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TJIABA TOPOJCKOI'O OKPYT'A PEOTUHCKHUI

HOCTAHOBJEHMHE

15.05.2019 Ne 337
n. Peprunckuii

O BHeCeHMH M3MEHEHHUH B MIOCTAHOBJICHHE [JIABBI TOPOJICKOr0 OKpyra
Pedrunckmii ot 11.12.2013 roga Ne 1197 «O0 yrBepxaeHUun
AIMHMHHMCTPATHBHOIO PerjiaMeHTa MPeA0CTABJICHUS MYHMIMIIAJIbHON yCIyIH
«O¢opmienue 1ydauKaTa J0roBOpPa COUAIBHOI0 HAMIMA KIJIOT0 ITOMEIeHUsA
MYHUIHMIIAJIBHOIO KUJIMIIHOTO (POH/IA, JOTOBOPA HAKMA KUJIOT0 IOMEIICHHS
MYHHUIMIAJIBHOIO CHIEHMATU3MPOBAHHOIO KUJIMIIHOIO (POHIA, OpAepa HA KIJI0€
NOMelIeHHe HA TEPPUTOPHH I'OPOACKOro okpyra Peprunckuiny
(B penaxkuum ot 04.04.2017 rona)

B cootBerctBumM ¢ myHKTOM 15 ywactu 1 ctateu 16 denepanbHOro 3aKoHa OT
06.10.2003 rtoma Ne 131-®3 «OO06 o0OmUX MPUHIUIIAX OPTaHU3AIUd MECTHOIO
camoymnpasieHus B Poccuiickoit @enepaunny, @enepaibHbiM 3akoHOM oT 27.07.2010
roga Ne 210-®3 «OO0 opraHuzanuu MOPeIOCTaBICHUS TOCYAAPCTBEHHBIX W
MYHHUIUIAIBHBIX YCIyT», HA OCHOBAaHUHU MOCTAHOBJIEHUS IJIaBbl TOPOJCKOIO OKpyTa
Pedprunckuit or 20.02.2019 roma Ne 140 «O pa3paboTke U yTBEpPKACHHUU
aJMUHUCTPATUBHBIX PErVIAMEHTOB OCYUIECTBICHUS MYHHULMIIAIILHOIO KOHTPOJIS W
aJIMUHUCTPATUBHBIX PETJaMEHTOB MIPEIOCTABICHUS MYHUIMNAIBHBIX YCIyT Ha
TEPPUTOPUHU TOpojAcKoro oxpyra Pedrtunckuit», nynkra 9 crarebum 30 VYcrasa
ropojcKoro okpyra Pedrunckuit
IMOCTAHOBJIAIO

1. BHecTM Wu3MEHEHHMS B IIOCTAaHOBJICHHE TJIABBI TOPOJACKOTO OKpyra
Pedrunckuit ot 11.12.2013 roma Ne 1197 «O6 ytBepxkeHun AJIMHUHUCTPATUBHOTO
periiaMeHTa NpeloCTaBiICHUsT MyHUIMNAIbHON ycinyru «OdopmieHue ayoiukaTa
JIOTOBOPA COIMATIBHOTO HaMa >KUJIOTO MOMEIIEHUS MYHUIUIAIBLHOTO >KUIUITHOTO
donna, JIOTOBOpA HaliMa KHUIIOTO MOMEIIICHHUS MYHUIIUTIATBHOTO
CHEIUAIN3UPOBAHHOIO SKWJIMIIHOTO (GOHAA, OplAepa Ha JKWIOE IOMEIICHHE Ha
TEPPUTOPUU TOPOJCKOTO OKpyra Pedrunckmii» (B pemakuuu ot 04.04.2017 rona),
n3510KuB npuiioxkenrue Ne 1 B HoBol pegakuuu (npuiioxenue No 1).

2. Ony6nMKoBaTh HACTOSIIEE MOCTAHOBICHUE B MH()OPMAIIMOHHOM BECTHUKE



aJIMUHUCTpPALIMH TOPOJCKOTo okpyra Pedrunckuii «PeTHHCKUN BECTHUK.
3. KOHTpOJIb Haj MCIIOJIHEHMEM HACTOSLIETO IMOCTAHOBJIEHUS BO3JIOKUTH Ha
3amecTtuTels riasbl agMuHucTpannn O.P. KpuBoHOToBy.

N.o0. rnaBbl ropoacKoro

okpyra Peprunckui

3amMecTHTED IT1aBbI

aIMUHUCTPALUU H.b. MeabuyakoBa



ITpunoxenue Ne 1

K TIOCTaHOBJICHUIO TIJIaBbl TOPOJCKOTO
okpyra Pedrunckuit ot 15.05.2019 Ne 337
«O BHECEHMH U3MEHEHHI B MOCTAHOBJIECHUE
IJIaBbl TOPOJICKOrO OKpyra Pedrunckuii ot
11.12.2013 roma Ne 1197 «O6 yTBepxkaeHUN
AJMUHUCTPATUBHOTO perjiaMenTa
MPEJOCTaBICHUS MYHULIMNAIBHON YCIyru
«Odopmnenue  gybiukara — JOroBopa
COIIMAJILHOTO HaiiMa >KWJIOr0 TMOMEIICHUS
MYHUIIUTIAJIBHOTO  KWJIMIIHOTO  (PoHIa,
JOTOBOpa HaliMa KUJIOTO MOMEIICHUSs
MYHULIMOAIBHOTO  CHEHUAIM3UPOBAHHOIO
KuauuHoro ¢GoHJa, OpAepa Ha HKWIOE
MOMEILIEHUE Ha TEPPUTOPUU TOPOJCKOTO
okpyra Pedtunckuit» (B pemakuud OT
04.04.2017 rona)

AJIMHHUCTPATUBHBIN perjiaMeHT NpeJI0CTABJICHU MYHUIUNAJIbHON YCIYTH
«Odopmiienune 1yd/IuKaTa J0r0oBOPa COUAIBHOI0 HAIIMA )KIJIOT0 NOMEIeHUs
MYHHMIUNAJIBHOI0 JKUJIHIIHOTO (POHIA, JOTOBOPA HANMA KUJIOTO NOMEICHUS
MYHHUIUIAJBHOIO CHIEMATM3UPOBAHHOIO JKUJIHIIHOTO (POHIA, OpPAEpPa HA KUJI0E
MOMelleHHe HA TEePPUTOPHH TOPOACKOro okpyra Pegprunckuin)

Paznen 1. OBIUE ITOJIOXKEHUSA

1.1. Hacrosammuii aIMUHUCTPATUBHBIA  PETJIAMEHT [IPEIOCTaBIICHUS
MYHUIUIIATBHOW yCIyry o oopMiIeHHIo Ty0jMKaTa J0roBopa COUUaIbHOrO HaMa
YKUJIOTO MOMEILEHUS MYHULUITAILHOTO AKUWJIHIIHOTO (POH/a, JOroBOpa HaliMa KUJIOTO
MOMEIICHHS] MyHULIUITAJIbHOTO CHEMAIM3UPOBAHHOTO KUIUIIHOTO (hOHAA, OpJiepa Ha
KUJIOE TOMEIIEHUE Ha TEPPUTOPUU TOpPOACKOTO Okpyra PedrTuHckuil (manee —
AJIMUHHUCTPAaTUBHBI  pEIVIAMEHT)  yCTAaHABIMBAET  MOPSAJOK M CTaHJApT
IIPENOCTABICHUS MYHMIMIAIBHOW YCIYTM Ha TEPPUTOPUM TOPOJACKOTO OKpyTra
PedTunckuii.

1.2. TIlpenMeroM  peryiupoBaHusi  AJIMUHUCTPATUBHOTO  peErjlaMeHTa
SBJIAFOTCS. OTHOILICHMS, BO3HMKAIOIIME MEXAY 3asiBUTEISIMM, aAMUHUCTpALMEH
ropojckoro okpyra Pedprunckuit u (wm) 'BY CO «MHOToyHKIIMOHATBHBIN LIEHTP
IIPENOCTABICHUSI TOCYJApCTBEHHBIX W MYHULMIAIBHBIX YCIyD» B CBSI3H C
[IPEIOCTABICHUEM MYHUIUIIAIBHON yCIyrd no odopmieHuto AyOnukKara JOroBopa
COIIMAJIBHOTO HaiMa >KHJIOrO MOMEIIEHUS MYHUIUIAIBHOIO >KUJIUIIHOrO (oHAa,
JIOTOBOpA HaiiMa >KWJIOTO MOMENIEHUS MYHUIUIAIBHOTO CHENUaTIu3uPOBAHHOTO
KWIHAITHOTO (OHIA, OpJepa Ha JKUJIOE TMOMEIICHHE Ha TEPPUTOPUH TOPOACKOTO
okpyra Pedrunckmuii (ganee - MyHUITUTIATbHAS yCITYTA).

1.3. MpyHununanbHass ycjiayra HpeaocTaBisieTcsl (QU3MYECKUM JIMIAaM -



rpaxganam Poccuiickonr ®enepanuu, SBIAIOMIMMCI HAHUMATEISIMU  KHJIBIX
MOMEIIEHUH MYHHIIMIATBHOTO YKUJIUITHOTO (GOHAa TOPOJICKOTO OKpyTra PedTrHCKNMIA
0 JOTOBOpPaM COLMATBLHOTO HaiiMa WM JOTOBOpaM HaiiMa B CTEIHATM3UPOBAHHOM
KUIUITHOM (DoHJIe, ¥ (MJTM) COBMECTHO MPOKUBAIOIUMHU C HUMU YWICHAMH UX CEMEH;
a TaK)Ke HAHUMATEISIMH JKHJIBIX ITOMCIICHUM, HaXOJMSIIMXCS Ha TEePPUTOPUHU
ropojJCKoro okpyra PedTuHckuii, u (MIM) COBMECTHO IPOXKHBAIOIIUMH C HUMH
YyJIeHaMH UX ceMel (Mpu Bblaue qyoauKaTa opjiepa Ha )KujIoe moMelleHue) (aanee -
3asSBUTEIIH).

B xauecTBe 3adBUTENS MOXET BBICTYIIATh MPEACTABUTEND, ACHCTBYIOIIMN Ha
OCHOBaHUU JIOBEPEHHOCTH, O(POPMIIEHHOI B COOTBETCTBUU € ['pak1aHCKUM KOJEKCOM
Poccuiickon ®enepanun.

1.4. HWudopmanuio o mopsjke MNPeAOCTaBICHHUS MYHULMIMAIBHOW YCIyTd
3asIBUTEITh MOXKET MOJTYIHTh:

1) B oTaene mo ynpaBieHUIO MyHUIIUIIAIBHBIM UMYIIIECTBOM aMUHUCTpAIIUN
TOPOJICKOTO OKpyra PedTuHCKM (anee — oTei) BO BpeMsl IMYHOTO TIPHUEMa, a TaKKe
MOCPEACTBOM TeliePOHHOM, (HhaKCUMUIIBHOM, TMOYTOBOM, SJEKTPOHHOU CBs3u. C
uHpopMalieli o0 MecTe HaxoxaeHus, Tpaduke paboTel, TenedoHe, aapece
ANEKTPOHHON MOYTHI OT/Ie]Ia MOKHO O3HAKOMHUTHCSI:

— Ha WHPOPMAIIMOHHOM CTEHJIE, pAaCMOJOKEHHOM B aJMUHHUCTPAIAU
ropoJIcKoro okpyra Pedtunckwii;

— Ha oUIMATHHOM CalTe aIMHHHUCTPAIIUUA TOPOJICKOTO OKpyra Pedrunckuit
B paznene « MyHununanbHbie U rocyaapctBernsie yeyru» (http://goreftinsky.ru);

— Ha EnuHOM mopTane TOoCyAapCTBEHHBIX M MYHHUIMOANbHBIX YCIYT
(bynkuwuit) (http://gosuslugi.ru);

2) B IBY CO «MHOroQyHKIIMOHANBHBI  UEHTP  MNPEIOCTaBICHUS
TOCYJapCTBEHHBIX W MYHUIUMAIBHBIX yCiayr» (nmanee - M®IL]) Bo BpeMs JUYHOTO
nmpreMa, a TakKe 1Mo CIIPaBOYHOMY TeledoHy.

C undopwmariueit o0 Mmecte HaX0XACHUS, rpaduke padoThl, TenedoHax GuIuaion
M®II moxHO 03HAaKOMHUTHCS Ha odunmanbHoM caiite M®II (http://www.mfc66.ru/).

1.5. HWuadopmupoBaHue 1 KOHCYJIBTUPOBAHUE 3aBUTEIICH OCYIIECTBIISIETCS T10
CJIETYIOIIUM BOIIPOCAM:

— 0 HOPMATUBHBIX TIPaBOBBIX AaKTaX, PErYIUPYIOMIHUX TMPEIOCTaBICHUE
MYHHITUTIATBHOW YCIYTH;

— O TIepeYHe M BHJAX JOKYMEHTOB, HEOOXOJMMBIX JUISI TOJYYCHHS
MYHUITUTIATBHON YCITYTH;

— 0 MeCTax HaxoXJeHus u rpaduxax padOThl YIMOJTHOMOYEHHBIX OpPTaHOB,
MPEIOCTABIISIONINX MYHUITUTIAIBHYIO YCIIYTY, U OpraHu3alinii, oOparieHnue B KOTOPbIe
HE00X0MMO 1 00s13aTEIBHO JIJIS PEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;

— 0 BPEMCHH NpHuEMa U BBIJJAYH IOKYMEHTOB;

— 0 CpOKax MpeI0oCTaBIICHUSI MyHUIIUTIATLHON YCIYTH;

— 0 Tmopsake oOkamoBaHUS JEUCTBUM  (O€37CHCTBUS) U pEIICHUH,
OCYIIECTBIISIEMBIX U TPUHUMAEMBIX B X0JI€ OKa3aHUSI MyHHUITUTIATBHON YCIIYTH;

— 0 XOJe TPENOCTaBICHUS MYHUIMIAIBLHON yciayru ([uisi 3asBUTEINCH,
MO/TABIIMX 3asIBJICHUE W IOKYMEHTHI B OTIEN).


http://goreftinsky.ru/
http://gosuslugi.ru/
http://www.mfc66.ru/

1.6. HWudopmupoBanue 3asBUTENEH 0 X0€ MPEIOCTABICHNS MyHUIIUIAIbHON
YCIYTH OCYIIECTBISETCS CHEUUATMCTAMHU OTHAENIAa BO BPEMS JUYHOTO IIPUEMA, IO
TenedOoHy U AIEKTPOHHOM IoUTe OTAEeNA.

