Araassdis
IJIABA T'OPOJICKOT'O OKPYI'A PE®THUHCKUM

ITOCTAHOBJEHMUE

13.09.2019 Ne 624
. Peprunckuii

O BHeceHMHU M3MEHEHUH B MIOCTAHOBJICHHUE I[JIaBbl TOPOJACKOI0 OKpyra
Pedrunckmnii ot 27.07.2016 roga Ne 539 «O06 yrBep:xkaeHnH AIMHUHUCTPATHUBHOIO
perjiaMeHTa 10 NPeJoCTABJICHUI0 MYHUIMIIAJIBLHOH YCAYIM «Beliaya konuu
APXUBHBIX JOKYMEHTOB, NOATBEPKAAIOUIUX IPABO HA BJIAJICHUE 3eMJIE»

B cooTBeTcTBUM C MOCTAaHOBJIEHUEM TJIaBbl TOPOJCKOr0 okpyra PeTuHckuii ot
20.02.2019 roma Ne 140 «O pa3paboTKe W YTBEPXKICHUH ATIMHUHUCTPATUBHBIX
pPErIaMEHTOB OCYIIECTBICHUSI MYHUIMIIAILHOTO KOHTPOJIA U aJIMUHUCTPATUBHBIX
pPErIaMEHTOB MPEAOCTABICHUS MYHULMNAIBHBIX YCIYT Ha TEPPUTOPUH TOPOJCKOTO
okpyra Pedtunckuii
IHOCTAHOBJIAIO

1. BHecTn u3MeHEHHUs B MOCTAHOBJICHUE TJIaBbl TOPOJCKOTO OKpyra PedruHckuii
ot 27.07.2016 roma Ne 539 «O06 yTBepxkaeHUN AJIMHUHUCTPATUBHOTO PEIrJIAMEHTA I10
PEAOCTaBICHUIO MYHUITUTIAILHON yCIIyru «Bbligaya Komui apXMBHBIX JOKYMEHTOB,
MOATBEPKAAIOMINX MPaBO HA BIAJCHUE 3eMIIEIN», U3NIOKUB NpuioxkeHue Ne 1 B HOBOU
penakuuu (mpuioxenue Ne 1).

2. CuyuTarh YyTPaTUBIIMM CUJIY TIOCTAaHOBJIEHHWE TJIABBI TOPOJICKOIO OKpyra
Pedprtunckuii or 25.07.2016 roma Ne 526 «OO0 yTBepxkaeHUM AJIMUHHUCTPATUBHOIO
periamMeHTa IO MPeJOCTaBICHUI0 MYyHHIUNaabHOH yciayru «HHbopmanmonHoe
obecrieyeHue TpaKJaH, OpraHu3alUuii U OOIIECTBEHHBIX OOBEIUHEHHN Ha OCHOBE
nokymeHToB ApxuBHOro ¢Gouga Poccuiickoii ®enepanuu U JIpyrux apXUBHBIX
JTIOKYMEHTOBY.

3. OnyOnukoBaTh HACTOSIIEE MOCTAHOBICHHE B HH(GOPMAIIMOHHOM BECTHUKE
aAMUHUCTPAIINH TOPOCKOro okpyra Pedrunckuit «PedTUHCKII BECTHUK.

4. KOoHTpOJIb HAJ] UCTIOJIHEHUEM HACTOSIIETO TOCTAHOBIICHUS OCTABJISIO 32 COOOM.

I'i1aBa ropoackoro
OKpyra HN.A. MakcumoBa



[Tpunoxenue Ne 1

YTBEPXKIEH

MIOCTAHOBJICHMEM  TJIaBbl  TOPOJICKOTO
okpyra Pedrunckuii ot 13.09.2019 roga
No 624 «O BHeceHUHM W3MEHEHUU B
NOCTAHOBJICHUE TJIaBbl TOPOACKOrO0 OKpyra
Pedtunckuit or 27.07.2016 roma Ne 539
«O0 yTBEepKIE€HUU AJIMUHUCTPATUBHOTO
periameHTa o MPENOCTABICHUIO
MYHULMNAIBHOM yCiyru «Bpigada kornui
aApXHUBHBIX JTOKYMEHTOB, MOATBEPHKIAIOIINX
MPaBO Ha BJIAJICHUE 3EMJIIEN

AJIMMHHUCTPATHBHBII perjiaMeHT
NpeaoCTABIeHUSI MyYHUIIMNIAJIBLHOM yeayru « Bblgaua konuii apXuBHBIX
JOKYMEHTOB, NOATBEPKAAIIIMX NPABO HA BJIaJeHUE 3eMJIE»

Paszpnen 1. O0mme monoxeHnst

1. AAMUHHCTPAaTHBHBIA PEMNIAMEHT MPEAOCTABICHUS MYHULHUINAIBHOW YCIyTH
«Bplgaua Komui apXWBHBIX JTOKYMEHTOB, IOJITBEPKIAIONIMX IIPaBO HA BJIAJICHHUE
3eMII€iD» (llajee — perjamMeHT) YCTaHaBIMBAET MOPAJIOK M CTAHAAPT MNPEIOCTaBICHUS
MYHULIMNANBHON yciayru «Bblgaya KONMWWA apXUBHBIX JTOKYMEHTOB, IOJITBEPKIAFOIINX
MpaBo Ha BJIaJIEHUE 3eMIIEID (J1aiee - MyHULIMMAJIbHAS YCIIyTa).

2. PernaMeHT yCTaHaBIMBAECT CPOKM MU TOCIEIOBATEIBHOCTh aIMUHHCTPATUBHBIX
MPOLEAYP MYHULMNAIBHOTO KAa3€HHOTO YUYPEXKACHUS «APXHB TOPOACKOIO OKpyra
PedTtunckuit» (mamee - MyHUIIMINATBHBIM apXWB, apXWB), OCYIIECTBISIEMBIX B XOJIE
IIPEAOCTABICHNA MYHUUMUIIAJIBHOW  YCIYTH, TMOPANOK B3aUMOACHCTBUS  MEXKIY
JOJKHOCTHBIMH JIMLIAMH, B3AUMOJACHCTBHS C 3aIBUTEIISIMH.

Kpyr 3asaBurenei

3. 3asBUTENEM HA NOJYYEHHE MYHULIUITAILHON YCIYTH SIBJISTFOTCS:

1) ¢puznyeckue U OpUAMYECKUE JINLA, OOpaIAOUIecs] Ha 3aKOHHBIX OCHOBaHHSIX
K apXHMBHBIM JOKYMEHTaM, B LEJAX MOJIYyYEHUS W MCHOJb30BaHUS HH(POPMALINH,
CBSI3aHHOM ¢ peanu3aliueil 3aKOHHBIX MpaB U CBOOO/ rpaxaaH (J1ajiee — 3asiBUTEIIN);

2) 3aKOHHBIN MPEACTaBUTENb 3aBUTEISA, YKa3aHHOTO B MOJANYHKTE | HacTOSIIEro
MyHKTA.

TpeOdoBanus k nopsAKy MHGPOPMHUPOBAHUS
0 NpPeJ0CTABJICHUN MYHUIMIIAJIbHON YCIAYyIH
4. NudpopMupoBaHue 3asBUTENICH O MOPSAKE MPEIOCTABICHUS MYHHIIMIAIbHON
YCIYTU OCYIIECTBISIETCS HEMOCPEACTBEHHO Pa0OTHUKAMM MYHUILMIAIBHOIO apXuBa
IIpU JINYHOM TIPUEME, 1O TeIEPOHHOM, (PaKCUMUIBHON, TOUYTOBOMU, FNEKTPOHHOMN CBSI3H,
a taxke depe3 ['ocynapcTBeHHOe OromkeTHoe yupexjaeHue CBepaoBCKOW 00JacTH
«MHOTO(YyHKIIMOHATIBHBIN LEHTpP IIPEOCTaBIICHUS rOCyJapCTBEHHBIX
U MYHUIIUTAIBHBIX Yy (naigee — MOLI, MHOTODYHKIIMOHATIBHBIN LIEHTD).
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5. Nudopmanus 0 MECTe HAXOXIEHUs, rpadukax (pexume)
paboThl, HOMEpax KOHTAKTHBIX TeledOHOB, aJpecax »dSJIEKTPOHHOM MOYTHl U
opUIMANBHBIX caiiTax, MHPOpPMAIUS O MOPAIKE MPEIOCTABICHUS MYHHUIMIAIBLHOMN
YCIIyTH, pa3MelleHa:

- Ha UH(OPMALIMOHHOM CTEHJIE, PACIIOJIOKEHHOM B apXHBE;

- Ha odunMaIbHOM caiiTe MYyHHMITMIIAILHOTO Ka3€HHOTO YUYPEeXKACHUS «ApPXUB
ropojckoro okpyra Pedrunckuit» (https:// www.arhivreft.ucoz.ru) B cetu Unrepuer;

- Ha OQUIMATBHOM CaillTe aAMHUHHCTpPALIUU TOPOACKOro okpyra PedrTuHckuii B
pasnene « MyHununaibHbie ¥ rocyaapcTBeHHbie yeuyru» (https://www.goreftinsky.ru);

- Ha ounuanbHoM caiite MOI] (https://www.mfc66.ru);

- B (benepanbHO TOCyHapcTBEHHOW HWH(OpMAMOHHOW cucteMe «EnuHbIN
MOpTaJl TOCYJAPCTBEHHBIX M MYHUIUMAIBHBIX ycIyr (QyHKiui)» (manee — Enunbiii
noprain) no aapecy https://www.gosuslugi.ru

6. OcCHOBHBIMU TpeOOBaHUAMHU K HH(DOPMHPOBAHHUIO TpaXJaH O MOPSAIKE
MPEIOCTABJICHUSI MyYHUIIUIIAIIBHOM yciyrH (YCIyr), KOTOpbIE ABISIOTCS HEOOXOAUMBIMU
U 00s3aTe’NbHBIMU JJIi NPEAOCTABICHUS MYHULUNAIBbHON  yCIIyTH, SBISIIOTCS
JOCTOBEPHOCTh PEIOCTABIIIEMOI HH(OPMALIMK, YETKOCTh B U3JI0’)KEHUU MH(OpMalInH,
MOJIHOTa UH()OPMHUPOBAHHS.

7. Ilpu oOmeHun ¢ rpaxaaHaMud A0JDKHOCTHbie smia MO®I], paGoTHUKH
MYHUIMINAJIBHOTO apXuBa JOJUKHBI BECTH C€e0sl KOPPEKTHO W BHUMATEIBHO K
rpaxJaHaM, HE YHWXaTb WX YECTH M JOCTOMHCTBA. YCTHOE WH(OPMHUPOBAHHE O
MOPSIIKE  MPEAOCTABICHUS MYHUIMNAIBHOW YCIAYTM JIOJDKHO TPOBOJMUTHCS  C
UCIIOJIb30BaHUEM O(UIIMATIBLHO-/IEJIOBOTO CTHIIS PEYH.

8. HNudopmupoBaHue rpakJaH O MOPSAKE NPEIOCTaBICHUS MYHUIUMNAIbHOU
YCIIyTH MOKET OCYILIECTBISATHCS C UCTIOIb30BAHUEM CPEICTB aBTOMH(OPMUPOBAHUS.

Pasznes 2. CtangapTt npeaocTaBjieHus MyHUIIMIIAJIbHOH YCJIYTH
HaumeHoBaHMe MYHMIIUTIAJIBLHOMN YCJOYTH

9. HaummeHoBaHME MyHULMNAIbHOW yciyru: «Bplgaya KoMl apXUBHBIX
JTOKYMEHTOB, IMOJITBEPKIAIOIIUX IIPABO HA BIAJACHUE 3eMIIEID.

HaumeHoBaHMe MYHUIIMIIAJBHOTO APXUBA, MPEA0CTABJISIOIIET0
MYHUIHMIAJIBHYIO YCJIYTy

10. IIpenocraBneHne MyHMIMIIAIBHOM YCIYTH OCYIIECTBISIET MyHHIMIIAIBHOE
Ka3EHHOE yupexJaeHe « APXUB rOpPOJCKOT0 okpyra Pedrunckuiiy.

HanMeHoBaHHe OPraHoB M OpPraHu3anum, o0paleHue B KOTOpbIe
He00X0AMMO /1JIsl PEAOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYIH

11. IIpm nmpepocTaBlieHMH MYHHULMNAIBHBIM apXHUBOM MYHHMIIMIAIBHOW YCIYTH
MEXBEJIOMCTBEHHOE NH(OPMALIMOHHOE B3aUMOJICHCTBHE HE IPETyCMOTPEHO.

12. 3anpemaercs TpebOBAaTh OT 3asBUTENS OCYUIECTBICHUS IEHCTBUN, B TOM
YHUCJI€ COrJacoBaHUM, HEOOXOAMMBIX [JIsl TMOJYYEHUS MYHUIMNAIBHOW YCIYru
U CBA3aHHBIX C OOpalleHWEM B MHbIE T'OCYJAapCTBEHHbIE OPraHbl, OpraHbl MECTHOTO
CaMOYNIPaBJICHUsS W OPraHM3allid, 3a HWCKIOYECHHEM IIOIYYEHHSI YCIYyTr, KOTOpPBIE
ABJISIFOTCS. HEOOXOJMMBIMU M 00sI3aTEIBHBIMU ISl MPEAOCTABICHUS MYHHUIIUIATbHON
YCIIyTH.

Onucanue pe3yabTaTa Npea0CTaBJIeHUS MYHUIUNIAJIBHON YCIyTH

13. Pe3ynapTaToM mpenoCcTaBiICHUS MyHUIMNAIBHOW YCIYTH SIBISETCS: apXUBHAs
CIIpaBKa; apXWBHAs BBIMKICKA; apXUBHAsI KOMHS; OTBET 00 OTCYTCTBUH 3aIpalliiBacMbIX
CBEJICHUH; pEKOMEH AU O JATbHEHIIINX MyTIX MOMCKa HEO0X0IuMO# HHPOpMAIIHH;


http://arhivreft.ucoz.ru/
https://www.goreftinsky.ru/

YBEJOMIICHHE O HaIlPaBJIEHUU COOTBETCTBYIOIIErO 3alpoca Ha HCIOJHEHUE B IPYrou
apXvB WIA OPTaHM3AIMI0; OTKa3 B PACCMOTPEHUU OOpaIleHUss ¢ MOTHBHPOBAHHBIM
M3JI0’)KEHUEM €Tr0 MPUYUH.

Cpoxu npeaocTaB/ieHUs1 MyHHUIMIAJIBHON YCJIYT'H, B TOM YHUCJIE C Y4eTOM
HEe00X0AMMOCTH O0OpalIeHUs] B OPraHU3ALUH, YYACTBYIOLIUE B IPEeI0CTABJICHUN
MYHHUIMIAJIbHOUH YCJIYTH, CPOK NMPUOCTAHOBJIEHNS MIPEI0CTABJIEHUS
MYHUIIMTIAJIbHOM YCJIYTH B CJIy4ae, ecJiM BO3MOKHOCTh PUOCTAHOBJIEHUS
NMpeAyCMOTPEHA 3aKOHOAATeJIbCTBOM Poccuiickoit @enepanuu, CPOK BbLAAYH
(HanpaBJ/ieHUs ) TIOKYMEHTOB, SIBJISIIOIIUXCS Pe3yJbTATOM
NpeaocTABJIEHUS MYHUIMIIAJIbHON yCIyrH

14. Cpok uCHoJHEHUus 3ampoca MO APXUMBHBIM JOKYMEHTAM MYHHIUIAIBLHOIO
apX#Ba He JOJDKEH NpeBbIaTh 30 qHEH cO AHS PETHCTPALIMU 3a1poca.

C yuerom oOpalmieHus 3asBUTENST 4Yepe3 MHOTO(PYHKIIMOHAIBHBIA IIEHTP
MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIIMITAIBHBIX YCIYT CPOK MPEIOCTaBICHUS
MYHUIIUTIATIBHON YCIyTH HMCUUCISAETCS C MOMEHTAa PETUCTpAIllid B MYHHIIUIAIBHOM
apXuBe, MPEA0CTABIIAIONIEM MYHUIIUITAIEHYIO YCIIYTY.

3anpoc, He OTHOCSIIUICS K COCTaBYy XPAaHAIIUXCS B MYHHIIMITAIILHOM apXHBE
apXMBHBIX JTOKYMEHTOB, B T€UEHHME 5 JHEH CO JHS €ro PEerucTpaluy HampaBJseTcs
B IpyTOM apXWB WJIM OPTaHU3AlMIO, TJ€ XPaHATCS HEO0OXOJIHWMbIE AapXUBHBIC
JOKYMEHTBI, C YBEIOMJIEHUEM 00 3TOM 3asBUTEJIS.

HopMmaTuBHbBIE IPaBOBbIE AKThI, PEryJUPYIOIIHE NPeI0CTABIEeHHE
MYHUIMTIAJIbHOH YCJIYTH
15. IlepeyeHp HOPMATHBHBIX NPABOBBIX AKTOB, PETYJIUPYIOLIUX IPEIOCTABICHHUE
MYHUITUTIATBHON YCIIYTH, PA3MEIIICH:

- Ha O(QUIMATBHOM CailTe aAMHHHCTPALUU TOPOJCKOro okpyra PedrTuHckuii B
paznene « MyHulunagbHbele U rocyaapctBeHnbie yeayru» (https:// www.goreftinsky.ru);

- Ha EquHoM nopTane rocyJapCTBEHHBIX U MyHUITUNATBHBIX YCIyT (HYHKIMI) 1O
anpecy: (https://www.gosuslugi.ru).

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HE00X0IMMBIX B COOTBETCTBUM
¢ HOPMATHBHBLIMU NMPABOBLIMHU AKTAMH /IJIS1 IPEAOCTABJIEHUSI MYHUIIUNIATbHOM
YCJIYTH, ¥ YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXOAMMBIMH U 00S13aTeJIbHBIMHU JIJISI
NpeIoCTABJIEHUS MYHUIMIAJIbHON YCIYTH, OJJIeKANUX MPeACTABICHUI0
3asiBUTEJIEM, CIIOCOOBI UX MOJIYy4YeHHs 3asiBUTE/IEM, B TOM YHUCJIe B JJIEKTPOHHOM
(¢opMe, MOPAIOK NX NMPeACTABICHUS

16. 3anpoc 0 mpenocTaBieHUM MYHUIUINAIbLHOW ycinyru (mpuioxenue Ne 1 k
pEriaMeHTy) U coryiacue Ha 00paOOTKy MEepPCOHANBHBIX JAaHHBIX (MpuioxkeHue Ne 2 K
periiaMeHTy) B MyHHUIMNanbHbIA apxuB win B M®I[ (3ampoc 3asBuTENb OJKEH
PEICTaBUTh CAMOCTOSATEIBHO B LEJISIX MOJYYSHUS] MyHUIIMTAIBHON YCIIYTH).

JIOKyMEHTOM, MOATBEPKIAIOMIUM [OJHOMOYMS TPEICTABUTENS 3asBUTEINS,
ABJISIETCSL JIOBEPEHHOCTh, O(OpMIIEHHAass M BBIJIAaHHAS B MOPSAIKE, MPETYCMOTPEHHOM
3aKOHOJATENBCTBOM Poccurickon denepanuu.

B 3amnpoce 3asButens 10KHBI ObITh YKa3aHBI:

1) HamMeHOBaHWE IOPUIMYECKOTO JIMIIA, MECTO HAXOXIEHUS  Ha OJIaHKe
OpraHU3alNM; IJIs TPKIaH - (aMUIus, UM U OTYECTBO (IOCJICAHEE — MPU HATHYNH)
MECTO >KUTEIbCTBA, PEKBU3UTHI TOKYMEHTA, YAOCTOBEPSIONIETO JIUYHOCTh, KOHTAKTHBII
HOMED TenedoHa;


https://www.goreftinsky.ru/
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2) TOYTOBBIA W/MIM BJEKTPOHHBIA agpec 3asBUTENS, MO KOTOPOMY JOJDKEH
OBITH HANpaBJICH OTBET, YBEJOMJICHUE O TIepeapecalluy 3ampoca;

3) wuHTepecyollde 3asBUTENS  BONpOC, COOBITHE, (aKT, CBEICHUS
Y XPOHOJIOTHUECKHE PAMKH 3alpalinBaeMoil nHopMalnu.

3asBUTEINb BIIpaBe, [0 COOCTBEHHON MHULIMATUBE MPEACTABUTH JOKYMEHTHI (MJIH
UX KOIIHN), COAepIKaILMe JONOJHUTENBHBIE CBEICHNS, OTHOCSIINECSA K TEME 3aIpoca.

JIaHHBIM  NepedYeHb  SABJISIETCS  WCYEPHBIBAKOIIMM W HE  IIPEAIOJIaraet
MEXBEJIOMCTBEHHOT'O MH()OPMAITMOHHOTO B3aUMOEHCTBUS.

