Alassasas

IJIABA TOPOJICKOI'O OKPYT'A PE®THUHCKHUIA

IHHOCTAHOBJIEHHE

06.06.2019 Ne 408
n. Peprunckuii

O BHeceHMH M3MEHEHHUI B TOCTAHOBJICHHE IV1aBbI FTOPOACKOr0 OKpyra
Pedprunckmnii ot 30.08.2011 roga Ne 614 «O0 yrBep:xk1eHMH AIMUHUCTPATUBHOIO
perjiaMeHTa o npeaocTaBjJeHUuI0 MyHUIIMNaJabHO| ycayru «IIpexocraBienne
A0CTYNA K OUM(PPOBAHHBIM U3IAHUAM, XPAHAIIMMCH B 0U0JIMOTEKAX, B TOM YHCJIe
K GOHAY pPeAKUX KHHT, ¢ Y4€TOM CO0/II0ieHHsI TPeOOBAHMI 3AKOHOAATEIbCTBA
Poccuiickoii ®eaepanuu 00 aBTOPCKUX U CMEKHbBIX IIPaBax» HA TEPPUTOPUH
ropoackoro okpyra Pegrunckuii» (B pegakuuu ot 29.06.2016 roxa)

B nensx peanuzanuun denepanpHoro 3akoHa oT 27.07.2010 roma Ne 210-®d3 «O6
OpraHu3allid  TPEJOCTaBICHUS] TOCYJAPCTBEHHBIX W MYHULMOAIBHBIX  YCIyD»,
MOCTAHOBJICHUS TJIaBbl TOpojACcKoro okpyra Pedrunckuii ot 20.02.2019 roma Ne 140 «O
pa3pabOTKe ¢  YTBEPXKICHUM aJIMUHUCTPATUBHBIX PEMIAMEHTOB  OCYIIECTBICHUS
MYHULIMIAIBHOTO KOHTPOJS W aJMUHHUCTPATUBHBIX PEINIAMEHTOB MPEIOCTABICHUS
MYHULIUINAIBHBIX YCIYT Ha TEPPUTOPUH TOPOACKOTO OKpyra PedTuHckuii», Ha OCHOBaHUH
nyHkTa 18 crateu 30 YeraBa roponckoro okpyra Petunckuii
IHOCTAHOBJIAIO

1. BHecTn u3MeHeHusl B TOCTAaHOBJIEHHUE TJIaBbl TOPOACKOTO OKpyra PedTuHckuil ot
30.08.2011 roma Ne 614 «OO0 yrBep)kaeHMM AJIMHHHCTPATUBHOIO peErjiaMeHTa IO
IPEIOCTAaBICHUI0 MyHUIIUTIATbHOU ycayru «[IpemocTtaBnenue noctymna K ouudpoBaHHBIM
U3JIaHUSM, XPAHSAIUMCS B OMOJIMOTEKax, B TOM 4YHuCie K (POHIY PEAKUX KHUT, C YUETOM
cobmoaeHus TpeboBaHui 3akoHonaTenbcTBa Poccuiickoit denepanun 00 aBTOPCKUX U
CMEXHBIX TpaBax» Ha TEPPUTOPUU TOPOACKOTO okpyra Pedrunckuit» (B pemakuuu ot
29.06.2016 rona), uznoxus npusiokernre Ne 1 B HoBoit pefakuuu (mpuiioxeHue Ne 1).

2. OnyOnMKoOBaTh HACTOAIIEE TOCTAaHOBJIECHHWE B HH()OPMAIIMOHHOM BECTHHUKE
aJIMUHUCTPALIMK TOPOACKOTO okpyra Pedrunckuit «PedTuHCKMI BECTHUKY.

3. KoHTposib Haj MCHOJHEHWEM HACTOSILEr0 IOCTAHOBICHUS BO3JIOKUTH Ha
3aMecTuTels raBbl agMuHucTpanuu O.@. KpuBoHOroBy.

H.o. rnaBsbl
3aMecTUTEb IJIaBbI
aIMUHUCTPALUU H.b. MeabuyakoBa



[Tpunoxenue Ne 1

K IIOCTAHOBJICHUIO IJ1aBbl

ropojcKoro okpyra Pegtunckuii

oT 06.06.2019 Ne 408

«O BHECEHUU U3MEHEHUM B
IIOCTAHOBJICHHE TJIaBbl TOPOJCKOTO OKpYra
Pedtunckuit or 30.08.2011 roga Ne 614
«O0 yTBepkIeHUU AJIMHUHUCTPATUBHOTO

pernameHTa 1o IIPEIOCTABIICHUIO
MYHULUIATbHOM YCIIyTH
«IIpenocraBnenue J0CTyna K

oIM(POBAHHBIM H3JIAHUSAM, XPaHSIIHMCS
B OubOnmmoTrekax, B TOM 4ucie K (GOHIY
peIKUX KHUT, C YYETOM COOJIOJICHUS

TpeOOBaHUIMA 3aKOHO/1aTEILCTBA
Poccuiickoit deaepariuu 00 aBTOPCKUX U
CMEXKHBIX npaBax» Ha TEPPUTOPUH

ropojckoro okpyra Pedrtunckuit» (B
penakiuu ot 29.06.2016 rona)»

AIMHMHHMCTPATUBHBIN perjaMeHT
10 NMPEAO0CTABJICHUIO MYHUIMITAJIBHOM YCJIYTIH
«IIpexocraBienue 10cTyna K OuM(pPpoBaHHBbIM U3AAHUAM, XPAHALIUMCH B
On0M0TEeKaX, B TOM YHCIe K (GOHAY peIKUX KHUT, ¢ Y4éTOM COOJII0ieHUSA
TpedoBaHMi 3aKk0HOAaTeIbCTBA Poccuiickoit Menepannu 00 aBTOPCKUX U
CMEKHBIX NIPaBax» Ha TEPPUTOPHUHU IOPOACKOro okpyra Peprunckui

Paspnen 1. O0mue nosnoxenus

1.1. [Ipenmer perynnpoBaHus.

1.1.1. AIMUHUCTPATUBHBIM PETJIAMEHT IO MPEAOCTABICHUIO MYHULIMIAIbHON
yeayru «lIpenocraBienne noctyna K OHU(GPOBAHHBIM HM3JAHUSAM, XPaHSAIIUMCS B
OoubnuoTekax, B TOM 4Yucie K (GOHAY pPEAKUX KHHUI, C YYETOM COOIOJEeHUs
TpeboBaHmii 3akoHOAaTeNbcTBa Poccutickoit deneparin 00 aBTOPCKUX U CMEKHBIX
npaBax» Ha TEPPUTOPUU TOpPOACKOro okpyra Pedrtunckuit» (mamee —
aJIMUHUCTPATUBHBIA  pErJIaMEHT) OMNpeeNsieT CpPOKM M  IOCJIEeNOBATEIbHOCTD
NercTBUl (QAMUHUCTPATUBHBIX TPOLEAYpP), a TaKKE TMOPSAIOK B3aMMOJICHCTBUS
MEXy YYaCTHHUKAaMU IIPEIOCTABICHUS MyHULIMITIAIBbHON YCIYTH.

1.2. Kpyr 3asiBuTenei.

1.2.1. 3agBuTenssMu Ha  TOPEAOCTABICHUE  MYHULUIAIBHOW  yCIIYT'H
«IIpenocraBinenre jgoctyna K OUUM(POBAHHBIM HW3JAHMSIM, XpPAHAIIUMCS B
OubnuoTekax, B TOM 4Yucie K (GOHAY pPEAKUX KHHUI, C YYETOM COOJIOJIEHUS
TpeboBaHMil 3akoHOAaTenbcTBa Poccuiickoin denepanuu 006 aBTOPCKUX U CMEXKHBIX
npaBax» (Jajgee — MYHULMIAJIbHAs YCIyra) SBISIIOTCS JIOObIE (PU3UYECKHE H
IOpHUIMYECKHUE JIULIA.



1.3. TpebGoBanust Kk TOPSAKY HUHGOPMUPOBAHUA O TMPEJOCTABICHUH
MYHUIUNIATBHOU YCIIYTH.

1.3.1. WnadopmupoBaHne o0 TOPSAAKE MPEIOCTABICHUS MYHUIUNATHHON
YCIyTH OCYIIECTBIISICTCS CICTYIOIUMHU CIIOCOOaMH:

1) HemocpeACTBEHHO B  TIOMCIICHHUSX  MYHHUIHIIAIBHBIX  OHOJIHOTEK,
OKa3bIBAIOMIMX YCIYTy: Ha HWH(QOPMAIIMOHHBIX CTEHIAaX W B (QopMe IJIHUIHOTO
KOHCYJBTUPOBAHUSl ~ CICIHMAIUCTAMH, OTBETCTBEHHBIMH 32  INPEAOCTaBJICHHE
MYHHUITUTIATFHOUW YCITYTH;

2) B pEKJIaMHON MPOAYKIIMH Ha OyMaKHBIX HOCHUTEIISIX;

3) npu oOpamenun 10 TenedoHy B MyHUIUNATBHBIE OWOIHOTEKH
MyHUIIMNaIbsHOTO OFOHKETHOTO YUPEKIEHUST KyIbTyphl «bubnmnorednas cucremay
TOpPOJICKOTO OKpyra PedTuHCKMII - B BUJIE YCTHOTO OTBETA HA KOHKPETHBIE BOIIPOCHI,
coJiepKalue 3anpamnmrBaeMyro HHHOPMAIIHIO;

4) nHa MHWutepHer-caiite MyHHUIIMNANBHOTO OIOJXKETHOTO  YUPEKIACHUS
KyJlbTyphl «bubnnoreunas cuctemay ropojackoro okpyra Pedrunckuit (www. reft-
lib.ru);

5) Ha odUUUAIBHOM cailTe aIMUHUCTPAIIMM TOPOJCKOTO  OKpyra
Pedrtunckuii (http://goreftinsky.ru/);

6) Ha EamHoM moprase TOCYIapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT
(http://www.gosuslugi.ru/);

7)  1pu oOpalleHUH O JICKTPOHHOM MOUTE B MyHUIIMIIAIbHBIC OMOINOTEKH
— B (¢opMe OTBETOB Ha IOCTABJICHHBIE BOMPOCHI HA aJPEC IJIEKTPOHHON MOYTHI
3asBUTEJIS;

8)  mpu MUChbMEHHOM OOpaIIeHUH (3aIpoce) B MyHUITUTIATbHBIE OMOIMOTEKH
- B (QopMe HHPOPMAIIMOHHOTO MHUChMAa Ha OYMaXHOM HOCUTEJE, TMEPEIaHHOTO
MOYTOMN WJIM HETIOCPEICTBEHHO 3asBUTEIIO HA PYKH.

1.3.2.  DOnexTpoHHble OOpalleHHs] TpakKJaH MPUHUMAIOTCS Ha calTe
MyHHUIIMTTaTBFHOTO OOKETHOTO YUPEKICHUS KyIbTypbl «bubnnoredynas cucremay
ropojckoro okpyra Pedtunckuii (www. reft-lib.ru) B paznene «O6paTHas CBSI3b».

OTtBer Ha »DJEKTpOHHOE oOpamieHue JaéTcsi OTBETCTBEHHBIM  JIUIIOM
MyHUIIMNIaNBHOTO OIOIKETHOTO YUpexACHUS KylbTyphl «bubimorednas cucremay
ropoJickoro okpyra PeTuHCKMIT 1 OTBETCTBEHHBIM 3a pa3MelleHue nHpopMaluy Ha
caiite B (hopMe MICHbMEHHOTO TEKCTa B DJIIGKTPOHHOM BHJIC B TeUeHHE 15 nHel mocie
MOJTyYEHUS 3aIpoca.

[Ipu mHbOpMHUpPOBAHMU IO MHUCHMEHHBIM OOpAIEHUsIM OTBET Ha OOpaleHue
HaIlpaBJISIETCS IOYTOM B apec 3asBUTENIA B CPOK, HE MpeBblaromuii 30 aHei ¢
MOMEHTA TIOCTYIIJICHUSI TUCEMEHHOTO 00OpaIieHusl.