B cnyuyae oOpamieHust 3a NpenoCTaBICHUEM MYHMIIMNAIBHOW YCIyTH dYepe3
M®II undopmanus o xoje MPeOCTABICHUS MYHUIIMIAIBLHON YCIYTH MOXET OBITh
MoJIyyeHa 3asaBuresieM Takxe B MOL.

[Ipu wuHbOpMHpOBaHUU 3asBUTEIEH O MOPSAKE U XOJE MPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH MO HUX OOpalleHusiIM OTBET Ha oOpallleHHe HaIpaBisieTcs
3asIBUTENI0 B CPOK, HE MpeBbIarounil 30 KaleHaapHbIX AHEH CO JIHS PETrUCTPALMH
oOpareHus.

IIpr mnopaye 3asBiIEHHUS O MPEIOCTABICHUM MYHULHUINAIBHOW YCIYyTH B
AJIEKTPOHHOM BHJI€ C MCIIOIb30BaHMEM EnuMHOro mnoprana rocyaapCTBEHHBIX H
MYHUIIUTATBHBIX  ycayr (QyHKIui) wuHGOpMAMs O XOA€ MPEeAOCTaBICHUS
MYHUIUNIATBHOM YCIYTd HampaBisieTcsi B JUYHbIA KaOWHET 3asBuUTeNs Ha EgmHom
NopTaje roCyJapCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT (PyHKIUN).

Pa3zaen 2. CTAHIAPT IIPEJJOCTABJIEHUSI MYHUIIUIIAJIBHOM
YCIYI'N

2.1. HaumeHoBanue MyHUIMOaNBHON ycuyru: «OdopmieHue ay0OaukaTa
JIOTOBOpa COLMAJIBHOIO HaliMa KWJIOTO MOMEMIEHUS MYHHULMIAIBHOTO KUIUITHOTO
donna, JOTOBOpa Haiima KHUJIOTO ITOMEILICHUS MYHULIAAIBHOTO
CHELMATM3UPOBAHHOIO JKWJIMIIHOTO (OHMIA, OpAepa Ha >KWIOE IOMEUICHHE Ha
TEPPUTOPHUH TOPOJCKOT0 OKpyra PedTrHCKMiN».

2.2. llpenocraBineHue MYHULIMIIAIbHON yCIIyTH OCYILECTBIISIETCS
aJMUHHCTpAIIMEH TOPOJICKOTO OKpyra Pedrunckmii.

CrpykTypHOE  NOApPA3LCIICHHE, OTBETCTBEHHOE  3a  IPEIOCTaBICHUE
MYHHULIUIIAIBHON YCIYTH - OTIEIL.

B cootBercTBUM ¢ TpeOoBaHUSMHM TNOANYyHKTa 3 mnyHkta | cratem 7
®enepanbHoro 3akoHa ot 27.07.2010 roma Ne 210-®3 «O0 opranuzauuu
IIPENOCTABIEHNs TOCYAAPCTBEHHBIX W MYHULMIIAIBHBIX YCIYI» OTAEN HE BIPABE
TpeOOBaTh OT 3asABUTEINI OCYLIECTBICHUS NEHCTBHUI, HEOOXOIUMBIX AJIA MOJYyYEHHS
MYHULMIAIBHOM YCIYI'M M CBSI3aHHBIX C OOpami€HUEM B WHBIE TOCYJAapCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CAMOYIIPABICHUS W OpraHU3aluy, 3a HCKIIOYEHUEM
MOJy4YEHHUsI YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M 0O0SA3aTENbHBIMH IS
MPENOCTABICHNS MYHHUIIUIIAJIbHBIX YCIYT.

23. B MPENOCTAaBJICHUA  MYHHIMIIAJBHOM  yCIYTM B paMKax
MEXBEJIOMCTBEHHOT'O B3aUMOJICHCTBUA YUaCTBYIOT CIeAYIOIINE deiepaibHbIE OpPTraHbl
WCIIOJITHUTENIbHOW BJIACTH:

—  VYnpasnenue DenepanbHON CIyXObl TOCYIapCTBEHHOM perucTpaluu,
KajacTpa u kaprorpagpuu no CBepyIOBCKON 001aCTH.

2.4. Pe3ynabTaTOM NPEJOCTABICHUS MYHUIIMIAIBHON YCIIYTH SIBISIIOTCA:

— odopmienue ayOnMKaTa JOrOBOpa  COIMAJIBHOTO HailMa  JKUJIOTO
MOMEIICHUS] MYHHUIMIIAIBLHOTO SKUJIUIIHOrO (hoHAA, JOroBOpa HailMa KHUJIOro
MOMEIICHHS] MYHULIUITAIEHOTO CHEIMATM3UPOBAHHOTO KUJIUIIIHOTO (hOHAa, OpJiepa Ha
KUJI0€ TIOMELIEHUE;

— O0TKa3 B o(opMJIeHUHU AyOIHMKaTa JOTOBOpPA COIMAIBHOTO HaiiMa >KHUIIOTO



6

MOMEIIEHUS MYHHUIMIIAJBHOTO JKWJIMIIHOTO (OHIa, J0roBopa HaiiMa KHUIIOTO
MOMEIICHHS] MyHULIUITAILHOTO CHEeIMaIM3UPOBAHHOTO KUIUIIIHOTO (hOHAA, Op/iepa Ha
KUJI0€ TTIOMELIEHUE.

2.5. Cpox mnpenocTtaBieHHS MYHUUMIIAIBHON yCIAyrn He mnpesbimaer 30
KQJICHIAPHBIX JHEH CO JIHS PErucTpalliu 3asBJICHHS O BblJaye NyO0JIMKaTa J10roBopa
COLIMAJIBHOTO HaWMa KUJIOTO TOMENIEHUSI MYHULUMAIBHOTO >KHJIMIIHOTO (poHIa,
JIOTOBOpa HaiiMa >KWJIOr0 MOMEMIEHUS MYHMIIMIAIBHOTO CHEUaTIu3upOBAHHOTO
KWIMIIHOTO (OHAA WM OpAepa Ha JKWIOE TOMEUIEHHE M JOKYMEHTOB,
MPEIyCMOTPEHHBIX B yHKTE 2.7. pa3aena 2 AIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnydae nomaum 3asBienus B MODIl cpox wucumcnsercs co AHA €ro
peructpauuu B MOLI.

2.6. llepeyeHb  HOPMATUBHBIX  MPABOBBIX  AKTOB,  PETrYJIUPYIOIIHAX
IIPENOCTABIEHNE MYHUIIUIATBHON YCIIYTH, Pa3MEIIAETCS:

- Ha oUIMATBLHOM CaiiTe aIMUHUCTPALIUUA TOPOJCKOro oKkpyra PedruHckmii
B pazjeiie « MyHulMnaibHbIe U rocyaapcTBeHHbIe yeuyrn» (http://goreftinsky.ru);

- Ha EnuHOM mopTasie TOCYAapCTBEHHBIX W MYHUIIMNANbHBIX YCIYT
(pynxuuit) (http://gosuslugi.ru).

2.7. WcuepnbplBalIiuid  MEpeYeHb  JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHULIUMIIATBHON YCIYTH:

1) 3asBnenue (nmpuioxxkenue Ne 1 Kk AAIMUHHCTPAaTUBHOMY PETJIaMEHTY);

2) JIOKYMEHT, YJIOCTOBEPSAIOIINN TUYHOCTh 3asIBUTEIIS;

3) JOKYMEHTBI, NOATBEPKAAIOIIME POJCTBEHHBIE WJIM HWHBIE OTHOILECHHS
3asIBUTENSL C OJIHUM M3 JIMI, YKa3aHHBIX B JIOTOBOPE COIMAJIbHOTO HalMa >KUJIOrO
MOMEIIEHNUS MYHUIMTIAIBHOTO JKIJIMIIHOTO (POHIA, JOTOBOpE HaiiMa >KHIJIOTO
MOMEIIEHNUS] MYHHUIIUIAIBHOTO CHEIHAIN3UPOBAHHOTO KUIMITHOTO (HOHAA, OpAepe
Ha KUJI0€ MOMEILECHUE;

4) noBepeHHOCTb, OhOpMIIEHHAs] B COOTBETCTBUM C ['parkJaHCKUM KOAEKCOM
Poccuiickoit deaepariuu, €Ciiu ¢ 3alIpocoM 00paIaeTcs npeacTaBuTeb GU3nIeCcKoro
UL,

5) corimacue Ha 00pabOTKY NEpPCOHAIBHBIX JaHHBIX (TpuiaokeHue Ne 2 k
AJMUHHUCTPATUBHOMY PETJIAMEHTY).

I'paxxnane, moparoniye 3asiBICHUE OT HMEHU Tpa)xJAaHWHA, MPU3HAHHOTO
HEJICECIIOCOOHBIM, 3aKOHHBIMU  MPEACTABUTEISIMU  KOTOPOTO OHHU  SIBJISIIOTCH,
NPWIATarT JOMOJHUTENBHO CAEAYIOIINE JOKYMEHTHI:

1) xomuro macmopra WIM WMHOTO JOKYMEHTA, YJOCTOBEPSIOLLErO JIMYHOCTh
rpa)x<1aHrHa, MPU3HAHHOTO HEJIEeCIIOCOOHBIM;

2) KOIHIO PeIIeHUs Cy/1a O MPU3HAHUYU TPaKJaHUHA HEJEECIIOCOOHBIM;

3) pelieHure OpraHoB ONEKU U MOMEYUTENHCTBA O HA3HAYCHUH ONIEKYHCTBA,

4) HOKYMEHT, yA0CTOBEPSAIOIIUHN JIUYHOCTD ONEKYHA.

2.8. HcuepnblBaomuii  MepeYeHb  JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHMIIMIAIBHONW YCIYTHM, KOTOpPbIE HAaXOHSTCS B PaCIOPSHKEHHUH
OpraHoOB, YYaCTBYIOIIUX B MPEJOCTABICHUH MYHULIMITAJIbHBIX YCIIYT:

— BblKcKa U3 EnquHOro rocyaapcTBEHHOI0 peecTpa HEABUKUMOCTH O TIpaBax
Ha OOBEKTbl HEIBMKUMOCTH (coaepxkaiuas OOIIEJOCTYIHbIE CBEACHUS O
3apEeruCTPUPOBAHHBIX MPaBaX Ha OOBEKT HEIBUKUMOCTH);


http://gosuslugi.ru/

— CHOpaBKa, 3aBEpPEHHAsl MOJMKUCHIO JOKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a
pPETUCTpAIMIO TPaXJIaH MO MECTy IMpeObIBaHUSA WM IO MECTy >KUTEIbCTBA,
MOJTBEPIKIAt0IAsi MECTO KUTEJIbCTBA 3asiBUTENS U (WMJIK) cojaepKalias CBEICHUS O
COBMECTHO IMPOKUBAIOIINX C HUM JIUIIaX.

3asBUTEIb MOXET MPEACTaBUTh YKa3aHHbIE JOKYMEHTbl MO COOCTBEHHOM
WHUIINATUBE.

VYkazaHHbIE JOKYMEHTBI MOTYT OBITh TIOJIY9€HBI 0€3 yJacTHs 3asBUTEIIS B X0/
MEXBEJIOMCTBEHHOTO WH(pOpManmoHHOro oOMeHa. HempencrtaBieHue 3asBUTEIEM
YKa3aHHBIX JIOKyMEHTOB HE€ SBJISIETCS OCHOBAaHHMEM JUJIA OTKa3a 3asBUTENIO B
MPEAOCTaBIECHUHA MYHHUIIMIIATLHON YCIIYTH.

2.9. 3ampemraercs TpeOOBATH OT 3asBUTEIIS:

— TMpEACTAaBJICHHUS JIOKYMEHTOB M HWH(OpMANuuW WIA OCYUIECTBICHUS
JNEWCTBUM, TPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO
HOPMAaTUBHBIMH IIPABOBBIMH AKTaMH, PETYJIHPYIOIIMMHU OTHOIIEHUS, BO3HUKAIOIINE B
CBSI3U C MPEOCTABICHUEM MYHUIUIIAIBHON YCIYTH;

— TpeACTaBJICHHUS TOKYMEHTOB M WH(OpMAIu, KOTOPbie B COOTBETCTBUH C
HOPMAaTUBHBIMU IpaBOBbIMH akTamu Poccuiickor ®Denepaunn, HOpPMATHBHBIMU
MPaBOBBIMU aKTaMu CyObeKTOB Poccuiickoit deneparu v MyHUITUTATHHBIMHA
MPAaBOBbIMM AKTaMU HAXOJSATCA B PAaCIOPSHKEHHH TOCYJApCTBEHHBIX OPraHoB,
MPEAOCTABISIONIMX TOCYJapPCTBEHHYIO YCIYTYy, HWHBIX TOCYAapCTBEHHBIX OPraHOB,
OpraHoB MECTHOTO CaMOYIIPABJICHUS U (MJIM) MOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM
OopraHaM M OpraHaM MECTHOTO CaMOYMpaBJCHUS OpTaHU3alMii, Y4acTBYIOIIUX B
MPEA0CTaBICHUN MYHUIIMTIATBHBIX YCIYT;

— TMpPEeACTaBICHHUS JOKYMEHTOB W HMH(POpMalUM, OTCYTCTBUE U (WMJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU MEPBOHAYATILHOM OTKAa3€ B MPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS MyHHUITUTIAIBHON YCITYTH.

2.10. UcuepnbiBatomuii MNepevYeHb OCHOBAHMM [JI1 OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl PEOCTABICHUS MyHHUIIUTAIBHON YCIIYTH:

1) mpencraBieHHE HEUYUTAEMBIX JOKYMEHTOB, JOKYMEHTOB C IPUIHCKAMH,
NOAYMCTKAMH, IOMapKaMH;

2) mpencraBieHUE  JOKYMEHTOB  JIMIIOM, HE  YINOJHOMOYEHHBIM B
YCTAHOBJICHHOM TOpSJIKE Ha MOJadyy JOKYMEHTOB (MpW Mojadye JOKYMEHTOB st
NOJIYYEHHS YCIYTU Ha APYroe JULO);

3) OoTCyTCTBHME B NMUCbMEHHOM OOpaIlleHWW YKa3aHUW Ha daMuInio, UM,
OT4YEeCTBO (MPU HAJTMYHUHU TIOCIEIHET0) 3asBUTENs, aJpPeC >KUJIOrO IMOMEIICHUs, B
OTHOIIEHUHU KOTOPOro odopMIIseTCs IyOJMKaT JOTOBOpa COIMAIBLHOIO HalMa
YKUJIOTO MMOMETICHHS] MYHUIIUTIATHHOTO KAJTUIITHOTO (POH/IA, JOTOBOPA HAlMa KHUJIOTO
MOMEIIEHNUS MYHHIIMIAILHOTO CIEIHATN3UPOBAHHOTO JKIJIMIIHOTO (OHAA WA
opJiepa Ha KUJI0€ TOMEILICHUE.

