Alassasas

IJIABA TOPOJCKOI'O OKPYI'A PE®TUHCKHUI

ITOCTAHOBJJEHMHE

13.09.2019 Ne 622
n. Peprunckuii

OO0 yTBepkI1eHUN AIMMHUCTPATHBHOIO perjiaMeHTa NpeaocTaBJIeHHus
MyHMUIHMIIAJTBHBIM Ka3¢HHBIM YUYpeKAeHUEM «APXHB IOPOACKOI0 OKpyra
Peprunckuiny MyHuuMnajabHou yciayru «IllpenocraBiieHue apxXuBHbIX CIIPABOK,
APXUBHBIX KONMH, APXMBHBIX BBINUCOK, HHGOPMALMOHHBIX TUCEM, CBA3AHHBIX
¢ peajiM3anueil 3aKOHHBIX NPaB U CBO0O/ IPaKIaH»

B coOTBETCTBUU C MOCTAaHOBJIEHUEM TJaBbl TOPOACKOTO okpyra PedrTuHckuii
ot 20.02.2019 roma Ne 140 «O pa3paboTKke U yTBEPKJIECHUU aIMHUHHUCTPATUBHBIX
PErIAMEHTOB OCYILECTBICHUS MYHHULHINAIBHOTO KOHTPOJS W AJAMUHUCTPATHBHBIX
pPErIAaMEHTOB IIPEAOCTABICHUS MYHULMIAIBHBIX YCIyI Ha TEPPUTOPUM T'OPOJICKOTO
okpyra PedTunckuiim
INOCTAHOBJIAIO

1. VYrBepauTe  AIMUHUCTPAaTUBHBI  pErJIaMEHT  NPEIOCTaBICHUS
MyHununanbHeIM ~ Ka3€HHBIM  YUPEXKIECHUEM  «APXUB  TOPOJACKOTO  OKpyra
Pedrunckuit» myHununanbHoi yenyru «lIpemocraBieHue apXuMBHBIX CHPABOK,
apXMBHBIX KOIMH, ApPXMBHBIX BBITHUCOK, MHPOPMAIIMOHHBIX MHUCEM, CBSI3aHHBIX C
peanu3anueil 3aKkOHHBIX TIpaB U cBOOO rpaxaan» (mpuiioxenue No 1).

2. CuuraTh yTpaTHMBIIMM CHJIY NOCTAaHOBJIEHHE IJIaBbl TOPOJCKOTO OKpyra
Pedrunckuit ot 25.07.2016 roma Ne 525 «OO0 yTBepkaeHuH AJIMHHUCTPATUBHOIO
perinaMeHTa Mo NPENOCTABICHUIO MyHUIMNAIbHOW yciuyru «lIpegocraBnenue
O0(OpPMIIEHHBIX B YCTAHOBJIEHHOM IOPSIIKE apXUBHBIX CIIPABOK MJIM KOMUN apXHUBHBIX
JIOKYMEHTOB, CBSI3aHHBIX C COLMAJIbHOM 3aIIUTOM IPa)kJ1aH, IPeayCMATPUBAIOILEH UX
NEHCUOHHOE oOOecrevYeHue, a TakKe TMOoJydyeHHEe JbrOoT U KOMIIEHCAluil B
COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccuiickoint denepannm.

3. OmyOnauKoBaTh HACTOALIEE TOCTAHOBJIEHNE B UH(POPMAILIMOHHOM BECTHHKE
aIMUHUCTPAIIMH TOPOACKOTO okpyra Pedtunckuit «PedTuHCKHI BECTHUKY.

4. KoHTponp Hax UCIOIHEHWEM HACTOSILErO IMOCTAHOBJICHMSI OCTABIIAKD 32
co00ii.

I'1aBa ropoackoro
OKpyra HN.A. MakcuMmoBa



[Ipunoxenne Ne 1

YTBEPXKIEH

IIOCTAaHOBJICHUEM  IJaBbl  T'OPOJCKOIO
okpyra Pedrtunckuit ot 13.09.2019 rona
No 622 «O0 YTBEPKIACHUU
AJIMUHUCTPATUBHOTO periameHTa
IPEAOCTABIEHUS MyHunmnanbHeIM
Ka3€HHBIM YUPEKICHUEM «ApxuB
TOPOJACKOTO okpyra  Pedtunckuii»
MYHULIMNATbHON yCIyru
«IIpenocraBieHue apXUBHBIX CIPABOK,
apXMUBHBIX KOMWI, apXHUBHBIX BBIIMUCOK,
WH()OPMAITMOHHBIX TTHUCEM, CBS3aHHBIX C
peanu3anuell 3aKOHHBIX TIPaB U CBOOO.
rpakaaH»

AIMHUHHMCTPATHBHBIN perjiaMeHT
npenocrapjieHuss MyHHIMIAJbHBIM Ka3¢HHBIM yUpeKIeHHEM «APXUB
ropoackoro okpyra Peprunckuiny» myHuuunajibHoi ycayru «llpexgocraBiaenune
apPXUBHBIX CIIPABOK, APXUBHbIX KON, APXUBHBIX BbINHCOK, HHGOPMALMOHHBIX
NHCEM, CBSI3AHHBIX ¢ peajn3anue 3aKOHHbIX MPAB M CBO0O IPaKIan»

Pa3znea 1. O0mue moJsiokeHus

1. AIMUHUCTPATUBHBIN pErIaMEeHT MPEAOCTABICHUS MYHUIUMIAIBLHOU YCIyTH
«IIpenocraBieHue apXWBHBIX CHOPABOK, APXUBHBIX KOIHM, APXWBHBIX BBINKCOK,
WH()OPMAITMOHHBIX TIHICEM, CBS3aHHBIX C peaju3alieldl 3aKOHHBIX TPaB U CBOOOI
rpaxkaan» (Jajnee — periiaMeHT) YCTaHABIMBAET MOPSIIOK U CTAaHJAPT MPEIOCTABICHUS
MyHULMNaNbHON ycnyru «lIpenocraBieHne apXWBHBIX CIPABOK, apXHUBHBIX KOMUH,
ApPXWBHBIX BBITTMCOK, HHOPMAIIMOHHBIX MTUCEM, CBSI3aHHBIX C pean3aliieil 3aKOHHBIX
mpaB ¥ CBOOO Tpakaany (J1ajiee - MyHHUIIMITAIbHAS YCIIyTa).

2. PernaMeHT ycTaHaBIMBAET CPOKU M TOCIIEA0OBATEILHOCTh aIMUHUCTPATUBHBIX
poIeAYyp MYHULIMNAIBHOTO Ka3€HHOTO YUYPEXKACHUS «ApPXHUB TOPOJACKOTO OKpyra
PedTunckuit» (ganee - MyHULIMOAIBHBIM apXWB, apXUB), OCYIIECTBISEMBIX B XOJE
NPEAOCTaBICHNUS MYHUIIMIAIBLHON YCIYyTH, TOPSAJOK B3aUMOJICUCTBUS MEXKIY
JOJDKHOCTHBIMM JIUIIAMU, B3aUMOJICHCTBUS C 3asIBUTEIISIMH.

Kpyr 3asaBurenei

3. 3asgBUTEIEM HA MTOJTYYECHHE MYHULUMITAIbHON YCIIYTH SIBJISIIOTCSL:

1) ¢dwusnueckue u IOpUAMYECKHE JIHIA, OOpallalmuecs Ha 3aKOHHBIX
OCHOBaHMSIX K apXMBHBIM JOKYMEHTAM, B MEJISIX IOJYYEHHUS W HCIOJIb30BAHUS
uH(pOpMaIuK, CBA3aHHON C peayiu3aliueii 3aKOHHBIX MPaB U CBOOO I Tpak/aH (anee —
3asIBUTENN);

2) 3aKOHHBIA TPENICTABUTENb 3asABUTENS, YKA3aHHOTO B  TOJIYHKTE
| HacTosIIero MyHKTA.



TpeGoBanus k nopsiaky HHGOPMUPOBAHUS
0 NpPeI0CTABJICHUN MYHHMUIMIIAJIbHON YCIYyIH

4.  HWudopmupoBanue  3asBHTENEH O  TOPSAKE  MPEIOCTABICHUS
MYHUIIUNIATBHOM  yCIYI'M  OCYIIECTBISAECTCS  HEMOCPEACTBEHHO  PabOTHUKAMHU
MYHUILIMNIAIBHOTO apXWUBa MPU JUYHOM MpUeMe, Mo TenedoHHOH, (paKCUMUILHOMH,
MOYTOBOM, DJIGKTPOHHOM CBS3M, a Takxke uepe3 [ocymapcTBeHHOE OMOKETHOE
yupexaenne  CepiyioBckoi  obnacté  «MHOroyHKIIMOHAIBHBIM  LEHTP
MPEOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIIUNMAIBHBIX yciayr» (manee — MOI],
MHOTO()YHKIIMOHAJILHBIHI LIEHTP).

5. Uudopmarust o0 Mmecte HaxoxaAeHHs, rpadukax (pexume) paboThl, HOMEpax
KOHTaKTHBIX TelIe(OHOB, aapecax HJICKTPOHHON MOYTHl U O(PUIIMATHHBIX CalTax,
uH(dOpMaIUs 0 MOPSAKE MPEAOCTABICHNS MYHUITUIIATLHON YCIYTH, pa3MeleHa:

- Ha UH(QOPMAIIMOHHOM CTEH]IE, PACTIOJIOKEHHOM B apXUBE;

- Ha oUIMATEHOM caiiTe MyHHIIMTAIBHOTO Ka3€HHOTO YUpEexKACHUS «ApXUB
ropojckoro okpyra Pedgrunckuit» (https://www.arhivreft.ucoz.ru) B cetu ntepHer;

- Ha OUIMATBHOM CalTe aMUHUCTPAIIMHA TOPOJICKOTO OKpyra PedTuHckuii B
pazzene «MyHUIUTIANIbHBIC u rOCyJIapCTBEHHBIC YCIIyTHU»
(https://www.goreftinsky.ru);

- Ha opunmansHoM caiite MOI] (https:// www.mfc66.ru);

- B (penepanbHOIl rocygapcTBEHHOM HMHPOpMaNUOHHON cucreme «EnauHbIi
MOpTaJl TOCYAAPCTBEHHBIX U MYHUIIMNAIBHBIX YCayT (pyHKumi)» (nanee — Equnbrit
nopTai) no aapecy https://www.gosuslugi.ru

6. OcHOBHBIMH TpeOOBaHUSIMU K HHPOPMUPOBAHUIO TPAXKIAH O TMOPSIKE
IPENOCTABIICHUS ~ MYHUIIMIAIBHOW  yciayrd  (yclyr), KOTOpbI€  SIBJSIIOTCS
HEOOXOAUMBIMU U O0S3aTENIbHBIMU JJISl TIPEIOCTABICHUSI MYHULIUIIAIILHON YCIIYTH,
SIBJIIIOTCSI JIOCTOBEPHOCTh MPENOCTaBIsIEMON MH(POPMAILIUU, YETKOCTh B U3JI0KEHHUU
uH(pOpMaIUK, MOJTHOTAa UHPOPMUPOBAHUS.

7. Tlpu oOmeHun c rpaxkaaHaMyd I0DKHOCTHBIE juia ML, paGoTHuku
MYHHUIIUNIATBHOTO apXuBa JOJKHBI BECTH c€0si KOPPEKTHO U BHUMATEIBHO K
rpaxJaHaM, HE YHIDKAaTb WX YECTH U JOCTOWHCTBA. YCTHOE WHGOPMHPOBAHUE O
NOPSIAKE TPEAOCTABICHUS MYHUIMOAIBHON YCIYyrd JOJDKHO TIPOBOJMUTHCS C
WCITOJIb30BaHUEM O(DUITNATHLHO-IETIOBOTO CTHIIS PEYH.

8. MudopmupoBanme rpakaaH O MOPSIKE MPETOCTABICHHUS MYHHITUTATBHON
YCIIYTH MOKET OCYIIECTBISITHCA C UCITOIH30BAHUEM CPEICTB aBTOMH(GOPMHUPOBAHUS.

Pa3znen 2. CtangapT npeaocraBjieHus MyHUIIMTIAJIbHOM YCJIYTH
HaumeHoBaHMe MYHMIIUNIAJIBHOMN YCJIYTH

9. HammenoBanne MyHununaipHoM yciyru: «lIpemocraBienue apXuWBHBIX
CIPaBOK, AapXMBHBIX KOMHUM, AapXMBHBIX BBIMUCOK, HH(POPMAIMOHHBIX IHCEM,
CBS3aHHBIX C pealii3alieil 3aKOHHBIX MPaB U CBOOOI TPAXKIAH.

HanmeHoBaHHe MYHUIIUIIAJILHOIO0 aPXUBA, NPEI0CTABJIAIONLICTO
MYHUIMIAJIbHYIO YCJIYTY

10. IIpenocraBneHre MyHULIMIIAIBHOM YCIYTH OCYLIECTBIsET MyHHUIIMIIANBHOE
Ka3E€HHOE YUpEKIeHNE «APXUB rOpOACKOTO OKpyra PedTuHCcKuin:.

HaunmeHoBaHHe OPraHOB M OPraHU3alUM, OOpalleHle B KOTOPbIE
HE00X0IMMO /IJIfl NPeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH


http://arhivreft.ucoz.ru/
https://www.goreftinsky.ru/

11. Ilpu npenocraBieHUU MYHULANIAIBHBIM APXWBOM MYHHIIMIIAIBLHON
yCIyTH MEXBEAOMCTBEHHOE HH(OPMALIMOHHOE B3aUMOJIECHCTBHIE HE TPETyCMOTPEHO.

12. 3ampeniaercst TpebOBaTh OT 3asBUTENS OCYIIECTBICHUS JEHCTBUN, B TOM
YHClie COIJIaCOBaHMM, HEOOXOAMMBIX JJsl TMOJIyYeHHS MYHULUIMAIBHOW YCIyTH
U CBSA3aHHBIX C OOpalIeHUEM B MHbBIE TOCYJIaPCTBEHHBIE OPTaHbl, OPTaHbl MECTHOIO
CaMOYTIpaBJICHUs W OpPTraHU3allii, 3a HCKIIOYEHHEM IOJIyYeHHUS! YCIYT, KOTOpbIC
SIBIISIFOTCA HEOOXOAMMBIMU M 00s3aTEbHBIME JJIs1 TIPEOCTABICHUS MYHHUITUITATEHOM
YCIIyTH.

Onucanue pe3yiabTaTa NpeA0CTABJICHNS MYHUIIUNIAJIbHOM YCJIYTH

13. Pe3ynpTaToM TpeAOCTaBICHUS MYHULUNAIBHON YCIYTH SIBISETCH:
apxuBHasl CIIpaBKa; apXWBHAsl BBINHMCKA; apXWBHAs KOIHWSA; OTBET 00 OTCYTCTBUU
3amnpamMBaeMblX CBEJICHHUM; peKkoMeHAalus O JalbHEWIIMX NYyTAX IOUCKa
HeoOXoauMoW HH(OpPMaLMK; YBEIOMJIEHHE O HaIpPaBI€HUHU COOTBETCTBYIOIIETO
3arpoca Ha MCIOJIHEHUE B IPYroil apXvB WM OpraHU3alUIo; OTKa3 B paCCMOTPEHUH
oOpallieHusi C MOTUBUPOBAHHBIM M3JI0KEHUEM €r0 MIPUUHUH.

Cpoxku npenocTaBjieHus MyHUIIUNIAJBHOMH YCJIYTH, B TOM YHCJIe C Y4eTOM
HEe00X0AUMOCTH 00pALleHNs B OPraHU3ALHH, YYACTBYIOIIUE B IPEAOCTABICHUH
MYHUIUNAJIbHON YCIYTH, CPOK NPHOCTAHOBJICHUS NMPEI0CTABICHUS
MYHUIUNAJIbHOM YCJIYTH B cJIy4ae, eCJiM BO3MOKHOCTb PHOCTAHOBJICHUSA
NpPeAyCMOTPEeHA 3aKOHOAATeJIbCTBOM Poccuiickoit @eepauuu, CPOK BbIAAYH
(HanpaBJjieHHs) JOKYMEHTOB, ABJISIOIIUXCH Pe3ya1bTaTOM
NpeaoCcTABIeHHUSI MYHUIIMNIAILHOM YCIyr i

14. Cpox ucnoyiHEHHUS 3ampoca IO apXUBHBIM JTOKYMEHTAM MYHHULHUINAIBHOTO
apxuBa He JIOJKEH npeBbimath 30 1HEN co JHS perucTpanuu 3anpoca.

C yueroMm oOpailieHusi 3asBUTENS 4Yepe3 MHOTO(YHKIMOHAJIBHBIA LEHTP
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIIMMIAIBHBIX YCIYT CPOK MPEJOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH HUCYHUCISETCS ¢ MOMEHTA PErUCTPallMi B MYHUIIUTIATIHLHOM
apXuBe, MPEAO0CTABIIAIONIEM MYHUILIMITAIBHYIO YCIIYTY.

3anpoc, HEe OTHOCSIIMICS K COCTaBy XpaHSIIMXCS B MYHUIIMIIAIbHOM apXUBE
apXUBHBIX JJOKYMEHTOB, B TE€UECHHUE S5 JHEW CO JHS €ro perucTpaluu HampaplseTcs
B IPYrOil apXvMB WIM OpraHU3allkio, TAe XpaHATCS HEOOXOIUMBbIE apXUBHBIC
JOKYMEHTBI, C YBEJAOMJIEHUEM 00 3TOM 3asIBUTEIIS.

HopmaTuBHbIe IPaBOBbIE AKTHI, PeryJIUpPYIOLIUe NPe10CTaBIeHHe
MYHMUIMNAJIbHON yCJIyTH
15. IlepedyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIMIUX MPETOCTABICHUE
MYHUIIUIIAJIBHON yCIYTH, pa3MEIEeH:

- Ha opUIIMATBHOM CaliTe aAMUHUCTPALIMU TOPOJICKOT0 OKpyra PedTuHckuii B
pasnene «MyHULIUTATIbHBIE u rocyapCTBEHHbIE YCIIYTH»
(https://www.goreftinsky.ru);

- Ha EguHOM mopTasie rocy1apCTBEHHBIX U MyHULMIIANBHBIX YCIYT ((QyHKIIHIT)
no aapecy: (https://www.gosuslugi.ru).

HcuepnbiBaomuii nepeyeHb J10KYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHHU
C HOPMATHUBHBIMH NPABOBbLIMHM AKTAMH JJIsl IPEJ0CTABJIEHHUSI MYHUIIMNIAILHOM
YCJIYTH, M YCJIYT, KOTOPbIE SIBJSIIOTCS HE00X0AUMbIMH U 00513aTeJIbHBIMHU /1151
NpeAoCTABJIEHUSI MyHUIMIIAIbHON YCIYTH, MOAJIEKAIIMUX NPeACTABICHUIO


https://www.goreftinsky.ru/

3asiBUTeJIeM, CIIOCOOBI X MOJy4YeHHs 3asiBUTEJIeM, B TOM YHUCJIe B 3JIEKTPOHHOM
(¢opme, NOpsIIOK UX MPEACTABJICHUSA

16. 3anpoc 0 npenocTaBIEHUM MyHULIMIAIBHOU yciayru (nmpunoxenue Ne 1 k
perjJamMeHTy) U corjiacue Ha 00pabOTKy MepCOHAIbHBIX JaHHBIX (Mpuiioxenue Ne 2 k
periaMeHTy) B MYHHUIIUMTIAIbHBIA apXxuB Wi B MO®I] (3ampoc 3asBUTEIb JOJKEH
MPEACTaBUTh CAMOCTOSATEIBHO B IEJISIX MOJYYSHUSI MyHUIIUIAIBHON YCIIYTH).

JIOKyMEHTOM, MOATBEPKIAIOIMIMM IOJTHOMOYHUSL TPEACTABUTENS 3asBUTENS,
SBJIIETCS] JOBEPEHHOCTh, OPOPMJICHHAsA U BBbIJIAHHAS B MOPSAKE, MPEAYCMOTPEHHOM
3aKOHOAATeNbCTBOM Poccurickon deneparnuu.

B 3anpoce 3asiBUTENS 1OKHBI ObITh YKA3aHBbI:

1) HauMEHOBaHHME IOPUIUYECKOrO JIMIA, MECTO HAXOXKJICHUS Ha OJaHke
OpTaHU3aINK; IS TPAKIaH - GaMUJIus, UMsL 1 0TYECTBO (TTOCIIeTHEE — TIPU HATTUIHIH )
MECTO  JKUTEJIbCTBA, PEKBU3UTHl JIOKYMEHTA, YIOCTOBEPSIOLIErO JINYHOCTD,
KOHTaKTHBIA HOMED TeedoHa;

2) MOYTOBBIM W/WIM ANEKTPOHHBIA aJipec 3asBUTENS, [0 KOTOPOMY JIOJKEH
OBITh HANpaBJIEH OTBET, YBEAOMJICHHE O TIepeapecaluy 3amnpoca;

3) wuHTepecywIIWe 3asBUTENIS BOMPOC, COObITHE, (aKT, CBeAEHUs
Y XpPOHOJIOTMYECKHE PaMKH 3allpaliuBaeMoil THGOpMAaLIUH.