[Ipu oTBerax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpaIleHUs JAOJIKHOCTHBIE
JuIa  MOoApOOHO ¥ B BEXIMBOM (QopMe HMHPOPMUPYIOT 3asiBUTEICH TIO
MHTEPECYIOIINM UX BOIIPOCAM.

OtBeT Ha TeleQOHHBIM 3BOHOK JOJDKEH coJepkaTh HHPOpMaIMoo o
HAaUMCHOBAaHWM OpraHa, B KOTOPBIH TMOCTYMMJI TEIe(POHHBIA 3BOHOK, (haMUJIHUH,
UMEHH, OTYECTBE M JOHKHOCTH pabOTHHKA, MPUHSBIIETO TeJIePOHHBIN 3BOHOK. Bo
BpEeMs pa3roBopa JOHKHOCTHOE JHMIIO JOHKHO MPOM3HOCUTH CIIOBA YE€TKO, M30erarb
«TMapayIebHBIX Pa3rOBOPOB» C OKPYXKAIOIIUMHU JIOABMHU M HE MPEPHIBATH Pa3rOBOP


http://www.lib-reft.ru/
http://www.lib-reft.ru/
http://www.lib-reft.ru/
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II0 NPUYMHE MOCTYIUICHHWs 3BOHKAa Ha JApyrou ammapar. PasroBop He nomxeH
npojaokaTees 0osee 10 MUHYT.

[Ipu wuHpOPMUPOBAHUM TOCPEICTBOM JUYHOTO OOpalIeHUs 3asBUTENS
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Takoe HWH()OpMUPOBAHHUE, IOJKHO AaTh
MCYEPIIBIBAIOIINE OTBETHI HA BCE BO3HUKAIOUIME Y 3aSBUTEII BOIIPOCHI, CBSI3aHHBIE C
MPEI0CTAaBICHUEM MYHUIIMIIATBHON yCiuyru. Bpems oxxujgaHus 3asBUTENEM Npuéma
JIOJDKHOCTHBIM JIMIIOM — He 0oJiee 1 yaca ¢ MOMEHTa oOpalieHusl.

1.3.3. Undopmarius 0  MECTOHAXOXICHHM, KOHTAaKTHBIX  TeyedoHax
(TremedoHax myisg CHIpaBOK, KOHCYNbTAIMI), aapecaX MYHHUIUMAIbHBIX OWOIHOTEK,
MPEIOCTABISAIONIUX MYHUIIUMIATBHYIO YCIyTy, MPUBOAUTCS B mpuioxeHun Ne 1 k
HACTOSIIEMY aJIMUHUACTPATUBHOMY PETJIAMEHTY.

1.3.4. Ha MWartepuer-caiite MyHUIIMIAIBHOTO OFOKETHOTO YUPEKIACHUS
KylbTyphl «buOnuoreunas cuctemay ropojckoro okpyra Pedrunckuit (www. reft-
lib.ru) pasmeniaercs cneayromnias UHGOpMAaIUS:

1) nmonHOoe HAaMMEHOBAaHHWE M TIOJHBIE MOYTOBBIE aJpeca MYHHUIIMNATbHBIX
OHOIMOTEK, NPUHUMAIOIIUX YYaCTHE B MPEJOCTABICHUN MYHUIIUITAIbHON YCITyTH;

2) HOMEpa  CIPABOYHBIX  TEJIC(POHOB  MYHMUIUINAIBHBIX  OHMOIMOTEK,
MPUHUMAIOIIMX YYaCTUE B IPEIOCTABICHUU MYHUIIUNIATBHON YCIYTH;

3) ampec deaepasbHOM TOCYJApCTBEHHOW HWH(GOPMAIIMUOHHOW  CHUCTEMBI
«EnuHpI  TIOpTan TOCYJAPCTBEHHBIX W MYHHUIIUMIAIBHBIX  YCAYr ((yHKIUN)»
(http://www.gosuslugi.ru/);

4) ampec PpETMOHANBHOW TOCYAApPCTBEHHOM WH(POPMAIMOHHON CHCTEMBI
«Ilopran  rocymapcTtBeHHbIX  ycuyr  (pyHkiuit)  CBepmsIOBCKOW  001acT»
(http://66.gosuslugi.ru/pgu/).

1.3.5. KoHcynpranuu OKa3bIBAIOTCSI OTBETCTBEHHBIMHU JUIIAMU
MYHUIMNAIBHBIX OHOIMOTEK IO CIACAYIOITUM BOIIPOCAM:

1) o mopsiaKe NMpeoCTaBICHHUSI MyHUIIUITAIbBHOW YCITYTH;

2) CBeIECHUSI O MECTe HaXOXJEHUS W KOHTAKTHBIX TejieoHax OMOIMOTEK,
OCYUIECTBJISIONIMX OKa3aHUE MyHULIMTIAILHON YCIYTH;

3) 00 aapecax MuTepHeT-caiita MyHUIIUMTAIBHOTO OIOJIKETHOTO YUPEIKICHUS
KylabTypbl  «bubnuoTednass cucrema»  TOpoJCKoro  okpyra Pedrunckuii;
(dbenepanbHOM TOCYJApCTBEHHOW HHQPOpMAIIMOHHON cucteMbl «EnuHbli mopTtan
roCyJAapCTBEHHBIX U MYHHUIMNAIBHBIX YCIyr ((QyHKIMI)»; nopTtajia OMOIMOTEYHON
uHpopmaImoHHoM cucteMbl CBEpIIOBCKOM 001acTH;

4) o mporeaype perucTpanuu 3asBUTEICH Ha ToOpTale ToCyAapCTBEHHBIX
YCIYT;

5)o npouenype odopmieHHs ~ MHTEpHET-3ampoca  JUisl  TOJyYeHHS
MYHUITUTIATBHON YCIIYTH;

6) HAMMEHOBAHWE  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIINX
MPEOCTaBICHUE MYHUITUIIAIbHON YCITYTH; PEXKUM MPUEMa OTBETCTBEHHBIMU JIUIIAMU
MyHUIMTaNBHOTO OIOJIKETHOTO YUYpexAeHUs KyJIbTypbl «buOauoTedyHass cucremay
ropoJickoro okpyra Pegtunckuii;

7)0 mnopsanke oOxanoBaHWM pemieHWd W AedcTBUil  (Oe3meiicTBuUs)
JIOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MPEI0CTABICHUE MYHULIUTIAIBHON YCITYTH.

Paznen 2. CtangapT npeaocraBjieHus MyHUIIMTIAJIbHOM YCJIYTH


http://www.lib-reft.ru/
http://www.lib-reft.ru/
http://www.gosuslugi.ru/
http://66.gosuslugi.ru/pgu/)

2.1. HaumeHoBaHWEe MyHUIIUIIAIbHOW YCIYTH.

«IIpenocraBieHue JOCTyna K OUU(DPOBAHHBIM M3JAHUSAM, XPAHSIIUMCS B
OoubimMoTrekax, B TOM 4Yuciae K (OHAY peIKuX KHHUT, C Y4YETOM COOIIOJCHUS
TpeOOBaHUM 3aKOHOMAATENIbcTBA Poccuiickoit deaepariuu 00 aBTOPCKUX U CMEKHBIX
npaBax» Ha TEPPUTOPUU FOPOJCKOTO okpyra PedTHHCKUH.

2.2. HauMeHOBaHHE OpraHa MECTHOTO CaMOYIpPAaBJIECHHUSA, MPEIOCTABIISIIOUIETO
MYHUIUTATBHYIO YCIYTY.

2.2.1. Opraauzanuto IIPEIOCTABIICHUS MYHHUIUITAIBHON YCIyTH
«IIpenoctaBienne goctyna K ONU(DPOBAHHBIM W3AAHUSAM, XPAHIIIUMCS B
oubnuoTekax, B TOM uyuciae K (GOHAY PEAKUX KHHUT, C YYETOM COOIOIeHNUs
TpeboBaHmii 3akoHOAaTeNbcTBa Poccuiickoit deneparin 00 aBTOPCKUX U CMEKHBIX
paBax» OCYIIECTBISET aIMUHUCTPAIIUS TOPOJICKOTO OKpyra PedTuHckmii.

2.2.2. llpenocraBieHue MYHHULUIIATBHON YCIyTH OCYILECTBIISIIOT
MyHUIUNIAAbHbIE  OMOMMOTEKM MYHULIMNAIBHOTO  OIOXKETHOTO  YUPEXKICHUS
KYJIbTYpbl «bubimnoreunasi cucteMa» ropoJckoro okpyra Perunckuii:

1) LentpanbHas OuOIMoTEKA;

2) bubnuoteka No 1.

2.3. Onucanue pe3yapTara MpeIoCTaBICHUS MyHULAIIAIBHOW YCIIYTH.

2.3.1. Pe3ynpTaToM OKa3aHUs MyHULIUNAIBHON YCIIYTH SIBISETCS:

1) goctyn K oOUM(PPOBAHHBIM HW3JAHUSIM, XpaHSAIMMMCS B  (QOHIAX
MYHUIMMAIBHBIX OMOIMOTEK, B TOM uHcle K (OHAY PEAKHX KHHT, C YIETOM
cobmrosienus TpeboBaHuii 3aKkoHoaaTeNbcTBa Poccuiickoit denepannivi 06 aBTOPCKUX
U CMEXHBIX TMpaBax (U3 JIOKAIbHOW CETH OMOIMOTEKH WM B PEXKUME YIAIEHHOTO
JOCTYyTIA);

2) 000CHOBaHHBIN OTKa3 B MPEAOCTABICHUH MYHUIIUIIATBLHON YCIYTH.

2.3.2. B pesynbrare oOkazaHUs MYHHUIMNAIbHOW YCIYTH 3asBUTEIh MOXKET
HOJIYYHUTh TOCTYII:

1) x JoOKymMeHTaM M  TEMaTHYECKUM  KOJUIEKLUSM, CO3JaHHBIM U
ompoBaHHBIM  OWMONMOTEKOW WM  JOPYrHMH  OMOJIMOTEKaMH B  paMKax
KOPIIOPATUBHBIX OMOIMOTEYHBIX MPOEKTOB (KHUTH, B TOM YHCIEe U3 (OHIA peAKOn
KHHUIM, KpaeBeIUeCKHE W3JaHusl, MY3bIKaJbHO-HOTHAs JIMTEpaTypa, CTaTbu U3
NEPUOINYECKUX U3/ITaHNUN, COOPHUKOB, CAMOCTOSITENIbHBIE U3/IaHNUA );

2) CcaMOCTOSITENIbHBIM 3JIEKTPOHHBIM H3JIAHMSAM, HE HMMEIOIIUM [E€YaTHBIX
aHaJIOT OB,

3) K DJEKTPOHHBIM HM3JIaHUSIM HAa CHEMHBIX HOCUTEISIX — KOMIAKT-IUCKaX,
draemkaprax (ayIMOKHUTH, pa3BUBAIOIINE MPOTPAMMBI U IPOYUE U3TAHUs).

2.3.3. Pe3ynbpTaT OKa3zaHUs yCIyTH 3aBUCUT OT (JOPMbI OOpallleHusl 3asiBUTEIIS:
yepe3 ceTh MHTepHEeT Uiu MpHU JMYHOM OOpAIllEeHUH B KOHKPETHYIO MYHUIIMITAIBHYIO
OMOJIMOTEKY.