Otka3 B mpuéme JOKYMEHTOB HE SBISIETCA MPENATCTBUEM JJIsi MOBTOPHOTO
oOpareHust 3asiBUTENSI TIOCIIe YCTPAHCHUS PUYWH, TIOCTYKHBIITNX OCHOBAHUEM IS
OTKa3a.

2.11. HcuepnbiBatoniuii nepeyeHb OCHOBAHUM MJI1 OTKa3a B MPEAOCTABICHUU
MYHULUNAIBHON YCIIyTH:

1) HempexacTaBiieHHE WM MPEACTABICHUE HE B MOJTHOM 00bEME JIOKYMEHTOB,



yYKa3aHHBIX B MyHKTE 2.7. pa3aena 2 AAMUHUCTPATUBHOTO PETVIAMEHTA;

2) HENOCTOBEPHOCTh  CBEICHUM, COAEp)KaUIUMXCsl B MPEACTABICHHBIX
JOKYMEHTaXx;

3) JOKYMEHTBI MPEACTaBIEHBbI JHUIIOM, HE YIOJHOMOYEHHBIM MOJydYaTeIeM
MYHULMNAIBHON YCIyTH Ha OCYLIECTBICHUE TAKUX JCHCTBUM;

4) 3asBUTEIb HE COOTBETCTBYeT TpeOoBaHWsAM mnyHkTa 1.3. pasmena 1
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

OcHOBaHUsAMM JJI1 OTKa3a B IPEAOCTABIEHUN MYHULIUITAIBHOM YCIIYTH B ClIydae
[OJIaYM 3asBJIEHUS C UCIOJIb30BaHWEM EJMHOro mnoprana rocylapCTBEHHBIX H
MYHUIIMIIATIBHBIX YCIYT ((QYHKLINN) TaKXKe SABISIOTCS:

1) HecooTBETCTBME CBEACHWI, YKa3aHHBIX B IOJIMHHUKAX JOKYMEHTOB,
CBEJICHUSIM, YKa3aHHBIM B 3asBJICHUU;

2) HenpeAcTaBICHHUE 3asBUTEIIEM IMOJUIMHHUKOB JIOKYMEHTOB, IEPEYNCIEHHBIX
B IyHKTE 2.7. pa3aena 2 AJIMHUHUCTPATHBHOTO PETVIAMEHTA, B CPOK, YKa3aHHBI B
AJIEKTPOHHOM YBEJOMJICHUHU O MPUEME U PETUCTPALIMU 3asIBJICHUS U IOKYMEHTOB.

OcHoBaHus AJi1 NIPUOCTAHOBJIEHUSI MPEIOCTABICHUSI MYHULIUNIAILHON YCIYTH
OTCYTCTBYIOT.

2.12. Jlnsa nmpenocTaBieHus MyHUIIUNIATBHOM YCIIyTH HE TpeOyeTcs: oOpanieHus
3asiBUTENS] B MHbIE OPTaHbl BJIACTU M OPTaHMU3ALMU 32 yCIyraMH, KOTOPbIE SIBISIOTCS
HEO0OXOAMMBIMU U 00s13aTEABHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIMNIATBHOU YCIIYTH.

2.13. TlpenocrtaBieHue MyHUITUTIATBHOM YCIYTH OCYIECTBIsETCS OECIIaTHO,
rOCIIOLUIMHA HE B3UMAETCHI.

2.14. MakcuManbHBI CPOK OXHUJAHUS B OdYepeaud TpH OOpalieHuu 3a
MPEAOCTaBIECHUEM MYHULIMIAIBHON YCIyTru cOocTaBiisgeT 15 MuHyT. MakcumanbHbII
CPOK OXHJIAaHMS B OYEpEIU NIPH IMOJIYYEHUM Ppe3yJbTaTa MpPEIOCTaBICHUS YCIyrd
COCTaBIISICT 15 MUHYT.

2.15. 3asBrienue o npegocTaBlieHnH HHGOpMauu Mo oPOpMIIEHUIO AyOIHKaTa
JIOTOBOPA COLMAIBHOTO HaiiMa KUJIOTO MOMEIIEHUS MYHULUIAIBHOIO >KUIMIIHOTO
donxa, JIOTOBOPA HaliMa AKHUIIOTO MOMEIICHUS MYHUIUTIATBHOTO
CHEUUAIU3UPOBAHHOIO SKWIMIIHOTO (OoHAA, OpAepa Ha >KWIOE IOMEIICHHE Ha
TEPPUTOPUN TOPOACKOro OKpyra PedTUHCKMI C NpUIIOKEHHEM JTOKYMEHTOB,
yKa3aHHbIM B NyHKTEe 2.7. pa3fena 2 AJMUHUCTPAaTUBHOTO pErIAMEHTa IMOAAETCS
JTHO0BIM M3 HUKETIEPEUNCIICHHBIX CITOCOOO0B:

— Ha OyMaXHOM HOCHUTENIE B aJMUHHUCTPALIMIO TOPOJCKOTO OKpyra
PedTunckuii;

— Ha OymaxxHoMm HocuTtesne B MOIL];

— B DJIEKTPOHHOH (popMe B OTCKAaHMPOBAHHOM BUJE MO AJPECy IIEKTPOHHOU
noutsl reft@goreftinsky.ru;

— B DJIGKTPOHHOM ¢opme uepe3 Enunblii mopranm rocynapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (DYyHKITUN).

Cpok peructpanuu 3asiBICHUS O IMPEIOCTABICHUM MYHULHNAIBHOW YCIyTH
COCTaBJISIET OAWH pabO4YMi J€Hb CO JHS TOJY4YEHHUs 3asBICHUS aJIMHHHUCTpaluen
rOpOJCKOTO OKpyra PedTuHCKMiA, B TOM YHCIiE B 3JIEKTPOHHOHN (opMe.

2.16. TpeGoBanusi K TOMEHIEHUSIM, B  KOTOPBIX  IPEAOCTaBISIETCA
MyHULUIIATIbHAS yCIIyTa:


mailto:reft@goreftinsky.ru

1) mecTa aJig OXKUJaHUS B OUE€PEI HAXOASATCS B XOJUIEC UM MHOM CIIEIIUATBHO
MPUCIIOCOOJICHHOM TOMEIICHUH, OOOPYAYIOTCS CTYNbIMH M (WJIH) KpeCEeIbHBIMHU
CEKIIMSIMH;

2) nnsa o0ecredeHus: BO3MOXKXHOCTH OGOpPMIICHUS JIOKYMEHTOB MecTa IS
npueMa  3asBUTENICH  OOOpPYAYIOTCS  CTYJIbSIMAU W CTOJlaMHM, OCHAIAlOTCs
KaHIEISAPCKUMHU TTPUHAJICKHOCTIMU, 00CCIIEUYUBAIOTCA 00pa3lioM JJIsl 3alOJIHCHUS
3asIBJICHUS,

3) mecra mns WHGOPMHUPOBAHUS 3asBUTEICH OOOPYAYIOTCS BHU3yalbHOMH,
TEKCTOBOM WH(pOpMaIuen, pa3merniaeMoil Ha WH()OPMAIMOHHOM CTEHJIE, KOTOPBIH
pacroJiaraeTcsi B MeCTax, 00eCIeUrBaIONINX CBOOOHBINA JOCTYIT K HUM.

[Tomemenne, B KOTOPOM IPEAOCTABISACTCS MYHHUUIIAIbHAS YCIIYra, TOJKHO
OBITH JOCTYITHO JJIi MHBAJIMJIOB B COOTBETCTBHUH C 3aKOHOAATENHCTBOM Poccuiickoi
denepaliiv 0 CONMAIBHON 3alIUTE UHBAJINJIOB.

2.17. llokazaTtensiMu TOCTYITHOCTA MYHUIIUNIAIBHON YCIYTH SIBJISIIOTCS:

1) TpaHcmopTHas JAOCTYIMHOCTh K MECTaM MPEIOCTaBICHUS MYHUIIMIAIbLHON

YCIIyTH;
2) o0opynoBaHHE TEPPUTOPUN, MPUIICTAIOIINX K MECTOPACTIOJIOKEHUIO MECT
NpEOCTaBACHUS  MYHUIMNAIBHOW  YCIOyrW,  MeCTaMH i1 MHapKOBKH

aBTOTPAHCIIOPTHBIX CPEACTB, B TOM UHCIE€ [JJ JUL C OTrPAaHUYCHHBIMU
BO3MOKHOCTSIMH 3JI0POBbSI, THBAIUOB;

3) obecreueHre BO3MOXKHOCTH HAaNpaBJICHUs] 3asBICHUS U JOKYMEHTOB,
HEOOXOMMBIX JIJISl PEIOCTABJICHHS MYHHUIIUIIAILHON YCIIYTH, B AJIEKTPOHHOU (opMe;

4) BO3MOKHOCTH MOJIYYCHUS] MyHUIIUTIAIBHON yCIIyTH 3asiButesieM B MOILJ;

5) pa3MmenieHue TOJHOM, JIOCTOBEPHOM U aKTyaJbHOW HH(OpMALUU O
MYHUIIUTIATBHOM yciyre Ha O(UIMATILHOM CaiiTe Topojickoro okpyra PedrTunckuii,
EnuHoMm mopTane rocyJapCTBEHHBIX W MYHUIMNAIBHBIX yciuyr ((pyHkiuit), Ha
WHPOPMAIIMOHHBIX CTEHJaX B MOMEIIEHUU aAIMHUHHCTPAIMH TOPOJCKOTO OKpyTa
Pedruncknii;

6) BO3MOXHOCTb MOJY4Y€HUs HHPOpMAMU O XOA€ MPEAOCTABIICHHUS
MYHULIMNAIBHOMN YCIIyTH, B TOM YHCIIE B JJIEKTPOHHOM BHUJIE.

B03MOXHOCTP MOJNYyYEHUSI MYHULMNAIBHOW YCIAYTH B TEPPUTOPHUAIBHBIX
OpraHax aJMUHHUCTpAIlMU TOPOJACKOro okpyra PedrTuHckuii (3KCTeppUTOpHUATBHBIN
MIPUHIINI) HE IPETYCMOTPEH.

2.18. Ilokazarensimu KauecTBa MyHULIUIIAIBHOW YCIYTH SIBJSFOTCS:

1) cobmroneHue cpoka nperoCTaBICHUs MyHUITUTIATBHOW YCITYyTH;

2) coOioeHre HOpMaTUBA OXUAAHUS B O4Yeped MpH Mojaye 3asiBICHUS Ha
MPENOCTABICHNE MYHULMNAIBHOM YCIYTM, a TaKXe NIpPU IMOJYy4YEHUU peE3ysbTaTa
MPEAOCTABIEHNS MYHUIIUIIAIbHON YCIIYTH;

3) KOJMYECTBO B3aUMOJEHUCTBUN 3aABUTENA C JOJKHOCTHBIMU JIULIAMH TIPH
NPEIOCTaBIEHUU MYHULIMTIATBHON YCIyTH He Oonee 3;

4) orcyrctBue OOOCHOBaHHBIX kamoO Ha geicTBus  (Oe3neicTBUe)
JIOJDKHOCTHBIX JIWI[, OCYILIECTBICHHBIE B XOJI€ MHPEAOCTABICHUS MYHULIMNAIbHOU
YCIIYTH.

2.19. Hnwie TpebOBaHUS K IPEAOCTABICHUIO MYHUIIUITAIbHON YCITyTH:
npu OOpalieHuu 3a TMOJTYyYECHHEM MYHUIIMMAIBHOW YCIYTH B SJIEKTPOHHOU (dopme
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JOIYCKAIOTCA K MCIOJIb30BAHUIO BUJBI JJIEKTPOHHOM IIOANMCU B COOTBETCTBUU C
[IpaBriiamu omnpenesieHusl BUJIOB 3JIEKTPOHHOW MOJIKCH, UCHOJIB30BAHUE KOTOPBIX
JOMYCKaeTcs NMpU 0OpallleHUH 32 MOJYyYEHUEM TOCYIapCTBEHHBIX U MYHUIIMIAIbHbBIX
ycayr, yrBepkaeHHbiMU [loctanosinenuem [IpaBurensctBa Poccuiickon ®enepanuu
oT 25.06.2012 roma Ne 634 «O Buaax 3JIEKTPOHHOM IMOJMKMCH, HUCHOJIbH30BAHUE
KOTOPBIX [JOMYyCKaeTcsi MNpH OOpallleHUH 3a TMOJIYyYEHHUEM TOCYJApCTBEHHBIX H
MYHUIIUTATBHBIX YCITYT».
3. COCTAB, HOCIEAOBATEJBHOCTbH U CPOKH BbITIOJIHEHU A
AJIMUHUCTPATUBHBIX ITPOLEAYP (JIEHCTBUIN). TPEBOBAHUSA
K HOPAAKY UX BBIIIOJTHEHUSA

3.1. HcuepnbiBaronuii nepeyeHb aJIMUHUCTPATUBHBIX MPOUEAYp (IEHCTBUI)
IIPU NPEJOCTABICHUY MYHULIUIIAJIBHON YCITYTH:

1) mpuem u peructpanus 3asBICHHS U IPUIIATaeMbIX K HEMY JIOKYMEHTOB;

2) paccCMOTpEHHE 3asiBJICHUS, MPEICTABICHHBIX JTOKYMEHTOB W MPOBEPKA
COAEPKAIIMXCA B HUX CBEJCHUI;

3) yBemoOMIIEHUE 3asIBUTEINS O IPUHSATOM PEILIEHUU;

4) npunHsiTUEe peuieHus: 00 opopmiiIeHNU U Bblaue (00 oTkaze B 0(hOPMIICHUN)
nyOnuKara JOrOBOpa COUMAIBHOTO HaliMa KWJIOrO MOMEUIEHUS MYHUIUIAIbLHOTO
KUWIMIIHOTO (OHAA, JOroBopa HaiiMa KWJIOr0 MOMEIIEHHS MYHULMIAIbHOTO
CHEUAIN3UPOBAHHOrO KUJIMITHOTO (POHIA, OpJIepa Ha KUJI0€ TOMELIEHUE.