17. Jns mnonydyeHuss JOKYMEHTOB, HEOOXOAMMBIX IJisi MPEIOCTaBICHUS
MYHULIMIATBHON YCIYTH, YKAa3aHHBIX B IIYHKTE 16 HAaCTOSIIETO peTylaMeHTa, 3asBUTEINb
JUYHO 00paIaeTcsi B OpraHbl BIACTH, YUPEKACHUS U OPraHU3ALUU.

18. 3asBieHwe W  JAOKYMEHTHI, HEOOXOJUMBIE [UJII  TPEIOCTABICHUS
MYHULMIIAJIBHON YCIYIM, YKa3aHHbIE B TIIYHKTE 16 HacTOSILEro periiaMeHTa,
NPEJCTaBISAIOTCS B MYHHUIMMNAIBHBIM apXuUB IOCPEACTBOM JIMYHOTO OOpalleHus
3asBUTENA, IIOCPEACTBOM IIOYTOBOT'O OTIIPABJICHUS, yepes MO®I],
100 C UCTIONB30BAaHUEM  MH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHH,
BKJIOYasi MCHoJb30BaHWe EnnHOro moprana, M JIpYrux CpencTts HH(OPMALMOHHO-
TEJICKOMMYHUKAIMOHHBIX TEXHOJOTMA B CIyd4asX W IOPAAKE, YCTAHOBJICHHBIX
3aKkoHoJaTenbcTBOM Poccuiickoit ®enepauun u CBepaioBckod o0nacTv, B Qopme
ANEKTPOHHBIX JOKYMEHTOB INPH HAJIWYAHA TEXHUYECKOM BO3MOXKHOCTU. IIpm 3TOM
3asiBJICHUE M DJIEKTPOHHBIA 00pa3 KaXJIOoro JAOKYMEHTa MOTYT ObITh MMOAMHCAHbBI
IIPOCTOM 3JIEKTPOHHOU IOIHCHIO.

HcyepnbiBarouuii nepeyeHb J0KYMEHTOB, HE0O0X0AUMBbIX B COOTBETCTBUH C
HOPMATHBHBLIMH NPABOBBIMM aKTAMHM U1l IPEAOCTABJICHUS MYHHIUIIAIbHOMN
YCJIYI'H, KOTOPbIE€ HAXOAATCHA B PACIIOPAKEHUH OPraHOB MECTHOI'0
CaMOYIIPaBJICHUS U HHBIX OPraHOB, YYAaCTBYIOIUMX B IPEeI0CTABICHUHU
MYHUIUNAJBHBIX YCJIYT, H KOTOPbIE 3a8BUTE/Ib BIIPABe NPEACTABUTD, 2 TAKKE
CIOCO0BbI UX MOJIYYeHUs 3aiBUTEISIMU, B TOM YHCJIE B JJIEKTPOHHOI (opme,
NMOPSA0K UX MPEACTABJICHUSA

19. JIOKyMEHTBI (cBeneHus), HEOOXO0UMbIE B COOTBETCTBUU
C 3aKoHOJaTesIbcTBOM Poccuiickoit denepanuu u 3aKOHOAATEILCTBOM (CBEPITIOBCKOM
o0JacTH Il TMPEJOCTABICHHUS MYHUUUIIAJBHON YCIYI'M, KOTOpbIE HaXOASTCS
B PACIOPSIKEHUM TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPaBJICHUS
U UHBIX OpPraHoOB, YYacTBYIOUIMX B IPEAOCTABICHUH MYHULMNAIbHBIX YCIYT,
OTCYTCTBYIOT.

Yxka3anue Ha 3ampeT TPeOGOBaTh OT 3asiBUTEJIS
NpeACTABJICHUS JOKYMEHTOB U MH(POPMaLMU MJIM OCYLIeCTBJICHHUS AeHCTBUI

20. 3amnpeniaercs TpeOOBaTh OT 3asBUTEIIS:

- MpEACTaBJICHUS JOKYMEHTOB M MH(OpPMalMM WU OCYIIECTBIEHUS ACUCTBUM,
KOTOpBIE HE IPENyCMOTPEHbl HOPMATHBHBIMU IIPABOBBIMU AKTaMH, PETYIHPYIOLIUMU
OTHOLIEHUS, BOZHUKAIOUIUE B CBA3U C MPEIOCTABICHUEM MYHUIMIIAIBHON YCIIyTH;

- IPEeACTaBICHUsS JOKYMEHTOB M HH(pOpMaluu, KOTOPbIE B COOTBETCTBUU
C HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickori ®denepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu IlpaButenscTtBa CBEpIJIOBCKOM 00JacTH W MPABOBBIMU aKTaMU
OPraHOB MECTHOI'O CAMOYIIPABJICHUS HAXOAATCA B PACHOPSIKEHUUM OPTaHOB MECTHOIO
CaMOYIIPABJICHUs,  NPEAOCTABIAIONIMX  MYHULMIAJIBHYIO  yciayry, #  (Win)
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MO/BEJOMCTBEHHBIX OpPraHaM MECTHOI'O CaMOYNPABIICHHUS OpraHu3aLNT,
YYaCTBYIOIIMX B IPEAOCTABICHUH MYHULUITIAJIbHBIX YCIIYT;

- TpEeACTaBICHUS JIOKyMEHTOB U HH(opmanuu, OTCYTCTBUE U  (WiIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IPH MEPBOHAYAIBHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOJIUMBIX Jisi MPEJOCTaBICHUS MYHUIMNAIBHON YyCiIyru, jau0o
B [IPEAOCTABICHUA MYHULIUIIAJILHON YCIIYTH, 32 HCKIFOYEHUEM CIICAYIOIIUX CIIy4acB:

- U3MEHEHHEe TpeOOBaHWI HOPMATUBHBIX TMPABOBBIX aAKTOB, KaCAOIIUXCS
MPEAOCTABICHUS MYHULIMITAILHOM YCIIYTH, MOCJE MEPBOHAYAILHON MOJAYn 3asiBJICHUS
O MPEJAOCTABICHUH MYHULIUNIAILHON YCIYTH;

- Hanuyue OmMOOK B 3asBJICHUM O MPEJOCTABICHUM MYHUIMNAIBHOW YCIIyTH
U JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX Jisi NPEJOCTaBICHUS MYHUIMNAIBHON YyCiyru, jau0o
B [IPEJOCTABIICHUH MYHHULMINAIBHON YCIYITM W HE BKIIOUEHHBIX B IPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UCTEUEHHUE CpOKa JAECUCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(POpPMAIUHU IOCIIe
NEePBOHAYAIIBHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAUMBIX JJIsi IPEIOCTaBICHUS
MYHHUIIMIIAJIBHON yCIIYTH, MO0 B MPEIOCTABICHUN MYHUIIUIIAJIbHON YCIyTH;

- BBIABJIICHHE JIOKYMEHTAJIbHO TOATBEpXKAEHHOr0  (akra (MpU3HAKOB)
OIIMOOYHOIO WJIM MPOTUBONPABHOIO AEUCTBUS (0€31€MCTBUS) JOJKHOCTHOTO JULA
MOI] nnu pabOTHHKA MyHUIIMIIATBHOTO apXMBa, MPEJOCTABISIIONIET0 MyHULIUIIAIBHYIO
yCIIyry, MpU NEPBOHAYAILHOM OTKa3e B MpPHUEME JIOKYMEHTOB, HEOOXOIMMBIX JJIs
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTd, JIMOO B MPEAOCTABICHUA MYHHUIMIAIbHOU
yciyrd. B gaHHOM ciyyae B NMHCBMEHHOM BHJE 32 MOANMCHIO JOHKHOCTHOIO JIMLA
MYHULUIAJIBHOTO  apXWBa,  MPEJOCTABISIONIEIO0  MYHHIMOAIbHYIO  YCIYTY,
pykoBoautenss MOPI[ 1mpu nepBOHAYaIbHOM  OTKa3e B IIpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPENOCTABJICHUS MYHULMINAIBHOW  YCIYTH, YBEAOMISIETCS
3asBUTEJIb, @ TAK)KE IPUHOCSTCS U3BUHEHUS 32 JJOCTaBJICHHbBIE HEYA00CTBA.

IIpu npenocTaBaeHUU MYHUIIMIIAIBHON YCIIYTH 3alIPEIaeTCs:

- OTKa3blBaTh B IPHUEME 3ampoca U HHBIX JTOKYMEHTOB, HEOOXOJUMBIX JIst
[IPENOCTABICHUS MYHULHMIIAIBHON YCIYTH, B CIy4ae, €CIM 3alpoc U JOKYMEHTHI,
HEOOXOAUMBIE JJISl IPEAOCTABICHUSI MyHUIIUIAIBHOMN yCIIyTH, NOJaHbl B COOTBETCTBUU
c uHbopMalmenn o0 CpoKax M TOpSAKE MPEIOCTABICHUS MYHHUIUNAIBHON YCIyTH,
onyonukoBaHHOM Ha EquHoM moprane, mn60 Ha OQUIIHATEHOM CaiiTe MyHHUIMITATIEHOTO
apXuBa;

- OTKa3bIBaTh B MIPEIOCTABICHUN MYHULIMIIAIBLHON YCIYTH B CIy4ae, €CIH 3a1poc
U TOKYMEHTbI, HEOOXOAUMBIE SISl PEJOCTABICHUSI MyHUIIUITAIbHOW YCIYTH, TIOJaHbI B
COOTBETCTBUH ¢ MH(OpMaIUEl 0 CpOKax U MOPSAKE MPEAOCTaBICHHS MYyHHUIUIATIbHOMN
yCIyry, OIyOJuKoBaHHOM Ha EnuHom mnoprase nub0 Ha opUIMAIBHOM caiTe
MYHHUIUIIATIBHOTO apXUBA;

- TpeOOBaTh OT 3asBUTENs MPEACTABICHUS JOKYMEHTOB, MOATBEPKAAOIINX
BHECEHME 3asBUTEIIEM IUIATHI 3a IPEAOCTABICHUE MYHHULIUIIAJIBHON YCIYTH.

HcyepnbiBaoimnii nepeyeHb OCHOBAHMH [IUISl 0TKAa3a B IpHeMe J0KYMEHTOB,
He00XO0AUMBIX /ISl MPeI0CTABJICHNS MYHUIIUNIAJIbHOM YCIYTH

21. OcHoBaHMSIMM [JIi OTKa3a B NpPHEME 3asABICHUS U JIOKYMEHTOB,

HEOOXOUMBIX JJISl IPEJOCTABICHUS MYHUIIMTIATBHON YCIYTH, SBIISIOTCS:
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HEIPaBUJIbHOE 3aII0JIHEHHE 3alpOca, YKA3aHHOTO B IYHKTE 16 HAacTOsALIEro
periiaMeHTa, OTCYTCTBHE B 3aIllpOCE JAaHHBIX, YKa3aHHBIX B IyHKTE€ 16 HacTosAlIEro
periamMeHTa;

3al0JJHEHUE 3aIlpoca, YKa3aHHOIO B IIyHKTEe |6 HACTOSILEro periiaMeHra,
HEpa300PUMBBIM, HE TOJAIOIINMCS POUYTECHUIO TTOYEPKOM.

HcyepnbiBaomyi nepeyeHb OCHOBAHUM ISl IPHOCTAHOBJICHUS
WIH 0TKA3a B IPeI0CTABJICHUM MYHUIMIIAJIbHOH YCJIYTH

22. OcHOBaHMA 7151 IPUOCTAHOBIICHUS MPEIOCTABICHUS] MYHULIMIIATBHON YCIYTH
OTCYTCTBYIOT.

MyHunmnanbsHas yciyra He NpeJOCTaBIAETCS B CAEAYIOIMX CIIyYasx eClu:

- B 3aMpoce 3asiBUTENS OTCYTCTBYET TeMa (BOIPOC), XPOHOJIOTHS 3alpaliniBaeMoin
uHpopmanuu;

- OTBET IO CYIIECTBY MOCTABJIEHHOIO B 3alpoce BOMpOca HE MOXKET ObITh JlaH
0e3 pasriamieHusi CBEACHMH, COCTaBISIOUIMX TOCYJapCTBEHHYIO WU  HHYIO
oxpaHsieMylo  (eaepaJbHbIM  3aKOHOM  TalHYy. 3asBUTENIO  COOOIIAETCS
0 HEBO3MOKHOCTH J1aTh OTBET I10 CYLIECTBY IIOCTABJIECHHOIO B 3aIIPOCE BOIIPOCA B CBS3U
C HEJONMYCTHUMOCTBIO pasriallleHusl yKa3aHHbIX CBEACHMH. YKa3zaHHas HH(opmarus
MOKET OBITh TPENOCTaBIEHA TOJbKO MPU HAIMYMK Yy 3aABUTENS JOKYMEHTAIbHO
ITOATBEPKIAECHHBIX IIPaB Ha IIOJIYYEHHE CBEIECHUH, COAEPKAIIMX TOCYAApPCTBEHHYIO
TaiiHy W/WiK KOH(QUICHIIMATBHYIO HHPOPMAIIHUIO;

- B 3aIIpOCe COAEPKUTCS BONPOC, HA KOTOPHIA 3aABUTEII0 PAHEE HEOJHOKPATHO
JABAJINCh NHMCBMEHHBIE OTBETHI IO CYIIECTBY, W INPHU 3TOM HE IPUBOIATCS HOBBIE
JOBOJIbI U OOCTOSITENbCTBA. PyKOBOAUTENh MyHUIIMIIATBHOTO apXHBa BIPABE MPUHATH
penieHre O 0OE€30CHOBATENBHOCTH OYEPEJHOTO 3alpoca M MPEKPAIEHUN NEepenucKu
10 TaHHOMY BOIIPOCY IIPU YCJIOBUH, YTO YKa3aHHBIN 3allpOC U pAaHEE HaIpaBIIIEMbIC
3ampoChl HAMPABISUIMCH B OJWH U TOT € OpraH Win opranu3anuio. O TaHHOM pEelICHHH
YBEJIOMJISIETCS 3aIBUTENb, HAIPABUBILIUI 3a1IPOC;

- B 3ampoce CoJepKaTcsl HEIEH3ypHbIE, MO0 OCKOPOUTENbHBIE BBIPAKECHUS,
yIpO3bl KU3HU, 3J0POBBI0 U MMYLIECTBY JOJKHOCTHOTO JIMLA, a TAK)KE YJIEHOB €ro
ceMbu. PykoBoauTenb BIIpaBe OCTaBUTh 3alpoc 0e3 OoTBeTa MO CYIIECTBY
MOCTABJICHHBIX B HEM BOIPOCOB M COOOILIUTH 3asgBUTENIO, HAMPABUBIIEMY €ro,
0 HEJIONYCTUMOCTH 3JI0YNIOTPEOIEHUS TPABOM;

-y 3adBUTENA OTCYTCTBYIOT JOKYMEHTBI, IOATBEPKIAIOIIME €ro IMOJIHOMOYMS
BBICTYNATh OT UMEHU TPETHUX JIULL.

IlepedeHsb yciayr, KOTOpbIE ABJIAIOTCH HEOOXOAUMBIMHU U 00513aTeIbHBIMH /1151
NPeaoCTABJICHUA MYHHUIMIIAJIbHOMN YCIYrd, B TOM YHUCJIe CBeICHUS 0 JOKYMEHTe
(IoKymMeHTaXx), BblIaBaeMOM (BbLIaBaeMbIX) OPraHM3alUAMHM, YYACTBY IOLIUMH

B IIPeI0CTABJICHMHA MYHUIUNIAJIBHON YCJIYIH

23. Vciuyr, KOTOpble SBJISIOTCS  HEOOXOAMMBIMM W 00s3aTEIbHBIMU
IUISl TPEAOCTABJIEHUS MYHULIMNIATIBHOM YCIIYTH HE MTPENYCMOTPEHO.

IHopsinox, pasmep U OCHOBaAHME B3UMAHUSA IOCYJAPCTBEHHOM MOULIMHBI U UMHOU
IUIAThI, B3UMAEMOii 32 Ipe0CTaBJIeHHe MYHUIUNIAIBHON YCJIYTH

24. T'ocygapCTBEHHas MOLUIMHA 34 IPEIOCTABICHUE MYHULMNAIbHON YCIyTH
HE B3UMAaeETCHl.

MyHUIIMITAIBHBIA ~ APXHUB  OCYLIECTBISCT MPEAOCTABICHUE MYHHUIUMIIAIIBHON
YCIYTH II0 HCIOJIHEHUIO TEMAaTUYECKOrO 3alpoca OpPraHu3aldd WM TpakJIaHUHA
B [IOPSIIKE OKa3aHWS IUIATHBIX YCIAyr (B TOM 4YHUCJIE Ha OCHOBE JIOrOBOpa) WIH
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6e3B03Me31H0. CpOKH M CTOMMOCTH pabOT MO HCIOJIHEHHIO TEMaTHYeCKOro 3ampoca
B [IPEJIBAPUTEITHHOM MOPSIIKE COTIIACYIOTCS C 3asIBUTEIIEM.

Iopsinok, pa3Mep ¥ OCHOBaHMEe B3UMAHNS IJIATHI 32 NPeI0CTABJIEHHE YCIYT,
KOTOPbIE SABJIAKTCH HeOOXOAUMBIMH U 00A13aTeJIbHBIMU 1JI1 IPE10CTABJICHUS
MYHUIMTIAJIbHOM YCJIYTIH, BKJIKO4Yasi MH(POPMAIUIO 0 METOAUKE
pacuera Takou IJIaThbl

25. VYcuyr, KOTOpble SBIAIOTCS  HEOOXOJUMBIMH M 00s3aTeIbHBIMU
JUISl IPEIOCTABJICHUS] MYHHUIIMIAIBHOM  YCIYTH, 3aKOHOJATeIbCcTBOM Poccuiickoi
denepaniy He MPEAYCMOTPEHO.

MaxkcuMabHBIA CPOK 0:KUJAAHUSA B 0Yepeau MPH Mojaavde 3anpoca o
NpeaoCcTABJIEHMHA MYHUIIUNIAJIBLHON YCJIYTY U IPH NOJIyYeHUH pe3yJibTaTra
MpeI0CTABJICHUS MYHUIMIIAJIbHOMN yCIyTH

26. MakcuManbHbIi CpPOK OXHUJAHUA B OYepeau IMpU TOJade 3ampoca
O MPEIOCTABIICHUU MYHHIIUIIAIBHON YCIYTM U TOJYYEHUH MYHULMNAIbHON YCIyrd
B MYHHIIUTIAJILHOM apXUBE HE JIOJKEH MPEBBIIATh 15 MUHYT.

[Ipu oOpamienun 3asBUTENST B MHOTO(YHKIIMOHATBHBIN IIEHTP MPEIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIIMNIAIBHBIX YyCIyr (MpU peanu3aldu) CPOK OXKUJAHUS
B OUYEpea MpU MOoAAaye 3ampoca O MPEAOCTABICHUM MYHULMIIAIBHOW YCIYTM U MOpH
MOJYYECHUH pe3yJibTaTa MYHUIMNAIBHOM YCIYyTHM Takke HE JIOJDKEH MPEBBIIATh
15 munyT.

Cpok ¥ mMopsA/A0K perucTpanum 3anpoca 3assBUTE/Is O MPeI0CTABICHUN
MYHUIMNIAJIbHOH YCJIYTH M YCJIYTH, IPE0CTABJISIEMOM Opranu3amuei,
y4YacTBYWOIIEHl B IPeI0CTABIEHNH MYHUIIUNIAJILHOM YCJIYTH,

B TOM YHCJIe B 3JIEKTPOHHO# ¢opme

27. Peructpaums 3ampoca U HMHBIX JOKYMEHTOB OCYLIECTBIIIETCS B JEHb
UX MMOCTYIUICHUS] B MyHULIUNIAJIbHBIN apXuB, MpU 0OpalieHnu JIudHo, yepe3 MOL] (mpu
BO3MOXKHOCTH).

28. B cinywae, eciu 3ampoc mojaH B 3JEKTPOHHOU (opme, MyHHIIMNATbHBINA
apXvB HE MO3/HEe paboyero JHs, CIEAYIONIEro 3a JIHEM IMOJauM 3alpoca, HaMpaBJseT
3asIBUTEJIO JIEKTPOHHOE COOOIIEHUE O MPUHATUU JIMOO 00 OTKa3€ B MPUHATHH 3aIpoca.
Perucrtpanus 3ampoca, HampaBjieHHOro B (OpMeE 3IIEKTPOHHOTO JOKYMEHTa, Mpu
OTCYTCTBUHM OCHOBAaHMH I OTKa3a B €ro IpUEMe, OCYIIECTBISIETCS HE MO3JHEE
pabodyero Hs, CIEAYIONIEro 3a JHEM MOAauu 3alpoca B MyHHUIIUNIATbHBIA apXUB.

29. Ilpouenypa peructpanuu 3amnpoca O MPEAOCTABICHUU MYHHIUIAIBHON
YCIIYTH, yKa3aHHasl B MyHKTE 27 HACTOSILEr0 PErjJaMeHTa, OCYIIECTBIIAETCS B OPSJIKE,
MIPEAYCMOTPEHHOM B pasjiesie 3 HaCTOSLIErO PErJaMeHTa.