3asgBUTENL BIIpaBe, MO COOCTBEHHOW WHULIMATHUBE MPEICTABUTH JOKYMEHTHI
(WM MX KONHUH), COAEpMAUIUE TOMOJHUTEIbHBIE CBEAEHUS, OTHOCSIIMECS K TEME
3amnpoca.

JlaHHBIM TIEpeYeHb SBISETCS HCYEPNBIBAIONIMM W HE MPENoJiaraet
MEXBEJJOMCTBEHHOTO MH()OPMAIITMOHHOT'O B3aUMOAECHCTBUS.

17. Jnga nongydyeHUss JOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEeAOCTaBICHUS
MYHULIMNAIBHON YCIYIM, YKa3aHHbIX B MYHKTE€ 16 HACTOAIIEro pEriiamMeHTa,
3asBUTENh JIMYHO 00paliaeTcst B OpraHbl BJIACTH, YUPEKICHUS U OpTraHU3aIIH.

18. 3asgBneHre © JOKYMEHTBI, HEOOXOIUMbIE MJiA MPEAOCTaBICHUS
MYHULIMNAIBHON YCIYrd, YyKa3aHHbIE B IYyHKTE 16 HacTOSAIIEro perjiaMeHTa,
MPEACTABIAIOTCS B MYHHUIIMNAIbHBIA apXWB TMOCPEACTBOM JIMYHOTO OOpaIlieHus
3asIBUTENS, MOCPEICTBOM MIOYTOBOTO OTHPABJICHUS, yepes MO®II,
100 C UCIIOJIb30BaHUEM HMH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BKJIIOYAsl MCIIOJIb30BaHME EquHOrO mopTana, U ApYyrux CpeAcTB HHPOPMAIMOHHO-
TE€JIEKOMMYHUKALIMOHHBIX TEXHOJOTWA B CIy4asX W TOPAJIKE, YCTAHOBIJIEHHBIX
3akoHoAaTenbcTBOM Poccuiickoit denepaunu u CBepanoBckoil obnactu, B Gopme
JIEKTPOHHBIX JTOKYMEHTOB IPH HAJIMYMKA TEXHUYECKON BO3MOXKHOCTH. [Ipm 3TOM
3adBJICHUE W JJIEKTPOHHBIA 00pa3 KaXI0ro JOKYMEHTa MOTYT OBbITh MOJIMUCAHBI
MPOCTOM BJICKTPOHHOM IOIIUCHIO.

HcuepnbiBaouuii nepeyeHb 10KYMEHTOB, HE00X0AUMBbIX B COOTBETCTBUH C
HOPMATHBHBIMH NPABOBBIMH AKTAMH JISl IPEAOCTABJICHUSI MYHHIUIIAIbHOMN
YCJIYI'H, KOTOPbIEe HAXOJATCH B PACIIOPHAKEHUH OPTraHOB MECTHOI'0
CaMOYIIPaBJICHUS U MHBIX OPraHOB, YYACTBYIOIIMX B MPeI0CTABICHUHU
MYHUIMNAJIBHBIX YCIYT, U KOTOPbIE 3asiBUTE/Ib BIIPaBe NPEACTABUTH, a TAKKe
CIoco0BbI UX NMOJIYYEeHHUs 3asiBUTEISIMU, B TOM YHCJI€e B 3JIeKTPOHHOI (popme,
MOPSIAOK HUX MPeACTABJICHUS

19. JIOKyMEHTBI (cBeneHus), HEO0OXOIMMbIC B COOTBETCTBUU
¢ 3akoHomarenbcTBOM  Poccuiickon — depepaumn W 3aKOHOJATEIBCTBOM
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Cepa1oBcKoi obnactu JUTSL IPEOCTaBICHUS MYHHUIMIATbHON
yCIIyTH, KOTOPBhIE HAXOATCS B PACHOPSHKEHUU TOCYAApCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYMpPAaBICHUS W HMHBIX OPraHOB, YYaCTBYIOUIMX B MPEAOCTaBICHUU
MYHUIIUIIATIBHBIX YCIYT, OTCYTCTBYIOT.

Yka3zaHue Ha 3anpeT TpPedOBAThH OT 3asiBUTEJIA
NpeaCTABJICHUS JOKYMEHTOB U HH(OPMAaIlUU UM OCYIIECTBJICHUSA 1eiiCTBUI

20. 3ampernaercs TpeOOBATh OT 3asIBUTEIISA:

- IPE/ICTaBIICHUs JOKYMEHTOB U UH(QOPMALUU WA OCYIIECTBICHUS IEUCTBUM,
KOTOpbIE HE MPEyCMOTPEHBI HOPMATUBHBIMU MPABOBBIMU aKTaMHU, PETYJIUPYIOIIUMHU
OTHOILIEHUS, BOSHUKAIOIIUE B CBS3H C MPEIOCTABICHUEM MYHULIUIIAIBHOU YCIYTH;

- TMpEeACTaBIEHUS JOKYMEHTOB M HMH(OpMAIMH, KOTOPbIE B COOTBETCTBHUHU
C HOpPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickoii Penepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamu [IpaBurtenscTBa CBepIsIOBCKOM 00JACTH M MPABOBBIMU aKTaMHU
OpraHoB MECTHOI'0 CaMOYIIPABJICHUs HaXOAATCS B PACIOPSIKEHUU OPTaHOB MECTHOTO
CaMOYIPABJICHUS, MPEAOCTaBISAIOUIMX  MYHULUMNAIbHYIO  yciIyry, W (WJH)
NOJIBEIOMCTBEHHBIX ~ OpraHaM  MECTHOTO  CaMOYIIPaBJICHUs  OpraHu3alui,
YYaCTBYIOIIMX B MMPEAOCTABICHUH MYHULIUIIAJIBHBIX YCIIYT;

- TMpeACTaBICHUS JOKYMEHTOB U HWHQOpMalMH, OTCYTCTBUE M (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU NIEPBOHAYAJILHOM OTKAa3€ B MPUEME
JOKYMEHTOB, HEOOXOJIMMBIX [JIsl MPEIOCTaBICHUS MYyHUUUNAIBHOW YCIYyrH, JIMOO
B [IPEIOCTABICHNY MYHULIUIIAIIBHOW YCIYTH, 3a UCKIIFOUEHUEM CIEAYIOIINX CIIy4aeB:

- W3MEHEHHE TpeOOBaHWN HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOIIHUXCS
NPEAOCTABICHN MYHULIHNAIBHOW yCIYrH, IIOCIE€ TNEPBOHAYAIBHOM IOJAYU
3as1BJICHUSA O NPEJOCTABICHUY MYHULIUIIAJIBHON YCIIYTH;

- HaJIM4uMe OMMOOK B 3asiBJICHUM O MPEIOCTABICHUN MYHHUIMNAIBHOW YCIyrH
Y JOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B MPHUEME
JIOKYMEHTOB, HEOOXOJIMMBIX [IJIsi MPEIOCTaBICHUS MYHUIIUMNAIBHOW YCIYTH, JIHOO
B [IPEIOCTABJICHUY MYHHUIIMIIAJIBHON YCIYIM M HE BKJIIOYCHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

- ICTEUEHHUE CPOKa JACHCTBUS JOKYMEHTOB WJIM U3MEHEHHE HH(POpMAIIUU TTOCIIe
IIEPBOHAYAJILHOTO OTKa3a B pueMe JNOKYMEHTOB, HE0OXOAUMBIX
JUISI IPEIOCTABJICHUST ~ MYHUIMOAIBHOW  ycayru, JuOO B  MPEJOCTaBICHHUH
MYHULMIIATHON YCIYTH;

- BBIABIICGHHE JOKYMEHTAJIbHO TMOATBEPKIEHHOTro (¢akrta (IPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOMPABHOTO JEHCTBUS (0€31eHCTBUS) JOMIKHOCTHOTO JIMIIA
MO®I[ wmu  pabGoTHHMKAa  MYHHMIMIAIBHOTO  apXHWBa,  MPEAOCTABIISIIOIIETO
MYHULMNAIbHYK YCIYTy, NpPH MNEPBOHAYAIBHOM OTKAa3€ B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX  JUII  MNPEAOCTaBIICHUS  MYHULMIAIBHOM  yciIyru,  Ju0o
B [IPEIOCTABIICHUY MYHHUIIUIIAJIBHON yCIyrdu. B JaHHOM Cilydae B MMCbMEHHOM BHJIE
3a MOAIHUCHIO JTOJPKHOCTHOTO JIMIA MYHULIMINAIBHOTO ApXWBA, MPENOCTAaBISIOIIETO
MYHULMIIAIBHYIO YCIyry, pykoBomutens MODI[ npu nepBoHAYaIBLHOM OTKa3e
B IIpUEME JOKYMEHTOB, HEOOXOJUMBIX JJIA MPEJOCTaBICHUS MYyHUIUIAIBHON
YCIIYTH, YBEIOMIISIETCS 3asiBUTEIIb, & TAKKE IPUHOCATCS U3BUHEHHUS 33 JOCTABIICHHbBIC
Hey100cTBa.

[Tpu npenocTaBiIeHMM MYHHLIIMIIAIBHON YCIYTH 3alPeIaeTCs:
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- OTKa3bpIBaTh B IpHUEME 3alpoca U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABIECHUS MYHUIMNAIBHOW YCIYTH, B CIy4ae, €Cld 3alpoc U JIOKYMEHTHI,
HEOOXOJUMbIE JUIsI TIPEJOCTABICHUS MYHHUIMIIAIBHOM  YCIYrd, TMOJaHbl B
COOTBETCTBUM ¢ UHPOpMalued O CpoKax U  MOpPSJKE  IPeIOoCTaBICHUs
MyHunMnansHOM yCIyrH, OIyOJIMKOBaHHON Ha Enunom  moprane, nm6o
Ha 0(pULIMaTIBbHOM CalTe MyHUIIMIIAIBHOTO apXUBa;

- OTKa3bIBaTh B NPEIOCTABICHUM MYHUIMIAIBLHOM YCIyrd B cCiydae, eclid
3aMpoc U AOKYMEHTbI, HEOOXOUMBIE JJIsl MPEJOCTABICHHUS] MyHULIMIIAILHON YCIIyTH,
MOJAaHbl B COOTBETCTBUU C MH(pOpMAIMEl O CpoKax M MOPSAKE MPEeA0CTaBIICHUS
MYHUIMOAIBHOM  yclIyrd, omyOnukoBaHHOM Ha Eaunom noprane  nubo
Ha OpUIIMATBHOM CaiiTe MyHUIIUIIAJILHOTO apX1Ba;

- TpeOOBaTh OT 3asBUTENS MPEICTABICHUS JOKYMEHTOB, IMOJTBEPIKIAIOLINX
BHECEHHE 3asBUTEJIEM IUIATHI 32 MPEAOCTABICHUE MYHULIUITIATIbHON YCIYTH.

HcyepnbiBawoiyni nepe4eHb OCHOBAHMH ISl 0TKa3a B IpMeMe J0KYMEHTOB,
HEe00XOAMMBIX AJIs PE0CTABJICHUS MYHUIUIIAJIBHON YCIyTH

21. OcHoBaHMsIMM JUIsi OTKa3a B TMpHEME 3asBICHHS U JOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IPEJOCTABICHUS MyHUIIUNIAIBHON YCIYTH, SBIISIOTCS:

HEIPaBUJIbHOE 3alOJHEHUE 3aIllpoca, YKa3aHHOrO0 B IyHKTE 16 HacTosIiero
periiaMeHTa, OTCYTCTBUE B 3alpPOCE JTAHHBIX, YKA3aHHBIX B MyHKTE 16 HacTosIIero
periiaMeHTa;

3al0JHEHUE 3aMpoca, YKa3aHHOIO B IYHKT€ 16 HACTOSIIEro periameHTa,
Hepa300pUYUBBIM, HE MOAAAIOUIUMCS TPOUYTEHUIO TIOYEPKOM.

HcuepnbiBaomuii nepeyeHb 0CHOBAHMI VISl IPUOCTAHOBJICHHSA
WIN 0TKa3a B IPeA0CTABJICHNH MYHHMIMIIAJIBHON yCJIyIH

22. OcHOBaHMs Ui TPUOCTAHOBIICHHSI TNPEIOCTABICHUS MYHULMIAIBHON
YCIIYT'H OTCYTCTBYIOT.

MyHunmnanpHas yciayra He IpeloCTaBIAeTCs B CIEIYIOMINX CIIydasx ecllu:

- B 3ampoce 3asgBUTEN1 OTCYTCTBYeT TeMa (BOIPOC), XPOHOJOIHS
3anpammBaeMoi HHpOpMaluy;

- OTBET IO CYIIECTBY ITOCTaBJIEHHOTO B 3aIIpOCE BOIIPOCA HE MOXKET OBITh JaH
0e3 pasriamieHus CBEIACHHUM, COCTABIAIOIIMX TOCYJAapCTBEHHYID WJIM HHYIO
oXpaHsemyilo  (QenepalbHBIM  3aKOHOM  TaiiHy.  3asBHUTENI0  COOOIIAeTCs
O HEBO3MOKHOCTH J1aTh OTBET IO CYIIECTBY IIOCTaBJIEHHOIO B 3alpoCe BOIPOCA
B CBSI3U C HEAOIYCTUMOCTBIO pasrJallleHHs] YKa3aHHbIX CBEJCHHI. YKa3zaHHas
uHboOpMaIusi MOXET OBITh NpPEJOCTaBlieHa TOJBKO NpPU HAIWYUH Y 3asBUTEIS
JOKYMEHTAJIBHO TOATBEPKIECHHBIX MpPaB Ha IMOJYYEHHE CBEACHHM, COIAEPIKAIUX
rOCy/IapCTBEHHYIO TallHy W/WIU KOH(PUACHINAIbHYIO0 HH(pOpMaIIHIO;

- B 3aIpOCE COAEPKUTCS BOIIPOC, HA KOTOPBII 3asBUTENIO paHEe HEOJHOKPATHO
JaBAIMCh NUCbMEHHBIE OTBETHI 110 CYILECTBY, U IPU ITOM HE PUBOJAATCS HOBBIE
JOBOABI M OOCTOATENBCTBA. PyKOBOOUTENh MYHHLHMIIAIBHOIO apXuBa BIPABE
IPUHATHh pPEIIEHUE O OE30CHOBATEIBHOCTH OYEPEIHOrO 3alpoca U MPEeKpalieHUH
IEPENNUCKU 0 JAaHHOMY BOIIPOCY IPU YCJIOBHMH, YTO YKa3aHHBIM 3alpoc M paHee
HaIpaBJsieMble 3alPOChl HAMIPABJISUIMCH B OJIMH M TOT %€ OpraH WiK opranuzanuto. O
JAHHOM PEILIEHUH YBEAOMIIIETCA 3asiBUTEIb, HAIIPABUBIIMH 3aI1poC;

- B 3ampoce colepKaTrcsl HEIEeH3YpHBIC, JTUO0O0 OCKOPOHWTENbHBIEC BBIPAKECHUS,
yIpO3bl KU3HU, 310POBbI0 U UMYLIECTBY JOKHOCTHOIO JIMLA, @ TAK)KE YIEHOB €ro
ceMbd. PykoBoauTens BIpaBe OCTaBUTh 3ampoc 0Oe3 OTBeTa IO CYIIECTBY
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MOCTABJICHHBIX B HEM BOIPOCOB U COOOIIUTH 3asgBUTENIO, HAMPABUBIIEMY
€ro, 0 HeIOMYCTUMOCTH 3JI0YIIOTPEOJICHUS TPaBOM;

- y 3asBUTENS OTCYTCTBYIOT JIOKYMEHTBI, TOATBEPKIAOIIAE €r0 MOJHOMOYUS
BBICTYIIaTh OT UMEHU TPETHUX JIULI.

IlepedeHnsb yciayr, KOTOpbIe ABJIAKTCH HEOOXOAUMBIMH U 00513aTeJILHBIMU J1JI1
NPeA0CTABJECHNS MYHUIIMIIAJILHOM YCJIYITH, B TOM YHCJIe CBEACHUS O JIOKYMEHTe
(10KyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHM3AUUSAMM, YUYACTBYOUIUMHU

B MPEJ0CTABJIEHUN MYHUIIUTIAJIbHON YCJIYTH

23. VYcayr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMM U 00s3aTeIbHBIMU
JUISL IPEIOCTABICHUSI MYHUIIMITAIIBHON YCIYTH HE TPEYCMOTPEHO.

Iopsinok, pasMep U OCHOBAHUE B3MMAHUSA FOCYAAPCTBEHHON MOMIJIMHBI WIH
HHOH IUIAThI, B3UMAEMOH 32 NPeJI0CTABJICHUEe MYHUIUNAJIBHON YCIYT'H

24. T'ocygapcTBEHHAs MOUUIMHA 32 MPEIOCTABICHUE MYHUIIMNAIBLHON YCIyTU
HE B3UMAaeTCHl.

MyHUIMITAIBHBIA apPXHUB OCYIIECTBISET IPEIOCTABICHUE MYHHULHUIIAIBHOU
YCIYyTU IO KMCIOJIHEHHI0 TEMAaTHYECKOr0 3aIpoca OpraHu3alvy WA TPaKIaHWHA
B MOPSIIKE OKAa3aHMs IUIATHBIX YCIyr (B TOM 4YHCJIE Ha OCHOBE JOTOBOpPA) WIIH
0e3B03Me31H0. CPOKHM U CTOUMOCTH PaboT MO MCIOIHEHHUIO TEMAaTHYECKOIro 3arpoca
B [IPEJIBAPUTEIIBHOM MOPSAJIKE COTIIACYIOTCS C 3asIBUTEIIEM.

IHopsinok, pa3Mep U OCHOBaHHME B3UMAHMS IIATHI 32 MPEI0CTABJICHHE YCIyT,
KOTOpbIE SABJSIOTCH HEOOX0AMMbIMH U 00513aTeJIbHBIMM JJIA NPEA0CTABJICHUS
MYHHUIUINIAIbHON YCJIYTd, BKJIKYAsA HHPOPMALIUIO 0 METOTUKE
pacyera TaKOM IJIATHI

25. VYcayr, KOTOpbIE€ SIBISIIOTCS HEOOXOIUMBIMM U 00s3aTEIbHBIMU
JUISL IPEIOCTABIICHUSI MYHULMNAJIBHOW YCIYTH, 3aKOHOJATEIbCTBOM Poccuiickon
denepanuu He PETYCMOTPEHO.

MakcuMabHBIN CPOK 0KHIAHUS B OYepeaH MPH MoJgave 3ampoca o
NPeA0CTABJICHNH MYHUIIUNIAJIBLHOM YCJIYIY U IIPH MOJYYeHUH pe3yabTaTa
NPeI0CTABJICHUS MYHUIMIIAJIbHON YCIYIH

26. MaxkcuManbHBIM CPOK OHJAHHMS B O4YEpENM IpHU [OJaye 3amnpoca
O MPEIOCTABICHUN MYHHIIUIIAJBHON YCIYTM U MOJYYEHHH MYHHIIMIAJIBHOM YCIYyTH
B MYHUIIMTIAJTLHOM apXHUBE HE JOJDKEH MPEBBINIATh 15 MUHYT.

[Ipu  oOpameHun  3assBUTENsT B~ MHOTO(YHKIIMOHAJIBHBIA  IICHTP
MPEOCTaBICHUS TOCYAApPCTBEHHBIX W MYHMIIMNAIBHBIX YyCIyr (MpU peaau3aiuu)
CPOK OKHJAHUs B OYEPEIN MPH NOAAYE 3alpOCa O NMPEAOCTABICHUA MYHULIAITAIBHON
YCIAYyTU W TPHU MOJYYEHUU PE3yJIbTaTa MYHULMIIAJIBHOW YCIYTH TaKXKE HE JIOJDKEH
IPEBBIATH 15 MUHYT.

Cpok u mopsA0K perucTpanum 3anpoca 3asiBUTeIs 0 MPeA0CTABICHNH
MYHULMNAIbHOU YCJIYTH U YCJIYTH, IPEAOCTABISIEMOM OPraHu3amue,
YYACTBYHOIIECH B NPEIOCTABJICHMHA MYHUIUNIAJIBLHOM YCJIYTH,

B TOM YHCJ/Ie B JJICKTPOHHOU popme

27. Peructpanus 3ampoca W HMHBIX JOKYMEHTOB OCYLIECTBIIIETCS B JEHb
UX MOCTYIUICHHS] B MYHULIMIAJIbHBIA apXuB, IpU oOpauieHuu Ju4Ho, yepe3 MOI]
(Ipy BO3MOKHOCTH).

28. B cnyuae, ecnu 3ampoc MOJIaH B AJIEKTPOHHOW (hopMe, MyHUIUTIATbHBIHN
apXuB HE MO3/IHee pabovero AHs, CICTYIOIIETO 3a THEM 0Iauu 3ampoca, HarmpaBJIseT
3asBUTENIO AJIEKTPOHHOE COOOIICHHE O MPHUHATUU Ju00 00 OTKa3e B MPHUHITHH
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3ampoca. Perucrpanus 3ampoca, HampaBJICHHOTO B (opMe 3JIEKTPOHHOTO
JIOKYMEHTA, IIPU OTCYTCTBUU OCHOBAHUWU ISl OTKa3a B €ro MpHUeMe, OCYIIECTBISIETCA
HE To371Hee paboyvero JHs, CICAYIONIETO 3a JHEM MOJaud 3ampoca B MyHHUITUTIATbHBIHA
apXuB.