3.2.  OcHoBanueM [Js1 Hayaja aJIMUHUCTpPaTUBHOW mnpouenypsl «llpuem wu
perucTpanys 3asBJICHNAS U IPUIAraeMbIX K HEMY JIOKYMEHTOBY SIBJISIETCS IIOCTYIUUICHUE
B aJMHUHHUCTPALUIO TOPOJCKOro okpyra PedTunHckuil 3asBineHuss o0 odopmieHUn
ny0nMkaTa JIOrOBOpa COLMAJIbHOIO HaliMa >KUJIOTO IMOMEIIEHUS MYHMIIMIIAIbHOTO
KWIMIIHOTO (OHJA, J0rOoBOpa HailiMa >KMJIOr0 TMOMELIEHUS MYHMIMIIAIbHOTO
CHELMAIM3UPOBAHHOIO JKWIMIIHOTO (POHAA, OpAepa Ha JKWIOE IOMELICHUE Ha
TEPPUTOPUHU TOPOACKOTO OKpyra PedTuHCKUiA.

3asBieHUE M MpuUaraéMble K HEMY JOKYMEHTBbI PErHCTPUPYIOTCS B JECHb
MOCTYIUICHUS B IMUHHUCTPAINIO TOPOACKOTO OKpyra PedTHHCKUIA.

Cneumanuct oTaena, OTBETCTBEHHBIN 3a OKa3aHWE MYyHUIMIAIbHOW YCIYTH, B
IIPUCYTCTBHUM 3asIBUTEJIA:

— TMpPOBEPSIET JNOKYMEHTHI, YIOCTOBEPSIOIIME JIMYHOCTb, IIOJHOMOYMS
3asIBUTEJS, IOJTHOMOYHS MPEJCTABUTENS 3asBUTENIS IEMCTBOBATh OT €ro UMEeHH (TIpH
HEO0OXOJMMOCTH), CIMYAET MPEACTaBICHHBIC JK3EMIUIIPHI MOJIMHHUKOB U KOIIHMA
JIOKYMEHTOB;

— [pH OTCYTCTBUM OCHOBAHUM JJI OTKa3a B IPHUEME JOKYMEHTOB, YKa3aHHBIX
B ImyHKTe 2.10. pa3aena 2 AIMHUHUCTPATUBHOIO PEIJIaMEHTa, IPUHAMAET 3asBICHUE U
IIpUjIaracMple K HeMy JOKYMEHTBI;

— 3aBepseT KONHWHM TNPEACTABICHHBIX JOKYMEHTOB, COIIOCTaBIAsI HUX C
OpUTHHaNIaMHU (32 UCKIIOYEHUEM HOTApUAIILHO 3aBEPEHHBIX KOIHH);

— 10 IpochOe 3asBUTENSI, HA €r0 IK3EMIUIAPE 3asBJICHUS CTaBUT OTMETKY O
MpueMe TOKYMEHTOB.

[Ipn Hanuuuu OCHOBAaHMM JUIA OTKa3a B NpHUEME JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.10. pasgena 2 AIMHMHUCTPAaTUBHOTO PETJAMEHTA, BO3BPAILACT ITAKET
JOKYMEHTOB 3asBUTENIO C PA3bSICHEHUEM NPUYHH OTKAa3a B IIPUEME JOKYMEHTOB.


consultantplus://offline/ref=7D867A7B8F9973F2F1DEB499BEFEE31C346B21ED146999831C555AD297201B4E19660DE1B96BAD6DAC826FC25320FE40E930487BC2D3A007s4q7E
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Pe3ynpraToM  aAMUHUCTPATHUBHOM  MPOLEAYPHl  SBISIETCS  pPErucTpanus
3asBJICHUS JTUOO OTKAa3 B perucTpauuu 3assieHus. [[akeT JOKyMEHTOB B 3TOM cllydae
BO3BPAILAETCS 3asIBUTEINIO.

MakcumanbHbIA CPOK BBIMIOJHEHUSI aIMUHUCTPATUBHON NpOUEAypHI - | J1eHb.

B neHp perucrtpauuu 3asBIEHHE W TpUIaraéMble K HEMY JIOKYMEHTHI
nepeIaloTCs Ha paCCMOTPEHHUE TUIaBe rOpoIckoro okpyra PedTunckuii (nanee - rnasa).

3.3. OcHoBanumeM i1  HayYaJa  QJAMUHUCTPATUBHOM  IPOLEAYPHI
«PaccmMoTpeHne  3asBIEHUs, PEACTABICHHBIX  JOKYMEHTOB M  NPOBEpKA
COZIEpKAIIMXCA B HUX CBEACHUID SBIIAECTCS MOCTYIUICHHUE 3asIBICHUS U JOKYMEHTOB,
NPOLIEAIINX PETUCTPALUIO, TJIABE.

Cpox paccMOTpEHHsI TJIABOM 3apETMCTPUPOBAHHOIO MTAKETA IOKYMEHTOB - 3 JHSI.

[TakeT TOKYMEHTOB C PE30JIOLMEN IJIaBbl MOCTYIAET CIEUUATUCTY OTHAENa B
COOTBETCTBUHU C pACHpPEEICHUEM JOJDKHOCTHBIX OOS3aHHOCTEM AJii MPOBEACHUS
IPOBEPKH TMOJHOTHI M JOCTOBEPHOCTH NPEICTABICHHBIX JOKYMEHTOB B LEJSAX
MOJTOTOBKM COOTBETCTBYIOILIETO PEUICHUSI.

Crneumnanuct OTAeNla, OTBETCTBEHHBIM 3a pacCMOTPEHHE 3asdBICHHUS U
JIOKYMEHTOB, BBIIOJIHSIET CIECIYIOUIUE ACHCTBUS:

— TMPOBOJUT MPOBEPKY MPABWILHOCTH 3allOJHEHUs 3adBJICHHUS W HAIWYUS
IPWIAraeMbIX K HEMY JOKYMEHTOB;

—  HalpaBJIsieT MEXBEJOMCTBEHHBIE 3aIIPOCHI;

— B CIydyae HENPEACTABICHUS 3aABUTEIIEM II0 CBOEMY YCMOTPEHHIO
JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.8. pa3nena 2 AAMUHHACTPATUBHOTO PETJIaMEHTA,
B TeueHue 5 pabouux AHEH cO JIHA NOCTYIUICHUSI K HEMY MaKeTa JOKYMEHTOB
3asBUTENST O0OECIIEYMBACT HAINPABICHUE M TOJYYEHHE HEOOXOAMMBIX CBEACHHM I10
MEXBEJJOMCTBEHHBIM 3ampocam (Ha OyMa)KHOM HOCUTENE WK B (hOpME FJIEKTPOHHOTO
JIOKYMEHTA);

— C y4€TOM IOJIyYeHHBIX CBEJCHHUM OLICHUBAET HaJM4KMe (OTCYTCTBHE) MpaBa
3asiBUTENS HA IPEJOCTABICHUE €EMY MYHULIMITIAJIbHOU YCIIYTH;

— TOTOBHUT AYyOJMKAT JIOTOBOpa COIMAJIBHOTO HaiMa KWJIOrO IMOMEIIECHUs
MYHUIUOAIBHOTO KWIMIIHOTO (POHJAA, JOroBOpa HaiiMa KUJIOrO0 IOMEIIEHUS
MYHHUIMIAIBHOTO CHEUUATM3UPOBAHHOTO >KWIMIIHOTO (OHIA, OpAep Ha KUIIOe
MOMEIICHHUE;

— B Clyyae HaJM4yusi OCHOBAaHMM i OTKaza odopmiieHus AyOnuKara
JOTOBOPA COLMAIBHOIO HaiiMa JKUJIOTO MOMEIIEHUS MYHULUIAIBHOIO >KUJIMIIHOTO
¢donna, JIOTOBOPA HaliMa KHUIIOTO MIOMEIICHUS MYHHULUIIATBHOTO
CHEIMAIM3UPOBAHHOIO O KUJIUIIHOTO (OHJa, OpJAep Ha KWIOE IOMEIICHHE Ha
OCHOBaHHUSIX, MPEAYCMOTPEHHBIX NMyHKTOM 2.11. paszmena 2 AJIMHHUCTPATUBHOTO
perilaMeHTa, FTOTOBUT YBEAOMIICHHE O IPUHATOM PELICHUH JUUIS 3asIBUTEIIS.

HyOnukar  goroBopa  COLMAIBHOIO  HaiMa  JKWJIOTO  MOMEUICHUS
MYHUIMOAIBHOTO KWIMIIHOTO (POHJAA, JOroBOpa HaiiMa KWJIOrO0 TIOMEIIECHUS
MYHUIMIAIBHOTO CIEHHATM3UPOBAHHOTO KUWIMIIHOTO (OHZA, OpAepa Ha KUIIOE
NOMEIICHHE, TEPEJACTCs HAa YTBEPKICHHUE IIIaBe.

[Ipoexkt yBemomsieHUsT 00 oOTKa3ze B odopmiieHHH AyOjauKaTa J0roBOpa
COLIMAJIBHOIO HalMa >KHJIOTO TMOMEIIECHUS MYHUIUIAIBHOIO KUJIUIIHOrO (oHAA,
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JOTOBOpa HaliMa JKUJIOTO IIOMEIIEHUS MYHHULIMIAIBHOTO CIIEUATIU3UPOBAHHOTO
KWIAILTHOTO (OHAA, OpJiepa Ha )KUJIO€ MTOMEILEHUE TIEpeaeTCsl Ha MOIUCH TJIaBe.

MakcumanbHblli  CpPOK  BBINOJHEHHA  aJAMUHUCTPATHUBHOM  IIPOLELYPHI
«PaccMoTpeHue 3as8BiI€HUS U IPUHATUE PELICHUSD) COCTABIAET 22 pabodyuX JHS.

3.4. OcHoBaHUEM TS Hayaja aIMUHUCTPATUBHOU MPOLETYPBI
«YBEeIOMJICHHE 3asBHUTEN O IPUHATOM pELICHUW» SBISETCA PpErucTpanus B
YCTAaHOBJIICHHOM TMOpsIIKE JAyOJMKata JOroBopa COIMAJIbHOIO HaiiMa >KUJIOrO
NOMEIIEHUSI MYHHUIMIIAIBHOTO SKWJIMIIHOTO (OHIa, J0roBopa HaiiMa KHUJIOTO
MOMEIEHUS MyHUIIUIIAIIBHOTO CTIeHUaIN3uPOBAHHOTO KWIMIHOTO (DOHAA, OpAepa Ha
KUJIO€ TIOMEIICHHEe Ju0O0 yBeAOMIJICHHS 00 OTka3e B odopmieHuH myOiukaTa
JIOTOBOPA COLMAIBHOIO HaiiMa JKUJIOTO MOMEIIEHUS MYHULUIAIBHOIO >KUJIMIIHOTO
¢donna, JOrOBOPA HaliMa KHUIJIOTO MIOMELICHUS MYHULUIIATBHOIO
CHEIHAIM3UPOBAHHOTO KUJIMITHOTO (JOHIA, OpAepa Ha JKUJI0€ IOMEIEHHE.

B nenp peructpanuu ay0iiMKata JOTOBOpa COLMAJIBHOTO HalWMa KUJIOTO
NOMEMICHUS] MYHUUUIAJIBHOTO SKWIMIIHOrO (OHAA, JOroBOpa HaiiMa KHUJIOro
MOMEIICHNS] MyHULIUIIAJIbHOTO CHEeUATIM3UPOBAHHOTO KUIUIIHOTO (hOHAA, OpJiepa Ha
KUJIO€ TOMEILEHHUE CHEUANINCT OTJeja TOTOBUT YBEIOMJIEHHE ISl 3asiBUTENS 00
opopmieHun ayOnuKara AOroBopa COLMAIBHOTO HalMa >KHJIOIO MOMEIEHUs
MYHUIUOAIBHOTO KWIMIIHOTO (OHAA, JOroBOpa HaiiMa KUJIOr0 MOMEIIEHUS
MYHUIUNAIBHOTO CHELUAIU3UPOBAHHOIO KUIMIIHOTO (OHIA, OpAepa Ha KUIIOE
NOMEILEHHE, ITepeIaeT ero Ha MOANUCH IJIaBe Il pacCMOTpeHus - 1 pabounii AeHb.

He no3anee cnenyromiero paboyero AHs MOcie MOANUCAHUS YBEIOMIIEHUSI 00
oopmiieHun ayOnMKaTa JOrOBOpa COLMAIBHOIO HaliMa JKWJIOrO IOMEIIECHHUs
MYHUILIMIIAJIBHOTO SKUJIUIIHOTO (OHAA, JOrOBOpa HaiiMa JKWJIOTO IOMEIIECHHUs
MYHUIIMIIAJIBHOTO CHEIUAIM3UPOBAHHOIO >KWJIMIIHOTO (OHIA, Oplepa Ha >KUJIOE
NOMEILEHHUE JINOO PerucTpaluu yBeAOMIIEHUs 00 OTKa3e B OpOpMIIEHUU AyOsMKaTa
JIOTOBOpA COLMAJIBHOIO HaliMa >KWJIOTO MOMEMIEHUS MYHHULMIAIBHOTO KUIUIIHOTO
donxa, JOTOBOpa Halima KHUJIOTO ITOMEILIEHUS MYHUIUIATBHOTO
CHEIMATU3UPOBAHHOTO KHIMIIHOTO (OHAA, oOpaepa Ha KWIOE TMOMEIICHHE
CIEIHUAJIACT OTAENA BPYUJaET 3aIBUTENI0 YBEIOMIIEHAE O IPUHATOM PELICHUMN.

IIpn pacceuike 1OYTOM JOKYMEHTBHI HAIPABISIIOTCS HA IOYTOBBIM aJpec
3asIBUTEIISI 3aKa3HBIM [T CHMOM.

MakcuMalbHBIM ~ CPOK  BBINIOJHEHUS  aIMHHUCTPATUBHOW  IIPOLIEAYPHI
«YBeoOMIIEHUE 3asBUTENS O IPUHATOM PELIEHUM» COCTABISAET 3 pabouux JHS.