TpebGoBaHus K MoMeNIeHUSIM, B KOTOPBIX NMPeI0CTABJIAETCH MYHUIIUTIAJIbHAS
yCJIyra, K 3aj1y 0KUAAHUS, MeCTaM JJIfl 3a10JTHEHUSA 3aIPOCOB O NPeA0CTABICHUH
MYHHUIHMIAJIbHOH YCJIYTd, HHPOPMANUOHHBIM CTEHAAM C 00pa3uaMu UX
3al0JIHEHHS] M MIepPeYHeM TOKYMEHTOB, He00X0AUMBIX /15l IPEeI0CTABICHUSA
KaKA0M MYHULMIAJIbHOU YCJIYTH, PAa3MEIIeHUI0 U 0(pOPMIICHUIO BU3YAJIbHOM,
TEKCTOBOW M MyJIbTUMeAUNHOU NHopMauU
0 MOps/JIKe NMPeI0CTABJIEHUS TAKOH YCJIYId, B TOM YHCJIe K 00ecnevyeHuIo
AOCTYIHOCTH /IJISi HHBAJINJI0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBUHU
¢ 3aKoHOAaTeJabCTBOM Poccuiickoit Denepanuu
0 COIMAJILHOM 3a1UTe HHBAJINI0B
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30. B mnomemeHusAX, B KOTOPBIX IPENOCTABISECTCS MyHULMIAIbHAS YCIyra,
obecrnieunBaeTcs:

1) cooTBETCTBHE CaHUTAPHO-3MHUJIEMHUOJIOTHYECKAM IPAaBUJIAM U HOPMaTUBaM,
IpaBUJIaM IPOTUBONOXKAPHOI 0€301acHOCTH;

2) cozmaHue MHBAJIWJAM CIEAYIOIUX YCJIOBHM JIOCTYIMHOCTH OOBEKTOB
B COOTBETCTBUM C TPEOOBAaHUSAMHU, YCTAHOBJIIEHHBIMHM 3aKOHOJATEJIbHBIMHU WM WHBIMU
HOPMAaTHBHBIMHM TPAaBOBBIMU aKTaMHU: BO3MOXXHOCTh OECHpENnsITCTBEHHOrO BXOJa B
OOBEKTHl M BBIXOAA M3 HHUX; BO3MOKHOCTb CaMOCTOATEIBHOTO TMEPEABUKEHUS T10
TEPPUTOPUM OOBEKTA B LEIAX JOCTYNa K MECTYy NpPEIOCTaBICHUS MYHHUIMNAIbHOU
yCIYrd, B TOM 4YHCJE C IIOMOIIbI0 pPaOOTHUKOB MYHMIIMNAIBHOIO apXHBa,
MPEAOCTABIAIONIMX MYHULIMIIAJIBHBIE YCIYTHM, ACCHUCTUBHBIX W BCIOMOTaTEIbHBIX
TEXHOJIOTHUM, & TAKKE CMEHHOTO Kpecia-KOJISCKY;

3) nmomenieHus: JOJKHBI KIMETh MECTa Ui OXKHUAaHUs, UHOOPMHUPOBaHMUSI, IpUeMa
3agBuUTeNel. Mecta OXuaaHus 00€CIeYUBAIOTCS CTYJbSIMH, KPECEIbHBIMU CEKIUSMHU,
CKaMbsIMU;

4) momelieHusl JOJKHBI HMETh TyaJleT CO CBOOOJHBIM JOCTYIIOM K HEMY
B pabouee Bpems;

5) mecta uH(bOpMHUpOBaHMS, IMpEeIHA3HAYEHHBIE I O3HAKOMJICHUS TIpa)i1aH
¢ MH(OPMALMOHHBIMH MaTepHalaMH, OOOPYAYIOTCS: MH(MOPMALMOHHBIMH CTEHIAMHU
WM UHOOPMAIMOHHBIMUA 3JIEKTPOHHBIMM TEPMHUHAJIAMU; CTOJaMHU (CTOMKaMu) C
KAHLEJIIPCKUMU NPUHAIIEKHOCTAMHU JIJIs1 OPOPMIIEHUSI JOKYMEHTOB, CTYJIbSIMHU.

Ha nH(pOpMalMOHHBIX CTEHIAaX B MOMEIIECHUSX, MPEJHA3HAYEHHBIX IJIs MpUueMa
rpaKJaH, pa3MeniaeTcss THQOpMalys, yKazaHHas B IyHKTE 4 perjiamMeHTa.

Odopmnenne BHU3yalbHOH, TEKCTOBOM H MYyJIbTHMEIUHHOW HHpOpMaAIMu O
NOpSAJIKE IPENOCTABICHUS MYHHIMIAIBHONW YCIYTM JOJDKHO COOTBETCTBOBATh
ONTHMAJbHOMY 3pUTEIBHOMY U CIyXOBOMY BOCHPHUATHIO 3TOM HH(POpMAIUH
3asIBUTEIISIMU, B TOM YHUCJIE 3aIBUTEIISIMU C OTPAaHUYEHHBIMU BO3MOXHOCTSIMU.

IToka3aTesi JOCTYITHOCTH M Ka4eCTBAa MYHUIUNIAJIbHOM YCJIYIH,

B TOM YHCJIe KOJIHYECTBO B3aMMOAEHCTBHI 3asiBUTEJIS € J0JKHOCTHBIMH JIMLIAMH,
MYHUIUNAJIBHBIMH CJY/KAIMMHA U pA0OTHUKAMU MYHHMIMIIAJILHOI0 APXHBA IIPH
NpeI0CTABJICHUH MYHUIUNIAJbHOM YCJIYITH H UX MPOAOJKHUTEIBbHOCTD,
BO3MOKHOCTb IOJIy4eHHs HH(POPMALMHU 0 X0/1e IPEeAOCTABJICHUSI MYHUIIUNIATbHOM
YCJIYTH, B TOM YHCJIe C MCIIO0JIb30BAHUEM HH(POPMAMOHHO-KOMMYHHUKAIIMOHHBIX
TeXHOJIOTHi{, BO3MOKHOCTH JIU00 HEBO3MOKHOCTD MOJy4eHHs] MYHHULIMIIAJIbHOM
YCJIYrd B MHOIO()YHKIIMOHAJIBHOM LIEHTPe NMPeA0CTABJEHHUS IOCyIapCTBEHHbIX

U MYHUIIMNIAJBHBIX YCJIYT (B TOM YHCJ€e B IOJTHOM 00beme), B TH000M
TEPPUTOPHAJIBLHOM MOAPA3eJIeHUH MYHUIUIIAJIbHOI0 apXHUBa,
NPeI0CTABIAIONIEr0 MYHHIMIIAJIBHYIO YCIYTY, 110 BLIOOPY 3asiBUTEJIA
(3KCcTEeppPUTOPHAJIBHBIN NPUHLMIL), IOCPEACTBOM 3aIPOCA 0 IPEAOCTABICHUH
HECKOJbKHX I'OCYIapCTBEHHbIX M (MJIM) MYHHIMIIAJILHBIX YCJIYT

B MHOT'O()YHKIIMOHAIbHOM LEHTPe NPEA0CTABICHUS I0CYy1aPCTBEHHbBIX
U MYHHIIUNIAJIBHBIX yCJIYT

31.Iloka3zaTenssMu JOCTYITHOCTH M KadecTBa MPEJOCTABICHUS MYHUUUIAIbHON
YCIIYTH  SBJIIFOTCSI: CBOEBPEMEHHOCTHh IPENOCTABICHUS MYHHUIMNAIBHOW YCIyTd
B COOTBETCTBUM CO CTAaHJIAPTOM €€ MPEJOCTABICHHS, YCTAHOBJICHHBIM HACTOSIIUM
pEeraaMeHTOM; BO3MOXKHOCTb MOJy4YeHHs HWHGOpMalMu O XOAE€ NpPEeIoCTaBICHUS
MYHULIMNAJIBHOW  YCIYTH, JIMYHO WM C HCIOJb30BaHHEM HWHGOPMALMOHHO-
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KOMMYHUKaI[UOHHBIX TEXHOJIOTUH; BO3MOKHOCTb oOparueHus 3a
MPEIOCTaBIIEHUEM MYHULIMMNAIbHOU yciyru yepe3 M®PL| u B snexTpoHHON (opwme;
CO3/IaHHE HMHBAIHUJAM BCEX HEOOXOAMMBIX YCIOBUN JOCTYMHOCTH MYHHUIIUIMAIBHBIX
YCIYyT B COOTBETCTBUU C TpeOOBaHUSIMH, YCTAHOBJIEHHBIMH 3aKOHOJATEIBbHBIMH U
VMHBIMU HOPMAaTHUBHBIMHU [TPABOBBIMHU aKTaMHU.

32. Ilpu npeaoCTaBI€HU MYHULIMTIAIBHOW YCIYTH B3aUMOJCHCTBUE 3asIBUTEIS C
pabOTHUKAMU MYHUIUIIAJILHOTO apXUBa, MPEIOCTABISIONIEI0 MyHUIIUIIATBHYIO YCIIYTY,
OCYUIECTBJISIETCSL HE OoJiee 2 pa3 B CIEAYIONIMX CIIydasx: IpU IpUeMe 3asiBJICHUS U MIPU
MIOJYYEHUHU pe3yJibTata. B KakIoM ciydae BpeMs, 3aTPady€HHOE 3asBUTENIEM MpPH
B3aUMOJICUCTBUAX C JOJDKHOCTHBIMU JIMIAMU TPHU MPEJOCTABICHUM MYHULIUIAIBHON
YCIIYTH, HE JOJKHO MPEBBIIATH 15 MUHYT.

HNHuble TpeOGOBaHUS, B TOM YHCJI€ YUUTHIBAKONIIAE 0COOEHHOCTH
Npea0CTABJICHUA MYHMIMIIAJBHON YCJIYId B MHOTO()YHKIMOHAJIBHBIX LIEHTPAX
NPeI0CTABJICHHUS FOCYAaPCTBEHHBIX U MYHUIIUNIAJIbHBIX YCJIYT, 0COOCHHOCTH
Npea0CTABJICHUA MYHHMIMIIAJBHON YCIYTH 110 IKCTEPPUTOPHATBHOMY NIPUHLIMILY H
0COOCHHOCTH NPEAOCTABJICHUSI MYHUIIUNIAJTBHOH YCJIYIH

B JICKTPOHHOU (popme

33. Ilpu oOpaieHun 3asBUTENS 3a MPEIOCTABICHUEM MYHULMIAIBHOM YCIyTU
B M®II, corpynank MO®IL][ ocymecTBisieT NEUCTBUSA, NPEAYCMOTPEHHBIE HACTOSIINM
pErIaMEeHTOM.

MHoroyHKIIMOHANBHBII LEHTp oOecrneunBaeT Iepegady HOPUHSATOrO OT
3asIBUTENS 3alpoca B MyHULMIIAJIBHBIN apXWB HE MO3JHEE CIEIYIOUIEro padoyero JHs
IIOCJIE IPUHATHUS 3asBICHUS.

34. OcoOEHHOCTH MPENOCTABICHUS MYHULHUMAIBHON YCIYTH B 3JIEKTPOHHOMN
dopme:  oOecriedeHME  BO3MOXKHOCTH  IOJIyY€HHs  3asBUTENEM  HMH(pOpManuu
O MPEeOCTaBIIEMON MYHUIIMIAIBHON yciayre Ha EnnHoMm noprane ¥ Ha opUIMaIbHOM
caliTe MyHUIIMTIAIBHOTO apXuBa; 0OecIieueHne MpU HAIPABJICHUH 3asBUTENIEM 3arpoca
B (GopMe DBJIEKTPOHHOIO COOOIIECHUS TMPENOCTaBICHUS 3asIBUTENIO COOOIIEHUS,
NOATBEPKAAIOLIECTO TOCTYIUIEHUE 3alpoca B MYHHUIUIIAJIbHBIA apXWB, MPU 3TOM
3asBJICHUE U AJICKTPOHHBIA 00pa3 KakJAoro JOKYMEHTa MOTYT OBITh MOAMHCAHBI
MIPOCTOM BJIEKTPOHHOM ITOIMMUCHIO.

35. 3asBuTEeNp MMEET MPaBO MOJYYEHHUS  MYHUUUNAIBHOW  YCIyTH
10 3KCTEPPUTOPUATIEHOMY MPUHITAITY TIOCPEACTBOM oOparieHus B ¢pumuansl MOLI.

Pasnen 3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKHU BbITIOJIHEHHUS
aJIMUHUCTPATHBHBIX Npoueayp (AelicTBHIl), TPeOOBaAHUS K NOPSAAKY
HX BBINIOJIHEHHS, B TOM YK cJIe 0COOCHHOCTH BbINOJTHEHHUS aAMUHUCTPATHBHBIX
npouenyp (AeicTBMii) B 3JIEKTPOHHOI (popMe, a TaKkKe 0COOEHHOCTH BbITNIOJTHEHUS
aJIMMHHMCTPATUBHBIX NpoueaAyp (aeiicTBUil) B MHOTOQYHKIMOHAJIbHBIX LIEHTPaX
NPeI0CTABJICHHUS IOCYIaPCTBEHHBIX © MYHHMIMIIAJIbHBIX YCJIYT
AJIMMHUCTPATUBHbIE MPOLEAYPHI (IeHCTBHUSA) MO MPEI0CTABICHUIO
MYHHUIHMIIAJIbHOH YCJIYTH NOCPEACTBOM JJUYHOI0 00palleHUs,
JIN00 MOYTOBOIO OTIPABJICHUA

36. IlocnemoBarenbHOCTh  aJIMUHHUCTPATUBHBIX  TIpouenyp  (ZIeWcTBHIN)
0 MIPEIOCTABICHUIO MYHUITUIIATILHOM YCIIyTH MOCPEACTBOM JIMYHOTO oOpalieHus, oo
[IOYTOBOTO OTIPABJICHUS BKIIOYAET CIECAYIOUINE aIMUHUCTPATUBHBIE TPOLIEYPHI:

1) mpuem u peructpanus 3amnpoca 3asiBUTENS;
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2) HaIIPABJICHUE 3ampoca PYKOBOAUTEIIO, PACCMOTPEHHUE 3ampoca
PYKOBOJMTENEM, HAIPABIECHUE 3ampoca HCIOJHUTEN0, PAcCMOTPEHHE 3ampoca
HCIIOJTHUTEIIEM, aHAJIN3 TEMATUKU 3aMpoCa;

3) HampaBieHHE IO pe3yJbTaTaM pacCMOTPEHHUS 3alpoca Ha MCIOJHEHUE
B JIpDyTOM apXWB WM OpraHu3aluioo (B3aMMOACHCTBHE OpraHa, MPEJAO0CTABISIONIETO
MYHUIMINAIBHYIO YCIYTy, C HWHBIMH OpraHaMHM BJAacTH, OpraHaMd MECTHOIO
caMOymnpaBjieHUssT M  OpraHu3alusIMH, Yy4YacTBYIOUIMMH B  MPEIOCTaBICHUU
MYHULIMTNATBHBIX YCIYT, HE IPEYCMOTPEHO);

4) NoAroTOBKA M HANpaBJEHHUE OTBETA 3asBUTEIIO.

[Ipuem u peructpanus 3amnpoca 3asiBUTEIIS

37. OcHoBaHueM [JIsi Hayaja BBINOJHEHUS AIMUHHCTPATUBHOW MPOIEIYPHI

ABJISIETCA TOCTYIJICHUE 3allpoca 3asBUTENII B MYHULMNAIbHBIN apXWB MOCPEIACTBOM

JIUYHOTO oOparreHus, 160 MOYTOBOT'O OTIpaBJICHUS, 160 yepes
MHOTO(YHKITHOHAIBHBIN IIEHTP MPEJA0CTABICHUS TOCYAAPCTBEHHBIX M MYHHUITUIIATBHBIX
yCIyT Ha OyMakHOM HOCHUTEJIC WJIn

B 2JICKTPOHHOM (hopme.

B ciiydae HanmuuMst OCHOBaHUS JUIsl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOUMBIX
IUIsL TIPEAOCTABJICHUS MYHMIMNAIBHOW YCIYyTH, B COOTBETCTBUU C IIyHKTOM 21
Hacrosimiero PernamenTa, COTpyAHUK MYHULMIIAJILHOTO apXWBa OTKa3bIBA€T B MPUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHUS] MyHULIMITAIbHON YCITYTH.

38. IlocTynuBmINKM B MYHMIMIIAJIBHBIA apXWB NUCBMEHHBIM 3alpOC 3asiBUTEIS
pPErHCTpUPYETCSI B CTPYKTYPHOM  TOJPA3JEJICHUUM MYHUIUIAIBHOTO  apXuBa,
0o0€ecreynBaIIeM MpPUEM W PETUCTPAIMI0  [OYTOBOM  KOPPECHOHJIECHLUH,
MIPEACTABIISIETCS] PYKOBOACTBY MYHULIUITAJIbHOTO apXUBa.

39. Pe3ynpTaTOM BBINIOJIHEHUS AJMHMHUCTPATUBHOW IPOLENYpPHl  SBISETCA
perucrpanys 3amnpoca.

40. CeneHusl O BBINOJIHEHUU aJMUHUCTPATUBHOM MpoLEaypbl (PUKCHUPYIOTCS
B CUCTEME JJOKYMEHTOO0OpOTa U AEIONPOU3BOACTBA MyHUIIMIAIILHOTO apXHBa.

Hampasnenue 3ampoca pyKOBOAMUTEI0, PACCMOTPEHHE 3aIpoca
PYKOBOJMTEIIEM, HAIIPABJICHUE 3aIIpOCa UCIIOJIHUTEINIO, PACCMOTPEHUE
3anpoca UCIOJIHUTEIIEM, aHAJIN3 TEMATUKHU 3a1poca

41. OcHoBaHueM /Uil Hayaja BBINOJIHEHUS aJMUHUCTPATUBHOW MPOLEAYpPHI
ABJISIETCS] PETUCTPALIMS 3aIIpOca.

42. 3aperucTpupOBaHHBII 3aIPOC MOJIB30BATEINS MPEACTABISIETCS PYKOBOJAUTEIIO
MYHULUIIAJIBHOTO apXHBa W MEPEAAeTCs C PE30JIOUUENd PYKOBOAMUTENS COTPYIHUKY
MYHHULMIIAJIBHOIO apX1Ba HA UCIIOJIHEHHE B YCTAHOBJIEHHOM MOPSAKE.

43. PykoBoauTens MYyHHUIIMIAIBHOTO apXuWBa OOECHEeUrMBaeT OMNEPATUBHOE
PacCMOTpPEHHE 3apOca 3assBUTEIS.

44. CoTpygHUKM MYyHULIMIAIBHOIO apXWBa OCYILECTBIIIIOT aHAIU3 TEMAaTUKH
IIOCTYIIMBIIIETO 3aIIpOCa € HCIOJIB30BAHUEM HMEKOIIMXCA B NOCYJAPCTBEHHOM apXUBE
apXMBHBIX CIIPABOYHHUKOB, COJEpXKAIIMX CBEICHHUS O MECTaX XPaHEHUS apXUBHBIX
JOKYMEHTOB, HEOOXOIMMBIX Il UCIIOJIHEHUS 3aIIpOca 3asBUTEISL.

45. MyHuunaibHbld apXyB MUCbMEHHO 3allpaliuBaeT 3asgBUTEN 00 YTOUHEHUH
U JIOTIOJHEHUH 3allpoca HEOOXOAMMBIMH ISl €r0 MCIIOJIHEHUS CBEACHUSIMH, B CIydae
OTCYTCTBHUS B 3aIpOCE 3asBUTEISI TOCTATOYHBIX JAHHBIX JUJISl OPTaHU3ALMK BBISBICHUS
3ampamuBaeMol MHGOPMAalMU WM HEYETKO, HEMPaBUIBLHO CHOPMYIUPOBAHHOTO
3arpoca.
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46. Cpox WUCHOJHEHHS JAHHOW aJMHHUCTPATUBHOMW Ipouenypsl - 10 qHei.

47. Pe3ynpTaToM BBINOJHEHUS AJMUHUCTPATUBHOM MpOLEAYPhl SBIISETCS
OnpeJeIeHHE:

1) mpaBOMOYHOCTM TOJYYEHHs] 3asgBUTENEM 3alpaniuBaeMoid HHPOpMAIUH
C YYETOM OTrpaHUYEHMI Ha NPETOCTABIECHUE CBEIECHUM, CONEPKAIINX FOCYJaPCTBEHHYIO
TallHy W CBEJCHUN KOH(PUIACHIIMAIBHOTO XapaKTepa;

2) cTeneHW TMOJHOTHI CBEACHMM, CcoJepXkalluXxcs B 3ampoce 3asBUTEINS,
HEOOXOIUMBIX JJIsl IPOBEICHUS IOMCKOBOM pabOTHI;

3) MECTOHaxXOXJEHUsI APXUBHBIX JTIOKYMEHTOB, HEOOXOAMMBIX ISl UCIOJIHEHHUS
3amnpoca.

