIULLY
3arpoca ¢ JJOKyMeHTaMU.

YnonHoMoueHHOe Ha MpefiocTaB/ieHue Y CIyry JO/DKHOCTHO JIULO:

— MPOBOJUT 3KCIIePTU3Y 3arpoca Ha npefocTaBjieHre Y Iy U TIPUJI0XKeHHbBIX
K HEMY [JOKYMEHTOB;

— ¢opmupyeT U HarpaBsisieT 3arpoc cBefenuit u3 ET'PHOJI mu6o EI'PULIL,

— TpUHUMaeT pellleHWe O TIOJTOTOBKe OTBeTa 3asBUTENI0 WM 00 OTKase
B I1IpeJj0CTaB/IeHUU Y CIyTH.

PellieHre 0 OArOTOBKE OTBeTa 3asiBUTE/II0 IPUHUMAETCS B CJlyyae OTCYTCTBUS
OCHOBaHUM  [Jise OTKa3a B rpei0CTaB/IeHUN Ycnyry, YKa3aHHbIX
B nyHKTe 20 Persamenra.

B cnayvae HanuuMs OCHOBaHWW [Jjis1 OTKa3a B IIpelOCTaB/€eHWH Y CIyTH,
yKa3aHHbIX B nyHKTe 20 PerjiameHrta, 3asiBUTE/IF0 HAarpas/seTCs yBeloMJIeHue
00 oOTKaze B TIpeJOCTaB/IeHWH YCIYyTM B CPOK, He TIPeBbIIIAIOL[UI CpOKa
1pefioCTaB/IeHus Y CIIyIU.

MakcumanbHOe BpeMsi, 3aTpaueHHOe Ha aJMUHKUCTPAaTUBHYKO MpOoLieAypy, He
JIOJDKHO TIpeBbIllaTh 3 pabounx [AHeld B Caydae TIOATOTOBKH  BBIMCKH
u3 Peectpa.

®dopmHpoBaHue U HalpaB/IeHNE ME>KBEJOMCTBEHHBIX 3alIDOCOB B OpPTaHHI,
y4aCTBYIOIIH€ B MPeJOCTaB/I€HAM MYHHULUIIATLHON YCIyTH

42. Tlpu HampaBieHWH 3arpoca B YIIOJTHOMOUYEHHBIM Ha MpeAoCTaBIeHUe
Ycnyru opraH b0 uepe3 MHOTO(YHKLIMOHa/lbHbIE LIEHTPhI TpeA0oCTaB/IeHus
roCyZlapCTBEHHBIX ¥ MYHUIUTIABHBIX YCAYT MojiyueHue cBefieHuit u3 ET'PHOJI, 6o
EI'PUIT ocyiecTBasieTcss TOCpPeACTBOM oduidanbHOro canta PejepaabHOM
HaJIOTOBOM CJTy>KOBbI YIIOJTHOMOUEHHBIM Ha TIpeJjoCcTaB/ieHre Y C/TyTU JIULIOM.

B cnyuae HanpasneHus 3amnpoca mnocpeactBoM EauHoro mnoprana (B
aBTOMAaTU3WPOBAaHHOM peXHMe) MeXXKBeJOMCTBeHHbIe 3ampocbl  (HOPMUPYIOTCS
aBTOMaTHUUYeCKH.
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Odopmnenne nHdopmaiyu u3 Peectpa B oopMe BeIMCKH U3 Peectpa
Wi coobireHust 06 oTcyrcTBur B Peectpe cBeneHuii 06 o6bekTe (06beKTax)

43. OcHoBaHveM /i1 Hauvajla aJMUHUCTPAaTUBHOM TIPOLeAYPBI SBISETCS
OKOHUaHHe NPOBe/|eHNs SKCIIePTU3bI JOKYMEHTOB U [PUHATHE PeLleHUs O 0T O0TOBKe
OTBETa 3asBUTEJIIO.

YTno/HOMOUEeHHBIM Ha IIpefloCTaBjieHre YCIyru JIMLOM I10C/ae TPUHATUS
pellleHus1 O TIOATOTOBKe OTBeTa 3asBUTE/I0 TOTOBUTCS MPOEKT BBIMUCKU U3 Peectpa
M COTIPOBOJIMTE/NILHOTO MHCbMa K BBINMCKe W3 PeecTpa WM TIPOEKT cCOOOLeHuUs
06 oTcyTcTBUM B PeecTpe cBesieHuit 00 o0bekTe (00beKTax).

MakcuMmanbHOe BpeMms,, 3aTpayeHHOe Ha aJIMUHHUCTPAaTHWBHYIO IpoLefypy, He
[I0JDKHO TIpeBbIIaTh 3 pabouux JHs B CIydae MOATOTOBKU BIMUCKY U3 Peectpa.

Brigaua nHgopmarym u3 Peectpa B popme BhITHMCKA 13 PeecTpa
WK coob11ieHns1 06 oTcyTcTBUM B PeecTpe cBefieHmii 06 06bekTe (06beKTax),

44. OcHoBaHMeM /i1 Hauaja aJMUHMCTPAaTUBHOW TIpOLIeAYPhI SIBJISETCS
MoJiydYeHre OTBETCTBEHHBIM JIML[OM YIIOJIHOMOUEHHOI'O Ha TpeAoCTaB/ieHHue Y CJIyTU
opraHa JIULIOM TOZMNMCAaHHOW BBIMUCKWA W3 PeecTpa W COMPOBOAUTE/LHOTO TMHCHbMa
K BbiMCcKe U3 Peectpa wiu coobiieHuss o6 otcyTcTBuM B PeecTpe cBemeHui
006 06bekTe (0OBbeKTax).

Brizaua (HarpaBsieHre) nHGOpMaly U3 PeecTpa oCyIleCcTBAsIeTCS CIIOCO00M,
yKa3aHHBIM 3asiBUTesIeM B 3arpoce, B TOM UHUCIIe:

— TIpY JTMYHOM OOpallleHuH B YTIOJTHOMOUEHHBIM Ha TIpeJjoCcTaB/ieHue Y CIyTH
Opras;

— TP TMIHOM 00OpaltieHn B MHOTO(DYHKIIMOHA/TbHBIE 1eHTPbI MPe0CTaB/IeHUs]
roCylapCTBEHHBIX U MYHULIUMAIbHbBIX YCIYT;

— TOCPe/CTBOM TIOUTOBOIO OTIIPAB/AEHUS HAa ajpec 3asBUTeNs, yKa3aHHbIA
B 3aMpoce;

— TIpY TIPeJJOCTaB/IeHUH Y CJIYTU B 3JIEKTPOHHOM (hopMe uepe3 TMUHbIN KaOHUHeT
Ha EavHOoM rioprarte.

B ciiydae nosiyueHUsi JOKYMEHTOB JIMUHO 3asiBUTE/b Ha KOMUSX MPOCTaB/ISIET
OTMETKy O MOJIyUeHWM AOKYMEHTOB C YyKa3aHWeM JaTbl MOJyYeHHs JOKYMEHTOB
Y pacLIM(POBKOW MOANMCH JIULIA, TTIOTYYUBLIETO JOKYMEHTBHI.

MakcumasibHOe BpeMsi, 3aTpaueHHOe Ha aJIMUHUCTPATUBHYKO TpOLieypy, He
JOJDKHO TpeBbllllaTh 1 pabouero [HS B C/iyyae TIOATOTOBKM  BBIMUCKH
u3 Peectpa.

Pe3ynbTaTOM aJMUHUCTPATHBHOW TIpOLielypbl TI0 BblZaue UWHMOPMaIMU
u3 PeecTpa, sBAAIOLLENCS pe3ylbTaTOM [pPEeAOCTaBlAeHUs Y C/IYTH, SBASETCS
HaripaB/ieHue (BblZlaua) 3asBUTENI0 BBIMUCKKM U3 PeecTpa WM  yBeJOMJIEHUS
06 oTcyTcTBUM B PeecTpe cBesieHuit 00 o0beKTe (00beKTax).

[Tpu mipefocTaBieHMd YCAYyTM B 37€KTPOHHOW ¢opMe Tipu oOpariieHun
3asBUTeJI 3a TOJyueHueM YCJIyTu B 37eKTPOHHOW (popMe YIIOJHOMOYEHHBIM Ha
rpefocTaB/ieHMe YCIyrM OpraH Harpas/seT Ha EAuHbld TopTan MnocpeicTBOM
TeXHUYECKUX CpeJCTB CBS3M yBeJOMJIEHWE O 3aBepLIeHWH  MCIIOJIHEHUS
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aJMUHUCTPATUBHOW TMpOLEAYPbl C yKa3aHWeM pe3yJjbTaTa OCYL[eCTBJIEHUS
aZIMUHACTPAaTUBHOM TIPOLIEAYPHI.