Pe3ynpraToM BBINOJHEHUS aJIMHUHHUCTPATUBHOM IPOLELYPHI «YBEIOMIICHUE
3aBUTENS O NPHUHATOM DPEIICHUW» SIBISIETCS BPYUYEHHME (HAIIPABJICHUE) 3asBUTEIIO
YBEJOMIICHHSI O IPUHATOM PELICHUU.

Crocobamu  (ukcanuu  pe3yiapTaTa  BbIIOJIHEHMS  aJMUHMCTPATUBHOU
OpOLEAYpBl SBISIOTCA IOJANUCH 3asBUTENS (YHOJHOMOYEHHOIO IIPEACTaBUTEIS
3asiBUTENS]) HAa KOMNMM YBEJOMIICHHS O IPUHATOM PEMIEHUWH WM KBUTAaHUUSA O
IIOYTOBOM OTIIPABJICHUY C YBEIOMIICHUEM.

3.5. OcoOeHHOCTH  BBIOJIHEHUS  aJMUHUCTPATUBHBIX  TpOIEAyp B
AJIEKTPOHHOU (hopMme.

IlepeyeHb aAMUHUCTPATHBHBIX Hpouenyp (AEHCTBUN) MPH NPEIOCTABICHUU
MYHUIIMIIAJIbHON YCIIyTU B 3JIEKTPOHHOM (opMe:
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1) mpuem 3asBiAEHUS M NPWIAraeMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOMN
(dopMe u peructpanus 3asBICHUS;

2) OpeNOCTaBIICHUE 3asBUTEIEM OPUTMHAIOB JOKYMEHTOB, IIOJAHHBIX B
AIEKTPOHHOU (hopme;

3) paccMOTpeHuE 3asBICHUS U IPUHATHE PELICHNUS;

4) yBeIOMIIEHHE 3aBUTENS O IPUHITOM PELICHUM.

3asBneHue B (opMe SJIEKTPOHHOTO JOKYMEHTa MOKET OBIThb HapaBJICHO
3asBUTEJIEM 110 BbIOOPY 3asBUTEIIS:

— TmyTeM 3amoiiHeHus (opmbl 3ampoca, pa3melieHHol Ha Exaunom moprane
rOCy/IapCTBEHHBIX U MyHUIIMNAIBHBIX ycIyT (GyHKIui) (www.gosuslugi.ru) (zanee -
Enunbiii mopTain) mocpeacTBOM OTIIPABKH Yepe3 JTUIHBINA KaOUHET;

— IyTeM HampaBji€HHUs JJIEKTPOHHOTO JOKYMEHTa B aJMHHHUCTPALHIO
ropojickoro okpyra Pedtunckuii Ha 3nekTpoHHYI0 nouTy reft@goreftinsky.ru.

JIOTIOTHUTENBHO B 3asBJICHUM JOJDKEH OBITh YKa3aH CHOCOO MOJy4YeHUs
pe3yibTaTa  MYHULMIAIBHOM  YCAyru: B BUJAe OyMaXXHOro  JIOKyYMEHTa
HENOCPEACTBEHHO NPU JIMYHOM OOpaIleHUH, MOCPEACTBOM MIOYTOBOTO OTIIPABIICHUS
7100 B AJIEKTPOHHOM BHJIE.

JUis mojauu 3asBICHUS B AJIEKTPOHHOM BHUJE C MCIOJB30BaHHEM EnmHOTrO
HopTana 3asBUTENI0 HEOOXO0AUMO OBITh 3aperucTpupoBaHHBIM Ha EauHoM mopraie,
UMETh YYETHYIO 3allUChb WHAMBUAYAJIBHOTO NPEANPUHUMATENS WIA FOPUIAYECKOrO
JIMLA U BBIIOJIHUTH CIIETYIOLIUE AEUCTBUA:

1) BbIOpath B paznene «JInuHbli KaOMHET» MOCIEAOBATENBHO MYHKTHI MEHIO
«Opranbl  Biactu», «OpraHbl MECTHOTO CaMOyHpaBJieHUus», «lOpoackon OKpyr
Pedrunckuity, «Odopmienune ay0inukara J0roBopa COLMAIBHOIO HailMa MKUJIOro
NOMEIICHUS] MYHULUIIAIBHOTO SKWIMIIHOrO (OHAA, JOroBOpa HaiiMa KHUJIOro
MOMENICHNS] MyHULUIIAJBHOTO CHEUAIN3UPOBAHHOTO KUIUIIHOTO (hOHAA, Opliepa Ha
KUJIOE TOMEIIEHUE Ha TEPPUTOPUHM TOPOJACKOro okpyra PedTuHckuii», 3arem
«ITomyunts yciyry»;

2) 3anoJgHuTh HOpMy 3asBICHUS;

3) 3arpy3uTh INpeABapUTENIbHO OTCKaHHWpoBaHHblE B (opmare PDF komuu
JOKYMEHTOB, NEPEYUCIECHHbIX B MyHKTe 2.7. pa3gena 2 AJMUHUCTPATUBHOTO
periamMeHTa;

4) moaTBEpAUTH HEOOXOAMMOCTH IOJYYEHMsI YCIyTd, BbIOpAaB IMYHKT MEHIO
«[lonats 3asiBIEHHEY.

[Ipu mnomauye 3asBiaeHHs B ¢GopMe DIEKTPOHHOTO JOKyMEHTa K HEMY
IIpUIaraloTcsa  JOKYMEHTBHI, IIEpEYHCIICHHbIE B NyHKTe 2.7. pasgena 2
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3asBUTEIb BIOPABE MNPEICTABUTH C 3asBICHHEM JIOKYMEHTBI, IEPEUHCIICHHbBIE B
nyHkTe 2.8. pa3zaena 2 AAMUHUCTPATUBHOTO PErJIAMEHTA.

K 3asgBieHHIo mpuiaraeTcs Komusl JOKYMEHTA, YAOCTOBEPSIOIIETO JMYHOCTh
3asiBUTENS (YIOCTOBEPSIOLIETO JUYHOCTD MPEACTABUTENS 3asIBUTENS, €CIIHU 3asIBICHHUE
IPEJICTaBISIETCS] IPECTABUTENEM 3asIBUTENIS), B BUJIE AIEKTPOHHOIO 00pa3a Takoro
JIOKYMEHTA.

[IpencraBieHre KONMM JOKYMEHTA, yIOCTOBEPSIOLIETO JUYHOCTh 3asIBUTENS
WIM TPEJCTAaBUTENS 3asBUTENS, HE TpeOyeTcs B Cilydae IPEJCTaBICHUS 3asBICHUS
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MOCPEACTBOM OTIIPaBKU 4Yepe3 TUUHbIi kabunet Enunoro noprana.

B cnydae nmpencraBiieHHMs  3asBJIICHMS  NPEJCTABUTEIEM  3asABUTENSA,
JEUCTBYIOIIMM Ha OCHOBAaHWM JIOBEPEHHOCTH, K 3asBJICHUIO0 TAaK)K€ MPUIIAracTcs
JIOBEPEHHOCTh B BUJIE AJIEKTPOHHOTO 00pa3a TaKoro JOKyMEHTa.

3asBIICHHE, MPEICTABICHHOE C HAPYLIEHUEM HW3JI0KEHHOTO MOpAIKa, HE
paccmaTpuBaeTcs.

He noznuee 5 (nmsatu) pabouyux gHEN co JHS NMPEACTaBICHUS TAaKOTO 3asBJICHUS
OTJIEJ HAMPABIISAET 3asIBUTENIO HA YKa3aHHBIN B 3asIBJICHUU a/IpEC JIEKTPOHHOM IMOYTHI
(mpu  HanWM4WM) 3asABUTENST WIM WHBIM YKa3aHHBIM B 3afBJICHHH CIIOCOOOM
yBEIOMJICHHE C yKa3aHUEM JOIMYIIEHHBIX HapyIlIeHU! TpeOOBaHUii, B COOTBETCTBUU C
KOTOPBIMHU JIOJKHO OBITh MPEACTABIICHO 3asiBICHHUE.

3.6. OcoOeHHOCTH BBITIOJHEHUS AJIMUHUCTPATUBHBIX Tpoleayp (AeicTBuUiA)
M®OII.

[lepeyenb aIMUHHUCTPATUBHBIX Mpoleayp (AeicTBuUil), BbIMOAHsIEMbIX MOIL]
IIPU IPEAOCTABIEHUNA MYHULIMIIATBHOM YCIIYTH:

1) undopmupoBanue 3asIBUTEIIEH 0 MOPSAKE MIPENOCTABIIECHUS
MYHUIUTNIATBHON YCIYTH;

2) mpueM U perucTpaius 3asBICHHS U MPUTIAraeMbIX K HEMY TIOKYMEHTOB;

3) dopMupoBaHMEe U HampaBJeHUE TaKeTa JOKYMEHTOB 3asBUTENS B
aJIMUHUCTPALIMIO TOPOJICKOTO OKpyTa PedTuHCKkwmif;

4) BbIIaya 3asBUTENIO pe3ysbTaTa MPeI0CTaBICHUS MyHULIUIIAIbHON YCIyTH.

B cinydae momaum 3asBieHust nocpenctsom MOII, mpuem u perucrpanuro
JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEJOCTaBICHHUS MYHULMIAJIBHOW YCIYTH,
YKa3aHHBIX B ITyHKTE 2.7. pazaena 2 AIMUHACTPATUBHOTO PEIVIAMEHTA, OCYLIECTBIISET
cnequanict M®ILI, B COOTBETCTBHH C MPaBWJIAMH PETUCTPALMHU, YCTAHOBICHHBIMH B
MO®II.

Cnenumamucr MOL[  ocymecTBiIIET MNPOBEPKY KONMUKW IPEAOCTABIAEMBIX
JIOKYMEHTOB (32 UCKIIFOUEHHEM HOTApUAIbHO 3aBEPEHHBIX) UX OPUTHHAIIAM, 3aBEPSIET
CBEPEHHBIE C OPUTMHAIAMY KOIMU TOKYMEHTOB ¥ BO3BPAIAET OPUTMHAII 3asIBUTEIIIO.

HoxymenTsl, npuHsATbIe B M®L, HE nmo31Hee ciaeayromero paboyero AHs Nocie
IIpUEMA M PETUCTPALMU I[IEPENAIOTCA B AJMHUHHMCTPALMIO TOPOJCKOTO OKpyra
Pedrunckuii.

Pe3ynbTaT nnpenocTaBieHnss MyHULMIIAIBHON YCIYTH BBIIAECTCS CIIELUATIUCTOM
M®II nocne ero nojgydeHus: U3 aJIMUHUCTPAIIMN TOPOJICKOTO OKkpyra Pedtunckuii. B
M®II npon3BOUTCS TONBKO BbIIAYA PE3YJIbTATa, HAMPABIECHUE 110 IOYTOBOMY a/IPECY
HE OCYILECTBISAETCS.

3.7. B cnydae BbISIBIICHUS 3asBUTEIEM OIEYATOK, ONIMOOK B IMOJYYEHHOM
3asIBUTEJIEM JOKYMEHTE, SABJISFOLIEMCS pe3yJIbTaToM IPEAOCTABIEHUS
MYHUIMNIATBHOM yCIyTd, 3asBUTENIb BIpaBe OOpATUTBCS B aJIMHUHHCTPALIUIO
ropoAckoro okpyra Pedtunckuii ¢ 3asBieHneM 00 HCIPaBICHUU JOMYIIEHHBIX
OIEYaTOK M OIIMOOK B BBIIAHHBIX B PE3YyJbTaTE MPEIOCTABICHUS MYHHUIIMNAIbHON
YCIIYTH IOKYMEHTax.

3asBneHue 00 MCTIPABICHUN OTIEYATOK U (MJIM) OIMTMOOK C yKa3aHHEM Crocoba
UH(GOPMHUPOBAHUS O pe3yJbTaTaX €ro pPacCMOTPEHUS] U JOKYMEHTBI, B KOTOPBIX
COJIEpIKaTCs ONeYaTKu U (M) OIIMOKH, MPEACTABIIAIOTCS CASAYIOUIMMH CIIOCO0aMu:
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— Ha OyMa)KHOM HOCHTEJIE B a/IMUHUCTPALIMIO TOPOJICKOTO OKpyra Pedtunckuit
(3asBUTENIEM MPECTABIISICTCS KOMUS JOKYMEHTA ¢ OnleyaTKaMu U (MJIM) OMOKamMu);

— B DJIEKTPOHHOU (hopMe B OTCKAaHUPOBAHHOM BHUJE IO aJPECy DJIEKTPOHHOU
nouTthl reft@goreftinsky.ru.

OcHoBaHueM [JIsi Hayajga MpOLEAYpbl MO HUCIPABICHHUIO ONEYaTOK W (WJIN)
OIIMOOK, JOMYIIEHHBIX B JOKYMEHTAX, BBIJAHHBIX B Pe3yJbTaTe MPEIOCTaBICHUS
MYHULIMIIAJIBHOW  yCIyru (mamee - TpoueAypa), SBISETCS TMOCTYIJICHHE B
aJIMUHUCTPALIMIO TOPOJICKOTO OKpyra PedrTuHckuii 3asBieHuss 00 HCIpaBICHUU
ornevyaTok u (Win) omuOOK B JOKYMEHTaX, BBIAAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
MYHULIMNAIBHON yCayru (fajnee - 3asBieHHE 00 HCIPABICHUU OIMEYaTOK U (WJIN)
OIIMOOK).

[Tpuem u peructpanus 3asBieHust 00 UCIPABICHUH ONEYATOK U (WJIK) OMIHOOK
OCYILIECTBIISIETCA B COOTBETCTBUM C IYHKTOM 3.2. pasznena 3 AJIMHHUCTPATUBHOTO
periiaMeHra.

3aperucTpupoBaHHOE 3asBJIICHHE [MEpeAaeTcsl CHEelHaIUCTy OTaela B
COOTBETCTBUU C PaCHpe/IeICHUEM JOKHOCTHBIX 00sI3aHHOCTEH.