HNudpopmanys MoxeT ObITh IPEOCTABIIECHA 3asIBUTEIIO:

1) B BHje 3JIEKTPOHHOTO JOKYMEHTa B IudpoBoMm dopmare (rpadudeckom,
TEKCTOBOM, MYJIbTUMENNUA) — I OUM(PPOBAHHBIX W3AAHUM, HE SBISTFOITUXCS
00bEeKTaMu aBTOPCKOTO MPaBa;

2) B BuAe Oubmmorpaduueckoi 3amucu, cojaepiKaiieil uHdOpMaIuoo o
HAJIMYUKA DJICKTPOHHBIX JIOKYMEHTOB Ha CHEMHBIX HOCUTEISIX (KOMIAKT-AMCKaX,
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dnemkapTax W Np.) WIM O HAIUYUU JOKYMEHTAa B DJJIEKTPOHHOM BHIE C
BO3MOKHOCTBIO JIOCTYIlIa K HEMY U3 JIOKAJIbHOW ceTh OUOIMOTEKH, SIBIISIOIICHCS
JiepKaresneM JaHHOTO JIOKYMEHTA.

2.3.4. HWndopmauus MpencTaBiIseTCS 3asABUTEIIO B BHUAE DJICKTPOHHOTO
JIOKYMEHTa B KpaTKOM WJIM MOJIHOHN (hopMme:

Kpatkas ¢popma:

ABTOD.

3arnaBue.

I'ox u3nanmns.

MecTo uznanus.

ISBN.

N3 narenbcTBO.

O0bEM TokyMeHTa (B CTpaHHIIAX WJIM MeradanTax).

MectoHaxoxAeHUE JOKyYMEHTa (B BHUJE KPAaTKOTO Ha3BaHUS OUOJIMOTEKU —

JepKaTess Uu3IaHus).

MecTo XpaHeHUsi SJIEKTPOHHOM KOIMWU JAaHHOTO JOKYMEHTa (CChUIKa Ha

AIIEKTPOHHYIO KOIHIO IOKYMEHTA).

[Tonnas popma:

bubnuorpaduueckas 3anuch FK3EMIUISIPA JOKYMEHTA.

MecTo XpaHeHHsI ANEKTPOHHOM KOMHMHM JOKYMEHTa (CChUIKA Ha 3JEKTPOHHYIO
KOIHIO JOKYMEHTA).

2.3.5. bubmuorpaduueckass 3amuch COACPKUT HHOOPMAIUIO 00 YCIOBUAX
JOCTYIIA K IIOJJTHOMY TEKCTY JJOKYMEHTA:

1) orkpeiThii noctyn B cetd MHTepHeT (ccbulka Ha TOJHBIM  TEKCT
JIOKyMEHTA);

2) NOCTYI W3 JIOKAJBbHOW ceTh OMOJIIMOTEKH — JAepiKaressi JOKyMeHTa (MecTo
XpaHEHUs TOKYMEHTa 0€3 CChUIKU Ha MOJHBIN TEKCT).

2.4. Cpok nmpeocTaBiIeHUs MyHULIUMIIAIbHOM YCIYTH.

2.4.1. Bpems 1mpenoCTaBiICHHs MYHULHNAIBHOM yCIYIM C  MOMEHTa
dbopMHpOBaHUS 3ampoca 3asiBUTENIEM COCTaBISET HE 00Jiee OJJHOM MUHYTHI.

2.5.IlepeueHb  HOPMATUBHBIX  AKTOB,  PETYJIUMPYIOIIMX  OTHOLICHUS,
BO3ZHMKAIOIME B CBSI3U C IPEIOCTABICHUEM MYHUIIUIIATBHOU YCIIYTH.

[lepeueHb HOPMATHUBHO-IIPABOBBIX AKTOB, PETYJHUPYIOUIMX MPEIOCTaBICHHUE
MYHUIIUTIATBHOM YCIIYTH, pa3MEIIatoTCs:

- Ha o(pUIIMATIBHOM CaiTe aAMUHUCTPALIMKA TOPOACKOTO OKpyra PedTuHckuii B
pazaene « MyHununanbHble rocyaapcTBeHHbie yeiayrmy» (http:// goreftinsky.ru);

- Ha EnunoM noprane rocyaapCTBEHHBIX U MyHUITUTANBHBIX YCIYT ((QyHKIIHIT)
http://gosuslugi.ru).

2.6. IlepeueHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C HOPMATUBHBIMU
IPaBOBBIMM  AKTaMU U1 NPEAOCTABIEHUS  YCIYyTH, KOTOpPBIE  SIBJISIOTCS
HEOOXOJUMBIMU U OOSI3aTEIILHBIMHU JJISl MIPEIOCTABICHUS MYHHUIUIAIBHON YCIyTH,
MOJIICKALIUX MPEIOCTABICHUIO 3aBUTEIIEM, CIIOCOOBI UX TMOJyUYEHHUs 3asBUTEIIEM, B
TOM YUCJIE B AIEKTPOHHOU (hopMe, MOPSAOK UX MPEJOCTABICHHUS.

2.6.1. Jlng nosrydeHHs MyHULMIIAJIBHOM YCIYTM B DJIEKTPOHHOM BUJE B CETH
WuTepHer oT 3asBUTENEH HE TpeOyeTcs MpeaoCTaBlIeHUE JOKYMEHTOB (OJaHKOB,



¢dbopM oOpatieHuil 1 UHBIX).

2.6.2. Ilpu oOpamenun uyepe3 ceTb VHTepHET 3asgBUTENb 3amlOJHSET
COOTBETCTBYIOIIME MOl TOMCKOBOTO 3aIpoca.

2.6.3. IlpenocrtaBieHME  MYHUIMIAUIBHON  yCIYTM B  IOMEIICHUAX
MYHUIIUTIATBHBIX OMOIMOTEK OCYIIECTBISETCS MTPU HAIMYUHU YUTATEIIbCKOTO OUsieTa.

YuraTtenbckuil OWJIET BBIJACTCS B COOTBETCTBUU C TMOPSAJKOM 3allUCU B
KOHKpETHYI0O  OuONMOTEeKy,  ycTaHOBiIeHHbIMU  [IpaBuiaMu  MOJIB30BaHUS
OUOIMOTEKOM.

3anuch B MyHUIUNAIbHbIE OMOJMOTEKH OCYIIECTBISETCS MO MPEAbSBICHUIO
JNOKYMEHTa, YJIOCTOBEPAIOIIET0 JIMYHOCTh (AcCmoOpT WM  JOKYMEHT  €ro
3aMEHAIONINI), HECOBEPILICHHOJETHUX B Bo3pacte 10 14 ner — npu JUYHOM
IPENABSABICHUN 3aKOHHBIMHU IPEACTAaBUTEISIMH, JTOKYMEHTa YJIOCTOBEPSIOLIETO HX
JUYHOCTH (ACMOPT WIH IOKYMEHT €ro 3aMEHSIIOLIUN ).

3anuch HECOBEPIICHHOJETHUX MOXET MPOU3BOJIUTHCA TpPU 3aMOJTHEHUU
MOPYYHUTENIbCTBA POAUTENIAMH WU JUIAMH, KX 3aMEHSIOLIUMU.

2.7. llepeueHb JOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBUU C HOPMATUBHBIMU
NPaBOBBIMM aKTaMH JUIsI TPENOCTaBIEHUS YCIYTdM, KOTOpbIE€ HaxXxOAsaTCsS B
PacCHoOpsKEHUH TOCYJAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIpaBJieHUS U
WHBIX OPraHOB, YYAacCTBYIOLIMX B MPEIOCTaBICHUU TOCYAApPCTBEHHOW YCIyTH, H
KOTOpbIE 3asBUTEIb BIPABE MPEIOCTaBUTh, a TAKXKE CHOCOObI MX TOJYyYEHHUS
3asiBUTENIEM, B TOM YHCJIE B 3JIEKTPOHHOU opMme, MOPSIOK UX MPETOCTaBICHHUS.

2.7.1. lna nonydeHus MyHUIIMTAIBHOW YCIYTH OT 3asBUTENICH HE TpeOyeTcs
peIoCcTaBlIeHrue JOKYMEHTOB (0J1aHKOB, (GOopM 0OpallieHui U UHBIX).

2.8. YcraHoBKa Ha 3amper TpeboBaTh y 3asdBUTENSl IPEAOCTaBICHUE
JIOKyMEHTOB.

2.8.1. JokHOCTHBIE ~ JHIla HE  BHOpaBe TpeOoBaThb OT  3asBUTENS
NPEIOCTABICHUSI JOKYMEHTOB W HMH(POPMAIMM WM OCYIIECTBICHUS ICHCTBHIA,
IPEIOCTABIICHUE WUJIM OCYLIECTBIECHUE KOTOPHIX HE MPEIYyCMOTPEHO HOPMATHBHBIMH
IPaBOBBIMM AaKTaMH, PETYJIUPYIOIIMMH OTHOUIEHMWS, BO3HUKAIOIIME B CBS3H C
[IPEIOCTABIEHUEM MYHULIMIIATIBLHON YCIYTH.

2.8.2. IoJoKHOCTHBIE ~ JMIla HE  BIOpaBe TpeOoBaTb  OT  3asBUTENS
IpeIoCTaBlIeHuE JOKYMEHTOB M UHGOpMaIluu, KOTOpPbIE B COOTBETCTBHHU C
HOpPMAaTUMBHBIMM HpaBOBbIMU akTaMu Poccuiickonn ®enepanny, HOPMAaTUBHBIMHU
npaBoBeIMU akTamu [IpaBurensctBa CBepIOBCKON 00JIaCTH M MYHUIIUTNIATBHBIMU
PaBOBBIMM aKTaMH HAaXOASATCS B PACHOPSDKEHUM TOCYAApCTBEHHBIX OpraHoB,
MPENOCTABISIONIUX TOCYJIAPCTBEHHYIO YCIYTY, MHBIX TOCYJApPCTBEHHBIX OpraHoOB,
OpraHoOB MECTHOI'O CaMOYIpaBlieHUs U (MJIH) TOJIBEIOMCTBEHHBIX FOCYAapCTBEHHBIM
opraHaM M OpraHaM MECTHOI'O0 CaMOYMpaBIICHUS OpraHu3alii, y4acTBYIOIIMX B
MPEIOCTABICHUN TOCYAapCTBEHHOM YCIyrd, 3a HCKJIOYEHUEM JOKYMEHTOB,
yKa3aHHbIX B yacTH 6 ctateu 7 denepanbHoro 3akoHa ot 27.07.2010 roga Ne 210 -
®3 «O6 opraHuzaly NOPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIUMIAIbHBIX
YCILyI».

2.9. IlepeueHb OCHOBaHUM Ui OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL TPEACTABICHUS] MyHUITUIIAIbHOW YCITYTH.

2.9.1. OcHoBaHnuii a1 OTKaza B MNpuUEME JOKYMEHTOB, HEOOXOMMMBIX [IJIsi



NPEAOCTaBIECHUS MYHUIIUTIAIbHON YCIIYTH, HE UMEETCHI.

2.10. IlepeyeHb OCHOBAaHMM AJIsI OTKa3a B NPEACTABICHUHA MYHULIMIAIbHOMN
YCIIYTH:

1) 3aBepilieHHEe  YCTAHOBJIEHHOM  3aKOHOM  MpOLEAYpbl  JIMKBUJAIUU
YUPEKICHUS, OKa3bIBAIOLIETO MYHHIMIAIBHYIO YCIYIy, PEIIEHHE O KOTOpOU
MIPUHATO YUYPEIUTEIIEM;

2) OTCYTCTBHE 3JEKTPOHHOW KOIMHUM 3alpaliiBaeMoro JOKyMeHTa B (OHAax
MYHHUITUTIATBHBIX OMOIMOTEK MyHUITUTIATHHOTO OO/HKETHOTO YUPEKIACHUS KYIbTYPBI
«bubnmoTteynas cuctemay ropoackoro okpyra Pedtunckui;

3) 3ampoc 3agBUTENS IPOTUBOPEYUT HOPMAM aBTOPCKOIO MPaBa;

4) HECOOTBETCTBUE OOpAIIEHUS COJIEPKAHUIO MyHUITUTIATLHON YCITYTH;

5) 3ampammBaeMblii 3asBUTENIEM BHI WH(OOPMHUPOBAHHS HE MPEAYCMOTPEH
HACTOSIIEH YCIIyTOM;

6) 3ampammBaeMblil 3asBUTENIEM JTOKYMEHT BKIIOUYEH B «DenepalibHblii CIIHMCOK
HSKCTPEMUCTCKUX MaTepHaloB», OIYOJMKOBAaHHBII Ha OQUUHATBHOM cailTe
MunucrepcTBa roctuniuu Poccuiickon @enepanuu.