ITopsifoK U CiTy4au npefoCTaB/IeHNs] MyHULIAIIA/ILHON YCIYTH
B yrpexkaaroiieM (IPOaKTUBHOM) peXKuMe

45. Ycyra B yripexxaroiieM (TpOaKTUBHOM) PeXKrMe He TMPeZioCTaBIsIeTCsl.

[TopsiOK OCyIL{eCTB/IEHHS afMUHUCTPaTUBHBIX NPOLeAyp (JeiCTBHIA)
TI0 TIPeJJOCTaB/IEHMI0 MYHHULUIIAIBLHOM YC/IYyTH B 3/IEKTPOHHOU (hopMme,
B TOM UHCJ/Ie C UCIO/b30BaHueM EauHoro noprana

IIpescTaB/ieHe B YCTaHOBJIEHHOM MopsiAke HGOPMAaIX 3asBUTe/sIM U obecrieueHue
JIOCTyTIa 3asiBATe/IEN K CBEJ€HUSM O MyHULIMIIA/IbHON yC/TyTre

46. Ha EguHoM nopTane pasMeniaercs ciaeyolias UHQpopmarus:

1)  wucueprbIBalOIME  TepeueHb  /OKYMEHTOB, HeOOXOJUMBIX  AJisi
npeJioCTaB/ieHus1 Y ciyru, TpeboBaHuss K 0QOPMJIEHUIO YKa3aHHBIX JOKYMEHTOB, a
TakKKe IlepedyeHb [JOKYMEHTOB, KOTOpble 3asiBUTe/b BIpaBe MpPeACTaBUTh II0
coOCTBeHHOM MHULIMATHBE;

2) KpyT 3asiBUTeJIel;

3) CpOK TpeJjoCTaB/ieHUs Y C/TyTH;

4) pe3y/bTaThl MPe0CTaBAeHUs Y CJIyTH, MOPSAOK MpeCTaB/IeHrs JOKYMEeHTa,
SIBJISAIOLLETOCS1 Pe3y/IbTaTOM Ipe0CTaB/ieHust Y CyTH;

5) McuepIrbIBAOIIMM NepeueHb OCHOBAHUM [I/1s1 TIPUOCTaHOB/IEHUS UM OTKa3a B
TpeloCTaB/IeHUM Y CJIyTH;

6) o mpaBe 3asBUTe/IsI Ha JoCcyAebHoe (BHecyaeOHOe) obOykanoBaHUe [eHCTBHI
(be3meticTBUS) ¥ peIlleHN, PUHATHIX (OCYIIIECTBI/ISIEMbIX) B X0/ie TIPe/I0CTaB/IeHus
Ycnyry;

7) GopMmbl 3asiBlieHH (3apOCOB, YBeAOMIIeHUH, COOOIIeHHIT), UCTIOb3yeMble
MIpY Npe/lOCTaBlIeHNUH Y CIIYTH.

WNudopmanuss Ha EpvHOM moprane o Topsijke W CPOKax IMpejoCTaB/eHHs
Ycyry Ha OCHOBaHWU CBeJIeHUM, COJieprKalluxcsl B efiepaibHOM roCyAapCTBEHHOU
MH(OpPMaILIMOHHOU CUCTeMe «®DenepanbHblli  peecTp roCyZ.apCTBEHHBIX
Y MYHULMTATBHBIX yCIyT (hyHKIUN)», IpeoCTaB/IsieTcs 3asBUTe0 OecriiaTHO.

Hoctyn kK wuHboOpMalMuM O CpOKaxX W TOpSiAKe TIpefoCTaBjieHus Y CIyrd
oCyllecTB/sieTcs: 0e3 BLITIOJTHEHUS 3asiBUTe/IeM Kakux-m10o TpeboBaHUi, B TOM UmC/ie
6e3  ucCrosib30BaHMs ~ MporpaMMHOro  obecrieyeHus, yYCTaHOBKA KOTOPOTO
Ha TeXHUUYeCKre Cpe/iCTBa 3asiBUTesisi TpeOyeT 3ak/arOUeHUs JIULIEH3UOHHOTO WU
MHOTO  COrJlallleHWss C  mpaBooOsiaziaTesieM — TporpaMMHoOro — obecrieueHwus,
npe/yCMaTpUBAIOLLer0 B3MaHWe T/1aThl, pErUCTPALUI0 UM aBTOPU3aLIMIO 3asiBUTEIS
WX TIpe/IOCTaB/IeHre UM MepCOHA/IbHBIX JaHHBIX.

3arch Ha IIpyeM B OpraH, NpeA0oCTaB/IIONIMKA MyHULMIAIBHYIO YCIYTY, 41 II0fauu
3amnpoca
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47. 3anuck Ha MpreM B yIIOJHOMOYEHHBIM Ha MpeZocTaB/ieHre Y CIyrd OpraH
[/1s1 TIOZlauM 3arpoca C UCIo/b30oBaHueM EQMHOro noprasna He OCylLLeCTB/IAeTCs.

®dopMUpoBaHue 3arpoca O IPeAOoCTaB/IeHNY MyHULIMIIA/ILHON YCIyTH

48. dopmupoBaHMe 3arpoca 3asBUTe/eM OCYLIEeCTB/SeTCS IOCPeJCTBOM
3aroJIHeHus1 3/IeKTPOHHOU (opMbI 3armpoca Ha EauHoM noprasie 6e3 Heobxo uMoCTH
JIOTIOJTHATETLHOM 1T0/jauM 3aripoca B KaKou-1100 uHoi dhopme.

Ha EauHoM nopTarie pa3MelijaroTcsi 06pasiibl 3ario/THeHUsI 3/1eKTPOHHOM (PopMbI
3arpoca.

dopMaTHO-/I0ruueckasi IpoBepka ChOpMUPOBAHHOTO 3aMpoca OCYILeCTBISIETCS
aBTOMAaTUYeCKU TI0C/Ie 3aroJIHEeHUsI 3asiBUTe/IeM KaK[Oro M3 ToJield 37eKTPOHHOU
dopwmbl 3arpoca. [Ipy BbIsiBieHHM HEKOPPEKTHO 3all0/IHEHHOTO TI0JIsi 3/IeKTPOHHOM
dopMBI 3arpoca 3asiBUTEh YBEJOMIISIETCS O XapaKTepe BBISIBJIEHHOM OIIMOKU U
Mopsiike  ee  yCTpaHeHUsI  TIOCPeJCTBOM  HHGOPMALIMOHHOTO  COOOIeHus
HEeToCpe/ICTBEHHO B 3/IEKTPOHHOU popme 3ampoca.

[Ipu dhopmMUpoOBaHUY 3aripoca 3asiBUTE/0 00ecrieurBaeTCs:

— BO3MOXXHOCTb KOTIMPOBAHHUS U COXPaHEeHHUSs;

— BO3MOJKHOCTb TeYaTh Ha OyMa>KHOM HOCUTesie KOITUU 3JIEKTPOHHON (hOPMBI
3arpoca;

— COXpaHeHUe paHee BBeJEHHBIX B 3JIEKTPOHHYHO ()OpMYy 3ampoca 3HaueHuu
B /1000 MOMEHT TI0 >KeJlaHWIO T10J/Ib30BaTesisi, B TOM UWC/e NPU BO3HUKHOBEHUU
olIMOOK BBOZIA U BO3BpaTe jisi IOBTOPHOT'O BBO/|a 3HAUEHUH B 3/IEKTPOHHYIO (popmy
3arpoca;

— 3arioJIHeHUe 1oJiel 371eKTPOHHOM (hOpMBI 3aripoca o Hauajia BBo/la CBeZleHUi
3asiBUTeJIEM C UCMO0JIb30BaHUEM CBeJleHWM, pasMmellleHHbix B ECUA, U cBeneHun,
orny0/MKoBaHHBIX Ha EauHOM noprane, oduiasibHOM caiiTe, B 4aCTH, Kacaroliencs
cBeZileHuH, oTcyTCTBYyroLUX B ECUA;

— BO3MOJXHOCTh BEPHYTbCs Ha JIFOOOW W3 3TarioB 3arojiHeHUs 3JIeKTPOHHON
¢dopmbl 3anpoca 6e3 moTepy paHee BBejleHHON UH(OpMaLIY;

— BO3MOXXHOCTb JJOCTYTIA 3asiBUTEJIsI Ha e/JMHOM TopTase K paHee MOAAHHBIM UM
3arpocaM B TeueHue He MeHee 1 rofia, a Tak)Ke 4aCTUYHO C()OPMUPOBAHHBIM 3arpocaM
— B TeUeHHe He MeHee 3 MecCsL|eB.

CdopmupoBaHHbIM Y TTOATMCAHHBIM 3alIPOC HAMpaB/sieTCs B YII0JTHOMOYEHHBIM
Ha MpejoCTaB/ieHre Y CIyry Oprad nocpeacrsoM EAWHOrO noprasna.

IIpyem U perucTpaLysi OpraHoM, NpeOCTaB/IIOIIYM MyHHULNAbHYTO
YC/yTy, 3arpoca U UHBIX JOKyMEHTOB, HEOOXOZIMMBIX JIIs]
NpeoCTaB/IeHUs] MyHULUIIA/ILHON YC/IyTH

49. Y110/THOMOYEHHbI! Ha Mpe/iocTaB/ieHre Y CIyry opraH obecrieyrBaeT pueM
JOKYMEHTOB, HeOOXOJUMBIX [jisl TIPeJOCTaB/IeHUsl Y CJIyTU, U PerucTpaLyio 3arpoca
6e3 HeoOXOAMMOCTU TIOBTOPHOTO TIPe/CTaB/IeHUs] 3asiBUTE/IEM TaKUX [JOKYMEHTOB
Ha OyMa)KHOM HOCHTeJe.



19

Cpok perucTparyu 3arnpoca — 1 pabouuii leHb ¢ MOMeHTa MOCTYTI/IeHUs 3arpoca
B YIIOJIHOMOYEHHBIN Ha NpejoCTaB/IeHre Y CJIyTU OpraH.