B ciywae ycTaHOBIIEHHMSI OCHOBaHM JUisi OTKa3a B MPEJOCTABICHHUH
MYHHUIIMIIAIBHOW YCIyTW COTPYJHUK MYHMIIMIIAJBHOTO apXuBa cOOO0IIaeT 00 3TOM
3asIBUTENIO C YKa3aHUEM IPUYUH OTKa3a.

48. CBenmeHus O BBIMOJHEHUU aJIMUHHCTPATUBHOW MPONEAYPHl (UKCUPYIOTCS
B CUCTEME JJOKYMEHTO00O0pOTa U AEIONPOU3BOACTBA MyHHUIIUIAILHOTO apXHBa.

Hampasnenue 1o pesynbratam pacCMOTPEHHS 3arpoca
Ha UCIIOJIHEHHE B IPYTOil apXUB WM OPraHU3aLUIO

49. OcHoBaHueM [l Hayaja aJMUHUCTPATUBHOM MpPOUEIYpHI SBISIETCS
omnpenerIeHue  MECTOHAXOXKICHUs ApXUBHBIX  JOKYMEHTOB, HEO0OXOIUMBIX
JUTSl KICIIOJTHEHUS 3apoca.

50. Ilo uToram aHanv3a TEMATUKHU MOCTYMUBILETO 3apoca, B TEUEHUE 5 JTHEN CO
JHS PErUCTpalid MYHULMIIAJIbHBIA apXWB HaIpaBiseT 3alpoc, HE OTHOCAIIUMCS
K COCTaBY XpaHSIIMXCSd B MyHUIMIAJILHOM apXHBE APXUBHBIX JOKYMEHTOB, B JAPYTrou
apXWB WM OPTraHU3ALMIO, TIE XPAHITCS HEOOXOAMMBIE JOKYMEHTHI, C YBEIOMJICHUEM
00 3TOM 3aBUTENS, UM 3aBUTEIIO AAETCA COOTBETCTBYIOIIAs PEKOMEH AL

51. B ciydae ecnu 3anpoc TpeOyeT MCHOJHEHUS! HECKOJIBKUMH OpPTaHU3aLUsIMU,
MYHULUNAIBHBIN apXHWB HANPABISIET B COOTBETCTBYIOLIME APXHMBbI WM OPTraHU3ALNU
KOIHUH 3aIpoca.

52. Pe3ynpTaToM aJIMHHUCTPATUBHOW MPOLEAYPHl SBISAETCS YBEIOMIICHUE
3aBHUTENS] O HaNpaBJICHHWM €ro 3ampoca Ha HCIOJHEHWE B JIPYTOM  apXUB
WJIM OpTaHU3aluIo.

53. CBenenusi 0 BBHIMOJHEHUH aJMUHUCTPATUBHOM MPOLEAYPHl (PUKCHUPYIOTCS
B CUCTEME JOKYMEHTOO0OpOTA U JIETONPOU3BOCTBA MyHULIUITIAIBHOTO apXUBa.

[ToaroToBKa 1 HampaBJI€HUE OTBETA 3aSBUTEIIO

54. OcHoBaHMeM [UJI Hayaja aJIMHHHCTPATUBHOW NPOLEAYPHI SBISETCS
ONpeleieHue  MECTOHAXOXKICHUS apXUBHBIX  JOKYMEHTOB, HEOOXOTUMBIX
JUTSl HICIIOJTHEHUS 3apoca.

55. PaboTHMK MYyHUIMIAJIBLHOTO apXWBa OCYIIECTBISIET B YCTAaHOBJICHHOM
MOPSIJIKE BBISIBICHUE apXUBHBIX IOKYMEHTOB, HEOOXOUMBIX JJII MCIIOJIHEHMS 3aIpoca.
[lo pesynbraTaM BBISBICHUS TOTOBHUTCS OTBET 3asBUTEII0 HaA 3amnpoc (apXuBHas
CIIpaBKa, apXMBHAs BBIMKMCKA, apXMBHASI KOMHS, OTBET 00 OTCYTCTBUM 3alpallliBacMbIX
cBenenuit). Cpok ucrnoaHeHus 3amnpoca - 30 gHel co AHS ero perucTparuu:

1) TeKCT B apXMBHOM CIIpaBKE J1a€TCAd B XPOHOJOTMYECKON MOCIIEI0BATEILHOCTH
COOBITUI C yKa3aHMEM BHJIOB apXHUBHBIX JIOKYMEHTOB M MX JaT. B apxuBHOIl crnpaBke
JOITYCKAETCs IUTUPOBAHUE apXUBHBIX JOKYMEHTOB;

2) HECOBNAJICHUE OTAEJIBbHBIX JAHHBIX APXMWBHBIX JOKYMEHTOB CO CBEIECHHUSMH,
U3JI0)KEHHBIMU B 3aIPOCE, HE SBIISECTCA MPENSATCTBUEM JUIsSl BKIOYEHUS UX B APXUBHYIO
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CIOpPaBKy IpPU YCJIOBHUH, €CIM COBIAJEHUE BCEX OCTAJIBHBIX CBEACHUI HE BBI3bIBAET
COMHEHHUH B TOXKJIECTBEHHOCTHU JIMIIA WK (aKTOB, O KOTOPBIX TOBOPUTCS B apXUBHBIX
JOKyMEHTaxXx. B apXuBHOM cIpaBKe 3TU JaHHBIE BOCIPOM3BOJATCA TaK, KaK OHHU
U3JI0KEHBI B APXUBHBIX JOKYMEHTaX, a PAacXOXJCHHUS, HECOBIAJCHHUS W HETOYHBIC
Ha3BaHUs, OTCYTCTBUE MMEHHU, OTYECTBA, MHULMAJIOB WJIM HAJUYHE TOJIBKO OJHOIO M3
HUX OTOBapHMBAIOTCS B TEKCTE CIPABKU B cKoOKax («Tak B jokymeHTe», «Tak B TekcTe
OpUTHHAJIAY);

3) nomyckaeTcsi BKIIOYEHUE CBEICHMI M3 HECKOJIbKUX HOPMATHMBHBIX MPaBOBBIX
aKTOB OpraHa MECTHOTO CaMOYIIPaBJIEHUs B OHY apXUBHYIO CIIPABKY;

4) B mpuMeYaHUsSX MO TEKCTYy apXUBHOM CIPAaBKM OrOBApUBAIOTCS HEPA30OPUUBO
HaIlMCaHHbIE, HWCIPABJIEHHbIE aBTOPOM, HE MOAJAIONIMECS IMPOYTCHHUIO BCIIEJCTBUE
MOBPEXJIECHHUs TekcTa opuruHaia Mmecra («Tak B Tekcre opuruHana», «B Tekcre
HEpa300pUUBOY);

5) B TEKCTE apXWBHOH CIpPaBKU HE JOIYCKAaIOTCS HM3MEHEHUs, HCIPABIICHHUS,
KOMMEHTapuu, COOCTBEHHBbIE BBIBOJbI MCIOJIHUTENS IO COACPKAHUIO apXUBHBIX
JOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX COCTABJICHA apXMBHAs CIPABKA;

6) mocne TeKCTa apXWMBHOM CIPaBKM MPHUBOJATCS apXUBHbIE MIHUPPHI U HOMEpPA
JUCTOB  €IMHHIl XPAHEHWS  ApXUBHBIX  JIOKYMEHTOB, [€YaTHbIE  W3JAHUS,
MCIIOJIB30BaBIIMECS JUIsl COCTABJICHUSI APXMBHOM CIIPAaBKU. B TekcTe apXMBHOM CHIPABKH
JIOIYCKAeTCsl MPOCTaBICHUE APXUBHBIX MU(POB U HOMEpA JIUCTOB €AUHUI] XpaHEHUS
apXMBHBIX JIOKYMEHTOB Cpa3y MOCJIe U3JI0KEHUS KaXA0ro pakra, COOBITHS;

7) B apXUBHOM cIlpaBKe, 00b€M KOTOPOIl MPEBBIIIAET OJIUH JIUCT, JTUCThI JOJIKHBI
OBITH MPOIIUTHI, MPOHYMEPOBAHbI U CKPEIUICHBI IEYaThl0 MyHUIIUNIATBHOTO APXUBA;

8) apXuBHBIE CHOpPaBKH JOJHKHBI OQOPMISITHCS Ha OJIaHKE MYHHUIIUTAIBHOTO
apXuBa;

9) apxuBHas crpaBKa MOANMCHIBAETCS PYKOBOJINUTEIEM MYHULMIIAIBHOTO apXHBa,
3aBEPSIETCS NEYAThI0 MyHUIIMIIAIBHOIO apXUBa;

10) B apXUBHOM BBINKMCKE Ha3BaHHE ApXHWBHOI'O JOKyMEHTa, €ro HOMEp M JaTa
BOCIIPOU3BOJATCS IOJIHOCTBIO. V3BiIeUeHUsIMM M3 TEKCTOB ApXMBHBIX JTOKYMEHTOB
JOJDKHBI OBITh HCYEpIIaHbl BCE MMEIOLIMECsS JaHHble O 3ampocy. Hawano u kowner
KQKJO0TO M3BJICUCHHUS, a TAKXKE NPOIYCKH B TEKCTE apXUBHOTO JOKYMEHTA OTIEIbHBIX
c710B 0003HAYAIOTCSI MHOTOTOUHEM,;

11) B npuMedaHuaX K TEKCTY apXMBHOW BBIMMCKH JIENAIOTCS COOTBETCTBYIOILINE
OTOBOPKHM O YacTSX TEKCTa OpUTHHANa, HEpa30OpUYMBO HAMHMCAHHBIX, UCIPABICHHBIX
aBTOPOM, HE MOIJAIOLIUXCS TPOUYTEHUIO BCIEACTBUE NOBPEXKICHNS TEKCTA U T.1.;

12) oTnmenbHBIE CJIOBA M BBIPAKEHHS OpPUTHMHANA, BBI3BIBAIOLIME COMHEHUS
B UX TOYHOCTH,  OroBapuBaroTcsi  cinoBamMu «Tak B TEKCTE€  OpUTMHAa,
«Tak B ntokymeHTtey. Ilocne Tekcrta apXMBHOM BBIIUCKU YKa3bIBAIOTCA apXUBHBIN MIU(D
Y HOMEpPA JIMCTOB €IMHUIIBI XPAHEHUs ApXUBHOTO JOKYMEHTA,

13) ayTeHTUYHOCTh BBIIAaHHOM 110 3alpOCy apXWBHOM BBIMHMCKH yJOCTOBEPSIETCS
HNOANKCHI PYKOBOAUTENST MYHHULMIIAJBHOTO AapXMBAa M II€YaThIO MYHULUIIAIBHOTO
apxuBa,

14) Ha 00OpOTE KaXIOTO JUCTa APXUBHOM KOIUU MPOCTABISIIOTCS apXHBHBIC
mu@pbl 1 HOMEpa JIMCTOB EAMHUIl XPAaHEHHUS apXUBHOTO JOKyMeHTa. Bce mucCThI
aApXMBHOW KOIHWH CKPEIUISIOTCS M Ha MECTE€ CKPEIUIEHUS 3aBEPSIOTCS NeYaThbio
MYHHUIMIIATBHOTO apXUBa U NOJAIUCHIO €r0 PYKOBOIUTENS.
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56. Ilpu oTcyTCTBUM pe3yjbpTaTa B XOJ€ MCIOJHEHHs 3ampoca B TEUYEHHUE
30 nHel cocCTaBIsAETCS OTPHUIATENBHBIA OTBET Ha OJIaHKE MYHHUIIMIAIBHOTO apXHBa.
B orBeTe m3naraercs npuynMHA, MO0 KOTOPOM HE IPEACTABIAECTCS BO3MOKHBIM BBIIATH
TpeOyeMyl0  KONHIO  apXMBHOTO  JOKYMEHTa  WJIM  apXUBHYIO  CIIPaBKYy.
[Tpu HEOOXOIUMOCTH OTBET 3aBEPSIETCS MEYaThI0 MYHUIIUIIATBHOTO apXUBa.

57. ApxuBHas CIpaBKa, apXUBHAs BHIMUCKA U apXHUBHAas Komusi 0hOpMIIAIOTCS Ha
rOCyJlapCTBEHHOM si3bIke Poccuiickoint Denepannm.

58. ApxuBHas CIIpaBKa, ApXUBHAS BBINHCKA U apXWBHAsl KOMUS B CIIy4Yae JIMYHOTO
oOpalieHus 3asiBUTENS UM €ro JOBEPEHHOTO JIMIA BBIIAIOTCS €My IMOJ PACHUCKY MpHU
NPEABABICHUM TACIIOPTa WM HWHOTO YAOCTOBEPSIOIIETO JUYHOCTh JOKYMEHTA,
JOBEPEHHOMY JIMIly - TMpU TPEAbSIBICHUU JOBEPEHHOCTH, OQGOPMIIEHHONH B
YCTaHOBJIEHHOM nopsake. Ilomydyarens apXMBHOM CHOPAaBKU W apXUMBHOM BBIIHUCKHU
pacnuchbiBaeTCsl Ha MX KOMHUAX WM Ha 00OpOTE CONPOBOAMUTEIBHOIO MHUChMa K HUM,
yKa3bIBas J1aTy UX MOJIyYEHUS.

59. Pe3ynpTaToM agMUHHUCTPATUBHON MPOLIETYPHI SBIISIETCS HAIIPABICHUE OTBETA
3asBUTENI0. PaccMoTpenue 3ampoca 3asBUTENSA CUMTACTCS 3aKOHYEHHBIM, €CIU JaH
OTBET IO CYIIECTBY 3alpoca, MO HEMYy HPHUHITHI HEOOXOAHWMBbIE MEphl, 3asBUTENb
npouH(GOPMHUPOBAH O pe3yibTaTax paccMoTpeHHs. CpoK XpaHEHUs HEBOCTPEOOBaHHBIX
3asBUTEJIEM PE3YJIbTATOB COCTABIISAET 5 JIET.

Pe3ynbraT npenocTaBieHHs] MyHULMNAIBHOM YCIYTM IO 3alpocaM, MOJaHHBIM
yepe3  MHOTOQYHKUMOHAIbHBIA  LEHTP  MPEAOCTABICHUS  TOCYJapCTBEHHBIX
U MYHUIMOAIbHBIX  YCIYr, HampaBisieTcsi B MHOTOQYHKUHMOHAJIBHBIM  LIEHTP
IIPEAOCTABIEHNS TOCYNAPCTBEHHBIX M MYHUUUIAIBHBIX YCIYr JUIA TMOCIEIYIOLIEH
BblIaun 3asBUTEN0. He BocTpeOoBaHHBIE 3asBUTENIIMH PE3YyJbTaThl MPEIOCTABICHUS
MYHUIIUNAIBHBIX ~ yCIOyT,  TepefdaHHble B  MHOTOQYHKIHMOHAIBHBIA  LIEHTP
MPEAOCTABIEHUS TOCYJapPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT JIS BbIIa4U 3asIBUTEIIO,
XpaHITCS B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE TMPEJOCTABICHUS] TOCYJAapPCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT B TeueHue 3 mecdnen. [0 OKOHYaHMM YKa3aHHOTO CpOKa HE
BOCTpEOOBaHHBIE 3asBUTEISIMU PE3YJIbTAThl MPEJOCTABICHHUS YCIyT BO3BpALIAlOTCA B
MyHULIHMNAIbHBIM ~ apxuB. Cpok  XpaHEHHMSS B  MYHUIMUIIAIIBHOM  apXUBE
HEBOCTPEOOBAHHBIX 3asBUTENIEM PE3yJbTAaTOB TMPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIYyTH COCTAaBJISIET S JIET.

IIpy HaMMYMKA TEXHUYECKOM BO3MOXKHOCTH  PE3yNbTaT  IPEAOCTABICHHUS
MYHUIIMIIAJIBHOW YCIYTHM MO 3alpocaM, IOJAHHBIM dYepe3 MHOro(YHKIIMOHATbHBIN
LEHTP MNPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX YCIIyT, HAlpaBIseTCs
B MHOTO(YHKITHOHATBHBIN LEHTP IIPEAOCTABICHUS rOCyJIapCTBEHHBIX
¥ MYHULUTNAIBHBIX YCIIYT B AJIEKTPOHHOU (hopMme.

Pe3ynbTaThl npegocTaBiieHns TOCYJapCTBEHHBIX U (MJIM) MYHULMIIATBHBIX YCIYT
0  pe3yJibTaTaM  pPAaCCMOTPEHUS  KOMIUIEKCHOTO  3alpoca  HaIpaBIISIIOTCS
MYHUIUOAIbHBIM ~apXMBOM B MHOTO(DYHKIIMOHAJIIBHBIA LIEHTP MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIIUIIAJIBHBIX YCIIYT JJIS BBIIAYU 3asBUTEIIIO.

60. CpeneHuss O BBIMIOJIHEHUU AAMUHUCTPATUBHON MpOIEAYyphl (UKCUPYIOTCS
B CUCTEME JOKYMEHTO000pOTa U JIEJTONPOU3BOJCTBA MyHUIIUTIATIHLHOTO apXUBa.

AJMUHHUCTPATHBHBIC NPOLEAYPHI (AeHCTBHUS) 110 NPEI0CTABICHHUIO
MYHUIMIIAJIBHOH YCJIYIH B JJIEKTPOHHOM (popme

61. IlocnemoBaTenbHOCT,  AJIMUHHCTPATUBHBIX  TIpolenyp  (ZIEHWCTBHIN)

0 MPEIOCTABICHUIO MYHHUIIUIIATILHOM YCIIYTH B JIEKTPOHHOU (hopMme:
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1) npuemM u perucTpanus MYHUIUIAIbHBIM  apXuBOM  3ampoca
MOCPEACTBOM IITATHBIX cepBUCOB EnuHoro noprana;

2) TmToJiydeHUE 3asBUTEIEM CBEJACHUH O XOJI€ BBINOJHEHUS 3ampoca
O MPEJIOCTABIICHUU MYHHIIUNAIBLHON YCIYTH MPEIOCTABISAIOTCSA IITATHBIMU CEPBUCAMHU
Enunoro nopraina;

3) HampaBJeHHE  3ampoca  PYKOBOAMTENI0,  PACCMOTPEHHE  3ampoca
PYKOBOJWTENIEM, HaIpaBJICHUE 3alpoca HUCIOJHUTEN0, PAcCMOTpPEHHE 3arpoca
HCTIOJTHUTEIIEM, aHAJIU3 TEMATUKH 3aMpoca;

4) HampaBJeHHE II0 pe3yJibTaTaM pPacCMOTPEHHUs 3ampoca Ha MCIOJHEHUE
B IPyrOM apXuB WM OpraHU3aluio (B3aMMOJCHCTBUE OpraHa, MNPeI0CTaBIISIONIECTO
MYHULIMOAIBHYIO YCIyTy, C WHBIMH OpraHaMu BJAcTH, OpraHaMd MECTHOIO
CaMOyIpaBJ€HUsT W  OpraHu3alUsIMH, YYaCTBYIOIIMMH B  MPEIOCTABICHUU
MYHULIMIAIBHBIX YCIYT, HE MIPEIYCMOTPEHO);

5) nonxydeHue 3asiBUTENIEM PE3yJIbTaTa MPeI0CTABICHUSI MyHULIIUTIAIBHON YCITyTH.

[Tpuem u peructpaiiysi MyHUIIUTAIBHBIM aPXUBOM 3aIpoca
MOCPEACTBOM IITATHBIX cepBUCOB EquHoro noprana

62. OcHoBaHHEM Ui HaudaJla BBINIOJHECHUS AJMUHUCTPATUBHON IPOIEIYPHI
ABJISIETCSl  TIOCTYIUICHHE  3ampoca  3asgBUTENsl B~ MYHUIUIAIBHBIN ~ apXuB
C UCIOJIb30BaHUEM HWH(OPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHBIX TEXHOJIOTHH, BKJIIOYast
ucroip3oBaHue  EauHoro moprajia W ApPYrUX  CPeACTB  UHGPOPMAIMOHHO-
TEJICKOMMYHUKAIMOHHBIX TEXHOJIOTUW B Cly4asix M TMOPSAKE, YCTaHOBJIECHHBIM
JEUCTBYIOLIUM 3aKOHOJATEIBCTBOM, B (POPME 3IEKTPOHHBIX TOKYMEHTOB.

dopmupoBaHUE 3aMpoca 3asiBUTEIIEM OCYIIECTBISETCS MOCPEACTBOM 3aMOJIHEHUS
AMEKTpOHHOW (opmbl 3ampoca Ha EmmHoM moptaie, odunuamsHOM caiTe 0e3
HEOOXOMMOCTH JOIOJHUTENILHON T0JIayu 3arpoca B Kakoil-nubo uHoM ¢opme. Ha
Enunom moptane, oduiumanbHOM —caidiTe pa3MelaloTcs 00pasibl  3aroJHEHUs
anekTpoHHOM  ¢dopmbl  3ampoca. CdhoOpMHUPOBAHHBIH UM MOJNMUCAHHBIN  3aIpoc
HaIpaBJIseTCs B MYHUIIMNAIBHBIA apXUB MOCPEACTBOM IITATHBIX CEPBUCOB EnmHOro
nopTajia U MyHHITUTIAIBHBIX YCIyT (QYHKINM), 0(hUIIHATBHOTO caiTa

B ciydyae Hanmuusi oCHOBaHUS ISl OTKa3a B MpUEeMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEOCTaBIICHUS MYHHUIIMNAIBHOW YCIyTd, B COOTBETCTBUU C IMyHKTOM 21
Hacrtosilero PernaMenTa, COTpyJHUK MYHUIIMIAIBHOTO apXHMBa OTKa3bIBAET B MPUEME
JTIOKyMEHTOB, HEOOXOUMBIX TSI IPEOCTABICHIS] MYHHUIIMITAIIGHON YCITYTH.