2.11. Ilepedens ycnyr, KOTOPBIC SBISIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
JUTSL IPEIOCTABICHUS] MYHULIMITAIBHOM YCITyTH, B TOM YMCJIE CBEACHHUS O JOKYMEHTE
(IokyMeHTax), BblIaBaeMOM (BbIIABAEMbIX) OpPraHU3AlMSAMHU, YYACTBYIOIIMMH B
MPEA0CTABICHUHN YCIIYTH.

2.11.1. Jna  mosy4yeHUs  MYHULIUOAIBHOM  YCIYTM B  IMOMEIICHUSAX
MYHUITUTIATBHBIX OMOTNOTEK TPEOYETCSl HATMYKME YUTATEIBCKOTO OMIIeTa.

Yuratenbckuit OuseT oQopmisieTcss B COOTBETCTBHHM  YCTaHOBJICHHBIMU
[IpaBunamMu mosib30BaHUsI OMOINOTEKOM.

2.11.2. Jlnig nomy4yeHus: YUTATEIbCKOTO OMIeTa B KOHKPETHOM MyHUIIUITAIEHON
OubnuoTeKe HEOOXOIUMO MPOWUTH MPOLEAYpPY 3amucyd B JaHHYIO OUOJIMOTEKY B
COOTBETCTBHUM €  TIOPSIIKOM,  yCTaHOBJIIEHHbIM  [IpaBuwiamu  moJjib30BaHUS
OMOIMOTEKOM.

JIOKyMeHTbI, HEOOXOIUMbIE€ K MPEIBIABICHUIO MPU 3alUCU B MYHUIIUTIATLHBIE
OMOJMOTEeKH, YyKazaHbl B NyHKTe 2.6.3. HACTOSAILIEr0 aJIMUHUCTPATUBHOTO
perjiaMeHra.

2.12. Ilopsaok, pa3Mep U OCHOBAaHHMsI B3UMAHMS MOLIJIMHBI WJIM UHOM ILJIATHI 3a
MPEAO0CTABIEHNE MyHUIIUIATBHON YCIIYTH.

2.12.1. MyHununagbHas ycayra MpeIoCTaBIsIeTCs 3asIBUTEII0 O€CTUIaTHO.

2.13. Ilopsnok, pasMep U OCHOBAaHMS B3MMaHUA IJIATHI 33 MPEIOCTABICHUE
MYHUIUTIATIBHON YCITyTH, KOTOPBIE SIBISIOTCS HEOOXOJMMBIMU U 0053aT€IbHBIMU TSI
MPENOCTABIECHNS] MYHULUMIIAIbHOW YCIIYTH.

2.13.1. Ycayru, KoTOpble SBISIOTCS HEOOXOAUMBIMHU M 00S3aTEIILHBIMH JIJIS
MPEA0CTABIECHUS MyHUIIMTIATBHOM YCIYTH, IPEIOCTaBISIOTCS 3asBUTEII0 OECIIaTHO.

2.14. MakcumanbHbIl CPOK OXHAAHUSL B OYEPEAM MpHU Mojaye 3amnpoca o
MpPEeAOCTaBICHUU MYHULIMNAIBHON  YCIYTH, YCIYTH, peaoCTaBIsieMOn
OpraHu3alliei, y4acTBYIOIIEH B MPEJOCTABICHUH MYHUIIMNAIBHOW YCIYTH, U TpH
MOJIYYEHHUH Pe3yJIbTaTa MPeI0CTABICHUS TAKUX YCIYT.

2.14.1. Bpemsa oxumaHus pe3ysbTara NPEIOCTABICHUS MYHULIHUIIAIBHON
YCIYTH B JJIGKTPOHHOM BHJE C MOMEHTa (OPMHUPOBAHUS 3aIlpoca 3asiBUTEIEM



COCTaBIIsIeT HEe 6oJiee OJTHOM MUHYTHI.

2.14.2. Ilpu nuuHOM OOpAIllEHWHM B MYyHULMNAIbHBIE OHUOIMOTEKU CPOK
OKHJIaHUS B O4Yepenu 1 OpOpMIIEHUST YUTATENbCKOTO OUJIETa COCTaBIsieT He Ooee
15 munyt. Cpok OXHAAHHS B OYE€peIud Ha JOCTYNl K aBTOMATU3UPOBAHHOMY
pabodemMy MeCTy MOJIb30BaTelsl COCTaBIISIET HE OoJiee 15 MUHYT.

2.15. Cpok ¥ mOpSAOK PEruCcTpalu 3alpoca 3asiBUTENS O NPEAOCTABICHUU
MYHUIIUTIATBHOM YCIIYTH, B TOM YHUCJE B JIEKTPOHHOM BHJIE.

JIist  monyueHus YCIYTH B OJEKTPOHHOM BHUJE 3asBHUTENb (HOpMHUDPYET
MMOWCKOBBIN 3aMpOC:

1) mva EnuHoM mopralie TOCYJapCTBEHHBIX W MYHUIHUNAIBHBIX YCIyT
(pynkmuit) (www.gosuslugi.ru);

2) Ha moprane OubIMoTeyHON HH(POPMAIMOHHON cucTemMbl CBEpITIOBCKOM
obnactu (http://book.uraic.ru/);

3) Ha MHTepHeT-caiiTax rocy1apCTBEHHBIX U MYHULIUNIAJIbHBIX OMOIHOTEK;

4) B 0a3e [aHHbBIX, JOCTYIHOM B JIOKQJIbHOW CETH KOHKPETHOM
MYHUIUOATBHOM  OMOMMoTekM MyHUIUNAIBHOTO  OIOKETHOTO  YUPEXKICHHS
KyJlbTYphl «brbnnoTednas cucrema» ropojckoro okpyra Pedtunckuii.

3anpoc perucTpupyercsi aBTOMaTU3MPOBAHHON CUCTEMO He OoJiee 1 MUHYTHI.

3anpoc mpu  JIMYHOM ~ OOpallleHMHM B  MYHUUUNAIbHBIE  OUOIMOTEKH
PETHCTPUPYETCS  JTOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 MPEJOCTAaBICHUE
MYHUIUTIATIBHOM YCIIYTH, HE 00Jiee 5 MUHYT.

2.16. TpeOGoBanus K TOMEHICHUSM, B KOTOPBIX MPEAOCTABIIACTCS
MyHULIMNAIbHAsA YCIyra, K MECTY OKHUJIaHHS U NPUEMA 3asBUTENIEH, pa3MEIICHUIO U
o(OpMIIEHUIO BU3YaIbHOW, TEKCTOBOM M MYJIbTUMEIUNHON MH(OPMALIUU O MOPSIKE
IIPENOCTABIICHUS YCIIYTH.

1) B nomemnieHusx /st paboThl ¢ 3aMHTEPECOBAHHBIMU JIMIIAMU JTOJKHBI OBIThH
pa3MernieHsl nH()OPMAIMOHHBIE CTEHBI, COAepKaIIie HEOOXOIUMYI0 WH(OPMAIIHIO
0 YCJOBHSIM TPEJOCTABICHUS MYHHUIMNAIBbHOW yCiayru, Tpaduky padoThl
CHEIHATUCTOB, 00pa3ibl 3amoJHeHus (QOpMBI MOWCKOBOTO 3ampoca W Psin
JIOTIOTHUTEIHLHON CIIPaBOYHON MH(POPMAINH, KACAIOLIECs IPEeOCTaBIECHUS JOCTYIAa
K OLM(POBAaHHBIM W3IAHMAM, XpaHSIIIMMCS B OUOIMOTEKaX, B TOM 4uCie K (POHIY
PEAKUX KHHT, C y4€TOM COOMOIeHUs TpeOoBaHWN 3akoHOmaTenhcTBa Poccuiickoit
®denepanuu 00 aBTOPCKUX MTpaBax.

2) Mecta oxumaHuss W TNpuéma 3asBUTENICd MYHMIIUIAILHONW YCIYIrd B
OMOIMOTEKE TOKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBUSAM ISl 3asiBUTENCH, B
TOM YHCJI€ C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBBSI.

3) [lomenieHus: JOJKHBI COOTBETCTBOBATH CAHUTAPHO-IMUAEMHUOJOTUYECKUM
npaBujaM W HOpPMaTHBaM, IpaBUiiaM MPOTHUBOMOXKAPHOM O€30MacHOCTH, JOJIKHBI
oOecrieunBaTh OECTPENATCTBEHHBIA JIOCTYI JJIi MaJOMOOWJIBHBIX TPYMI TPa)aaH,
BKJIFOYAsi THBAJIM/IOB, UCIIOJIb3YIOIINX KPECIa-KOISICKH.

4) TlomemeHust yIsl TIOMyYECHUSI YCIYTH B BJICKTPOHHOM BHJIEC JIOJDKHBI OBITH
000py10BaHbl aBTOMATHU3UPOBAHHBIMH PA0OYMMH MECTAMHU.

5) Ilomemienust AOKHBL OBITH OOOPYZOBAaHBI MaHAyCamH, CIEHUATbHBIMU
OTPOXICHUSIMU W TIEPWIAMHU, JODKHO OBITh oO0ecnedeHo OecnpensaTCTBEHHOE
MEePEBUKEHUE U PAa3BOPOT MHBAIUAHBIX KOJSICOK, CTOJBI JJIS MHBAJIUJIOB JOJKHBI
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pa3Meniatbcs B CTOPOHE OT BXOJa C Y4YETOM OECHpEensTCTBEHHOTO MOAbE3Na H
OBOPOTA KOJISICOK.

6) CoTpyAHHMKH, OCYILECTBISAIONINE MPUEM U UHPOPMUPOBAHUE, JOJKHBI OBITh
o0ecriedeHbl JUYHBIMU WACHTU(PHUKAIMOHHBIMU KapTOUYKaMHM U (WMJIM) HACTOJIbHBIMU
(HacTeHHBIMHU) TabMWYKaMU C YyKa3aHueM (QaMuiiid, WMEHH, OTYECTBa W
HAaMMEHOBAaHUA JOJKHOCTH.

2.17. Iloka3arenu TOCTYIHOCTH U Ka4€CTBA MYHULIUITAJIbHON YCITYTH.

2.17.1. MyHununanbHas yciyra siBIsieTCs JTOCTYITHOM JIJIs JTFOOBIX POCCHMCKHIX
U WHOCTPAaHHBIX TpaXKIaH, a Takxke JHI 0e3 TrpaKAaHCTBa, MPOKUBAIOIIMX 3a
pyOexom.

2.17.2. OcHoBaHWEM [Jis TOJYYEHHS] MYHULMIIAJBHON YCIYI'H SBISIETCS
oOpalleHne 3assBUTEIIS:

1) sa EnuHelii moprad TOCYJAapCTBEHHBIX W MYHHUIMMAIBHBIX  yCIyT
(pynkumit) (www.gosuslugi.ru);

2) Ha UHTepHeT-cailThl TOCyAapCTBEHHBIX U MYHUIIMIAIbHBIX OUOINOTEK;

3) Ha mopTan OuOAMOTeUYHOM HHPOpPMAIIMOHHON cucTeMbl CBEpJIOBCKOM
obnactu (http://book.uraic.ru/);

4) B MyHMIMOAIbHble OMONMMOTEKM MyHHUIMOAIBHOTO  OKOJKETHOTO
yapexaeHus KyIbTyphl «bubmuoTeunas cucrema» ropojickoro okpyra Pedtunckuii.

2.17.3. 3asBUTENb MOXKET MOJYYUTh YCIYIy B AJIEKTPOHHOM BHUJIE€ B CETH
HuTepHeT 6€3 B3auMOAEUCTBUS € TOKHOCTHBIMU JINLIAMHU.