[TpemocraByieHve YC/Iyrd HauyuMHAeTCs CO CIeAYIOL|ero AHS C MOMEHTa
MOCTYIIEHUSI 3arpoca B YIIOJTHOMOYEHHBIM Ha TpefoCTaBleHue YCIyrd OpraH
3/IEKTPOHHBIX JOKYMEHTOB, HEOOXOJUMBIX [IJisl TIPeJI0CTaBIeHUsT Y C/yTH.

[Tpu nonyyeHUM 3arpoca B 3/IeKTPOHHOM (hOpMe B aBTOMAaTUUeCKOM peXHUMe
OCYILIeCTB/ISIeTCST (POPMATHO-/IOTUUECKU KOHTPOJIb 3arpoca, MPOBepsieTCsl Hauure
OCHOBAHHUM /ISl OTKa3a B TpHeMe 3arpoca, yKa3aHHbIX B MyHKTe 19 PernameHra, a
TakK)Ke OCYLLeCTBJISIFOTCS C/IeIyIOLIre NeUCTBUS:

1) mpu HaMMuMK XOTs1 ObI OIHOTO U3 YKa3aHHBIX OCHOBaHWM yTIOJTHOMOUEHHOe
Ha Tipe/iocTaB/ieHre Y CyT JIULIO B CPOK, He TIPEBBILIAIIINN CPOKA MpeJ0CTaB/IeHUs
Ycnyru, nogroraBnmBaeT MUCbMO O HEBO3MOJKHOCTH TIPeJ0CTaB/IeHUs Y CIIyTH;

2) Tpyd OTCYTCTBUM yKa3aHHbIX OCHOBAaHWM 3asBUTENO0 COOOILaeTcst
MIPUCBOEHHBIA 3ampoCy B 3JIEKTPOHHOU ()OopMe yHUKabHbIA HOMEp, M0 KOTOPOMY
B COOTBETCTBYIOLeM pa3fene EauHoro mopTana 3asButento OyJeT TipejcTaBiieHa
MH(OpMaLKsi O X0/ie BBITTOJIHEHHUsI yKa3aHHOTO 3ampoca.

[Tpuem u perucTparys 3arpoca OCyIeCTBI/ISIOTCS aBTOMaTUYEeCKH.

ITocne perucrpanuu 3arpoc HarpaBJ/IsieTCs YIIOJIHOMOUYEHHOMY
Ha TpeloCTaB/ieHne Y CJIyTH JIULYy.

[Tocne mpuHATHA 3ampoca 3asBUTE/IST YIIOJHOMOUYEHHBIM Ha MpejoCTaB/lieHne
Yciiyry dLoM cTaTyc 3arpoca 3asiBuTesist B IMYHOM KabuHeTe Ha EfviHOM mioprTare,
oduiaIbHOM caiiTe 0OHOB/IIETCS 10 cTaTtyca «[IpuHSTO».

OmuiaTa roCcyjapCTBeHHOM MOIIMHEI 3a IPe0CTaB/IeHre MyHULIATIAILHOM YCIIyTH U
yI/laTa MHbBIX T/IaTeXeld, B3MMaeMbIX B COOTBETCTBHHM C 3aKOHOZATeIbCTBOM
Poccurickon ®enepaimu

50. 3a ripefocTaBeHre Y CIyTH MpelyCMOTpeHa Ij1aTa — Hasi oruiaTa.

YmiaunBaeTcss B TIOpPSiZIke W pa3Mepe, TPeJyCMOTPEHHOM MYHHUIIATIATBHBIM
TIPABOBLIM aKTOM.

CBefieHust 0 pa3Mepe I/IaThl U crioco0ax ee yruiaThl pa3MelileHbl Ha EfnHOM
noprtasie  https://www.gosuslugi.ru/600452/2/form, Ha oduiManTbHOM  CcaiiTe
MYHULIATIATBHOTO 06pa30oBaHus rOpo/ICKON OKpyT PedTuHCKUY 1 MHGOPMAI[MOHHBIX
CTeHjlaXx YIOJHOMOUYEHHOTO Ha TpeZocTaB/ieHre Y CJIyTd OpraHa, Ha o(uiiasIbHOM
caiiTe MHOTOQYHKIIMOHAJBHOTO 1[eHTpa TpeJoCTaB/eHus TOCYZapCTBEHHBIX
W MyHULUNanbHbIX ycayr (mfc66.ru), a Takke TpeioCTaB/IsieTCsl HEOCPeJCTBEHHO
COTPYJAHUKaMH YTIOJITHOMOUEHHOT'0 Ha TMpeJocTaB/ieHrue Y CAyru opraHa npy JMYHOM
ripueMe U 10 TejieoHy.

ITosyueHue 3asiBUTE/IEM CBEJEHUN O XOZie BLIIIO/IHEHHS 3apoca O IpeAoCTaB/IeHNN
MYHULMIAILHON YCIyTH

51. [MonyuyeHue cBefleHUM O XOfie BBITIOJIHEHUS 3arpoca C UCI0/b30BaHUEM
EfuHoro moprtasa rocyJapCTBeHHbIX W MYHUIMMNANbHBIX ycayr (pyHKIuii),
o(uIMabHOTO CaiiTa He OCYI[eCTB/ISeTCS.
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ITosyueHue 3asiBUTe/IEM pe3y/IbTaTa IPeOCTaB/IeHIS MyHULIMIIAILHOU YCITyTH

52. 3asBUTe/b BOpaBe MOAYYUTh pPe3y/IbTaT MpeoCTaB/ieHusl Y CIyru B popme
3JIEKTPOHHOT'O [JOKYMeHTa WM JOKyMeHTa Ha OyMa)KHOM HOCHTeJie B TeueHHe CPOKa
[eMCTBUS pe3ysbTara IpefoCcTaBieHus Y CIIyTu.

Ocy1iecTB/IeHUe OL|eHKY! KauecTBa Ipe/joCTaB/ieHusi TOCy/JapCTBEHHOU YC/IyT!

53. 3asBuTenssM o00ecrieurBaeTCsi BO3MOXXHOCTb OI[€HHUTb JIOCTYITHOCTb
Y KaueCcTBO Yciayru Ha EquHoM nioprarne.

[TopsiiOK BBIMO/IHEHUS afAMAHMCTPaTUBHBIX MpOLieyp (HeiCTBHIN)
MHOT'O(YHKI[IOHA/IbHBIM L{€HTPOM IPej0CTaB/IEHHUs I'OCYJapCTBEHHBIX
1 MyHULIMIIA/IBHBIX YCIYT, B TOM UKC/Ie aIMUHHACTPATABHBIX IIPOLeAyp (ZeiCcTBUi),
BBINOJ/THSIEMBIX MHOTO(Q YHKI[IOHA/IbHBIM 1[€EHTPOM IIPeJ0CTaB/IeHHS TOCYAapCTBEHHBIX
¥ MyHULMINA/IbHBIX YCIYT MPU IIPeA0CTaB/IeHNY MyHULIUIIAILHON YC/IYTH B IIOJTHOM
o6beMe U TIpH IIPeJ0CTaB/IEHUH MyHULIUITAIGHON YCIyTH IIOCPeICTBOM KOMILIEKCHOT'O
3arpoca

54. I1pu ogHOKpaTHOM OOpallieH!H 3asiBUTes] B MHOTO( YHKITMOHA/IbHBIM LIEHTP
Npe/ioCTaB/IeHNs. TOCYJapCTBEHHbIX W MYHHULMNAIbHBIX YCIYr C  3alpocoM
Ha Tio/lyueHUe [BYX U Oosiee roCy[apCTBeHHBIX U (WIKM) MYHULMMAIbHBIX YCIYT,
3arpoc O MpeAoCTaBAeHUM YCIyTu (POpMHUpYeTCsl YIoJHOMOYeHHbIM PabOTHUKOM
MHOTO0() YHKLIMOHA/TbLHOTO LleHTpa rpei0CTaB/IeHUS roCyZapCTBeHHbIX
Y MYHULIMNAJbHBIX YCIYT U CKPEeIUISeTCs MeyaTbl0 MHOTO(YHKLIMOHAIBLHOTO LIEHTPa
TpeJoCTaB/IeHWs] TOCY[JapCTBEHHbIX M MYHULMIANBHBIX ycayr. Ilpu  3ToM
COCTaB/ieHMe U TIOATNMCaHWe TaKUX 3alpoCcoB 3asBUTesleM He TpeOyeTcs.
MHorodyHKIMOHATbHbIM LIEHTP TipejoCTaB/IeHUS roCyapCTBeHHbIX
Y MYHULMMNAaIbHBIX YCIYT NiepefaeT B YIIOJTHOMOUEHHbBIU Ha TIpeZioCTaB/eHre Y CJIyTH
oprad o(oOpM/eHHbI 3alpoC M JAOKYMEHTbI, MpeJoCTaB/eHHble 3asiBUTEeM, C
MPUWIOXKEHHWEeM 3aBepeHHOM MHOTO(YHKIIMOHA/IbHBIM LIEHTPOM TpeJoCTaB/IeHUs
roCyapCTBeHHbIX U MYHULIUINAIbHBIX YC/IYT KOMMUM KOMIJIEKCHOTO 3aripoca B CPOK He
no3zaHee 1 pabouero /iHs, c/ieAyrolero 3a fHeM o(hopm/ieHUs: KOMITJIEKCHOTO 3arpoca.