63. Ilpu moctymjaeHuM B MyHUIMOAIBHBIN apXWB 3ampoca € HUCIOJIb30BaHUEM
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTUM, BKJIIOYAas HCIIOJIh30BAHUC
EnmHoro moprama w apyrux cpeactB MHGOPMAIMOHHO-TEICKOMMYHHKAITMOHHBIX
TEXHOJOTUA B  CAy4dasX ©W  TOpSAKE,  YCTAHOBJIEHHBIX  JEHCTBYIOIIUM
3aKOHOJIATEIBCTBOM, B (hOpME 3IEKTPOHHBIX JOKYMEHTOB, 3alPOC pacrevyaTbiBaeTCs Ha
OyMa)XHOM HOCUTEJIE U B JalibHeWleM padoTa ¢ HUM BEAETCS B YCTAHOBJIEHHOM
nopsinke. Ilpm mocTymieHun 3ampoca € HMCHOJIB30BAaHMEM  HMH()OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHM, BKJIIOYash HMCIOJIb30BaHME EauHOoro moprtaia
U APYTUX CPeACTB UH(OPMAIITMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHI B CIIy4asiX U
MOPSIKE, YCTAHOBJECHHBIX JEUCTBYIOIIUM 3aKOHOAATEIHCTBOM, B (hOpME JIEKTPOHHOTO
JIOKyMEHTa, HE TpeOyIOMIEro MOCICAYIONINX AEHCTBUNA MYHHUITUIAIBHOTO apXHBa IO
HalpaBJICHUI0O €ro Ha WCIOJHEHUWE B JpPYyrol apxuB WM opranuzanuio. OTBET
3asBUTENII0 HAIPABIISIETCS O TMOYTE WM MO AJIEKTPOHHOMY aApecy, YKa3aHHOMY B
3armpoce.
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64. Pe3ynbraroM = BBINOJHEHUS aJIMUHHUCTPATUBHOM IMPOLEAYPHI SBISETCA
perucrpanus 3amnpoca.

65. CeneHusi O BBINOJHEHUHM aJMUHUCTPATUBHOM MPOLEAYPHl (PUKCUPYIOTCS
B CHUCTEME JJOKyMEHTO000pOTa U JAEIIONPOU3BOACTBA MyHHUIIUIAILHOTO apXHBa.

[Toyuenue 3assBUTENIEM CBEICHHI O XOJ€ BBINIOJHEHHUS 3anpoca

O MPEIOCTABICHUN MyHULUIIAIBHON YCIYTH MPENOCTABISIIOTCS IITATHBIMU

cepBucamu EquHOTO moprana

66. 3asBUTENb HMEET BO3MOXKHOCTh MOJy4YeHHUs HMHGPOpPMAIMM O XOJe
MPEAO0CTABIICHUS MYHULIMIIATLHON YCIYTH.

67. Wubopmauuss o0 XOJA€ MNPEIOCTABICHUS MYHULMIAIBHOM  YCIyrd
HaIpaBJIsieTCsl 3asBUTENII0 MYHUUMUIIAIBHBIM apXUBOM B CPOK, HE MPEBBIIIAIOIINAN
OJIHOTO paboyero AHs MOCje 3aBEPILEHUS BBITIOJHEHHUS] COOTBETCTBYIOLIETO JACHCTBHUS,
Ha aJpec 3JIEKTPOHHOM IMOYTHI WM C WCIOJIb30BAHUMEM IITATHBIX CPEACTB EIHMHOrO
noprana, opHUIHAIBHOTO CaiiTa MO BHIOOPY 3asiBUTEIS.

68. Pe3ynbTaTOM BBINIOJIHEHUS AJMHHUCTPATUBHOW IPOLIENYpPHl SBISETCA
HaIpaBJieHuE UHPOPMALMH O XOJ€ MPEAOCTaBICHUS MyHUIIUIAIBLHON YCIIYTH.

Hamnpasnenue 3anpoca pyKoOBOAUTEIO, pACCMOTPEHHE 3apoca
PYKOBOJHTEIIEM, HAIIPABJICHHUE 3aIIPOCA UCIIOJHUTEI0, PACCMOTPEHHE 3apoca
WCIIOJIHUTEJIEM, aHAJIN3 TEMATUKH 3a1poca

69. OcHOBaHueM I Hayaja BBINOJIHEHUS AJIMUHUCTPATUBHOW NPOLENYPHI
ABJISIETCS] PETUCTPALIMS 3aIIPOCa.

70. 3aperucTpUpOBaHHBIA  3aMpoC  TMOJIb30BATENsl  PacnevyaThbIBACTCH,
MPEACTABIISIETCS] PYKOBOJUTEIO MYHULIUITAILHOTO apXUBa U MEPENAETCS C PE30TIOLUEN
PYKOBOJMTENS  COTPYJHUKY  MYHHMIMIAIBHOTO  apXWBa HA  HWCIOJIHEHUE B
YCTaHOBJICHHOM ITOPSIZIKE.

71. PyxoBoauTenb MYHULHMIAIBHOIO apxuBa OO€CleYrBaeT ONepaTUBHOE
PacCMOTpPEHHE 3anpoca 3assBUTEIS.

72. COTpyIHUKA MYHULMNAIBHOTO apXyBa OCYIIECTBISIOT aHAIU3 TEMAaTHKU
NOCTYNUBILETO 3arpoca C UCIOJIb30BaHUEM HMMEIOLIUXCS B TOCYAAPCTBEHHOM ApXUBE
apXMBHBIX CIPAaBOYHUKOB, COAEPIKAIIMX CBEACHUA O MECTax XPaHEHUsS apXHBHBIX
JOKYMEHTOB, HEOOXOUMBIX JUJIsl HCTIOJTHEHUS 3a1poca 3asiBUTEIIS.

73. MyHuULIMIAIBHBIA ~ apXWB  MOCPEACTBOM  DJJEKTPOHHOW  IIOYTHI
WM C UCTIOJIb30BaHUEM IITAaTHBIX cpeAcTB ExamHoro moprana, opuinmansHOro caita mo
BBIOOpDY 3asBUTENs 3ampamuBacT 00 yTOYHEHMH W JIOTIOJHEHHHM  3ampoca
HEOOXOJAMMBIMH JIJII €r0 WCIIOJIHEHHSI CBEJEHUSIMH, B CIIy4ae OTCYTCTBHS B 3ampoce
3asiBUTENS JIOCTATOYHBIX JAaHHBIX IS OpPraHU3alMM BBISBICHHS 3alpalliiBaeMOn
uH(GOpPMaIIMU I HEYETKO, HEMPABUIBHO C(HOPMYITMPOBAHHOTO 3aMpOCa.

74. Cpok UCTIOJTHEHHS JAHHOW aIMUHUCTPATUBHOM Npouenypsl - 10 nuei.

75. Pe3ynbTaTOM BBINOJHEHUS AJIMUHUCTPATUBHOMW MPOLEAYPHI SABJISETCSA
OTIpENICIICHUE:

1) npaBOMOYHOCTH TIOJIYYEHHMS 3asBUTENIEM 3alpaliuBaeMoil HH(popManuu
C YYETOM OTpaHUYEHUN HA PEAOCTABICHUE CBEACHUM, COAEPIKALINX TOCYIAPCTBEHHYIO
TallHy U CBEICHUI KOH(PUIECHIIMATBHOTO XapaKkTepa;

2) cTeneHu TOJHOTHI CBEACHMM, COJAEpXkKAaIIMXCd B 3alpoce 3asBUTEI,
HEOOXOAMMBIX JJI MPOBEACHUS TTIOMCKOBOM pabOTHI;

3) MEeCTOHaxOXXICHHsI apXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl UCIIOIHEHUS
3amnpoca.
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B cnyyae ycTtaHOBIIEHMSI OCHOBAaHHW IS OTKa3a B IIPENOCTaBICHUN
MYHUIIMIIAIBHOW YCIYyTM COTPYJHUK MYHMIIMIIAJBHOTO apXuBa cOOO0IIaeT 00 3ToM
3asBUTEIIIO C YKAa3aHUEM IIPUYMH OTKa3a.

76. CBeneHusi O BBINOJHEHUHM aJIMHUHUCTPATUBHOM MPOLEAYPHl (PUKCUPYIOTCS
B CHUCTEME JJOKyMEHTO000pOTa U JAeIONPON3BOACTBA MyHHUIIUIAILHOTO apXHBa.

Hampasnenue no pesynbpraTamMm pacCMOTPEHUS 3aIpoca Ha UCIIOJIHEHUE
B JIPYTOil apX¥B WJIM OpPTaHU3aIMI0 (B3aUMOICHCTBHE OPTraHa, MPEA0CTaBIISIONIETO
MYHULIMNAIBHYIO YCIYTy, C HHBIMU OpTaHaMH BJIACTH, OpTaHaMH MECTHOTO
CaMOYyIPaBJIEHUS U OPTaHU3ALUSAMH, YIaCTBYIOIIUMH B MIPEAOCTABICHUH
MYHUIUINAIBHBIX YCIYT, HE TPELYCMOTPEHO)

77. OcHOBaHMeM JUIsi Hayaja AaJIMUHUCTPATUBHOM MPOLEIYpPHI SBISIETCA
OIIPENIECIICHHE MECTOHAXO0XKIACHUS ApXUBHBIX  JOKYMEHTOB, HEOOXOUMBIX
JUTSI UICTIOJTHEHUS 3a1poca.

78. 1o uroraM aHanu3a TEMATHKUA MOCTYMUBILIErO 3alpoca, B TE€YEHUE S5 JHEN CO
JHS pPErucTpalyd MYHULMIAIBHBIA apXWB HaIpaBiseT 3allpoc, HE OTHOCAIIMMICS
K COCTaBy XPaHAIIMXCA B MyHUIMIAIbHOM apXHBE apXHMBHBIX JOKYMEHTOB, B JIPyroi
apXuB WJIU OPraHU3alUIo, IJI€ XpaHATCS HEOOXOAUMBbIE TOKYMEHTHI, C YBEIOMJICHHEM
00 3TOM 3asBUTEIIS, MU 3aBUTEIIO JAE€TCS COOTBETCTBYIOIIAs PEKOMEH 1AL

79. B cnydae ecnu 3anpoc TpeOyeT UCIOTHEHUS HECKOJbKUMU OpraHU3alUsIMHU,
MYHULMIAJIbHBIA apXUB HAMPAaBIAET B COOTBETCTBYIOIIME APXMBBI WM OpraHU3alUU
KOIIMH 3aIpoca.

80. Pe3ynmbraToOM aIMHHUCTPATUBHOW MNPOLENYPHI SBISAETCS YBEIOMIIEHUE
3a8BHUTENSI O HANpaBJICHWM €ro 3ampoca Ha UCIOJHEHHWE B JIPYrOM  apXUB
WJIM OPTaHMU3ALIHNIO.

81. CBeneHusi 0 BBINOJHEHUM aJMUHUCTPATUBHOM MpPOLEAYPBhl (PUKCUPYIOTCS
B CUCTEME JOKYMEHTOO0O0pOTa U AEIONPOU3BOACTBA MyHUIMIAILHOTO apXHBa.

[Tony4yenue 3asaBUTENEM pe3yibTaTa MIPEIOCTABICHUS
MYHHULUIIATIBHOU YCIYT!

82. OcHoBaHMEM Ul Hayajga aJIMUHHUCTPATUBHOM MNPOLEAYPHl SBIISIECTCS
OIIpENECIICHUE MECTOHAXO0XACHUS apXUBHBIX  JOKYMEHTOB, HEOOXOUMBIX
JUISl UCTIOJIHEHUS 3a1poca.

83. Pa0OTHMK MyHUUMIIAJIBHOTO apXWMBa OCYIIECTBISIET B YCTAHOBIECHHOM
MOPSIIKE BBISIBICHUE apXUBHBIX JTOKYMEHTOB, HEOOXOJIUMBIX ISl HCIIOJHEHUS 3aIpoca.
[lo pesynpraTaM BBISBIEHHS TOTOBHTCS OTBET 3asBUTEII0 Ha 3ampoc (apXvBHas
CIpaBKa, apXWBHAsI BBHIITUCKA, ApXUBHAsI KOMHUS, OTBET 00 OTCYTCTBHH 3alpalIiBacMbIX
cBeneHuit). Cpok ucnosiHeHus 3anpoca - 30 1Hel co JHs ero perucTparuu:

1) TekCT B apXMBHOM CIpaBKE AaeTCAd B XPOHOJOTMYECKOM MOCIIEI0BATENBHOCTH
COOBITHH C yKa3aHMEM BHJIOB apXMBHBIX JIOKYMEHTOB M MX JaT. B apXuBHOI crnpaBke
JOITYCKAeTCsl IUTUPOBAHUE apPXUBHBIX JOKYMEHTOB;

2) HecoBHNAJECHUE OTIEIbHBIX JTaHHBIX ApPXUBHBIX JOKYMEHTOB CO CBEICHHIMH,
U3JI0)KCHHBIMU B 3aIIPOCE, HE SABIISACTCA IIPENATCTBUEM JUIsl BKIKOYEHUSA UX B APXUBHYIO
CIPAaBKy IIPU YCJIOBHUH, €CIIH COBIIAJICHUE BCEX OCTAJIBHBIX CBEICHUN HE BBI3BIBACT
COMHEHMH B TOXJECTBEHHOCTH JIMILIA WK (DAKTOB, O KOTOPHIX FTOBOPUTCA B apXUBHBIX
JOKyMEHTaxX. B apXuMBHON cIpaBKE 3TW JAHHBIE BOCIPOMU3BOIATCSA TaK, KaKk OHU
M3JI0KEHBI B APXUBHBIX JOKYMEHTaX, a PAacXOXJCHHUS, HECOBIAJCHUS U HETOYHbBIC
Ha3BaHUs, OTCYTCTBUE UMEHHU, OTYECTBA, MHULMAJIOB WJIM HAJUYHE TOJIBKO OJHOIO U3
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HUX OTOBapUBAIOTCS B TEKCTe crpaBku B ckoOkax («Tak B mokymente», «Tak B
TEKCTE OPUTHHAJIAY);

3) IomyckaeTcs BKIKOYEHUE CBEICHHH M3 HECKOJIBKMX HOPMATHUBHBIX ITPaBOBBIX
AKTOB OpraHa MECTHOI'O CaMOYIIPABJIEHUS B OJJHY apXHUBHYIO CIIPABKY;

4) B mpuMeYaHHsIX MO TEKCTY apXMBHOM CIIpaBKU OTOBapUBAIOTCS HEPA30OPUMBO
HAaIllCaHHbIE, HCHOPABJICHHBIE ABTOPOM, HE TMOJAJAIOUIMECS IIPOUYTECHUIO BCIIEIACTBHE
MOBpEeXJIEeHUsST TeKkcTa opuruHaia Mmecra («Tak B Tekcre opuruHana», «B Tekcre
HEepa3Oo0pPUUBOY);

5) B TEKCTe apXWBHOM CIpPaBKU HE JOIMYCKAIOTCS HM3MEHEHHUs, HUCIPABICHHUS,
KOMMEHTApUH, COOCTBEHHBIE BBIBOJIbI MCIOJHHUTENS IO COJEPKAHUIO apXHBHBIX
JOKYMEHTOB, HA OCHOBAHMHM KOTOPBIX COCTABJICHA ApXMBHAs CIIPABKa;

6) mocne TeKCTa apXWMBHOM CIPaBKH MPHUBOJSATCS apXUBHbIE HIU(PPHI U HOMEpPA
JUCTOB  €IMHMI] XPaHEHUS  apPXUBHBIX  JIOKYMEHTOB, II€YaTHbIC  W3JIaHUA,
HCIOJIb30BABIINECS JJIsI COCTABIICHUSI apXUBHOU CIIPABKU. B TeKkCTE apXWBHOM CIIPAaBKU
JIOIyCKAeTCsl MPOCTABJIEHUE APXMBHBIX IIU(GPOB U HOMEpa JUCTOB €AMHMI] XPaHEHUS
apXUBHBIX JOKYMEHTOB Cpa3y MOCIJE U3JI0KEHUS KaXA0ro (hakTa, COOBITHS;

7) B apXHUBHOM CIIpaBKe, 00bEM KOTOPOU MPEBBIIAST OJIUH JIUCT, JUCTHI JTOJDKHBI
OBITh MPOIIUTHI, TPOHYMEPOBAHBI U CKPEIICHBI €YaThi0 MyHUIIUIAIIBHOTO apX1Ba;

8) apXuBHbIE CIpaBKH AOJKHBI OQOPMISATHCA Ha OJIAHKE MYHHUUHUIAIBHOTO
apXuBa;

9) apxuBHas crpaBKa MOAMNKUCHIBAETCS PYKOBOJIUTEIEM MyHULMIIAIBHOIO apXUBa,
3aBepsETCS MEYaThIO MYHHUIIUIIAJIBHOTIO APXUBA;

10) B apxuBHOM BBIMMCKE HA3BaHUE APXMBHOIO JOKYMEHTa, €r0 HOMEp M jaTa
BOCIIPOM3BOAATCS TMOJHOCTBIO. M3BIEUEHHMSIMM M3 TEKCTOB ApPXMBHBIX JOKYMEHTOB
JOJKHBI OBITh HCYEpIIaHbl BCE UMEIOLIMECs JaHHble MO 3arpocy. Hawano u kower
Ka)KJIOTO M3BJICUEHUS, a TAK)KE NPOIYCKH B TEKCTE apXMBHOIO JOKYMEHTA OTIEIbHBIX
CJIOB 0003HAYAIOTCS MHOTOTOYHEM;

11) B npuMeyaHuaxX K TEKCTY apXMBHOW BBIMUCKU JIENAIOTCS COOTBETCTBYIOIINE
OTOBOPKH O YacTsX TEKCTa OpHUIMHajia, Hepa300pUMBO HAMMCAHHBIX, UCIPABICHHBIX
aBTOPOM, HE MOJIAFOIIUXCS TPOUTEHUIO BCIIEICTBUE MTOBPEKIACHUS TEKCTA U T. 1. ;

12) oTnmenbHbIE CJOBAa W BBIPAKEHHS OpPUTHHANA, BBI3BIBAIOLIME COMHEHUS
B UX TOYHOCTH,  OrOBApHMBAaKOTCI  ciloBaMM «Tak B TEKCT€  OpUTMHAIAY,
«Tak B mokymentey. [locne TekcTta apXMBHOM BBIMTUCKU YKa3bIBAIOTCA apXUBHBINA MIUD
Y HOMEpa JIMCTOB €MHHUIIBI XPAaHEHUs APXUBHOI'O JOKYMEHTA;

13) ayTeHTUYHOCThH BBIJAHHOM MO 3alpOCy apXHMBHOW BBIMHMCKU YAOCTOBEPSAETCS
IIOAIIMCBI0 PYKOBOJMTENSI MYHMIMIIAJBHOIO apXMBa W II€YaThIO MYHMIMIIAJIBHOIO
apXuBa;

14) Ha 00OpOTE KAXKIOTO JHCTAa APXUBHOM KOMWUHU MPOCTABIAIOTCS apXUBHbBIC
muppsl 1 HOMEpPA JMCTOB E€AUHUI] XPAHEHUS apXUBHOTO JOKyMeHTa. Bce nmcThbI
apXMBHOM KOINHMHM CKPEIUISIFOTCS W Ha MECTE€ CKPEIUICHHS 3aBEPSIOTCS IEeYaThio
MYHULHANIAIBHOTO apXHUBa U MOANUCHIO €T0 PYKOBOIUTEIIS.

84. IIpu oTCyTCTBMHU pe3yabTaTa B XOJ€ UCIOJHEHUS 3ampoca B TeueHue 30 qHei
COCTaBJISIETCSl OTPULIATENLHBIN OTBET Ha OJlaHKe MYHHUIIMIAIBHOTO apxuBa. B oTBeTe
u3Jaraercs MpUYrHa, M0 KOTOPOW HE MPECTABIAECTCS BO3MOXKHBIM BBIJIATh TPEOyeMyo
KOIHUIO apXMBHOTO JOKYMEHTa WJIM apXuMBHYIO crpaBKy. [Ipum HE0OXOAMMOCTH OTBET
3aBepsETCs MEYaThbi0 MYHHUIIMIIAJIBHOTIO apXUBA.
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85. ApxmBHas ChpaBKa, apXWBHAs BBIMIKMCKA M apXUBHAS KOMHs O(DOPMIISIIOTCS
HAa rocyJapCcTBEHHOM si3bIke Poccuiickon denepanuu.