2.17.4. TlokazarensiMH, XapaKTEPU3YIOIIUMHU JIOCTYIIHOCTh M KaueCTBO
MYHUIIMIIAJIbHOW YCITyTH, SIBISIFOTCSI:

1) nonst ouu(pOBaHHBIX U3AAHUM, XPAHSIIUXCSA B OMOTUOTEKAX, B TOM YHUCIIE
doHa pEeIKUX KHUT, C Y4E€TOM COONIOJEeHUsT TpeOOBaHUM 3aKOHOJATENIbCTBA
Poccuiickoii @eaepannn 00 aBTOPCKUX U CMEXKHBIX TpaBax (%);

2) CKOpOCThb BBINIOJIHEHHSI TIOMCKA [0 3amIpocy W 3arpy3kKd 3JIEKTPOHHOMN
KOIIUU JOKyMEHTA (MUHYT);

3) nuHamMuKa pocTa 4Yucia oOpameHudl K (OHIY OJIIEKTPOHHBIX KOMUH
JOKYMEHTOB B pexxuMe ynanéHnoro gocryna (%);

4) ynoOBIETBOPEHHOCTh KAUECTBOM IpeAOCTaBiieHUs yciuyru (He MeHee 90%).
DJeKTpOHHAs KOMUsI JOKyMEHTa JOJHKHA JIETKO YUTAThCS C DKpaHa MOHUTODA.

Paznen 3. CocraB, nocjie10BaTeJIbHOCTh U CPOKH BbINIOJITHEHMSI
aIMUHUCTPATUBHBIX Npoueayp (aeiicTBUii), TPeOOBAHMS K MOPSAKY UX
BBINIOJIHEHMS, B TOM YK CJIe 0COOEHHOCTH BBINOJHEHUS 3/IMUHUCTPATHBHBIX
npoueayp (AelcTBUii) B 3JIeKTPOHHOI opme

3.1. OcHoBaHueM i1 HayajJa aJMUHHCTPATUBHOTO JIEHUCTBUS SBIISETCS
oOpaillleHHuEe 3asBUTES.

3.2. [IpenocTaBienue OPUINIECKUM U (HU3MUECKUM JIMLAM MYHHUIUTATbHON
YCIIyTH BKIIIOYAET B ce0s CIeIyIoNe aJMIHIUCTPATUBHBIC TTPOLIEAYPHI:

3.2.1. Ilpu nuuHOM OOpAaIIeHUN 3asIBUTEIIS:

1) IlpuéM wm peructpauuss 3asBUTEIEH HA OCHOBAHMM JIOKYMEHTa,
YAOCTOBEPSIOIIETO0 JUYHOCTh, JUIA JHI OO0 14 JeT Ha OCHOBaHMM MHacHopra
(mOpy4YnTENBCTBA) UX POAUTENEH (OTIEKYHOB UM MHBIX 3AKOHHBIX MPEICTABUTEINEN).

2) Osnakomienue c IlpaBunamMy nosiab30BaHUsl OUOIMOTEKOW WM APYTUMHU
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aKTaMH, PETJIAMEHTUPYIOIUMHI OMOTNOTEUHYIO e TETHbHOCTD.

3) Odopmiienue uynTaTenbckoro owiera (popmynspa), ¢ JUYHON MOAMHUCHIO
3asBUTENS, sBistomerocs JloroBopoM  mpHcOeIUMHEHUs — corjlacHO  cT. 428
['paxxanckoro koaekca Poccuiickoit ®enepanuu (dacth nepsas) ot 30.11.1994 roga
Neo 51-@3.

4) KoHcynbTallMOHHAsI MOMOUIs B ONpEEICHUN BUIA, TEPPUTOPUHU TIOUCKA U
JPYTUX ITOMCKOBBIX KaTETrOPHUH.

5) IlpenocraBneHue n0ocTymna K ouu(pOBaHHOMY U3/AaHUIO MO TPEOOBAHUIO Ha
aBTOMATU3UPOBAHHOM pab0vYeM MECTE MOJIb30BATES.

3.2.2. Ilpu oOpariennn 3asBUTENS Yepe3 ceTh MIHTEpHET:

1) Obpamenue uepes cetb UnTepHer k Ennnomy noprany rocyaapcTBEHHBIX
u  MyHununaiabHeix yeuyr (pysknuid) (http://www.gosuslugi.ru/), Ha mnopTan
OoubIuoTeuHOM uHOOPMAITMOHHON CUCTEMBI CBepasioBCKOit obnactu
(http://book.uraic.ru/), Ha caliThl TOCYJJAPCTBEHHBIX U MYHUIIMTIAIBHBIX OUOIHOTEK.

2) IIpenmoctaBieHue noctyna K oruppoBaHHOMY H3IAAHHIO 1O TPeOOBaHUIO, C
yu€ToM coOrofeHuss TpeOoBaHMi 3akoHomarenbcTBa Poccuiickoit denepannu 00
aBTOPCKUX W CMEKHBIX IPaBax.

3.3. lng nmomydeHuss MyHununanbHou ycnyru «lIpemocraBienue mocryma K
olM(pPOBAHHBIM M3JAHUSM, XpaHAIMUMCS B OMOIMOTEKAaX, B TOM 4ucie K (oHIy
pPEIKUX KHHUT, C y4eTOM cOOJIIofieHus TpeOoBaHUM 3akoHojarenbcTBa Poccuiickoi
®denepanuu 00 aBTOPCKUX UM CMEXKHBIX MpaBax» 3asBUTENh (POPMHUPYET MOUCKOBBIN
3ampoc MO0 UMEIOIIUMCS TOMCKOBBIM TOJISIM Ha COOTBETCTBYIOIIYIO YCIIYTY.

st nonmyueHuss MyHunmnaibHoW yeiyru «lIpemocraBnenne npoctyma K
OolM(POBAHHBIM HU3JIAHUSM, XPAHIIMIMMCS B OMOIMOTEKaX, B TOM uucie K (HOHIY
peIKUX KHHT, C Y4€TOM coOoieHus TpeOoBaHui 3akoHoaarenbcTBa Poccuiickoit
®denepanyu 00 aBTOPCKUX M CMEXKHBIX MpaBax» 3asBUTENh (POPMUPYET MOUCKOBBIN
3alpoc MO0 UMEIOUIMMCSI TIOMCKOBBIM TOJISIM Ha COOTBETCTBYIONIYIO ycuyry. s
MOJIyYeHHUs] MyHUIIMNIAIBHON YCIIYTH 3asBUTENIb CO3AaET MOMCKOBBIN 00pa3 3armpoca:
ompenensieT oomacts moucka (mons B popmate RUSMARC unu HEKOTOphIE U3 HUX:
3ariaBue, aBTopa, ISBN/ISSN, kirodeBbie CiI0Ba, WM3MAIONIYI0 OPraHU3AINIO, TOJ
u3nanus), GopmaT MPEACTaBICHUS ITAaHHBIX W TOWCKOBBI TEpMHUH (QHAJOTUIHO
noucky ombauorpaduueckoit HHPoOpMAaIHH).

B pesynbraTre oTBeTa CHUCTEMBI 3asBUTENIb MOXKET IMOJYYUTH JBAa BapHaHTa
oTBeTa: «HaieHo 0 JTOKYMEHTOB» WJIM MHPOPMALUIO O KOJMYECTBE HaWJEHHBIX
JIOKYMEHTOB M YPOBHE JOCTyNa K HUM: «OTKPBITHIM JoCTyn B cetu MHTepHeT» (B
BU/JIC CCHUIKM Ha MOJHBIN TOKYMEHTA) WIH «IOCTYIl U3 JIOKAJbHOM ceTH OUOIMOTEKI
(YkazaHue MecTa XpaHEHUsl JOKyMEHTa B JIOKAJbHOUM ceTH OMOIMOTEeKH 0e3 CChUIKU
Ha TOJIHBIN TEKCT JOKYMEHTA).

B cinywae orBera «HaiiieHo 0 JTIOKYMEHTOB» 3asBUTEIb MOXET MOBTOPUTH
MTOMCK, NU3MEHUB MOUCKOBBIN 3aIpocC.

3.4. 3asBUTENb MOJYyYaET YNANEHHBIA JIOCTYH K HU3JAHUSM, HE SIBISIOIIUMCS
00BEKTaMH aBTOPCKOTO TpaBa. Eciu 3ampoiieHHbIN TOKYMEHT SBISETCS O0BEKTOM
aBTOPCKOTO MpaBa, HO OMOIMOTEKAa MMEET pas3pelieHue Ha €ro HCIOJIb30BaHHE B
1IM(pPOBOM BHUJIE B CBOMX CTEHAX, 3afBHUTENIb MOJYYUT WHOOpPMAIUIO O HATUYHH
JIOKyMEHTa ¥ MecTe ero xpaHeHusi. O3HaKOMHUTBCS C TOJHBIM TEKCTOM JAaHHOTO


http://www.gosuslugi.ru/

12

JIOKYMEHTA 3asBUTEJIb CMOXET TOJIBKO B MTOMEIIEHUU OUOIMOTEKH.

3.5. Co3nanue OuONMMOTEKaMU LUQPPOBBIX KOMHMM IMEYATHBIX JOKYMEHTOB, a
TAaK)K€ IIPEIOCTABJICHUE 3asBUTENSIM JOCTyla K OLMU(PPOBAHHBIM H3JaHUSIM
IIPOUCXOJUT B paMKax OrPAHWYEHHH, OIPEACICHHBIX 4YacTbio 4 ['pakaaHckoro
kojziekca Poccutickoit denepannu (B 4aCTHOCTHU, 3alpeTa HA CO3/IaHKUE JIEKTPOHHBIX
KOIMHI 00BEKTOB aBTOPCKOIO MPaBa).

3.6. IlpenocrtaBnenue aoctyna K OUU(GPOBAHHBIM M3JAaHUSIM MPU JIMYHOM
oOpallleHuH OCYIIECTBISETCS B Yachl pab0OThl MyHUILIUIIATIBHBIX OUOINOTEK.

3.7. IlpenocraBnenne aoctyna K OonuppOBaHHBIM W3IaHUSAM TIPU OOpaIIeHUU
yepes ceTb MIHTEpHET OCYIIECTBISAETCSA B KPYIJIOCYTOYHOM PEKUME.

3.8. Jlng monydyeHus MYHHULIMNAIBHOM YCIYI'M B 3JEKTPOHHOM BHUJE 4Yepes3
oOpamenue k EnuHOMYy mnopTally rocyJapCTBEHHBIX M MYHUIUNAIbHBIX YCIyT
(pyHKIIMIT) 3aIBUTEINIO MpejIaraeTcs BHIOpaTh iBa BapHaHTa MOUCKA:

1) moctym K  oOUMPPOBAHHBIM  M3JAHUSAM, XpaHsAmuUMca B (GoHAAX
MYHUIUTNIATBHBIX OMOINOTEK;

2) mocTyn K ouu(pOBaHHBIM HW3IaHUSM, XpaHAUMCA B (oHgax OHOIMOTEK
CBepasioBCKOM 00J1aCTH.

3.9. MyHunmnaiapHas yciayra CYWTAETCAd KA4YE€CTBEHHO OKA3aHHOM, €CIIH
NOTPEOUTENI0 MYHHMIIMNAIBHOW YCIYTH B YCTAaHOBJIEHHBIE CPOKH MPEIOCTABIICHA
3ampamBaeMasl UM MHpoOpMauus WIM  JaH  MOTUBUPOBAHHBIA OTBET O
HEBO3MOXHOCTU €€ BBIIIOJIHEHUS IO MPUYMHAM, MEPEYUCICHHbIM B myHKTe 2.10.
pazjziena 2 HaCTOSIIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA.