WHdopmupoBaHe 3asBUTe el O MOpsiAKe Mpef0CcTaB/eHUss MyHULUNAIbHON YCIyTH
B MHOTO()YHKIJMOHA/IbHOM LieHTpe Ipe0CTaB/IeHu!s TOCYAapCTBEHHBIX
¥ MyHHULMIAIbHBIX YC/IYT, O XOZie BHITIOJIHEHKS 3apoca O NMpeAoCTaB/IeH|H
MYHHULMIA/IbHON YC/IyTH, TI0 UHBIM BOIIPOCAM, CBSI3aHHBIM C TPeJ0CTaB/IEHAEM
MYHULMIA/ILHON YC/IYTH, a TaKKe KOHCY/IbTUPOBaHue 3asiBUTesield O IOpsiaKe
TIpef0CTaB/IeHISI MyHULMIIA/IbHON YC/IyTH B MHOTO(YHKI[MOHA/IbHOM LieHTpe
TIPeJOCTaB/IEHHS TOCYAAPCTBEHHBIX U MYHULUNAIBHBIX YCIYT
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55. OcHoBaHMEM /i1 Hauajia MpeJoCTaBlIeHUs] Y CIyry siBjsieTcss obpalrjeHue
3asiBUTe/IsI B MHOTO(YHKI[MOHA/IbHBINA 1IEHTP TpeA0CTaB/ieHUs] TOCY/JapCTBEHHbIX U
MYHULUIIA/IBHBIX YCIIYT.

PaboTHUK MHOTO(YHKIJMOHATbHOTO L|eHTpa I1pej0CTaB/IeHNUs
roCylapCTBEHHBIX U MYHMIUIANBHBIX YCIYT UHGOPMUPYET 3asiBUTEe/Isi O TIOpsiJKe
IpeJloCTaB/IeHUs Y CJIyTU.

56. Pe3ysibTaTOM BBIMIOTHEHUS aJMUHUCTPAaTUBHOW TIPOLIEAYPHI SIB/ISIETCS
O3HaKOMJIEHMEe 3asiBUTeJISA C TOPSALKOM U CPOKaMU TIpeJioCTaB/IeHrs Y CIIyTH.

57. MHorodyHKIMOHaBHBIM LI€HTP TpeAoCTaBAeHUsI TOCYy/1apCTBEHHbIX
Y MYHULIMMNA/JbHBIX YCIYT OCYILECTB/seT WH(OPMUPOBaHUE 3asiBUTeiel O TOpsIKe
Mpe0CTaB/ieHusl TOCyJapCTBEHHbIX U (W/IM) MYHULUMIAABHBIX YCIYT MOCPEeACTBOM
KOMIUIEKCHOT'O 3arpoca, O XOZe BbIIOJHEeHWS KOMILIEKCHBIX 3alpoCOB, a Takxke
M0 WHBIM BOIpPOCAaM, CBSI3aHHBIM C MpeJOoCTaB/JIeHWEeM TOCY[JapCTBEHHBbIX U (W/N)
MYHULUITA/IBHBIX YCIIYT.

ITpuem 3ampoCoB 3asiBUTEJIEH O TIPeJOCTaB/IEHUN MYHULUIIA/ILHON YCIyTU
Y UHBIX JOKYMEHTOB, HeOOXOAUMBIX ZJIS1 ITPeJOCTaB/IEHUS
MYHULMIAILHON YCIyTH

58. OcHOBaHMeM Jj1s1 Hayasia aIMUHUCTPAaTUBHOU MPOLIeyPhI SBISETCS ToZjadya
3arnpoca 0 NpejoCTaB/IeHun Y CJIyTH.

PaboTHUK MHOTO()YHKLIMOHAJILHOTO L[eHTpa Tpe/0CTaBJ/IeHUs
rOCyJapCTBeHHbIX W MYHMULUIIAJIbHBIX YCIyr TIpOBepsieT Haluuuve [JOKYMEHTOB,
YCTaHOBJIEHHBIX MTYHKTOM 15 PerjiameHra, U perucTpyupyet 3amnpoc.

59. Pe3ysbTaToOM BBITIOTHEHUS aJMUHMCTPAaTUBHOW TIPOLIEAYPHI SIB/SI€TCS
¢dbopMrpoBaHue TlakeTa JOKYMeHTOB, He0OX0JUMBIX /1JIsl IPeJ0CTaB/IeHusT Y CJTyTH.

Briaua 3asBUTeMO pe3y/bTaTra NpefoCcTaB/IeHNs MyHULNA/IbHON YC/IyTH, B TOM
yuic/ie Bbljaua JOKyMeHTOB Ha OyMa)KHOM HOCUTeJIe, TOATBEPIKIAIOLINX CO/lepyKaHue
JIEKTPOHHBIX JOKYMEHTOB, HallpaB/IeHHbIX B MHOTOQYHKIIMOHA/IbHBIN LIEHTP
IIpeZj0CTaB/IeHNs] FOCYJapCTBEHHBIX ¥ MyHULUIA/ILHBIX YC/IYT [0 pe3y/ibTaTaM
IIpeA0CTaB/IeHNs] FOCYapCTBEHHBIX M1 MyHULINAIBHBIX YCIYT OpraHamy,
NIpeAOCTaB/IIOIMMY FOCyJapCTBEHHbIE YC/IYTH, M OpraHamu, [IpeJOCTaB/IIOIMU
MYHUIUIIQ/IbHBIE YCIYTH,

a TakKe Bbljaya JJOKYMEHTOB, BK/TIFOUasl COCTaB/IeHre Ha GyMa)KHOM HOCUTee
¥ 3aBepeHye BBIUCOK M3 MH(POPMALIMOHHBIX CUCTEM OPTaHOB, NPe0CTaB/ISIOIX
roCy/ilapCTBeHHbIe YC/IYyTH, U OPraHOB, IIPejOCTaB/IAI0LUX MyHULUNA/IbHbIE YCIYTH

60. B kauecTBe pe3ysbTaTta Mpe0CTaB/IeHUs Y CJIYTH 3asiBUTENb 110 €r0 BLIOOpY
BIIpaBe MOY4YUTh pellleHre Ha OyMaKHOM HOCUTerIe.

3asiBUTeE/Ib BIIpaBe TOMYYUTDb pe3y/IbTaT MpeAoCTaB/ieHus Y C/Iyry Ha OyMa>kKHOM
HOCHUTeJIe B TeUeHUe CPOKa [IeMCTBUS pe3yJ/ibTaTa NpejoCTaB/aeHusl Y CIyTy.

61. Pe3ynbTar npefoctaByieHyst Y ciyrd (OpMHUPYeTCsl aBTOMaTUUYeCKH B BUJe
3/IEKTPOHHOTO  [IOKyMeHTa, TIOANMCAHHOTO YCW/IeHHOW KBanuHUIMPOBaHHOM
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3/IeKTPOHHON MOAMNUCHIO YTIOJTHOMOYEHHOT'O /I0/DKHOCTHOTO JIMLa, U MOJKeT OBITb
MoJiyueH TI0 BbIOOPY 3asBUTENss He3aBUCHMO OT €ro MeCTOHAXOXKIAeHWsS TI0
S7IEKTPOHHOM  TOuTe  3asBUTeNs, mnocpencrBoM  EauHoro  moprama, B
MHOTO(MYHKIIMOHA/IbLHOM  IIeHTpe  TIpe/loCTaB/ieHHsi  TOCY[apCTBEHHBIX U
MYHULUIIA/IBHBIX YCJIYT, IyTeM HarlpaBjieHusl [IOUTOBOI'O OTIIPaB/IEHNS.

IIpegocraBiieHre pesysibraTa YCAYTU  OCYLLECTB/ISIeTC B CpPOK, He
npeBbIarOIMii 1 pabouero [AHsA, WM HCUYUC/ISETCS CO [JHS TIPUHSTHS peIleHus
O TpeJoCTaB/JIeHu: Y CJIyTH.

62. Pe3sysibTaThl IpefOCTaB/leHWs] MYHULMIIAJIBHBIX YCJIYT I0 pe3y/bTaTaM
pacCcMOTpeHHsT KOMILJIEKCHOTO 3arpoca HarpaB/sitoTC B MHOTO(YHKLIMOHATbHBIA
L[eHTp TMpeAoCTaBleHUsl TOCYJapCTBeHHbIX M MYHULMIA/IBHBIX YCAyT A/ BbIAAUU
3asIBUTEJIIO.

ITopsifoK ucTIpaB/ieHys AOMYILEeHHbIX OIIeYaToOK U OLIMOOK B BBIJAHHBIX B Pe3y/IbTare
TIpefj0CTaB/IeHUSI MyHULMIIA/IbHON YC/IyTH JOKYMeHTax

63. 3asBuTesleM B TPOM3BOMBHOM (opmMe B  YIIOJHOMOYEHHbIM Ha
rpe/iocTaB/ieHre Y CJIyTy OpraH MoCpeiCTBOM:

TIOUTOBOT'O OTIIPaBJIeHUs TI0 afipecy: 624285 CBepasioBcKasi 00/1aCTh, IMOCETOK
ropojickoro tuna PedTuHckuii, ynuiia ['arapuna, 10;

3/IeKTPOHHOM mouThklI reft@goreftinsky.ru;

odwuimanpHOro cauita http://goreftinsky.ru/;

HapouHbIM MO0 JMYHO MO afpecy: 624285 Ceep/ioBcKkasi 06/1acTb, MOCETOK
ropozickoro Tuna PedptuHckuii, yauia ['arapuna, 10,

HaripaBJisieTcsl 3asiBieHMe 00 WCMpaB/ieHUM OreuaTok W (Wau) OLIMOOK,
JIOMYLL€HHBIX B BbIJaHHbIX B pe3y/ibTaTe NpeJoCTaBAeHUsT Y CIIyTM JOKYMeHTax.