29. Ilpouenypa perucrpanuu 3ampoca O MPEAOCTABICHUU MYHHUIUIAIbHOU
YCIYTH, YyKa3aHHas B IMYHKTe 27 HACTOSIIETO PETJIaMEHTa, OCYLIECTBISIETCS B
MOPSJIKE, TPETYCMOTPEHHOM B pa3fieiie 3 HACTOSIIErO perjaMeHTa.

TpeOoBaHus K MOMELIEHUSAIM, B KOTOPBIX NPEIOCTABISIETCHA MYHUIUNIAJIbHAS
yCJIyra, K 3aj1y 0KUJIaHMsI, MeCTaM JIJIf 3aI0JTHEHHUS 3aIPOCOB 0O
NMPeA0CTABJICHNY MYHUIIUNIAJIbHON YCJIYTd, HHPOPMAIMOHHBIM CTEHIAM C
o0pa3uaMu UX 3aIN0JHEHHMS U NepeYHeM JOKYMEHTOB, He00X0AMMBbIX ISl
MPEA0CTABJICHUS KAXKIA0W MYHHUIUIIAIBbHON YCJIYId, Pa3MelleHUI0 U
o(opM/IeHHI0O BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEAMUHON HHPOPMaALIMU
0 MOPsiIKe NMPeA0CTABJIEHUS TAKOM YCJIYI'H, B TOM YHCJIe K 00ecredeHuIo
AOCTYIHOCTH JIJISi HHBAJIM/I0B YKA3aHHbIX 00bE€KTOB B COOTBETCTBHU
¢ 3aKoHOAATeabCTBOM Poccuiickoit Menepanuu
0 COLMAJBLHOM 3alIMTEe HHBAJIU/I0B

30. B momemieHusix, B KOTOPBIX MPEAOCTABISETCA MYHHIIMIAIbHAS YCIyra,
obecrnieunBaeTcs:

1) cooTBETCTBHE CAHUTAPHO-IUIEMHUOJOTHUYECKUM MPaBUIaM U HOpMaTUBaM,
npaBUiaM MPOTHUBOIIOKAPHON OE30MIaCHOCTH;

2) co3laHMe€ WHBAIWAAM CIEAYIOIIUX YCIOBUM JOCTYIMHOCTH OOBEKTOB
B COOTBETCTBUU C TPEeOOBAHUSIMU, YCTAHOBJICHHBIMU 3aKOHOAATEIHHBIMU U WUHBIMHU
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMHU: BO3MOXXHOCTH OCCTPENMATCTBEHHOTO BXOJa B
00OBEKTHl W BBIXOJA M3 HUX; BO3MOXXHOCTh CaMOCTOSITEIbHOTO TEPEABUKEHUS TI0
TEPPUTOPUHN OOBEKTA B IEJISIX JOCTYIMa K MECTy MpPEIOCTaBICHUS MYHUIUIAIbLHOM
yCIyrd, B TOM 4YHUCJE C IIOMOIIbI0 pPaOOTHUKOB MYHHUIIMITAIILHOTO apXHBa,
NPEAOCTABISAIOIMINX MYHUIUIAIBHBIE YCIYTH, ACCUCTUBHBIX M BCIOMOTAaTEJIbHBIX
TE€XHOJIOTUI, & TAK)KE CMEHHOT'O KPECIa-KOJISICKH;

3) momemieHus JOJKHBI MMETh MecTa g OXUAaHUs, MH(OOPMHUPOBAHMS,
npuema 3asBuTesneil. Mecta oxuaHus 00€CIEUUBAIOTCS CTYJbSIMH, KpECeIbHBIMU
CEKILHUSIMU, CKAMBSIMU;

4) moMemeHus: JOJKHBI MMETh TyaJeT CO CBOOOJHBIM JOCTYIIOM K HEMY
B pabouee Bpems;

5) mecta nH(pOpMUPOBaHUS, MPETHASHAYCHHBIE JJII O3HAKOMJICHHS TPaXIaH
¢ nH(MOPMAITMOHHBIMA MaTepuagaMu, 000pYAYIOTCs: HHPOPMAITMOHHBIMYU CTCHIAMH
ui UHOOPMAIIMOHHBIMUA DJIEKTPOHHBIMH TEPMHHAJIAMU, CTOJIaMU (CTOMKaMH) C
KaHIIEJIAPCKUMU NPUHAIICKHOCTAMHU JIJIs1 OPOPMIIEHUST JOKYMEHTOB, CTYJIbSIMHU.

Ha wundopmanmoHHBIX CTEHAAX B MOMENICHUSX, MpPEAHA3HAYEHHBIX IS
npuema rpaxjaas, pa3Melaerca nHpopManus, ykazaHHas B MyHKTE 4 perjiaMeHra.

Odopmienrue BU3yaIbHOM, TEKCTOBOM W MYJIbTUMEAUNHON HH(pOpMAIUU O
MOPSAKE MPENOCTABICHUS MYHHMIIMNAIBHOM YCIYTM JIOJDKHO COOTBETCTBOBATh
ONTUMAJILBHOMY 3pHUTEIBHOMY M CIIYXOBOMY BOCIPHUATHIO OTOH HHQpOpMAIIU
3asBUTEIIIMU, B TOM YHCJIE 3aBUTEIISIMU C OTPAHUYEHHBIMU BO3MOKHOCTSIMH.

IMoka3aTe/n JOCTYNIHOCTH ¥ Ka4eCTBA MYHULMIIAJIBLHOU YCJIYIH,
B TOM YHCJ/Ie KOJUYEeCTBO B3aUMO/AeHiCTBUH 3asiBUTEJIS € JOJKHOCTHBIMU
JIUIAMH, MYHUIHUNAJIbHBIMH CJIYKAIMUMH U PA0OTHUKAMHU MYHHIUNIAJIBHOTO
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apXuBa NPH NPEAOCTABJICHUM MYHMIMIIAJBHON YCIYId U UX
NPOAOJIKUTEIbHOCTh, BO3MOKHOCTD MOJIy4eHHs] HH(POpMALMHU 0 X0/4e
NpeaocTaBJIeHUs MYHMIMIIAJBHON YCIYyTrd, B TOM YHCJIE C
HCI0JI1b30BaHHeM MHPOPMAIHOHHO-KOMMYHHMKAIMOHHBIX TEXHOJIOT U,
BO3MOKHOCTb JIH00 HEBO3MOKHOCTD IOJIy4eHHsI MYHHMIMIIAJIBHON yCJIyIrd B
MHOTO0()YHKIMOHAJIBHOM LIEHTPe NMPeA0CTaABJEHHUSs IrOCyIapCTBEHHbIX
U MYHHIUNAJIBHBIX YCJIYT (B TOM YHCJIE B IOJHOM 00beMe), B JII000M
TEPPUTOPHAIHLHOM NOAPAa3/1eJIeHM MYHUIIUNIAJIbHOTO apXHUBa,
MPeIOCTABIAIIICI0 MYHHIMIIAJIBbHYIO YCJIYIY, 10 BBIOOPY 3asiBUTEJIS
(AKCTEPPUTOPHAJIbHBIN MPUHIKII), IOCPEACTBOM 3aIIPOCA 0 NMPEI0CTABJICHUN
HECKOJIbKHMX IOCyJaPpCTBEHHBIX M (MJIM) MyYHHMIMIAJIBHBIX YCJIYT
B MHOTO()YHKIIMOHAJIbHOM LEHTPE NPEeA0CTABJICHUS IOCYy1aPCTBEHHbBIX
1 MYHUIUNIAJTbHBIX YCJIYT

31.I1oka3aTesnssMu JOCTYIIHOCTH M Ka4ueCcTBa MPEAOCTABICHNS MyHUIIMIAIbHON
YCIIYyI'H SIBIISIFOTCSI: CBOEBPEMEHHOCTBH IPEAOCTABICHUS MYHHULMIAIBHON YCIIYTH
B COOTBETCTBUHM CO CTAHJAPTOM €€ NPEIOCTaBICHUS, YCTAHOBJIECHHBIM HACTOSIIMM
peraaMeHToOM; BO3MOKHOCTb TMOJY4YeHUs MH(OpMAlMU O XOJ€ MNPeAoCTaBICHHUS
MYHUIUOAABHOW YCIYrM, JUYHO WM C HCIOJIb30BAHMEM HMH(POPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTMH; BO3MOXXHOCTh OOpaIleHHs 3a MPEAOCTaBICHUEM
MyHUIMOANbHOW yciuyru uepe3 MO®PIL[ u B anexkTpoHHOW (opme; co3laHue
WHBAJIMJAM BCEX HEOOXOAUMBIX YCIOBUU JOCTYMHOCTH MYHUUMIIAJIBHBIX YCIYT B
COOTBETCTBUU C TPEOOBAaHUSAMH, YCTAaHOBJIECHHBIMU 3aKOHOJATEIbHBIMU U WHBIMH
HOPMATHUBHBIMH ITPABOBBIMU aKTAMH.

32. Ilpm 1npenocTaBICHUM MYHHULIMNAIBHOM YCIYTM B3aWMOJEHCTBHE
3asBUTENE € paOOTHMKAMU MYHUIMIAJIBHOIO  apXWBa, MPEAOCTaBIISIIOIIETO
MYHULIMIIAJIBHYIO YCIYTY, OCYLIECTBISIETCSI HE Oojee 2 pa3 B CIEAYIOIUX ClIydasx:
IIpU NIpUEME 3asBJICHHS W IIPU MOJYYECHHH pe3ysbTara. B KaxkaoM ciydae Bpems,
3aTPayeHHOE 3asBHUTEJIEM IIPU B3aMMOJEHCTBHIX C JOJDKHOCTHBIMU JIMUAMHU IIPH
IIPEIOCTABICHUN MyHULMIIAIBHON YCIIYT'H, HE IOJKHO IPEBBIIATE |5 MUHYT.

HNHble TpeOOBaHNS, B TOM YHCJIE YYUTHIBAKOIIHME 0COOCHHOCTH
NpeaoCcTABICHUA MYHMUMIIAJBHON YCJIYIH B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaxX
Npe0CTaABJIEHUS FOCYAAPCTBEHHBIX U MYHUIIUNIAJTBbHBIX YCJIYT, 0CO0CHHOCTH
NpeaoCcTaBJIeHU MYHMIMIIAJBHON YCJIYTH 110 JKCTEPPUTOPUATIBLHOMY
NPUHIHILY X 0COOCHHOCTH NMPeJ0CTABJCHUSI MyHHMIMIIAJIBHON yCJIyTH

B JJIEKTPOHHOH (popme

33. IIpu oOpaieHny 3asBUTENA 32 IPEJOCTABICHHEM MYHULMIIAIBHOW YCIyTH
B MO®II, corpyaunk MO®I] ocyiiecTBisieT 1eUCTBUS, TPEIYCMOTPEHHBIE HACTOSAILUM
pErIaMEHTOM.

MHOroQyHKIMOHAIBHBI LEHTp OOECHeunBaeT MepeAadyy HIPHUHITOIO OT
3agBUTENS 3allpoca B MYHMIMIIAJIBHBIA apXWB HE IO3/HEE CIEAYIOLIEro pabodero
JUHS TIOCJIE IIPUHATUS 3asIBICHUS.

34. OcobeHHOCTH MPEAOCTABICHUS] MYHUIIMIAIBHONW YCIYTHM B 3JEKTPOHHOU
dopme: oOecriedeHHe BO3MOXKHOCTH — TOJYYEHHs] 3asBUTENEM HH(opmanuu
O MPEIOCTABIIEMON MYHULIMIIAIbHON ycayre Ha Enunom ropraie
U Ha 0(UIIMATBHOM CcaiiTe MyHUIMIAIBHOTO apX1Ba; o0ecneveHre Mpy HallpaBiIeHU!
3asiBUTEIIEM 3a1ipoca B (opMe JIEKTPOHHOTO COOOILEHUS IPETOCTABICHUS
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3aABUTENI0  COOOILEHUS,  TMOATBEPXKIAIOIIETO  IOCTYIUIGHME  3ampoca B
MYHULIMNAIBHBIN apXWB, MPU HSTOM 3adBJICHUE U AJIEKTPOHHBIM 00pa3 Kaxkaoro
JIOKyMEHTa MOTYT OBITh MOJIITMCAHBI POCTOU SJIEKTPOHHON MOAMHKCHIO.

35. 3asgBuUTeNb HMMEET NPaBO TMOJYYEHUS MYHHUIUMNAIBHOM  yCIyTH
10 IKCTEPPUTOPUATHFHOMY MPUHITUITY TIOCPEICTBOM oOparieHus B ¢punransr MOLI.

Pa3znen 3. CocraB, noc/1e10BaTeJIbHOCTD M CPOKH BBINIOJIHEHUS
aJIMHMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY

UX BBINOJIHEHHS, B TOM YHCJIe 0COO€HHOCTH BbINOJIHEHUS A[IMUHUCTPATUBHBIX

npoueayp (AelcTBuii) B 3JIeKTPOHHOI popme, a TaK:Ke 0COOEHHOCTH

BbINOJTHEHUS A[IMUHUCTPATUBHBIX Npoueayp (aeiicTBHI)

B MHOTO()YHKIMOHAJBHBIX HEHTPAX MPeI0CTABJICHUSA IOCY1aPCTBEHHBIX
U MYHUIIUNAJIBHBIX YCJIYT
AJIMHUHHMCTPATHBHbBIE NPOUEAYPHI (IeHCTBHS) MO MPEAO0CTABICHUIO
MYHUIHMIIAJIbHOH YCJIYTHd OCPEACTBOM JUYHOTO O0pAllleHU,
JIN00 MOYTOBOI0 OTNPABJICHUSA

36. IlocnegoBaTenbHOCTh AAMUHHCTPATHUBHBIX  Mpoueayp  (IeHcTBUiN)
0 MPEOCTABICHUI0 MYHHUITUNAIBHOM YCIYTH TOCPEIACTBOM JIMYHOTO OOpaIleHwUs,
aM00 TOYTOBOTO  OTMPABIEHUS BKJIIOYAET CICAYIOIIME aJMUHUCTPATUBHBIC
POLIEAYPHI:

1) mpuem u peructpaius 3amnpoca 3asBUTENS;

2) HampaBJE€HUE 3ampoca  PYKOBOJUTEIO, pPacCMOTPEHHE  3ampoca
PYKOBOJMTENEM, HANPABJICHUE 3ampoca HCIOIHUTEN0, PAaCCMOTPEHHE 3ampoca
VCIIOJTHUTEIIEM, aHAJIN3 TEMATHUKH 3aIpOCa;

3) HampaBieHHE N0 pe3yjbTaTaM pPAacCMOTPEHHS 3ampoca Ha HCIOJHEHHE
B IPYrOofl apXuB WJIM OpraHu3aluio (B3aMMOJIEWCTBHE OpraHa, MpeaoCTaBIISIONIETO
MYHULIMNAIbHYK) YCIYry, C HWHBIMMU OpraHaMH BIJIACTH, OpPraHaMHd MECTHOTO
CaMOyNpaBJ€HUSd W  OpraHu3alusIMU, YYacTBYIOUIMMHU B  IPEIOCTABICHUH
MYHUIUTIATBHBIX YCIYT, HE TPEIYCMOTPEHO);

4) MOATrOTOBKA U HAIIPaBJICHUE OTBETA 3aSBUTEIIO.

[Ipuem u peructpanus 3amnpoca 3asiBUTEI

37. OcHOBaHWEM [ Hauyaja BBIIOJIHEHUS aJMUHUCTPATUBHOU MPOUETYpPbI
ABJISIETCA TOCTYIUICHUE 3alpoca 3asBUTENII B MyHULUINIAIBHBIA apXHUB ITOCPEICTBOM
JUYHOTO  oOpamieHusi, JuOO  TMOYTOBOTO  OTHpaBieHus, JubO  yepes
MHOTO()YHKITMOHAITLHBII LIEHTP MPEIOCTABJICHUS rOCy1apCTBEHHBIX
Y MYHULIMTATbHBIX yCIIyr Ha OyMaxHOM HOCHUTETIE WIIN
B DJICKTPOHHOH (hopMme.

B cinywae Hanuuus OCHOBaHMA [l OTKa3a B MPHUEME JOKYMEHTOB,
HEOOXOJAMMBIX JUIsl TPEOCTaBICHUS MYHUIMIAIBLHON YCIyrd, B COOTBETCTBHUHU
c nyHKTOM 21 Hactosmero PernameHra, COTpYJHHK MYHUUMIIAJIBHOTO AapXWBa
OTKa3blBaeT B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJisi MPEeI0CTaBICHUS
MYHULUNAIBHON YCITyTH.

38. [locTynuBIIMI B MYHHUIIMIIAJIBHBIA apXUB MHCbMEHHBIA 3alPOC 3asIBUTEIIA
PETUCTPUPYETCS B CTPYKTYPHOM TOAPA3JCIICHUA MYHULMNAJIBHOTO apXWBa,
o0ecreunBaIeM MpUeM M PETUCTPALMI0  TMOYTOBOM  KOPPECHOHICHIINH,
MPEACTABISAECTCS PYKOBOACTBY MyHUIIUIIAIBHOTO apXUBa.
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39. Pe3ynbraroM  BBINOJHEHHS aJIMHHUCTPATUBHOU MPOLEAYPhI
SBJISIETCS] PETUCTPALMS 3aIpoca.

40. CeeHUs O BBINOJHEHUU aIMUHUCTPATUBHOMN MpOUEAYpbl PUKCUPYIOTCS
B CUCTEME JJOKyMEHTO000pOTa U JAeIONPON3BOACTBA MyHUIIUIATILHOTO apXHBa.

Hamnpagnenue 3anpoca pyKOBOAUTEIO, pACCMOTPEHHE 3apoca
PYKOBOJUTEIIEM, HAIIPABJICHUE 3aMIPOCA UCIIOJIHUTEIIO,
pPacCMOTpEHHUE 3aIIpoca UCITOIHUTENEM, aHATIU3 TEMATUKH 3aIpoca

41. OcHOBaHMEM I HAyaJla BBINOJHEHUS aJIMUHUCTPATUBHOM MNPOLETYpPHI
ABJISIETCS PETUCTPALUs 3a1poca.

42. 3aperucTpUpOBaHHbIA  3alpoC  TMOJIb30BATENsl  NPEACTABISETCS
PYKOBOJIWTENIO MYHULMINAIBHOTO apXuBa M IMEpENacTcs C  Pe30JIonuen
PYKOBOJUTENSA COTPYJHUKY MYHUIMOAIBHOTO apXWBa Ha HCIOJHEHUE B
YCTaHOBJICHHOM IOPSIJIKE.

43. PykoBomuTenb MYHUIMIAIBHOIO apXuMBa O0OECIIEUMBAET OINEPATHUBHOE
PacCMOTpPEHHE 3a1pOca 3asIBUTEISL.

44. CoTpyAHUKH MYHMIUMIIAIBHOTO apXuBa OCYIIECTBIAIOT aHAJIU3 TEMaTHUKH
NOCTYIHBILIETO 3aIpoca C UCIOJIb30BAHUEM HMEIOIIMXCS B FTOCYAApPCTBEHHOM apXUBe
apXMBHBIX CIIPABOYHUKOB, COJIEPKAIIUX CBEACHUS O MECTaX XPAHEHUs apXHUBHBIX
JOKYMEHTOB, HEOOXOUMBIX ISl HCIIOJTHEHUS 3a1poca 3asiBUTEIIS.

45. MyHuIMNAIbHBI ~ apXUB  IIMCBMEHHO  3alpallMBACT  3asBUTENS
00 YTOYHEHHH W JIONOJIHEHHH 3alpoca HEOOXOJMMBIMU Il €ro HUCIHOJHEHHS
CBEJICHUSIMM, B CIIy4ae€ OTCYTCTBHUS B 3aIIpPOCE 3asBUTENS JOCTATOYHBIX AAHHBIX JIS
OpraHU3alMK BBISBJICHUA 3allpallliBaeMoil HHPOpPMalMU WA HEYETKO, HEMPABUIBHO
c(hopMyIUPOBAHHOTO 3aIIPOCA.

46. Cpok UCIOTHEHNS TAaHHOW aJIMUHUCTPATUBHOM npoueaypsl - 10 qHei.

47. Pe3ynbTaTOM BBINOJHEHHUS AJAMUHUCTPATUBHON MPOLEAYPHl SBISETCS
ONpEICIICHUE!

1) mpaBOMOYHOCTH MOJY4YEHHUS 3asgBUTENIEM 3alpaiiruBaeMoil uHbOpMauu
C YUETOM  OrpaHWYEHH  HA  MPENOCTAaBICHUE  CBEACHUM,  COJEpKaIIUX
rOCyJapCTBEHHYIO TallHY U CBEJCHUMN KOH(MUIECHIIUATBLHOTO XapaKTepa;

2) CTeNeHU TOIMHOTHI CBEACHUH, COJEP)KAIIUMXCS B 3alpoce 3asBHUTENS,
HEOOXOUMBIX JIJIsl IPOBEACHHUSI IOMCKOBOM PabOTHI;

3) MECTOHAXOKAEHUSI APXUBHBIX TOKYMEHTOB, HEOOXOAUMBIX ISl UCIIOJIHEHHUS
3amnpoca.

B cnydae ycraHOBIEHHST OCHOBAaHMM [JI OTKa3a B NOPEAOCTABICHUU
MYHUIIMIIAJIBHOW YCIYTH COTPYAHHK MYHHIIMIIAJBHOTO apXHBa COOOIIAET 00 3TOM
3asIBUTENIO C YKa3aHUEM NPUYUH OTKa3a.