Paznea 4. ®opMbl KOHTPOJIS 32 MCIIOJIHEHHEM perjiaMeHTa

4.1. Tlopsnok OCYIIECTBIECHUS TEKYIIETO KOHTPOJsA 3a COONIOJCHUEM U
VICIIOJITHCHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMM JULAMU IIOJIOKEHU I
aAMUHUCTPATHUBHOIO PETJIaMEHTa M MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB,
YCTaHABIMBAIONINX TpPeOOBaHMS K TMPEAOCTABICHUIO MYHMIIUIIAIBHOW YCIyTH, a
TaK)K€ MPUHATUEM UMHU PEIICHUI.

4.1.1. BHyTpeHHUI KOHTpOJIb 32 MPEIOCTABICHUEM MYHHULMNAIBHOM YCIIYI'H
OCYUIECTBJISIETCS ~ AUPEKTOPOM  MYyHUUMINAIBLHOTO  OKOJKETHOTO  YUPEXKJIECHUS
KylnbTypel  «bubmmoreunass cucrema»  TOpOJACKOro  okpyra  PedrTuHckuii,
MPEIOCTABIISAIOIIETO MYHULIUITAIBHYIO YCIIYTY.

4.1.2. BHeIHHI KOHTPOJIb 32 BBINOJHEHUEM aJIMUHUCTPATUBHOTO PErJIAMEHTa
OCYULIECTBIISIETCS. 3aMECTUTENIEM IUIaBbl aJMUHUCTPALMU U TJIABHBIM CHELUAIMCTOM
oTzena Mo MOJIOAEKHON IOJINTHUKE, CIIOPTY, KYJbTYPE U TYpU3My aJIMHHHMCTPALAN
ropojICKOro okpyra Pedtunckui.

4.1.3. KOoHTpoOJIb 32 IIOJIHOTOW M Ka4yeCTBOM MPEIOCTaBICHUS MYHULIUIIAIIBHON
yCIyTW BKJIIOYAET B ce0sl IMPOBENEHUE MPOBEPOK, BBISIBICHWE M YCTPAHEHUE
HapyILIECHUH, pacCMOTPEHHUE, IIPUHATUE PELICHUH M IIOATOTOBKY OTBETOB Ha
oOpaiieHust  3asBUTENCH, coaepKalue HkamoObl Ha  pelIeHus, JAeWCTBUSA
(Oe3nmeiicTBME)  MOMKHOCTHBIX  JIML, OTBETCTBEHHBIX 32  MPEAOCTaBJICHHE
MYHULMIATBHOW YCIIyTH.

4.2. ITopsatoK M NEPUOJUYHOCTh OCYIIECTBIICHHS IJIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK MOJIHOTHI M KAadeCTBA MPEJOCTABJICHHS MYHULHUIAJIBLHON YCIYI'H, B TOM
quclie MOPSAOK U (POPMBI KOHTPOJISI 32 MOJHOTOM M KAaueCTBOM IPEIOCTaBICHUS
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MYHHUIMOATBHOW YCIIyTH.

4.2.1. IleppoAUYHOCTH OCYILIECTBIICHHS TEKYLIErO KOHTPOJISL YCTaHABIMBACTCS
JTUPEKTOPOM MyHUIIUNIaBHOTO OIOI>)KETHOTO yUpexKIACHUS KYJbTYPBI
«bubanoTeyHas cuctemay ropoJIckoro okpyra PedTuHCKuiA.

4.2.2. TlnaHoBBIE MPOBEPKHU OCYIIECTBIAIOTCS HA OCHOBAaHUU IIJIAHOB PaOOTHI
oTIeNa Mo MOJIOAEKHOU MOJIUTUKE, CIIOPTY, KYJIbTYpE U TYpU3MYy aJIMHHHCTpALIUU
ropoJickoro okpyra Pedptunckuii.

4.2.3. BaemaHoBbI€ NMPOBEPKHU MPOBOJATCS 1O MEpe MOCTYIICHUS kKajnod Ha
neiicteue (6e3aeiicTBIE) TOMKHOCTHBIX JIMIL B CBSI3U C MPEIOCTABIEHUEM YCIYTH, a
TaK)K€ I10 UCTEYEHUH CPOKA YCTPAHEHUS PAHEE BBISBICHHBIX HAPYILIEHUIN NOJIOKEHHIM
HACTOSIIIET0 aJMHHUCTPATUBHOIO PEINIAMEHTA W HHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIOIIKX TPEOOBAHUS K MIPEIOCTABICHUIO MyHUIIUIIATIBHON YCIIYTH.

4.2.4. [Ins mpoBeleHHS MPOBEPKH IMOITHOTHI M KA4ye€CTBA IPEIOCTABICHUS
MYHUIUTNIATBHON yclIyTu (OPMHUPYETCS KOMHUCCHUS, COCTAaB KOTOPOH YTBEpKIAETCS
pacnopsKeHUEM T1aBbl TOPOACKOro okpyra Pedtunckuii.

4.2.5. Pe3ynbTaThl NESATEIBHOCTH KOMHUCCHUH OQGOPMIIIOTCS MPOTOKOJIOM, B
KOTOPOM OTMEYAIOTCS BBISIBJICHHBIE HEIOCTATKU U NIPEIJIOKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a PEHIEHUS U JEHCTBUS
(6e3nelicTBue), MpUHUMaeMble (OCYIIECTBISEMbIE) UMHU B XOJ€ MPEI0CTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

4.3.1. IlepconanbHass OTBETCTBEHHOCTb PYKOBOAUTENS MyHUIHMNAIBHOTO
OIO/IPKETHOTO YUpeXJIeHUsl KyJIbTypbl «bubnnoreuynas cucrtema» ropoJcKoro okpyra
Pedptunckuit 3a opraHuzanuio pabOTbl  MYHHUIIMOAIBHBIX ~ OHOTHMOTEK  TIO
IPEIOCTABJICHNI0O MYHULIMIIAILHOM YCIIYTU U COOMIOACHUN TpeOOBaHUI HACTOSIIETO
aAMUHUCTPATUBHOTO pETJaMEHTa 3aKpeIuisIeTcsl B MYHULHIIAJIBHOM  3a/aHUU
YUPEXKIEHUIO, YCTAHOBJIEHHOM TIJIaBOM ropoJickoro okpyra Pedrunckuii.

4.3.2. IlepcoHasibHAast OTBETCTBEHHOCTH JOJKHOCTHBIX JIML MyHUIIMIAIBHOTO
OIO/KETHOTO yUpekKIeHUsI KylIbTypbl «bubnnoreunas cuctema» TOpOJICKOTO OKpyra
Pedtunckuii u pykoBOoAMTENeH MYHULMNATBHBIX OMOIMOTEK 3aKpEIUIIeTCs B UX
JOJKHOCTHBIX UHCTPYKLIMSIX.

4.4. TlonoxeHus, xapakTepusylolue TpeOoBaHUs K TOPAAKY U (opmam
KOHTPOJIS 32 MPEAOCTABIEHUEM MYHHUIIMIAIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxiaH, UX 00beAMHEHUN U OpTaHU3aLIMiA.

44.1. KoHTponb 3a  NOPEAOCTABICHUEM  MYHUIMNAIBHOW  YCIyTH
OCYUIECTBJISIETCSI B COOTBETCTBUU C TPEOOBAHUSIMU, ONIPEACICHHBIMUA B HOPMATHUBHBIX
aKTax, I[epeYeHb KOTOPbIX TMPEACTAaBI€H B MyHKTe 2.5  HacTOAIIEro
aIMUHUCTPATUBHOTO pErIaMeHTa.

Paznen S. locyneOHblii (BHeCYya1eOHbIH) MOPAAOK 005KAJT0OBAHMS
peuieHni u AeiicTBUM (0e31eiicTBHIT) OPraHa, NpeaoCcTaBIsIIoNIero
MYHUIHUNAIBHYIO YCJIYTY, €ro J0JKHOCTHBIX JINL

5.1. 3agBUTENM HUMEIOT MPAaBO Ha OO0KaJOBaHHE B JOCYACOHOM MOPSIKE
aeicTBuil (0e37eCTBUs) M pElIeHUN, NPUHATHIX (OCYIIECTBISIEMBIX) B XOE
IIPEIOCTABICHUS MyHULIMIIAJIbHON YCIYTH.

5.2. 3agBUTETH MOXET OOpPATUTHCS C KAIOOOW B TOM UHMCIE B CIEAYIOLINX
clIyJasix:
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1) HapylIeHHe CpoKa PEruCTPaliy 3a1poca O MPEAOCTABIEHUN MyHULIUITIAIbHOM
YCIIyTH;

2) HapylIEHHE CpOKa MPEAOCTaBICHNUS MyHULIMITAILHON YCIIyTH;

3) TpeboBaHue Yy 3asgBUTENS JOKYMEHTOB WiIM HHpopmaruu 160
OCYLIECTBJIICHUSI JICUCTBUM, MNPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMAaTHUBHBIMU IpaBOBbIMH akTamu Poccuiickon Denepanuu,
HOPMATUBHBIMM  TIPaBOBBIMM  akTaMu cyObekToB Poccuiickoit ~ ®eneparum,
MYHULUOAIbHBIMA TPABOBBIMM aKTaMH I MPEJOCTABICHUS MYHULMIAIbHOU
YCIIYTH;

4) oTka3z B NpueMe JOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU IpaBOBbIMH akTamMu Poccuiickorn @Denepaunn, HOPMATHBHBIMU
MPaBOBBIMU aKkTaMu CyObekTOoB Poccuiickoit @Denepanuu, MyHUIUTIATILHBIMH
IIPaBOBBIMH aKTaMU I IPEJOCTABICHNS] MyHULIUITAJIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MpeAOCTAaBICHUA MYHMIIMNAIbHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE NPEeTyCMOTpPEHbI (heiepalbHBIMU 3aKOHAMU U IPUHATHIMA B COOTBETCTBUH C HUMH
WHBIMA HOPMAaTHMBHBIMHM NPABOBbIMU akTamu Poccuiickonn denepanuu, 3aKOHAMU U
MHBIMU HOPMAaTUMBHBIMU TPaBOBBIMH akTaMu cyObekToB Poccuiickoit ®deneparum,
MYHUIUTIATbHBIMH PABOBBIMU aKTAMH;

6) 3aTpeOOBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHULHUIAIBHON YCIyTH
IJIaThl, HE NPELYCMOTPEHHOW HOPMAaTHUBHBIMH ITPABOBBIMM aKTaMu Poccuiickoit
denepanii, HOPMAaTUBHBIMU TPABOBBIMH akTamMH CyOBekTOB Poccuiickoi
®denepanny, MyHUIUIAIbHBIMUA [TPABOBBIMU aKTaMU;

7) OTKa3 agMUHHCTpPALMM TOPOJICKOrO OKpyra PepTHHCKMI B HCHpaBiIeHUU
JIOTYIIEHHBIX UMH ONEYATOK M OMMOOK B BBIJAHHBIX B PE3yJIbTaTE MPEAOCTaBICHUS
MYHUILIMIIAJIBHOW YCIYT'M JOKyMEHTaxX JMOO HapylIeHHE YCTAaHOBJIIEHHOTO CpPOKa
TaKUX UCIIPaBJICHUN;

8) HapylleHHe CpOoKa WM MOpsKa BbIJAYM JOKYMEHTOB IO pPE3yJibTaTaMm
IPEAOCTAaBIEHNS MYHUIIUIIAJILHON YCIIYTH;

9) nmnpUOCTaHOBJIEHHWE MPEAOCTABICHUS MYHULHUIAIBHON YCIYrd, €cCiH
OCHOBaHUSl TPUOCTAHOBJICHHUS HE MPEIyCMOTPEHBI (enepalbHBIMU 3aKOHAMH U
IPUHATBIMA B COOTBETCTBUHM C HMMHM WHBIMH HOPMATHUBHBIMH IIPABOBBIMH aKTAMH
Poccuiickonn @enepannn, 3aKOHaMM U MHBIMA HOPMATHBHBIMU IIPABOBBIMH aKTaMU
cyonexToB Poccuiickoit denepannn, MyHULIUTIATHBIMU TIPABOBBIMH aKTaMH,

10) TpeboBaHue y 3adBUTENS NPU NPEIOCTABICHUU MYHULUNAIBHON YCIYTH
JOKYMEHTOB WJIM MH(pOpPMAIUHU, OTCYTCTBHE U (WUJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIMCh NPU NEPBOHAYAIIBHOM OTKa3€ B IPHUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEIOCTABICHUS MYHHUIIUIIAIBHON YCIIYTH.