CrieLjuanucT, OTBETCTBEHHBIN 3a PErHCTPaLiUI0 BXOZSIIe KOppeCloHAeHLINY,
(¢UKCHUpyeT MOCTyIKBLLIee 3asiB/ieHNe B [leHb ero moJjiyueHusi. MakcuMaabHOe BpeMs,
3aTpayeHHOe Ha YKa3aHHOe JIeliCTBUe, He J0/DKHO MpeBbllare 10 MUHYT B TeueHHe
1 pabouero paHs.

3aperucTpypoBaHHOe  3asBJIeHHWe  HalpaB/sieTcsi Ha  pacCMOTpeHHe
YIIOJIHOMOUYEHHOMY Ha MpeJoCTaBIeHue Y CJIyTH JIULYY.

YnonHoMOueHHOe Ha TpefOCTaBleHWe YCAyrd JIMLO pacCMaTpUBaeT
3asB/ieHWe, Tpe/CTaBJIeHHOe 3asBUTENeM, W TIPOBOJUT MPOBEPKY YKa3aHHbIX B
3asiB/IeHUM CBe/IeHHI B CPOK, He TIPEBbIIIAOIINN 5 pabounx JHel C aThl peruCcTpariuu
COOTBETCTBYIOLLIETO 3asiBJIEHUSI.

KpuTepuem NpuHATHS pellieHus 1o JaHHOW NpoLeAype SIB/SeTCs Haluure Uiu
OTCYTCTBHE TaKMX OTevaToK U (KMM) OIMOOK.

B csiyuae BbIsSIBIeHUsI [OMYIeHHBIX OMEUaTOK U (UIK) OLIMOOK B BbII@HHBIX
B  pe3y/ibTare IIpefOCTaB/ieHHdss  YCIYrM  JOKYMeHTaxX  YIIOJTHOMOYEHHOe
Ha IpeJioCTaB/IeHre Y CJIYTH JIMLIO OCYILeCTB/IsseT UCTIPaB/IeHe U 3aMeHY YKa3aHHBIX
JOKYMEHTOB B CPOK, He TIPeBbIIIAIMA 5 pabounx AHel C MOMeHTa perucTpaLuu
COOTBETCTBYIOLLIErO 3asiBJIEHUSI.

B ciiyuae OTCYTCTBUS OIe4yaToK U (WiK) OLIMOOK B [JOKYMEHTAX, BbIIAHHBIX
B pe3y/bTaTe IpefoCTaB/leHNUss YCIyrd, YIOJHOMOUEHHOe Ha IpefoCTaBeHHue



23

Yci1yru Lo roToBUT NMMCbMEHHBIN OTBET 3asiBUTE/I0 00 OTCYTCTBUM TaKUX OTleyaToK
1 (11) oIMOOK B CPOK, He TIPeBbILLIAOIINK 5 pabounx Hel C MOMeHTa perucTpariuu
COOTBETCTBYIOLLIErO 3asiBJIEHUSI.

Pe3ynpTaToOM aMUHHACTPAaTUBHOM IPOLIeIyPhI SIB/ISIeTCS Bbllaua (Harpas/ieHue)
3asBUTE/IF0 WCIIPaB/IeHHOTO B3aMeH paHee BBbIJAHHOIO JOKYMEHTa, SBJISOLIerocs
pe3y/bTaTOM TpeAoCTaB/ieHusi YC/Iyru, Wid coobijeHre 00 OTCYTCTBUU TaKUX
orevyaToK U (Win) oIMboK.

MakcumanbHOe BpeMmsi, 3aTpaueHHOe Ha [aHHYIO IpoLlefypy, He [OJDKHO
TIpPeBbIIaTh 5 pabourx AHEM.

HanpaBsrieHue pe3ysnbTaTa pacCMOTpPEHMSI 3asiBleHHWs  OCYLeCTBJISIeTCS
criocoboM, yKa3aHHbBIM B 3asiBJIEHUH, B Cydae yKa3aHUsl ajipeca 371eKTPOHHOU MOUThI
mbo ajpeca JOCTaBKM KOPPECIIOH/eHLIMM 110 YKa3aHHbIM B 3asiBJIeHUU ajipecam, MpH
OTCYTCTBUH TOC/IEJHEr0 — I10 aJjpecy 3/1eKTPOHHOM MOYTHI.

Paszpnen 4. @opMbl KOHTPOJIS 38 UCIIOJIHEHWEM aJMUHUCTPATUBHOI'O perjiaMeHTa

IMopsnok ocyiecTB/IeHNs TEKYIero KOHTPOJIS 3a CobmojeHreM 1 UCTIO/HEHEeM
OTBETCTBEHHBIMU JO/DKHOCTHBIMU JIMLIAMHU T10JI0KEHUH PerylaMeHTa Y UHBIX
HOPMaTHUBHBIX IPABOBBIX aKTOB, YCTaHAB/IMBAIOIIMX TPeOOBAHMA K IPEOCTaB/IEHUIO
MYHULUIA/ILHON YC/IyTH, @ TaK)Ke MPUHATHAEM UMU PelleHui

64. Tekyiuii KOHTpO/Ib 3a COOJIIO/leHHeM TI0C/IeJOBaTebHOCTH JIeMCTBHM,
orpeie/IeHHbIX aMUHACTPAaTUBHLIMHU TPOIeAypaMHy IO TpeOCTaBAeHUI0 Y CIIYTH,
OCYIIIEeCTB/ISIETCS PYKOBOJAUTE/IEM YIIOJTHOMOYEHHOI0 Ha IIpe/loCTaBjieHre Y C/Iyru
opraHa ¥ yIo/JIHOMOYeHHBbIMU Ha TIpeloCcTaB/ieHHe Y C/IyTH JIMIIaMM Ha TTOCTOSTHHOM
OCHOBe, a TakKe IIyTeM TMIPOBe/leHHsI TUIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
10 COOJTIO/IeHUIO ¥ UCITOTHEHHIO TTOJIOXKeHU PermamenTa.

TTops0K U MepUOANYHOCTE OCYILeCTB/IEHHUS TJIAHOBBIX Y BHEIJIAHOBBIX
IIPOBEPOK TI0/THOTHI ¥ KaUeCTBa IPeZ0CTaB/IeHNs MyHULIMIIAILHON YCIIYTH, B TOM
yKc/ie OpsZoK U GOpMbI KOHTPOJIS 3a IIOJIHOTOM M KaueCTBOM IIpei0CTaB/IeHNs

MYHULMINA/ILHON yCIyTH

65. [IpoBepka 1OJIHOTBI ¥ KauecTBa IpeAoCTaB/IeHUus1 Y CJIyTh OCYLLeCTB/ISIeTCs
PYKOBOJUTE/IeM YIOJHOMOYEHHOI'O Ha mpejocTaBieHue Yciayru opraHa. [IpoBepka
MOJIHOThI M KauecTBa MpeJOCTaB/leHUs Y CJIYyTU OCYLIeCTB/sieTCd B ABYX (hopmax:
TJIAHOBOW Y BHEIJIAHOBOM.

[InaHoBbIe TIPOBEpKM TIOJHOTBI M KadyecTBa MpefoCTaBleHusl Y CIyru
OCYLL[eCTBJISFOTCSH:

1) B COOTBETCTBUU C YTBEPXKAEHHBIMU KajeHJapHbIMHU IJlaHAMU ITPOBEPOK
YIIOJTHOMOUYEHHOT' 0 Ha MpefoCTaB/ieHre Y CJIyT'y opraHa

2) B COOTBeTCTBUM C TpeOOBaHUSIMH HOPMATUBHBIX TIPABOBBIX aKTOB,
yCTaHaBIUBAOIIMX (DOPMbl OTUETHOCTH O TIpe0CTaB/IeHUN Y CTYTH.

BHeruiaHOBBIe TIPOBEPKHU TTOJTHOTHI ¥ KaueCTBa MpefoCTaB/ieHus1 Y C/IyTU MOTYT
OCYILLeCTB/ISITCSA B CBSI3U C PaCCMOTPEHWEM MOCTYMUBIIMX B YIIOJTHOMOYEHHBIM Ha
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npe/locTaB/ieHde YCAyrd OpraH >kajio0 B OTHOIeHWM JeicTBuid (6e3melicTBUS)
YTIO/THOMOYEHHBIX JTUL] ¥ TIPUHSTHIX UMH PellieHUH TIPH MpeIoCTaBIeHn! Y CITyTH TU00
0 pe3y/ibTaTaM TeKYLero KOHTPOJISI.

66. [1o pe3ysibTaTam MPOBEPOK MOJHOTHI M KaueCTBa Ipe/joCTaB/IeHus1 Y CJIyru
MIPUHUMAIOTCS Mephbl, HarlpaB/eHHble Ha yCTpPaHeHUe BbIsIB/IEHHBIX HapyllIeHUN U UX
NMpUUWH, COO/MIOfleHre  3aKOHHOCTHM W TIPABOTIOpPSIKA TpPU  peayv3aliu
a/IMUHHCTPATUBHBIX  TIpoileAyp. PemeHne 006  OCyIlleCTBIeHWM  TIJIAHOBBIX
M BHeEIUIAaHOBBIX TIPOBEPOK TIOJIHOThI M KauecTBa IMpeAOCTaBleHUs YCIyTu
MPUHUMAETCSI DPYKOBOZUTE/IeM YIIOJTHOMOUEHHOTO Ha Tpe/locTaBjieHude Y CIyTU
opraHa. Pe3ysbTaThl MPOBEPOK OTPa)KarOTCs B akTe (3aK/IFOUeHUM) M0 pe3ysbTaTaM
TIPOBEPKHU.