[To pe3ynbratam pacCMOTPEHHS 3asiBICHUS 00 MUCIPABICHUN ONEYATOK U (MJIH)
OoImMOOK CTEIUAIIMCT OT/ACNA B TeUeHUe 3 pabodyux JTHEH:

— NPUHUMAET pelieHue o0 WCHpPaBICHUH ONEeYaToK W (WiK) OHIMOOK,
JOMYIICHHBIX B JIOKYMEHTaX, BBIAHHBIX B  pe3yibTare MPEAOCTaBICHUS
MYHHIIMIIAJIbHOW YCITyTH, TOTOBUT MCIIPABICHHBIN JTOKYMEHT, HAIIPABIISIET 3asIBUTEITIO
CIIocO0OM, YKa3aHHBIM B 3asiBJIEHMM 00 HMCHPABICHUM OINEYaTOK W (WJIHM) OUIMOOK,
UCTIPABIICHHBIN JOKYMEHT;

— NPUHHAMAET pemieHne 00 OTCYTCTBUM HEOOXOJMMOCTH HCIpPaBICHUS
OIleyaToK M (WUiu) OMMOOK, JOMYIIEHHBIX B JIOKYMEHTAaX, BBIJJAHHBIX B PE3yJbTaTe
MPEIOCTABIICHUS MYHUIIMITAIILHONW YCIYTH, U TOTOBUT MOTHBUPOBAHHBIA OTKa3 B
UCITPaBJICHUM ONEYaTOK U (WJIK) OIIMOOK, JOMYIICHHBIX B JJOKYMEHTaX, BbIJIAHHBIX B
pe3yibTaTe MpeIoCTaBICHUS MyHUITUTATBHONU YCIIYTH.

[Ipu ucnpaBneHny omnedaTtok M (WiM) OMIMOOK, JOMYIICHHBIX B JIOKYMEHTaX,
BBIJIAHHBIX B PE3yJIbTATE MPEAOCTABICHNUS MYHHUIIUIIATILHOMN YCIYTH, HE TOMYCKAETCS:

— U3MEHEHUE COJEp)KaHWsA  JIOKyMEHTOB, SIBISIONIUXCS  PE3YyIbTaTOM
MPEIOCTaBIICHUSI MyHUIIUTIAIbHON YCIYTH;

— BHECEHHE HOBOW uH(MOpManmu, CBEACHWA W3 BHOBb IOJYyYEHHBIX
JOKYMEHTOB, KOTOpble HE€ ObUIM MPEACTABICHbl MpU I[0Jaye 3asBICHUS O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH.

MakcumanbHbIi CPOK UCTIOJIHEHUS AMUHUCTPATUBHOM IIPOIIETyPHI COCTABIISET
He 0OoJiee 5 KaJIeHJapHbBIX JHEH.

Pe3ynbTaTom nponenypsl sBIsieTC:

— HUCTPABICHHBIA JOKYMEHT, SBJISIONIMICS pE3yJbTaTOM MPEI0CTaBICHUS
MYHHUITUTIATBHOW YCITYTH;

— MOTHUBHUPOBAHHBIA OTKa3 B WCHPABICHUU OMNEUATOK W (WIHM) OMIMOOK,
JMOMYIIEHHBIX B  JOKYMEHTaX, BBIJIAHHBIX B  pe3yJbTaTe MPEJOCTABICHHUS
MYHHUIUTIATBHON YCIIYTH.

Brimaya 3asBUTENI0 HMCMIPABICHHOTO JIOKYMEHTA IMPOU3BOJUTCS B MOPSJKE,
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YCTaHOBJICHHOM ITyHKTOM 3.4. pa3zaena 3 AJIMHUHUCTPATUBHOIO PETJIAMEHTA.

Cnocobamu  (ukcanuum  pe3yjabTaTa  BBIMNOJHEHUS  aJAMUHUCTPATUBHOU
MPOLEAYPHI SABIIOTCA PErUCTpalvs MCHPABIECHHOTO JOKYMEHTA WJIM NMHCbMEHHOTO
OTKa3a B UCIPABJICHUM ONEYATOK U (MJIM) OMIMOOK, JOMYUIEHHBIX B JIOKYMEHTaXx,
BBIJIJAHHBIX B PE3YyJbTAaTE€ MNPEIOCTABICHUS MYHULMNAIBHON YCIYIHM, B JKypHaje
UCXOISIIEN JOKYMEHTALINH.

Pazgen 4. ®OPMbI KOHTPOJIA 3A ITPEAOCTABJIEHUEM
MYHUIIMIAJBHOU YCJIYTH

4.1. B 1mensx dS¢pGEeKTUBHOCTH, TIOJHOTBI M  KadecTBa  OKa3aHMS
MYHULIMNIQIBHOM  yCIYTM  OCYILUECTBISIETCS ~ KOHTPOJIb 34  MCIIOJHEHHEM
MYHUIIUIIAJIbHON yCIyTH (J1ajiee - KOHTPOJIb).

3ajayaMu OCYLIECTBJIEHUS KOHTPOJIS SBIISFOTCSL:

— co0nroaeHne AIMUHUCTPATUBHOTO PErJIaMEHTa;

— MPEenynpexICHUE U IPECEUEHUE BOZMOKHBIX HAPYILICHHUH MPAB U 3aKOHHBIX
WHTEPECOB 3asBUTENEH;

— BBIABICHHE HMECIOIIMXCA HAPYLIEHUH IIpaB MU 3aKOHHBIX WHTEPECOB
3asBUTEJIEU U YCTPAHECHUE TaKUX HAPYLICHUM;

—  COBEPIICHCTBOBAHME MPOLIECCa OKA3aHUA MyHULIUIIAIBHON YCIIYTH.

4.2. ®opmMaMH OCYIIECTBIECHUS KOHTPOJIA SBIIOTCA TEKYIUUHA KOHTPOJb U
MPOBEPKH (IJIAHOBBIE Y BHEIIIAHOBBIE).

Texkymuid KOHTPOJIb 32 HAJJIEkKAIIUM BBIIIOJHEHUEM CIEHHAIACTAMU OTAENA
aIMUHHACTPATUBHBIX NPOLEAYP B PAMKax MPEIOCTABICHHUS MYHHUIIMIAIBHON YCIyTH
OCYILECTBIISIETCS ~ HAa4aJbHUKOM  OTHENa IO  YIPABICHUID MYHULUNAIbHBIM
UMYIIIECTBOM aIMUHUCTPAIIMU TOPOJICKOTO OKpyra PedTuHckwii.

Texkymuii KOHTPOJIb 3a cobmoaeHneM paboTHrkoM M @I mocienoBaTeIbHOCTH
JNEUCTBUM, OIPENECICHHBIX AJMUHHUCTPATUBHBIMU IMPOLENYPaMHU, OCYLIECTBIAEMBIX
cnennanucramu M®I] B paMmkax AZMUHUCTPATUBHOTO PEIJIAMEHTA, OCYIIECTBISETCS
PYKOBOJHUTENIEM COOTBETCTBYIOLLETO CTPYKTypHOro noapasgencHus MOL[, B
MOJYMHEHUU KOTOporo padoraet crienpanuct MOII.

4.3. IlnaHoBblE TPOBEPKHM TMPOBOJAATCS B COOTBETCTBUU C TIpaduKoM,
YTBEPKIACHHBIM paclopsDKeHHeEM TuiaBbl. COCTaB JIMIL, OCYHIECTBIIIONIUX IIIIaHOBYIO
MPOBEPKY, M JIUL, B OTHOIICHHH JEHUCTBUWA KOTOPBIX OylIeT MpOBEIEHA IUIAHOBAS
IIPOBEPKA, YCTAHABIIMBAETCA PACHOpPsDKEHUEM IIaBbl. PacnopspkeHue TOBOIUTCS 10
CBEJICHUSI HayaJIbHMKA OTJEJa HE MEHEe 4eM 3a TpU padouMXxX JHS 10 MPOBEACHUS
IJIAHOBOM MpoBEpPKHU. 110 pe3ynbTaTam mpoBeneHUs IIJIAHOBOU IMTPOBEPKU COCTABIISIETCA
aKT, KOTOPBIM MNOJINKCBIBAETCA JULAMH, OCYIIECTBISAIOIIMMU IPOBEPKY, JIUIIOM, B
OTHOILLIEHUH JECHUCTBUIM KOTOPOTO MPOBOAUTCS MPOBEPKA, U HAUAIIbBHUKOM OTZENA.

4.4. BHemjgaHOBbIE MPOBEPKH MPOBOJATCA MO KOHKPETHOMY OOpaIleHHIO
IpaKIaH.

OcHoBaHuMeM i1  TOPOBEACHUS  BHEIUIAHOBOW  NPOBEPKUA  SIBIIAETCS
pacropsKEHHE TI1aBBbl.

Cocras nu1, OCYIIECTBIISIONINX BHEMIAHOBYIO MPOBEPKY, U JIUL, B OTHOILICHUHU
neictBuil (0e3neicTBUsA) KOTOPHIX OyneT MpoBeleHa MPOBEpPKA, YCTAaHABIUBAIOTCS
pacHopsHKEHHUEM I1aBbl. PacniopsskeHue TOBOINTCS 10 CBEICHUS HayaJIbHUKA OTENA.
Ilo pe3ynbraTaM IPOBEICHHsI BHEILJIAHOBOW IPOBEPKHU COCTABIIETCS AKT, KOTOPBIN
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NOJAMKCHIBAECTCS JULAMH, OCYIIECTBIIAIOIIMMU MPOBEPKY, U JIMLOM, B OTHOIICHHH
nercTBuii (0e31eiCTBYS) KOTOPOTO MPOBOJUTCS MPOBEPKA, HAYATTLHUKOM OT/ENIA.

Pe3ynbTaThl BHEIUIAHOBOM MPOBEPKH JOBOASATCA HE IIO3JHEE 4YEM B
TPEXJTHEBHBIA CPOK CcO JHS OQGOpMIIEHHS akKTa MNpPOBEpPKU, N0 3asBUTENS (110
00palIeHnIo KOTOPOTo MPOBOAMIIACH IPOBEPKA), /10 IJ1aBbl, 10 Ha4YaJIbHUKA OT/AeJa U
CIICIMAINCTa OTJEea, B OTHOIIEHUU JeHCTBUI (0e31eiCTBHsI) KOTOPOTO IPOBECHA
IIPOBEPKA.

IIpy mnpoBepkax MOTYT paccMaTpuUBaTbCsi BCE BOIPOCHI, CBSI3AHHBIE C
MPEAOCTaBIECHUEM MYHHUIIMNIAIBLHON YCIYTH (KOMIUIEKCHBIE TPOBEPKH ), MU BOTIPOCHI,
CBSI3aHHBIE C UCIIOJIHEHUEM OTIAEIbHON aIMUHUCTPATUBHON IPOLIETYPHI.

4.5. Ilo pe3ynpraraM NpPOBEIECHHBIX IPOBEPOK B CIydyae BBISBICHUS
HAPYLICHUM IPAB 3asBUTEIIE BUHOBHBIC JIMIA MPUBJICKAIOTCS K AUCLUIIMHAPHOU
OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM Poccuiickon
denepauum.

4.6. KoHTponp 3a mpenoCTaBICHHEM MYHULUIAIBHOW YCIYTH MOXKET
OCYUIECTBIISITECS. CO CTOPOHBI T'paK/laH, UX OOBEAMHEHUN W OpraHU3ALMA MyTeM
HaIpaBJeHus: oOpalieHus B aApec aMUHUCTPALIMU TOPOJCKOro okpyra PedTruHCKui.

Pa3znen 5. JOCYJEBHBIN (BHECYJEBHBIN) MOPSJIOK
OBXXAJIOBAHUMS PEIIEHUM U JTEMCTBUM (BE3JIEUCTBHUS) OPTAHA,
HPEJOCTABJIAIOIIETI'O MYHUILIUITIAJIBHYIO YCJAYI'Y, A TAKXKE
JOJIKHOCTHBIX JIMI NJIN MYHULUITAJIBHBIX CJOYXAIIIUX

5.1. 3asgBuTeNM HMMEIOT MPAaBO Ha OOKAJOBAaHHWE B JOCYJICOHOM IOPSIKE
neicTBuil (0e3neHCTBUSI) M pEHICHUH, NPUHATHIX (OCYIIECTBISIEMBIX) B XOE
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH.

5.2. 3asBUTENb MOXET OOpaTUTHCS C KajJo0Oi B TOM YHCIE B CIEIYIOIIMX
CIIyvasx:

1) mapymieHue cpoka  perucTpaldd  3ampoca O  IPeIoCTaBICHUU
MYHULIMNAIBHOUN YCITyTH;

2) HapyllIeHHE CPOKa NPEIOCTaBICHUS MyHUIIMIIAIbHON YCIIyTH;

3) TpeboBaHuMe y 3asBUTENs JOKYMEHTOB WU HHPOpMAIUH  JTUOO
OCYILECTBJICHUSI JEUCTBUM, NPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHBHBIMHM MpaBOBbIMU akTamu Poccuiickoii depepannu,
HOPMATHBHBIMM  TIPaBOBBIMM  aKTamMu CcyObekToB Poccuiickoil ~ ®enepanmu,
MYHULIMNAIbHBIMU TPABOBBIMU AKTAMH JUISl TMPEJOCTABICHHUS MYHULUIAIbHOMN
YCIIYTH;

4) oTKa3 B mpueMe JOKYMEHTOB, MPEAOCTaBIEHNE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTUBHBIMM TNpaBOBbIMU akTaMu Poccuiickoii ®enepaunnd, HOPMATHBHBIMHU
MpaBOBBIMU akTaMu CyObekToB Poccuiickoit @exnepauuu, MyHUIUATILHBIMU
IIPABOBBIMU aKTaMH JJIs PEIOCTABIICHUS] MyHULUIIAJIBHOW YCIYTH, Y 3aABUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MYHHUIIMIAIBHON YCIIYTH, €CJIM OCHOBAHUS OTKa3a
HE TPEyCMOTPEHBI (PeiepalbHbIMU 3aKOHAMH U IPUHITHIMU B COOTBETCTBUU C HUMU
WHBIMA HOPMAaTHMBHBIMHM NPAaBOBbIMU akTamu Poccuiickon denepanuu, 3aKOHAMU U
MHBIMH HOPMATHUBHBIMH IPABOBBIMU akTaMH cyObekToB Poccuiickoit ®eneparum,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;

6) 3aTpeboBaHME C 3aABUTENS MPU MPEIOCTABICHUN MYHUIIUIAIBLHONW yCIyTU
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IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMHM IIPAaBOBBIMM aKTaMu Poccuiickon
®denepauyy, HOPMATUBHBIMU IIPaBOBBIMU  aKTaMM CyObekTOB Poccuiickoi
denepanny, MyHULUIIAIbHBIMYA [IPAaBOBBIMU aKTaMH;

7) oOTKa3 aJMUHHUCTPALUM TOPOACKOro OKpyra PedTuHCKUIl B HCHpaBICHUU
JIOTYIIEHHBIX UMH ONE€YATOK M OMIMOOK B BBIJAHHBIX B PE3YJIBTATE MPEAOCTABICHUS
MYHUIIMIIAJIBHON YCIYT'M JOKYMEHTaX JIM0O HapyIIEHNE YCTaHOBJIEHHOTO CPOKA TAKUX
VCIIPABJICHUM;

8) HapylleHME CpOKa WM MOpPSAKAa BbIJAYM JOKYMEHTOB IO PE3YyJIbTaTaM
IIPEAOCTAaBIECHNS MYHULUMITAJIbHON YCIIYTH;

9) npuocTaHOBIEHME MPENOCTABICHHUS MYHULUIIAIBHON  YCIyIH, €CIH
OCHOBaHUSl TPUOCTAHOBJICHHUSI HE NPEIYyCMOTPEHbI (enepalibHbIMU 3aKOHAMH U
IIPUHATBIMA B COOTBETCTBUM C HMUMHM WHBIMH HOPMATHUBHBIMHU IIPAaBOBBIMHU aKTAMH
Poccuiickon @enepanuu, 3aKOHAMUA ¥ MHBIMHU HOPMATUBHBIMHU IPAaBOBBIMU AKTaMU
cyonrektoB Poccuiickoit denepaiini, MyHULIMITATIEHBIMU TPABOBBIMH aKTaMU;

10) TpebGoBaHue y 3asBUTEINIA NPHU MPEIOCTABICHUN MYHULIUMAIBHON YCIYTH
JOKYMEHTOB WJIM MH(OpMaIuu, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh TP IEPBOHAYATILHOM OTKA3€ B IPUEME TOKYMEHTOB, HEOOXOAUMBIX JISI
MIPENOCTABIECHNS MYHULMITAIbHON YCIIYTH.