48. CBeneHus O BBINIOJHEHUU aJMUHUCTPATUBHOW MpOUEAYpbl (PUKCUPYIOTCS
B CHCTEME JJOKYMEHTOO0O0pOTa U JIETONPOU3BOICTBA MyHUIIUTIATIHLHOTO apXUBa.

Hanpasnenue mo peynbraTaM pacCMOTPEHHUS 3arpoca
Ha MCIIOJIHEHUE B IPYTOM ApXUB WA OPTaHU3ALUIO

49. OcHoBaHuWEM Ui Hayajlia AJIMUHHCTPATUBHOM TMPOLEIYPHI SBISIETCA
ONpEJEeTeHNEe  MECTOHAXOXACHUS  apXUBHBIX  JIOKYMEHTOB,  HEOOXOJUMBIX
JUISl UICTIOJTHEHUS 3a1poca.

50. ITo uToram aHain3a TEMATHKW MOCTYNUBILETO 3aMpoca, B TeYEHUE 5 THEH
CO JIHSl PETHCTPALIMM MYHULIMNAIbHBIN apXUB HAIMPABIISET 3alpOC, HE OTHOCSILIUNCS
K COCTaBY XPAHSIINXCS B MyHUIIUIIAJIIBHOM apXUBE apXUBHBIX JOKYMEHTOB, B JPYroil
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apXvB WIA OPraHU3alUI0, TI€ XPAaHIATCS HEO0OXOAHMbIE JIOKYMEHTBHI, C
YBEIOMJICHHEM OO0 STOM 3asBHUTENS, WIM 3asABUTEIIO JIA€TCS COOTBETCTBYIOIIAS
PEKOMEH AU

51. B caywae eciaum 3ampoc TpeOyeT UCHOJHEHHS HECKOJIbKUMU
OpraHu3alMsIMYU, MyHULUIIAJIbHBIN apXUB HAIMPABISET B COOTBETCTBYIOLIUE APXUBBI
WJIM OPTaHM3aLMU KOIIUHU 3a1poca.

52. Pe3ynbTatoM aJAMUHUCTPATUBHOM NPOLEAYPHl SBISETCA YBEIOMIICHHE
3asBUTENS O HaINpaBIE€HWUM €ro 3ampoca Ha MWCIOJHEHUWE B JAPYrod apxXuB
WJIM OPTaHU3aLHIo.

53. CBeneHust O BBINOJIHEHUU aIMUHUCTPATUBHOM MPOUEAYPhl (HUKCUPYIOTCS
B CUCTEME JJOKyMEHTOO0OpOTa U JIETONPOU3BOICTBA MYHUIIUIIATLHOTO apXUBA.

[ToaroToBKa 1 HaNpaBJIEHUE OTBETA 3aBUTEIIIO

54. OcHoBaHueM s Hadajla aJAMUHUCTPATHBHOM MPOLEAYpPHI SBISETCS
ONpENENICHUE  MECTOHAXOXJACHUS  apXMBHBIX  JIOKYMEHTOB,  HEOOXOJIHMMBIX
JUTSl UICTIOJTHEHUS 3a1poca.

55. PaGOTHHK MYyHUIIMIIAJBLHOTO apXWBa OCYIIECTBISET B YCTAHOBJICHHOM
NOPSJKE BBISIBICHUE AapXUBHBIX JOKYMEHTOB, HEOOXOJUMBIX JJIsi HCIIOJHEHUS
3anpoca. [lo pesynpTaTaM BBISBICHHMS TOTOBHUTCS OTBET 3asBUTEII0 Ha 3alpoc
(apxuBHas crpaBKa, apXWBHAasl BBINHCKA, apXWMBHAs KOMHS, OTBET OO0 OTCYTCTBUU
3ampamurBaeMbix cBefeHuil). Cpok wucnosHeHuss 3ampoca - 30 gHeld co AHS
€ro pEerucTpanuu:

1) Tekct B  apXMBHOM  cCHOpaBKe JAaeTcss B XPOHOJOTMYECKOMN
MOCJIEIOBATEIBHOCTH COOBITHI C YKa3aHUEM BUJIOB APXUBHBIX JIOKYMEHTOB U UX JaT.
B apxuBHOI1 cripaBke AOMYCKAETCS IUTHPOBAHUE APXUBHBIX JOKYMEHTOB;

2) HECOBIIAJICHUE OTJEJIbHBIX JaHHBIX ApXUBHBIX JOKYMEHTOB CO CBEACHUSIMH,
U3JIO)KECHHBIMM B 3allpOCE€, HE SBISAETCA MPEISITCTBUEM Ui BKIIFOUCHHS
UX B @pXUBHYIO CIIPaBKYy IIPH YCIIOBUH, €CIIM COBIAJICHUE BCEX OCTAJIbHBIX CBEACHUM
HE BBI3bIBAET COMHEHMN B TOXKIECTBEHHOCTH JMLA WM (AKTOB, O KOTOPBIX
TOBOPUTCA B AapXMBHBIX JOKyMEHTaX. B apxXxuBHOW CIpaBKe 3TH JaHHBIC
BOCIIPOU3BOJSATCS TaK, KAK OHH M3JI0KEHBI B ADXUBHBIX JOKYMEHTAX, & PACXO0XKICHMS,
HECOBIIAQJICHUS W HETOYHBIC HA3BaHUsA, OTCYTCTBUE WMEHH, OTYECTBA, MHHUIUAJIOB
WIM HAJW4YMEe TOJBKO OJTHOTO M3 HUX OTOBAPUBAIOTCS B TEKCTE CIPABKU B CKOOKaX
(«Tax B tokyMeHTe», «Tak B TEKCTE OpUTHHATIAY);

3) nomyckaercss BKJIIOYEHUE CBEAEHUUM M3 HECKOJIbKHX HOPMATHBHBIX
IIPaBOBBIX aKTOB OPraHa MECTHOI'O CAMOYIIPABJIEHUS B OHY apXUBHYIO CIIPABKY;

4) B nmNOpuUMEUYAaHHAX IO TEKCTYy AapXUBHOM CHpPaBKH OTrOBApUBAIOTCS
HEpa300pUMBO HAMMCAHHBIE, UCIIPABICHHBIE ABTOPOM, HE TOIAIOIINECS POUYTEHUIO
BCJIEICTBUE MOBPEXJEHUS TEeKCTa opuruHaiga Mecra («Tak B TEKCTe opuUTrHHANIaR,
«B TekcTe Hepaz0opUMBOY»);

5) B TekcTe apXUBHOH CIPaBKM HE JOIYCKAIOTCA U3MEHEHMsI, UCIIPaBJICHUS,
KOMMEHTapUH, COOCTBEHHBIE BBIBOJBI HUCIOJHUTENS IO COAEPKAHUIO APXUBHBIX
JIOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX COCTABIICHA apXMBHAasl CIIPABKa;

6) mocine TeKCTa apXMBHOM CIPAaBKU MPUBOJATCA apXUBHbIC MHU(PPHI 1 HOMEpa
JUCTOB  €IMHMI] XPAHEHUS apXHUBHBIX JOKYMEHTOB, I[I€YaTHbIE H3JaHUS,
WCMOJIb30BABIINECS [JII COCTAaBJICHUSI apXWBHOM CIHpaBKU. B TekcTe apXuBHOU
CIPaBKH JIOMYCKAaeTCsl MPOCTABIIEHUE apXUBHBIX MIU(PPOB U HOMEpA JHUCTOB €AMHMUIL
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XpaHEHUs apXMBHBIX JOKYMEHTOB Cpa3y IOCJIE€ H3JIOKEHHS Kaxaoro (axra,
COOBITHS,

7) B apXMBHOW crpaBke, 00beM KOTOPOW MPEBHIINIAET OJUH JIUCT, JHUCTHI
JOJDKHBI OBITh ITPOILIUTHI, TPOHYMEPOBAHBI U CKPEIUIEHBI [1€YaThI0 MYHHUIUIIATBHOTO
apXuBa;

8) apXWBHBIE CIPaBKHU JOJKHBI OQOPMIIATHCS Ha OJaHKE MYHUIIUIAIBLHOIO
apXxuBa;

9) apxuBHas chpaBKa TMOJIUCHIBAETCS PYKOBOAUTEIEM MYHHUIUIIAIBLHOTO
apXuBa, 3aBEPSIETCS NeYaThbl0 MyHUIIUIIATBHOTO apXUBa;

10) B apxuBHOH BBINKCKE HAa3BaHUE APXUBHOTO JIOKYMEHTa, €r0 HOMEp M JlaTa
BOCITPOU3BOJSATCS MOJHOCTHIO. M3BIEUEHUSIMU U3 TEKCTOB apXMBHBIX JOKYMEHTOB
JOJDKHBI OBITh MCYEpHaHbl BCE MMEIOIIMECS JaHHbIe Mo 3ampocy. Hawano u xoHen
KOKJIOTO M3BJICYEHUS, a TaKK€ IPOIYCKH B TEKCT€ AapXWUBHOIO JOKYMEHTA
OTJEJIbHBIX CJIOB 0003HAYaAIOTCSI MHOTOTOUHEM;

I11) B npuMeuaHusIXx K TEKCTy APXMBHOM  BBINUCKH  JIE€JAIOTCS
COOTBETCTBYIOILIME OrOBOPKM O YaCTAX TEKCTa OpHUruMHajia, HepazoopuuBO
HAIlMCaHHbIX, MCIPABICHHBIX aBTOPOM, HE MOJAAKOUIMXCS NPOYTEHUIO BCIEICTBHE
NOBPEXKICHUS TEKCTa U T.[1.;

12) ornenbHBIE CIOBA U BBIPAXKEHUS OPUTHHANA, BbI3bIBAIOIINE COMHEHHS
B UX TOYHOCTH, OroBapHMBaroTcia ciioBaMu «Tak B  TEKCTe  OpUTHHAJNIAY,
«Tak B nokymente». Ilocne TekcTa apXMBHOM BBIMHUCKU YKA3bIBAIOTCS apXHUBHBIN
mudp U HOMEpa JIUCTOB €UHULIBI XPAHEHUS! ApPXUBHOI'O TOKYMEHTA;

13) ayTeHTHYHOCTh BBIJJAHHOM MO  3alpoCy  apXWBHOW  BBINHCKHU
YAOCTOBEPSETCS TOANKMCHI0 PYKOBOJAUTENS MYHUIMIAIBHOIO apXWBa M I€YaThIO
MYHULIMNAIBHOTO apXUBa;

14) Ha o00opoTE Ka)XAO0To JUCTa apXMBHOM KOIMUU MPOCTABIISIOTCS apXUBHBIC
mudpsl 1 HOMEpa JIMCTOB EIUHUI] XPAaHEHHUs apXMBHOrO JOKyMmMeHTa. Bce nucThl
apXMBHOM KONHUHU CKPEIUISIIOTCS M HAa MECTE€ CKPEIUICHHS 3aBEpAIOTCA I€YaThIO
MYHULIMNAIBHOTO apXUBa U MOAIUCHIO €0 PYKOBOJIUTETIS.

56. Ilpu oTcyTCTBHM peE3yibTaTa B XOJE HCIHOJHEHUS 3alpoca B TEUCHHE
30 gHe#l cocTaBiseTCsl OTPUIIATENIbHBINA OTBET Ha OJlaHKE MYHHUIIMIAILHOTO apXHBa.
B oTBere u3naraercs npu4MHa, MO0 KOTOPOM HE MPEICTABISAETCS BO3MOXHBIM BbIIATh
TpeOyeMyl0  KOMHUIO  apXMBHOTO  JOKYMEHTa WJIM  apXWUBHYIO  CIIPaBKY.
[Tpr HEOOXOIMMOCTH OTBET 3aBEPSIETCA MEYAThI0 MYHUIIUTIAIBHOTO apXUBa.

57. ApxuBHasl CIipaBKa, apXUBHAs BBINKMCKA U apXUBHAs KOMHUS OGOPMIISIOTCS
Ha roCcyJapCTBEHHOM si3bIke Poccuiickon denepanuu.

58. ApxuBHasg copaBKa, apXMBHAas BBIIIMCKAa W apXWBHAs KOINHS B Ciydae
JUYHOTO OOpalieHusi 3asBUTENS WM €ro JOBEPEHHOrO JHIA BBIJAIOTCS €My
IO/ PACHMCKY IIPpU NPEABSABICHUHM [ACHOPTA WA HWHOTO YIOCTOBEPSIOIIETO
JUYHOCTh JOKYMEHTAa; JOBEPEHHOMY JIMIly - IPU NPEABSIBICHUHU JTOBEPEHHOCTH,
odopMIICHHOW B YycTaHOBJIEHHOM Topsiake. [lojydatenh apXWBHOW CIpPaBKU H
apXMBHOW BBIMMCKM pACIUCHIBAETCA Ha WX KONUSIX WIM Ha obopore
COMPOBOAMTENILHOTO MUChbMa K HUM, YKa3bIBas JaTy UX MOJIyYCHHUS.

59. Pe3ynapTaTOM aJIMHHUCTPATHUBHOW MPOLEAYPHI SIBISIETCS HaIpaBICHUE
OTBETa 3asBHUTEN0. PaccMoTpeHue 3ampoca 3asBUTENS CUUTAECTCS 3aKOHUYEHHBIM,
€CJIM JaH OTBET MO CYILECTBY 3ampoca, MO HEMY MPHUHATHI HEOOXOIHWMBIE MEpHI,
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3asIBUTEIb npouH(OPMUPOBaH 0 pe3yJpTaTax  pacCMOTPEHUS. Cpok
XpaHEHUS] HEBOCTPEOOBAHHBIX 3asBUTEIIEM PE3yJbTATOB COCTABIISIET 5 JIET.

Pe3ynbTaT npeaocTaBieHns MyHULIMIAIBHON YCIYTH 1O 3alpocamM, OJaHHBIM
yepe3  MHOTOMYHKIMOHAJIBHBIM  IEHTP  NPENOCTaBICHUS  TOCYAapCTBEHHBIX
U MYHUITUNATBHBIX ~ YCIIYT, HaMpaBisieTcs B MHOTOQYHKIMOHATIBHBIA  IIEHTP
MPEAOCTABIEHN TOCYIAPCTBEHHBIX M MYHULHIAIBHBIX YCIYT Uil MOCHEAYIOIIEH
BbIJIa4uy 3asBUTENI0. He BoCTpeOOBaHHBIE 3asBUTEIISIMU PE3YJIbTAThI MPEIOCTABICHHUS
MYHULIMNQIBHBIX ~ YCIYT, TepeJaHHble B  MHOTO(QYHKIIMOHAJIBHBIM  IIEHTP
NPEOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUUMNAIBHBIX YCIAyT IS BbIJAYU
3aSBUTEINIIO, XPaAHATCS B  MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MPEIOCTaABIICHUS
rOCYJIapCTBEHHBIX U MYHUIIMNAIBHBIX yCIyr B TedeHue 3 mecsues. [lo okoHyanuu
YKa3aHHOTO CPOKa HE BOCTPEOOBAaHHBIC 3aABUTEISIMU PE3YyJbTAThl MPETOCTABICHUS
YCJIYT BO3BPAIAIOTCS B MyHUIIUNAIBHBIN apXxuB. CpOK XpaHEHUS] B MYHHIUTIAJTbHOM
apXMBE€  HEBOCTPEOOBAHHBIX  3ASABHUTENIEM  PE3YJbTaTOB  IPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTU COCTABIISIET S JIET.

[Ipy Hanuuuu TEXHUYECKOW BO3MOKHOCTH pE3YyJIbTaT MPEIOCTABICHHS
MYHHUITUTIATBHOM YCIIYTH TIO 3ampocaM, MOJAaHHBIM 4Yepe3 MHOro(yHKIIMOHATbHBIHN
LHEHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT, HAIPaBIISIETCS
B MHOTO(YHKITUOHATBHBIN LEHTP Mpe0CTaBICHUS roCyJ1IapCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT B 3JIEKTPOHHOU (popMme.

Pe3ynbTaThl TMpeaoCcTaBICHUS] TOCYJAPCTBEHHBIX W (WJIHM) MYHHUIUMNAIbHBIX
yCIyr MO pe3ylbTaTaM pPACCMOTPEHUS KOMIUIEKCHOIO 3ampoca HaIlpaBIIsIOTCS
MYHULIMNIAIBHBIM apXUBOM B MHOTO(PYHKIIMOHAJIBHBIA IEHTP MPEIOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUITUTIAJILHBIX YCIIYT JIJISl BbIJIaYX 3asIBUTEIIIO.

60. CBenieHus1 O BBIMOJHEHUU aIMUHUCTPATUBHON MPOUEAYPHl (DUKCUPYIOTCS
B CHCTEME JJOKyMEHTOO00O0pOTa U JIEJONPOU3BOICTBA MyHUITUTIAIHLHOTO apXUBa.

AJMHHUCTPATHBHBIE NPOLEAYPHI (IeMCTBUSA) MO0 MPEI0CTABIECHUIO
MYHULMNAJBHON YCJIYTH B JJIEKTPOHHOU (popme

61. IlocnemoBarenbHOCTh,  AJIMUHHMCTPATUBHBIX  mpoluenyp (aeicTBuil)
MO MPEOCTABICHUIO MyHHUITUTIAIBHON YCIIYTH B 3JIEKTPOHHOU opme:

1) npuem u peructpanus MyHUIIUNAIbHBIM apXHWBOM 3aIllpoca MOCPEICTBOM
IITAaTHBIX cepBUCOB EquHoro noprana;

2) TMOJy4YeHHE 3asiBUTEJNIEM CBEACHUW O XOJI€ BBINOJHEHUS 3ampoca
O MPEJIOCTABIICHUM  MYHUIIMNAIBLHONW  YCIAYyTHM  TPEAOCTAaBISIOTCS  IITATHBIMU
cepucamu EamHoro noprana;

3) HampaBleHHE 3ampoca  PYKOBOAMUTENIO, PAcCCMOTPEHHE  3arpoca
PYKOBOJIMTENEM, HAIpaBJICHUE 3alpoca HCHOJHUTEI0, PACCMOTPEHHUE 3ampoca
WCIIOJTHUTEIIEM, aHAJIN3 TEMATHUKU 3aMpOCa;

4) HampaBlieHHE IO pe3yJibTaTaM PAaCCMOTPEHMs 3allpoca Ha MCIOJHEHUE
B IpYroil apXvB WJIM OpraHu3aluio (B3aMMOJIEWCTBHE OpraHa, MpeaoCTaBISIONIETO
MYHULIMNAIbHYK) YCIYry, C HWHBIMHU OpraHaMH BIJIACTH, OpPraHaMU MECTHOIO
CaMOyNpaBJ€HUs W  OpPraHu3alusIMH, YYacTBYIOUIMMH B  IPEIOCTABICHUU
MYHULIMNAIBHBIX YCIYT, HE IPEAYCMOTPEHO);

5) mnoslydeHue 3asBUTENIEM peE3yJibTaTa MPEAOCTABICHUS MYHUIUNAIBHOM
YCIIYTH.

[Ipuem u peructpanusi MyHUIUMIIAIBHBIM aPXUBOM 3a1poca
MOCPEACTBOM IITATHBIX cepBUCOB EquHoro noprana
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62. OcHoBaHMEM [JJIs Hayaja BBINOJHEHUS aIMUHHUCTPATUBHOMN
HPOIEAYPHI SIBISIETCA MOCTYIUICHUE 3alpoca 3asBUTEIS B MYHUIUIAJIbHBIA apXuB
C UCIIOJIb30BaHUEM UH()OPMAITMOHHO-TEJICKOMMYHUKAITMOHHBIX TEXHOJIOTUH,
BKJItOYasl MCMOJib30BaHue EMHOro moprana M JIpyrux CpeiacTB HHPOPMAIMOHHO-
TEIEKOMMYHUKAIMOHHBIX TEXHOJIOTUM B Cly4asix M MOPSJKE, YCTaHOBJIECHHBIM
JENUCTBYIOLIUM 3aKOHOJIATEIBCTBOM, B (hOpME JIEKTPOHHBIX TOKYMEHTOB.

dopMUpOBaHUE  3ampoca  3agBUTENEM  OCYIIECTBISIETCS  MOCPEICTBOM
3aMoJHEHUsI AJEKTPOHHOM (Gopmbl 3ampoca Ha EguHoMm mnoptane, opuuuaIbHOM
caiite 6e3 HeOOXOAMMOCTU JOMOJHUTEIBHOM MOJA4YM 3ampoca B KaKOM-THMOO0 MHOM
dbopme. Ha Epaumnom mnoprane, opuIHUAIBHOM CcaliTe pa3MelarTcs o00pa3Ibl
3aMoJHEHUsL 3JEKTPOHHOM (opmbl 3ampoca. CHopMUpOBaHHBIM M TMOIAIUCAHHBIN
3aIpoc HaNpaBiseTCsl B MYHULMNAIbHBIN apXUB MOCPEACTBOM IITATHBIX CEPBUCOB
EnunHoro nmopTana u MyHUITMTIATBHBIX YCIyT (QYyHKIHI), 0UIIMaTFHOTO caiTa

B cinywae Hanuuus OCHOBaHUSA [JIsi OTKa3a B MPHUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUISI TPEIOCTaBICHUS MYHUIMIAIBLHOW YCIyTrd, B COOTBETCTBHH
c nyHKkToM 21 Hactosimiero PernaMeHta, COTPYIHMK MYHULIMNAIBHOTO apXHWBa
OTKa3blBa€T B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX IS MPEJOCTABICHUS
MYHULUNAIBHON YCITyTH.