86. Pe3ynbraT mpegocTaBiICHUS MYHUIUIAIBHOW YCIYTH C HCIOJIb30BaHUEM
Ennnoro moprana, oduimanpbHOrO caiiTa HE MPEAOCTaBIsAeTCS. ApXWBHAs CIpPaBKa,
apXvBHAs BBINMCKA WA apXWBHAs KOMHS Ha OyMa)XHOM HOCUTEJIE HaIpaBiIseTCs
ITOCPEACTBOM IIOYTOBOTO OTIPABJIEHUA, WIIN BBIJIAETCSA 3asIBUTEITIO
WJIA €r0 JOBEPEHHOMY JIMIY IOJI PACHUCKY MPHU MPEAbSIBICHUU MACIOPTa WJIA UHOTO
YIAOCTOBEPSIONIETO JIMYHOCTh JOKYMEHTA; TOBEPEHHOMY JIMIy - NPU NPEAbIBICHUU
JIOBEPEHHOCTH, O(GOpPMIIEHHOW B YCTAHOBJIICHHOM Topsake. IlomydaTens apXuBHOM
CIIpaBKM M apXUBHOW BBITIUCKM PACHUCHIBACTCS HAa WX KOMUSAX WJIM Ha 000poTe
COIPOBOJUTEIILHOTO MUChMa K HUM, YKa3bIBas JaTy UX MOJTYy4YECHUS.

87. Pe3ynapTaToM aAMUHUCTPATHUBHON MPOUEAYpbl SBISIETCS HaIpaBJICHUE
3asIBUTENIO JOKyMEHTa Ha OyMmMaXHOM Hocutene. PaccMoTpeHme 3ampoca 3asBUTENS
CUMTACTCS 3aKOHYEHHBIM, €CJIM JaH OTBET II0 CYUIECTBY 3ampoca, N0 HEMY NPUHSTHI
HEOOXOJMMBIE MEpPHI, 3asBUTENb NMPOUH(DOPMUPOBAH O pe3yjbTaTaX PaCCMOTPEHUS.
Cpox XpaHeHUsI HEBOCTPEOOBAHHBIX 3asIBUTEJIEM PE3YJIbTATOB COCTABIISIET S JIET.

88. CBeneHHs O BBINOJTHEHUH AIMUHUCTPATUBHON MpOILENypbl (PUKCUPYIOTCS
B CHCTEME JJOKyMEHTOO0OpOTa U JIETIOMPON3BOICTBA MyHUITUTIATHFHOTO apXUBa.

IHopsinok BbINOJITHEHUSI A/AMUHUCTPATHUBHBIX NPoLeayp (AeHCTBUI)
10 MPeI0CTABJICHUI0 MYHUIMIIAJIBLHOMH YCJIYT'H, BbINTOJIHAEMBbIX

MHOTO(p)YHKUMOHAJIBHBIM HEHTPOM NPEA0CTABJICHHUS IOCYIAPCTBEHHBIX

U MYHULIMIAJIBHBIX YCJIYT, B TOM YHCJI€ MOPSAJI0K A/IMUHUCTPATUBHBIX MPOLEAYP
(1eicTBHI1), BHINOJHIEMbIX MHOIO(QYHKIIMOHAJIbHBIM LIEHTPOM IPeI0CTABJICHUSA
rocyapCTBEHHbIX U MYHHMIUNAJIbHBIX YCJIYT NMPH NMPEA0CTABJICHUH
MYHHUIHMIAJIbHOH YCJIYTH B IOJTHOM 00beMe M NPHU NPea0CTABICHUN
MYHHUIUIAJIBHON YCJIYTd MOCPEACTBOM KOMILJIEKCHOI'O 3aIIpoca

89.  IlocnenoBarenbHOCTh  AAMUHUCTPATUBHBIX  mOpoueAayp  (IedcTBuii)
0 MPEOCTABICHUI0 MYHUIIMIAIBHONU YCIYTH, BBITTOJIHIEMOM MHOTO(YHKIIMOHAIbHBIM
LIEHTPOM IMPENOCTABIEHUS T'OCYIAPCTBEHHBIX 1 MYHULIUITAJIBHBIX YCIIYT:

1) uanopmupoBanue 3asBUTENCH O MOPSJIKE MPEAOCTABICHUS MYHHUIIUIAIbHOU
yCIYyI'M B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MPEJOCTABICHUS TOCYJapPCTBEHHBIX
W MYHULUIAIBHBIX YCIYr, O XOJE BBINOJHEHUS 3ampoca O MPEIOCTABICHUN
MYHHUIUIIAIBHOM YCIYyTH, N0 HWHBIM BOIPOCAaM, CBS3aHHBIM C MPEIOCTABICHUEM
MYHUIUIIAIBHON YCIIYIHM, a TaKXe KOHCYJIbTUPOBAHUE 3ASBUTEICH O MOPSIIKE
MPEAOCTABICHNS MYHUIIUMAIBLHON yCIyTH B  MHOTOQYHKIIMOHAIHHOM  IICHTPE
MPEIOCTABJIEHHS TOCYIAPCTBEHHBIX U MYHULIMTNIAJIBHBIX YCIYT;

2) mpueM 3ampocoB 3asBUTEIEH O MPEAOCTABICHUM MYHHIUNAIBLHOW YCIyTd
Y UHBIX JOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTABIICHUS] MYHULIUIIAILHON YCIYTH;

3) dopmupoBaHre U HampaBlieHWE  MHOTO(PYHKIIMOHAJIBHBIM  IEHTPOM
MIPENOCTABIECHNS TOCY/IAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT MEKBEIOMCTBEHHOTO
3ampoca B OpraHbl TOCYJApCTBEHHOW BJIACTH, OpPraHbl MECTHOTO CaMOYIpPaBJICHUS
Y OpPTraHU3allMy, YYaCTBYIOIIUE B MPEJOCTABICHUH MYHUIIMITAJIbHBIX YCIIYT;

4) BbIIaua 3asBUTENIO pe3ysibTaTa MPEJOCTaBICHUS MYHUIIMIIAIBHOW YCIYTH,
B TOM 4YHCJE BbIJjaya JOKYMEHTOB Ha OyMaXHOM HOCHUTEINE, IOATBEP KIAIOIINX
coliepKaHUE DJIEKTPOHHBIX JOKYMEHTOB, HAINpPaBIEHHBIX B MHOTO()YHKITMOHAIBHBIN
LEHTP NPEAOCTABICHUSI FOCYJAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT IO pe3yJibTaTaM
MPEIOCTABJICHNUSI  TOCYJAPCTBEHHbIX W  MYHUIMIAIBHBIX  YCIYr  OpTaHaMu,
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MPEAOCTABISAIOIMIMMU  TOCYAAPCTBEHHBIE YCIYI'HM, U OpraHaMu, NpeIOoCTaBISIOIUMU
MYHULUIIAJIbHBIE YCIYI'M, a TakK€ BblIadya JOKYMEHTOB, BKJIOYas COCTaBJICHUE
Ha OyMa)KHOM HOCHTEJIE U 3aBEPEHHUE BBHITUCOK U3 UH(POPMAIIMOHHBIX CUCTEM OPIaHOB,
MPEAOCTABISIIOIIMX TOCYAApPCTBEHHBIE YCIYI'M, M OPraHoOB, MPEAOCTaBIIAIOIINX
MYHUIIMIIAJIbHBIE YCIYTH.

NudopmupoBaHue 3asiBUTENICH O TTOPSIAKE MPETOCTABICHHUS
MYHUIIUTIATBHON YCIYTH B MHOTO()YHKIIMOHAJILHOM LIEHTPE MPEJ0CTABICHUS
rocyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, O X0JI€ BBIIIOJIHEHHUS 3a1IpOca O
PEI0CTAaBIEHUN MYHUIIUNIATBHON YCIIYTH, 10 MHBIM BOMPOCaM, CBA3aHHBIM C

MPEI0CTABICHUEM MYHUIIUIIATIBHON YCIYTH, a TAKXKE KOHCYJIbTUPOBAHUE 3asBUTEIIECH O
MOPSIIKE MPEIOCTABICHUS MyHUIIMTIAIBHON YCIYTH B MHOTO(YHKIIMOHAJILHOM LIEHTPE
MPEIOCTABIICHUS TOCYTAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT

90. MHoOropyHKIMOHAJIBHBIA LEHTP MPEAOCTaBICHUS TOCYJapCTBEHHBIX
YU MYHHUIMIAIBHBIX YCIYT OCYILIECTBISIET HMH(MOPMHUPOBAHUE 3asBUTENIEH O MOpSAKE
IIPEAOCTABICHNUS  MYHUUMIIAIBHOM  YCIYrM, O XOJ€ BBIIOJHEHHsS  3ampoca
O TPEIOCTaBICHUU TOCYJApPCTBEHHOW YCIYyrM MO WHBIM BONPOCaM, CBSI3aHHBIM
C MPEeAOCTaBICHUEM MYHUILIMIIAJIbLHONW YCIYTH, a TaKKe KOHCYJIbTUPOBAHUE 3asBUTENCH
O MOPSJIKE MPEIOCTABICHNUS MyHUIIMIATILHON YCIyTH B MHOTO()YHKIIMOHAJILHOM LIEHTPE
MPEA0CTABIICHUS FOCYJaPCTBEHHBIX U MyHUIIUNIATBHBIX YCIYT.

MHoro¢yHKIIMOHATBHBIHI HEHTP pe10CTaBIEHUS rOCy/1apCTBEHHbIX
U MYHUIMOAIBHBIX YCIYT OCYILIECTBIAET MHPOPMUPOBAHUE 3aIBUTENICH O MOPSJIKE
MPENOCTaBIECHUSI TOCYAApCTBEHHBIX W (WJIM) MYHUIUIAIBHBIX YCIYT IMOCPEACTBOM
KOMILJIEKCHOT'O 3alpoca, O XOJI€ BBIMOJHEHHUSI KOMIUIEKCHBIX 3alpOCOB, a TaKXe IO
WHBIM BONpOCaM, CBSI3AHHBIM C TPEIOCTABIECHUEM TOCYAAPCTBEHHBIX U (WJIN)
MYHUIIUTIAJIBHBIX YCIIYT.

MHoropyHKIIMOHATbHBIN LEHTP PEI0CTaBIEHUS roCy/1apCTBEHHBIX
U MYHUIUNAIBHBIX YCIYT OCYIIECTBIIAET HH(MOPMHUPOBAHUE 3asBUTEIECH O MecTe
HAXO0XKJICHUS MYHUIMIAIBHOTO apXHBa, PEeKMME padOThl M KOHTAaKTHBIX TenedoHax
MYHULMIIATBHOTO apXUBa.

91. OcHoBaHueM 1 Ha4aja aAMUHUCTPATUBHBIX AEHCTBUI SBIIAETCS MOJTYyYEHUE
OT 3asBUTEJ 3alpoca O MOPSJKE NPEIOCTABICHUS MYHULMIIAJIBHON YCIyrd, O XOJ€
BBITIOJIHEHUS MYHUIMTATbHON yCIIyTU MYHUIUTIATbHBIM apXUBOM,
a TaK»e M0 UHBIM BOIIPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM MYHHUIIUIAIBHONU YCIIYTH.

[Ipu MOJIyYeHUH COOTBETCTBYIOILIETO 3amnpoca PabOTHUKOM
MHOTO(YHKIIMOHATILHOTO LEHTpa peI0CTaBICHUS rocyJapCTBEHHBIX
U MYHUIUOAIBHBIX YCIYT 3asBUTENI0 COOOIIAETCS COOTBETCTBYIOIIAS MOJHAs
Y MCYEPIIbIBAIOIIAs HH(POPMALIHSL.

[Ipy mnomyyeHun 3ampoca O XOJAE BBINOJHEHUS MYHUIMNAIBHON YCIyTH,
HeoOxoaumass WH(OpMAaIUs 3ampanmBacTcss PaOOTHUKOM MHOTO(YHKIIMOHAIEHOTO
LEHTpa  MPEAOCTaBICHHUS  TOCYJApPCTBEHHBIX M MYHUUUMNAIBHBIX  YCIYT
B MYHULHUINAJIBHOM apXWBE JIOOBIM JIOCTYIHBIM CHOCOOOM, OOecreunBaroleM
OIIepaTUBHOCTH HAIPaBJIEHUS 3apoca (B TOM YKCIIe TOCPEICTBOM TeJIe(OHHOM CBSI3N).

MyHununagpbHbld  apXuB HampaBiIsieT HHOOPMALMIO O XOJ€ BbINOJIHEHUS
MYHUIUNAIBHOM  yCIYyrM B  MHOTO(QYHKIMOHAJIBHBIM  LIEHTp MPEIOCTaBICHUS
roCyAapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT.

MHoro¢yHKIMOHATBHBIHI HEHTP pe10CTaBICHUS roCy/1apCTBEHHbIX
U MYHUIIUNAIBHBIX YCIYT NIepeaaeT UHPOPMALIUIO 3aIBUTEIIO.
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92. Pe3ynbTaToM  aJIMUHUCTPATUBHOW MPOLIEAYPHl  SIBJISIETCS  MOJy4EHUE
3assBUTENEM WH(OpMAIMU O TOPSAKE MPEJOCTABICHUS MYHUIUTIAIBHOW YCIyTH,
O XOJI€ BBIMOJHEHUS MYHUIMNAIBLHON YCIYyTd MYHULUNAIbHBIM apXHWBOM, a TAKKE
10 UHBIM BOIIPOCaM, CBSI3aHHBIM C MPEIOCTABIICHUEM MYHULIUIIATIBHON YCITYTH.

[Ipuem 3ampocoB 3asiBUTEINIEH O IPEAOCTABICHUN MYHULIMTIIATBHON YCIIyTH

Y UHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl PEAOCTABICHHUS
MYHULHANAIBHON YCITyTH

93. OcHoBaHueM Uil HayaJla BBIIIOJHEHUS AJMUHUCTPATUBHOM IPOLEIYPHI
SBJISIETCS TIOCTYIUICHHE 3alpoca 3asBUTEIS B MHOTO(YHKIMOHAIBHBIA IIEHTP
MPE0CTaBIICHUS TOCYIAPCTBEHHBIX U MYHUIIUTTAIBHBIX YCIIYT.

94. B cnydyae Hanuyusi OCHOBaHMSL [UIi OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOAMMBIX JUISI TPEIOCTABICHUS MYHHUIIUIAIBHOM YCIYyTH, B COOTBETCTBUU
C MyHKTOM 21 HaCTOSIIEro periiaMeHTa, COTPYAHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa
MIPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT OTKa3bIBA€T B IMPUEME
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEOCTABJICHHS] MyHUIIMITAIIbHON YCITyTH.

PaGoTHHK MHOTO(YHKIIMOHATLHOTO I[EHTPa MPEIOCTABICHHS TOCY/1apCTBEHHBIX
U MYHUIIUNIAIBHBIX YCIyT BBIJAET B JCHb OOpAIICHHs 3asBUTEIIO OJUH IK3EMILISIP
«3ampoca  3asgBUTENS HA  OpPraHUM3alMI0  MPEJOCTABIECHHUS  TOCYIAapCTBEHHBIX
(MyHUIIMITAJIBHBIX) YCJIYT» C yKa3aHUEM TNEepedHs MPUHSITHIX JTOKYMEHTOB M JaThl
npueMa B MHOTO(QYHKIIMOHAJIIBHOM IIEHTPE NPEAOCTABICHUSI TOCYJapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT.

95. TIloctynuBmui B  MHOIO(QYHKUMOHANbHBIA LEHTP MPEAOCTaBICHUS
rOCYJJapCTBEHHBIX W MYHMUIMIAJIBHBIX YCIYTr MHUCBMEHHBIM 3ampoc  3asiBUTEIIS
PETUCTPUPYETCS IMYTEM IMPOCTABICHHS MPSMOYTOJIBHOTO LITaMIa C PErucTpaluOHHBIM
HOMEPOM U JaTOM MpUeMa.

96. IIpu oHOKpATHOM OOpAaICHUH 3asBUTENII B MHOTO(YHKIIMOHATIBHBIN IIEHTP
MPENOCTABICHUS. TOCY/IAPCTBEHHBIX W MYHULMNOAIbHBIX YCIYT C  3alpoOCOM
Ha TIOJIyYeHHE JABYX M Oo0Jiee TOCYJapCTBEHHBIX M (WJIM) MYHHUIMIAIBHBIX YCIYT,
3asBJC€HUE O  TMPEAOCTaBICHUU  YCIyrd  (GOpMHpYEeTCs W TOJIUCHIBAETCA
YIOJHOMOYEHHBIM PA0OTHUKOM MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
FOCYJJapCTBEHHBIX M  MYHULMOAIBHBIX  YCIYr W CKpEIUISIeTCS  IeYaThlo
MHOTO()YHKIITMOHATILHOTO LEHTpa peoCTaBICHUS rOCyJ1IapCTBEHHBIX
1 MyHULIMOAIbHBIX yciyr. [Ipu 5TOM cocTaBieHHE W TOAMNMCAHUE TAaKUX 3asiBJICHUM
3asBUTEIeM He TpeOyercsa. MHOTODYHKIMOHANBHBIN IEHTP IMPEIOCTaBICHUS
rOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX YCIYyTI MEpPelacT B MYyHHUIMNAIbHBIA apXuB
opopMIIEHHOE  3asBJICHME ©  JIOKYMCHTHI, TIPEIOCTABICHHBIC  3asBHUTEIICM,
C TNPWIOKEHHEM 3aBEPEHHON MHOrO(QYHKIIMOHAJIBHBIM IIEHTPOM MPEIOCTaBICHUS
rOCYJJapCTBEHHBIX U MYHHIIUIIAJIBHBIX YCIYyT KONWHA KOMIUIEKCHOTO 3alpoca B CPOK HE
MO37HEE OJHOTO padodero MAHs, CIAEAYIOIIEro 3a JHEM O(OPMIICHHS KOMIUIEKCHOTO
3ampoca.