5.3. Kanoba Ha pemenus W  jgedctBus  (Oe3neicTBUE) — OpraHa,
IIPENOCTABIAIOIIEr0 MYHUIUMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIA Oprasa,
IPEIOCTABISAIONIEI0 MYHUIIMIIANBHYIO YCIYTY, MOXET OBITh MOJaHa B MUCHhMEHHOU
dopMe Ha OyMaKHOM HOCHUTENEC, B TOM YUCJE MPU JTUYHOM IpHUEME 3asiBUTEINA, B
AJIEKTPOHHOU (hopMme.

5.4. [Ipuém >xanod Ha opraH, MPEAOCTABISIONINNA MYHHUIMIIAIbHYIO YCIYTY,
OpraHaMH, IPeJOCTABIAIOIIMMU MYHULIMIIATbHBIE YCIYTH, B MMCbMEHHON (popme Ha
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OyMa)KHOM HOCHTEJE OCYIIECTBISCTCS MO MECTy MPEAOCTABICHUS MYHHUITUTIATHHON
YCIIyTH.

5.5. B ciiydae nmogauu »kano0bl Ha OpraH, MPeI0CTaBIISIIONINNA MYHUITUTIATBLHYIO
yCIIyTY, NPU JIMYHOM IIPUEME 3asiBUTEIb MPEACTABISIET JOKYMEHT, YOCTOBEPSIOIIMIA
€ro JUYHOCTh, B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccurickon denepanuu.

B cmnydae ecnum xanoba Ha opraH, NPeIOCTaBISIOIIMKA MYHUIHUIAIBHYIO
yCIyry, TIOJaeTcsi uepe3 TMPEACTaBUTENS 3asBUTENS, TaKXKe MPeICTaBIsSETCS
JIOKYMEHT, MOJITBEPKAAOIINN ITOJTHOMOYHMS HA OCYIIECTBICHUE JEUCTBUM OT UMEHHU
3asBUTENs. B KadecTBe JIOKYMEHTa, TOJATBEPXKIAIOMIETO IMOJHOMOYHS  Ha
OCYIIECTBJICHUE ICUCTBUI OT UMEHH 3asIBUTENISI, MOKET OBITH MpEJICTaBJICHA:

1) odbopmieHHas B COOTBETCTBMUM C 3aKOHOAATENbCTBOM Poccuiickoi
denepanuu JOBEPEHHOCTD (1 PUBNYECKUX U IOPUIUICCKUX JIUIT);

2) Komusl peuieHuss O Ha3HAYeHWW WM o0 wu30paHuu ubOO TpHKaza O
Ha3HAYCHUH (DPU3UYECKOTO JINIA Ha JIODKHOCTh, B COOTBETCTBHHM C KOTOPBIM TaKOE
¢usznyeckoe nUIO 00JaJaeT MpaBOM JACHCTBOBAaTH OT HMMEHHM 3asBHUTEN 0e3
JIOBEPEHHOCTH.

5.6. B onektpoHHoil ¢opme kaino0a Ha oOpraH, MNpeAOCTaBISIOIINI
MYHHUITUTIATBHYO YCIYTY, MOYKET OBITh MTOIaHa 3aSBUTEIIEM MTOCPEICTBOM:

1) oduumansHOro caiita TrOpPOJICKOTO OKpyra Pedtunckuii
(http://goreftinsky.ru);

2) Enunoro moptana rocyJapCTBEHHBIX U MyHUITUTIATBHBIX YCIYT (QYyHKIIHI);

3) moprana ¢denepaibHOW TOCYJAPCTBEHHON WH(MOPMAIIMOHHONW CHCTEMBbI
(https://do.gosuslugi.ru/), obecneunBaronieil mporece a0cyaeOHoro (BHeCyaeOHOTO)
oOkajoBaHUsl pemieHud u  JAeicTBUM  (Oe3leWCTBHs), COBEPIICHHBIX MPH
MPENIOCTABIICHUN TOCYAAapCTBEHHBIX W  MYHUIMNAIBHBIX  YCIYyT  OpraHamy,
MPEIOCTABISIOMIUMHA  TOCYJIapCTBEHHbIE W MYHUIMNAIbHBIE  YCIYTH, HX
JOJDKHOCTHBIMH JIMIIAMH, TOCYJAPCTBEHHBIMH W MYHHITUTAIBHBIMHA CITYXKAITUMHU
(manee - nHGOpPMAITMOHHAS CHCTEMa JOCYACOHOTO 00KAIOBAHNUS );

4) BNEKTPOHHOM MOYTHI AJIMHUHHUCTPALMU TOPOJCKOro okpyra PedruHckuit
(reft@goreftinsky.ru).

5.7. Kanoba omKHa coaepKaTh:

1) HanMeHOBaHHWE OpraHa, MPEAOCTABISIONIETO MYHHUIUIAIBLHYIO YCIYTY,
dbamMuImio, WMsA, OTYECTBO JOJDKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBIISIONIETO
MYHUIIUNIAIBHYIO YCIyry, peueHus W JedcTBus  (0e3neicTBUe)  KOTOPBIX
00XKaIyIoTCS;

2) daMunmio, uMs, 0TYECTBO (MOCTEHEe - MPU HAIMYUM), CBEJICHUS O MECTE
KUTEJIBCTBA 3asIBUTENS - (PU3NYECKOTO JUIA TUOO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJEHUsl 3asBUTENS - IOPUAMYECKOro JHIla, a Takke Homep (HoMepa)
KOHTAaKTHOTO TenedoHa, anpec (aapeca) SJAEKTPOHHOW MOYTHI (MPU HAJIWYUU) U
MIOYTOBBIN a/Ipec, IO KOTOPBIM JOJDKEH OBITh HAMIPABIIEH OTBET 3asSBUTEIIO;

3) cBemeHus 00 0OKAITyEMbIX PEIICHUAX U NeUCTBUAX (Oe31eiicTBUN) opraHa,
MPEIOCTABISAIONIETO MYHHUIIMNIAIBHYIO YCIYTy, JODKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIONIETO MYHUIIUITAILHYIO YCIIYTY;

4) noBONBI, HA OCHOBAaHWUU KOTOPBIX 3asBUTENHh HE COTJIACEH C PEIICHUEM U
neiictuem (O6e3aeiicTBMEM) opraHa, MPEeAOCTaBISIONIEr0 MYHULUIAIBHYIO YCIYTY,
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JOJDKHOCTHOTO  JIMIIa OpraHa, MpeJOCTABISIIONIEr0 MYHHULIMIAIBHYIO —YCIYTY.
3asBUTENEM  MOTYT OBITh  MPEACTABJICHBI  JOKYMEHTHl (IIpM  HAJIUYHUK),
MOATBEP>KIAIOIIUE JOBOIbI 3asBUTEIS, JIMOO UX KOIIHH.

5.8. OpraHn, npeaoCcTaBIsIOUUNA MyHUIIUTAIbHBIE YCIIYTH, 00ECIIeUnBAaET:

1) ocHaieHune MecT mpueMa xkajoo;

2) uHboOpMHUpOBAHUE 3asBUTEICH O TOPSIAKE OOXKAJIOBaHUS pEIICHUN U
nercTBui (0e31elcTBHSI) OPraHoB, MPEIOCTABISIONUX MYHHUIIMIAIbHBIE YCIYTH, UX
JOJKHOCTHBIX JIMI TIOCPEICTBOM pa3MeElIeHUs] MHPOpMAIMM Ha CTeHJIaX B MecTax
IPEIOCTABICHUS! MYHHUIMMIAIBHBIX YCIyr, Ha WX O(UIMAIBHBIX CcaliTaXx B CETU
HNutepner, Ha EnunoMm nopraiie;

3) KOHCYIbTHpPOBaHHE 3asiBUTENIEH O MOpSAKE O0KaJOBaHMS pEIIEHUN Hu
neicTBuil (0e31eiCTBUS) OPraHOB, MPEIOCTABISIONINX MYHULMIIAIbHBIE YCIYTH, UX
JOJDKHOCTHBIX JIML, B TOM YHUCJIE HO TenedoHy, 3JEKTPOHHON MOYTe, IpU JTUYHOM
pUeMe;

59.1lpuem u peructpanus KajoObl, MOCTYNHUBIIEH B aJIMHUHHUCTPALUIO
rOpOJACKOro OKpyra PepTuHCKMl, MPOU3BOAUTCS CEKpeTapéM TJIaBbl T'OPOJCKOrO
okpyra PedTuHckui.

5.10. [TocTynuBmias »*ano0a MOJJIEKUT PACCMOTPEHUIO B TeueHue 15 pabounx
JHEN co JHs €€ perucTpaluy, a B ciydyae 00KajJoBaHUS OTKa3a B MPEIOCTaBICHUU
MYHUIUNAIBHOW yCIIyTH, B TPUEME TOKYMEHTOB OT 3asBUTENS JTUOO B UCIPABICHUU
JIOTIYIIEHHBIX OIEYaToOK M OIIMOOK WM B Ccllydyae O0KaJoBaHMsI HapyIICHUS
YCTaHOBJIEHHOI'O CPOKa TaKUX MCIIPABJICHUN - B TE€UEHHE NATH pabouux JHEH co JAHS
perucTpanmm xanoobl.

5.11. 1o pe3ynbpTaTaM paccMOTpeHHs kajloObl Ha neicTBus (O6e3aeicTBrE) U
peuieHus, TPUHUMAEMbIE B XOJI€ MPEIOCTABICHUS MYHULMUIIAIBHON YCIIyTH, IJ1aBa
rOpOJCKOro okpyra PedTuHCKMI MpUHUMAET OJTHO U3 CIAEAYIOLIUX PEIICHUM:

— YIOOBJIETBOPHUTH >XajolOy, B TOM duuciae B (QopMe OTMEHBI MPHHITOTO
pELIeHMs, UCIpaBICHUS JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3ynbTare NPEeNOCTaBICHUS MYHULMIAIBHOM YCIYrM JOKYMEHTaX, BO3Bpara
3asIBUTENIO JICHEXKHBIX CPEJCTB, B3UMaHUE KOTOPBIX HE MPETYyCMOTPEHO HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIaMEHTOM, a TAK)K€ B UHBIX (JOpMax;

— OTKa3aTh B yJIOBJIETBOPEHHUH >KaJOOBbI.

[Ipu ynoBIETBOpPEHHM >KalOObl aIMUHHUCTpAIUsi TOPOJCKOTO  OKpyra
PedTuHCckuii npUHUMAET HCYEPHBIBAIONIME MEPhl MO YCTPAHCHHUIO BBISIBICHHBIX
HapylIE€HUH, B TOM 4YHKCJIE MO BbIAY€ 3asBUTENIO0 pe3yJbTaTa MYHULHUIIAJIbHON
yCIIYTH, HE MO3AHee 5 pabouux AHEH CO JHS MPUHITHS PEIICHUS, €ClId UHOE HE
YCTaHOBJICHO 3aKOHOAATeNbCTBOM Poccniickon denepannu.

5.12. He no3aHee AHs, CIEAYIOLIETO 32 JHEM MIPUHATUS PEILICHHUS, 3aBUTEIIO B
nucbMeHHONW (Gopme © (IO JKEJIAaHWIO 3asBHUTENSA) B JJICKTPOHHOW (dopme
HANpaBIIIETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaJI00bI.