63. IIpu nocTymieHnn B MyHULIMNAIbHBIA apXHUB 3alpoca C MCMOJIb30BAaHUEM
MH(OPMAMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTUM, BKJIOYAash HMCIOJb30BaHHE
EnauHoro mopranma M JOpyrux CpeiacTB HH(POPMaLMOHHO-TEIEKOMMYHHUKAILIMOHHBIX
TEXHOJIOTMA B  clOydyagX UM  TOpPAJKE, YCTAHOBJIECHHBIX  JIEMCTBYIOIIHUM
3aKOHOJIaTEIbCTBOM, B (DOPME JIEKTPOHHBIX JOKYMEHTOB, 3aIIPOC pacredyaTbIBACTCS
Ha OyMa)XHOM HOCHTENE U B JalibHEHIIeM paboTa ¢ HUM BEAETCS B YCTAaHOBICHHOM
nopsake. [lpm mocTyrmuieHMH 3ampoca €  HCIOJIB30BAHUEM HMH(POPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX TEXHOJIOTUH, BKIIIOYAas MCIOJb30BaHME EnnHOro moprana
U IPYyTUX  CPEACTB  HH(POPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX  TEXHOJIOTHM
B CJIy4asix U MOPSAKEe, YCTAHOBJICHHBIX JEHCTBYIOIIUM 3aKOHO/IaTEILCTBOM, B (hopMe
JIEKTPOHHOTO  JIOKYMEHTa, HE  TpeOYIoIIero  MOCIeAyIoIUX  JIeWCTBUM
MYHULIMNAIBHOTO apXWBa MO HAIMPABJICHUIO €r0 HAa HCIOJHEHHE B JIPYrod apXwB
WJIM opraHu3annio. OTBET 3asBUTEI0 HAIPABJISAETCS MO MOYTE WU 10 3JIEKTPOHHOMY
aapecy, yKa3aHHOMY B 3alIpoce.

64. Pe3ynbraroM BBINOJIHEHUS AJIMHHHCTPATUBHOW NPOLEAYPHI SBIIAETCS
perucrpanus 3anpoca.

65. CBeneHusi O BBIMIOJHEHUN AIMUHUCTPATUBHONW MPOIEAypbl (PUKCUPYIOTCS
B CUCTEME JJOKyMEHTO000pOTa U JAEIONPON3BOACTBA MyHUIIUIATILHOTO apXHBa.

[TomyyeHue 3asiBUTENEM CBEICHUM O XOJI€ BBIIIOJIHEHHUS 3aIpoca

O MPEIOCTABICHUN MYHULIUIIAIBHOW YCIYTH MPEIOCTABIIAIOTCS IITATHBIMU

cepBucamu EamHoro noprana

66. 3asgBUTENb HUMEET BO3MOXHOCTb TOJY4YEHHS HMHPOPMALUU O XOJIe
MPEAOCTABIECHNS MYHUIIUMITAIbHON YCIIYTH.

67. HWudopmaruss o0 XoJae TMNPEIOCTaBICHUS MYHHUIUIIAIBHOW  YCIyTH
HaIpaBJISIETCSl 3asBUTENII0 MYHUIIUMAIBHBIM apXUBOM B CPOK, HE MPEBBIIIAOIINI
OHOTO pabodero JHSA TMOCJIE 3aBEPLICHUS BBINOJIHEHUS COOTBETCTBYIOLIETO
JEUCTBUS, HA aJPEC JIEKTPOHHOM MOYTHI WIH C UCHOJb30BAHUEM IITATHBIX CPEACTB
Enunoro moptana, opuiimaasHOTO caiiTa mo BEIOOPY 3asBUTEIIS.
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68. Pe3ynbraroM  BBINOJHEHHS AaJIMHHUCTPATUBHOU IIPOLIETYPbI
ABIIICTCS HAaINpaBieHUE HHPOPMAIMH O XOAE MPEJOCTABICHUS MYHHUIUNIAIBHOMN
YCIIyTH.

Hanpasnenue 3amnpoca pyKOBOAMTEI0, PACCMOTPEHHE 3apoca
PYKOBOJMTEIIEM, HAITPABJIEHHUE 3aITPOCA UCIIOIHUTEINIO0, PACCMOTPEHHE 3apoca
VCTIOJTHUTEIIEM, aHAJIN3 TEMATHUKU 3apoca

69. OcHOBaHMEM I HAayaJla BBINOJHEHHUS AJMUHHUCTPATHUBHOM MPOLEAYPHI
SIBJIIETCS] PETUCTPALIMS 3a1poca.

70.  3aperucTpupOBaHHBIM  3ampoC  IOJB30BATENISl  pacIeyaTbIBaeTCH,
NPEACTABISACTCS  PYKOBOAMTENIO MYHULMIIAJLHOTO apXuMBa W NEpenaercs
C PE30JIIOIMEN PYKOBOJUTENS COTPYAHUKY MYHULIUIIAJIBHOTO apXMBa HA UCIIOJIHEHUE
B YCTAaHOBJICHHOM IOPSIJIKE.

71. PyxoBoauTenb MYyHHUIMNAJIBHOTO apXuBa 00ECIEeYMBAET OIlEepaTUBHOE
PacCMOTpPEHHE 3aIpOca 3asiBUTEISL.

72. COTpyAHUKHA MYHUIMIAIBHOIO apXHWBa OCYIIECTBIIAIOT AHAJIN3 TEMATHKHU
NOCTYIHBILIETO 3aIpOca C UCIOJIB30BAHUEM HMEIOIIMXCS B TOCYAAPCTBEHHOM apXUBE
aApXMBHBIX CIIPABOYHUKOB, COJEPXKAIIMUX CBEICHMS O MECTAX XPAHEHUS apXUBHBIX
JIOKYMEHTOB, HEOOXOIMMBIX I HCIIOJIHEHUS 3aIIpOca 3asBUTEISL.

73.  MyHMIMDANBHBIA ~ ApXUMB  TOCPEICTBOM  JJEKTPOHHOM  ITOYTHI
WIM C UCTIOJb30BAHUEM IITATHBIX cpeAcTB EaumHoro moprana, oUIMAIBHOTO caiiTa
0 BbIOOPY 3asdABUTEN 3alpalivBaeT 00 YTOYHEHMHM U JOIMOJIHEHUH 3aIpoca
HEOOXOJAMMBIMHU [IJIsl €r0 UCIIOJIHEHHSI CBEACHUSIMHU, B CIy4ae OTCYTCTBHS B 3aIlpoce
3asiBUTENS] JIOCTATOYHBIX JAHHBIX JJII OpPraHU3allMM BBIABICHHS 3alpalllBacMoOn
nH(OPMAITUU WK HEYETKO, HEMPABMWIBHO C(HOPMYITHPOBAHHOTO 3aIpoca.

74. CpOK UCIIOJIHEHUSI JAHHOW aIMUHUCTPATUBHOM MpoeAypshl - 10 qHE.

75. Pe3ynbTaTtoM BBINOJHEHUS AJIMUHUCTPATUBHOM MPOUEAYPHI SBISETCS
ONIPE/ICIICHUE:!

1) mpaBOMOYHOCTH MOJYYEHHUS 3asBUTENIEM 3alpaiiruBaeMoil uHdOpMaIuu
Cy4eTOM  OTPaHMYECHMI  HAa  NPEAOCTABIEHUE  CBEIACHUW,  COJEpIKaIIUX
roCyapCTBEHHYIO TallHy U CBEJIEHUN KOH(PUICHIIMAIBHOTO XapaKTepa;

2) CTeNeHU TOJHOTHI CBEACHHUM, COAEp)KAIUXCS B 3allpoce 3asBUTEI,
HEOOXOUMBIX JJIsl TPOBEACHUSI IOUCKOBOM PabOTHI;

3) MECTOHAXO0K/ICHUS APXUBHBIX JTOKYMEHTOB, HEOOXOAUMBIX JIJISl UCIIOTHEHUS
3amnpoca.

B cnyyae ycTraHOBIEHMS OCHOBaHMM [JIi OTKa3a B INPEIOCTaBICHUU
MYHUILIMIIAJIBHONW YCIYTU COTPYAHMK MYHHIIMIIAJBHOTO apXHWBa COOOLIAET 00 3TOM
3asIBUTENIIO C YKa3aHHEM NPUYUH OTKa3a.

76. CBenieHUs O BBINOJHEHUU aJIMUHHCTPATUBHOW MPOUEAYPHhl (HPUKCUPYIOTCS
B CUCTEME JJOKYyMEHTO000pOTa U JIEJIONPOU3BOJCTBA MyHUIIUTIATIHLHOTO apXUBa.

Hanpasnenue no pe3ynbraTaM pacCMOTPEHUS 3aIIpoca Ha UCIIOJIHEHUE
B JIPYrOil apXWB WJIM OPraHU3alMIO (B3aUMOICHCTBUE OpraHa, MpeoCTaBIISIIOIIETO
MYHULANAIBHYIO YCIYTYy, C HHBIMU OpPraHaMH BJIACTH, OPraHaMH MECTHOTO
CaMOYTIPaBJICHUS U OpTraHU3AlMsIMU, YYAaCTBYIOUIUMHU B MIPEAOCTABICHUN
MYHHUIUOAIBHBIX YCIYT, HE IPETYCMOTPEHO)

77. OcHOBaHuEM [Jisi Hayajla aJMUHHCTPATHUBHOM TMPOLEAYPHI SBISAETCS
ONpeeNieHue  MECTOHAXOXACHHUS  apXUBHBIX  JOKYMEHTOB,  HEOOXOIHMMBIX
JUTSl UICTIOJTHEHUS 3a1poca.
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78. Ilo mToram aHanu3a TEMATUKHA [OCTYNMBIIErO 3ampoca, B TEYEHUE 5
JHEH CO JHS perucTpaluud MYyHULUNAIbHBIA apXUB HaIpaBisSeT 3alpoc, HeE
OTHOCAILMUCA K COCTaBy XPpAHSIIMXCA B MYHULHIIAJIBHOM apXHWBE AapXUBHBIX
JOKYMEHTOB, B JPYrol apXWB WM OPraHMU3alMIo, TAe XpaHITCs HEOOXOAUMBbIe
JOKYMEHTBI, C YyBEIOMJICHHEM 00 JTOM 3asBUTENS, WIA 3aABUTEIIO JACTCS
COOTBETCTBYIOIIAsl PEKOMEHAAIMS.

79. B cayuae ecim 3anpoc TpeOyeT HCHOJHEHUS  HECKOJIbKUMH
OpraHu3alMsIMU, MYHUIMIIAIBHBIN apXUB HAMpPABISET B COOTBETCTBYIOUIUE APXUBBI
WJIM OpTaHU3alMy KOIUHU 3aipoca.

80. Pe3ynbraroM agMUHUCTPATHUBHON MpOLEAYPHl SBISAETCS YBEIOMIICHHE
3asiBUTENS] O HalpaBJICHUU €ro 3amnpoca Ha HUCIOJIHEHHWE B JPYyrod apxuB
WJIM OPTaHU3aLHIo.

81. CBenieHUST O BBIMOJIHEHUH aIMUHUCTPATUBHOMN MPOIEAYPhl (HUKCUPYIOTCS
B CUCTEME JJOKyMEHTO000pOTa U JAEIONPOU3BOACTBA MyHUIIUIIAILHOTO apXHBa.

[Tony4yeHue 3agBUTENEM pe3yibTaTa NPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH

82. OcHoBaHMeM /JisI HadaJla aJIMHUHUCTPATUBHOW MPOUEAYPHI SIBIAECTCS
ONpe/eICHUe  MECTOHAXOXACHMUS  apXMBHBIX  JOKYMEHTOB,  HEOOXOJIHMMBIX
JUISl UICTIOJIHEHUS 3a1poca.

83. PabOTHMK MYyHUIMINAJIBLHOTO apXWBa OCYUIECTBISET B YCTAaHOBIEHHOM
NOPSI/IKE BBISIBJICHUE APXUBHBIX JIOKYMEHTOB, HEOOXOIHUMBIX JJIsi HCIOJHEHUS
3anpoca. [lo pe3ynbraram BBISBIEHHUS TOTOBUTCS OTBET 3asgBUTENIO Ha 3aIpoc
(apxuBHas crpaBKa, apXWBHAas BBINHCKA, apXWBHAs KOMHS, OTBET OO0 OTCYTCTBUU
3ampammBaeMblx cBefeHuil). Cpok wucnosHeHusi 3ampoca - 30 el co AHS
€ro perucTparuu:

1) TekctT B  apXUBHOM  CHOpaBKe JaeTCsi B XPOHOJOTHYECKOU
NOCJIEI0BATEIBHOCTU COOBITUI C YKAa3aHUEM BUJIOB apXUBHBIX JJOKYMEHTOB U MX JaT.
B apxuBHOI1 cripaBKe I0OMYCKAeTCA IUTUPOBAHUE APXUBHBIX IOKYMEHTOB;

2) HEeCOBMNAJCHUE OTAEIbHBIX JAHHBIX aPXUBHBIX JIOKYMEHTOB CO CBEACHUSIMU,
U3JIOKEHHBIMA B 3aIllpOCE€, HE SBISAETCS MPEMSTCTBUEM I BKJIIOUYCHHS
UX B apXUBHYIO CIIPABKY IPU YCIOBHUH, €CJIA COBIIAJICHUE BCEX OCTAJIbHBIX CBEICHUI
HE BbBI3BIBAET COMHEHHMH B TOXJIECTBEHHOCTH JIMIA WK (PAKTOB, O KOTOPBIX
TOBOPUTCA B AapXMBHBIX JOKyMEHTaXx. B apXuBHOW cCIpaBKe 3TH JaHHBIC
BOCITPOU3BOJSATCS TaK, KaK OHH MU3JI0KEHBI B apXUBHBIX JOKYMEHTAX, & PACXO0XKICHHUS,
HECOBMNAJCHUS W HETOYHBIE HA3BaHUA, OTCYTCTBUE WUMEHHU, OTYECTBA, WMHHUIMAJIOB
VI HAaJIM4YMEe TOJBKO OJHOTO M3 HUX OrOBAPMBAIOTCA B TEKCTE CIPAaBKH B CKOOKax
(«Tak B mokyMeHTe», «Tak B TEKCTE OpUTHHATIAY);

3) ogJomyckaercs BKJIIOYEHUE CBEIEHUM U3 HECKOJIbKHX HOPMATHBHBIX
MIPABOBBIX AKTOB OpraHa MECTHOT'O CaMOYTPABJIEHUS B OJHY apXUBHYIO CIIPABKY;

4) B TMNpUMEUYAHUAX MO TEKCTYy apXUBHOM CHpPaBKH OTOBApUBAIOTCS
Hepa300pUYMBO HAMKMCAHHbBIE, UCTIPABIIEHHBIE aBTOPOM, HE MOAAIOIINECS TPOUYTEHHUIO
BCJICJICTBUE MOBPEKICHUSI TeKCTa opuruHaia mecta («Tak B TekcTe opuUTrHHalay,
«B TekcTe Hepaz0opUrBOY);

5) B TeKCTe apXWMBHOW CIPABKU HE JOIMYCKAIOTCS WM3MEHEHUS, UCIpaBJICHHUS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOJBI HCIOJHHUTENS MO COACPKAHUIO apXUBHBIX
JOKYMEHTOB, HA OCHOBAaHWUHU KOTOPBIX COCTABJIEHA apXHUBHAs CIPABKA;

6) mocye TeKCTa apXUBHOM CIPAaBKHU MPUBOJSATCS apXUBHbIE MUGPBI 1 HOMEpa
JUCTOB  €IMHMI] XpaHEHUS AapXMBHBIX JOKYMEHTOB, II€YaTHbIE H3/aHMUS,
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WCIIOJB30BABIINECS JUIA  COCTABJICHUS APXMBHOW CIpaBKu. B Texkcre apXuBHOM
CIPaBKH JOMYCKAETCs] MPOCTABJICEHNE apXUBHBIX IIU(PPOB U HOMEpA JHUCTOB €AMHHUIL
XpaHEHUs apXUBHBIX JIOKYMEHTOB cCpa3dy IIOCIE U3JOKEHUs KaxIoro Qakxra,
COOBITHSI,

7) B apXMBHOW crpaBKke, 00bE€M KOTOPOW MPEBHIINIAET OJUH JIUCT, JHUCTHI
JOJDKHBI OBITh IPOIINTHI, IPOHYMEPOBAaHbl M CKPEIIEHBI I€YAaThI0 MYHULIUIIATIBHOTO
apXuBa;

8) apXuBHbBIE CHPABKU AOKHBI OGQOPMIISATECS Ha OJIAaHKE MYHUIIMIAIBHOTO
apXHBa;

9) apxuBHas cHpaBKa TMOJIUCHIBAETCS PYKOBOAUTEIEM MYHHUIHUIIAIBLHOTO
apXMBa, 3aBEPSETCSA ME€YAThI0 MYHULIMIAIBHOTO apXHUBa;

10) B apxvBHO! BBINIMCKE HA3BaHUE apXMBHOI'O JOKYMEHTA, €r0 HOMEp U jJaTa
BOCIIPOU3BOJATCS MOJHOCTBIO. M3BIICUEHHUSIMU U3 TEKCTOB apXUBHBIX JOKYMEHTOB
JOJKHBI OBITh MCYEpHaHbl BCE MMEIOIIMECS JaHHbIe Mo 3ampocy. Hagano u xoHen
KQOKJIOrO0 H3BJICYEHHUs, a TaKXKe MPOIYCKM B TEKCTE AapPXUBHOIO JIOKYMEHTa
OTJIEJIbHBIX CJIOB 0003HAYAIOTCS MHOTOTOUHEM;

11) B mpumedaHusix K TEKCTy apXWMBHOM  BBINMCKU  JENAIOTCA
COOTBETCTBYIOILIME OTOBOPKM O 4YacTAX TEKCTa OpUIMHajla, Hepa30opIrBO
HAaIMCaHHBIX, UCIPABJIEHHBIX aBTOPOM, HE MOAJAIONIUXCS MPOYTEHUIO BCIIEICTBUE
MTOBPEXKIAEHNS TEKCTA U T.1.;

12) ornenbHBIE CIOBa M BBIPAXKEHUS OPUTHHANA, BbI3bIBAIOIIME COMHEHHS
B X TOYHOCTH, OTOBApHUBAKOTCI ciloBaMM «Tak B  TEKCTe  OpUTMHAIIAY,
«Tak B mokymente». Ilocne Texkcra apXMBHOM BBIIUCKM YKa3bIBAKOTCS APXWUBHBIN
mm@p 1 HoMepa JIMCTOB €IUHUIIBI XPaHEHUS apXUBHOTO TOKYMEHTA;

13) ayTeHTHYHOCTb BBIJAHHOM 1O  3alpoCy APXUBHOW  BBIIUCKU
YAOCTOBEPSETCA IOMINUCHI0 PYKOBOAUTENSA MYHULMIAIBHOIO apXuBa M I1€YAThIO
MYHHUIMIIATBHOTO apXUBA;

14) Ha 000OpOTE KaXK10Tro JIMCTa apXUBHOM KONUU MPOCTABISAIOTCS apXUBHBIE
mU@pbl 1 HOMEpa JUCTOB E€AMHUIl XPAHEHUs] apXWBHOI'O JOKyMeHTa. Bce JmcThl
APXMBHOM KONMM CKPEIUIAIOTCS M HAa MECTE CKPEIUICHUS 3aBEPSIOTCS I1€YaThbIO
MYHHUIMIIATBHOTO apXUBa U NOAIKUCHIO €r0 PYKOBOIUTEI.

84. Ilpu oTCcyTCcTBUU pe3ysbTaTa B XOJE HCIOJIHEHMS 3ampoca B TEUEHUE
30 gHE#l cocTaBiseTCs OTPULATENBHBIA OTBET Ha OJJaHKE MYHHUIIMIAIBHOTO apXHBa.
B otBeTe nznaraercs npuurHa, o0 KOTOPOX HE MPEACTABISIETCS BO3MOKHBIM BbIIATh
TpeOyeMyl0  KOMHUIO  apXMBHOTO  JOKYMEHTa WJIM  apXWUBHYIO  CIIPaBKY.
[Tpu HEOOXOIMMOCTH OTBET 3aBEPSIETCA MEYAThI0 MYHUIIUTIAIBHOTO apXUBa.

85. ApXuBHas CIpaBKa, apXMBHAs BBHIIMCKA U apXUBHAs KOMHUS OPOPMIISIOTCS
Ha roCy1apCTBEHHOM s3bike Poccuiickon denepanuu.