5.3. Kanoba Ha pemeHuss u  gedctBus  (Oe3neiicTBUe)  opraHa,
MPEAOCTABIAIOIIETO MYHUUHUIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa,
IPEIOCTABIISAIONIEI0 MYHUIIMIIANBHYIO YCIYTy, MOXET OBbITh IOJaHAa B MUCHbMEHHOU
¢dopMe Ha OyMa)xHOM HOCHUTEJNIE, B TOM YHUCJE NPU JUYHOM NpUEME 3asIBUTENS, B
AIIEKTPOHHOM (opMe, 10 NOUTE WM YepPe3 MHOTO(PYHKIIMOHATIBHBIN LIEHTP.

5.4. [lpuem xano® Ha OpraH, MPeAOCTABISIIOIINA MYHUIUIAIBHYIO YCIYTY,
OpraHaMy, NMPeJOCTaBISIOUMMI MyHUIIMIIAIBHBIE YCIYTH, B TUCbMEHHON (hopme Ha
OyMa)XHOM HOCHUTEJIE OCYIIECTBIISIETCSI IO MECTY NMPEAOCTaBICHHUS] MYyHUIIUINIAIbHON
YCIIYTH.

5.5. Ilpuem xano® Ha OpraH, MPEeAOCTABISIIOMINNA MYHUIIUIAIBHYIO YCIYTY,
MHOTO(YHKIIHOHATBHBIM IEHTPOM B MUCBMEHHOU (popme Ha OyMaKHOM HOCHUTENE
OCYIIECTBISETCS B IFOOOM MHOTO()YHKIIMOHAIEHOM ILIEHTPE.

MHOroyHKIIMOHANBHBI LEHTP NpH IOCTYIUICHHH »KajloObl Ha Opra,
MPEIOCTABIAIONIMNA MYHUIIMIIANIBHYIO YCIyTy, oOecleynBaeT mnepenady yKa3zaHHOU
XKanoObl B YIMOJHOMOYEHHBI Ha €€ PacCMOTPEHHE OpraH, MPeAOCTaBISIONIHIA
MYHULIMIIAJIbHYIO YCIYTy, Ha OyMa)XHOM HOCHUTENIE WJM B JJIEKTPOHHOM BHJE B
NOPSIIKE,  YCTAHOBJIECHHOM  COIJIAIIGHHMEM O  B3aUMOJCHCTBUM  MEXKIY
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM U yKa3aHHbIM opraHoM. IIpu s3Tom cpok Takoi
nepesayl He MOKET OBbITh MO3HEE CIEIYIOIIEro pabouero IHsA ¢O JHS MOCTYIUICHUS
’KaJI00bI Ha OpraH, MPEeI0CTaBISIIOIINNA MyHULIIUITAJIBHYIO YCIIYTY.

Cpok paccMOTpeHus KajloObl Ha OpraH, NPeAOCTaBISIOUIMI MyHULIUTIAIBHYIO
yCIIyTy, HalmpaBJIEHHOW Yepe3 MHOTO()YHKIMOHAIBHBIN IIEHTP, UCUUCISAETCS CO JHS
pEerucTpalny yKa3aHHOH kajo0bl B YIOJHOMOYEHHOM Ha €€ pacCMOTpPEHHE OpraHe,
IIPEAOCTABISAIONIEM MyHULIUIIAIBHYIO YCIIYTY.

5.6. B ciaywae momaud KanoObl HA  OpraH, MpPEIOCTABIIAIOIIUI
MYHULIMNAIBHYIO YCIYTY, IPU JIMYHOM IPUEME 3asiBUTEIIb NPEICTABIIET JOKYMEHT,
YAOCTOBEPSIIOLINI €0 JUYHOCTh, B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoi
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Oenepanum.

B cnyuae ecnu xano6a Ha opraH, NpeJoCTaBISIIONMNA MYHUIIMITAIBHYIO YCIIYTY,
nojaeTcss 4epe3 MpEeACTaBUTENS 3asBUTENS, TAKXKE IPEICTaBIACTCS JOKYMEHT,
MOATBEPKIAIOIINN MOJTHOMOYHUS HA OCYIIECTBICHUE NEHCTBUA OT UMEHHU 3asIBUTEISL.
B kadecTBe JOKyMEHTa, MOATBEPKAAIOIIETO IOJHOMOUYUS Ha OCYIIECTBICHHE
JNEUCTBUNA OT UMEHU 3asBUTEIISL, MOXKET ObITh MPEICTABIICHA!

1) odopmieHHas B COOTBETCTBMM C 3aKOHOAATENIbCTBOM Poccuiickoit
®denepanyu JOBEpEHHOCTD (151 PU3MUECKUX U FOPUINUECKUX JINIL);

2) Komusl pemieHus O Ha3HAYeHWW Wi 00 wu30paHuu OO TpHKaza o
Ha3HaYeHUH (PU3HUECKOTo JIMIA HA JOKHOCTh, B COOTBETCTBHHM C KOTOPBIM TaKOE
dbuszndeckoe nUIO 00damaeT MpaBOM JCHCTBOBATH OT HMEHH 3asBUTENs 0e3
JIOBEPEHHOCTH.

5.7. B oanextponHoit ¢opme kamoba Ha oOpraH, IIPEAOCTABISIOIINMA
MYHHIIMIIATBHYIO YCIIYTY, MOXET OBbITh MMOaHa 3asiBUTEIIEM TTOCPEACTBOM:

1) oduumamsHOrO caiita TOPOJICKOTO OKpyra Pedtunckuii
(http://goreftinsky.ru);

2) Epunoro nmoprana rocyJapCTBEHHbBIX U MyHULIMNIATIBHBIX YCIYT (QyHKIIMI);

3) moprana ¢denepanbHON TOCYAapCTBEHHOW HWHGOPMAIIMOHHONW CHUCTEMBbI
(https://do.gosuslugi.ru/), obecneunBaromiei mporecc A0Cy1e0HOro (BHECYAEOHOTO)
oOkalloBaHMUsl pelieHu u  JedcTBuil  (0e37eHCTBUS), COBEPIICHHBIX MPU
IPEJOCTABIIEHUU TOCYJAapCTBEHHbIX M  MYHULUIAIbHBIX YCIyT  OpraHami,
IOPEIOCTABISAIOIMIMMU  TOCYJAapCTBEHHbIE WM MYHHUIMNAIbHBIE  yCIyrd, HX
JOJDKHOCTHBIMU  JIMIIAMH, TOCYJApPCTBEHHBIMH W MYHUIIMIAIBHBIMU CITY>KAIlIUMU
(manee - nHpoOpMaIIMOHHAS CUCTEMA JOCYIeOHOTO 00KaTOBaHuUsA);

4) >IIEKTPOHHOM MOYTHI AJIMUHUCTPALMU TOpPOACKOro okpyra PedruHckuii
(reft@goreftinsky.ru)

5.8. Kanmoba moskHa comepxkaTh:

1) HamMeHOBaHWE OpraHa, MPEIOCTABIAIOMIETO0 MYHUIMIAIBHYIO YCIYTY,
dbamMunmio, WMsA, OTYECTBO JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBIISIONIErO
MYHULMIAIBHYIO YCIYTY, PELICHUS U JeicTBUS (0€3/1eCTBIE) KOTOPBIX 00KAIYIOTCS;

2) damumnuro, UMsl, OTYECTBO (IIOCIIEHEE - IPU HAIMYWU), CBEACHHUS O MECTE
KUTEIIbCTBA 3asBUTENA - (PU3NUECKOTO JIMIA TUOO0 HAUMEHOBAHHE, CBEJICHUS O MECTE
HAXO0XKJICHUS 3asBUTEIS - FOPUAUYECKOTO JIUIIA, a TAaKkKe HOMep (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) 3JIeKTPOHHOM MOYTHI (ITPU HAIMYKUK ) U TIOUYTOBBIN ajpec, 1o
KOTOPBIM J0JI’KEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHusa o0 oOXKayeMbIX PEIICHUSX U ACHCTBUAX (O€3/1eCTBUN) OpraHa,
MPENIOCTABISAIONIET0 MYHUIMINAIBHYIO YCIYTYy, JODKHOCTHOIO JIMIIA Oprasa,
MPEIOCTABIISIONIET0 MYHULIUITAJIBHYIO YCIIYTY;

4) noBOIbI, HA OCHOBaHUHU KOTOPBIX 3asIBUTENb HE COIJIACEH C PEUICHUEM U
nercTBreM (0e31eliCTBHEM) OpraHa, MPEAOCTaBIAIOIIEr0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, HPeJOCTaBISIONIET0 MYHHUIMIAIBHYIO — YCIYTY.
3asgBUTENIEM  MOTYT  OBITb  MPEACTABICHBI  JOKYMEHTHl  (IIpM  HAJIUYUH),
MOJITBEP>KIAIOLIUE JIOBOJIbI 3asIBUTEIIS, TUO0 X KOMHH.

5.9. Opran, NpeaoCTaBISIONMNA MyHUIIMIAIbHBIE YCIIYTH, 00€CIIEYHBAET:

1) ocHamieH#e MeCT mpruemMa xanoo;
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2) uHbopMHUpOBAaHUE 3asBUTEICH O TOpSAAKE OO0XKAIOBaHHS pEIICHUN U
nercTBui (0e31elcTBHSI) OPraHoB, MPEIOCTABISIONUX MYHHUIIMIAIbHBIE YCIYTH, UX
JOJDKHOCTHBIX JIMIL MTOCPEJICTBOM pa3MelleHuss MH(OpMaluu Ha CTEHAaX B MecTax
IPENIOCTABIICHUS MYHMUIMIAIBHBIX YCIYT, Ha MX OQUIMAIbHBIX CalTax B CETH
HNuTepuer, Ha EquHoM niopraiie;

3) KOHCYJbTHPOBAaHUE 3asiBUTEIEH O mMOpsake OOKaJoBaHUS PEIICHUNA U
nercTBui (0e31eicTBHSI) OPraHoOB, MPEIOCTABISIONUX MYHHUIIMIAIbHBIE YCIYTH, UX
JOJDKHOCTHBIX JIMI, B TOM YHUCJE MO TenedoHy, 3JIEKTPOHHON MOYTe, IPU JUYHOM
IpUEME;

4) 3aKilOYE€HUE COTJIAIIEHUH C MHOTOQYHKIIMOHAJIbHBIM ILIEHTPOM O
B3aMMOJCHCTBUM B YacTH MpueMa kaiod Ha opraH, MPEeAOCTaBISIIOIINN
MYHUIIUTIATBHYIO YCIYTY, W BBIJIaYd 3aSBUTEISIM PE3YyJIbTATOB PACCMOTPECHHUS
YKa3aHHBIX KaJi00.

5.10. IlpueM u perucrtpainus >KajoObl, MOCTYNUBIICH B aIMUHHCTPAIUIO
ropojIcKoro okpyra PedTUHCKUA, TPOU3BOAUTCS CEKPETAPEM TJIaBHI.

5.11. TloctynuBmias ’kano0a MOJJIEKUT PACCMOTPEHHUIO B TeUeHHue 15 pabouunx
JHEW CO JHSl €€ PETUCTpalllM, a B cliydae 00XaJlOBaHHsS OTKa3a B MPEJOCTABICHHUU
MYHUIMNIATBHOW YCIIyTH, B IPUEME TOKYMEHTOB OT 3asBUTEINS JTMOO0 B UCIPABICHHUH
JOMYUIEHHBIX OINEYaTOK M OMMOOK WM B Ciydyae OO0XaJlOBaHHS HApYIICHUS
YCTAaHOBJICHHOT'O CPOKA TaKUX MCIPABICHUN - B TEUEHHE MATU pabOUMX THEU CO JHA
perucTpaIyu Kajaoobl.

5.12. Ilo pe3ynbTatam paccMOTpeHHUs >KajoObl Ha JehcTBUS (Oe3/1eiCTBHE) U
pelIeHus], TPUHUMAEMbIE B XOJ€ MPEJOCTABICHUS MYHMIMIIAJbHOW YCIIyIH, IJiaBa
IPUHUMAET OJTHO U3 CIIEYIOIIUX PEIICHU:

— YIOBJIETBOPUTH XKajloOy, B TOM 4ucie B (OpME OTMEHBI MPUHATOTO
peLIeHus], UCTIPABIICHUS AOMYIICHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B pE3yJbTaTe
OPENIOCTAaBIECHUS MYHHUIMNAIBHOW YCIYyrd JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JNEHEXHBIX CpPEJICTB, B3UMAHUE KOTOPbIX HE MPEAYCMOTPEHO HACTOSIIMM
AJMUHUCTPATUBHBIM PETIAMEHTOM, a TAaK)Ke B UHBIX opMax;

— OTKa3aTh B yJIOBJIETBOPEHHUH KaJOOBI.