OTBeTCTBEHHOCTh JIML] OpraHa, MPei0CTaB/ISIOIIero MyHULUINAILHYIO YCIyTY,
3a pellleHus U JekcTBus (Oe3eicTBIe), TPUHUMAaeMble (OCYIeCTB/IsIEMble) UMH
B XO7ie TIPeZ,0CTaB/IeHNs] MyHULIATIAIbHON yCTyTH

67. Ilo pe3ynbTaTam NpOBe/jeHHBIX TTPOBEPOK B CJ/lyuae BbisBIeHUS HApYIlIeHU
nopsiika W CPOKOB TMpeJOCTaBleHUsT YCAYTM OCYILeCTB/seTCsl TIpUBJeUeHue
BUHOBHBIX JIMI] K [JUCLUIUIMHAPHOM OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAAaTenbCTBOM Poccuiickor @enepanyu.

TTosioykeHMs, XapaKTePU3YIOLIe TPeOOBaHMS K OPSIAKY ¥ (hopMam
KOHTPO/JIs 3a Mpe0CTaB/IeHUeM MyHULIUIAIbHON YCIIYTH,
B TOM UHCJIe CO CTOPOHBI ITPaXKaH, UX 00beJUHEHHI ¥ OpraHU3allHi

68. KoHTposnb 3a mnpeaocTaBieHHMeM YCIYyTA OCYIIeCTBAsieTcs B (opme
KOHTpO/ISI 3a COO/IofleHreM TI0C/Ie[j0BaTe/IbHOCTA — JIeHMCTBUM,  Oripeie/ieHHbIX
aZIMUHUACTPAaTUBHBIMU TIPOLIeypaMy MO TIpe[OCTaB/Ie€HUI0 Y CJIYTU, U TPUHATHEM
pelleHrld pyKOBOAUTeel YMOJHOMOUYEHHOIO0 Ha MpeJoCTaB/ieHWe YCIyru OpraHa
MyTeM TIPOBE/IeHUs] TIPOBEPOK COOJIIOJieHUsT W WCIIOJIHEHUSI YIIOTHOMOUYEeHHBIMU
Ha TIpejoCTaB/ieHVe YC/Iyrd JMlaMyd HOPMAaTUBHBIX [IPABOBBIX AaKTOB, a TaKXe
0JI0KeHuM PeryiameHra.

KoHTpoJIb 3a TIpejocTaB/ieHreM Y CIyTU CO CTOPOHBI IPakAaH, UX 00beAMHeHN
M OpraHu3alii  OCYLLIeCTB/SIETCS TMOCPENCTBOM  OTKPBITOCTU  JIeSITe/TbHOCTH
YIIOJTHOMOUYEHHOT 0 Ha MpeioCTaB/ieHue Y (JIyry OpraHa Ipu rnpejocTaBjieHud Y CIyTy,
MO/TyuUeHUs] TI0JIHOM, aKTyaJlbHOM W [IOCTOBEpHOM WH(GOpPMalUM O TOpsaKe
Mpe/oCTaB/ieHus1 Y CAYTM U BO3MOYKHOCTU J0CY/1eOHOr0 pacCMOTpeHusi obpaliieHuit
(>kas100) B TIpoliecce roayueHust Y CIyTry.

OueHku KauecTBa Tpe0CTaB/IeHUsS Ycnyru riepefaroTCs B
aBTOMAaTU3MPOBaHHYIO MH(OPMaLMOHHYIO CUCTEMY «HdpopmarLoHHO-
aHa/IMTUYeCKasl CUCTeMa MOHUTOPUHIa KaueCTBa rOCy1apCTBEHHBIX YCIYT».

JIuija, KOTOpBle OCYLeCTB/AIOT KOHTPOJIb 3a M[pefocTaBleHueM Y CIyIy,
JIOJDKHBI  TIDUHMMAaThb Mepbl TI0 TIpefoTBpallleHu0 KOH(MJIMKTa WHTEpPecoB IpU
[pef0CTaB/lIeHUU Y CJIyTU.
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Pa3znen 5. locyznebHblit (BHeCYZieOHbIN) MOPsA0K 06)KasioBaHUs pellleHU U JedCTBUiA
(6e3meiicTBHS) OpraHa, MPeAOCTaB/SIIOIIEr0 MYHHLMIAILHYIO YCIYTY,
MHOTO0(Q)yHKIMIOHA/ILHOTO 1{eHTpa, OpraHu3al{iii, yKa3aHHbIX B yacTu 1.1
cratb 16 ®epepabHOro 3akoHa «O6 opraHu3aryiy IIpeoCTaB/IeHIs
TOCYZAPCTBEHHBIX M MYHHULMIIA/ILHBIX YCIYT», @ TAKXKe WX AO/DKHOCTHBIX JIMI],
rOCy/ZJapCTBEHHBIX WM MYHHULMIIAJIGHBIX CTy’KalluX, PaOOTHUKOB»

WHdopMarus 1/1s 3aMHTEPeCOBaHHBIX JIUL] 00 MX MpaBe Ha Jjocyie0Hoe (BHeCyzeOHOe)
o6>kasioBaHue JeiicTBHi (Oe3aelicTBys)
Y (W) pellieHr , OCyIIeCTB/sieMbIX (MPUHSTHIX) B X0/ie TTPeJOCTaB/IeHIUs
MYHUILMNAILHOA YCIyTU

69. 3asBUTenh BIpaBe 00)KaJo0BaThb pellleHUs U JAelcTBus (Oe3geiicTBue),
MIPUHSTHIE B XO/ie TpeJioCTaB/eHus] Y CIYryd YIIOJHOMOYEHHBIM Ha Mpe/oCTaBeHue
Ycnyru opraHoMm, ero J0/DKHOCTHBIMU JIMLaMUA U C/IYXKAILLIMMU, a TakKKe pellleHus
u geuictBus  (be3melicTBre) MHOTOGYHKIIMOHAABHOTO IIeHTpa, pabOTHHUKOB
MHOTO(YHKIIMOHATLHOTO 1[eHTpa Tpe/loCTaB/IeHus rocyiapCTBEHHbIX
¥ MYHHULIUMTIATBHBIX YCIYT B AocyAebHOM (BHecyzebHOM) ropske (manee — xanoba).

HocynebHoe (BHecyzebHOe) oOXka/ioBaHHWe 3asBUTE/IEM DelleHH U JeHCTBUM
(6e3meticTBHST) MHOTO(YHKIIMOHA/ILHOTO IIeHTpa MpPeJoCTaB/IeHus] TOCYJapCTBeHHBIX
M MyHULUMNAJbHBIX  yCIyr, paboTHWKAa  MHOTO(YHKLMOHAJBLHOTO  LIeHTpa
Mpe/l0CTaB/IeHusl TOCYJapCTBEHHbIX ¥ MYHULIMMA/IbHBIX yCJIYT BO3MOJKHO B C/yyae,
eIi Ha MHOTO(YHKLIMOHAIbHBIA L[EHTP BO3J/IOXKEHa (PYHKLMS MO MpejoCTaBIeHUI0
Ycnyru B monHOM 0ObeMe, B TIOpsifike, orpefeneHHOM uacTbio 1.3 cratbu 16
®enepanpHoro 3akoHa ot 27 utonsg 2010 roma Ne 210-®3 «O06 opranusaiyu
Mpe/loCTaB/IeHusI TOCYAAaPCTBEHHBIX U MYHULIUMAIbHBIX YCIYT».

OpraHel, OpraH/3aLyH 1 YIIOJIHOMOYEHHbIE Ha PACCMOTPEHHUE JKaI00bI U], KOTOPLIM
MO>KeT OBITh Harpas/ieHa kanoba 3asBuTessi B focyAebHoM (BHeCy1eO0HOM) TTOpSIKE

70. B cnyuae o6)kanoBaHUsI pellleHWM U JeicTBui  (Oe3meticTBus)
YTIOJITHOMOYEHHOTO Ha TIpe/locTaB/ieHre YCIyrd OpraHa, ero [JO/DKHOCTHBIX JII]
M CAyXKalux >kajnoba TmofaeTcs [Jii  pacCMOTPEHUsi B YIIOJHOMOYEHHBIN
Ha TIpe/joCTaB/ieHHe Y C/IyTU OpraH B MUCbMeHHOU (opMe Ha OymMa)KHOM HoOCUTere,
B TOM UMCJ/ie TIPU JTMUHOM TIpHeMe 3asiBUTesis, B 37IeKTPOHHOU dopMe, 10 1MouTe WU
yepe3 MHOTO(YHKLIMOHAMbHbIN 1[@eHTP TMpeJoCTaBAeHUs] TOCy/JapCTBEeHHbIX W
MYHULIATIAJIbHBIX YCYT.