86. Pesynbrar mpenocTaBiIeHUs MYyHULMIIAIBHOW YCIYTH C HCIIOJIb30BAaHHEM
Enunoro nmoprana, opuIualbHOTO caiiTa HE NPeAOoCTaBIseTCs. ApXUBHas CIpaBKa,
apXuBHas BBINMCKA WIM apXWBHAasg KONUS HA OyYMa)XHOM HOCHTEJIE HaIlpaBIsIeTCS
IIOCPEICTBOM IIOYTOBOTO OTIIPABJICHUS, WIIH BBIJACTCS 3asIBUTEIIIO
WJIY €r0 IOBEPEHHOMY JIMILY NTOJ PACIHCKY IPU MPEABSABICHUH MMACTIOPTA UM UHOTO
YAOCTOBEPSIOIIETO JUYHOCTh JOKYMEHTA; JOBEPEHHOMY JIMIY - IPU NPENbIBICHUN
JIOBEPEHHOCTH, O(OPMIICHHOW B YCTAaHOBJICHHOM mopsiake. [lomyuarens apXuBHOM
CIpaBKH M apXMBHOM BBIMHMCKH PACIMCHIBACTCS Ha MX KOMUAX WIM Ha 00opoTe
CONPOBOAMTENILHOIO MTMChbMA K HUM, YKa3bIBasl JaTy UX MOJy4YECHHUS.
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87. Pe3ynbTaTrOM aJIMHHHCTPAaTUBHOW MPOLEAYPHl SABISIETCS HAIpPaBJICHUE
3aABUTENIO IOKyMEHTa Ha OyMa)kHOM Hocutene. PaccmMoTpeHue 3ampoca 3asiBUTENs
CUMTAECTCS 3aKOHYEHHBIM, €CJIM JAaH OTBET 10 CYLIECTBY 3aIpoca, 110 HEMY IPUHSTHI
HEOOXOMMbIE MEPBI, 3asBUTENb MPOUH(POPMHUPOBAH O PE3yibTaTax PaCCMOTPEHHUS.
Cpok XpaHEeHHs HEBOCTPEOOBAHHBIX 3asIBUTENIEM PE3YJIbTATOB COCTABIISET 5 JIET.

88. CBeneHMs O BBINOJIHEHUH aIMUHUCTPATUBHOMN MPOIEAYPhl HUKCUPYIOTCS
B CUCTEME JJOKYMEHTOO0OpOTa U JIETIONPOU3BOICTBA MYHUIIUIIATLHOTO apXUBA.

IHopsinok BbINOJTHEHHSI AAMUHUCTPATHUBHBIX MPOLeAYP (AeHCTBUI)

10 NMPEAOCTABJICHHI0 MYHUIIUIIAJIBbHOM YCJIYT'H, BHIINOJHAECMBbIX
MHOIO(pyHKUMOHAJIBbHBIM LHEHTPOM IPEI0CTABJICHHUSA TOCYIAPCTBEHHBIX
1 MYHUIIUNIAJTBHBIX YCJIYT, B TOM YHCJIe MOPSAOK aIMHUHUCTPATUBHBIX
npouexyp (AeicTBHIl), BBINOJIHSAEMbIX MHOTO(YHKIIHOHAJIBbHBIM LHEHTPOM
NPeJ0CTABJICHHUA FOCYAAPCTBEHHBIX U MYHUIUNIAJIBbHBIX YCJIYT PH
Npea0CTABJICHUN MYHUIUNIAJIbHOM YCJIYTH B IIOJTHOM 00beMe U IpH
NpeAoCTABJIEHHH MYHUIUIIAJIBLHOM YCJIYI'H OCPEACTBOM
KOMILTIEKCHOI'0 3a1poca

89. IlocnemoBarenbHOCTh  AAMUHUCTPATUBHBIX  Tpouenyp  (IeWCTBHiN)
10 IPEAOCTABIEHUIO MYHULIMNAIbHON YCIIyTH, BBITIOJTHSAEMOM
MHOTO()YHKIIMOHAJIbHBIM LEHTPOM IPENOCTaBIICHUS roCyJ1apCTBEHHBIX
Y MYHUIUOAIbHBIX YCIYT:

1) nuaopmupoBaHue 3adBUTENEH O MOPSIAKE MPEAOCTABICHNUS MYHULIUITAIEHON
YCIYyI'M B MHOTO(YHKIMOHAJBbHOM LIEHTPE MPEAOCTABICHUS TOCYAapCTBEHHBIX
M MYyHULIHMNAIBHBIX YCIYI, O XOJE BBINOJHEHUS 3alpoca O MNPEeIOCTABICHUN
MYHULUIIAIBHOW YCIYTd, IO WHBIM BOIPOCAaM, CBSI3aHHBIM C IPEJOCTABICHHUEM
MYHULUIIAIBHOW YCIYTH, a4 TakX€ KOHCYJIbTUPOBAHME 3asBUTEIEH O NOPSAIKE
IPEIOCTABIEHUS! MYHULUNAIBHON YCIyTM B MHOTO(YHKIHOHAJIBHOM LIEHTpE
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYT;

2) mpyeM 3ampocoB 3asBUTEJIEH O MPEIOCTABICHUH MYHMIMIAIBHOW YCIIyTH
Y UHBIX IOKYMEHTOB, HEOOXOAUMBIX IS IPEAOCTaBICHHSI MyHULIUIAIIBHOMN YCIIyTH;

3) popMupoBaHHE€ W  HANpaBiICHUE MHOTOQYHKIMOHAJIbHBIM  LIEHTPOM
IIPENOCTABIEHNs TOCYJAPCTBEHHBIX U MYHHULIMIAIBHBIX YCIYI MEKBEJOMCTBEHHOIO
3ampoca B OpraHbl T'OCYJAPCTBEHHOW BIIACTH, OPTraHbl MECTHOI'O CAMOYIIPABIICHUS
Y OpPraHM3alliM, YYaCTBYIOIIMUE B IPEAOCTABICHUA MYHHUIUITIAJIBHBIX YCIIYT;

4) Beljaya 3asBUTEIIO PE3YJbTATA MPEAOCTABICHHUS MYHULIUIIAJBLHON YCIYTH,
B TOM YHCJ€ BbIJauya JOKYMEHTOB Ha OyMa)XHOM HOCHTEJE, MOJTBEPKIAOLINX
coJiep>KaHue BJIEKTPOHHBIX JOKYMEHTOB, HAIllPaBJICHHBIX B MHOTO()YHKIIMOHATBHBIN
LEHTP NPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIIYT 110 PE3YJIBTATAM
IIPENOCTABICHUs TOCYJApPCTBEHHBIX M  MYHHIMIAIBHBIX YCIYyl  OpPraHAMH,
IIPENOCTABISIOIMMY TOCYIAPCTBEHHBIEC YCIYI'M, U OpraHaMu, IPEAO0CTaBISIOIINMU
MyHULUIIAJIbHBIE YCIYTM, a TaKK€ BblJadya JIOKYMEHTOB, BKIIOYas COCTABJIICHUE
Ha OyMa)XHOM HOCHUTEJE M 3aBEPEHUE BBIIUCOK U3 HHPOPMALMOHHBIX CHCTEM
OpraHoB,  MPENOCTABISIIOIINX  TOCYNAPCTBEHHBIE  YCIyTH, W  OPraHoOB,
MPEAOCTABISIOIINX MyHUIIUTIAIBHBIE YCIIYTH.

NudopmupoBanue 3aaBUTENCH 0 IOPSAIKE MPEIOCTABICHHUS
MYHUILIUIIAJIBHON YCIYyTH B MHOTO(YHKIIMOHATIBHOM IIEHTPE MPE0CTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT, O XO/€ BBIIIOJIHEHHUs 3a1poca
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0 MPEJOCTABICHUH MYHULIUIIAJIbHON YCIYTH, IO HHBIM BOITPOCAM, CBSI3aHHBIM C
IPENOCTABIECHUEM MyHULMIIAIBHOM YCIIYTH, a TAK)KE€ KOHCYJIbTUPOBAHUE 3asBUTEIIECH
O MOPAJIKE MPETOCTABICHUS MyHUIIUIIAIbHON YCIYTH B MHOTO(YHKIIMOHATHHOM
LEHTPE MPEJOCTABIECHUS TOCYIapPCTBEHHBIX U MYHULIUIIAIbHBIX YCIyT

90. MHOroQpyHKIMOHAJIBHBIA IIEHTP MPEJOCTABICHUS TOCYAAPCTBEHHBIX
Y MYHUIMINAIBHBIX YCIYT OCYIIECTBIIAET MH(OOPMUPOBAHUE 3asBUTENECH O MOPSIKE
IPEIOCTAaBIECHUS MYHUIUIAIBHOM YCIYrM, O XOJIe BBIIOJHEHHUS 3arpoca
0 TMPEAOCTaBICHUHU TOCYAAPCTBEHHOW YCIYTM IO HMHBIM BONPOCAaM, CBA3aHHBIM
C TMPEAOCTaBICHUEM MYHHULMIAIBHOM YCIyrM, a TakKe KOHCYJIbTUPOBAHHE
3asBUTENEH O  TOpSAKE  MPEIOCTaBICHUS  MYHHUIMIAIbHOW  yCIyI'M B
MHOTO(QYHKIIMOHAJIbHOM  LIEHTPE  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHULIUIIAIbHBIX YCIIYT.

MHOrOQyHKIIMOHANBHBIA ~ HEHTP  MPENOCTABICHUS  TOCYAapCTBEHHBIX
¥ MYHHUIMIAIBHBIX YCIYT OCYIIECTBISIET HHPOPMUPOBAHUE 3asgBUTENEH O MOPSAKE
MIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX U (MJIM) MYHULHMIAIBHBIX YCIYI HOCPEICTBOM
KOMILJIEKCHOT'O 3aIlpoca, O XOJI€ BBINOJIHEHUS KOMIUIEKCHBIX 3alPOCOB, a TAKKE I10
WHBIM BOIIPOCaM, CBSI3aHHBIM C MPEJOCTABICHHEM TOCYIapCTBEHHBIX M (MJIN)
MYHULIUNIAIbHBIX YCIIYT.

MHOroQyHKIMOHANbHBIA ~ LEHTP  IMPENOCTABJIECHUS  [OCYAapCTBEHHBIX
U MYHULUMIAIbHBIX YCIYT OCYIIECTBIIIET MH(POPMUPOBAHUE 3asABUTENIEH O MECTE
HaXO0’KJI€HUSI MYHHULIMIIAJIBHOIO apXHBa, PEKUME pabOThl U KOHTAKTHBIX Tele(OoHax
MYHHULIMIIAJIBHOIO apXHUBA.

91. OcHoBaHueM Jui1 Hauyajga aJAMMHUCTPATUBHBIX JIEWCTBUU SIBIISETCA
NOJIy4EHHE OT 3asBHUTEN 3ampoca O MOPSAAKE MPEAOCTaBICHHUS MYHULUIAIbHOU
YCIIYyT'H, O XOJI€ BBIIIOJIHEHUS] MYHUIMNAIBHONW YCIYI'M MYHUIIMIAIbHBIM apXUBOM,
a TaKKe IO HHBIM BOINPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM MYHHUIMNAIbHON
YCIIyTH.

[Ipn MOJIyYEHU N COOTBETCTBYIOILIETO 3amnpoca paboTHUKOM
MHOTO(YHKIIHOHATBHOTO LEHTpa IIPENOCTABIICHUS rocyJapCTBEHHBIX
U MYHULUNATbHBIX YCIYT 3asBUTENI0 COOOIIAeTCS COOTBETCTBYIOIIAS IOJIHAsS
Y UCYEPIIbIBAOIIAsl MH(POpMALIUS.

[Ipn mnonyyeHun 3ampoca O XOJ€ BBIIOJHEHHS MYHULUIAIBHON YCIYTH,
HeoOxoaumas MH(oOpMalUs 3anpanmrBaeTcs pabdOTHUKOM MHOTO(QYHKIHMOHAIBHOIO
LHEHTpa  NpPEIOCTaBICHUSI  TOCYJAPCTBEHHBIX WM MYHHMIMOAIbHBIX  YCIYT
B MYHHUIUIAIBHOM apXWBe JIIOOBIM JOCTYIHBIM CIOCOOOM, OO€ECIEeYUBAIOIIEM
ONEpPAaTUBHOCTh HAIpaBIEHUs 3ampoca (B TOM YHUCIE IMOCPEACTBOM TenaedOHHOM
CBSI3H).

MyHULIIMTIaTbHBIA apXUB HANpaBisieT HHPOPMALMIO O XOJE BBINOJIHEHUS
MYHULIMINIAJIBHOW YCIYIM B MHOTO(QYHKUIMOHAJNBHBIA IIEHTP MpPeIoCTaBICHUs
roCyJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIYT.

MHOrOQyHKIIMOHANBHBIA ~ HEHTP  MPENOCTABICHUS  TOCYAapCTBEHHBIX
¥ MYHULMINATIBHBIX YCIYT MepenaeT HHPOPMAIUIO 3asiBUTEITIO.

92. Pe3ynpTaTOM aJIMUHUCTPATUBHON MpOLENYpbl SBISETCS MOJIY4YEHHUE
3asgBUTENIEM HMH(OpPMALMKU O MOPSAKE MPEIOCTABICHUS MYHULUNAIBHON YCIyTH,
O XOJi€ BBINOJIHEHUS MYHULMIAIBHON yCIyrd MYyHULMNAIbHBIM apXUBOM, a TaKxkKe
10 UHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHUILIUIIAIBHON YCIYTH.
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[IpueM 3anpocoB 3asBUTENEN O MPEJOCTABICHUH MYHULIUIIAILHON yCIyTH
U UHBIX JOKyMEHTOB, HEOOXOAUMBIX IS PEIOCTaBICHUS MyHUIIUIIATILHON yCIIyTH

93. OcHoBaHueM JUIsl Hayaja BBINOJHEHHS AaJIMUHHUCTPATUBHOM NPOLIETYpbI
ABJIACTCA TIOCTYIJICHHE 3alpoca 3asBUTENS B MHOTO(QYHKIMOHAJIbHBIA ILIEHTP
MPEI0CTaBIECHUS TOCYAAPCTBEHHBIX U MYHUIIUTAIbHBIX YCIYT.

94. B cinyyae Hamuuusg OCHOBAaHMS J[UIsl OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOJAMMBIX JUIsl TPEIOCTaBICHUS MYHUIMIAIBHOM YCIyrd, B COOTBETCTBHUH
C IIyHKTOM 21 HACTOSIIEro periaMeHTa, COTPYIHUK MHOTO(QYHKIMOHAIBHOTO IIEHTpa
IIPEIOCTABIEHUS TOCYITAPCTBEHHBIX U MyHUIIMTIIAIBHBIX YCIYT OTKA3bIBAET B MpPHUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl MPEIOCTABICHUS MyHUIIUIAIBHON YCIIYTH.

PaGoTHuk MHOTO()YHKIIHOHAITLHOTO LEHTpa MPEIOCTaBICHUS
rOCY/IapCTBEHHBIX U MyHUIMIAIBHBIX YCIYT BbIJAET B ACHb OOpaIeHMs 3asBUTEIIO
OIIMH DJK3eMIULIp «3ampoca 3asBUTENs] Ha OpraHU3alHI0  [PEJOCTABIICHHUS
rOCYy/IapCTBEHHBIX (MYHHUIMIAIBHBIX) YCIyD» C YKa3aHHUEM IEpeuHs MPHUHSITHIX
JOKYMEHTOB M JIaThl MpHeMa B MHOTO(YHKUHOHAJIBHOM ILIEHTPE MNPEIOCTaBICHHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

95. IloctynuBmmii B MHOTOQYHKIMOHAIBHBIA IEHTP MPEJOCTABICHHUS
rOCYJapCTBEHHBIX M MYHMIMNAIbHBIX YCIYr MUCbMEHHBIA 3alpoc 3asgBUTEIS
perucTpupyercs nyTeM POCTaBIICHUS MPSAMOYTOJIBHOTO mrammna
C PErUCTPALMOHHBIM HOMEPOM U JAaTOU MpueMa.

96. Ilpu ogHOKpaTHOM OOpAIlEHUH 3asBUTENSI B MHOTO(YHKIIMOHATLHBIN
LHEHTP MNPEJOCTAaBICHHS TOCYIAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI C 3alpOCOM
Ha MOJy4YeHHe IBYX W 0o0Jee TOCyAapCTBEHHBIX M (WJIM) MYHUIIMIAIBHBIX YCIYT,
3asBJIGHHE O IMPENOCTABICHUU YCIAYTH (QOPMHUpPYETCS U IMOANUCHIBACTCS
YIOJIHOMOYEHHBIM PaOOTHUKOM MHOTO(QYHKI[MOHAJIBHOTO LEHTPa MPEAOCTaBICHUS
rOCYAapCTBEHHBIX W  MYHHUIMIAIBHBIX  YCIYT M CKPEIUISIeTCS  IeYaThIo
MHOTO(YHKIIHOHATLHOTO LEHTpa peI0CTaBICHUS rOCy/apCTBEHHBIX
¥ MYHUIIUNAIBHBIX yciyT. [Ipu 3TOM cocTaBiieHHe M MOJANUCAHUE TAKUX 3asBIICHUN
3asBUTENEM He Tpebyercs. MHOrOQYHKIIMOHAIBHBIA WEHTP MPEIOCTABICHUS
rOCyAapCTBEHHBIX M MYHHUIIMMNAIbHBIX YCIYr TEpelaeT B MYyHULUNAIbHBIA apXuB
oQOpMIICHHOE  3asiBII€HHE H  JOKYMEHTBI, TMPEJOCTaBICHHBIC  3asBUTEIEM,
C TMPWIOKEHUEM 3aBEPEHHOW MHOTO(YHKIMOHAIBHBIM IEHTPOM MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT KOIMUU KOMIUIEKCHOTO 3alpoca B CPOK
HE TO3JAHEE OJHOro paboyero [JHS, CIEAYIOIIEro 3a JHEM OQOpMIICHHUS
KOMILJIEKCHOTO 3a1poca.

B caywae, ecnu ia moNydyeHUS MYHULUIATBHOMW YCIYTH TpeOyroTcs
CBEJIEHUS, JOKYMEHTbl U (WiIu) HHGPOpPMALMs, KOTOPhIE MOTYT OBITh MOJY4YEHBI
MHOTO(YHKIIMOHATIbHBIM HEHTPOM pe10CTaBICHUS rocyJapCTBEHHBIX
Y MYHUIIUNAIBHBIX YCIYT TOJIBKO MO PE3YJIbTaTaM MPEJOCTABICHUS HHBIX YKa3aHHbIX
B KOMIUIEKCHOM 3allpoC€ TOCYJApPCTBEHHBIX MW (WMJIM) MYHULMIAIBHBIX YCIYT,
HaIlpaBJeHUE 3asBJICHUS U JIOKYMEHTOB B MYHUIIMIAIbHBIA apXUB OCYILECTBIIACTCS
MHOTO()YHKIIMOHATbHBIM LHEHTPOM pe10CTaBICHUS rocyAapCTBEHHBIX
U MYHULUINAJIBHBIX YCIYT HE MO3JHEE OJHOT0 paboyero JHA, CIEIYIOIIETO 3a JHEM
MOJy4YeHUs MHOTO(YHKIIMOHATIBHBIM HEHTPOM MPEAOCTaBICHUS TOCYJapCTBEHHBIX
U MYHUIUNAIbHBIX YCIYI TaKUX CBEIEHUH, JOKYMEHTOB W (WIHM) HH(pOpPMAIUH.
B ykazaHHOM cilydae TEYE€HHE NPEIYCMOTPEHHBIX 3aKOHOJATEIbCTBOM CPOKOB
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IPENOCTABIECHUsI TOCYJIAPCTBEHHBIX H (WJIN) MYHUIUIATbHBIX YCIIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, HAYMHAETCS HE paHee JHSA IMOJy4YEHHUs
3adBJICHUA W HEOOXOJUMBIX CBEJCHHUM, TOKyMEHTOB U (W) uHMOpMaLuu
MYHHUIUIATBHBIM apXUBOM.

97.  PaGoTHMK  MHOTO(QYHKIIMOHAJIBHOTO  LEHTpAa  MpPeIOoCTaBJICHUS
rOCYJAapCTBEHHBIX M MYHULHNAIBHBIX YCIYT MPOBEPSIET COOTBETCTBUE KOMMI
NPEACTABISIEMBbIX JIOKYMEHTOB (32 HCKIIOUEHHMEM HOTaApUAIbHO 3aBEPEHHBIX)
WX OpUTHHAJIaM, YTO TMOJTBEPKAAETCS IMPOCTABICHHMEM Ha KONUU JOKYMEHTa
npsMOYroJibHOro mramna «C TOAJUHHBIM CBEPEHO», €CIU KOIMHs JIOKYMEHTa
npejacTaBlieHa 0e3 NpeAbsIBICHUS OPUTHMHAIA, IITaMII HE MPOCTaBISAETCS;

98. MHOroQpyHKIMOHAIBHBIM LEHTP NPEIOCTABICHUS TOCYAAPCTBEHHBIX
U MYHHUIMNAIBHBIX YCIYI OCYLIECTBJISIET HAlpaBICHHE IPUHATOTO 3aIpoca
B MYHUIIUNAJIBHBIA apXWUB B AJEKTPOHHOU (PopMe muO0 Ha OyMa)KHBIX HOCHUTEISX
B IOPSIIKE M CPOKH, YCTAHOBJICHHBIE COTJIAIEHUEM O B3aWMOJIECHCTBHH, HO HE
MO3/IHEE CIEYIOIIET0 paboyero Hs Mocie MPUHATUS 3asBIICHUS.

99. Pe3ynbTaToM BBINOJHEHUS aJAMUHUCTPATHUBHOW NPOLEIYPHI SBISIETCS
perucTpanys 3anpoca 3asiBUTENS U HaPaBJICHUE 3alpoca B MyHULUIIAIbHBIA apXHB.