[Ipu ynoBneTBOpeHUU KajmoObl AJIMUHUCTpPALUs TOPOJACKOIO  OKpyTra
PedTtuHCKMIT TpUHUMAET HCYEPIBIBAIOIIME MEpPbl MO YCTPAaHEHWIO BBISBICHHBIX
HapyILIEHUH, B TOM YHUCJIE MO BbIJa4€ 3asiBUTEIIO pe3yiibTaTa MyHHUIIUIIATLHOMN YCIIyTH,
HE Mo3/IHee 5 pabouux AHEH CO JHS MPUHSATUS PEIIEHUs, €CITM UHOE HE YCTaHOBJIECHO
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

5.13. He no3gHee aHA, CIEIYIOWIETO 3a JHEM NPUHATUSA PELICHUS, 3asIBUTEIIO B
MUChMEHHOMU (hopMe 1 (TI0 JKEeTTaHHUIO 3asIBUTENS) B SJICKTPOHHOW (hopMe HANpaBIsIeTCS
MOTUBHPOBAHHBII OTBET O pe3yJIbTaTaX paCCMOTPEHHUS JKaJOOBbI.

B oTBeTe 1o pe3ynbprataM pacCMOTPEHHUS KaJIOObl YKa3bIBAIOTCS:

1) HamMEHOBaHHWE OpraHa, PaCCMOTPEBIIETO XKal0Oy, MOKHOCTh, (haMUIus,
UMs1, OTYECTBO (MPHU HAIMYMHU) €ro JAOHKHOCTHOIO JIMLA, MPUHSBILIETO PEIICHHUE MO
»Kanooe;

2) HOMep, JdaTa, MECTO TPHUHSATUS pELICHUs, BKJIOYas CBEACHUS O
JOJDKHOCTHOM JIUIE, paOOTHUKE, pellleHne uiu jaeiictBue (0e3aeiicTBue) KOTOPOro
obOxaiyercs;
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3) damunus, M, 0T9eCTBO (TIPH HATMYNH ) WM HAWMEHOBAHUE 3asIBUTEIIS;

4) ocHOBaHUS ISl IPUHATHS PEUICHUS 110 Kajno0e;

5) peuieHue, IPUHATOE T10 Kanooe;

6) B ciyuae, ecid ’)ajao0a MpU3HaHa MOAJIekKAIIeH YOBIETBOPEHUIO:

CPOKM YCTpaHEHHMsS BBISBICHHBIX HapylIeHUH, B TOM YHCIE€ CPOK
MPEIOCTABIICHUS PE3YJIbTATa MYHULIUTTAIGHON YCITYTH;

uHpopmalus 0 JEUCTBUSAX, OCYIIECTBISAEMBIX B LEISIX HE3aMEIIUTEIHLHOTO
yCTpaHEHUS BbISIBJICHHBIX HAPYIICHUH TPH IPEIOCTABICHUN MyHHUIIUIIAIHON YCIIYTH;

M3BUHEHHUS 3a JOCTaBJICHHbIE HEYT00CTBA;

uHpopMaLKsi O AATbHEHIIMX JEHCTBUAX, KOTOpPble HEOOXOAMMO COBEPIIHUTH
3asBUTEIIIO B LEJSIX MOJYyYEHHUsI MyHULIUIIATbHON yCIyTH;

7) B ciydae, ecnd kajnoba MpU3HAHA HE TOJJISKAIIEeH YTOBICTBOPECHHUIO, -
apryMEHTHPOBAHHbIE PAa3bICHEHUS O MPUUMHAX IPUHITOrO PELICHUS;

8) CcBelleHHS O TMOpPSAKE 00KaJlOBaHUS PEIICHUs, MPUHATOrO IO kajgo0e Ha
Opras, NpeJOCTABISIIONINI MYHUIIMITAIIBHYIO YCIIYTY.

OTBeT 1o pe3yabTaTaM PacCMOTPEHUS Kal00bl MOANUCHIBAETCS TJIaBOM.

5.14. AnMuHHCTpanus TOPOJACKOro okpyra PedTuHCkuii oOTKa3blBaeT B
YIOBJIETBOPEHUH >KAJIOOBI B CIAEAYIOLIUX CIIydasiX:

1) HanuuuMe BCTYNMBIIErO B 3aKOHHYIO CHJIy PEILICHHS CyJa IO kanode Ha
aJIMUHUCTPALIMIO TOPOJCKOro OKkpyra PepTUHCKHIT O TOM K€ MPEeIMETE U MO TEM KE
OCHOBAHUSIM;

2) mojaya >kajoObl JIMIOM, IOJIHOMOYHUSI KOTOPOrO HE MOATBEPKIACHBI B
NOPsIJIKE, YCTAHOBJIEHHOM 3aKOHOAATeNbCcTBOM Pocculickoit Penepanny;

3) HaluMyMe pelieHus Mo >kKajnoOe, MPUHATOTO pPaHee B COOTBETCTBUH C
TpeOOBaHUAMU AJIMUHUCTPATUBHOIO PETJIAMEHTA B OTHOIIIEHUH TOTO K€ 3asABUTENS U
110 TOMY K€ MPEAMETY YKa3aHHOU KaJloObl;

4) npu3HaHHE TPAaBOMEPHBIMH pElIeHUW U JedcTBui  (Oe3aeiicTBus)
aJIMUHUCTPAIIMHA TOPOACKOTO OKpyra PedTuHCKHUH, ee TOMKHOCTHBIX JTUI], TPUHATHIX
B XOJI€ NPEIOCTaBICHUS MYHULMIAJIBHON YCIyTH, MO pe3yjbTaTaM PacCMOTPEHHS
KaJIOOBI.

5.15. AamunuCTpanusi TOpOACKOro oOkpyra PedTuHCKkHil BmpaBe OCTaBUTH
*)ano0y 0e3 0TBeTa B CIEAYIONIHNX CIydasx:

1) Hamuume B Xaynobe HEIEH3YPHBIX JHUOO OCKOPOUTENBHBIX BBIPAKECHHIA,
yIpo3 *KU3HU, 3[I0POBBI0 U MMYIIECTBY JTOJDKHOCTHOTO JIMIIA, paOOTHHKA, a TaKXKe
YJICHOB €ro ceMbU. B JaHHOM ciyuyae 3asiBUTENIO, HAMPABUBIIEMY TaKylo *ajio0y,
COOOIIAETCS O HEJOIMYCTUMOCTH 37I0YTIOTPEOICHUS TPABOM;

2) OTCYTCTBHE BO3MOXHOCTH MPOYHUTATH KAKYIO-IMOO YACTh TEKCTa KaJIOoObI,
dbamuinio, UM, OTYECTBO (MpU HAIWYWHU) U (WIM) TIOYTOBBIM ajpec 3asBUTEIS,
yKa3aHHBIE B jkao0e.

5.16. AnMuHHCTpaIys rOpoACKOTo okpyra PedTruHCKH COOOIIaeT 3asBUTEIIO
00 OoCTaBJIEHUHU TaKoi >kao0bl 0€3 0TBETa B TEUCHHE TPEX THEH CO JIHS PETUCTpaluu
yKa3aHHOM kaji00bl, eciiy ero (aMuiIns U MOYTOBBINA aApec MOAAI0TCS IPOUTEHUIO.

5.17. B cimydae yCTaHOBJIEHHSI B XOJl€ WJIH IO PE3yIbTaTaM PaCcCMOTPEHHS
KaJoOBbl, MIPU3HAKOB cocTaBa aJIMUHHCTPATUBHOTO paBOHAPYUICHHUS,
npexycMoTpernHoro crateeir  5.63  Kopmekca Poccuiickoit  ®epepanuu 00
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aJIMUHUCTPATUBHBIX IPABOHAPYILIECHUAX, WM MPU3HAKOB COCTaBa MPECTYIUICHUS
JOJDKHOCTHOE JIMILIO, HAJEJIEHHOE IIOJIHOMOYMSMHU 110 PAacCMOTPEHHUIO 3Kajoo,
HE3aMEUINTEIbHO  HANpaBiseT COOTBETCTBYIOUIME  MaTepHalltl B OpraHbl
IPOKYpPATYPHI.

5.18. Eciu 3asBUTENb HE YJIOBIETBOPEH pEIICHUEM, IPHUHATBIM B XOJ€
pPaccMOTPEHMsI KaloObl, a TAK)KE €CIIM PELICHUE HE OBLJIO IPHUHSATO, TO OH BIIPABE
oO>kanoBaTh AeiicTBus (0e31eicTBrE) AOKHOCTHBIX JIMIl U pElIeHUE, MPUHATOE B
X0JIe TPEAOCTaBICHUS MYHUIMIAIBHON YCIYTHM, B YCTaHOBIIEHHOM CyAeOHOM
HOPSIZIKE.

Cnenuanuct 1 kKaTeropuu otaesa mno
yIPaBJIEeHHI0 MYHUIIUNIAJIbHBIM UMYLIECTBOM
aJMMHHMCTPALMH FOPOACKOro okpyra Peprunckmia H.A. PsigyukoBa
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ITpunoxxenne Ne 1

K AJMUHUCTPATUBHOMY periamMeHTy
MPEIOCTaBICHUS MYHHIHITATEHOM yCIyTu
«OdopmiieHne ny0MKaTa JOTOBOPA COIHMAIBHOTO
HaliMa O KUJIOTO TOMEIICHHUS MYHHIIUIAIEHOTO
KWIAITHOTO (OHJa, OroBOpa HaiiMa >KHUIIOrO
MTOMETIEHUS MYHHIHITATIEHOTO
CHeIHaTM3UPOBAHHOTO KUIUIIHOTO (hOHAA, Oplepa
Ha KUJI0€ TTOMEIEHUE Ha TEPPUTOPUU TOPOJCKOTO
okpyra PedrurCKnii»

dopma 3asaBJICHUSA

B agmunuctpanuto
ropojackoro okpyra Pedrunckuit

(®HO nosHOCTHIO)

MpoKUBaromero(ei) mo aapecy:

(perucTpariusi MecTa >KUTEJIHCTBA)

(KOHTaKTHBIN Tene(OH)

3ASIBJIEHUE

[Tpomry BbAaTh AyOIMKAT (HYKHOE MOAYEPKHYTD):

— JI0roBOpa COLMAJIBHOIO HaliMa KHWJIOTO IOMEIIEHUS MYHUIMNAIBHOTO >KUIMIIHOIO
dbonma;

— JI0roBOpa HaliMa JKUJIOTO MOMEIEHHS CIICIMATN3UPOBAHHOTO KMWIIMIITHOTO (poHa;

— OpAepa Ha KUJI0e MOMeIeHUe
B3aMEH YTEpSHHOro (TMPHUIIEANIETO B HETOAHOCTb) Ha JKHIJIOE IMOMELICHHE, PACIONIOKEHHOE IO
anpecy: CepyioBckas o6yacTh, nrt. Pedtunckuit, ynuia ,
oM Ne , kBaptupa Ne , komHaTa Ne

(TMaHas MOAMKCH ¢ paciru(POBKOA)

(nata)
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ITpunoxenne Ne 2

K AJMUHUCTPATUBHOMY periamMeHTy
MPEIOCTaBICHUS MYHHIHITATEHOM yCIyTu
«OdopmiieHne ny0MKaTa JOTOBOPA COIHMAIBHOTO
HaliMa O KMJIOTO TOMEIICHHUS MYHHIUIAIEHOTO
KWIAITHOTO (OHJa, OroBOpa HaiiMa >KHUIIOrO
MTOMETIEHUS MYHHIHITATEHOTO
CHeIHaTM3UPOBAHHOTO KUJIUIIHOTO (hOHAA, Opepa
Ha KUJI0€ TTIOMEICHUE Ha TEPPUTOPUU TOPOJICKOTO
okpyra PedturCKMi»

COI'TIACHE
HA OBPABOTKY IIEPCOHAJIBHbBIX TAHHBIX

R )
(ammnus, UMs1, OTIECTBO)

MpoKUBaroLuii(as) mo aapecy:

MacIopT: cepus No , BBIJIaH (K€M, KOr/1a)

B cootBercTBUM co cT. 9 0T 27.07.2006 roga Ne 152-D3 «O nepcoHanbHBIX JAHHBIX)» MOATBEPKIAI0
CBOE corjiacue Ha 00paboTKy MOUX MEPCOHATBHBIX JaHHBIX
AJAMHHHCTPANMS TOPOACKOT0 OKkpyra Pedrunckuii
(HamMeHOBaHWE YIIOJHOMOYEHHOTO OpPTaHa)

BeieykasaHHble IEpCOHANBHBIE JaHHBIE NIPEIOCTABIISIO 11 00paObOTKHU B LIEJSAX MPEIOCTaBICHUS
MYHHULIMNAIbHOW ycnyru: «Odopmiienne aydamMKara J0roBopa conuaabHOro HaiiMa KMJI0I0
NOMelIeHHsI MYHHIMNATBHOIO KMJIMIIHOIO (hOHAA, 10T0BOpPa HAlMa KHJIOT0 IOMelIeHUs
MYHHIUNATbHOIO CHIENMAJIH3UPOBAHHOIO KUJIHIIHOTO GoHIa, Op/Aepa Ha KUJI0e IoMellleHue
HA TEPPUTOPUH TOPOACKOro okpyra Pedrunckuii»

(Yka3aTb HAUMEHOBAHUE YCIIYTH)

CpOK ,Z[GI>'ICTBI/I$I MOCTO corjacusa cyuTarb ¢ MOMCHTA IMOAINMCAHUA OJAHHOI'O 3asiBJICHUS Ha CpOK:
OeccpodHo.
OT3bIB HACTOSILEr0 CcOrjlacusi B clydasx, IOpeaycMOTpeHHbIX denepanbHbIM 3aKOHOM OT
27.07.2006 rona Ne 152-®3 «O nepcoHaNIbHBIX JAHHBIX», OCYIIECTBIAECTCS HA OCHOBAaHUU MOETO
3asIBJICHUSL.

« » 20 T.

(®.J1.0.)

(moamuce)
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