B ciayuae  oO)kasmoBaHusl — pellleHMd M JelcTBuii  (Oe3meicTBHS)
MHOTO(YHKIIMOHATLHOT'O L[eHTpa Tpe/I0CTaBJIeHus roCy/1lapCTBeHHbIX
W MyHUIMMAIbHBIX ~ yCJIyr, pabOTHWKA  MHOTO(MYHKIMOHA/JLHOTO  I[eHTpa
TIpe/[0CTaB/IeHHUs] TOCYAAPCTBEHHBIX M MyHULIUITAIBHBIX YCIYT >Kasnoba mojaeTcs Ajis
paccMOTpeHUst B MHOTO(MYHKI[MOHA/ILHBINA [IeHTP Mpe0CTaBIeHUs TOCYJapCTBeHHbIX
W MYHMIMMNA/JbHBIX YCAyT B TMHWCbMeHHOW Qopme Ha OyMa)KHOM HOCHUTeTe,
B TOM YHCJIe TIPU TMUHOM TIpHeMe 3asiBUTe]Is, B 37IeKTPOHHOU (hopMe WM T10 TIoUTe.
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JKamoby Ha pemienus u gAecTtBusi (Oe3meiicTBHEe) MHOTO(]YHKIIMOHA/TBHOTO
L[eHTpa TIpe/loCTaB/ieHUsI TOCY/JapCTBEHHbIX MW MYHUIUIAABHBIX YCIYT, €ro
pYKOBOAHTEHeﬁ TaK)Ke BO3MOJXHO TIIOAAaTb B  MunucrepcTBo  LU(POBOrO  pasBUTHSA
u ceszu CBEP/IJIOBCKOM 06s1acTH (Fasiee — yupeauTeb MHOTOGYHKI[MOHAIBLHOTO 1IeHTPa
Tpe/loCTaB/ieHus TOCY/IapCTBEHHbIX U MyHUIUTIAbHBIX YCIYT), B TMCbMEeHHOM hopMe
Ha OyMa)KHOM HOCHTeJIe, B TOM YKCJie TIPY JIMUHOM TIpUeMe 3asiBUTEIs, B 37IeKTPOHHOM
dopme, 1o TIOUTe WAM 4Yepe3 MHOTOMYHKIMOHAIBHBIM LIEHTP TIpeA0oCTaB/eHuUs
roCyapCTBEHHbIX U MYHULIUMA/IbHBIX YCIYT.

Crioco6b! H(MOPMHUPOBaHUs 3asBUTE/IEH O MOPS/IKe MO/Jaul ¥ PAaCCMOTPEHMS KaJI00Bbl,
B TOM UKCJIe C UCIOJIb30BaHWeM EiMHOrOo mopTasa

71. YT1ionHOMOUeHHbIN Ha rpefoCTaBIeHue Yanyru Opras,
MHOTO(YHKIIMOHAJTbHBIM LIEHTD TIpe/l0CTaB/IeHuUs rOCy/iapCTBeHHBIX 17}
MYHULIMINAIBHBIX YCIYT, a Takke ydpeAuTe/lb MHOrO(YHKLMOHA/JBHOTO LieHTpa
MpeJI0CTaB/IeHus TOCYIapPCTBEHHBIX U MYHULIUTIA/IBHBIX YCIYT 00ecrieunBaroT:

1) undopmupoBaHue 3asiBUTesiell O TIOpsiiKe OOXKajoBaHUsSI pelleHud u
JericTBul (Oe3eicTBIS) YIIOJTHOMOUEHHBIN Ha MpejocTaB/ieHre Y CyTH OpraH, ero
JMOJDKHOCTHBIX JIMI] W  CHAyXKaluX, pelneHud u  fAeictBuil  (Oe3melicTBus)
MHOTO(YHKLIMOHATbHOT'O L|eHTpa Tpe/l0CTaB/IeHUs roCyZapCTBeHHbIX
W MYHULUMNaJbHbIX YCIYT, €ro AO/DKHOCTHBIX JIML U PabOTHUKOB MOCPeJCTBOM
pa3meliieHrss UHGOpMal[1u:

Ha CTeHJax B MeCTaxX IpejoCTaB/eHUsI rOCYJapCTBEHHbIX U MYHULUIATbHBIX
youyr;

Ha o(QULMATBLHOM CaWTe YIOJHOMOYEHHOrO0 Ha IIpe/locTaBjieHue Y CIyru
opraHa, MHOTO(YHKI[MOHA/JIbHOIO LIeHTpa MpeJOCTaBlIeHUs] TOCy1apCTBEHHBIX
u MmyHuUunaneHeix yeryr (http:/mfc66.ru/) u yupeautenss MHOrodyHKLMOHAIBHOTO
L[eHTpa  TIpeloCTaB/eHusl  TIOCYJapCTBEHHbIX W  MYHULMIANbHBIX  YCIYT
(https://digital.midural.ru/);

Ha Eaunom nmoprane B pasgene «JlomosnHuTenbHas — MHGOpMAaLUs»
COOTBeTCTBYHOLLIEH rOCYZapCTBEHHOU YCIYyTH;

2) KOHCYJIbTUDOBaHWE 3asiBUTe/iell O TiopsKe o00)KasoBaHUsI —pelleHui
U fercTBuil (Oe3eiCTBUS) YIIOJTHOMOUEHHOTO Ha MpeZioCcTaB/ieHre Y CJIyTH OpraHa,
ero JO/DKHOCTHBIX JIMI] W CAYyXKalluX, pelieHuit u JeiictBuil (6e3melicTBYs)
MHOTO()YHKLIMOHA/TbLHOTO LeHTpa Mpe/loCTaB/IeHUs roCyapCTBEeHHbBIX
M MYHULIMTIAIBHBIX YCIYT, €ro AO/DKHOCTHBIX JIML MU PabOTHUKOB, B TOM UHCIIe
1o TenedoHy, 3/IeKTPOHHOU 0UTe, TIPU JIMUHOM TpHeMe.

ITepeueHb HOPMATHBHBIX TIPABOBBIX aKTOB, PErY/IMPYIOIIMX MOPSAAOK JOCYZe6HOro
(BHecyzebHOro) 06yka/IoBaHuUsI PELIeHHN U [ercTBUl (6e3aeliCTBIS) OpraHa,
IIPeZI0CTaB/SIIOLLEr0 MYHHULIAIIA/IBHYIO YCIYTY, €ro AO/DKHOCTHBIX JIUL] M CTY’KallliX, a
TaK)Ke pelIeHui 1 feiicTBuii (be3nelicTBrst) MHOrO(YHKLIMOHAILHOTO LIEHTpa
TNpeioCTaB/IeHus] FOCYapCTBEHHBIX M MyHHULMIA/IBLHBIX YC/IyT, paOOTHHUKOB
MHOT 0 YHKLIOHA/ILHOT'O L{eHTpa IIPeA0CTaB/IeHIs FOCyJapCTBEHHbBIX

¥ MyHULUINAIbHBIX YCIyT
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Crarbu 11.1-11.3 ®epepansHoro 3akoHa ot 27 utosig 2010 roga Ne 210-®3
«O06 opraHM3aLvy MpefoCTaB/IeHUs FOCY/JapCTBEHHBIX U MyHULIUTIA/IBHBIX YCIIYT».

HopmaTvBHBIA TpaBOBOM aKT, PperyupyoLuil TOpsioK A0CyneOHOro
(BHecynebHOTO) 00’Ka/moBaHUS pellleHud W JedcTBUi  (0e3eCcTBUs) OpraHa,
MpejOCTaB/ISAIOLLEro Y C/IyTy, ero JO/HKHOCTHBIX JIUL U CTy>Kall[UX.

[lonHass wHGpOpMaUMs O TOpSJKe TOJaud U PaCCMOTPEHHH  KalioObI
Ha pellleHUs U JeucTBUsA (Oe3zeiicTBHE) YIIOTHOMOUYEHHOTO Ha TpeoCTaBIeHHe
Ycnyru opraHa, ero JO/PKHOCTHBIX JIML U CTY KalluX, a TaK)Ke pelleHrs U [1elCTBUS
(6e3meiicTBre) MHOTOMYHKIMOHABHOTO IIeHTpa TpeioCTaB/IeHUs TOCYy1apCTBeHHBIX
M MYHULMNAIBHBIX ~ yCIyr, paOOTHUKOB MHOTO(YHKIMOHAIBHOTO  LIeHTpa
Mpe/loCTaB/IeHusI TOCYJapCTBEHHBIX U MyHULMIAIBHBIX YCIYT pa3MelleHa B paszere
«[dornonnurenbHass ~ uHbopMauus» Ha  EAMHOM — mopTasie MO ajpecy
https://www.gosuslugi.ru.
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ITpunosxenue Ne 1

K TurnoBomy a/IMUHUCTPaTUBHOMY
pernameHTy TIPe/I0CTAB/IEHUSI
MYHHUILMIANBGHOR yeiyru «IIpefocTaByieHue
uHpopMarmi 006  oObekTax  ydeTa,
coziepkariieiicsi B PeecTpe MyHHLIUIATBbHOTO
MMYILeCTBA »

BBITINCKA

u3 PeecTpa mynuuunansHoro AIMyLLEeCTBA

(mata)

(HOMED)

Tun (kaTeropusi) 00beKTa | 0OBEKT ABMXKUMOTO UMYIIIECTBA/00BEKT HEZIBMXKUMOT'O UMYIIIECTBA

HaumenoBanue

PeecTpoBbIii HOMep

XapakTepUCTUKU:

n/n

Ne HanmeHoBaHMe XapaKTepHUCTHK

3HaueHe
XapaKTEepPUCTHK

1.

2.

10.