B oTBeTe 1o pe3ynbraraM pacCMOTPEHHUS KaI0Obl YKa3bIBAIOTCS:

1) HamMeHOBaHME OpraHa, PacCMOTPEBIIETO Kajloly, TOJKHOCTh, (paMuiIus,
UMs, OTYECTBO (MpU HAIMYMHK) €0 AOJHKHOCTHOTO JIMIIA, MPUHSABIIETO PEIICHHUE IO
Kanooe;
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2) HOMEp, JdaTa, MECTO TIPUHSTUS pEIIeHUs, BKIIOYas CBEACHUS O
JOJDKHOCTHOM JUIE, paOOTHUKE, pellleHue Wiau AercTBue (0e3neicTBUE) KOTOPOro
obOxaiyercs;

3) damunus, ums, oT4yecTBO (MPU HATMYUHN) UM HAUMEHOBAHUE 3asBUTEIIS;

4) OCHOBaHUS JJIsl IPUHSATUSI PEILICHHS TI0 JKaJlooe;

5) peuieHue, IPUHATOE 110 Kanooe;

6) B cllyyae, eciM kano0a Mpru3HaHa MOJIeKAIIECH YI0BIECTBOPEHHUIO:

CPOKM YCTpaHEHHS BBISIBJICHHBIX HApyIIeHWH, B TOM YHCIE€ CPOK
MPEIOCTABIICHUS PE3YJIbTaTa MYHUIIUITAIGHON YCITYTH;

uH(popMaIus O NEUCTBUSAX, OCYIIECTBISAEMBIX B IEISIX HE3aMEIIUTEIHLHOTO
YCTPAHEHHSI BBISIBJICHHBIX HAPYIICHUH TIPH TMPEJOCTABICHUH MYHUIIUMIATBLHON
YCIIyTH;

W3BUHEHUS 32 IOCTaBJICHHBIC HEY100CTBA;

uHopMaIUs O JANbHEHIINX JCHCTBUAX, KOTOpBIE HEOOXOIWMO COBEPIIUTH
3asIBUTEINIO B IEJIAX MMOTYUYSHUS MYHUITUTIATBHOW YCIYTH;

7) B cinydae, eciu jkajo0a MpU3HAHA HE MOJyIeXKallel yI0BICTBOPEHUIO, -
apryMEHTUPOBAHHBIC PA3bICHCHUS O IPUYMHAX MIPUHATOTO PEIICHUS;

8) cBedeHUs O MOpsAKE O0XKAJIOBAaHMS PELIECHUSA, MPUHATOTO MO XKajlobe Ha
opraH, MPeO0CTABIISIFONTNN MYHHUITUTIAIBHYIO YCIYTY.

OTtBeT MO pe3yabTaTaM PACCMOTPEHUS KalIOOBI TOAMUCHIBACTCS TJIABOM
ropojickoro okpyra Pedtunckuii.

5.13. AnMuHuCTpausi TOPOJACKOro oOkpyra PedTUHCKUN OTKa3bIBaeT B
YIOBJIETBOPEHUH >KAJIOOBI B CIEAYIONINX CIIydasix:

1) HanuuuMe BCTYNMBIIETO B 3aKOHHYIO CHIIy PEIICHUs CyJa IO KajioOe Ha
aJIMUHUCTPAIIMIO TOPOJCKOro okpyra PedTuHCKHIT 0 TOM K€ MpeAMETe U 0 TEM Ke
OCHOBAHMSIM;

2) mojaya >KajoObl JIMIIOM, TMOJHOMOYHUSI KOTOPOTO HE TMOATBEPXKICHBI B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

3) HanmWuuWe pemieHHsI MO >KAIo0e, MPUHSATOTO pPaHEe B COOTBETCTBUU C
TpeOOBAHMSIMHU HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA B OTHOIICHHUH TOTO XKE
3asIBUTEIS M TI0 TOMY K€ TIPEIMETY YKa3aHHOU Kalo0bI;

4) mpu3HaHWE TMPABOMEPHBIMH peEIIeHUH U jAeicTBuil  (Oe3neiicTBu)
aIMIHUCTPAIMH TOPOJICKOTO OKpyra PedTHHCKMI, €€ TODKHOCTHBIX JIUIL, PUHATHIX
B XOJI€ TPEOCTaBJICHUS MYHUIMIIAIBLHON YCIyTH, MO pe3yjbTaTaM PacCMOTPEHHUS
KaJIOOBI.

5.14. AnMuHUCTpanusi TOPOJACKOro okpyra PedTuHCkMil BmpaBe OCTaBUTh
XKanoOy 0e3 oTBeTa B CIAEAYIOIIMNX CIyYasx:

1) Hamuuue B ’kajoOe HEIEH3YPHBIX MO0 OCKOPOUTETBHBIX BBIPAKCHUH,
yIpo3 *KU3HM, 3I0POBbI0 U MMYIIECTBY JIOJDKHOCTHOTO JIMIIA, PAOOTHHKA, a TaKXKe
YJIEHOB €ro ceMbU. B MaHHOM cilydae 3asiBUTEIN0, HAlpaBUBIIEMY TaKylo kajoQy,
COOOIIIAaeTCs O HEAOMYCTUMOCTH 3JI0YTOTPEOICHUS IPABOM;

2) OTCYTCTBHE BO3MOXHOCTH MPOYHUTATH KaKYIO-TMOO YaCTh TEKCTa KaJIOObI,
dbaMunuio, UM, OTYECTBO (MPU HAIWYWU) W (WIIM) TIOYTOBBIN aapec 3asBUTEIS,
yKa3aHHbIE B JKajo0e.
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5.15. AamMuHuCTpanus ropoJackoro okpyra PegTunckuil cooOmiaer 3asBUTENO
00 ocTaBJIEHWU TaKOM kaioObl O€3 OTBETA B TEUCHUE TPEX JAHEH CO JHS pEerucTparuu
yKa3aHHOM >kajio0bl, eciiv ero (hamMuiiis U MOYTOBBIN aJpec MOAIAI0TCS MPOUYTCHHUIO.

5.16. B ciydae ycTaHOBIEHHUS B XOJ€ WU MO pe3yJibTaTaM PacCMOTPEHHUS
XKao0bl, MIPU3HAKOB cocTaBa aJIMUHUCTPATUBHOTO paBOHApPYIICHUS,
npeaycMoTpeHHoro  cratbet  5.63  Kogekca Poccuiickoit  ®enepanuu 00
aJIMUHUCTPATUBHBIX TPABOHAPYIICHUSX, WU TIPU3HAKOB COCTaBa MPECTYILICHUS
JOJDKHOCTHOE  JIMI0, HAJCJICHHOE TOJHOMOYUSMH 10 PACCMOTPEHHUIO Kajoo,
HE3aMEJIMTEIbHO  HAMPAaBIET  COOTBETCTBYIOIIME  MaTepHalbl B OpPTaHBI
MPOKYypaTypHI.

5.17. Ecniu 3asiBUTENb HE YJIOBJIETBOPEH PEIICHUEM, HPUHSATBIM B XOJE
PacCMOTPEHHUS KajJoObl, a TAKXKE €CIU pelleHrne He ObLJIO0 MPUHSATO, TO OH BIPABE
o0>kanoBaTh AecTBUs (Oe31eiCTBHE) JOIKHOCTHBIX JIMII U PEIICHUE, TMPUHITOE B
X0Jie TIPEAOCTABIICHUS MYHHIIMITAIIGHONW YCIYTH, B YCTAHOBJIEHHOM CYyJIeOHOM
TOPSIJIKE.
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ITpunoxenue Ne 1
K AJIMUHUCTPATUBHOMY PEIVIAMEHTY

10 peA0CTaBICHUIO
MYHUIIUTATBLHON yCIyTH
«[IpenocraBienue JOCTyTa K
o1 (pOBaHHBIM W3IaHUSIM,

XpaHAIUMCST B OMOIMOTEKax, B TOM
yucie K (OHAY PpEIKUX KHUT, C
yu€ToM coOoieHus  TpeOoBaHUM
3aKOHOJATEIbCTBA Poccuiickon
@denepaniun 00  aBTOPCKUX U
CMEXHBIX TIpaBax» Ha TEPPUTOPHUH
ropojickoro okpyra Pedtunckwii

Nupopmanus 0 MECTOHAXO0KICHUH, KOHTAKTHBIX TesiedoHax (TeaedoHax 1is
CIIPABOK, KOHCYJIbTALMii), aipecax 3JIeKTPOHHOM MOYThI MyHHMIUIIAIbHBIX
On0/IMOTEK, NPEIOCTABJAIIIMX MYHHIUNAIBHYIO YCIYTY

1. MpynununansHOe

OIOHKETHOE

yupexaeHue KyiabTypel «bubnnoreunas

cucTeMay ropojickoro okpyra Pedrunckuii - [lentpanbnas Oubnuoreka

HaumenoBaunue

JlanHb1e

KpaTKOC HAaNMMCHOBAHUC

MBVYK «bubnuoreunas cucrema
okpyra Pedtunckuii

ropoackoro

Tun OpraHu3anmnuun

MyHununanpHoe OF0KETHOE YUPEKIECHUE

Tun noquuHeHns

Bpicmii opran

AJIMUHUCTpAIUs TOPOJCKOro okpyra Pedrunckuii

PYKOBOI[I/ITCJ'IB OpraHu3annun

Jupexrop UecHokoBa Mpuna NBanoBHa

Pexxum paboThl

c 01 cenTs0pst mo 31 Masi: MOHEAETLHUK-TISITHALIA —
¢ 11-00 mo 18-00 yacos; cy66ota ¢ 11-00 go 17-00
4aCcOB, BOCKPECEHbE — BBIXOIHOU JEHb;

¢ 01 mronst mo 31 aBrycra: noHEACIbHUK-TIITHHUIIA —
¢ 11-00 no 18-00 yacoB; cy000Ta, BOCKpPECEHbE —
BBIXOJIHBIC JTHU,

nocieaHui pabounii JeHb Mecslla — CAHUTAPHBIN
JICHb.

Be6-caiiT http//www. reft-lib.ru

DJIeKTPOHHAs TTOYTa bibl.reft@yandex.ru, chesnokova58@mail.ru

Anpec 624285, CepasioBckas 001acThb, 1. PedTuHCKUH,
yi. Mononéxnas, a. 29/1

ABTouHbOopMaTOp OTCYTCTBYET

KounrtakTHbil TenedoH

(34365) 3-21-48
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2. MyHununanapHoe OMOKETHOE  YUpexkAeHHe KyabTypbl «bubnmuoreunas
CUCTEMa» ropojckoro okpyra Pedrunckuit — 6ubnrorexa Nel

Haumenosanue

JlaHHbIE

Kparkoe HanmeHoBaHue

MBYK «bubnuorednass cuctema» TroOpOACKOTO
okpyra Pedtunckuit

Tun opranuzamnuu

MyHuIunaipHoe 0I0KETHOE YIPEKISHNE

Twun noguuueHus

Bricimii opran

AnMuHHCTpaIus TopoJIcKoro okpyra Pedtunckuii

PykoBonurens opranuzanuu

3aBenyrommasi Ombmmorekot  baxwna TatwsHa
BuranseBHa

Pexxum paboThl

¢ 01 centsiOpst mo 31 Mad: HOHENEITLHUK-TISITHULIA —
¢ 12-00 mo 18-00 gacos; cy66ota ¢ 11-00 go 17-00
4acoB, BOCKPECEHbE — BBIXOJIHOM JICHb;

¢ 01 mrong o 31 aBrycra: NoHEeAEIbHUK-TIATHALIA —
¢ 12-00 no 18-00 yacoB; cy000Ta, BOCKpECEHbE —
BBIXOJHBIE JHHU;

nocjaeaHu pabouunii IeHb Mecsila — CAHUTAPHbBIN
JICHb.

Beb6-caiit http//www. reft-lib.ru

DJIEKTPOHHAs TTOYTa reft31882@yandex.ru

Anpec 624285, CrepayioBckas 001acTh, 1. PegTuHckui,
yi. ['arapuna, 1.10A

ABTouH(pOpMaTOp OTCYTCTBYET

KonTtakTabIl TENEhOH

(34365)3-18-82
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