®opMHUpOBaHUE U HAIIPaBJIEHUE MHOTO(PYHKIIMOHAIBHBIM [IEHTPOM
IPEI0CTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT
MEXBEJIOMCTBEHHOTI'O 3a1pOca B OpraHbl FOCYJapCTBEHHOU BIACTH,
OpraHbl MECTHOT'O CAMOYIPABIICHUS U OpraHu3aliy, y4aCTBYIOUIUE B
MPEAO0CTABICHUN MYHULIUIIATIBHBIX YCIIyT

100. JIOKyMEHTBI (cBemeHus), HEOO0XOUMBIC B COOTBETCTBUM
C  3akoHomarenbCTBOM  Poccuiickon  Pexmepaumn HW = 3aKOHOJAATEIHCTBOM
CepasioBCKOl 00jacTu sl MPENOCTABICHUS MYHHUIMNAIBHOM YCIyrH, KOTOpbIE
HaxoJsATCAd B PpAaCIOPSDKEHUM TOCYIApCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
CaMOYIpaBJICHUsIT M  HWHBIX OpPraHoB, YYacTBYIOIIMX B  MPEIOCTABICHHUU
MYHULUNAIbHBIX YCIYT, OTCYTCTBYIOT.

Brinaua 3asBuUTENIO pE3yNbTaTa MPEAOCTABICHUS] MyHUIIUMIIAILHOW YCIYTH,

B TOM YHCJIE BbIIaua JOKYMEHTOB Ha OyMa>KHOM HOCHUTEJE, MOATBEPKIAF0IIHNX
coJiepKaHue IEKTPOHHBIX JOKYMEHTOB, HANPABIEHHBIX B MHOTO(QYHKIIMOHATbHBIN
LEHTpP NPEJOCTABICHHS IT'OCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT 110 PE3YJIbTaTaM
IIPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT OpraHaMH,
PEIOCTABISIOIIUMHY F'OCYJaPCTBEHHBIE YCIYTH, U OpraHaMu, Npe0oCTaBISIOIUMU
MYHULUIIATIbHBIE YCIYTH, a TAK)KE BblJ1aya JOKYMEHTOB, BKJIFOYasi COCTABJICHUE Ha
OyMaXHOM HOCHTEJIE U 3aBEPEHHUE BBIMUCOK U3 MH(OPMALIMOHHBIX CHCTEM OPTaHOB,
MPEAOCTABISIOIINX TOCYAAPCTBEHHBIE YCIIYTH, U OPTraHOB,

MPEAOCTABISAIOMIMX MYHHULIMIATbHBIE YCIIYTH

101. OcHoBaHnueM [ Hayajla BBINOJHEHUSI aAMUHUCTPATUBHON IPOLIEAYPHI
ABJISIETCSA MOJYYEHUE PE3YNbTaTa MPEAOCTABICHUS YCIYTH B MyHULIUTIATBHOM apXHUBE
HE TOo3aHEee paboyero [HA, CHEAYIOIIEr0 Toclie JIHA HCTEUYEHUS CpOoKa
NPEIOCTABICHUSI YCIYTH, MPEeAyCMOTPEHHOIO HACTOAIIMM pErJIAMEHTOM, JH0O0
AJIEKTPOHHBIX JOKYMEHTOB, HANpPaBICHHBIX B MHOTO(DYHKIIMOHAIBHBIA LEHTP
IPENOCTABIEHUSI TOCYJApPCTBEHHBIX M MYHULMIAIBHBIX YCIYr IO pPeE3yJibTaTam
NPENOCTABIECHUSI TOCYJApPCTBEHHBIX WM  MYHHIMNAJIBHBIX YCIyT  OpraHam,
[IPENOCTABISIOIIMMH TOCYIapCTBEHHbBIE YCIYT'M, U OpraHaMu, IPEI0CTaBISIOIIUMHU
MYHHUIMIAIbHBIE YCIYTH, & TAK)K€ BblJadya JOKYMEHTOB, BKJIOYas COCTABJICHHUE HA
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OyMa)XHOM HOCHTENIE W  3aBEpEHHE BBIMHCOK U3 HH(POPMAIMOHHBIX CHCTEM
OpraHoB,  NIPENOCTABJISIOIIMX  TOCYJIApCTBEHHbIE  YCIYI'M, W  OpraHOB,
IPENOCTABISAIOMINX MyHUIIUTIAIBHBIE YCIIYTH.

102.  PabGoTHUK  MHOrO(YHKIMOHAJIBHOIO  ILIEHTpa  MPEIOCTABIICHUS
rOCYJapCTBEHHBIX U MYHULMIIAIBHBIX YCIYT PErUCTPUPYET MOJYUYECHHBIA PE3yibTaT
IIPENOCTABIICHUS MYHULMIIAJIBHOU YCIIyTH B aBTOMAaTHU3UPOBAHHOMN
UH(OOPMAIMOHHOW CUCTEME MHOTO(PYHKIMOHAIBHOTO IEHTpa MPEJOCTABICHUS
rOCYapCTBEHHBIX M MYHULIMITAJIbHBIX YCIIYT.

B ciayyae nosiydeHHs  DJEKTPOHHBIX  JOKYMEHTOB,  HalpaBJICHHBIX
B MHOTO()YHKIIMOHAJIbHBIN LEHTP MPeI0CTaBIECHUS rocyAapCTBEHHBIX
U MYHUIUINAIBHBIX YCIYr MO pe3yJbTaTaM MpEeJOCTABICHUSI TOCYIapCTBEHHBIX
U MYHULHMIAIBHBIX YCIyT OpraHaMu, IpPEJOCTABISIIOUIMMU TOCYJapCTBEHHBIC
YCIIyTH, © OPTaHAMH, [IPEAOCTABIIIOIIMMU MYHUIIUIAIBHBIE YCIIYTH, & TAK)KE BblJadya
JOKYMEHTOB, BKJIIOYasi COCTABJIEHUE Ha OyMa)KHOM HOCHUTEJIEC U 3aBEPEHUE BBIMHCOK
U3 MHPOPMAIMOHHBIX CHCTEM OpPraHOB, MPEAOCTABISIIOIIMX TOCYAapCTBEHHBIE
yCIyTd, W OPraHoB, NPEIOCTABIAIOIMIMX MYHUIMNANbHBIE YCIYrHM, paOOTHUK
MHOTO(YHKIIMOHATBHOTO LEHTpa IPEIOCTABIICHUS rocyJapCTBEHHBIX
Y MyHHUIIMINAJIbHBIX YCIYT COCTABIISET U 3aBepseT Ha OyMa)KHOM HOCUTENE pe3yibTar
IPENOCTAaBIECHUS MYHULMNAIBHON YCIYIM B COOTBETCTBUM C TpeOOBaHUAMHU
nocraHoBieHus [IpaBurensctBa Poccuiickont ®enepamuu ot 18.03.2015 Ne 250
«O0 yTBEpK/IeHUH TPEOOBAHUN K COCTABIICHHUIO W BbIJAu€ 3asBUTENIIM JOKYMEHTOB
Ha OyMaXHOM HOCHUTENE, NOATBEPKIAIOLUIMX  COJIEPKAHUE  AIEKTPOHHBIX
JOKYMEHTOB, HAIlPaBJIEHHBIX B MHOrO(QYHKIHOHAIBHBIM LEHTP MNPEAOCTABICHUS
rOCYJapCTBEHHBIX W MYHHUUMIAIBHBIX YCIYT MO pe3yJbTaTaM MpPEJOCTABICHUS
TOCYAApCTBEHHBIX W MYHULMIAIBHBIX YCIyl OpraHami, IpeIoCTaBISIOIIAMHU
rOCYAApCTBEHHBIE YCIYTH, W OpraHaMH, HPEIOCTaBISIOIMMHA MYyHULUIIAIbHBIC
yCIyTd, U K BblJa4€ 3asiBUTENIIM HAa OCHOBaHUM MH(OpMALMU U3 MH(OPMALIMOHHBIX
CUCTEM OpPraHoOB, MPEIOCTABISAIOIIMX TOCYAApPCTBEHHBIE YCIYTM, W OpraHOB,
IIPENOCTABISIOIINX MYHHUIMIAIBHBIE YCIYyTH, B TOM YHCIE C HCIIOIb30BAHUEM
UH(POPMAIMOHHO-TEXHOJIOTUYECKOM M KOMMYHHUKALIMOHHOW  HHQPACTPYKTYpHI,
JOKYMEHTOB, BKJIIOYasi COCTABJICHUE HAa OyMa)KHOM HOCHUTEJIE U 3aBEPEHUE BBIIMHCOK
U3 yKa3aHHBIX HH(OPMAITMOHHBIX CUCTEM.

103. PaGotHuk MHOTO(YHKIIHOHATBHOTO LIEHTpa IIPEAOCTaBIICHUS
rOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI YCTAaHABIMBAET JUYHOCTH JULA WIH
NPEACTaBUTENS] HAa OCHOBAHMM JOKYMEHTa, YAOCTOBEPSIOIIETO  JIMYHOCTD,
a TaKXKe MPOBEPSET NOJHOMOYHS PEJCTABUTETIS.

104. Pe3ynbrar mnpeAOCTaBICHHUS MYHULHMIIAJIBHONM YCIYyrM  BBLAAETCS
3asIBUTEJIIIO UJIU €TO MPEICTABUTEIIO 11O IOINCH.

105. Pe3ynpraToM BBIIIOJIHEHMSI AIMUHUCTPATUBHOM IIPOLIEIYPHI SBISIETCS
BbIJIa4a PE3YJIBTATA NIPEJOCTABIICHUS YCIYTH 3asIBUTEINIO.

106. CeneHust 0 BBITIOJIHEHUH aIMUHUCTPATUBHON MPOLEAYPhl (PUKCUPYIOTCS
B aBTOMAaTU3MPOBAHHOM HWH(OPMALMOHHONW CHCTEME MHOTO(QYHKIHMOHAIBLHOTO
LEHTpa MPeOCTABICHUS TOCYIaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

IHopsaok ucnpaBaeHUs TOMYIIEHHBIX ONEYAaTOK U OIIM0OOK B BHIIAHHBIX

B pe3yJibTaTe NMpei0CTaBJIeHUS MYHUIUIIAJIbHON YCJIYTH JOKYMEHTax

107. OcHoBanmeM [ Hayajga aJMUHUCTPATHUBHON MPOLEAYPHI SIBIAETCS
npejcTaBieHue (HampaBlieHUE) 3asBUTENEM 3ampoca 00 HCHpPaBIECHUM OIEeYaToOK
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U (umu)  omuOOK, JOMYIIEHHBIX B BBIAAHHBIX B pe3ysbTare
IIPEIOCTABIEHUS MYHULMITIAJIbHON YCIYId JOKYMEHTAX.

108. PaboTHUK MYHULMIAIBHOIO AapXuBa, paccMaTpUBaeT 3asBJICHHE,
IIPE/ICTABIICHHOE 3asBUTEIEM, M MPOBOAMT MPOBEPKY YKa3aHHBIX B 3asBICHHUU
CBEJCHUM B CpOK, HE MpeBbIIAlONMi 3 pabouumx AHEW C JaThl PErucTpanuu
COOTBETCTBYIOILIETO 3aIIpoca.

109. Kputepuem mNpuHATHS pPEMIEHUS 10 AJIMHUHUCTPATUBHOW MPOLENYpPE
SBJIIETCS] HAJIMYUE WIIM OTCYTCTBUE TAKUX ONEYATOK U (WJIM) OLIMOOK.

110. B cayyae BbIBICHHMS JOMYUIEHHBIX ONEYaTOK M (WJIM) OLIMOOK
B BBIJJAHHBIX B PE3yJIbTaTe MPEJOCTABJICHHUS MYHUUMIAIBHON YCIYTM TOKyMEHTaX
pabOTHUK MYHHMIMIAIBHOTO apXHWBa OCYIIECTBISET WCIPABIECHUE U 3aMEHY
YKa3aHHBIX JIOKYMEHTOB B CPOK, HE MPEBBIMIAIONMNA 5 pabounx gHEH ¢ MOMEHTa
pEerucTpallid  COOTBETCTBYMOIIEro  3ampoca. CBeneHHMsT O  BBIIOJHEHUU
aJIMUHHCTPATUBHOM TMpOLENYphl (UKCUPYIOTCA B CHUCTEME JOKYMEHTOOOOpoTa
Y JIEJIONPON3BOICTBA MYHUIIMITAJIIBHOT'O apXHBa.

111. B cayuyae oTcyTcTBUSI OmnedaToK W (WiM) OMMOOK B JOKYMEHTaXx,
BBIIaHHBIX B pe3yjbTaTe MPEJOCTaBICHUS MYHULMIAIBHOW YCIyrd, paOOTHUK
MYHHUIIMIIAJIBHOTO apXHWBa MUCbMEHHO COOOIIAET 3asBUTEII0 00 OTCYTCTBHM TaKHX
OMeyYaToK U (Wjin) OomUOOK B CPOK, HE MPEBBIIAIOIMUN 5 paboynx IHEW ¢ MOMEHTa
perucTpauMu  COOTBETCTByromlero  3ampoca. CBeaeHus O BBITOJIHEHUU
aJMUHUCTPATUBHOW MpOLEAypbl (PUKCUPYIOTCS B CHUCTEME JOKYMEHTO0OOpOTa
Y JEJO0NPOU3BOACTBA MYHULIUIIATBHOTO apXUBa

112. Pe3ynbraTOM agMUHHCTPATHBHOM IPOLEAYPHI SBISIETCS HAIPAaBICHUE
OTBETA 3aBUTENIO.

Paznen 4. ®opMbl KOHTPOJISI 32 MCIIOJTHEHHEM PerjiaMeHTa.
IHopsok ocymecTB/IeHUs] TEKYLIEro KOHTPOJIS 32 CO0JII0AeHHEM
¥ UCIIOJIHEHHEM MYHHUIIMNIAJIbHBIM APXHMBOM, NPEA0CTABISIOLIHM
MYHUIHUNAJIBHYIO YCIYIY, €r0 J0JKHOCTHBIMH JIMLIAMHU, MYHUIUNIAJIbHBIMHA
CIYKAIMMH U PA0OTHHMKAMH, MOJI0KEHHH pPerjiaMeHTa H HHbIX HOPMATHBHBIX
NPAaBOBbIX AKTOB, YCTAHABJIUBAIOIIMX TPeOOBAHUSA K NPEI0CTABJICHUIO
MYHULIUIIAJIBHOM YCIYIH, a2 TAK/Ke IPUHATHEM UMH pelleHUuH

113. Texkymuii KOHTPOJIb 3a COOJIOJEHUEM TIOCIEAOBATCIIBHOCTH JIEUCTBHM,
ONPENCIICHHBIX  aAMUHUCTPATUBHBIMU  NpPOLEAypaMHU IO  NPEAOCTABICHHIO
MYHULIUIAIBHON  YCIIYTH, OCYLIECTBIIAETCS PYKOBOAMUTEIEM MYHHULHUIIAIBHOTO
apXMBa, HAa TIOCTOSTHHOM OCHOBE.

KoHTposib 32 mpenocTaBlIeHHMEM MYHULMIIAIBHON YCIyTH MYyHULMIAIbHBIM
apXMBOM OCYILECTBIISIIOT OPTaHbl MECTHOTO CAMOYIIPABJICHHUS.

IopsAoK ¥ NEPHOAMYHOCTD OCYLIECTBJICHHSA IJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJTHOTHI M KAYeCTBA MPEeJ0CTABJICHU MYHHMIMIIAJILHON yCJIYyI |,
B TOM YHCJIe MOPAAOK U (OPMBI KOHTPOJIA 32 MOJTHOTON U Ka4eCTBOM
NpeJoCTABJICHU MYHHUMIIAJIBHON yCIyTrH

114. KoHTpOJb 32 MOJHOTOW M KA4€CTBOM MPEIOCTABJICHUS] MYHUIIUNATbLHON
YCIIYyI'M BKJIOYAaeT B ceOs MpPOBEJAEHUE TNPOBEPOK, BBISBICHUE M YCTpPaHEHHE
HapylIEHUN IIpaB 3asBUTENIEW, PACCMOTPEHHE, NMPUHATUE PELICHUM W IOATOTOBKY
OTBETOB Ha OOpallleHusl 3asBUTENEH, COJeprKaIIie XKaloObl HA pElIeHUs], ACUCTBUS
(Oe3neicTBUE) TOMKHOCTHBIX JINL MyHHUIIUIIAJBHOTO apXHUBA.
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[IpoBepku MOTYT OBITh TTAHOBBIMHU (oCyIIECTBISTHCS Ha
OCHOBaHWM TOJIOBBIX IUIAHOB pPabOThI OpPraHOB MECTHOTO CaMOYIPABICHUS) H
BHETJIAHOBBIMH, B TOM YHUCJIE 110 KOHKPETHOMY OOPAIICHUIO 3asBUTEIIS.

Pesynbrarel mpoBepok opOpMIISIOTCS B BHJIE aKTa, B KOTOPOM OTMEUAIOTCS
BBISIBJICHHBIE HEAOCTATKU U MPEJJIOKEHUS IO UX YCTPAHECHHUIO.

OTBETCTBEHHOCTh MYHUIIMIIAJIBHOTO APXUBA, MPEI0CTABJISIOIIET0
MYHUIMIAJIbHYIO YCJIYTY, €r0 J0J2KHOCTHBIMH JTUIAMU, 32 PellleHUs] U 1eiiCTBUSA
(0e3neiicTBUE), NPpMHUMAaeMBbIe (OCYIIeCTBJIsIEMble) HMH B X0/1€ MPeI0CTABJICHUS

MYHHUIMIAJIbHOU yCIyTH

115. Ilo pe3ynbraTaM MPOBEJAEHHBIX MPOBEPOK, B CiIyyae BbISABJICHUS
HapylIeHUN MpaB 3asBUTEIEH, K BUHOBHBIM JIMIIAM OCYILECTBIISIETCS MPUMEHEHHUE
MEp OTBETCTBEHHOCTH B IMOPAJIKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM Poccuiickoi
Oenepanumu.

IHonoxkeHus, XapakTepusywiue TpedOBaHUA K MOPSAKY U (popMam

KOHTPOJISl 32 MPeJ0CTABJICHUEM MYHUIMIIAJIbHOM yCJIYTH,

B TOM 4HCJIe CO CTOPOHBI I'PAXKIAH, HX 00beJMHEHUI U OPraHu3anuii

116. KoHTposib 3a NpeaoCTaBICHUEM MYHUIMIAIBHOW YCIYyTrd, B TOM YHCIIE
CO CTOPOHBI TpaxJaH, WX OOBEIWHEHUNW U OpraHU3aIMil, OCYIIECTBISICTCS
MOCPEACTBOM  OTKPBITOCTH  JICSITEIBHOCTH  MYHUIMNAIBHBIX  apXWBOB  IIPHU
NPEAOCTABJICHUA MYHUUHUNAIBHOW YCIYrHM, IMOJYyYE€HUS T[OJHOM, aKTyaJIbHOMU
U JJOCTOBEpHOW HHGOpPMALUU O TOPSIAKE MPEAOCTaBICHUS MYHMIIUIAIBLHON YCIyTH
1 BO3MOXXHOCTH J0CYJeOHOTrO (BHECYIEOHOr0) pacCMOTpEeHUsT oOpaiieHuil (»kanol)
B IIPOILIECCE MPEAOCTABICHHUS] MYHULIUITAIbHON YCITYTH.

117. KoHTposp 3a mnpenoCTaBIeHUEM MYHULUIIAIBHOW YCIYIH MOKET
OCYIIECTBISITHCA CO CTOPOHBI 3asABUTENCH, NX OOBEAUHEHUN U OpraHU3alUi MyTeM
HaIlpaBJICHUS B aJI[peC OPraHOB MECTHOTO CaMOYITPABIICHHUS:

1) mpemsioxKeHUil MO COBEPIICHCTBOBAHUIO HOPMATHBHBIX IMPABOBBIX AKTOB,
periIaMeHTUPYIOIINUX MPEAOCTAaBIECHUE MYHUIIMTIIAIBbHON YCIIyTH;

2) cooOl11IeHr 0 HAPYIIEHUU 3aKOHOB M MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB,
pPErIaMEHTUPYIOIIUX MPEIOCTABICHUE MYHUIMNAIBHON YCIYyTH, O HEJOCTaTKax
B paboTe MyHUIIUTIATBHOTO ApXUBA, €r0 JOKHOCTHBIX JIULL;

3) xamob mo ¢dakTam HapyMIEHUS JOHKHOCTHBIMU JIUIIAMA MYHHITUTIAITBHOTO
apxuBa cBOOO/ WJIM 3aKOHHBIX UHTEPECOB 3asIBUTEIICH.