B ciyuae, ecnu Ay nmojydyeHUss MyHUIIMIAIBHONW YCIYTH TPEOYIOTCS CBEIEHMS,
JOKyMEHThl W (unu)  uHboOpMalusi, KOTOpPble  MOTYT  OBITh  TOJYYCHBI
MHOTO()YHKIIHOHATTEHBIM LEHTPOM MPE0CTaBICHUS roCyJ1IapCTBEHHBIX
1 MYHUIIUIIAJIBHBIX YCIYT TOJBKO MO pe3ysibTaTaM MPeI0CTaBICHUSI UHBIX YKa3aHHBIX B
KOMIUIEKCHOM  3alpoc€ TOCYJAapCTBEHHBIX © (WJIM) MYHHIIUMIAIBHBIX  YCIYT,
HalpaBJICHUE 3asBJICHUS U JIOKYMEHTOB B MYHHIUIAJIbHBIA apXUB OCYIIECTBISETCS
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MHOTO(YHKIINOHATBHBIM LEHTPOM MPEIOCTABICHUS roCcyJapCTBEHHBIX
YU MYHHUIMNAIBHBIX YCIYT HE MO3AHEE OAHOro pabodero AHs, CICAYIOUIEr0 3a JHEM
MOJIyY€HUSI MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM TMPEAOCTaBICHUS TOCYAapCTBEHHBIX
U MYHULUINAJIbHBIX YCIYI TaKUX CBEACHHUH, JAOKYMEHTOB M (i) uHGOpMaIuUu.
B ykazaHHOM cilyyae TEYE€HHE MNPEIYCMOTPEHHBIX 3aKOHOAATEICTBOM CpPOKOB
IPEIOCTABIECHUSI TOCYJApCTBEHHBIX M (WIM) MYHUIMNAIBHBIX YCIYI, YKa3aHHBIX
B KOMIUIEKCHOM 3ampoce, HauyMHAeTcs He paHee JHS TMOJYy4YeHUs 3asBIICHUN
U HEOOXOJIMMBIX CBEJIEHUW, JOKYMEHTOB W (WJju) HH(OpMAlMKM MYHHUIMNAIbHBIM
apXHBOM.
97.PaboTHHK MHOTO(YHKIIMOHAJILHOTO LHEHTpa PeI0CTaBIECHUS
rOCyJapCTBEHHbIX W MYHUUMIAJIBHBIX YCIYr TIPOBEPSAET COOTBETCTBUE KOIMUU
MIPEACTABISIEMBIX ~ JOKYMEHTOB (332 HCKIIOYEHHMEM HOTAPUAJIBHO  3aBEPEHHBIX)
UX OpUTMHAJIAM, 4YTO [OATBEPKAAETCS IPOCTABICHHEM HA KONUM JIOKyYMEHTa
npsAMoyrosibHOro mramina «C TOMJIMHHBIM CBEPEHO», €CIH KONMS JIOKYMEHTa
npejcraBieHa 0e3 mpeIbsBICHNUS OPUTHHANA, IITAMIT HE TIPOCTABIIAETCS;
98. MHOropyHKIMOHAJIBHBIA LEHTP MPENOCTaBICHUS TOCYJapCTBEHHBIX
M MYHMIMOAIBHBIX YCIYr OCYLIECTBJISIET HANpaBJICHHWE NPHUHATOrO  3ampoca
B MYHHUIIMNIAIbHBIA apXUB B JJEKTPOHHOU (opme MO0 Ha OYMa>KHBIX HOCHUTEINSIX
B NIOPSJIKE U CPOKH, YCTAHOBJICHHBIE COTJIAIIEHUEM O B3aMMOJEICTBUHU, HO HE MO3/IHEE
CJIeIyIOLIEro paboyero JHs Mociie MPUHATHUS 3asIBICHUS.
99. Pe3ynbraTOM BBIIOJHEHUS aJIMHHUCTPATUBHOW IPOLEAYPHI SABISETCS
perucTpanys 3anpoca 3asiBUTENS U HalpaBJIEHUE 3alpoca B MyHULUIIATIbHBIA apXUB.
dopMupoBaHUE U HAPABICHHE MHOTO(PYHKIMOHAIBHBIM HEHTPOM
MPEA0CTABIIEHUS FOCYAAPCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT
MEXBEJJOMCTBEHHOTO 3aIpOoca B OpraHbl rOCYAapCTBEHHOM BIIACTH,
OpraHbl MECTHOI'O CaMOYIIPABIICHUs U OPTaHU3alMH, Y4aCTBYIOLIUE B IPEIOCTABICHUN
MYHUIUNAIBHBIX YCIYT
100./{okyMeHTBI (cBeneHus), HEOO0XOMBbIE B COOTBETCTBUU
C 3aKoHOJaTebCTBOM Poccuiickoit deaepanun U 3aKOHOAATEILCTBOM (CBEp/IJIOBCKOM
o0jacTu Juisl TNPEAOCTaBICHMS MYHULUNAIBHON YCIYrM, KOTOpbIE HaXOAATCS B
PacHOpsKEHUH TOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIPABICHUSA U
MHBIX OpraHoOB, VYYAaCTBYIOIIMX B MPEIOCTaBICHUU MYHHUIMOAIbHBIX  YCIYT,
OTCYTCTBYIOT.
Brigaua 3asBUTEIIO pe3yibTaTa NPeIOCTaBICHUS MyHUIIUIAIbHONW YCIIYTH,

B TOM YHCJIE Bbl1aya IOKYMEHTOB Ha OyMa>KHOM HOCHTEJE, TOITBEP K IAI0IINX
COJIepKaHue AJIEKTPOHHBIX JOKYMEHTOB, HAIIPaBJICHHBIX B MHOTO(QYHKITMOHATbHBIN
LEHTpP NPEJOCTaBICHUS TOCYIAPCTBEHHBIX H MYHULIUITAJIBHBIX YCIIYT 110 PE3YJIbTATaM
IIPENOCTABICHUS TOCYAAPCTBEHHBIX U MyHUIIMIIAIIBHBIX YCIYT OpraHaMmy,
IIPENOCTABIAIOIIKMHY F'OCYJaPCTBEHHBIE YCIYTH, U OPraHaMHU, IPEAOCTABIISIFOLIMMHI
MYHHUIUIIAIBHBIE YCIIYTH, a TAK)KE BblJlaya JJOKYMEHTOB, BKJIFOYasi COCTABJICHUE Ha
OyMa)XHOM HOCHTEJIE U 3aBEPEHUE BBIMUCOK U3 MH(OPMALIMOHHBIX CHCTEM OPIaHOB,
IIPENOCTABIIOIINX TOCYJAPCTBEHHBIE YCIYTH, U OPTaHOB,

PEIOCTABISAIOMINUX MyHUIIUTIATbHBIE YCIIYTH
101. OcHoBaHnueM mJisi Hayajla BBIIOJIHEHUS aJIMUHUCTPATUBHOW MPOLEAYpPHI
ABJISIETCS TTOJYYEHUE pe3yJIbTaTa MPEJOCTABICHUS YCIYTM B MYHHULIMIIAIIBHOM apXUBE
HE no3aHee pabodero JHs, CIEAYIOIIEro MOCie AHS UCTEUEHHUs CpOKa MPEeJOCTaBICHUS
yCIyrd, TPEeIyCMOTPEHHOTO  HACTOSAIIUMM  PErJIaMEeHTOM, JIMOO  3JIEKTPOHHBIX
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JOKYMEHTOB, HaITpaBJIEHHBIX B MHOTO(QYHKIIMOHAIBHBIN LHEHTP
MPEAOCTABIEHNS TOCYJAapPCTBEHHBIX M MYHULHIIAJIBHBIX YCIYr IO pe3yJibTaTaM
MPEAOCTABIEHNS  TOCYJAPCTBEHHBIX W MYHHMIMNAIBHBIX  YCIYI  OpraHaMu,
MPEAOCTABISIOIIMMHU TOCYJApPCTBEHHBIE YCIYyTH, M OpraHaMmH, MpeIOCTaBISIOIIUMA
MyHULIMNAIbHBIE YCIYTH, a TaKKe BblJaya JOKYMEHTOB, BKJIIOYas COCTAaBJIEHUE Ha
OyMa)KHOM HOCHUTEJNE M 3aBEPEHHE BBIMUCOK W3 MH(OPMAIIMOHHBIX CHUCTEM OPraHOB,
MPENOCTABISIONIMX TOCYAApPCTBEHHBIE YCIYTH, M OpPraHoOB, MPEIOCTABIISIOIINX
MYHUIUTIATbHBIE YCITYTH.

102. PaGoTHuk MHOTO()YHKIIMOHAIILHOTO LIEHTpa [IPEIOCTABJICHUS
rOCyJAapCTBEHHBIX M MYHUIMUIAJIBHBIX YCIYI PETUCTPUPYET MOIYUYEHHBIM pe3ynbTaT
MPEAOCTABICHUS MYHUIIMNAIBHOM YCIYTHM B aBTOMATU3UPOBAHHOW HH(OPMAIIMOHHON
CUCTEME€ MHOTO(QYHKIIMOHAJIBHOTO IEHTpa NPEJOCTaBICHUS TOCYIapCTBEHHBIX MU
MYHULIUTATbHBIX YCIYT.

B  ciywae  momydeHHsT  3JIEKTPOHHBIX  JOKYMEHTOB,  HANpPaBJICHHBIX
B MHOTO(YHKIIMOHATbHBIN LEHTP IIPEIOCTABICHUS roCyAapCTBEHHBIX
M MYHULUIIAJIBHBIX YCIYI MO pe3yjibTaTaM IPEeJOCTaBIEHUsS TOCYJapCTBEHHBIX
Y MYHULMIAJIBHBIX YCIYT OpraHaMH, PEJOCTABIISIIONMMYU FOCYJapCTBEHHBIE YCIYTH, U
OpraHamy, MpPEIOCTaBISIIOIIMMA MYHUIUIAIbHBIE YCIYTM, a TakXe BblAada
JOKYMEHTOB, BKJII0OYas COCTABJIICHHE Ha OYMa)KHOM HOCHUTEJIE U 3aBEPEHHUE BBIITUCOK
13 UH(POPMALIMOHHBIX CHCTEM OPIraHOB, MPEJOCTABISIIONIMX IOCYJAPCTBEHHBIE YCIYTH,
51 OpraHoB, MPEI0CTABIISIOIIMNX MYHULUIIAJIbHBIE YCIIyTH, pabOTHHK
MHOTO()YHKIITMOHAJILHOTO LEHTpa IPeI0CTaBICHUS rocyapCTBEHHBIX
M MYHULMNAIBHBIX YCIYT COCTAaBJSET U 3aBepAeT HAa OyMa)KHOM HOCHUTEIIE pe3yJbTaT
MPEAOCTABICHNUS MYHULMIAIBHOM YCIYIM B COOTBETCTBUU C TpeOOBaHUSAMU
noctaHoBieHust IIpaButensctBa Poccuiickoir @epeparuu ot 18.03.2015 Ne 250
«O0 yTBepkK/I€HUN TpeOOBaHMM K COCTABJICHUIO U BBIJAYE 3asBUTENISIM JOKYMEHTOB
Ha OyMa)KHOM HOCHTEJIE, MOATBEPKAAIONINX COJAEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB,
HaIpaBJIECHHBIX B MHOTO(DYHKIIMOHAJIbHBIN LIEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYyT MO pe3yibTaTaM MPEIOCTABICHUS TOCYJIapCTBEHHBIX H
MYHULIMNAIbHBIX YCIYT OpraHaMmH, NPEIOCTaBISIIOIIMMH TOCYyIAPCTBEHHBIE YCIYTH, U
OpraHaMu, IPEeAOCTABIISIONIMMU MYHULIMNAIbHBIE YCIIYTH, U K BbIJAYEe 3asBUTEIISIM Ha
OCHOBaHUU HH(pOpMaIuu U3 WH(GOPMALMOHHBIX CHCTEM OPTaHOB, MPEIOCTABIISIOMINX
roCyJAapCTBEHHBIE YCIYTH, U OPTaHOB, NMPEJOCTABISIIONIMX MYHHIMIAIBHBIE YCIYTH, B
TOM qUCIe c HCIIOJIb30BaHNEM UH(POPMALIMOHHO-TEXHOJIOTUYECKOM U
KOMMYHHKAIIMOHHON HWHQPPACTPYKTYpHl, JOKYMEHTOB, BKJIOYasi COCTaBJICHHWE Ha
OyMa)XHOM HOCHTEJIE U 3aBEPEHHUE BHIMHUCOK U3 YKAa3aHHBIX HH(OPMALIMOHHBIX CUCTEM.

103. PaboTtHuK MHOTO(YHKIITOHATIBHOTO LEHTpa MPEI0CTABICHUS
rOCYJJapCTBEHHBIX M MYHULHNAIBHBIX YCIYr YCTAHABIMBAET JIMYHOCTH JHULA WIH
OPEACTABUTENISI HA  OCHOBAHMM  JIOKYMEHTA,  YJIOCTOBEPSIOUIETO  JUYHOCT,
a TaK)Ke MPOBEPSIET MOJIHOMOYUS MPEACTABUTEINS.

104. Pe3ynbTaT npeaoCTaBICHUS MYHUIIMIIAIBHON YCIYTH BBIIACTCA 3asBUTEIIO
WJIY €0 MPEICTABUTENIO MO OANUCH.

105. Pe3ynbTraToM BBINOJHEHHUS AAMUHHUCTPATHUBHON NPOLIEAYPHI SIBISETCS
BbIJ]a4a PE3yJbTaTa MPEJOCTABICHHS YCIYTH 3asIBUTENIO.

106. CBeneHurs O BBIMIOJHEHUN aJMUHUCTPATUBHOMN MPOIEAYPHl (PUKCUPYIOTCS B
aBTOMATHU3UPOBAaHHOW HH(POPMAIIMOHHON CHUCTEME MHOTO(PYHKIIMOHAIBHOIO ILIEHTpa
IIPEAOCTABIIEHUS FOCYJAPCTBEHHBIX U MyHULIMIIATBHBIX YCIIYT.
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IHopsinok ucnpap/ieHUs JOMYIIEHHBIX ONMEYATOK U OIINOOK B BHIIAHHBIX
B pe3yJibTaTe NPeJ0CTABJICHUSI MYHUIIUNIAJIBLHON YCJIYTH JOKYMEHTAX

107. OcHoBaHMeM [JIsl Hayaja aJMUHUCTPATHUBHOW IPOLIENYpPHl SIBISETCA
MpeCTaBICHNUE (HAMPaBICHUE) 3asBUTENIEM 3ampoca 00 UCIIPaBICHUH OMEYaTOK U (WJIN)
OIIKUOOK, JOMYIICHHBIX B BBIIAHHBIX B PE3yJIbTATE MPEAOCTABICHUS MYHULIUIIAIBLHON
YCIIYTH TIOKYMEHTaXx.

108. PabOTHUK MYHMIIMOAILHOTO apXuBa, paccMaTpUBAeT  3asiBICHHUE,
MPEICTABICHHOE 3asIBUTENEM, U IPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asIBJIEHUU CBEJICHUN
B CpPOK, HE MpEeBbIIaloNIMil 3 pabouux AHEH ¢ AaThl PErUCTPALlUd COOTBETCTBYIOLIETO
3amnpoca.

109. Kpurepuem nOpUHATUS PEIICHUS 1O aJMUHHUCTPATHUBHON MpOUEAYype
SBJISICTCS] HAJIMYUE WIM OTCYTCTBUE TAKUX OMEUYATOK U (WIJIM) OIMIHUOOK.

110. B ciy4ae BbIsIBIIEHUS TOMYIIEHHBIX OMEYAaTOK U (MJIHM) OIMUOOK B BBIJTAHHBIX
B pe3yJbTaTe MPEIOCTaBICHUS MYHHUIIMIAIBHON YCIYyTrd JOKYMEHTaX paOOTHHUK
MYHULIMNATBHOTO apXWBa OCYIIECTBISIET UCIPABICHHE M 3aMEHY YKa3aHHBIX
JIOKyMEHTOB B CPOK, HE MPEBBIIIAIONINN 5 pabouux JHEW ¢ MOMEHTa PErucTpaluu
COOTBETCTBYMOIIETO  3ampoca. CBeaeHUs O  BBIIOJHEHMM  aJIMHUHHCTPATUBHOMN
npouenypbl (QUKCUPYIOTCA B CHUCTEME JOKYMEHTOOOOpOTa U JENONpPOU3BOACTBA
MYHUIUMTNIATBHOTO apXUBa.

111. B cayyae oTcyTCTBUS ONEYaTOK U (MJIM) OIUMOOK B JOKYMEHTAaX, BbIIAHHBIX
B pe3yibTaTe MPEIOCTaBICHUS MYHULUINAIBHOW YCIYrd, paOOTHUK MYHUILIMIIAIBHOTO
apXvBa MUCHbMEHHO COOOINAET 3asBUTEII0 00 OTCYTCTBUM TaKUX OINEYATOK U (WJIM)
OIMOOK B CpPOK, HE MpEeBBIAIONIMI 5 pabouMx JOHEW C MOMEHTAa pPErucTpaluuu
COOTBETCTBYHOIIEr0  3ampoca. CBeaeHUS O  BBIIOJHEHHM  aJIMHUHHUCTPATUBHOMN
npoueaypsl (UKCUPYIOTCS B CHCTEME JOKYMEHTOOOOpOTa M JEeJIONpPOU3BOICTBA
MYHULHAMAIBHOTO apXHUBa

112. Pe3ynpTaToM aJIMHUHUCTPATUBHOM MPOLEAYPHl SBISETCA HAIPABICHUE
OTBETA 3asIBUTEIIIO.

Paznen 4. ®opMbl KOHTPOJISI 32 HCIIOJTHEHHEM pPerjiaMeHTA.

IHopsimok ocymiecTBICHUS TEKYIIEro KOHTPOJIS 32 COOJIIOACHUEM M HCIIOJTHEHHEeM
MYHUIMTIAJIbHBIM APXUBOM, NPEI0CTABJIAIOIIMM MYHUIIUNIAJIBLHYIO YCIYTY, €ro
AOJIKHOCTHBIMH JIMIIAMHU, MyYHUIHMNIAJIbHBIMHY CJIYKAINIUMHA U PA0OTHUKAMHU,
MOJIOKEHU I PerjiaMeHTa U UHbIX HOPMATHBHBIX IPABOBLIX AKTOB,
YCTAaHABJIMBAKIIMX TPEOOBAHUSA K NMPEAOCTABJIECHUI) MYHUIIUNIAJIBLHOM YCIYTH, a
TaKKe NPUHATHEM UMM pelleHn i

113. Texkymmuii KOHTPOJIb 3a COOJIIOAEHUEM MOCIEA0OBATEILHOCTU JIEUCTBUM,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMU  MPOLEAYpaMU MO  NPEAOCTABICHUIO
MYHULUNAIBHON YCIYTH, OCYIIECTBISIETCS PYKOBOAUTEIEM MYHUUUIIAIIBHOTO APXUBA,
Ha ITOCTOSTHHOW OCHOBE.

KoHTpone 3a mnpenocTaBlieHHMEM MYHULHNAIBHOW YCIYTH MYHHIUIIAIbHBIM
apXHBOM OCYILIECTBIISIFOT OPraHbl MECTHOTO CaMOYITPABIICHHUS.

IMopsaaoKk ¥ NEPHOIMYHOCTH OCYIIECTBJIEHHUS MJIAHOBBIX U BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI U KAYeCTBA NMPEA0CTABIECHNSI MyHMIUNIAJIbHON yCIYIH,
B TOM 4HcJIe MOPSAA0K U GOPMbI KOHTPOJIS 32 MOJTHOTONH M KA4€CTBOM
NpeI0CTABJIEHUS MYHUIMIIAJIbHON yCIYyrH
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114. KoHTpons 3a MOJMHOTOM M KadyeCTBOM IIPENOCTAaBIICHHUS
MYHULIMIAIBHON YCIYyrd BKJIIOYAET B CE€OSl MPOBEACHUE MPOBEPOK, BHIABICHUE M
YCTpaHEHHE HApYIICHUM INpaB 3asABUTEICH, PACCMOTPEHHE, IPUHATHE PELICHUNA U
MOJATOTOBKY OTBETOB Ha OOpAIlleHUs 3asiBUTENICH, COIepkKaIlre *KajaoO0bl HA PEIICHUs,
neucTBus (0e31eicTBIE) JOMKHOCTHBIX JIUI] MyHHUITUTIATFHOTO apXUBa.

[IpoBepku MOryT OBITh IUTAHOBBIMU (OCYILIECTBIATHCS HA OCHOBAaHUHU T'OJOBBIX
MJIaHOB pabOThl OPraHOB MECTHOI'O CaMOYTPABJICHHUS) U BHEIUIAHOBBIMH, B TOM YHCJIC
10 KOHKPETHOMY OOpaIIeHUIO 3asiBUTENS.

PesynbTaThl mpoBepok OMOPMIISIOTCS B BHUJIE aKTa, B KOTOPOM OTMEUAKOTCS
BBISIBJICHHBIC HEJIOCTATKHU U MPEJJIOKEHUS TI0 UX YCTPAHEHUIO.

OTBETCTBEHHOCTh MYHMIMIIAJIbHOTO APXUBA, IPEI0CTABJISIIOLIETO
MYHUIHMIAJIBHYIO YCJIYTY, €ro 10JKHOCTHBIMHU JIUIIAMU, 32 PellieHUs U AeHCTBUSs
(0e3neiicTBHE), MPUHUMAaEMBbIe (OCYIIeCTBIIsIEMbIe) UMM B X0/1€ NPeA0CTABJIEHHS

MYHUIHMIIAJIbHOH YCJIYTH

115. ITo pe3ynbraram NpoOBEICHHBIX TPOBEPOK, B CIIyUae BBISIBJIICHHS HAPYIICHUN
MpaB 3asBUTENIE, K BHUHOBHBIM JIMIAM OCYIIECTBJISETCS MPUMEHEHUE MEDP
OTBETCTBEHHOCTH B TMOPSAKE, YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon
denepanum.

IHonoxkenus, xapakrepusywiiue Tpe6OOBaHUA K MOPSAKY U (popMam
KOHTPOJISI 32 MPe0CTABJIeHUEM MYHUIIUNIAIBHOMN yCIyrH,
B TOM YHCJIE CO CTOPOHBI I'PAXKIaH, UX 00beIUHEHUI U OpraHu3anuil

116. KoHTpoJib 3a NpPEeNOCTaBICHUEM MYHUIIMIIAIIBHOM YCIyTHM, B TOM YHCIIC
CO CTOPOHBI TPaXKJaH, UX O0OBEAMHEHUI U OpTraHU3ALM, OCYIIECTBISIETCS TOCPEICTBOM
OTKPBITOCTH  JICSITEIbHOCTH  MYHUIIUMAJIBHBIX ~ apXUBOB TMPU  MPEJOCTaBICHUU
MYHULHUNAIBHON  yCIYrHM, TIOJYyYE€HUS IIOJHOM, aKTyaJbHOM UM JOCTOBEPHOMU
uH(pOpMaIIK O TOPSJIKE MPEIOCTABICHUS MYHHUIIUMIAIBLHOW YCIYTH U BO3MOXKHOCTH
nocyneoHoro (BHeCyneOHOr0) pacCMOTpeHHs oOpaimieHuil (3kajmo0) B mpolecce
NPEAOCTABICHUS MYHUIIMIIAJbHON YCIIYTH.