Jo/mKHOCTHOE TUL0

BLIHI/ICKy MoAroTOBUII CIIequa/IucCT

(®.1.0,, Ten.)

M.IL

(ToprvICH) (®.1.0.)




®dopma

B otBet Ha Bau 3aripoc
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ITpunosxenue Ne 2

K TurnoBomy aIMUHUCTPAaTUBHOMY
perjamMeHTy TMIPe/I0CTAB/IEHUSI
MYHULMIANIBHOM yeiyru «IIpefocTaBieHue
uHpopMarmi 00  oObeKTax  yuera,
coziep>kattieiicsi B PeecTpe MyHULUIATBEHOTO
HMYILeCTBA »

YBEIOMJIEHUE
06 oTcyTcTBMM 3arnparBaeMoii nHgpopmaru B Peectpe *

, TIOCTYTIUBIIMMI

Ha paCCMOTpeHHEe

(mara, HoMep 3ampoca)

(mara)

, coobiriaem, uto B PeecTpe MyHUIUIIATbHOTO

UMYIIleCTBAa OTCYTCTBYIOT cBefleHHsi 00 00bekTe (00beKTax) HeABWKUMOr0 (JBU)KHMOIO)

MMYIIlecTBa:

(HauMeHOBaHKE U aJjpec 0ObEKTOB)

B cBs3u ¢ Tem, uTo Ha TeppuTtopru CBepzI0BCKOW 06/1acTH JeMCTBYeT OpraH, OCYILeCTB/ISIOIUIMI
roCy/lapCTBeHHYI0 peryucTpaLuio MpaB Ha HeJBWKUMOEe WMYILeCTBO M CZAe/N0K C HUM, MpefocTaBlieHHas
vH(popMaLusi He SIB/ISIETCS MCYepITbIBAIOLIei.

JO/DKHOCTHOE JTULI0

(moamuch)

(®.11.0.)

* OdopmisieTcst Ha 6/1aHKe MHMCbMa YIIOJTHOMOYEHHOT0 Ha Tpe/iocTaB/ieHre Y C/TyT'y OpraHa.

COO6LL(EHI/IE! oArOTOBUWJI CIleqhuaaucCT

(®.1.0., Ten.)
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ITpunoxxenuve Ne 3

K TurnoBomy aIMUHUCTPAaTUBHOMY
perjamMeHTy TMIPe/I0CTAB/IEHUSI
MYHULMIANIBHOM yeiyru «IIpefocTaBieHue
uHpopMari 00  oObeKTax  yuera,
coziep>kattieiicsi B Peectpe MyHULUITAaTbHOTO

HWMYILeCTBa »
dopma
B
3aripoc Ha noayueHre uHdopmaruu 06 oobekTax yuyera *
A, ,
(pamwumusi, uMst, 0TUECTBO 3asiBUTEIS (€r0 YIIOJTHOMOUEHHOTO TIPEe/ICTaBUTETIST))
riacriopt Ne )
(cepust 1 HOMep TacropTa)
Bbl/|aH

(HanMeHOBaHMe OpraHa, BbIJJaBIIIero MaclopT, AaTa Bblaun)

AeNCTBYA OT UMEHH )
(damunusi, UMsi, OTUECTBO 3asiBUTESIS (B C/IyUyae eC/id er0 UHTepeCkl Mpe/iCTaBIiseT
YTI0JTHOMOYEHHBIH Mpe/ICTaBUTe/b))

Ha OCHOBAHHU

(HaI/IMeHOBaHI/Ie W PEKBU3UTHI JOKYMEHTA, MMOATBEPXXAIOIero rnoJIHOMOUUA Hpe,E[CTaBI/ITe]'IH)
TIPOLLY MPe/JOCTaBUTh MHE BBIMUCKY M3 PeecTpa MyHULIMNA/JIbHOTO UMYIIECTBA B OTHOLLIEHUU

CIeIyIOIIUX 00HEKTOB:

1) ;
(HarMeHOBaHUe 00bEKTa, afipec (MeCTOTIO/IOKEHHE))
2)
Brimnrcky nipoliy rpepocTaBUTh B 3K3eMILIIpax

D IMMOYTOBLIM OTIIpABJ/JIEHHWEM I1I0 d/ipecy:

(MoUTOBBIN a/[pec C yKazaHueM UH/eKCa)

|:| 3/7IeKTPOHHOM T0YTOM 110 afipecy:

(appec 3neKTpOHHOU NOYTHI)

|:| TIPU JITWYHOM OOpall[eHHH B

(TIocTaBUTH OTMETKY HAaINPOTHUB BEIOPAHHOTO BapHUaHTa)

D TIpY JINYHOM O0palljeHny B MHOTO(YHKI[MOHA/TBHBIN L[eHTP TIPe0CTaBIeHUS

roCy/lapCTBeHHbIX

Y MYHULIMTA/IbHbBIX yC/IyT
(TIOCTaBUTb OTMETKY HANPOTHUB BEIOPAHHOTO BapHUaHTA)

O roTOBHOCTH Pe3y/bTaTOB IPOILY COOOIIUTH IO TesedoHy

(maTa Harpae/ieHHs 3arpoca) (MoATMCh 3asiBUTEIS UK €T0
YIIOJTHOMOYEHHOT'0 TIPeZICTaBUTeIs)

* 3anpoc OT PUAMYECKOr0 uija 0popMIsIeTCs Ha (GUPMEHHOM 6/iaHKe FOPUJUUECKOrO JIULA U MO/ITUCHIBAETCS €ro

PYKOBO/IUTE/IEM JIUOO UHBIM /I0/DKHOCTHBIM JIULIOM FOPUUUECKOTO JIULA.
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ITpunosxkenue Ne 4

K TurnoBomy a/IMUHUCTPaTUBHOMY
pernameHTy TIPe/I0CTAB/IEHUSI
MYHHUILMIANBGHOR yeiyru «IIpefocTaByieHue
uHpopMarmi 006  oObekTax  ydeTa,
coziepkariieiicsi B PeecTpe MyHHLIUIATBbHOTO
MMYILeCTBA »

dopma

Pemienue
00 oTKa3e B mpeOCTaB/IEHUH CBEZIEHHH, co/ieprKaiuxcs Peectpe
MYHULMIIA/ILHOT'O UMYII[eCTBa

ITo pe3y/jbTaTaM paCCMOTpPEeHMA 3aripoca ,
(maTa, HOMep 3arpoca)

MIPUHATO pellleHWe 00 oTKa3e B mpeAocTaBieHuH uHdopMaiuu u3 Peectpa
MYHULMIATEHOTO UMYIIeCTBa 10 CJIeAYIOIIUM OCHOBaHUSIM:

TonomHUTeTbHO HHMOPMUDPYEM:

Bb1 BripaBe TOBTOPHO 00PaTUTHLCS B
C 3asIBJIEHHEM TI0C/Ie YCTPAHEeHUs YKa3aHHBIX HapYIIeHUH.

JTaHHBIM 0TKa3 MOXeT ObITh 00)Ka/I0BaH B I0CYZAeOHOM IOPs/IKe MyTeM HarpaB/IeHHs Ka/lo0bI
B , a Takke B CyJeOHOM

ropsifike.

HO/KHOCTHOE JTULI0

(moamuch) (®.11.0.)

* OdopmisieTcst Ha 6/1aHKe MHMCbMa YIIOJTHOMOYEHHOT0 Ha TIpe/ioCTaB/ieHre Y C/TyT'y OpraHa.

Pemnienue moAroToBMJI Criefa/JIucCT

(®.1.0., Ten.)



dopma

32

Peiienue

ITpunoxxenue Ne 5

K TurnoBomy aIMUHUCTPAaTUBHOMY
perjamMeHTy TMIPe/I0CTAB/IEHUSI
MYHULMIANIBHOM yeiyru «IIpefocTaBieHue
uHpopMarmi 00  oObeKTax  yuera,
coziep>kattieiicsi B PeecTpe MyHULUIATBEHOTO
HMYILeCTBA »

006 oTKa3e B nprieMe JIOKyMEHTOB, HeOOXOMMBIX [/l TIPeI0CTaB/IeHUs]
uHpopMaru u3 PeecTpa MyHHITUIA/IBHOTO UMYITIECTBA

[To pe3ynbTaTaM pacCMOTpeHUs 3arpoca

(mata, HOMep 3ampoca)

TIPUHSTO pellleHre 00 0TKase B IPUeMe U PeruCTpalivii JOKYMEHTOB /ISt
Mpe0CTaB/IeHUs] YCIYTH MO CAeAYIOLIUM OCHOBaHHUSIM:

[onosHuTeIbHO UHPOPMUpPYEM:
Bbl BrpaBe TOBTODHO 00paTUTLCA B

C 3asiBJIEHUEM T10CJIe YCTPaHeHUsT YKa3aHHbIX HapyIIeHUH.
[aHHBINA 0TKa3 MOKeT ObITh 00Ka/IoBaH B I0CYAe0HOM TOPsi/IKe ITyTeM HarpaB/ieHUs KaTo0bl

B

, a TakkKe B cyaeOHOM

nopsiJiKe.

Jo/mKHOCTHOE L0

(oprvICH)

(®.11.0.)

* OdopmiisieTcst Ha 6/1aHKe TTHCbMaA YIIOJIHOMOYEHHOTO Ha TIpe/IoCTaB/IeHre Y C/IyTH OpraHa.

PerieHvie o ;rOTOBUI CITELIAATACT

(®.1.0., Ten.)