Paspnen 5. locyneOHblii (BHecy1eOHBIH) MOPAIOK 00:KAT0OBAHUS PellleHU i

U AeiicTBUil (0e31elCTBUSI) MyYHHMIMIIAJIbHOTO APXUBA, IPEI0CTABJISIIOIET0
MYHUIMTAJIBHYIO YCJIYTY, €ro T0JKHOCTHBIX JIMI, MyHHIUNAJIbHBIX CJIYKAIMX
U pa0OTHUKOB, 2 TAKKEe PellleHuil U aeiicTBUil (0e31eiicTBUA)
MHOIO(pyHKIMOHAJIBHOI0 LIEHTPA NMPEAOCTABJICHHUS IOCYIapCTBEHHbIX
U MYHUIUNAJIBHBIX YCJIYT, PAOOTHMKOB MHOTO()YHKIIMOHAJIBHOI0 LEHTPA
NPeI0CTABJICHHUS IOCYIAPCTBEHHbIX 1 MYHUIMIIAJIbHBIX YCJIyT

HNudpopmanus 11 3aMHTEPECOBAHHBIX JIMI 00 MX NIPaBe HA J0CyAeOHOoe

(BHecyneOHoOe) o0kaioBaHue AeiicTBuM (0e3aeiicTBYsI) U (WIH) pelIeHuid,

OCYIIEeCTBJIAEMbIX (MPUHATHIX) B X0/1€ MPeA0CTABJIEHNSI MyHUINIAIbHOMI
yeayru (najiee - :xajnoba)

118. 3asBuTens BmpaBe 00KaloBaTh pEIICHHs] W JACUCTBUS (Oe3neicTBue),
MYHULUNAIBHOTO  apXWBa, MPEJOCTABISIONIETO  MYHUIUIAIBHYIO  YCIYTY,
€ro JOJDKHOCTHBIMU JIUIIAMH, MYHHUIIUNAIBHBIMUA CIIYyXAllUMU U PaOOTHUKAMH,
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a TaKxe peLIeHUs u neiictBusa (Oe3nericTBre) MHOTO(QYHKIIMOHATHHOTO
HEHTpa, pabOTHUKOB  MHOTO(PYHKIMOHAJIBHOTO  IIEHTpa  MPEAOCTaBICHHUS
rOCYy/IapCTBEHHBIX W MYHUILIMIMAJIBHBIX YyCOYyr B J0CYyA€OHOM (BHECYICOHOM)
NopsJIKe, MpeaycMoTpeHHOM ctatheil 11.1 denepanbHoro 3akona ot 27.07.2010 Ne
210-D3.

Oprasbl MECTHOTO CAMOYIIPABJIEHUSI, OPraHU3ALNH M YIIOJTHOMOYEHHbIE

HA PaCCMOTPEHHE KAJI00bI JIMIA, KOTOPbIM MO:KeT ObITh HANIPABJICHA KaJ100a
3asiBUTEJISl B 10CY/1e0HOM (BHeCYy/1e0HOM) MOPsiIJIKe

119. B cayuae oOxamoBaHusi pelieHUH U JAercTBuil  (Oe3aercTBUA)
MYHUIMOAIBHOTO  apXWBa, MPEJOCTABISIOMIEIO0  MYHULMIAIBHYIO  YCIYTY,
€ro JOJUKHOCTHBIX JIMI, MYHHUIIMOAJIbHBIX CIyXalluX W paOOTHUKOB, 3Kajola
MOAAETCS JI1 PACCMOTPEHUSI B MYHUIIMIAIBHBINA apXUB MO MECTY IMPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIyTH, B MUCHMEHHON (QopMe Ha OyMa)KHOM HOCHTENE, B TOM
qyCclie MPU JIMYHOM MpUeMe 3asiBUTEIS, B 3JIEKTPOHHOM (hopmMe, 10 oUTE UIIH Yepes
MHOTO()YHKIIHOHATBHBIH LHEHTP peAoCTaBICHUS roCyJ1apCTBEHHBIX
U MYHHUITUTATBHBIX YCITYT.

XKanoOy Ha pemieHus u nerctBus (0€37eHCTBUE) MYHUIIMITAIILHOTO apXuBa,
NPEAOCTABISIONIET0  MYHUUMNAIBHYKO  YCIAYry, €ro  JOJUKHOCTHBIX  JIMII,
MYHUIUOAIBHBIX  CIy’KallUX W  pabOOTHUKOB  TakXe€ BO3MOXKHO  IOJAATh
B aIMUHUCTPAIMIO TOPOJICKOro OKpyra PeTuHckumii.

120. B cayuae oOkanmoBaHusi pelieHUH U jAercTBuil  (Oe3aeicTBUSA)
MHOTO()YHKIIMOHAJILHOTO LHEHTpa PEeI0CTaBICHUS rocyapCTBEHHBIX
U MyHUIUOAIbHBIX ~ yCIyr,  paOOTHUKAa  MHOTrOQYHKUHMOHAJIBHOLO  LEHTpa
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT XKanoba MoaaeTcs
JUISI pACCMOTPEHUsT B~ MHOTOQYHKIMOHAJIBHBIM ~ LEHTP  MPEIOCTaBICHUS
rOCYAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyr B GuiMai, TIe 3asBUTENb M0JaBall
3asBJICHUE W JOKYMEHTBl IS  TPEJOCTABJICHHUS  MYHHUIMIAIBHOW  yCIIYTH
B IMUCbMEHHOU (popMe Ha OYMa)KHOM HOCHUTEJIE, B TOM YHUCJE MPHU JTUYHOM MpHUEME
3asIBUTEJIS, TI0 TIOYTE UITU B DJIIEKTPOHHOM opme.

Kanoby Ha pemieHus u neictBusa (Oe3aeiicTBre) MHOTO(DYHKIIMOHAIBHOTO
[EHTpa MPEJOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHHUIUMNAIBHBIX YCIYT TaKXKe
BO3MOXKHO TojaTe B JlemaprameHT wuHpopMaTH3anuu U cBsi3un CBepAsOBCKOM
obmactu (mayee — ydpeauTeah MHOTO(YHKIIMOHAIBLHOTO IIEHTPA) B MHUCHhMEHHOM
dopme Ha OyMa)KHOM HOCHUTEJIE, B TOM YHCJE MPHU JUYHOM IpPHUEME 3asBUTEIS,
TI0 TTOYTE WJIN B DJICKTPOHHOU (popme.

Cnoco0b1 uHpopMUpPOBaHNS 3asiBUTEJIEH 0 MOPAIKe MOAAYM U
paccMOTpeHHs KaJI00bl, B TOM YHCJIe ¢ HcnoJib30oBaHueM Equnoro moprasa

121. MyHUUUNANBHBINA apXUB, MPEIOCTABISIONIMNA MYHUIUNATBHYIO YCIYTY,
MHOTO()YHKIIMOHATIBHBIH LEHTP pe10CTaBICHUS rOCy/1apCTBEHHBIX
U MYHUIIUOAIBHBIX YCIYT, a TaKXKE YUYPEeAUTesb MHOTO(YHKIIMOHAIBLHOTO IEHTpa
IPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT 00€CIeUnBaIOT:

1) undpopmupoBaHUE 3asBUTENICH O TMOpsAKE OOKAJIOBAHUS PEIICHUI
u aeiictBuil  (0e3aeCTBUSI)  MYHMIMIAIBHOTO  apXWBa,  MPEIOCTABJISIOLIETO
MYHUITUTIATBHYIO YCIYTY, €r0 JOJKHOCTHBIX JIHI], MYHHIIUTAIBHBIX CIYXKaIuX
¥ paOOTHUKOB, pEIICHUNW U AeUCTBUN (0e31elcTBUSI) MHOTO(PYHKIIMOHAIBHOTO
IIEHTpa  MPEAOCTAaBICHUS  TOCYAApCTBEHHBIX WM MYHUIIMITAIBHBIX  YCIYT,
€ro JI0JDKHOCTHBIX JIMIL U PAOOTHUKOB IMOCPEICTBOM pa3MeLIeHUs] HHPOPMAIIIH:
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Ha CTEHaxX B MECTax NpelIoCTaBICHUS MYHULIMIATbHBIX
YCIIYT;

Ha OQUUUANbHBIX caliTaXx MYHUIUIAIBHOTO apXHBa, aJAMHHHUCTPAIUH
rOpoJICKOro oKpyra PedTuHCcKuit, MHOTOQYHKIIMOHATBHOTO LIEHTPA MPEAOCTABICHHUS
rOCy/IapCTBEHHBIX ¥ MyHUIMnanbHbiX yciuyr (http:/mfc66.ru/) wu yupenurens
MHOTO()YHKIIMOHATILHOTO LEHTpa pen0CTaBICHUS rocyJapCTBEHHBIX
u MmyHurnanbHeix yenyr(http://dis.midural.ru/);

Ha Egunom noprane B pasgene «/lonomHurenbHas — uHOpManus»
COOTBETCTBYIOLIEH MYHULIMTIAJILHOU YCIIYTH;

2) KOHCYJbTHPOBAHHUE 3asiBUTENECH O TMOpsAke OOXajloBaHUS pELICHUN
u aeictBuil  (0e3meCTBUIl) MYyHUUMIAIBHOTO  apXuBa, MPEIOCTABISIOLIETO
MYHULUNAIBHYIO YCIYTY, €ro JOKHOCTHBIX JIMI, MYHULMIAIbHBIX CIIYXKalUX
U paOOTHUKOB, peHieHu u JeicTBUi (0Oe31elCTBUS) MHOTO(YHKIIMOHAIBHOTO
LHEHTpa  NPEIOCTaBICHUS  TOCYJApPCTBEHHBIX WM  MYHMIMNAIBHBIX  YCIYT,
€ro JIOJDKHOCTHBIX JIMI U pabOTHHUKOB, B TOM 4YHCIIE MO TeleOoHY, AJIEKTPOHHOU
1o4Te, P JINYHOM IPHUEME.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYIOIINX NOPSAIOK
aocyae0HoOro (BHeCy1e0HOTI0) 002KaJI0BaHUSl pellieHNH U JeiicTBUil
(0e3neiicTBUIT) MYHHUIUIIAJBHOIO apXHBA, MPEI0CTABJIAIOLICTO
MYHUIUNAIBHYI0 YCJIYTY, €ro J0JKHOCTHBIX JINL, MyYHHIHIAIbHBIX CJIYKAIMX
U pa0OTHUKOB, a TAK:Ke pellleHuid u AeiicTBui (0e3aeiicTBHS)
MHOT0()YHKIMOHAJIBbHOI0 LIEHTPA MPeA0CTABJICHUS I0OCYy1apCTBEHHBIX
U MYHUIUNIAJTBbHBIX YCJIYT, PA0OTHMKOB MHOT0()YHKIIMOHAJIBLHOTO LIEHTPA
NpeaoCcTaBJIeHUS TOCYAAPCTBEHHbIX U MYHUIIUNIAJIbHBIX yCJIYT

122. Craren 11.1-11.3 ®PepnepanbHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHu3aly MpeOCTaBICHUSI TOCYAApPCTBEHHBIX W MYHUIIUTIAIBHBIX YCIIYT»;
noctaHoBienue IlpaButenbctBa  CBepmsioBckod  obmactu ot 22.11.2018
No  828-TIIT «O6 yrBepxaenuu Ilomoxenuss 00 OCOOEHHOCTAX TOJAYU U
paccMOTpeHHs Kallob Ha pelieHus U JedcTBus (0e31elCTBUE) HCIOTHUTEIBHBIX
OpraHOB TOCYJapCTBEHHON BiiacTu CBEpAJOBCKOM 00JacTH, MPEAOCTaBIISIONINX
rOCyJAapCTBEHHBIE YCIYTH, UX JTOJDKHOCTHBIX JIUI, TOCYJApPCTBEHHBIX TPakKIaHCKUX
CIy’KalllUX HCIHOJHHUTEIbHBIX OPraHOB TOCYAapCTBEHHOW BiacTH CBEpMIOBCKOU
o0JacTy, MPEIOCTaBISIONIUX TOCYAAPCTBEHHBIE YCIYTH, a TakXe Ha PEHICHUS U
neiictBust  (Oe3nmelicTBUE) MHOTO(PYHKIIMOHATBHOTO  ILIEHTpPAa MPEAOCTaBICHHUS
TOCY/IapCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT U €10 paOOTHUKOBY.

123. Tlonnast wHboOpManus O MOPAAKE MOJAYd M PACCMOTPEHUHU KAIOObI
Ha  pemieHuss u  jAeidcTtBus  (0e3leCTBHME)  MYHMIIMIAIBHOTO  apXMHBa,
NPENOCTABISAIONIET0  MYHULMMAIBHYIO  YCIYTy, €ro  JOJDKHOCTHBIX — JIMII,
MYHUIUNAIBHBIX CIIyXallMX W pPaOOTHUKOB, a TaKXKe pEIIeHUs U JeHCTBUS
(6e3nericTBre) MHOTO(YHKITMOHATIBLHOTO IIEHTPa MPEI0CTABICHUS TOCYAapCTBEHHBIX
U MYHUIIUOAIBHBIX ~ YCIAYr, paOOTHUKOB  MHOTO(DYHKIIMOHAJILHOTO  IEHTpa
MPEI0CTABIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT pa3MelleHa B pa3zelie
«JononmuurensHas wuHbopmanus» Ha EauHOM moprane  COOTBETCTBYHOLIEH
MYHULIUNAIBHON YCITyTH.


http://mfc66.ru/
http://dis.midural.ru/
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IIpunoxkenne Ne 1 k AJMUHHCTPaTUBHOMY
pernamMeHTy npeaocTaBieHuss MyHUIUIaIbHbIM
Ka3¢HHBIM YUPEXKIECHUEM «APXHMB TOPOACKOTO
okpyra PedTuHCKHIT» MYyHUIIUTIATEHON YCIyTH

«[IpenocraBienue ApXMBHBIX CIIPaBOK,
apXMBHBIX KOIUH, apXMBHBIX BBIIUCOK,
UHPOPMALIMOHHBIX  IUCEM,  CBSI3aHHBIX C
peanu3anueil 3aKOHHBIX IpaB U CBOOOJ

TpaXIaH»

B MKY «ApxuB ropoackoro okpyra PedruHckuii»

3ANIPOC

yn. I'arapuna, 1. 27, nrt Pegtunckuii, CBepuioBckoii o0i1., 624285,

azpec AMEKTPOHHOU 1mouThl arhiv@goreftinsky.ru

CDaMI/IJ'II/Iﬂ, UM, OTYCCTBO 3aABUTCIIA

(HaI/IMeHOBaHI/Ie Oopranuzanuu — 3aHBI/ITeJ'IH)

IMOJIHOCTBIO

JeicTByromuii o 10BEpeHHOCTU
(yxa3zaTh naty u Ne TOBEpEHHOCTH)

JomamrHuit anpec (¢ ykazaHHEM ITOYTOBOTO

HHICKCA)
KoHTakTHBIH TenedoH (B pabouee Bpems)

AJpec IeKTpOHHON TTOUTHI (TIPH HAJTHMIUH)

O xowm 3amnpamuBaete ceeaenus ©.1.0., nara

ero (e€) poxkmeHus (YUCII0, MECSII, TO)

Memnsnach 1 dpamuns (yKa3aTh)
(B OCHOBHOM JIJ1s1 JKCHIIIVH)

PaboTain B 3anpammBaeMblii IEpHOL
yKa3aTb HAUMEHOBaHUE IPEANPHUITUSL U
JOJDKHOCTH

Brinats cripaBky o craxe paboTh
(yxazatb rox)

Brigats cripaBky 0 3apaboTHOI mate
(yka3zaTh TOJ1bI)

BbelnaTs cripaBKy 0 nepeMMEeHOBaHUN
npeaAnpusTHs (Hy>KHOE OTMETHTB)

JA
HET

BrigaTh KCEpOKOUHM JOKYMEHTOB
(ecy HY)KHO, YKa3aTh KaKHe)

Bun nocraBku oTBeTa (yKazarh):
- monyay JIMUHO B Apxuse;

- monyuay JIMYHO B M®PII;

- nucemoM 1o [IOYTE;

- 110 SHCKTPOHHOﬁ Io4yTe (B OTCKaHUPOBAHHOM

BHJIC)

[IpunoXuTh KCEPOKOIIUU TPYAOBOM KHUKKH B YaCTH 3alpaliiBAEMOro IMEepUOAA.

[Ipy OTCYTCTBMM KCEpPOKONMM TPYAOBOM KHMKKH, yKa3aTh JaThl INpHeMa Ha paldoTy
U YBOJIbHEHHA C paboT, JaTbl BCEX IMEPEABIKEHUN MO CIyK0e W TMepeBoJbl Ha IpYyrue
JOJDKHOCTH (HAaMMEHOBAHME JTOJDKHOCTEH YKa3bIBaTh MO TPYIOBOW KHIKKM), JaThl MOBBIIICHUS

KBJIN(DUKAIIMOHHBIX Pa3psI0B.

Hara

Iloamuce
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IIpunoxkenne Ne 2 k AJMUHUCTPAaTUBHOMY
pernamMeHTy npeaocTaBieHuss MyHUIUIaIbHbIM
Ka3¢HHBIM YUPEXKIECHUEM «APXHMB TOPOACKOTO
okpyra PedTuHCKHIT» MYyHUIIUTIATEHON YCIyTH
«IIpenocraBnenue apXUBHBIX CIIPaBOK,
ApXUBHBIX KOMWM, apXMBHBIX BBIMHCOK,
UHPOPMALIMOHHBIX  IHUCEM,  CBSI3aHHBIX C
peanu3anyiel 3aKOHHBIX TpaB U CBOOOJ
TpaXIaH»

COI'VIACHE
HA OBPABOTKY INEPCOHAJIBHBIX TAHHBIX

s, )
(pammunus, uMsi, OTIECTBO)

MIPOKUBArOIIU(as1) 1Mo ajpecy:

[AacIopT: CepUst Ne , BBIIAH ,

(xeM BbIJIaH)

B COOTBETCTBUHM cO cTarbel 9 DenepanbHoro 3akoHa ot 27.07.2006 roma Ne 152-®3 «O
NEPCOHAIBHBIX JAHHBIX» Jlal0 CBOE corjacue Ha 00pabOTKy MOHMX NEepCOHAIbHBIX JaHHBIX
pabornukamu MKY «ApxuB ropoxackoro okpyra Pedrunckuiiy, no azpecy: 624285,
CeepmiioBckasi 00m., nrt Pedrtunckuii, yn. [arapuna, n. 27, B TOM 4YHCIIE€ COBEpIIaTh JHOOBIC
JercTBUsl (OTepaluy) WIM COBOKYIMHOCTh NEWCTBHH (Omeparuii), C HCIOJb30BAaHUEM CPEICTB
aBTOMAaTH3allMM WK 0€3 MCIOJIB30BaHUS TAaKUX CPEICTB C MOMMHU NEPCOHAIBHBIMH JaHHBIMH,
BKJItoYasi cOOp, 3amMch, CHUCTEMAaTH3allMi0, HAKOIUICHHE, XpaHEHHE, YTOYHEHHE, HU3BIICUCHHUE,
UCIOJIb30BaHUE, Tiepenady (paclpocTpaHEHHe, TMPelOCTaBICHUE, JOCTYI), OO0e3IMYMBaHHUE,
OJIOKMpOBaHME, YyAaJeHHE, YHUYTOXKEHHE MEepCOHANbHBIX JaHHBIX B IENAX MPeIOoCTaBICHUS
MyHUIUNanbHON yeiayru «llpeaocTaBiieHne apXuBHBIX CIIPABOK, APXMBHBIX KOMHUIi, apXHMBHBIX
BBINUCOK, MHGOPMALMOHHBIX MHCEM, CBA3AHHBIX C peaju3anueil 3aKOHHBIX NMPaB U cB0O0OJ
TPaKaaH».

[lepeueHs nepcoHanbHBIX JaHHBIX, HA 00PabOTKY KOTOPBIX JaeTcs coriacue: GaMuius, ums,
OTYECTBO; JIaTa U MECTO POKACHUS; a/ipec PETUCTPAIIMU IO MECTY JKUTENbCTBA, MECTY NMPEObIBaHUS,
a TaKxke ajapec (PaKTHUEeCKOro MpOoXKUBAHUS, B CIydae €Clid OH OTJIMYAeTCsl OT MECTa >KUTENbCTBA,
MecTa HpeObIBaHUS; JaHHBIE MAaclopTa Ipa)kIaHMHA; OCHOBHOE MECTO paboThl, JOHKHOCTH (pon
3aHATHH); oOpa3oBaHMe (C YyKa3aHWEM OpTraHU3AIMH, OCYIIECTBISAIONMEH O00pa30BaTEIbHYIO
NesITeIbHOCTD, T0/Ia €€ OKOHYAHHsI U PEKBU3UTOB JIOKYMEHTa 00 00pa30BaHUU U O KBATU(DUKALIUN);
KOHTaKTHBIE Tele(dOoHbI, aipec 3JIEKTPOHHOM MOYTHI, a TAK)KE UHbIE CBECHUS O (haKTax, COOBITHIIX
U 00CTOATENbCTBAX MOEH JKU3HHM, COJepXKalluecss B JIOKYMEHTaX (KOMUSX JOKYMEHTOB),
MIPEIOCTABIIEHHBIX MHOI0 B MYHHUIMIAJIbHBII apXWB, B TOM YHWCJIE€ CBEIEHHUS, Ha OCHOBAHUU
KOTOPBIX MOKHO YCTAHOBUTH MOIO JINYHOCTH ((poTorpadun).

Cornacue Ha 00pabOTKy NEPCOHABHBIX JaHHBIX IEHCTBYET B TE€YEHHE OJHOIO T'ojia CO JHS €ro
HOJNMCAHUS U MOXET OBITh OTO3BAHO MHOM B J1000€ BpeMs Ha OCHOBAaHMH MOETO MHCbMEHHOTO
3asIBJICHUS.
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