117. KoHTpospb 3a MNpPEIOCTABICHUEM MYHHUIUIIAIBHOW YCIYTH MOXET
OCYUIECTBJISITECA CO CTOPOHBI 3asiBUTENEH, WX OOBEIUHEHUN W OpraHU3aluil IMyTeM
HaIIPaBJICHUS B aJIpEC OPTaHOB MECTHOTO CAMOYIIPABIICHHUS:

1) nmpennokeHUM MO COBEPIICHCTBOBAHUIO HOPMATHBHBIX MPABOBBIX AaKTOB,
perIaMEeHTUPYIOIIUX MPEAOCTaBICHNE MYHUIIMTIATBHON YCIYTH;

2) cooOmIeHnit 0 HAPYIIICHUH 3aKOHOB W WHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
pErIaMEHTUPYIOIIUX MPEAOCTABICHUE MYHULIMNAIBHOM YCIyTH, O HEAOCTaTKax
B pab0Te MyHUITUTIAJILHOTO apXUBa, €r0 JOJKHOCTHBIX JIUIT,

3) xano6 mo ¢akrtaM HaApyHICHUS MOJDKHOCTHBIMHM JUI[AMH MYHUIIUIAIBHOTO
apxuBa cBOOO/I UJTM 3aKOHHBIX HHTEPECOB 3asIBUTEIICH.

Paznen 5. locyneOHblii (BHeCyaeOHbIM) MOPAIOK 005KAJT0BAHMS PelIeHUil
U JeiicTBuil (0e31eiCTBUSI) MYHUIMIIAJIBLHOI0 APXUBA, MPEA0CTABJIAIIIETr0
MYHHUIHMIAJIBHYIO YCJIYTY, €ro J0JKHOCTHBIX JIML, MyHHIHUNAJIbHBIX CJIYKAIIUX U
Pa0OTHUKOB, a TAKKe PelleHUui U 1eilcTBUl (0e31elCcTBUA)
MHOTO(PYHKIMOHAJIBHOTO HIEHTPA NMPEeA0CTABIEHHS TOCYAaPCTBEHHbIX
U MYHHIUNAJIBHBIX YCJIYT, PA0OTHUKOB MHOTO()YHKIIHOHAJIBLHOTO IIEHTPA
MPeI0CTABJIEHHUS TOCYIaPCTBEHHBIX 1 MYHHUIMNIAJIbHBIX YCJIYT
Nudopmanus 11 3aMHTEPECOBAHHBIX JINIl 00 UX MPaBe Ha J0Cy1e0H0e
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(BHecyneOHoe) 00:xaioBaHme AeiicTBUI (0e31elicTBYSA) U (MJIM) PelIeHH,
OCYIIECTBJIAEMBbIX (IPUHSTHIX) B X0/1€ NMPeI0CTABIEHUA MYHUIMNIAJIBHON yCIyTru
(nanee - s;kanoda)

118. 3asButens BopaBe o0XanoBaTh pelleHus W jaeWctBus (Oe3nelicTBue),
MYHUIUMNIAJIBHOTO  apXWBa,  MPEJOCTABISIONIEIO  MYHULUIAIBHYIO  YCIYTY,
€ro JOJKHOCTHBIMH JIUIIAMHU, MYHHUITUTIATBHBIMA CITY>KalllUMA U PAaOOTHUKAMHU, a TAKKE
pemieHuss U aeuctBus (Oe3aeiicTBUE) MHOTO(PYHKIMOHAIBHOTO ILIEHTpPa, paOOTHUKOB
MHOTO(YHKITHOHATHLHOTO [EHTpa TPeI0CTaBICHUS rOCy/IapCTBEHHBIX
Y MyHUILIMTAIBHBIX YCIYT B J0CY/eOHOM (BHECYACOHOM) MOPSIKE, MPEAyCMOTPEHHOM
cratbeit 11.1 @enepanpHoro 3akona ot 27.07.2010 Ne 210-D3.

Oprasbl MECTHOTO CAMOYNIPABJIEHUSI, OPTaHU3AMHU U YIIOJTHOMOYEHHbIE
HA PacCMOTPEHHeE KAJI00bI JIMIA, KOTOPBIM MO:KeT ObITh HANPABJIEHA Ka100a
3asiBUTEJISl B 10Cy/1e0HOM (BHeCYye0HOM) MOpsiiKe

119. B cnyuae oOanoBaHUsi pelIleHUd W JeWcTBUil  (Oe3mencTBUs)
MYHUIIMTIAJTBHOTO ~ apXWBa,  MPEJOCTABIISIONIETO  MYHHUIMIAIBHYIO  YCIYTY,
€ro JOJKHOCTHBIX JIUI], MyHUITUTIATBHBIX CIYKaIllMX U paOOTHUKOB, kanoba mogaeTcs
JUISL  PacCMOTPEHUsSI B MYHUIMINAIBHBIM apXWB IO MECTy MPEIOCTaBICHUS
MYHHIIMITATLHOW YCIYTH, B MUCbMEHHOM (hopMe Ha OyMaKHOM HOCHTENE, B TOM YHCTIE
Opu JMYHOM TIpUEME 3asBHUTENS, B JJIEKTPOHHOW (opme, MO mouTe WM uepe3
MHOTO()YHKITMOHAJILHBIN IIEHTP MPEA0CTABICHUS TOCYIAPCTBEHHBIX U MYHHUITATIATBLHBIX
YCIIYT.

Kanoby Ha pemeHuss u aeicTBusi (0e3l€MCTBUE) MYHHUIIUMIIATILHOTO apXHBa,
NPEAOCTABISAIONIET0  MYHULUMIAIBHYKO  YCIyry, €ro  JOJDKHOCTHBIX  JIWIL,
MYHUIIMNIATBHBIX ~ CIOy)KaluX W paOOTHUKOB  TakXe  BO3MOXHO  T0JaTh
B aJIMUHUCTPAIINIO TOPOJICKOTO OKpyra PedTunckmii.

120. B cnydae oOxanmoBaHUsI pelIeHUA U JaeWcTBUil  (Oe3mencTBUs)
MHOTO(YHKIIHOHATILHOTO HEHTpa peI0CTaBICHUS roCy1apCTBEHHBIX
U MYHHUIUTATbHBIX YCIIYT, paboTHHKA MHOTO(YHKIIMOHATILHOTO HEHTpa
IPEIOCTaBICHUSI TOCYJAPCTBEHHBIX W MYHUIMIAJIBHBIX YCIyr jKajioba MoJaeTcs
JUTSl pACCMOTPEHUS B MHOTO(YHKITMOHAJIbHBIN LEHTP MpeI0CTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyr B Guinaig, TJAe 3asBUTENb I[0/1aBajl
3asBJICHUE U JOKYMEHTHI JJISl IPEAOCTaBICHUS MYHUIIMNIATBHON YCIIYTH B MUCbMEHHON
dbopMe Ha OymMaXHOM HOCHUTENE, B TOM YHUCJIE MPU JUYHOM IPHUEME 3asgBHUTENS, IO
MOYTE WUJTU B DJICKTPOHHOU (hopMme.

KanoOy wa pemenus u paeictBus (Oe3melicTBUE) MHOTOQYHKIIMOHAIHLHOTO
[IEHTpa TPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYT TaKkKe
BO3MOXHO 1ojaTh B JlemaprameHT nHdopmaTuzanuu u cBsizu CBepaioBCKON 00JacTu
(manee — yupenuTesb MHOrOQYHKIIMOHAIBHOTO IIEHTpa) B MUChbMEHHOW ¢dopme Ha
OyMa)KHOM HOCHUTEJIE, B TOM YMCJIE MPU JIMYHOM IpUEME 3asBUTENS, 110 OYTE WA B
AIIEKTPOHHOM (hopMme.

Cnoco0b1 nHGOpMUPOBaHUS 3asIBUTEJIEH 0 MOPSIKE MOAAYM U
paccMOTpeHus KajJo0bl, B TOM YHCJIe ¢ ucnob3oBanuem Ennnoro nopraa

121. MyHHIMOAIBHBIA apXWB, NPEIOCTABISIOIINNA MYHULHUIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHBIHN IIEHTP MPE0CTABICHUS TOCYIAPCTBEHHBIX U MYHHUITATIATLHBIX
YCIYyT, a TaKXe YYpeauTedh MHOTO(DYHKIIMOHAILHOTO IIEHTpAa MPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHHUIIUTIAIBHBIX YCIYT 00€CIIeUNBAOT:
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1) unpopmMupoBaHue 3asBUTEICH O MOPSAKE 00XxaJloBaHUS pELIeHMI
u AecTBuii  (0e3ACMCTBUSI)  MYHHIIMIAIBHOTO  apXWBa,  MPEJOCTABIISIIONIETO
MYHULIMOAIBHYIO YCIYTY, €ro JOJDKHOCTHBIX JIMI, MYHUIMIAIBHBIX CITyKalluX
1 paOOTHUKOB, pelIeHUN U JehcTBUi (0e31eicTBIS) MHOTO(YHKIIMOHAILHOTO IIEHTpa
MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, €r0 JOJKHOCTHBIX JIHI]
1 paOOTHUKOB MOCPEJCTBOM pa3MelieHust tHGOpPMaIluu:

Ha CTEHJaX B MECTax MpeI0CTaBICHUS MyHUIIUIIATBHBIX YCIYT;

Ha oduIUMaTbHBIX calTax MYHUIMOAJILHOTO apXWBa, AaJMUHHUCTPALUU
ropojickoro okpyra PedTuHckuil, MHOTO(QYHKIIMOHAIBHOIO LEHTPa MPEAOCTaBICHUS
rocyJapCTBEHHBIX M MyHUUMNaNbHbIX ycnyr  (http:/mfc66.ru/) wu  yupenurens
MHOTO()YHKIIMOHAJILHOTO LEHTpa peI0CTaBICHUS roCyAapCTBEHHBIX
u MmyHuuunaibHeix yeayr(http://dis.midural.ru/);

Ha Egunom moprane B pazgene  «JlomomHuWTenbHas — wHGOpMAIIH
COOTBETCTBYIOLIEN MYHULIUTIATIBHON YCIYTH;

2) KOHCYJIbTHUPOBAaHHE 3asgBUTEICH O TOpSIAKE OO0KAJIOBAHUS PEIICHUM
u AeiicTBuil  (0e3meCTBUIl)  MYHUIIMNIAIBLHOTO  apXWBa,  MPEIOCTABJISIIOIIETO
MYHULIMOAIBHYI YCIYTYy, €ro JOJKHOCTHBIX JIWIL, MYHUUMIAIbHBIX CIyKaluX
1 paOOTHUKOB, pENICHUN U AeicTBUi (0€37eHCTBHA) MHOTO(YHKITMOHAIBHOTO [IEHTPa
MPEOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, €r0 JOJKHOCTHBIX JIUIY
1 paOOTHUKOB, B TOM YHCJIE IO TeJe(OHY, SJIEKTPOHHOU MOYTE, IPHU JIMYHOM IPHUEME.

IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJHPYIOIIUX MOPSAAOK
A0CyAeOHOro (BHeCy1eOHOI0) 007Ka/I0BaHMS pellieHU U aelicTBUil (0e31eicTBUIN)
MYHUIUNAJIBHOI0 APXHUBA, NPEI0CTABIAINIEr0 MYHMIMIAIBHYIO YCJIYTY, €ro
MOJIKHOCTHBIX JIML, MYHHIIUNAJIBHBIX CJIYKAIIMX U PA00OTHUKOB, 2 TAKXKe
peuieHuil U geicTBUil (0e31eiicTBUS) MHOTO(QYHKIIHOHAIBHOIO LIEHTPa
NPeA0CTABJIECHNS TOCYAaPCTBEHHbIX U MYHHIMINIAJIbHBIX YCJIYT, pA0OTHHUKOB
MHOTO(YHKIMOHAJIBHOI0 LIEHTPA NMPeI0CTABIEHHS TOCY/1apCTBEHHBIX
U MYHUIIUNIAJTbHBIX yCJIYT

122. Crateu 11.1-11.3 ®enpepansHoro 3akonHa ot 27.07.2010 Ne210-D3
«OO0 opraHu3alu MpeA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT»;
noctanoBiienue  IIpaButensctBa  CBepasoBckoidt  obmactu ot 22.11.2018
Ne 828-IIIT «O6 yrBepxnenun [lonoxenus 06 0COOEHHOCTSAX MOJAYl U PACCMOTPEHUS
*ano0 Ha pemeHuss U AeiicTBus  (Oe34eHCTBUE) MCHOJHUTENBHBIX OPraHOB
rocyaapCTBEHHOM BJIACTH CBep10BCKOi o0nactu, IIPEIOCTABIISFOIINX
rOCyJAapCTBEHHbIE YCIYTM, MX JOJDKHOCTHBIX JIML, T'OCYJAPCTBEHHBIX T'PAKIAHCKHUX
CIIyKaIllMX HWCIIOJHHUTENbHBIX OPraHoB ToCyAapCTBEHHOW Biactu (CBEpIIOBCKON
00J1aCTH, MPEAOCTaBISIOIIMX TOCY/IapCTBEHHBIE YCIYIM, a TAaKXE€ Ha pELICHUuS |
nerctBug  (Oe3nmeiicTBUE)  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa  IPENOCTaBICHUS
rocyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT U €r0 paOOTHUKOBY.

123. Tlonnass wHQopMarus O TOpSAKE IOJa4yd W PACCMOTPEHUHU KaJoObl
Ha pelleHus U NeUcTBUA (0e3/eicTBIE) MyHUIIMTIAIBHOTO apXuBa, MPEI0CTaBIISIONIECTO
MYHUIUMNIAIBHYIO YCIYTY, €ro JOJDKHOCTHBIX JIMI, MYHMIIMNAJIbHBIX CIyXallluX W
pPabOTHUKOB, a TaKXe pEelIeHUs U JehcTBUs (Oe3nelicTBrEe) MHOTO(PYHKIMOHAIBHOTO
IIEHTpa MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMMAIBHBIX YCIYT, paOOTHUKOB
MHOTO()YHKIIMOHATEHOTO LIEHTpa MpEeAOCTaBICHUS rOCyJ1IapCTBEHHBIX u
MYHUITMTIATBHBIX YCIYT pa3MelneHa B pasnene «JlomomautensHas wHbOpMaIs» Ha
EnnaoM nopTasne cOOTBETCTBYIOIIEH MYHULIUNIATIBHON YCIYTH.


http://mfc66.ru/
http://dis.midural.ru/

28

IIpunoxxenne Ne 1 k AJMHHHUCTPaTUBHOMY
perilaMeHTy MYHULMINAIBHOW yciuyru «Bbrgada
KOIIMM apXUBHBIX JTOKYMEHTOB, ITOATBEPKIAIOIINAX
IIPaBO Ha BJIAJICHUE 3EMIIEW»

B MKY «ApxuB ropojckoro okpyra Pedrunckuii»

yi. I'arapuna, 1. 27, nrt Pedrunckuii, CBepamoBckoit 0611., 624285,

ajipec IeKTpOHHON nmouThl arhiv@goreftinsky.ru

3AITPOC

damunus, UMsi, OTYECTBO 3aBUTENS
(HauMEeHOBaHUE OpraHU3aIIU —
3asIBUTEIIS)

[TacniopTHBIC HaHHBIE (HOMEp, CEpUs KeM
1 KOT/Ia BBIJIaH)

JleficTBYIOIIMIA 1O TOBEPEHHOCTH
(yka3atpb naty u No JOBEpEHHOCTH)

JloMarnHwuit agpec (C HHIEKCOM)
KonrakTHsiii Tenedon (B pabodee Bpems)
AJlpec 3JEeKTPOHHOM MOYTHI

Menstnach a1 pamunus (yKazath)
(B OCHOBHOM J1J151 >KCHIIIMH )

Copepxanue 3anpoca

VYkazaTh peKBU3UTHI JOKyMeHTa «O0
OTBOJIE 3€MEJIBHOTO Y4acTKa»

BoinaTe Kcepokonuu JOKYMEHTOB
(eciii HY)KHO, yKa3aThb KaKHe)

Bun nocraBku orBera (yka3aTh):

- nonyuy JIMUHO B Apxuse;

- nonyuy JINUHO B M®ILJ;

- o [TOYTE npoctbiM MUCEMOM Ha
YKa3aHHBIN ajpec;

- TI0 JIEKTPOHHOM MOYTE

(B OTCKAaHUPOBAHHOM BHJIC).

[Tpunoxenus K 3ampocy (MEepeuuciiuTh, ¢ yKa3zaHHEM KOMM/OpUTHHAT). 3asBUTENb BIpaBe, IO
COOCTBEHHOW MHMLIMATHBE MPEACTaBUTh JOKYMEHTHI (WJIM UX KOIHUM), COEprKaIUe JOMOIHUTEIbHbIE

CBCACHUA, OTHOCAIIUCCA K TCMC 3aIIpoca.

Jara

IMoamuce
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[Ipunoxenne Ne 2 Kk AJIMHHUCTPATUBHOMY
pErIaMEeHTy TMPEJOCTaBICHUS MYHULMIAIBHON
ycinyru «Bplnaya Konuid apXMBHBIX JOKYMEHTOB,
MIOATBEPKIAIOIIMX [IPABO HA BJIAJICHUE 3EMIIEN

COI'TACHE
HA OBPABOTKY IIEPCOHAJIBHbBIX JTJAHHBIX

Hﬂ o
(pamummst, ©Ms1, OTYECTBO)

MIPOXKUBAIOLIUI(as1) TIO ajpecy:

MacmnopT: cepust No , BBIIaH ,

(xeM BBIJIaH)

B COOTBETCTBMM CO cTatbeil 9 @DenepanbHoro 3akoHa oT 27.07.2006 roma Ne 152-®3 «O
MEPCOHANBHBIX JaHHBIX» Jal0  CBOE corjacue Ha o00paboOTKy MOMX MEPCOHANBHBIX JaHHBIX
pabotarkamMu MKY «Apxus ropojackoro okpyra Pedrunckuit»y, mo aapecy: 624285, CrepanoBckas
o0i., irt PedTunckuit, yn. larapuna, a. 27, B TOM YUCIIE€ COBEPIIAThH JIOOBIC NEHCTBUS (OMEparivm)
WIM COBOKYIHOCTh JNEWCTBUU (Omepanuii), C HCIOJIb30BAHUEM CpPEICTB aBTOMATH3allMM WM 0e3
WCIIOJIb30BAHUS TaKUX CPEACTB C MOUMH TNEPCOHAIBHBIMHU JIaHHBIMH, BKIIOYas cOOp, 3amuch,
CUCTeMAaTH3allhio, HAKOIUIEHWEe, XpaHEHWEe, YTOYHEHHE, H3BJCUYEHHE, HCIIOJIb30BAHUE, Iepeaavy
(pactipocTpaHeHue, TIpenoCTaBICHUE, JOCTYH), o00e3nuurMBaHue, OJOKHpPOBaHUE, YAaJCHHUE,
YHUUTOKEHHUE MEPCOHATBHBIX JAaHHBIX B LIENSAX MPEIOCTAaBICHUS MYHHUIMNAIbHON yciayru «Bbimaua
KOIMH apXMBHBIX JOKYMEHTOB, IOATBEPKAAIOIIUX IPABO HA BJIaJCHUE 3eMJIEN».

[lepeuenb mepcoHANbHBIX JAaHHBIX, Ha 00pabOTKYy KOTOPBIX JaeTcs corjiacue: (haMuiius, UMs,
OTYECTBO; JIaTa U MECTO POXKACHHS; aAPEC PETUCTPALNH TI0 MECTY YKHTEIbCTBA, MECTY NMPEObIBaHNUS, a
Takxe ajpec (pakTUUIEeCKOro MpPoKMBaHUs, B CIIydae €CJIM OH OTJIMYAeTCs OT MeCTa KHUTEIbCTBA, MECTa
npeObIBaHMS; TaHHBIC MACIIOPTa TPakJaHWHA; OCHOBHOE MECTO PabOoThI, TOJDKHOCTH (PO 3aHSATHH);
oOpa3oBaHme (C yKa3aHHEM OpTaHM3aIlMU, OCYIIECTBILIIONIEH 00pa30BaTEIbHYIO NEATEIBLHOCTD, TOJla
ee OKOHYaHMA M PEKBU3UTOB JOKyYMEHTa 00 o00pa3oBaHMUM M O KBaTU(HUKAIMH); KOHTAKTHBIC
TeneQoHbl, aapec JJIEKTPOHHOM TOYTHI, a TakKe MHble CBeACHHs O ¢aKrax, COOBITHSIX U
OOCTOSITENBCTBAX  MOEH  JKM3HH, CoJepXKamuecs B JOKyMEHTax (KOMUSAX JOKYMEHTOB),
MIPEIOCTABIIEHHBIX MHOIO B MYHHUIIMIAJIbHBIN apXuB, B TOM YHUCIJIE€ CBEICHHS, HA OCHOBAaHUU KOTOPBIX
MOKHO YCTaHOBHTH MOIO JTMYHOCTH ((hoTorpadun).

Cornacue Ha 00pabOTKYy MEPCOHAIBHBIX JTAHHBIX JEUCTBYET B TE€UEHUE OJIHOTO T0jIa CO JIHA €ro
MOJIHMCAHUS M MOXXET OBITh OTO3BAaHO MHOW B JII00O€ BpeMsi Ha OCHOBAaHHMHM MOETO MUCHMEHHOTO
3asIBJICHUA.
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